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UST  OP  OPEN  COMFBTmVB  EXABdlfATIONS,  191a 


Date 

of 
ezam- 
ination 


KIND  OF  EXAMINATION 


Num- 

Num> 

Total 

ber 
paved 

ber 
failed 

ber  ex- 
amined 

8 

1 

9 

4 

1 

5 

14 

1 

15 

28 

4 

27 

7 

7 

22 

2 

24 

7 

2 

9 

22 

3 

25 

46 

11 

57 

4 

4 

8 

1 

1 

2 

10 

3 

13 

27 

10 

37 

16 

12 

28 

85 

59 

94 

97 

28 

125 

47 

33 

80 

52 

15 

67 

442 

190 

632 

11 

11 

2 

2 

4 

10 

7 

17 

3 

1 

4 

1 

1 

3 

3 

13 

7 

20 

7 

2 

9 

5 

1 

6 

3 

3 

6 

11 

1 

12 

2 

2 

4 

6 

15 

21 

17 

17 

6 

2 

8 

51 

22 

73 

26 

15 

41 

19 

1 

20 

1 

1 

8 

i 

9 

24 

44 

68 

26 

27 

63 

1 

1 

1 



1 

267 

163 

410 

2 

2 

8 

8 

3 

3 

4 

4 

9 

1 

10 

26 

27 

53 

5 

5 

31 

1 

32 

4 

10 

14 

5 

1 

6 

8 

14 

17 

3 

3 

1 

1 

15 

15 

7 

3 

10 

10 

2 

12 

30 

1 

31 

47 

51 

98 

5 

1 

6 

Date 
of 


Jan.  13 


27 
18 


Feb.  24 


21 
28 
24 
29 
24 


Mar.l9 
21 


Foreman  of  q>inmn£,  prison  service 

Sealer  of  weighta  and  measures,  Putnam  county 

Foreman  of  weaving,  prison  service 

Foreman  of  tin  shop,  prison  service 

Officer,  male,  institutions 

Fireman 

Matron,  Letchworth  Village 

Pace,  Queens  coimty 

Elevatorman,  department  of  public  buildings . . 

Assistant  inspector  of  gas 

Drivw,  Canandaigua  nre  department 

Patrolman,  Port  Chester 

Foreman  of  tailoring,  prison  service 

Steward,  female,  institutions  for  women 

Special  agent,  department  of  public  works 

Orderly  or  watchman 

Inspector  of  steam  boilers,  office  of  fire  marshal . 
Prison  guard 

Total,  January 

Physician,  Erie  county  lodging  house 

Transfer  tax  clerk,  Nassau  ooimty 

8tenogrM>her,  Monroe  county 

Court  attendant  (stenographer),  Nassau  county. 
Baoteriologistj  headth.  officer,  port  of  New  York . 

ft;)ecial  investigator,  Onondaga  cotmty 

Highway  inspector,  Onondaga  county 

Orderly,  Erie  county  lodging  house 

Superintendent  of  highways,  Oneida  cotmty. . . . 

Clerk  and  copyist,  Niagara  county 

M<»rgue  attendant,  Monroe  county 

Sealer  of  weights  and  measures: 

Washington  county 

Erie  county 

Game  protector,  Renseelaor  coimty 

Head  teacher,  prison  service 

Examiner  (4  examinations),  public  service  com- 
mission  

Game  protector,  Orange  county 

Physiaian: 

Regular 

Homeopathic 

First  assistant  veterinarian 

Statistical  clerk,  public  service  commission 

InqMCtor,  board  of  pharmacy 

Keeper,  Rensselaer  county  almshouse 

Nurse,  Rensselaer  county  almshouse 

Total,  February 

Teacher,  institutions  for  feeble-minded 

Florist  and  gardener,  state  institutions .... 

Matron.  Ene  county  jail 

Medical  superintendent,  Matteawan 

Patrolman,  White  Plains 

Stordce^)er 

Woman  physician 

Veterinarian 

Specialist  in  agricultural  education 

Leveler,  Onondaga  county 

Supervisor  of  industrial  training,  Albion. . . 

Budding  inspector.  White  Plains 

Superintendent  of  highways.  White  Plains. 

Foreman  of  knitting 

Foreman  of  fish  hatchery 

Assistant  janitor,  Westchester  county 

Woman  officer 

Parole  officer,  prisons.  . , 

Examiner,  educaticm  department,  business  sub- 
jects  

m 


Jan.  19 
19 
16 
18 
19 
22 
23 
24 
25 
80 
80 
31 
81 
9 
5 


Feb. 


8 
May    29 


Feb.     24 

29 

29 

29 

Mar.      1 

1 

4 

4 

4 

4 

5 

5 
6 
6 
7 

12 
14 

19 
19 
29 
Apr.  4 
Mar.  23 
25 
26 


Mar.    18 

21 

Apr.       4 

5 

17 

22 

6 

9 

Mar.    25 

29 

1 

1 

1 

4 

5 

11 

16 

80 


May 


Apr. 


6     May    14 
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LIST  OF  OPEN  coMPgriTiVE  EXAMINATIONS,  1912  —  Continued 


Date 

of 
exam- 


KIND  OF  EXAMINATION 


Num- 
ber 
passed 


Num- 
ber 
failed 


Total 
num- 
ber ex- 
amined 


Date 

of 
report 


Mar.23 


25-28 
23 
16 


23 


Apr.  20 


May  2 

18 


April- 
May 
May  18 


Examiner,  education  department,  modem  lan- 
guages   

Examiner  of  munimpal  accounts 

Bridge  designer 

T3r|)ewriter  copyist 

Junior  bridge  draftsman 

Watchman,  Rensselaer  county 

Fireman,  Rensselaer  county 

Assistant  keeper,  Rensselaer  county 

Bridge  draftsman 

Telephone  operator 

Rodman,  Onondaga  county^ 

Transportation  a^nt  and  mterprcter 

Driver,  Canandaigua 


Total,  March. 


Clerk  and  copyist,  Suffolk  county 

Optical  8\irgeon,  Industry 

Watchman,  Oneida  county 

Instructor  in  domestic  arts,  institutions 

Typewriter  copyist,  Erie  county 

Morgue  keeper,  Erie  county 

Inspector,  Erie  county  siq>erintendent  of  poor 

Watchman.  Erie  coimty 

Instructor  in  sewing 

Investigator.  Erie  county 

Sealer  of  weights  and  measures: 

Schenectady  county 

Chenango  county 

Supervising  factory  inspector 

Special  arcnitectural  detigner 

Instructor  in  dressmiUcing 

Junior  clerk.  Queens  coun^ 

Custodian,  Erie  county  lodging  house 

Officer,  institutions 

Special  investigator,   department  of  labor   (8 

examinations) 

Special  agent,  aeparUnent  of  excise 

Matron,  Onondaga  county  jail 


Total,  April.. 


Phsrsician  and  surgeon,  Rensselaer  county  alm»-, 
house I 

Physician,  relief.  Rensselaer  county  almshouse. .  i 

Nurse,  Rensselaer  counter  almshouse | 

Engineer,  Batavia  mimidpal  plant 

Street  superintendent,  Batavia 

Fireman,  Batavia 

Assistant  street  superintendent,  Batavia 

Water  inspector,  Batavia 

Assistant  searcher,  Niagara  counter  clerk's  office 

Pen  recorder  and  comparing  clerk,  Chautauqua 
county 

Clerk,  cashier  and  bookkeeper,  Niagara  county . 

Typewriter  copyist,  Chautauqua  county 

Axeman,  Oneida  county 

Transfer  tax  clerk.  Queens  county 

Keeper.  Onondaga  cotmty  penitentiary 

Trained  nurpe 

Farm  manager,  institutions 

Inspector,  telephones  and  telegraphs,  public  ser- 
vice commission 

Parole  agent,  institutions 


Stenographer. 

Axeman 

Chainman 


Total.  May 1 ,309 


71 
2 
2 
1 

18 
113 

14 


75.5 


10 
5 
4 
3 
4 
7 
7 

24 
5 
8 

8 
20 
57 
5 
7 
21 
11 
22 

168 
230 


626 


1 
2 

3 

1 

4 

2 

8 

13 

11 

126 

32 
33 

748 
141 
179 


44 

16 

157 

38 


451 


7 
1 
5 

3 
12 
59 

7 

4 
61 


212 


670 


38 

41 
46 

155 
134 
193 


13 

64 

39 

417 

109 

2 

2 

1 

34 

176 

19 


1.206 


13 
5 
6 
3 
4 
9 
7 

81 
6 

13 

11 
32 
116 
12 
11 
82 
11 
25 

380 
519 


1.296 


1 
2 

4 

1 

6 

4 

37 

16 

11 

164 

73 
79 

903 
275 
372 


May    14 

20 
24 
11 
18 

Mar.    18 

18 

18 

7 

7 

Sept.    14 


June 


May 


Apr.  26 
27 

Nov.      4 

May  17 
20 
22 
28 

June    17 

July  5 
22 


May 


24 
24 

27 

81 

June      7 

7 

7 

10 

12 

May      6 

June    28 
July     24 

18 
Aug.  10 
Sept.    16 


644 


1,953 
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LIST  OF  OPEN  cOMPETmvE  EXAMINATIONS,  1912  —  Continued 


Date 

of 
exam- 
ination 

KIND  OF  EXAMINATION 

Num- 
ber 
passed 

Num- 
ber 
failed 

Total 
num- 
ber ex- 
amined 

Date 
of 

Jane  8 

4 

1 

6 

2 

19 

2 

9 

19 

13 

16 

12 

7 

6 

28 

1 

4 

70 

29 

10 

33 
10 
11 
11 

13 

"66 
6 

8 

1 

3 

8 

4 

25 

...... 

60 

22 

17 
1 
4 
6 

4 
1 

19 
2 

85 
8 

9 
27 
14 
16 
15 
15 
10 
53 
1 
4 
81 
79 

32 

50 
11 
15 
17 

June     10 

15 

AsBUftant'in  the  bureau  of  publication,  oonserva- 
tion  rtommiwion 

20 

20 

Inspector  of  vocational  schools,  education  de- 
partment  

20 

15 

Steam  engineer,  Suffolk  county 

21 

Shipping  clerk,  secretary  of  state 

26 

19 
22 

Teaeher'of  music  (vocal),  school  for  the  blind. . . 
Gan^protector : 

Washington  cotmty 

27 
28 

15 

Jeffemon  county 

27 

Cattaraugus  county 

28 

29 

Game  protector,  Madison  coimty 

July       1 

15 

Transfer  tax  clerk,  Westchester  coimty 

Bookkeeper,  Monroe  county 

3 
3 

Application  examiner,  automobile  bureau 

Order  AfflriiitAnt,  state  library 

5 
8 

Health  officer  and  inspector .'Canandaigua 

Secured  debt  tax  examiner,  comptroller's  office . . 

18 
12 
18 

Special  agent  and  junior  statistician,  department 
of  labor 

22 

Guard,  agricultural  and  industrial  school.  In- 
dustry   

24 

Superintendent,  Niagara  reservation 

Aug.      7 

Library  assistant,  state  library 

15 

Inspector  of  hulls,  department  of  public  workis . . . 
Total,  June 

Oct.     18 

323 

216 

568 

City  physician,  Albany  ooimty 

July    1 

4 

3 
12 
2 
2 

6 

3 

2 

4 

2 

4 

16 

42 

1 

16 

53 

11 

195 

62 

217 

4 

3 

17 

2 

2 

9 

9 

14 

5 

35 

75 

39 

29 

78 

72 

479 

60 

377 

July       1 

6 

Superintendent  or  assistant  superintendent  of 
nurses,  Erie  county  hospital 

8 

19 
27 

Expert  special  agent,  department  of  labor 

Fireman,  Batavia ...    , 

22 
30 

T'ineman,  Batavia    ,    x  . 

30 

Engineer,  Batavia 

Sanitary  inspector,  Peekskill 

1 
14 

7 

5 
12 

1 
19 
33 
38 
13 
25 
61 
284 

8 
160 

30 

FnreatAr,  copwrvfttion  oommiflffion 

31 

Sanitarv'  engineering  inspector,  department  of 

Aug.      9 

Assistant  electrical  engineer,  hospitals,  etc 

Keeper,  Onondaga  county  penitentiary 

A^nrintant  steam  engineer,  inntitutions 

9 
10 
12 
14 

Investigator,  boanTof  charities 

14 

Cashier,  Onondaga  county  clerk's  office 

Telephone  operator.  New  York  county 

Engineering  draftsman 

21 
15 
24 

Court  crierV  Queens  county 

Sept.    10 

Hf>dTnan 

14 

Statistician,  public  service  commission 

26 

Assistant  civil  engineer 

Nov.      8 

Total,  July 

704 

623 

1,327 

Inspector  of  sewers,  Bata\'ia 

Aug.   7 

1 

7 

131 

6 

176 

1 

13 

306 

Aug.      8 

27 

Jamtor,  Batavia 

30 

10 

Leveler 

Oct.       1 

Total,  August 

139 

181 

320 

Farm  superintendent,  Oneida  coimty  home 

83pt.28 

1 

1 

1 

12 

1 
1 

1 
12 

Sept.    28 
28 

30 

Matron,  Onondaga  coimt^T  penitentiary 

Orderly,  Erie  county  home  and  hospital 

Total,  September 

28 
Oct.     18 

15 



15 
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1.I8T  OF  OPEN  oOMPETmvB  BXAMINATIONB,  1912  —  Continued 


Date 

of 
exam- 
ination 

KIND  OF  EXAMINATION 

Num- 
ber 

Num- 
ber 
faUed 

Total 
num- 
ber ex- 
amined 

Date 

of 
report 

Oct.    5 

Phyirician,  regular 

34 

1 

166 

7 

20 

58 
1 
5 
4 

11 
1 
3 
6 

10 
2 
6 

16 
101 

2 
37 

■    "41 

28 

2 

2 
15 

4 

1 
5 

is 

88 

36 

1 
203 

61 
86 

26 

24 
2 
6 

20 
270 

Nov     18 

Bookkeeper,  grade  4 

22 

Ove*'9eer,  Albany  county  idmrtiouife 

Oct.     11 

Junior  draftsman  (architectural) s 

24 

Tracer .' 

21 

Tyx)ewriter  clerk,  Niagara  county 

10 

Steward.  Erie  county  l^ome  and  kospital 

Architectural  draftsman 

Nov.    18 

Oct.      14 

24 

31 

Foreman  of  lumbering  industry 

Oct.     31 

Instructor  in  sewing,  'kome  custodial  asylum. .  . 
Physical  instructor  (female) 

31 
31 

28 

Kxaminer,  civil  service  commisrion 

Nov.      1 

5 

ri^rk.  n«rininff  hoard  of  health. .   . 

Oct.     22 

25 

Dentist,  institutions 

26 

5 

Bookkeeper,  grades  5  and  6 

Nov.    22 

Prison  guard t 

26 

Keeper,  Albany  county  jail r 

Total,  October 

551 

238 

780 

Technical  assistant  (male),  state  museum 

Medical  librarian,  stete  library 

Nov.  2 

7 

5 
20 
12 

3 
20 

7 
22 
20 

1 
30 
25 
20 

2 

6 
1.040 

""21 

1 

10 

3 

'  "'to 

"435 

7 

6 
20 
12 

3 
41 

8 
41 
23 

1 
30 
25 
00 

2 

6 
1.475 

Nov.      8 
6 

Instructor  in  blackamithing.  institutions 

Trained  nurse 

0 
18 

23 
2 

Caretaker  of  hackstand,  Saratoga  Springs 

25 
Dec.     17 

Chief  of  finger  prmt  bureau,  prison  department. 

Assistant  secretary,  probation  commission 

Fireman 

Nov.      0 
15 
18 

Finger  print  indezer .  . 

7 

Matron  (cottage),  institutions  for  women 

T<MiAhei'.  institutions 

26 
18 

Enginfiering  drafteman 

12 

Sanitaiy  inspector.  Ossining     

8 

15 

Foreman  of  laborers,  department  of  highways. . 
Dentist 

Total,  November 

1.240 

558 

1.708 

Deo.   7 

Engineer,  Batavia 

2 

13 

13 

5 

4 

4 

2 

1 

11 

3 

7 

4 

8 

27 

11 

22 

545 

10 

103 

413 

15 

10 

16 

5 

8 

1 

4 

7 

"■'i7 

3 
5 

6 

10 
73 
10 

366 
22 
06 

141 

2 

56 

7 

"  '46 

5 

1 

2" 
13 
20 

5 

4 

4 

2 

1 
28 

6 
12 

4 

17 

46 

84 

41 

Oil 

32 

100 

554 

17 

75 

23 

5 
48 

6 

5 

Dec.     10 

Instructor  in  sewing 

11 

Watchman,  MorrisviUe  school  of  agriculture. . . 
Fireman,  Batavia            

12 
10 

Patrolman,  Batavia 

11 

Matron,  Erie  county 

11 

10 
11 

Bridge  draftsman 

17 

Chiel  of  the  division  of  educational  extension . . 
Keepei",  Albany  county  jail 

11 
12 
16 

31 
7 

Clerk  and  junior  clerk,  Ulster  county 

Assistant  electrical  engineer 

Chief  clerk,  state  engineer 

Investigator,  automobile  bureau 

ChfAf  hoilei*  tn>fpeotor,  fire  marshal 

Inspector  of  fire  api^iances 

Page .'.'. 

18 

Supervisor  and  matron 

7 

Electrical  engineer,  state  fire  marshal 

Jan.       0 

Janitor,  state  hall.' 

6 

21 

Transfer  tax  assistant.  Oneida  county 

Dec.     27 

7 

Advisory  engineer T . 

31 

Janitor,  Ulster  county 

Total,  Deeember 

1,276 

888 

2,164 

Grand  total 

7,637 

4,841 

12.478 
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LIST  OF  OPEN  oOMPETinvE  EXAMINATIONS,  1^12  —  Continued 
Village  Service 


Date 
held 

Village 

KIND  OF  examination 

Num- 
ber 
passed 

Num- 
ber 
fafled 

Jan.  16 

Cftna'^daig^^^ 

Port  Chester 

White  Plains 

White  Plains 

White  Plains 

Batavia 

1 

10 
9 
8 
1 
1 

1 

27 

Patrolman . . . .' 

3 

Mar.  33 

Patrolman 

1 

RiiiHing  inwpe<rtoT 

Superintendent  of  highways 

May  IS 

Engineer   

Batavia 

Street  superintendent 

Batavia 

Aasistant'street  superintendent 

Fireman 

i 

1 

4 
4 
2 
2 

Batavia 

BaUvia 

Saratosa  Springs.  . 

Batavia 

WfttflT  inspector 

June    8 

flqinrnfifr  mttrolman 

15 

Health  ofecer  and  inspector 

July  27 

Fireman 

Batavia 

Lineman         

Batavia 

Engineer 

Peekskill 

Banrtary  inspector 

1 

1 
7 
1 
2 
8 
2 
2 
5 
4 

Batavia 

Inspector  of' sewers 

Batavia 

Junior .  . 

6 

Sept.  28 

0<T^nipg  ..... 

Oct.     5 

OMrinIng ,  .  ,  , 

Clerk,  board  of  health 

Nov.  23 

Saratoi^  Springs.. 

OMrinIng  .,,.,,..- 

Caretaker  of  haclPTtand 

2 

Sanitary  inspector 

Dec.    7 

Batavia 

Engineer .  . .' 

Batavia 

Fireman 

Batavia 

Patrolman 

Total 

87 

11 

LIST  OF  OPEN  COMPETITIVE  EXAMINATIONS,   1912- 
COUNTT  SeBVICE 


-Contmued 


Date 


County 


I 


KIND  OF  EXAMINATION 


Num- 
ber 
failed 


Jan.  18 


I 


Fab.  24 
21 


Putnam 

Queeni 

&ie 

Nassau 

Monroe 

Nassau 

New  York... 
Onondaga. . . 
24     Onondaga. . . 

Erie 

Oneida 

Niagara 

Monroe 

Washingt<m. 
Erie. 


Biar.23 


Ai>r.  20 


Orange 


Erie 

Onondaga. . . 
Onondaga. . . 
Westchester. 
Westchester. 
Westchester. 
Westchester. 

Suffolk 

Oneida 

Erie 

Erie 

Erie 


Sealer  of  weights  and  measures. . . 

Page 

Phjrsioiaa,  lodging  house 

Transfer  tax  derk 

Steaographer 

Court  attendant  (stenographer) . . 

Baeteriologist 

Special  investigator 

Highway  inspector 

Orderly,  lodging  house 

Superintendent  of  highways 

Clvk  and  copyist 

Morgue  attendant 

Sealer  of  weights  and  measures. . . 
Sealer  of  weights  and  measures. . . 

Game  protector 

Game  protector 

Keeper,  almshouse 

Nurse,  almshouse 

Matron,  Jafl 

Leveler 

Rodman 

Assistant  janitor 

Watchman 

Fireman 

Assistant  keeper 

Clerk  and  copyist 

Watchman 

lypewritwoopyist 

Morgue  neper. «...•••••••••.•. 

iMpeotor,  siQMriitlaDdflnt  U  poor, 


4 

22 

11 

2 

10 

8 

1 

8 

18 

7 

5 

8 

11 

2 

6 

17 

28 

1 

1 

8 

5 

14 

10 

2 

2 

1 

10 

4 

4 

7 

7 


7 
3 
1 
8 
1 
2 
15 


15 
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UST  OF  OPEN  ooMPETrnvB  EXAMINATIONS,  COUNTY  SEBviCE,  1912  —  Concluded 


Date 


County 


KIND  OF  EXAMINATION 


Number 
passed 


Number 
failed 


Apr.  20 
13 
20 

May    2 

18 


June  15 
22 


15 

July     1 

July     6 

27 


Sept.  28 

30 
Oct.     5 


Nov.    2 
Dec.    7 


Erie 

Erie 

Schenectady 
Chenango. . 

Queens 

Erie 

Onondaga. . 
Rensselaer.. 
Rensselaer. . 
Rensselaer.. 

Niagara 

Niagara 

Chautauqua 
Chautauqua 

Oneida 

Queens 

Onondaga. . 

Suffolk 

Washington. 
Jefferson.  .  . 
Cattaraugus 
Madison. . . . 
Westchester. 
Monroe .... 
Albany.  ^. . . 

Erie 

Onondaga. . 
Onondaga. . 
New  York.. 

Queens 

Oneida 

Onondaga. . 

Erie 

Albany 

Niagara 

Erie 

Albany 

Rensselaer. . 

Erie 

Rensselaer.. 
Washington. 

Albany 

Ulster 

Ulster 

Oneida 


Watchman 

Investigator 

Sealer  of  weights  and  measures 

Sealer  of  weights  and  measures 

Junior  clerk 

Custodian,  lodging  house 

Matron,  jail 

Physician  and  surgeon,  almshouse 

Physician  relief,  almshouse 

Nurse,  almshouse 

Assistant  searcher,  county  clerk's  office. 

Clerk,  cashier  and  bookkeeper 

Tyi)ewriter  copyist 

Pen  recorder  and  comparing  clerk 

Axeman 

Transfer  tax  clerk 

Keeper,  penitentiary 

Steam  engineer 

Game  protector 

Game  protector 

Game  protector 

Game  protector 

Transfer  tax  clerk 

Bookkeeper 

City  ph>^cian 

Superintendent  of  nurses  or  assistant. . . 

Keeper,  penitentiary 

Cashier,  county  clerk 

Telephone  operator 

Court  crier 

Farm  superintendent 

Matron,  penitentiary 

Orderly,  noepital 

Overseer,  almshouse 

Tyi)ewritor  clerk 

Steward,  hospital 

Keeper,  jail 

Watchman 

Matron 

Fireman  and  engineer 

Highway  inspector 

Keeper,  jail 

Clerk  aiid  junior  clerk 

Janitor 

Transfer  tax  assistant 


24 
8 
8 
20 
21 
11 


1 

1 

1 

2 

1 

4 

3 

2 

8 

13 

2 

9 

19 

13 

12 

7 

6 

4 

3 

12 

38 

13 

61 

1 

1 

12 

7 

1 

5 


Total. 


6 
4 

2 
7 

4 
8 
4 
5 

467 


7 

6 

3 

12 

61 


1 

2 

29 

3 


2 

1 

16 

11 


271 
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Competitive  Examinations  to  Which  Nonresidents  ob  Non- 
citizens  Have  Been  Admitted  Undeb  the  Provisions  of 
Rule  IX,  Subdivision  2,  and  Regulation  X. 


Assistant  civil  engineer. 

Assistant  examiner,  Insurance  Department. 

Bridge  designer. 

Bridge  draftsman. 

Chief  of  the  division  of  educational  extension,  Education  De- 
partment. 

Dentist 

Examiner,  Civil  Service  Commission. 

•Expert  special  agent.  Department  of  Labor. 

Foremen  and  forewomen  of  weaving,  spinning,  tailoring,  tin- 
smithing. 

Inspector  of  vocational  schools. 

Instructors  in  domestic  arts,  dressmaking,  sewing. 

Matron,  Letchworth  Village. 

Orderly,  Erie  County  Home  and  Hospital. 

Physical  instructor,  female. 

Physicians,  regular  and  homeopathic. 

Special  agent  or  junior  statistician. 

Specialist  in  agricultural  education.  Education  Department. 

Statistician,  Public  Service  Commission. 

Supervisor  of  industrial  training,  Western  House  of  Refuge. 

Trained  nurse. 

Woman  physician. 
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COMPETITIVE  PROMOTION  EXAMINATIONS,  19x2 


Date 

Number 

of  ex- 

amina- 

tion 

KIND  OF  EXAMINATION 

eligible 
for  ex- 
amina- 
tion 

passed 

Number 
failed 

Total 
number 
examined 

Jan.  13 

Servant  of  police.  Port  Chester 

12 

4 

4 

ABsistant  special  deputy  clerk.  Queens  county 

court 

10 

2 
2 

2 

20 

p_    ,  ,,    ,          ,,                   .      ...      «.^ 

2 

9 

1 

1 

27 

43 

3 

2 

5 

29 

i                                                                         'e. . . 

4 

1 

1 

Feb.  13 

]                                                                           ool. 

18 

3 

3 

20 

7 

1 

1 

15 

128 

1 

1 

21 

I                                                                         inty 

17 

2 

2 

24 

4 

2 

2 

45 

7 

1 

8 

16 

76 

3;^ 

I 

34 

24 

81 

10 

13 

23 

20 

i                                                                            oner 

14 

6 

3 

9 

3 

40 

8 

8 

16 

24 

jom- 

20 

8 

11 

19 

15 

128 

1 

1 

Mar.  12 

20 

3 

3 

16 

14 

1 

1 

14 

22 

4 

4 

23 

9 

3 

3 

15 

14 

11 

3 

14 

80 

i                                                                         ey.. 

7 

5 

5 

23 

5 

4 

4 

12 

6 

6 

35 

11 

4 

15 

15 

i 

13 

4 

9 

13 

16 

i                                                                         i  at^ 

11 

11 

11 

56 

16 

10 

26 

23 

i                                                                      fcer's 

office 

110 

7 

1 

68 
2 

1 

18 

86 

Apr.  13 
20 

Chief  fireman,  department  of  public  buildings. . 
Law  clerk,  grade  4,  public  service  commission. 
Stenographer,    grade   4,    public   service    com- 

2 

1 

mienon 

2 
7 

2 

7 



2 

7 

May  24 

miflrion 

7 
5 

7 

28 

8 

5 

18 

Correspondence   searcher.   New   York   county 

surrogate 

5 
77 

4 
5 

4 

First  assistant  physician.  Matteawan 

5 

June  1 

Junior  clerk,  grade  3,  public  service  commission. 

5 

g 

8 

Inspector  of  weights  and  measures,  grade  7 

Proofreader,  grade  4,  public  service  commission. 
Junior  engineer,  graoe  8,  public  service  com- 

4 

2 

2 

1 



1 

1 

18 

mission 

2 
2 

5 

2 

1 

Draftsman,  grade  7,  public  service  commission . 
Clerk,  grade  5,  Onondaga  cotmty  clerk's  office. . 
Junior  engineer,  grade  7,  public  service  com- 

11 

7 

22 

6 

5 

5 

1 

mission  

20 

6 

12 

18 

11 

mission 

61 
8 

11 
1 

31 

42 

15 

1 

22 

Director  of  forest  mvestigations,  conservation 

commission       ....               .... 

5 

7 

3 
3 

3 

29 

Stenographer,  grade  6,  secretary  of  state's  office. 

3 

22 

87 

4 

4 

8 

July    1 

Library  assistant,  grade  4,  education  depart- 

ment  

8 

8 



8 

Typewriter    copjrist.    Kings    county    register's 

office 

12 
7 

1 

1 

2 

3 

16 

Assistant  chief  of  police,  Canandaigua 

1 

24 

Title  examiner,  attorney-general's  office 

5 

4 

i 

5 

27 

General  clerk.  New  York  county  clerk's  office . . 

6 

2 

,2 

Rodman  and  surveyor,  state  engineer 

36 

22 

is 

36 

Aug.  10 

Bridge  designer,  grade  10,  state  engineer 

7 

5 

2 

7 
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ooMPffrmvE  PBOMOTioN  EXAMINATIONS,  1912 — Concluded 


Date 
ofez- 
amina- 

tiOQ 

KIND  OF  EXAMINATION 

Number 
eligible 
for  ex- 
amina- 
tion 

Number 
passed 

'ailed    !  ^^S^^ 

Sept.l4 

Mfttron,  Bedford  reformatory 

11 

2 

,                 2 

9 

Clerk,  grade  4,  education  department 

6|             6 

5                 1 
36              35 

1                 6 

25 

ment 

1 

July  27 

Aasistant  civil  engineer,  state  engineer.- 

35 

Oet.    1 

14 

5 

Stenographer,  grade  5,  board  of  charities 

Hall  keeper,  Albany  oountv  penitentiary 

Special  mvestigator,   grade   7,  department  of 
labor 

5 
16 

5 
69 
44 
32 

46 
6 

58 
4 

41 
6 

10 
12 
22 
48 
60 
34 

60 
43 
23 
61 
125 

8 

43 

9 

1 
8 

5 

6 

27 

24 

2 

5 

43 

1 
3 

7 

1 

6 
2 
6 

10 
9 

24 

3 
3 
8 
19 

■ " " ' io 

5 

7 

5 
3 

11 

8 

33 

2 

"io 

3 
9 

9 

i 

9 

5 
4 

1 
8 

5 

Division  chief  game  protector 

13 

19 
Nov.16 

Clerk,  grade  8,  New  York  county  clerk's  office. . 
Clerk,  grade  7,  New  York  county  clerk's  office. 
Architectural  draftsman,  grade  7,  public  service 

32 
27 

13 

Oct.    6 

14 

19 

NoT.16 

Inspector,  grade  7,  board  of  charities 

Factory  inspector,  grade  7.  department  of  labor 
Stenographer,  grade  6.  public  service  commission 
Index  clerk,  grade  6,  New  York  county  clerk. . . 
Junior  assistant,  grade  6,  public  service  oom- 
miiinon 

5 
51 

1 
3 

40 

20 
Dee.  7 

Detective,  Kings  oounty  district  attorney 

Clerk,  grade  7,  Kings  oounty  commissioner  of 

1 

8 

16 
Aug.  10 

Bridge  draftsnuui,  grade  7,  state  engineer 

Superintendent,  mess  hall  and  kitchen,  Bath . . . 
Leveler,  department  of  highways 

2 

6 

20 

July  27 

Rodman,  department  of  highways 

12 

Aug.  10 

li-eveler,  state  engineer 

33 

Dws.   7 

eommiprion 

12 

28 
17 

Stenographer,  grade  3,  education  department . . 
Supervisor  of  colony  farms,  Industry 

3 

8 

July  27 
Mar.28 

Assistant  civil  engineer,  highway  department. . 
Chief  derk,  highway  department 

20 
9 

Aug.  10 

Chief  engineering  draftsman,  highway  depart- 
nient 

5 

Dec.  28 

Record  olerk,  grade  11,  New  York  oounty 

Clflric,  grade  7,  Kipg*f  county  clerk 

14 
5 

Total 

645 

272 

915 

NON-COMPETITIVE  PROMOTION  EXAMINATIONS,  igxa 


KIND:0F  EXAMINATION 


Qualified 


Not 
qualified 


Chauffer,  department  orexoise 

Chief  derk,  mmirance  department 

Clerk,  Queens  oounty 

Clerk  with  knowledge  of  filing,  New  York  oounty 

Filing  clerk,  superintendent  of  insurance 

Junior  bridge  <fraft8man,  public  service  commission 

Junior  clerk 

JunicH-  draftsman,  state  architect 

Poliee  constable,  Niacara  reservation 

Process  server.  New  York  oounty  district  attorney 

Pupil  nurse,  Erie  oounty  hospital 

Rodman,  Onondaga  county  superintendent  of  highways. 

Senior  assistant  physician.  WiUard 

Special  deputy  clerk,  Richmond  county 

Steam  engmeer,  Onondaga  oounty  court  house 

Steward,  Industrv 

Superintendent,  Industry. , 


Supervisor  of  bridges,  department  of  public  works . 
Third  clerk.  New  York  ootmty  public  administratoi 


Total. 
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PROVISIONAL  EXABflNATIONS,  zpza 


KIND  OF  EXAMINATION 


Qualified 


Not 
qualified 


Appraiser,  Queens  county 

Architectural  draftsman 

Assistant  civil  engineer,  department  of  highways 

Assistant  to  chief  of  publication,  conservation  commission . 

Assistant  fireman,  Ossining 

Assistant  janitor,  Westchester  county 

Assistant  keeper,  Rensselaer  coimty  almshouse 

.     ,  .  _.  »» ,      -   <,1  for  the  blind 

stry 


rk 

initentiary. 


e  commission. 


ga  Springs . 


ation  agent. 


ity  treasurer 

Niagara  county... 
r.  Queens  county. 

comptroller 

ty 


ways. . 
oission. 


inneer. . 
of  labor, 
ounty 


i/BT  county 

it  of  hi^ways. 


1  commission . 


sstchester  county. 
1  count;»r 

Au»tnn«wv>    w>   uvuiB,  vtvfjvH  iMuvuw  of  PUbhO  works.   . 

Investigator,  state  boiEurd  of  charities 

Janitor,  department  of  public  builcf' 
Junior  assistant,  public  service  con 

Junior  clerk 

Junior  draftsman,  state  architect 

Junior  engineer,  public  service  commission 

Junior  rau way  engineer,  public  service  commission . . , 

Keeper,  Onondaga  county  penitentiary 

Keeper,  Troy  house  of  industry 

Leveler,  department  of  highways 

Leveler,  state  engineer 

Matron 

Medical  superintendent,  Matteawan 

Morgue  attendant,  Monroe  county 

Morgue  keeper,  Erie  county 

Night  watchman 

Nurse,  Troy  house  of  industry 

Orderly 

Overseer,  Albany  county  almshouse 

Pen  recorder,  Chautauqua  county 

Physician 

Policeman,  health  officer,  port  of  New  York 

Recorder,  Ulster  county  clerk 

Recording  clerk,  Ulster  county  surrogate 

Sanitary  inspector,  cities 

Sealer  of  weights  and  measures,  counties 

Sewer  inspector,  Batavia 

Sewing  instructor,  Letohworth  Village 

Special  investigator,  department  of  labor 

Sperial  investigator  of  alien  poor,  Onondaga  county . 

Statistician,  public  service  commission 

Stenographer 

Steward,  Erie  county  home 


127 


Digitized  by  VjOOQIC 


Statistical  Tables  of  Examinations 


19 


PBOVisioNAL  EXAMINATIONS,  1912  —  Concluded 


KIND  OF  EXAMINATION 


Not 
qualified 


Storekeepw,  lola  sanatorium 

Superintendent.  Nia^;u«  reservation 

Supervising  factory  inspector,  department  of  labor 

Superintendent  of  highways,  White  Plains 

Transportation  agent,  hospital  commission 

Transfer  tax  clerk,  comptroller 

Tjrpewriter  copvist 

Tvpewriter  clerk,  Niagara  county 

Watchman 

Total 


NONCOMPETITIVE  EXAMINATIONS,  UNDER  RULE  Vm,  SUBDIVISION 

10,  1912 


KIND  OF    EXAMINATION 


Qualified 


Not 
qualified 


Assistant  electrical  engineer,  hospitals 

Assistant  superintendent,  Erie  county  home 

Assistant  surgeon,  soldiers  and  sailors'  home 

Bookkeeper,  Hudson  training  school 

Driver,  Canandaigua  fire  department 

Gardener.  Morrisville  school  of  agriculture 

Industrial  teacher.  West  Haverstraw 

Jail  physician.  Albany  county 

Jimior  clerk,  Queens  county  court  library 

Kindergarten  teacher,  institutions 

Marriage  license  cleric.  Monroe  county 

Medical  interne.  Ward's  Island 

Nurse,  institutions 

Park  policeman,  Saratoga  Springs 

Resident  dentist,  Kings  Park 

Storekeeper,  lola  sanatorium 

Summer  policeman,  8arat<M|a  Springs 

Superintendent  of  nurses,  Craig  colony 

Teacher,  institutions 

Telephone  operator,  health  officer,  port  of  New  York . 


Total. 


30 


NON-COMPETITIVE  EXAMINATIONS,  1912 
Conducted  by  the  Commission's  Examiners 


KIND  OF  EXAMINATION 


Qualified 


Not 
qualified 


Assistant  bacteriolo«d8t,  Geneva  experiment  station 

Assistant  botanist,  Geneva  experiment  station 

Asristant  caretaker  of  hackstand,  Saratoga  Springs 

Assistant  chemist,  Geneva  experiment  station 

Assistant  entomologist,  Geneva  experiment  station 

Assistant  matron 

Assistant  nurse 

Assistant  superintendent  of  nurses,  Monroe  county  hospital. 

Associate  botanist,  Geneva  experiment  station 

Attendant,  Oneida  county  almshouse 

Baker,  Albany  county  almshouse 

Carpenter 

Chauffeur 

Clinieal  assistant 

Coffee  roaster,  Elmira  reformatory 

Engineer,  steam  tug,  department  of  public  works 


1 
2 
1 
3 
1 

22 
5 
1 
1 
1 
1 
6 

16 
3 
1 
1 
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non-competiti\t:  examinations,   1912  —  Concluded 


KIND  OF  EXAMINATION 


Examiner,  banking  d^^artment 

Farmer,  Letohworth  Village 

Fireman 

Florist,  Batavia  school  for  the  blind 

Gardener 

General  machinist 

Harbor  master,  department  of  public  works 

Head  nurse,  Lakeview  sanitarium 

Helper,  cancer  laboratory,  Buffalo 

Ho^ital  attendant,  Clinton  prison 

Jumor  clerk,  department  of  labor 

Keeper,  Ononds^a  county  penitentiary 

Laboratory  helper,  psychiatric  institute 

Medical  interne,  hospitals 

Nurse 

Orderly,  Lakeview  sanitarium 

Orthopedic  nurse.  West  Haverstraw  institute 

Painter,  health  officer,  port  of  New  York 

Park  policeman.  Saratoga  Springs 

Photo^pher,  department  of  public  works 

Physicians'  assistant,  Albany  county  almshouse 

Plumber,  health  officer,  port  of  New  York 

Pupil  nurse,  Erie  county  hospital 

RepNairer,  New  York  state  women's  relief  corps  home 

Resident  physician,  Westchester  county  almwouse 

Slater  ana  roofer.  Central  Islip  state  hospital 

Superintendent  of  nurses.  Monroe  county  hospital 

Transportation  agent  ana  interpreter,  state  hospital  commission,  bureau 

of  deportation 

Woman  officer,  Albion  house  of  refuge 

Total 


Not 
qualified 


NON-COMPETITIVE  EXABflNATIONS,  1912 
Conducted  by  the  Institution  Boards  of  Examiners 


KIND  OF  EXAMINATION 


Qualified 


Not 
qualified 


Albany  county  almshouse: 
Baker 

Auburn  prisoiL: 
Attendant 

Albion,  Western  house  of  refuge  for  women 

Assistant  matron 

Fireman 

Batayia,  state  school  for  the  blind: 

Baker 

Head  laundress 

Bath,  state  soldiers  and  sailors'  home: 

Attendant 

Fireman 

Musician 

Bedford  reformatory: 
Fireman 

Binghamton  state  hospital: 

Attendant 

Dairyman 

Fireman 

Housekeeper 

Nurse 

Special  attendant 

Steamfitter 


323 
1 
4 
2 
4 
7 
1 


Digitized  by  VjOOQIC 


Statistical  Tables  of  Examinations 


21 


NON-ooMPETinvE  EXAMINATIONS,  1912  —  Continued 


KIND  OF  EXAMINATION 


Qualified 


Not 
qualified 


Buffalo  state  hospital: 

Asaistant  baker , 

Attendant 

Baker 

Head  oook 

Launderer 

Nurae 

Special  attendant 


Central  Islip  state  ho^ital: 

Attendant 

Barber 

Blacksmith 

Carpenter 

Fireman 

Head  cook 

Launderer 

Nurse 

Pa«e 

Plasterer 

Plumber 

Special  attendant 

Watchman 


Clinton  prison,  Dannemora: 

Fireman 

Hospital  attendant 


Craig  colony,  Sonyea: 

Assistant  plumber 

Attendant 

Carpenter 

Fireman 

Medical  record  clerk 

Painter 

Supervisor 

Watchman 


Dannemora  state  hospital: 

Attendant 

Hoqrital  attendant 

Housemaid 

Nurse 


Gowanda  state  hospital: 

Attendant 

Fireman 

Launderer 

Mason 

Nurse 

Special  attendant 


Health  officer,  port  of  New  York: 
Messenger 


Hudson  river  state  hospital,  Poughkeepsie: 

Assistant  baker 

Attendant 

Dairsrman 

Foreman 

Launderer 

Special  attendant 

Special  attendant,  clinical  assistant 


lola  sanatorium: 

Attendant 

Cook 


Kings  Park  state  hospital: 

Assistant  baker 

Attendant 

Blacksmith 

Carpenter 

Fireman 

Head  cook 

Launderer. 


1 
167 

1 
2 

1 
1 
4 


380 
2 
2 
2 

4 
1 
2 
3 
1 
1 
1 
19 
1 


1 
144 

1 
1 
1 
1 
1 
1 


53 

1 
1 
1 


139 
1 


1   I 


1 
284 
1 
1 
4 
10 
3 


28 

1 


1 

479 
1 
1 
6 
1 
3 


Digitized  by  VjOOQIC 


22 


Repobt  of  State  CrvxL  Sbevice  Commission 


NON-OOMPETITIVE  EXAMINATIONS,  1912  —  Continued 


KIND  OF  EXAMINATION 


Qualified 


Not 
qualified 


Kings  Park  state  hospital  —  Continued. 

Nurae 

Page 

Plumber 

Special  attendant 

Steamfitter 

Watchman 

Letchworth  Village: 

Attendant 

Dairyman 

Fireman 

Head  laundress 

Painter 

Long  Island  state  hospital,  Brooklyn: 

Attendant 

Fireman 

Head  laundress 

Housekeeper 

Lineman 

Nurse 

Special  attendant 

Manhattan  state  hospital,  Ward's  Island: 

Assistant  baker 

Attendant 

Carpenter 

Fireman 

Head  cook 

Launderer 

Nurse 

Page 

Pilot 

Plasterer 

Shoemaker 

Special  attendant 

Suj)ervi8or 

Matteawan  state  hospital: 

Attendant 

Fireman 

Nurse 

Special  attendant 

Tinsmith 

MiddIeto\i7i  state  hospital: 

Attendant 

Baker 

Fireman 

Housekeeper 

Nurse 

Special  attendant 

Mohansic  state  hospital: 

Attendant 

Charge  nurse 

Head  farmer 

Head  laundress 

Painter 

Special  attendant 

Napanoch,  Eastern  New  York  reformatory: 
Housekeeper 

Newark  state  custodial  asylum: 

Attendant 

Fireman 

Head  laundress 

Oxford,  woman's  relief  corps  home: 

Attendant 

Head  laundress 

Psychiatric  institute: 
Laboratory  helper 


6 

4 
1 
18 
1 
1 


237 
2 

1 
1 
1 
5 

1 


1 
378 
1 
3 
6 
1 
5 
3 
1 
1 
1 
13 
1 


105 

1 
2 
1 

1 


285 

1 
3 
4 
1 
7 


62 

1 
1 
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xoK-ooMFFnnvE  EXAMINATIONS,  1912 —  Concluded 


KIND  OF  EXAMINATION 


Not 
qualified 


Ray  Brook,  state  hospital  for  incipient  tuberculoaa: 

Carpenter 

Fireman 


Rochester  state  hoq;>ital: 

Attendant 

Chief  supervisor 

Fireman 

Florist 

H  ead  farmer 

La  uoderer 

Mason 

Nurse 

Special  attendant 


Rome  state  custodial  asylum: 

Assistant  matron 

Attendant 

Butcher 

Carpenter 

Farmer 

Mason 

Plumber 

Plumber  and  steamfitter 

Supervisor 

Tinsmith 


Saint  Lawrence  state  hospital,  Ogdensburg: 

Attendant 

Fireman 

Manager  of  dairy  herd 

Page 

Special  attendant 


Syracuse,  institution  for  feeble-minded  children: 

Attendant 

Carpenter 

Head  cook 

Housekeeper 

Usher 


Thomas  Indian  school,  Iroquois: 

Assistant  matron 

Attendant 

Head  laundress 

Mason 

Watchman 


Utica  state  hospital: 

Awistant  baker 

Attendant 


Coffee  roaster 

Florist 

Head  cook 

Housekeeper 

Nurse 

Plumber 

Pressfeeder 

Shoemaker 

Special  attendant. 


West  Haverstraw  hospital: 
Gardener 


Willard  state  hospital: 

Attendant 

Fireman 


Special  attendant. 
Siq;)ervisor 


102 


Total. 


3 

173 

2 

1 
1 
1 
I 

1 
4 
1 


218 
2 

1 

1 

10 


37 
1 
1 
1 

1 


1 
111 

1 
1 
1 
2 
1 
1 
1 
3 
1 
4 


107 
4 


4,226 
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GENERAL  SUMBfARY  OF  EXAMmATIONS  HELD  DURING  THE  YEAR 

xQza 


kind  of  examination 


Passed 


Failed 


Total  ez- 


Open  competitive  ezaminadoas 

Competitive  i>romotion  ezaminationB 

Non-oompetitive  promotion  examinations . 

Provisioiial  examinations,  etc 

Non-con4>etitive  examinations 


Grand  total. 


7.637 

645 

30 

309 

4.485 


4.841 

272 

2 

2 

1 


13,106 


5.118 


12.478 

917 

32 

311 

4.486 


18,224 


NON-COMPETITIVE  EXAMINATIONS 

The  following  table  shows  the  number  of  persons  who  have 
entered  non-competitive  examinations  since  the  organization  of 
the  Commission  and  the  number  who  passed  and  failed. 

Schedule  C* 


1884 

1885 

1886 

1887 

1888 

1889 

1890 

1891 

1892 

1893 

1894 

1895 

1896 

Total 

Number  examined 

61 

330 

167 

99 

107 

183 

88 

352 

91 

110 

197 

206 

213 

2.154 

61 

299 

157 

73 

102 

116 

81 

341 

86 

110 

190 

189 

180 

1.985 

Nmnbsr  failed 

31 

10 

26 

5 

17 

7 

11 

5 

7 

17 

83 

169 

Non-competitive  class  {formerly  Schedvle  D) 


1884 

1885 

1886 

1887 

1 
1888  1889 

I 

1890 

1891 

1892 

1893 

1894 

1895 

1896 

1897 

1898 

1899 

Number  examined.. 

Number  passed 

Number  failed 

386 
386 

233 

223 

10 

346 

327 

18 

615 
583 
32 

1 
474    536 

1 
470   509 
1 
4     27 

626 
606 
20 

734 

722 

12 

1.019 

1.004 

15 

1.121 
1.103 

18 

1.103 

1,074 

29 

1.282 

1,207 

7ft 

1 
2,679  2.085 

1 
2,619  2.000 

60       85 

2,184 

2.142 

42 

1,796 

1.762 

33 

1900 

1901 

1902 

1903 

1904 

1905 

1906 

1907 

1908 

1909 

1910 

1911 

1912 

2.324 

2.133 

2,255 

2.853 

2.686 

2,821 

3,278 

3.836 

3.352 

3,426 

3.809 

4,100 

4.486 

2.291 

2,095 

2,240 

2.841 

2.642 

2,744 

3,250 

3.823 

3.339 

3,420 

3.803 

4.098 

4.485 

33 

38 

15 

12 

44 

77 

28 

13 

13 

6 

6 

2 

1 

Total 


Number  examined . 
Number  psssed... 
Number  failed 


58,531 
57.818 
718 


•  Suspended  Maj  28. 1896. 
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OTHSR  NON-COMFBTmVE  EXAMINATIONS  —  PROVISIONAL, 
PROMOTION,  ETC. 


1888 

1880 

1804 

1895 

1806 

1807 

1808 

1800 

1000 

1901 

1902 

Nnmlnr  flzmnin^Kl 

5 
5 

2 
2 

5 
5 

13 
13 

29 

27 

2 

21 
19 
2 

20 
18 
2 

36 
35 

1 

53 
50 
3 

68 
53 
.10 

207 

196 

Ntnnberbiled 

11 

1903 

1904 

1905 

1906 

1907 

1908 

1909 

1910 

1911 

1912 

Total 

Namber  nEvnined 

60 

57 

3 

81 
71 
10 

114 

103 

11 

274 

: 

304 
281 
23 

234 

223 

11 

190 
179 
11 

348       311 

338j      303 

10          8 

343 
339 

4 

2,718 

Number  passed 

2,511 

Number  failed 

202 

GENERAL  SUMBfARY 

The  following  table  shows  the  total  number  of  persons  examined 
in  competitive  and  non-competitive  examinations  since  the  organi- 
zation of  th*e  Commission,  and  the  number  who  passed  and  failed. 


1900 

1901 

1902 

1903 

1904 

1905 

1906 

1907 

1908 

1900 

1910 

1911 

1912  '  Total 

Number  esam- 
ined. 

Nmnber  failed. 

5.600 
3.780 
1.820 

4.944 
3.408 
1,536 

6,518'6,549 
4,433  4,614 
2.085,1.935 

8,175 
5,144 
3,031 

6.923 
4,562 
2,361 

9,377 
6,179 
3.198 

14,002 
8,711 
5.291 

13.375 
7.320 
6.055 

11,431 
7,680 
3,742 

13.662 
9.609 
4.053 

20.055 
14.078 
5,977 

18,224  177.946 

1 
13.106  122,579 

1 
5,118   55,367 

'•jssr.... 

.68 

.69 

.68 

.70 

.63 

.66 

.66 

.62 

.55 

.67 

.70 

.70 

.72         .69 
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Appendix  B 


Lists  of  appointments,  employments,  promotions,  transfers, 
reinstatements,  resignations,  leaves  of  absence,  re- 
movals and  deaths,  competitive  and  exempt  classes 

Statement  showing  number  of  appointments,  reinstate- 
ments, RESIGNATION^,  REMOVALS  AND  DEATHS,  NON-COM- 
petitive class 

Statement  showing  number  of  appointments,  resignations, 
removals  and  deaths,  labor  class 

Table  showing  total  number  of  appointments  since  the 
organization  of  the  commission 
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STATEMENT  SHOWING  NUMBER  OF  APPOINTMENTS,  REINSTATE- 
MENTS, RESIGNATIONS,  REMOVALS  AND  DEATHS  IN  THE  NON- 
COMPETITIVE CLASS 


DEPARTMENTS  AND  INSTITUTIONS 

Ap- 
point- 
ments 

Rein- 
state- 
ments 

Resig- 
nations 

Re- 
movals 

Deaths 

State  departments: 

ARricultural  experiment  station,  Geneva 

Engineer  and  surveyor 

5 

1 
1 

*"*24 
6 

2 

321 
235 
415 

56 
142 
331 
536 
247 
418 
116 
268 
5 

99 
188 
121 
100 

5 
3 

I  i 

...... 

6 

55 
17 
41 

1 
18 
32 
32 

8 
62 
19 
18 

"     20 

21 

4 

13 

ii 

2 
27 

i 

i 

3 

2 

2 

2 
6 

i 

8 

3 

3 

167 
118 
360 

33 
121 
235 
368 
194 
336 

86 
256 
3 
112 
197 
117 

96 

5 

i 

91 
60 
81 

1 
10 

5 

15 
11 

6 

4 
60 

4 
16 

8 

2 
30 
20 

8 

3 

5 

...... 

2 

12 

8 

i 

124 
43 

28 
27 
24 
76 

m 

40 
74 
25 
12 
2 

'    "'26 
17 
17 

""48 
8 

i 

h 





1 

2 

Excise 

CJratwick  laboratory    .     .                           ... 

Health 

Health  oflicer,  port  of  New  York 

Highways 

Niagara  reservation 

Psvchiatrio  institute 

Public  buildings 

State  hospitals: 
Binghamton 

1 

Buffalo          ...                 .                                  

Central  Islip 

4 

Dannemora 

Gowanda 

Hudson  Hiver 

Kings  Park 

Long  Inland 

Manhattan 

5 

Matt*»awan 

Middletown 

2 

Mohansic 

Rochester 

1 

St.  Lawrence 

1 

lUica 

1 

Willard 

1 

State  institutions: 

Agricultural  and  industrial  school,  Industry 

Auburn  prison  for  women 

1 

Clinton  prison 

Craig  colon v,  Sonvea 

146 

35 

82 

3 

6 

2 
7 
24 
13 
6 
4 
67 
5 
9 
8 

2 
31 
30 

8 
2 

2 

1 
1 

Custodial  asylum,  Newark 

Custixii.il  ahvlum,  Rome 

Elmira  reformatory 

Hospital  for  incipient  tuberculosis,  Ray  Brook. . . 

Hospital  for  crippled  and  deforme<i  children.  West 

Haverslraw 

House  of  refuge,  Albion. .    .          

Institution  for  feeble-minded  children,  Syracuse. . 
Letch  worth  village,  Thiells 

Reformatorv  for  women,  Bedford 

School  for  tne  blind,  Batavia 

Soldiers  and  ."tailors'  home,  Bath 

Thomas  Indian  school,  Iro<iiioi8 

Training  school  for  girls,  Hudson 

Woman's  relief  corps  home,  Oxford 

Counties: 
Albany  county  almshouse       ... 

Erie  county  home  and  hospital 

Monroe  county  lola  sanatorium  ... 

Slonroo  county  superintendent  of  the  poor 

Oneida  county  almshouse 

Onondaga  county  superintendent  of  the  poor 

Rens-selaer  county  superintendent  of  the  poor. . .  . 
Westchester  county  superintendent  of  the  poor .  . 

1 
1 

Total 

4,139 

417 

3,268 

694 

19 
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STATEMENT    SHOWING    NUMBER    OF    APPOINTMENTS,    RESIGNA- 
TIONS, REMOVALS  AND  DEATHS  IN  THE  LABOR  CLASS 


DEPARTMENTS  AND  INSTITUTIONS 

Ap- 
point- 
ments 

Resig- 
nations 

Re- 
movals 

Deaths 

State  departments: 
Agriculture 

65 

"  ■  43 

67 

385 

2 

4 

47 

389 

36 

5 

46 

3 

4 

4 

37 
41 

5 

8 
38 
21 
22 

4 
56 
21 
53 
12 
15 

6 
21 
18 

13 
3 
2 
2 

47 
3 
3 
5 
3 

10 
6 

14 
2 

13 
3 
3 

18 

41 

11 
3 

12 

2 

34 
31 
15 

3 
34 
11 
28 

4 
52 
26 
54 

5 
10 

9 
24 
19 

12 
3 

43 
3 

10 
6 

i 

8 
66 
11 
31 

9 
34 

3 
12 
45 

2 
7 
9 

2 

2 
3 
2 
1 
25 
3 

6 

"317 

5 

177 
33 

■*"i7 
i 

21 

8 

7 

4 
2 
7 
2 
12 

2 

3 

1 
1 

i 

i 

9 

i 

i 

1 

12 
3 

i 

7 

i 

Agricultural  experiment  station,  Geneva 

Conservation  commission 

EMucation 

Engin««r  and  *iurveyor 

Excise 

Health 

Health  officer,  port  of  New  York 

Highways 

Niagara  reservation 

Psychiatric  institute 

Puhjic  buildings 

Public  service  commission,  second  district 

Public  works 

Secretary  of  state 

1 

State  hospitals: 
Binghamton 

Buffalo 

Central  Islip 

Dannemora 

Gowanda 

Hudson  River 

Kings  Park 

Long  Island 

Manhattan .                       .... 

i 

Matteawan 

Middletown 

Mohansic 

Rochester 

1 

St.  Lawrence ... 

Utica 

Willard .      . 

State  institutions: 
Agricultural  and  industrial  school,  Industry 

Auburn  prison 

Auburn  prison  for  women 

Clinton  prison 

Craig  colony,  Sonyea 

Custodial  asylum,  Newark 

Custodial  asylum,  Rome 

Elmira  reformatory 

1 

Great  Meadow  prison 

HouJie  of  refuge,  Albion 

Hospital  for  crippled  and  deformed  children,  West  Haver- 
straw  

9 
66 

7 
44 
12 
41 

4 
11 
35 

12 

8 

15 

48 

3 

10 

11 

2 

1 

30 

4 

Hospital  for  incipient  tuberculosis,  Ray  Brook 

Institution  for  feeble-minded  children,  Syracuse 

Lctchworth  village.  Thiells 

School  for  the  blind,  Batavia .  . 

Soldiers  and  sailors'  home,  Bath 

Thomas  Indian  school,  Iroquois 

Training  school  for  girls,  Hudson 

Woman's  relief  corps  home,  Oxford 

Counties: 
Albany  county  almshouse 

Albany  county  city  hall  commission 

Erie  county  home  and  hospital 

Erie  county  board  of  elections 

Erift  orrnnty  lodging  hou^                                        ,     ,     , 

Kingfl  riounty  nlf»rk .     ,  , 

Kings  county  register 

Kings  county  surrogate 

Monroe  county  court  house 

Monroe  county  lola  sanatorium 

Monroe  county  penitentiary 
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Statement  Showing  Number  of  Appointments,  Resignations,  Removals  and 
Deaths  in  the  Labor  Class  —  Concluded 


DEPARTMENTS  AND  INSTITUTIONS 


Ap- 
point- 
ments 


Resig- 
nations 


Re- 
movals 


Deaths 


Counties —  Condml^d: 

Monroe  county  sheriff 

Monroe  county  8up*?riatendent  of  the  poor.  .  .  . 

New  Vork  county  slieriff 

New  York  county  commissioner  of  records 

Niagara  county  uhnshouae 

Oneida  county  almshouse 

Onondaga  county  superintendent  of  highways. . 

Onondaga  county  court  house 

Onondaga  county  suoerintendent  of  the  poor.. . 

Orange  county  superintendent  of  the  poor 

Rensselaer  county  superintendent  of  the  poor. . 

Ulster  county  ^almshouse 

Westchester  county  superintendent  of  the  poor 
Westchester  county  sheriff 

Total 


10 

23 
5 
8 
7 
4 

10 
4 

26 
7 
1 
4 
1 
1 


4 
3 
24 
1 
1 
2 
1 


2.043 


917 


070 
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TOTAL   NUMBER   OF   APPOINTMENTS   SINCE   THE   ORGANIZATION 
OF  THE  COMMISSION 


1881 

1885 

18S6 

1887 

188.^ 

1889  1890 

1891 

1892 

1893 

1894 

1895 

1896 

1897 

1898 

1899 

Excmptt 

1 

1 

67 
536 

55 
398 

1124 
421 

Ck>mp*titive.   from 
elkiMelirt 

No".--o-pp?titive 
SchedaleC*.... 

18 

61 

386 

22 

299 
223 

57 

157 
327 

58     79 

73    102 
583j  470 

47 

lie 

509 

62 

81 
606 

71 

341 
722 

101 

86 

129 

110 
1.103 

183 

190 
1,074 

200 

189 
1.207 

630 

180 
2,619 

Noa-c^mpetitive... 
Provi^iooal 

2,000 

1.787 

1.564 
42 

Competitive,     rule 
8.  5  10 

1 

Without   examina- 
tion, comretitive 
rule  S.J  5.    ... 

10 

Without   examina- 
tion, competitive, 
rule  S,  i  9.  em- 
ployments 

i 

59       32 
2,662  2.272 

491 

ToUl 

m 

SH 

541 

714 

651 

672 

749 

1.134 

1.191 

1,342 

1 

1,447,1.596 

1 

3.429 

2.652 

1900 

1901 

1902    1903 

1904 

1905 

1906 

1907 

1908 

1909 

1910    1911 

1912 

Totol 

Exemptt 

1,028 
514 

856 
483 

1 
1.004'     962 

?  1.'»6 

668 

578 

712 
1,439 

$234 

1,706 

5280 

(206!  S610 

S367 

9,937 

Competitive.       from 
cliflblelist 

Non-competitive 
Schedule  C '   

561 

1 
563      528 

642  1.090 

•    1 

1  "      1  " 
1,150  2.067  1.630  2,201 

1     1 

17.586 
1,985 

Non-competitive 

Provisional 

Competitive,   rule   8. 
5  10 

1.953 
45 

1.896 
34 

2.161 
165 

2,a45 
4fi 

8 
6 

2,547 
62 

6 
3 

2.787  3.245 
87       92 

6        28 

3.765 
200 

53 

19 

1.679 

3,482 
175 

28 

22 

1,863 

3.286  4,053  3,2S6  4.i39 
135,     2o6      230      317 

17        30        30       39 

55.629 
1,890 

245 

Without  examination, 
competitive,  rule  8, 

«5 

46 

85S 

6 
1,0S5 

2 

22 

10 

23^       19       36 
2.239  2.252  2. 1S6 

4G 
2.272 

270 

Without  examination, 
competitive,  rule  8. 
5  9,  employments 

1,116  1,097  1,061 

1,234 

1.663 

21.500 

ToUl 

4.454:4.360  5.00)15.529  fi.'^fifi  5. 4466.70617. 86717.510  7.130  H.8.H5  S.^.'^hIoSSI 

109.042 

1 

•  Schei'ile  C.  sispcnde-l  May  26.  1896. 

t  Incljdes  locU  health  oTic<*r8  and  dep  ity  state  superintendents  of  elections. 

i  Dim  not  include  depity  stiti  s  inori  itenle.itj  of  cloctions. 

i  Does  not  include  IocjI  hpalt.'i  otficrtrs  nor  depaty  state  superintendents  of  election.*'  paid  at  nor  diem  rate. 
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Appendix  C 


Amendments  to  state  civil  service  rules 

Amendments  to  state  civil  service  classification 

Requests  for  changes  in  the  state  civil  service  rules  and 
classification  denied 

Amendments  to  state  civil  service  regulations 

Extracts    from    the    minutes,    arranged    chronologically, 
showing  special  actions  and  rulings  of  the  commission 


[315] 
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AMENDMENTS  TO  STATE  CIVIL  SERVICE  RULES 

Rule  VII 
Resolved,  That,  subject  to  the  approval  of  the  Governor,  Rule 
VII  be  amended  by  adding  after  the  grading  for  County  Court, 
County  of  Queens,  the  following: 

"  In  the  Supreme  Court,  County  of  Richmond,  positions  shall 
be  graded  as  follows : 

Grade  A.    Court  officers  or  court  attendants,  salaries  from 
$1200  to  $1800  per  annum,  inclusive. 

Grade  B.     Clerks  and  assistant  clerks,  salaries  from  $2000 
to  $4000  per  annum. 

Promotion  from  Grade  A  to  Grade  B  will  be  allowed  upon 
competitive  examination." 
(Adopted  February  3,  1912.     Approved  by  the  Governor  Feb- 
ruary 15,  1912.) 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  Civil 
Service  Rule  VII  be  amended  by  striking  out  the  following: 

"  In  the  Supreme  Court,  County  of  Queens,  positions  shall  be 
graded  as  follows: 

Grade  A.     Court  officers  or  court  attendants,  salaries  from 
$1500  to  $1800  per  annum,  inclusive. 

Grade  B.     Clerks  and  assistant  clerks,  salaries  $2000  to 
$4000  per  annum. 

Promotions  from  Grade  A  to  Grade  B  will  be  allowed 
upon  competitive  examination," 
and  inserting  in  lieu  thereof  the  following : 

"  In  the  Supreme  Court,  County  of  Queens,  positions  shall  be 
graded  as  follows : 

Grade  A.    Court  officers  or  court  attendants,  salaries  from 
$1500  to  $2000  per  annum,  inclusive. 

Grade  B.     Clerks  and  assistant  clerks,  salaries  $2000  to 
$4000  per  annum. 

Grade  C.    Court  interpreters,  salaries  $1500  to  $2500  per 
annum. 

Promotions  from  Grade  A  to  Grade  B  will  be  allowed 
upon  competitive  examination." 
(Adopted   February   27,    1912.      Approved  by   the  Governor 
March  15,  1912.)  [3171 
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AMENDMENTS  TO  STATE  CIVIL  SERVICE  CLASSIFI- 
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Board  of  Elections,  Erie  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class,  office  of  Board 
of  Elections,  Erie  county,  be  amended  by  adding  thereto  the 
words  **  assistant  chief  clerk,''  competitive  or  non-competitive  ex- 
amination for  said  position  being  found  to  be  not  practicable. 

(Adopted  January  4,  1912.  Approved  by  the  Governor 
January  24,  1912.) 

Board  of  Port  Wardens 

Kesolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Board  of  Port  Wardens,  be  amended  by  striking  out  the  words 
**  the  collector,"  thereby  transferring  said  position  to  the  competi- 
tive class,  competitive  examination  for  the  position  now  being  con- 
sidered practicable. 

(Adopted  January  4,  1912.  Approved  by  the  Governor 
January  24,  1912.) 

Board  of  Elections,  Oneida  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  ofiice  of  the 
Board  of  Elections,  Oneida  county,  be  amended  by  adding  thereto 
the  words  ^*  one  deputy  clerk,"  competitive  or  non-competitive 
examination  for  said  position  being  found  to  be  not  practicable. 

(Adopted    January    4,    1912.      Approved    by    the    Governor - 
January  24,  1912.) 

State  Teachers  Retirement  Fund  Board 

Eesolved,  That,  subject  to  the  approval  of  the  Governor,  and 

in  accordance  with  the  provision  of  section  13,  subdivision  2,  of 

the  Civil  Service  Law,  the  classification  of  positions  in  the  exempt 

class,  State  service,  be  amended  by  adding  thereto  the  following: 

"  In  the  office  of  the  State  Teachers  Retirement  Fund 

Board :    The  secretary." 

(Adopted  January  4,  1912.     Approved  by  the  Governor  Janu- 

arv  24,  1912.) 

[318] 
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Commissioner  of  Jurors,  Nassau  County 
Resolved,  That,  subject  to  the  approval  of  the  Governor,  and 
pursuant  to  the  provision  of  section  13,  subdivision  1,  of  the 
Civil  Service  Law,  the  classification  of  positions  in  the  exempt 
class,  Nassau  county  service,  be  amended  by  adding  thereto  the 
following : 

"  In  the  office  of  the  Commissioner  of  Jurors :    The  assist- 
ant commissioner  of  jurors.'' 
(Adopted    January  10,    1912.      Approved    by    the    Governor 
January  24,  1912.) 

Public  Administrator,  Kings  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class.  Kings  county  serv- 
ice, be  amended  by  adding  thereto  the  following:  "  In  the  office 
of  the  Public  Administrator:  the  counsel;  the  chief  clerk,"  com- 
petitive or  non-competitive  examination  for  said  positions  being 
found  to  be  not  practicable. 

(Adopted  January  10,  1912.  Approved  by  the  Governor 
January  24,  1912.) 

State  Engineer  and  Surveyor 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
State  Engineer  and  Surveyor,  be  and  hereby  is  amended  by  add- 
ing thereto  the  words  ^'  four  terminal  division  engineers,'*  com- 
petitive or  non-competitive  examination  for  said  position  being 
found  to  be  not  practicable. 

(Adopted  January  10,  1912.  Approved  by  the  Governor 
January  24,  1912.) 

District  Attorney,  Nassau  County 

Eeeolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class,  Xassau  county  serv- 
ice, in  the  office  of  the  District  Attorney,  be  amended  by  strikinij; 
out  the  words  *'  stenographer  to  the  grand  jury,"  and  inserting 
in  lieu  thereof  the  words  **  stenographer  to  the  grand  jury,  acting 
as  stcnoi2:raphor  in  the  county  court,"  competitive  or  non-competi- 
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tive  examination  for  this  position  being  found  to  be  not  prao 
ticable. 

(Adopted  January  12,  1912.    Approved  bj  the  Governor  Janu- 
ary 24,  1912.) 

Factory  Inspectors,  Department  of  Labor 
Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  Department 
of  Labor  be  amended  by  striking  out  the  words  "  eight  factory 
inspectors,  supervising,^'  and  substituting  in  lieu  thereof  the 
words  "  four  factory  inspectors,  supervising.^' 

In  this  connection  the  Commission  issued  the  following  state- 
ment: 

**  On  July  27th  the  State  Civil  Service  Commission  classi- 
fied in  the  exempt  class  eight  supervising  factory 
inspectors,  the  State  Labor  Commissioner  having  certified 
that  competition  was  impracticable  for  the  reason  that 
special  and  exceptional  qualifications  were  necessary  and 
could  not  be  determined  by  examination.  Two  months  later 
the  Consumers'  League,  and  several  other  organizations  of 
citizens  interested  in  the  improvement  of  factory  conditions, 
petitioned  the  State  Civil  Service  Commission,  by  letter,  to 
be  heard  in  opposition  to  the  exemption  of  these  places 
from  competitive  examination,  and  several  of  their  representa- 
tives appeared  at  the  meeting  of  the  Commission  at  Albany 
on  October  18th  to  urge  the  request.  They  were  granted  a 
further  hearing  in  Isew  York  (^ity  on  October  31st,  which 
was  attended  by  representatives  of  some  twenty  organizations 
all  more  or  less  interested  in  factory  conditions,  who  urged 
the  filling  of  these  places  only  by  persons  selected  by  competi- 
tive examination.  On  that  occasion  a  written  protest  was 
filed  by  the  President  of  the  State  Federation  of  Labor  against 
changing  the  classification  from  the  exempt  to  the  competi- 
tive class.  This  protest  was  followed  by  a  request  that  rep- 
resentatives of  the  State  Federation  of  Labor  be  accorded  a 
hearing.  This  request  was  granted  and  a  hearing  was  held 
at  Albany  on  December  12  th,  which  was  attended  by  repre- 
sentatives of  twenty-two  different  labor  organizations,  who 
protested  against  any  changes  in  the  classification  of  super- 
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vising  factory  inspectors  on  the  ground  that  in  civil  service 
tests  technical  requirements  would  outweigh  practical  ex- 
perience and  prevent  the  appointment  of  any  of  these  super- 
vising inspectors  from  among  those  most  interested, —  the 
workers  themselves. 

•^  The  State  Civil  Service  Commission,  impressed  by  the 
arguments  presented  at  both  these  hearings,  and  believing 
that  the  State  Labor  Commissioner  should  be  accorded  an 
opportunity  to  demonstrate  by  actual  experience  which 
method  of  appointment  will  best  subserve  the  purpose  of 
the  act  and  best  protect  the  interests  of  the  great  body  of 
factory  employees,  has  decided  to  place  four  of  the  positions 
now  exempt  in  the  competitive  class." 
(Adopted  January  18,  1912.  Approved  by  the  Governor  Janu- 
ary 24,  1912.) 

County  Clerk,  New  York  County 

Resolved,  That,  siibject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
County  Clerk.  Xew  York  county,  be  amended  by  adding  thereto 
the  words  "  one  assistant  cashier,''  competitive  or  non-competi- 
tive examination  for  said  position  being  fo.und  to  be  not  prac- 
ticable. 

(Adopted  January  22,  1912.  Approved  by  the  Governor  Feb- 
ruary 29,  1912.) 

District  Attorney,  Kings  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
District  Attorney,  Kings  county,  be  amended  by  adding  thereto 
the  words  ^"  two  stenographers  acting  as  private  secretaries,'' 
competitive  or  non-competitive  examination  for  said  positions 
being  found  to  be  not  practicable. 

(Adopted  January  22,  1912.  Approved  by  the  Governor  Janu- 
ary 25,  1912.) 

Department  of  Public  Works 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  Department 
11 
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of  Public  Works  be  amended  by  striking  therefrom  the  words 
'*  one  paymaster,"  said  position  being  obsolete. 

(Adopted  January  22,  1912.  Approved  by  the  Governor  Maj 
23,  1912.) 

State  Commission  in  Lunacy 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
State  Commission  in  Lunacy  be  amended  by  adding  thereto  the 
words  "  one  collection  attorney,"  competitive  or  non-competitive 
examination  for  said  position  being  found  to  be  not  practicable. 

(Adopted  February  3,  1912.  Approved  by  the  Governor  Feb- 
ruary 14,  1912.) 

County  Treasurer,  Rensselaer  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
County  Treasurer,  Rensselaer  coxmty,  be  amended  by  adding 
thereto  the  words  "  one  tax  clerk,"  competitive  or  non-competi- 
tive examination  for  said  position  being  found  to  be  not  prac- 
ticable. 

(Adopted  February  3,  1912.  Approved  by  the  Governor  Feb- 
ruary 15,  1912.) 

State  Custodial  Asylum,  Rome 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the 
Custodial  Asylum  at  Rome,  be  amended  by  adding  thereto  the 
words :  '^  clinical  assistant,  who  may  be  an  undergraduate  in 
medicine,  compensation  not  to  exceed  $50  per  month  and  main- 
tenance," competitive  examination  for  said  position  being  found 
to  be  not  practicable. 

(Adopted  February  3,  1912.  Approved  by  the  Governor  Feb- 
ruary 15,  1912.) 

lola  Sanatorium,   Monroe   County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  lola 
Sanatorium,  Monroe  county,  be  amended  by  adding  thereto  the 
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word  "  cooks,"  competitive  examination  for  said  position  being 
found  to  be  not  practicable. 

(Adopted  February  3,  19*12.  Approved  by  the  Governor  March 
15,  1912.) 

State  Reformatories 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  New 
York  State  Reformatory  and  the  Eastern  New  York  Reformatory 
be  amended  by  adding  thereto  the  word  "  chauffeur,"  competitive 
examination  for  said  position  being  found  to  be  not  practicable. 

(Adopted  Febniarv'  3,  1912.  Approved  by  the  Governor  Feb- 
ruary 15,  1912.) 

Letchworth  Village 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  Letch- 
worth Village  at  Thiells,  bo  amended  by  adding  thereto  the  word 
'*  painter,"  competitive  examination  for  said  position  l)eing  found 
to  be  not  practicable. 

(Adopted  February  13,  1912.  Approved  by  the  Governor 
February  28,  1912.) 

Thomas  Indian  School 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the 
Thomas  Indian  School  at  Iroquois  be  amended  by  adding  thereto 
the  words  ^*  mason  and  general  repairer,''  competitive  examina- 
tion for  said  position  being  found  to  be  not  practicable. 

(Adopted  February  13,  1912.  Approved  by  the  Governor 
February  28,  1912.) 

Department  of  Highways,  Onondaga  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  be  amended 
by  adding  thereto  the  following:  "  In  the  Department  of  High- 
ways, Onondaga  county:  one  general  machinist,"  competitive 
examination  for  said  position  being  found  to  be  not  practicable. 

(Adopted  February  13,  1912.  Approved  by  the  Governor 
Februarv'  28,  1912.) 
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Department  of  Agriculture 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Commissioner  of  Agriculture  be  amended  by  adding  thereto  the 
word  *^  secretary,"  competitive  or  non-competitive  examination 
for  said  position  being  found  to  be  not  practicable. 

(Adopted  February  18,  1912.  Approved  by  the  Governor 
February  28,  1912.) 

State  Reformatories 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  New 
York  State  Reformatory  and  the  Eastern  Xew  York  Reformatory 
be  amended  by  adding  thereto  the  words  "  coffee  roaster,"  com- 
petitive examination  for  said  position  being  found  to  be  not  prac- 
ticable. 

(Adopted  February  14,  1912.  Approved  by  the  Governor 
February  28,  1912.)  * 

Department  of  Highways 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  Department 
of  Highways  be  amended  by  adding  thereto  the  words  "  the 
assistant  secretary,"  competitive  or  non-competitive  examination 
for  said  position  being  found  to  be  not  practicable. 

(Adopted  February  20,  1912.  Approved  by  the  Governor 
February  28,  1912.) 

State  Hospital,  West  Haverstraw 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  New 
York  State  Hospital  for  the  Care  of  Crippled  and  Deformed  Chil- 
dren at  West  Haverstraw,  be  amended  by  adding  thereto  the  word 
**  gardener,"  competitive  examination  for  said  position  being 
foimd  to  be  not  practicable. 

(Adopted  February  20,  1912.  Approved  by  the  Governor 
February  28,  1912.) 
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Village  of  White  Plains 

The  Secretary  presented  a  communication  from  Village  Clerk 
Cox,  White  Plains,  under  date  of  February  10,  1912,  relative  to 
changes  in  classification  of  positions  in  the  exempt  class  in  the 
service  of  said  village.  It  appearing  that  the  treasurer,  tax  col- 
lector, police  justice,  and  assessor,  are  now  elected  and  not  ap- 
pointed; tliat  the  salary  of  the  engineer  and  surveyor  has  been 
changed  from  per  diem  to  annual  compensation  at  $3500  ;  and  that 
the  title  of  the  attorney  has  been  changed  to  corporation  counsel, 
it  was,  on  motion, 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  service  of  the 
village  of  White  Plains,  be  amended  by  striking  out  the  words: 
"treasurer;  engineer  and  surveyor  (per  diem  employment);  at- 
torney; tax  collector;  police  justice;  assessor/'  and  inserting  in 
lieu  thereof  the  following:  **  engineer  and  surveyor;  corporation 
counsel,''  competitive  or  non-competitive  examination  for  said 
positions  having  heretofore  been  found  to  be  not  practicable. 

(Adopted  February  20,  1912.  Approved  by  the  Governor 
February  28,  1912.) 

Attorney-General 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  chiss  in  the  office  of  the  At- 
torney-General, be  amended  by  striking  out  the  words :  ''  owenty- 
one  deputies,  provided  that  the  salary  of  each  shall  be  three  thou- 
sand dollars  or  more  per  annum,"  and  inserting  in  lieu  thereof 
the  words:  "twenty-one  deputies.'' 

(Adopted  February  20,  1912.  Approved  by  the  Governor 
February  28,  1912.) 

District  Attorney,  Kings  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
District  Attorney,  Kings  county,  be  amended  by  striking  out  the 
words  *'  three  county  detectives,"  and  inserting  in  lieu  thereof 
the  words  **  four  county  detectives,''  competitive  or  non-com  pet  i- 
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tive  examination  for  said  additional  position  being  found  to  be 
not  practicable. 

(Adopted  February  27,  1912.  Approved  by  the  Governor 
March  15,  1912.) 

Department  of  Highways 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class,  Department  of 
Highways,  be  and  hei*eby  is  amended  by  adding  thereto  the  words 
'^confidential  clerk  to  the  chief  engineer,"  competitive  or  non- 
competitive examination  for  said  position  being  found  to  be  not 
practicable. 

(Adopted  February  27,  1912.  Approved  by  the  Governor 
March  15,  1912.) 

Department  of  Labor 

Itesolved,  That,  subject  to  the  approval  of  the  Governor,  the 
clavssification  of  positions  in  the  exempt  class,  Department  of 
Labor,  be  amended  by  striking  out  the  words  "  assistant  factory 
inspector,"  and  inserting  in  lieu  thereof  the  words  "  chief  clerk, 
Xew  York  office." 

(Adopted  February  27,  1912.  Approved  by  the  Governor 
.March  15,  1912.) 

Surrogate,  Kings  County 

The  Commission  again  took  under  consideration  communication 
of  Comptroller  Sohmer,  under  date  of  February  6th,  relative  to 
transfer  from  the  competitive  to  the  exempt  class  of  the  position 
of  transfer  tax  assistant  in  the  Surrogates'  offices,  Xew  York  and 
Kings  counties.    On  motion  the  following  resolution  was  adopted: 

Ivesolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of 
the  Surrogate,  Kings  county,  be  amended  by  adding  thereto  the 
words  ""  one  transfer  tax  assistant,"  competitive  or  non-com- 
petitive examination  for  said  position  being  found  to  be  not  prac- 
ticable. 

(Adopted  March  11,  1912.  Approved  by  the  Governor  ^larch 
15,   1912.) 
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State  Comptroller 

Resolved,  That,  subject  to  the  approval  of  the  Govenioi*,  the 
classification  of  positions  in  the  exempt  class  in  the  ofiice  of  the 
State  Comptroller  be  amended  by  strikiiio-  out  the  words  **eight 
court  and  trust  fund  examiners,"  and  substituting  in  lieu  thereof 
the  words  ^*  thirteen  court  and  trust  fund  examiners,"  competi- 
tive or  non-competitive  examination  for  said  position  having  here- 
tofore been  found  to  be  not  practicable. 

(Adopted  March  11,  1912.  Approved  by  the  Governor  March 
15,  1912.) 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
State  Comptroller  l>c  amended  by  striking  out  the  words  '*  twenty- 
two  transfer  tax  appraisers,"  and  inserting  in  lieu  thereof  the 
words  '*  tv\Tnty-six  transfer  tax  appraisers,"  competitive  or  non- 
competitive examination  for  said  position  having  heretofore  been 
found  to  be  not  practicabla 

(Adopted  March  11,  1912.  Approved  by  the  Governor 
March  23,  1912.) 

Health  Officer,  Port  of  New  York 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Health  Officer,  Port  of  Xew  York,  be  amended  by  adding  thereto 
the  words  ''  confidential  stenographer,"  competitive  or  non-com- 
petitive examination  for  said  position  being  found  to  be  not  prac- 
ticable. 

(Adopted  ilarch  11,  1912.  Approved  by  the  Governor  March 
15,  1912.) 

Training  School  for  Girls,  Hudson 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  at  the  Xew 
York  Training  School  for  Girls,  Hudson,  !K.  Y.,  be  amended  by 
adding  thereto  the  word  ^^  painter,"  competitive  examination  for 
said  position  being  found  to  be  not  practicable. 

(Adopted  IMarch  11,  1912.  Approved  by  the  Governor  March 
15,  1912.) 
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District  Attorney,  Suffolk  County 

Resolved,  Tfiat,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  oiRce  of  the 
District  Attorney,  Suffolk  county,  be  amended  by  adding  thereto 
the  words  "  one  assistant  district  attorney,"  competitive  or  non- 
competitive examination  for  said  position  being  found  to  be  not 
practicable. 

(Adopted  March  12,  1012.  Approved  bv  the  Governor  March 
15,  1912.) 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
District  Attorney,  Suffolk  county,  be  amended  by  striking  out  the 
words  "  the  county  detective,''  said  position  being  obsolete  upon 
information  received  from  the  District  Attorney. 

(Adopted  March  12,  1012.  Approved  by  the  Governor  March 
15,  1912.) 

Insurance  Department 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  Insurance 
Department  be  amended  by  adding  thereto  the  words  ''  confiden- 
tial stenographer,  Xew  York  office,"  competitive  or  non-competi- 
tive examination  for  said  position  being  found  to  be  not  practi- 
cable. 

(Adopted  March  27,  1012.  Approved  by  the  Governor  April 
1,  1912.) 

Surrogate,  Kings  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Surrogate,  King's  county,  be  amended  by  striking  out  the  words 
*^one  clerk  or  stenographer  to  the  Surrogate/'  and  substituting 
in  lieu  thereof  the  words  "'  one  law  assistant.'' 

(Adopted  March  27,  1012.  Approved  by  the  Governor  April 
1,  1912.) 

State  Agricultural  and  Industrial  School 

The  Secretary  presented  connnunications  from  Superintendent 
Briggs  of  the,  State  Agricultural  and  Industrial  School,  relative 
to  appointing  ifrs.  Bethel  ^filler  as  cottage  matron  to  succeed 
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her  mother,  Mrs.  Anderson,  deceased.  It  appearing  that  the 
position  of  matron  is  included  in.  the  non-competitive  class  with 
the  proviso  that  the  matron  must  be  the  wife  of  the  supervisor, 
and  that  unless  some  arrangement  could  be  made  by  which  the 
supervisor,  Mr.  Anderson,  could  have  some  member  of  his  family 
act  as  matron  it  would  be  necessary  for  him  to  resign  from  the 
service,  it  was,  on  motion. 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  State 
Agricultural  and  Industrial  School  at  Industry,  in  so  far  as  it 
relates  to  the  recjuirement  that  a  matron  of  a  farm  cottage  shall 
be  the  wife  of  the  supervisor,  be  and  hereby  is  amended  to  permit 
the  nomination  and  examination  of  Mrs.  Bethel  Miller,  daughter 
of  supervisor,  as  matron,  to  take  the  place  of  her  mother,  ^Irs. 
William  H.  Anderson,  deceased. 

(Adopted  March  27,  1912.  Approved  by  the  Governor  April 
1,  1912.) 

Department  of  Agricuhure 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Commissioner  of  Agriculture  be  amended  by  adding  thereto  the 
words  ''one  supervisory  agent,"  competitive  or  non-competitive 
examination  for  said  position  being  found  to  be  not  practicable. 

(Adopted  April  8,  1912.  Approved  by  the  Governor  April 
19,  1912.) 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Commissioner  of  Agriculture  be  and  hereby  is  amended  by  strik- 
ing out  the  words:  *' one  assistant  commissioner,'^  and  inserting 
in  lieu  thereof  the  words:  *'  one  first  assistant  commissioner;  one 
second  assistant  commissioner,"  competitive  or  non-competitive 
examination  for  said  positions  being  found  to  be  not  practicable. 

(Adopted  April  8,  1912.  Approved  by  the  Governor  April 
19,  1912.) 

Health  Officer,  Port  of  New  York 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  of- 
fice of  the  Health  Officer,  Port  of  Xew  York,  be  amended  by  add- 
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ing  thereto  the  words,  **  one  messenger  at  salary  not  to  exceed 
$360  per  annum,"  competitive  examination  for  said  position  be- 
ing found  to  be  not  practicable. 

(Adopted  April  S,  1912.  Approved  by  the  Governor  April 
19,  1912.) 

State  Custodial  Asylum,  Newark 

K^solved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  Cus- 
todial Asylum,  at  Xewark,  X.  Y.,  be  amended  by  adding  thereto 
the  words  **  head  laundress/'  competitive  examination  for  said 
position  being  found  to  be  not  practicable. 

(Adopted  April  8,  1912.  Approved  by  the  Governor  April 
19,  1912.) 

Department  of  Highways 

Resolved.  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  Department 
of  Highways  be  amended  by  adding  thereto  the  following:  "  con- 
fidential secretary,  oflice  of  first  deputy,''  competitive  or  non- 
competitive examination  for  said  position  being  found  to  be  not 
practicable. 

(Adopted  April  8,  1912.  Approved  by  the  Govemor  April 
19,  1912.) 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  Department 
of  Highways  be  amended  by  adding  thereto  the  following: 
*^  three  confidential  inspectors,  office  of  first  deputy,''  competitive, 
or  non-competitive  examination  for  said  positions  being  found  to 
be  not  practicable. 

(Adopted  April  8,  1912.  Approved  by  the  Governor  April 
19,  1912.) 

Surrogates,  New  York  County 

The  communication  of  Comptroller  Sohmer,  under  date  of  Feb- 
ruary 6th,  relative  to  transfer  from  the  competitive  to  the  exempt 
class  of  the  position  of  transfer  tax  assistant  in  the  office  of  the 
Surrogates,  Xew  York  county,  submitted  on  behalf  of  the  Surro- 
gates, was  again  considered.    On  motion  it  was 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Surrogates,  Xew  York  county,   be  amended  by  adding  thereto 
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the  words  "  the  transfer  tax  assistant,"  competitive  or  non-com- 
petitive examination  for  said  position  being  found  to  be  not 
practicable. 

(Adopted  April  16,  1912.  Approved  by  the  Governor  April 
19,  1912.) 

Commissioner  of  Records,  New  York  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Commissioner  of  liecords,  -New  York  county,  be  amended  by 
striking  out  the  words  '^  one  seci*etary\" 

(Adopted  April  16,  1912.  Approved  by  the  Governor  April 
19,  1912.) 

District  Attorney,  New  York  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
District  Attorney,  Ifew  York  county,  be  amended  by  adding 
thereto  the  words  "  the  chief  process  server/'  competitive  or 
non-competitive  examination  for  said  position  being  found  to  be 
not  practicable. 

(Adopted  April  16,  1912.  Approved  by  the  Governor  April 
19,  1912.) 

Agricultural  Experiment  Station 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  tho 
Agricultural  Experiment  Station  at  Geneva,  be  amended  by  add- 
ing thereto  the  words:  **'  associate  bacteriologist;  associate  botan- 
ist; associate  entomologist ;  associate  horticulturist " ;  competitive 
examination  for  said  positions  being  found  to  be  not  practicable. 

(Adopted  April  16,  1912.  Approved  by  the  Governor  April 
19,  1912.) 

Department  of  Public  Works 

The  Commission  again  considered  the  communication  of  Sup- 
erintendent of  Public  Works  Peck,  under  date  of  March  20th, 
re(|uesting  that  tlie  position  of  paymaster  be  restored  to  the  exempt 
class.  The  records  showing  that  on  SeptenilKM'  2J],  1907,  the  posi- 
tion in  question  was  chissified  as  exempt;  that  on  January  25. 
1912,  the  position  was  removed  from  the  exempt  class,  it  liaving 
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been  vacant  since  January  1,  1911;  that  exigencie8  have  arisen 
making  it  desirable  that  the  position  be  revived  and  restored  to  the 
exempt  class,  the  following-  resolution  was,  on  motion,  adopted: 

Kesolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  Department 
of  Public  Works  be  amended  by  adding  thereto  the  words  '"  one 
paymaster,"  competitive  or  non-competitive  examinati(m  for  said 
position  having  heretofore  been  found  to  be  not  practicable. 

(Adopted  May  1,  1912.  Approved  by  the  Govenior  May  23, 
1912.) 

Commissroner   of  Records,  New  York  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class,  in  the  office  of  the 
C^ommissioner  of  Records,  Xew  York  connty,  be  amended  by  add- 
ing thereto  the  words  "  one  assistant  superintendent,"  competi- 
tive or  non-competitive  examination  for  said  position  being  found 
to  be  not  practicable. 

(Adopted  May  1,  1912.  Approved  by  the  Governor  Jfay  6, 
1912). 

State  Board  of  Tax  Commissioners 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  clav^s,  in  the  office  of  the 
State  Board  of  Tax  Commissioners,  be  amended  by  striking  out 
the  words  **  eight  confidential  special  agents,''  and  inserting  in 
lieu  thereof  "  fourteen  confidential  special  agents,"  competitive 
or  non-competitive  examination  for  said  position  having  heretofore 
been  foimd  to  be  not  practicable. 

(Adopted  May  1,  1912.  Approved  by  the  Governor  May  17, 
1912.) 

Fiscal  Supervisor 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class,  in  the  office  of  the 
Fiscal  Supervisor  of  State  Charities,  be  amended  by  adding  thereto 
the  words  "  one  confidential  clerk  or  stenographer,"  competitive 
or  non-competitive  /examination  for  said  position  being  found  to 
be  not  practicable. 

(Adopted  ifay  1,  1912.  Approved  by  the  Governor  May  6, 
1912.) 
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State  Comptroller 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class,  in  the  ofiBce  of  the 
State  •Comptroller,  be  amended  by  striking  out  the  words  **  thir- 
teen court  and  trust  fund  examiners,''  and  substituting  in  lieu 
thereof  the  words  ^'fifteen  court  and  trust  fund  examiners,'^ 
competitive  or  non-competitive  examination  for  this  position  hav- 
ing heretofore  been  foimd  to  be  not  practicable. 

(Adopted  May  1,  1912.  Approved  by  the  Governor  May  17, 
1912.) 

State  Hospitals  and  Charitable  Institutions 

Eesolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  each  State  hospi- 
tal and  charitable  institution,  be  amended  by  striking  out  the 
words  "  the  attorney  for  each  State  hospital,"  said  position  be- 
ing obsolete. 

(Adopted  May  1,  1912.  Approved  by  the  Governor  June  20, 
1912.) 

Department  of  Excise 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  State  Depart- 
ment of  Excise,  be  amended  by  adding  thereto  the  words :  "  as- 
sistant cashier  in  the  ofiice  of  the  Special  Deputy  Commissioner 
at  Brooklyn/'  competitive  or  non-competitive  examination  for 
the  position  being  found  to  be  not  practicable. 

(Adopted  May  1,  1912.  Approveil  by  the  Governor  May  23, 
1912.) 

Board  of  Elections,  Monroe  County 

Resolved,  That,  subjet^t  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  service  of 
Monroe  county,  be  amended  by  striking  out  the  words: 
^*  In  the  office  of  the  Commissioner  of  Elections : 
The  deputy  commissioner;  the  secretary/' 
and  inserting  in  lieu  thereof: 

**In  the  oflBce  of  the  Board  of  Elections: 
One  chief  clerk;  one  clerk," 
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competitive  or  non-coinpetitivc  cxaiiiiiiation  for  positions  of  this 
character  having  heretofore  been  found  to  be  not  practicable. 

(Adopted  ^fay  1,  11)12.  Approved  by  the  Governor  June  20, 
1912.) 

Education  Department 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  Ed- 
ucation Department  be  amended  by  adding  thereto  the  words: 
*^one  general  mechanical  assistant  at  compensation  of  $60  per 
month,"  competitive  examination  for  said  position  being  found 
to  be  not  practicable. 

(Adopted  May  1,  1912.  Approved  by  the  Governor  June  20, 
1912.) 

District  Attorney,  Kings  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class,  in  the  office  of  thfe 
District  Attorney,  Kings  county,  be  amended  by  striking  out  the 
words  "  four  coimty  detectives,'^  and  substituting  in  lieu  thereof 
the  words  ^'  five  county  detectives,''  competitive  or  non-competi- 
tive examination  for  said  position  being  found  to  be  not  prac- 
ticable. 

(Adopted  May  1,  1912.  Approved  by  the  Governor  Jime  20, 
1912.) 

Letchworth  Village 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the 
Letchworth  Village  at  Thiells,  be  amended  by  adding  thereto 
the  words  ^'  head  laundress/'  competitive  examination  for  said 
position  being  found  to  be  not  practicable. 

(Adopted  May  7,  1912.  Approved  by  the  Governor  June  20, 
1912.) 

State  Comptroller 

Resolved,  That,  subject  to  the  approval  of  the  Govenior,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
State  Comptroller  be  amended  by  adding  thereto  the  words: 
*' special  auditor,  bureau  of  canal  affairs,"  competitive  or  non- 
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competitive  examination  for  said  position  being  found  to  be  not 
practicable. 

(Adopted  May  15,  1912.  Approved  by  the  Governor  May  29, 
1912.) 

District  Attorney,  Queens  County 

Eesolved,  That,  subject  to  the  approval  of  the  Governor,  the 
clasaification  of  positions  in  the  exempt  class  in  the  office  of  the 
District  Attorney,  Queens  county,  be  amended  by  striking  out 
the  words  '^one  county  detective,''  and  inserting  in  lieu  thereof 
the  words  "  one  investigator,"  the  position  of  county  detective 
being  obsolete,  and  competitive  or  non-competitive  examination  for 
the  position  of  investigator  being  found  to  be  not  practicable. 

(Adopted  May  15,  1912.  Approved  by  the  Governor  June  6, 
1912.) 

Department  of  Public  Works 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  De- 
partment of  Public  Works  be  amended  by  striking  out  the  words : 
^'  shop  foreman,  eastern  division ;  shop  foreman,  middle  division/' 
competitive  examination  for  said  position  being  considered  prac- 
ticable. 

(Adopted  ^laj  22,  1912.  Approved  by  the  Governor  June  20, 
1912.) 

Department  of  Excise 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  State 
Department  of  Excise  be  amended  by  adding  thereto  the  words 
**  one  chauffeur,"  competitive  examination  for  said  position  being 
found  to  be  not  practicable. 

(Adopted  May  22,  1912.  Approved  by  the  Governor  June  20, 
1912.) 

State  Charitable  and  Reformatory  Institutions 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  be  amended 
by  adding  thereto  the  following: 

"  In  the  State  Charitable  and  Reformatory  Institutions : 
Assistant  matron," 
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competitive  examination  for  said  position  having  been  found  to 
be  impracticable. 

(Adopted  June  11,  1912.  Approved  by  the  Governor  June  20^ 
1912.) 

Board  of  Claims 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  c^ce  of  the 
Board  of  Claims  be  amended  by  adding  thereto  the  words  "  one 
confidential  clerk  and  stenographer,"  competitive  or  non-competi- 
tive examination  for  said  position  being  found  to  be  not  prac- 
ticable. 

(Adopted  June  11,  1912.  Approved  by  the  Governor  June  20^ 
1912.) 

Insurance  Department 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  Insurance  De- 
partment be  amended  by  striking  out  the  words  "'  the  cashier 
and  tax  clerk,"  and  that  the  title  of  the  incumbent  of  said  position 
be  changed  to  tax  clerk. 

(Adopted  June  11,  1912.  Approved  by  the  Governor  June  20, 
1912.) 

Public   Service   Commission,   First   District 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  be  amended 
by  adding  thereto  the  following : 

"  In  the  office  of  the  Public  Service  Commission  for  the 
First  District:     One  chaufl^eur," 
competitive  examination  for  said  position  being  found  to  be  not 
practicable. 

(Adopted  June  11,  1912.  Approved  by  the  Governor  June  20, 
1912.) 

Surrogates,  New  York  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  office  of  the  Surrogates,  New 
York  county,  be  amended  by  adding  thereto  the  words:  "the 
fourth  law  assistant  to  surrogate,"  competitive  or  non-competitive 
examination  for  said  position  being  found  to  be  not  practicable. 

(Adopted  June  12,  1912.  Approved  by  the  Governor  June  20^ 
1912.) 
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Insurance  Department 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  Insurance 
Department  be  amended  by  adding  thereto  the  words  "  the  cash- 
ier," competitive  or  non-competitive  examination  for  said  position 
being  found  to  be  impracticable. 

(Adopted  June  12,  1912.  Approved  by  the  Governor  June  20, 
1912.) 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  Insurance 
Department  be  amended  by  adding  thereto  the  words  "  five  con- 
fidential investigators,"  competitive  or  non-competitive  examina- 
tion for  said  position  being  found  to  be  not  practicable. 

(Adopted  June  12,  1912.  Approved  by  the  Governor  June  20, 
1912.) 

State  Comptroller 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  tho 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Comptroller  be  amended  by  striking  out  the  words  "thirteen 
examiners  of  transfers  of  stock,"  and  substituting  in  lieu  thereof 
the  words  "  fifteen  examiners  of  transfers  of  stock,"  competitive 
or  non-competitive  examination  for  said  positions  having  been 
found  to  be  not  practicable. 

(Adopted  June  12,  1912.  Approved  by  the  Governor  June  20^ 
1912.) 

Fiscal  Supervisor 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  office  of  the  Fiscal  Supervisor  of 
State  Charities  be  amended  by  adding  thereto  the  words  **  private 
secretary,"  competitive  or  non-competitive  examination  for  said 
position  being  foimd  to  be  not  practicable. 

(Adopted  June  12,  1912.  Approved  by  the  Governor  June  20, 
1912.) 

Rome  State  Custodial  Asylum  and  State  Hospital  for  Incipient 

Tuberculosis 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  State 
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charitable  institutions  be  amended  as  follows,  competitive  exam- 
ination for  the  positions  mentioned  having  been  heretofore  found 
to  be  not  practicable: 

In  the  State  Custodial  Asylum  at  Kome,  add  the  words:  '"  tin- 
smith, mason." 

In  the  Xew  York  State  Hospital  for  Incipient  Tuberculosis  at 
Kay  Brook,  add  the  words:  ^*  carpenter,  steamfitter." 

(Adopted  June  12,  1912.  Approved  by  the  Governor  June  20, 
1912.) 

State  Fire  Marshal 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
State  Fire  Marshal  be  amended  by  striking  out  the  w^ords  *'  eight 
inspectors,"  and  substituting  in  lieu  thereof  the  words  '*  fourteen 
inspectors,"  competitive  or  non-competitive  examination  for  said 
position  having  heretofore  been  found  to  be  not  practicable. 

(Adopted  July  17,  1912.  Approved  by  the  Governor  July  23, 
1912.) 

Health  Officer,  Port  of  New  York 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  and 
in  accordance  w^ith  the  provision  of  section  13,  subdivision  1,  of 
the  Civil  Service  Law,  the  classification  of  positions  in  the  exempt 
class  in  the  office  of  the  Health  Officer,  Port  of  Xew  York,  be 
amended  by  striking  out  the  words  *'  two  deputy  health  officers  " 
and  inserting  in  lieu  thereof  the  words  '•  three  deputy  health 
officers." 

(Adopted  July  17,  1912.  Approved  by  the  Governor  July  23, 
1912.) 

District  Attorney,  Kings  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
District  Attorney,  Kings  coimty,  be  amended  by  striking  out  the 
words  "  two  stenographers  acting  as  private  secretaries,"  and 
inserting  in  lieu  thereof  the  words  "  three  stenographers  acting 
as  private  secretaries,"  competitive  or  non-competitive  examina- 
tion for  said  position  having  heretofore  been  found  to  be  not  prac- 
ticable. 

(Adopted  July  17,  1912.  Approved  by  the  Governor  July  23, 
1912.) 
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Clinton  Prison 

Eesolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  Clinton 
prison  bo  anionded  by  striking  out  the  words  ''  ho&pital  attend- 
ant/' it  being  considered  practicable  to  fill  vacancies  in  said 
position  from  the  eligible  list  for  the  position  of  prison  guard. 

(Adopted  July  17,  1912.  Approved  by  the  Governor  Julv  23, 
1912.) 

Department  of  Highways 

Kesolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the 
Department  of  Highways  be  amended  by  striking  out  the  words 
*^five  chauffeurs,"  and  substituting  in  lieu  thereof  the  words 
^*  eleven  chauffeurs,"  competitive  examination  for  said  position 
having  heretofore  been  found  to  be  not  practicable. 

(Adopted  July  17,  1912.  Approved  by  the  Governor  July  23, 
1912.) 

State  Engineer  and  Surveyor 

Resoh^ed,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  office 
of  the  State  Engineer  and  Surveyor  be  amended  by  striking  out 
the  words  *^four  chauffeurs,"  and  insei-ting  in  lieu  thereof  the 
words  *^  five  chauffeurs,"  competitive  examination  for  said  posi- 
tion having  heretofore  been  found  to  be  not  practicable. 

(Adopted  July  17,  1912.  Approved  by  the  Governor  July  23, 
1912.) 

Comptroller,  Oneida  County 

Kesolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Comptroller,  Oneida  county,  be  amended  by  adding  thereto  the 
words  "one  confidential  stenogi'apher,"  competitive  or  non-com- 
petitive examination  for  said  position  being  found  to  be  not  practi- 
cable. 

(Adopted  July  17,  1912.  Approved  by  the  Governor  July  23, 
1912.) 

Conservation  Commission 

Tfesolved,  That,  subject  to  the  approval  of  the  Governor,  the 
<*lassification  of  positions  in  the  exempt  class  in  the  office  of  the 

Digitized  by  VjOOQIC 


340         Report  of  Statp:  Civil  Seuvice  Commission 

Conservation  Commission  be  amended  by  adding  thereto  the  word* 
"cashier,  bureau  of  marine  fisheries/'  competitive  or  non-com- 
petitive examination  for  sjiid  position  being  found  to  be  not  prac- 
ticable. 

(Adopted  Julv  26,  1912.  Approved  by  the  Governor  August 
6,  1912.) 

State  Comptroller 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Comptroller  be  amended  by  striking  out  the  words  *'  fifteen  court 
and  trust  fund  examiners,''  and  inserting  in  lieu  thereof  the 
words  "  sixteen  court  and  trust  fund  examiners,''  competitive  or 
non-competitive  examination  for  said  position  having  heretofore 
been  found  to  be  not  practicable. 

(Adopted  July  20,  1912.  Approved  by  the  Govenior  August 
6,  1912.) 

Department  of  Public  Works 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  De- 
partment of  Public  Works  be  amended  by  striking  out  the  words : 
"  engineer  of  tug-boat  running  in  Buffalo  harbor  and  Xiagara 
river,"  and  inserting  in  lieu  thereof  the  words  '*  engineers  of  tug 
boat,'^  competitive  examination  for  said  positions  l>eing  found  to 
be  not  practicable. 

(Adopted  July  26,  1912.  Approved  by  the  Governor  August 
6,  1912.) 

Superintendent  of  the  Poor,  Monroe  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-coiapetitive  class  in  the  office 
of  the  Superintendent  of  the  P(K)r,  Monroe  county,  be  amended 
by  adding  thereto  the  words  *'  one  superintendent  of  nurses,'' 
competitive  examination  for  said  position  being  found  to  be  not 
practicable. 

(Adopted  July  26,  1912.  Approved  by  the  Governor  August 
6,  1912.) 
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New  York  State  Reformatory  and  Eastern  New  York 
Reformatory 

Henry  Melville,  Esq.,  President  Board  of  Managers  of  Reforma- 
tories, came  before  the  Commission  with  reference  to  his  applica- 
tion of  June  28th,  relative  to  covering  into  the  competitive  class  a 
parole  agent,  two  assistant  parole  agents,  and  a  stenographer,  here- 
tofore employed  by  *'  The  Charity  Organization  Society  '^  and 
^*  The  Prison  Association.''  After  reading  the  con-espondence 
filed  in  this  connection  and  hearing  Mr.  Melville  at  length,  the 
Commission  adopted  the  following  resohition : 

Whereas,  For  a  number  of  years  the  Board  of  Managers  of 
Reformatories  have  employed  on  a  salary  in  Buffalo  '*  The  Charity 
Organization  Society,"  and  in  Xew  Xork  "  The  Prison  Associa- 
tion '' ;  and 

Whereas,  The  Fiscal  Supervisor  of  State  Charities  has  received 
from  the  Attorney-General  an  opinion  holding  that  the  Board  of 
Managers  of  Reformatories  cannot  employ  a  corporation  su^h  as 
the  Charity  Organization  Society,  or  the  Prison  Association;  and 

Whereas,  These  organizations  were  doing  the  reformatory  work 
through  a  parole  bureau  of  employees  consisting  of  Henry  B. 
Rodgers,  parole  agent;  Asa  G.  Benedict  and  ilartin  McDonough, 
assistant  parole  agents;  and  Helen  H.  Levy,  stenographer  and 
secretary;  who  received  compensation  from  the  organizations  by 
which  employed,  and 

Whereas,  President  Melville  of  the  Board  of  Managers  of  Re- 
formatories, in  a  lengthy,  communication  under  date  of  June 
28,  1912,  requests  that  some  action  be  taken  which  will  permit 
the  Board  to  continue  the  employment  of  these  persons  in  view 
of  their  long  and  satisfactory  service;  and 

Whereas,  It  is  the  opinion  of  the  Attorney-General  that  action 
should  be  taken  by  the  Commission  providing  in  substance  that 
where,  by  operation  of  law,  action  of  the  Commission,  or  other- 
wise, positions  are  changed  in  classification  vso  as  to  pa.-^s  from  the 
unclassified  to  the  classified  service,  or  from  the  exempt  to  the 
competitive  class  of  the  classified  service,  the  incumbents  of  the 
positions  shall  be  deemed  legally  in  office  and  may  continue 
therein  without  examination ; 
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Therefore  be  it 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  Xew  York 
State  Reformatory  and  the  Eastern  Xew  York  Reformatory,  be 
amended  by  striking  out  the  words  ^^the  parole  agent  (Xew 
York  Prison  Association),"  and  the  following  positions  as  they 
were  filled  by  the  persons  specified  herein  on  June  30,  1912,  be 
recognized  as  being  in  the  competitive  class  of  the  classified  serv- 
ice at  the  New  York  State  Reformatory  and  the  Eastern  Kew 
York  Reformatory:  parole  agent,  Henry  B.  Rodgers;  assistant 
parole  agents,  Asa  G.  Benedict  and  Martin  McDonough;  stenog- 
rapher and  secretary,  Helen  H.  Levy. 

(Adopted  July  26,  1912.  Approved  by  the  Governor  August 
6,  1912.) 

Public  Administrator,  New  York  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Public  Administrator,  Xew  York  county,  be  amended  by  adding 
thereto  the  words  '"  the  chief  clerk,''  c*ompetitive  or  non-competi- 
tive examination  for  said  position  being  found  to  be  not  prac- 
ticable. 

(Adopted  August  8,  1912.  Approved  by  the  Governor  Septem- 
ber 4,  1912.) 

State  Comptroller 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  oflSce  of  the 
State  Comptroller  be  amended  by  adding  thereto  the  words  ''  the 
cashier,  secured  debt  tax  bureau,  iffew  York  office,^'  competitive 
or  non-competitive  examination  for  said  position  being  found  to  be 
not  practicable. 

(Adopted  August  8,  1912.  Approved  by  the  Governor  August 
26,  1912.) 

Woman's  Relief  Corps  Home 

ResC'lved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  Wo- 
man's Relief  Corps  Home,  Oxford,  be  amended  by  adding  thereto 
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the  word  ^'  repairer,"  competitive  examination  for  said  position 
being  found  to  be  not  practicable. 

(Adopted  August  8,  1912.  Approved  by  the  Governor  August 
26,  1912.) 

Bronx  Parkway  Commission 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Bronx  Parkway  Commission  be  amended  by  striking  out  the 
words  ^^  secretary  to  the  commission;  one  engineer,"  and  insert- 
ing in  lieu  thereof  the  words  '^  one  engineer  and  secretary." 

(Adopted  August  8,  1912.  Approved  by  the  Governor  August 
26,  1912.) 

State  Hospitals 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  State 
hospital  service  be  amended  by  adding  thereto  the  words  "  roofer 
and  slater,"  competitive  examination  for  said  position  being  found 
to  be  not  practicable. 

(Adopted  August  8,  1912.  Approved  by  the  Governor  August 
26,  1912.) 

State  Hospital,  West  Haverstraw 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  Xew 
York  State  Hospital  for  the  Care  of  Crippled  and  Deformed 
Children  at  West  Haverstraw,  be  amended  by  adding  thereto  the 
word  "  fireman,"  competitive  examination  for  said  position  being 
found  to  be  not  practicable. 

(Adopted  August  8,  1912.  Approved  by  the  Governor  August 
26,  1912.) 

Letchworth  Village 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  Letch- 
worth Village  at  Thiells,  X.  Y.,  be  amended  by  adding  thereto 
the  word  "'  dairyman,"  competitive  examination  for  said  position 
being  found  to  be  not  practicable. 

(Adopted  September  10,  1912.  Approved  by  the  Goremor 
September  25,  1012.) 
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Superintendent  of  the  Poor,  Orange  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  tlie  non-competitive  class  be  amended 
by  adding  thereto  the  following:  ^'  In  the  office  of  the  Superin- 
tendent of  the  Poor,  Orange  county:  Xurse,"  competitive  ex- 
amination for  said  position  being  found  to  be  not  practicable. 

(Adopted  September  24,  1912.  Approved  by  the  Governor 
September  25,  1912.) 

State  Board  of  Tax  Commissioners 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Board  of  Tax  Commissioners  be  amended  by  adding  thereto  the 
words  **  confidential  secretary  to  the  chairman,"  competitive  or 
non-competitive  examination  for  said  position  having  been  found 
to  be  not  practicable. 

(Adopted  September  24,  1912.  Approved  by  the  Governor 
September  25,  1912.) 

Health  Officer,  Port  of  New  York 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Health  Officer,  Port  of  Xew  York,  be  amended  by  striking  out  the 
words :  *'  four  boat  captains ;  four  engineers  of  boats ;  four  fire- 
men of  boats ;''  and  inserting  in  lieu  thereof  the  words  **  five 
boat  captains;  five  engineers  of  boats;  five  firemen  of  l)oats/' 
competitive  or  non-competitive  examination  for  said  positions  hav- 
ing heretofore  been  found  to  be  not  practicable. 

(Adopted  September  24,  1912.  Approved  by  the  Governor 
September  25,  1912.) 

Prison  Department 

The  communications  of  Superintendent  of  Prisons  Scott, 
under  dates  of  August  7  and  September  19,  1912,  requesting 
classification  in  the  exempt  class  of  the  position  of  confidential 
stenographer,  were  again  considered.  It  appearing  that  the  Super- 
tendent  of  Prisons  desired  a  male  stenographer  to  travel  with  him 
when  visiting  the  several  State  prisons,  it  was,  on  motion. 
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liesolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  Prison  De~ 
partment  l>e  amended  by  adding  thereto  the  words  **  one  con- 
fidential stenographer,"  competitive  or  non-competitive  examina- 
tion for  said  position  being  found  to  be  not  practicable. 

(Adopted  October  15,  1912.  Approved  by  the  Governor  Octo- 
ber  26,  1912.) 

Village  of  Ossining 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  and  in 
accordance  with  section  13,  subdivision  2,  of  the  Civil  Service 
Law,  the  classification  of  positions  in  the  exempt  class  in  the 
service  of  the  village  of  Ossining,  N.  Y.,  be  amended  by  adding 
thereto  the  words  **  secretarv.  Board  of  Health.'' 

(Adopted  October  15,  1912.  Approved  by  the  Governor  Octo- 
ber  26,  1912.) 

Superintendent  of  the  Poor,  Monroe  County 

Kesolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  of- 
fice of  the  Superintendent  of  the  Poor,  ^lonroe  county,  be 
amended  by  adding  thereto  the  words  "  one  assistant  superin- 
tendent of  nurses,"  competitive  examination  for  said  position 
being  found  to  be  not  practicable. 

(Adopted  October  15,  1912.  Approved  by  the  Governor  Octo-^ 
ber  26,  1912.) 

Superintendent  of  the  Poor,  Chautauqua  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  of- 
fice of  the  Superintendent  of  the  Poor,  Chautauqua  county,  be 
amended  by  striking  out  the  words:  "engineer  ($25  per  month 
and  maintenance),"  and  substituting  in  lieu  thereof  the  words 
"engineer  ($400  per  annum  and  maintenance),"  competitive 
examination  for  the  position  even  at  the  increased  compensation 
being  found  to  be  not  practicable. 

(Adopted  October  15,  1912.  Approved  by  the  Governor  Octo- 
ber 26,  1912.) 


Digitized  by  VjOOQIC 


S46         Eeport  of  State  Civil  Service  Commission 

Department  of  Public  Works 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
■classification  of  positions  in 'the  non-competitive  class  in  the  De- 
partment of  Public  Works  be  amended  by  adding  thereto  the 
words  "one  photographer,-'  competitive  examiiration  for  said 
position  being  found  to  be  not  practicable. 

(Adopted  October  2-i,  1912.  Approved  by  the  Governor  Octo- 
ber 26,  1912.) 

State  Institution  for  Feeble-Minded  Children,  Syracuse 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  In- 
stitution for  Feeble-Minded  Children,  at  Syracuse,  be  amended 
by  adding  thereto  the  words  "head  attendants,''  competitive  ex- 
amination for  said  position  being  found  to  be  not  practicable. 

(Adopted  October  2-i,  1912.  Approved  by  the  Governor  Octo- 
ber 26,  1912.) 

State  Hospitals 

Eesolved,  That,  subject  to  the  approval  of  the  Governor,  the 
<3lassification  of  posilions  in  the  non-competitive  class,  in  the  State 
hospital  service,  be  amended  by  adding  thereto  the  word  **  plas- 
terer," competitive  examination  for  said  position  having  been 
found  to  be  not  practicable. 

(Adopted  October  2-i,  1912.  Approved  by  the  Governor  Octo- 
ber 26,  1912.) 

Secretary  of  State 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class,  in  the  office  of  the 
Secretary  of  State,  be  amended  by  striking  out  the  words  '*  five 
inspectors,  automobile  bureau,"  and  inserting  in  lieu  thereof 
the  words  "one  chief  inspector  and  five  inspectors,  automobile 
bureau,"  competitive  or  non-competitive  examination  for  said 
positions  being  found  to  be  not  practicable. 

(Adopted  October  24,  1912.  Approved  by  the  Governor  Xo- 
rember  1,  1912.) 
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State  Training  School  for  Boys 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  be  amended 
by  adding  thereto  the  following: 

"  In  the  New  York  State  Training  School  for  Boys:  Head 
cook." 
(Adopted  October  24,  1912.     Approved  by  the  Governor  No- 
vember 2,  1912.) 

General  Reclassification 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  be  amended  as 
follows : 

In  the  ofiice  of  the  Governor : 

Strike  out  the  words:     "The  pardon  clerk;  the  appoint- 
ment clerk;  the  executive  stenographer." 
In  the  offico  of  the  Secretary  of  State : 

Strike  out  the  words:     "Messenger,  automobile  bureau." 
In  the  office  of  the  Treasurer: 

Strike  out  the  words :  "  One  confidential  clerk." 
In  the  office  of  the  Conservation  Commission: 

Strike  out  the  words:    *'  Four  special  importation  agents." 
In  the  office  of  the  Special  Examiner  and  Appraiser  of  Canal 
Lands : 

Strike  out  the  words :  "  Two  assistant  special  examiners 
and  appraisers." 

In  the  Banking  Department : 

Strike  out  the  words:  "  Four  confidential  examiners." 
In  the  office  of  the  State  Reporter  for  the  Court  of  Appeals: 
Strike  out  the  words :     "  One  confidential  law  stenogra- 
pher." 
In  the  Department  of  Excise: 

Strike  out  the  words :  **  The  cashier  in  the  office  of  the 
special  deputy  commissioner  at  Albany,  Buffalo,  Brooklyn, 
Xew  York,  Long  Island  City,  Rochester,  Rome  and 
White  Plains  ";  and  insert  in  lieu  thereof  the  words:  "  The 
cashier  in  the  office  of  the  special  deputy  commissioner  at 
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Albany,  Buffalo,   Brooklyn,  Xew  York,  Long  Island  City, 
Rochester  and  White  Plains.'' 
In  the  office  of  the  Public  Service  Commission  for  the  Second 
District : 

Strike  out  the  words:     **  One  assistant  counsel/' 
Strike  out:     **  In  the  office  of  the  Board  of  Trustees  of  Public 
Buildings :     The  clerk  of  the  works  for  the  construction  of  the  new 
state  education  building/' 

In  the  oflSce  of  the  State  Hospital  Commission: 

Strike  out  the  words :     **  Inspector  of  buildings ;  inspec- 
tor of  supplies/' 
In  the  Department  of  Labor : 

Strike  out  the  words:     'Tour  factory  inspectors,  super- 
vising/' 

In  the  State  Agricultural  and  Industrial  School: 

Strike  out  the  words:     **  One  custodian  to  be  employed  at 
the  Rochester  plant  pending  final  disposition  of  the  prop- 
erty/' 
In  the  office  of  the  Commissioner  of  Agriculture: 

Strike  out  the  words:     *' One  confidential  clerk/' 
In  the  office  of  the  Racing  Commission : 

Strike  out  the  words:    **  The  counsel/' 
Strike  out:     **In  the  office  of  the  Commission  to  select  a  site 
for  the  New  York  State  Training  School  for  Bovs:     The  sec- 
retary/' 

Strike  out:  "  In  the  Xew  York  State  Hospital  for  the  Care 
of  Crippled  and  Deformed  Children:  Two  assistant  surgeons* 
receiving  no  compensation/' 

In  the  office  of  the  Surrogate,  Kings  Coimty : 

Strike  out  the  words :    '*  One  law  assistant/' 
In  the  office  of  the  District  Attorney,  Kings  County : 

Strike  out  the  words:     '^  Five  county  detectives,"  and  in- 
sert in  lieu  thereof  the  words :    '*  Two  county  detectives/' 
In  the  office  of  the  Public  Administrator,  New  York  County : 

Strike  out  the  words:     '*  One  agent/' 
Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  be  amended 
as  follows : 
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Strike  ont:  **  In  the  office  of  the  Attorney-General:  One  law 
clerk  and  detective,  provided  that  no  person  shall  be  named  for 
examination  who  has  not  qualified  in  examination  for  position 
of  law  clerk  and  whose  name  is  upon  the  eligible  list  for  said 
position  established  -Xoveml)er  14,  1907/' 
In  Sing  Sing  prison : 

Strike  ont  the  word :  **  pilots.  '' 
In  the  Agricultural  Experiment  Station  at  Geneva : 

Strike    out    the    words :    **  assistant    chemists ;    associate 
chemist/' 
(Adopted  October  29,  1912.     Approved  by  the  Governor  No- 
vember 1,  1912.) 

Public  Service  Commission,  Second  District 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Public  Service  Commission  for  the  Second  District,  be  amended 
by  striking  out  the  words:  ** chief  of  the  division  of  light,  heat 
and  power;  engineer  of  division  of  light,  heat  and  power,"  and 
substituting  in  lieu  thereof  the  words:  **  chief  and  engineer, 
division  of  light,  heat  and  power;  assistant  chief  of  division  of 
light,  heat  and  power,"  competitive  or  non-competitive  examina- 
tion for  the  position  of  assistant  chief  being  found  to  be  not 
practicable. 

(Adopted  October  29,  1912.  Approved  by  the  Governor  No- 
vember 2,  1912.) 

Lakeview  Sanitarium,  Rensselaer  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  be  amended 
by  adding  thereto  the  following : 

**  In    the    Lakeview    Sanitarium,    Rensselaer    County: 
Cook ;    orderly,'' 
competitive  examination  being  found  to  be  not  practicable  for  fill- 
ing said  positions. 

(Adopted  Octol>er  29,  1912.  Approved  by  the  Governor  No- 
vember 2,  1912.) 
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District  Attorney,  Kings  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
District  Attorney,  Kings  county,  be  amended  by  striking  out  the 
words  *nwo  county  detectives,''  and  inserting  in  lieu  thereof 
the  words  "  three  county  detectives,"  competitive  or  non-competi- 
tive examination  for  said  positions  having  been  found  to  be  not 
practicable. 

(Adopted  November  11,  1912.  Approved  by  the  Governor 
November  13,  1912.) 

Health  Officer,  Port  of  New  York 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  office 
of  the  Health  Officer,  Port  of  New  York,  be  amended  by  adding 
thereto  the  words  "  superintendent  of  nui'ses,  Swinburne  Island," 
competitive  examination  for  said  position  having  been  found  to 
be  not  practicable. 

(Adopted  November  19,  1912.  Approved  by  the  Governor 
November  25,  1912.) 

State  Custodial  Asylum,  Newark 
Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  State 
Custodial  Asylum  at  Newark,  be  amended  by  adding  thereto  the 
words  "  one  supervising  matron,"  competitive  examination  for 
said  position  having  been  found  to  be  not  practicable. 

(Adopted  November  19,  1912.  Approved  by  the  Governor 
November  25,  1912.) 

Department  of  Agriculture 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Commissioner  of  Agriculture  be  amended  by  adding  thereto  the 
words  "one  confidential  clerk  and  stenographer,"  competitive 
or  non-competitive  examination  for  said  position  being  found  to 
be  not  practicable. 

(Adopted  November  19,  1912.  Approved  by  the  Governor 
November  25,  1912.) 
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Board  of  Elections  of  the  City  of  New  York 

The  Secretary  presented  a  copy  of  the  opinion  of  the  Court  of 
Appeals  in  the  case  of  Werner  v.  Prendergast,  rendered  Novem- 
ber 19,  1912,  concerning  employees  in  the  Board  of  Elections  of 
the  City  of  New  York,  and  on  motion  the  following  resolution 
was  adopted: 

Whereas,  The  Court  of  Appeals,  under  date  of  November  19, 
1912,  rendered  a  decision  in  the  case  of  the  People  ex  rel.  Werner 
V.  Prendergast,  holding  that  the  employees  of  the  Board  of  Elec- 
tions of  the  City  of  New  York  (New  York,  Kings,  Queens  and 
Richmond  counties),  are  in  the  municipal  rather  than  the  State- 
service;  thereof  ore  be  it 

Eesolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  county  service,  exempt  class,  be 
amended  by  striking  therefrom  the  following: 

"  In  the  oflSce  of  the  Board  of  Elections  of  the  City  of 
New  York  (New  York,  Kings,  Queens  and  Richmond  coun- 
ties) six  chief  clerks  for  board  and  boroughs;  six  deputy 
chief  clerks  for  board  and  boroughs ;  two  secretaries  to  com^ 
missioners;  two  stenographers  to  commissioners;  nine  clerks 
to  board." 
(Adopted  December  11,  1912.  Approved  by  the  Governor  De^ 
cember  14,  1912.) 

Conservation  Commission 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  tho 
classification  of  positions  in  the  exempt  class  in  the  office  of  the- 
Conservation  Commission  be  amended  by  striking  out  the  words  : 
"  three  assistant  deputies,  appointed  pursuant  to  section  9,  chap- 
tei?  647,  Laws  of  1911,"  and  substituting  in  lieu  thereof  the 
words  "  four  assistant  deputies,  appointed  pursuant  to  section  9, 
chapter  647,  Laws  of  1911,"  effective  October  1,  1912,  competitive^ 
or  non-competitive  examination  for  these  positions  having  been 
found  to  be  not  practicable. 

(Adopted  December  11,  1912.  Approved  by  the  Governor  De- 
cember 12,  1912.) 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 


Digitized  by  VjOOQIC 


352         Report  of  State  Civil  Service  Commission 

Consen^ation  Commission  be  amended  by  striking  out  the  words 
'*  five  superintendents  of  fires/'  and  substituting  jn  lieu  thereof 
the  words  '*  five  district  forest  rangers/'  in  order  to  conform  with 
the  change  of  title  provided  by  chapter  444  of- the  Laws  of  1912. 
(Adopted  December  11,  1912.  Approved  by  the  Governor  De- 
cember 14,  1912.) 

Insurance  Department 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  tlie 
•classification  of  positions  in  the  exempt  class  in  the  Insurance  De- 
partment be  amended  by  adding  thereto  the  words  *'  one  re- 
corder," competitive  or  non-competitive  examination  for  said  posi- 
tion being  found  to  be  not  practicable. 

(Adopted  December  11,  1912.  Approved  by  the  Governor  De- 
cember 14,  1912.) 

Fiscal  Supervisor 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  office  of  the 
Fiscal  Supervisor  of  State  Charities  be  amended  by  striking  out 
the  words  **  one  confidential  clerk  or  stenographer,''  competitive 
examination  for  the  position  being  considered  practicable. 

(Adopted  December  11,  1912.  Approved  by  the  Governor 
December  14,  1912.) 

Surrogate,  Kings  County 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
<;lassification  of  positions  in  the  exempt  class  in  the  office  of  the 
Surrogate,  Kings  county,  be  amended  by  adding  thereto  the 
words  *^  the  administration  clerk,''  competitive  or  non-competi- 
tive examination  for  said  position  being  found  to  be  not  practi- 
cable. 

(Adopted  December  17,  1912.  Approved  by  the  Governor 
December  19,  1912.) 

Commissioner  of  Records,  Kings  County 

The  communications  of  the  Attorney-General  imder  dates  of 
December  third  and  twelfth,  relative  to  classifying  in  the  com- 
petitive class  the  position  of  chief  clerk  in  the  office  of  the  Corn- 
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missioner  of  Recorcb,  Kings  countj'^,  in  accordance  with  the 
decision  of  the  Court  of  Appeals,  in  the  case  of  Stev^  v.  The 
Civil  Service  Commission,  were  read.  On  motion  the  follow- 
ing was  adopted: 

Whereas,  By  an  order  of  the  Supreme  Court  dated  the  10th 
day  of  December,  1912,  and  amended  the  11th  day  of  December, 
1912,  upon  the  orders  of  the  Appellate  Division  and  of  the  Court 
of  Appeals,  it  was  directed  that  a  peremptory  writ  of  mandamus 
issue  out  of  this  Court  to  John  E.  Kraft  and  others,  constituting 
the  State  Civil  Service  Commission  of  the  State  of  Xew  York, 
and 

Whereas,  Said  peremptory  writ  of  mandamus  has  been  issued^ 
dated  the  11th  day  of  December,  1912,  and  has  been  served  upon 
the  said  John  E.  Kraft  and  others,  constituting  the  State  Civil 
Service  Commission  of  the  State  of  New  York,  which  said  man- 
damus commands  the  said  John  E.  Kraft  and  others  to  re-classify 
the  position  of  chief  clerk  in  the  office  of  the  Commissioner  of 
Records,  county  of  Kings,  by  taking  the  same  out  of  the  exempt 
class  and  placing  the  same  in  the  competitive  class;  and  further 
directs  the  said  John  E.  Kraft  and  others  to  make  return  to  the 
said  writ  on  the  20th  day  of  December,  1912 ;  now  therefore  be  it 

Eesolved,  That  the  classification  of  positions  in  the  exempt 
class  in  the  office  of  the  Commissioner  of  Records,  Kings  county, 
be  amended  by  striking  out  the  words  "  the  chief  clerk  '^ ;  and  be 
it  further 

Resolved,  That  the  classification  of  positions  in  the  competitive 
class  in  the  office  of  the  Commissioner  of  Records,  Kings  county, 
be  amended  by  adding  thereto  the  words  "  the  chief  clerk." 

(Adopted  December  17,  1912.  Approved  by  the  Governor 
December  19,  1912.) 

Letchworth  Village 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  non-competitive  class  in  the  Letch- 
worth Village  at  Thiells  be  amended  by  adding  thereto  the  word 
"  chauffeur,"  competitive  examination  for  said  position  being 
found  to  be  not  practicable. 

(Adopted  December  17,   1912.     Approved  by  the  Governor 
December  19,  1912.) 
12 
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County  Clerk,  Queens  County 

Kesolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class.  Queens  county 
service,  be  amended  to  take  effect  January  1,  1913,  by  adding 
thereto  the  following : 

"  In  the  oflSce  of  the  County  Clerk : 

Deputy;    assistant   deputy;    private   secretary;    financial 
clerk;  counsel;  searcher," 

competitive  or  non-competitive  examination  for  said  positions  hav- 
ing been  found  to  be  not  practicable. 

(Adopted  December  20,  1912.  Approved  by  the  Governor 
l>ecember  27,  1912.) 

State  Comptroller 

Kesolved,  That,  subject  to  the  approval  of  the  Governor,  the 
classification  of  positions  in  the  exempt  class  in  the  oflSce  of  the 
Comptroller  be  amended  by  striking  out  the  words  "  sixteen  court 
and  trust  fund  examiners,"  and  inserting  in  lieu  thereof  the 
words  "  eighteen  court  and  trust  fund  examiners,"  competitive 
or  non-competitive  examination  for  said  position  having  been 
found  to  be  not  practicable. 

(Adopted  December  31,  1912.  Approved  by  the  Governor 
December  31,  1912.) 
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Coroner,  Monroe  County 

Resolved,  That  the  application  of  Coroner  Kleindienst,  Mon- 
roe county,  under  date  of  December  30,  1911,  for  classification 
in  the  exempt  class  of  the  position  of  morgue  attendant,  salary 
$900  per  annum,  be  and  hereby  is  denied  and  the  Chief  Exam- 
iner directed  to  arrange  for  appropriate  competitive  examination 
for  the  position  to  be  held  at  the  earliest  possible  date. 

(January  4,  1912.) 

State  Engineer  and  Surveyor 

Resolved,  That  the  application  of  the  State  Engineer,  dated 
December  28,  1911,  for  the  classification  in  the  exempt  class  of 
three  positions  of  cashier,  terminal  bureau,  salary  $1800  each 
per  annum,  be  and  hereby  is  denied. 

(January  10,  1912.) 

County  Auditor,  Erie  County 

Resolved,  That  the  application  of  Coimty  Auditor  Buck,  Erie 
county,  for  the  classification  in  the  exempt  class  of  the  position 
of  investigator  be  and  hereby  is  denied,  as  it  is  the  opinion 
of  the  Commission  that  the  position  referred  to  is  one  which  can 
properly  be  filled  as  the  result  of  examination. 

(February  3,  1912.) 

Comptroller,  Oneida  County 

Resolved,  That  the  application  of  the  Comptroller  of  Oneida 
county  dated  January  30,  1912,  for  classification  in  the  exempt 
class  of  the  position  of  confidential  stenographer  or  secretary,  bo 
and  hereby  is  denied. 

(February  3,  1912.) 

Board  of  Elections,  New  York  City 
The  conununication  of  the  Board  of  Elections,  New  York  City, 
under  date  of  January  26th,  requesting  classification  in  the  cx- 
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empt  class  of  four  additional  clerkships,  was  re-submitted,  and 
the  following  resolution  adopted: 

Resolved,  That  the  application  of  the  Board  of  Elections  for 
the  classification  in  the  exempt  class  of  four  positions  of  clerk  be 
and  hereby  is  denied. 

(February  13,  1912.) 

Erie  County  Lodging  House 

Resolved,  That  the  application  of  the  Superintendent  of  tho 
Erie  County  Lodging  House,  December  21,  1911,  for  classifica- 
tion in  the  exempt  or  non-competitive  class  of  the  position  of 
custodian,  be  and  hereby  is  denied,  and  the  Chief  Examiner  di- 
rected to  arrange  for  a  special  examination  for  the  position  at 
the  earliest  possible  date,  pending  the  results  of  which  a  pro- 
visional appointment  may  be  made. 

(February  20,  1912.) 

State  Comptroller 

The  Commission  again  took  under  consideration  the  application 
of  Comptroller  Sohmer,  under  dates  of  December  18th  and  27th, 
relative  to  classification  in  the  exempt  class  of  the  position  of 
confidential  special  agent,  and  adopted  the  following  resolution: 

Resolved,  That  the  application  of  Comptroller  Sohmer  for 
the  classification  in  the  exempt  class  of  one  position  of  confidential 
special  agent,  to  be  employed  in  connection  with  the  administra- 
tion of  the  provisions  of  chapter  802,  Laws  of  1911,  be  and  hereby 
is  denied. 

(February  20,  1912.) 

State  Engineer  and  Surveyor 

The  letter  of  State  Engineer  and  Surveyor  Bensel,  addressed 
to  the  Commission  under  date  of  January  15,  1912,  requesting 
classification  in  the  exempt  class  of  three  positions  of  supervising 
engineer,  salary  not  to  exceed  $3  GOO  per  annum,  was  taken  under 
consideration.     On  motion  the  following  resolution  was  adopted: 

Resolved,  That  the  application  of  the  State  Engineer  and  Sur- 
veyor for  the  classification  in  the  exempt  class  of  three  positions 
of  supervising  engineer,  be  and  hereby  is  denied. 

(February  20,  1912.) 
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Sheriff,  Eric  County 

Resolved,  That  the  application  of  Sheriff  Becker,  Erie  county, 
dated  February  20,  1912,  for  the  transfer  from  the  competitive 
to  the  exempt  class  of  three  positions  of  engineer,  be  and  hereby 
is  denied. 

(February  27,  1912.) 

Commissioner  of  Jurors,  Nassau  County 

Resolved,  That  the  application  of  the  Commissioner  of  Jurors, 
Nassau  county,  for  classification  in  the  exempt  class  of  the  posi- 
tion of  clerk,  be  and  hereby  is  denied. 

(March  11,  1912.) 

County  Clerk,  Niagara  County 

Resolved,  That  the  application  of  the  County  Clerk  of  Niagara 
county  for  the  classification  in  the  exempt  class  of  the  position  of 
confidential  clerk,  cashier  and  bookkeeper,  be  and  hereby  is  denied. 

(March  12,  1912.) 

District  Attorney,  Suffolk  County 

Resolved,  That  the  application  of  District  Attorney  Greene, 
Suffolk  county,  for  the  classification  in  the  exempt  class  of  one 
position  of  confidential  clerk,  be  and  hereby  is  denied. 

(March  12,  1912.) 

Sheriff,   Suffolk   County 

Resolveil.  That  the  application  of  the  'Sheriff  of  Suffolk  county 
for  classification  in  the  exempt  class  of  two  positions  of  engineer 
of  the  county  building  be  and  hereby  is  denied,  it  appearing  that 
the  positions  are  such  as  can  properly  be  filled  as  the  result  of 
competitive  examination. 

(April  8,  1912.) 

County  Clerk,  Onondaga  County 

Communication  from  County  Clerk  Butler,  Onondaga  county, 
addressed  to  the  Commission  under  date  of  April  2d,  applying 
for  classification  in  the  exempt  class  of  the  position  of  cashier, 
salary  $1000  per  annum,  was  considered.     It  appearing  that  the 
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moneys  passing  through  the  hands  of  the  cashier  would  average 
only  about  $25,000  in  any  one  year,  it  was  the  opinion  of  the 
Commission  that  the  fiduciary  responsibility  of  the  employee  was 
not  sufficient  to  warrant  the  exemption  of  the  position,  and  on 
motion  the  application  was  denied. 
(April  8,  1912.) 

Comptroller,  Oneida  County 

The  application  of  Comptroller  Carroll,  Oneida  county,  under 
date  of  April  4th,  requesting  reconsideration  of  his  petition  of 
February  2,  1912,  for  classification  in  the  exempt  class  of  the 
position  of  confidential  stenographer,  was  again  presented,  together 
with  letter  of  the  Attorney-General,  under  date  of  April  5th, 
relative  thereto.  On  motion  the  application  for  reconsideration 
was  denied. 

(May  1,  1912.) 

District  Attorney,  Queens  County 

The  application  of  District  Attorney  Smith,  Queens  county, 
under  date  of  April  30th,  in  the  matter  of  classifying  in  the 
exempt  class  one  position  of  investigator,  was  again  read,  together 
with  letter  under  date  of  May  4th  on  the  same  subject.  On  motion 
it  was 

Eesolved,  That  the  application  of  District  Attorney  Smith, 
Queens  county,  for  classification  in  the  exempt  class  of  position 
of  investigator  be  and  hereby  is  denied. 

(May  7,  1912.) 

Superintendent  of  Weights  and  Measures 

Communications  of  Superintendent  of  Weights  and  Measures 
Eeichmanu,  under  dates  of  May  2d  and  6th,  requesting  classifi- 
cation in  the  exempt  class  of  two  positions  of  special  deputy, 
salarj^  $1200  per  annum,  were  submitted,  and  the  following  reso- 
lution adopted : 

Resolved,  That  the  application  of  the  Superintendent  of 
Weights  and  Measures  for  classification  in  the  exempt  class  of 
two  positions  of  special  deputy  be  and  hereby  is  denied. 

(May  7,  1912.)    . 
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State  Fire  Marshal 

Resolved,  That  the  application  of  Fire  Marshal  Aheam  for 
the  classification  in  the  exempt  class  of  one  position  of  confidential 
indexer  and  recorder  of  violation  and  investigation  records  be 
and  hereby  is  denied. 

(May  15,  1912.) 

Monroe  Coimty  Penitentiary 

Resolved,  That  the  application  of  Superintendent  Craig,  Mon- 
roe County  Penitentiary,  for  the  transfer  from  the  competitive 
to  the  non-competitive  class  of  the  position  of  boddceeper  at  said 
institution,  be  and  hereby  is  denied,  the  Commission  being  of  the 
opinion  that  the  position  can  properly  be  filled  as  the  result  of 
examination. 

(May  15,  1912.) 

State  Hospital  Commission 

The  Secretary  read  a  communication  from  the  State  Hospital 
Commission,  under  date  of  May  15th,  relative  to  transfer  from 
the  competitive  to  the  exempt  class  of  three  existing  positions  of 
special  agent,  and  the  classification  in  the  exempt  class  of  three 
additional  positions  of  this  character.  On  motion  the  application 
was  denied,  the  Commission  being  of  the  opinion  that  the  posi- 
tion is  one  that  can  properly  be  filled  as  the  result  of  examination. 

(May  21,  1912.) 

Erie  County  Home  and  Hospital 

A  communication  from  Superintendent  Bartholomy,  Erie 
County  Home  and  Hospital,  under  date  of  June  5th,  requesting 
classification  in  the  non-competitive  class  of  one  position  of  su- 
perintendent of  nurses,  salary  $900  per  annum  and  maintenance, 
and  two  positions  of  assistant  superintendent  of  nurses,  salarv 
$600  per  annum  and  maintenance,  was  presented.  On  motion  tin? 
following  resolution  was  adopted : 

Resolved,  That  the  application  of  the  Superintendent  of  the 
Erie  County  Home  and  Hospital  for  classification  in  the  non- 
competitive class  of  the  position  of  superintendent  of  nurses,  and 
two  positions  of  assistant  superintendent  of  nurses,  be  and  hereby 
is  denied. 

(June  11,  1912.) 
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Supreme  Court,  Appellate  Division,  Third  Department 

Resolved,  That  the  application  of  the  Justices  of  the  Appellate 
Division,  Third  Department,  for  the  classification  in  the  exempt 
class  of  a  third  position  of  attendant,  be  and  hereby  is  denied. 

(June  11,  1912.) 

Sheriff,  Queens  County 

Communication  from  Sheriff  Quinn,  Queens  county,  under 
date  of  June  8th,  requesting  classification  in  the  exempt  class 
of  the  position  of  auditor,  was  considered.  On  motion  the  appli- 
cation was  denied  in  view  of  the  opinion  of  the  Attorney-General 
of  April  1,  1910,  holding  that  the  position  of  auditor  is  not  sub- 
ject to  the  civil  service  rules  under  the  decision  of  the  Court  of 
Appeals  in  the  Flaherty  case. 

(June  11,  1912.) 

Supreme  Coini:  Reporter 

Commissioner  Burton,  to  whom  had  been  referred  the  applica- 
tion of  Supreme  Court  Reporter  Fisher,  under  date  of  May  1st, 
relative  to  the  classification  in  the  exempt  class  of  the  position  of 
second  deputy  supreme  court  reporter,  reported  and  recommended 
that  the  application  be  denied  without  prejudice  to  the  submission 
of  an  application  for  suspension  of  the  rule  requiring  examina- 
tion in  the  case  of  Mr.  Griffin,  the  person  whom  the  reporter  de- 
sired to  appoint  to  the  position.  On  motion  the  report  was  re- 
ceived and  the  reconmiendation  adopted. 

(Adopted  June  12,  1912.) 

State  Comptroller 

The  communication  of  Comptroller  Sohmer,  under  date  of 
May  6th,  requesting  classification  in  the  exempt  class  of  one 
position  of  confidential  examiner  and  stenographer,  salary  $1800, 
was  again  submitted.  On  motion  the  petition  was  denied  without 
prejudice  to  the  submission  of  an  application  for  suspension  of 
the  rule  requiring  examination  under  the  provisions  of  section  15, 
subdivision  2,  of  the  Civil  Service  Law,  in  the  case  of  the  ap- 
pointment of  a  designated  person  to  the  position  of  confidential 
examiner. 

(June  12,  1912.) 
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Department  of  Public  Works 

The  letters  of  Superintendent  of  Public  Works  Peck,  under* 
dates  of  May  9th  and  13th,  requesting  classification  in  the  exempt 
class  of  two  positions  of  confidential  investigator,  were  again  i^ead. 
On  motion  the  application  was  denied  without  prejudice  to  the 
submission  of  an  application  for  exception  from  examination  of 
two  designated  persons  under  the  provisions  of  rule  VIII,  sub- 
division 9,  for  employment  not  to  exceed  six  months. 

(June  12,  1912.) 

State  Comptroller 

Resolved,  That  the  application  of  the  Comptroller  for  classifi- 
cation in  the  exempt  class  of  four  positions  of  secured  debt  tax 
examiner  be  and  hereby  is  denied. 

(June  12,  1912.) 

Insurance  Department 

Resolved,  That  the  application  of  Superintendent  of  Insurance 
Emmet  for  classification  in  the  exempt  class  of  the  position  of 
assistant  cashier,  brokers'  bureau,  Xew  York  office,  salary  $900 
per  annum,  be  and  hereby  is  respectfully  denied. 

(July  17,  1912.) 

Athletic  Commission 

Resolved,  That  the  application  of  the  New  York  State  Athletic 
Commission  for  classification  in  the  exempt  class  of  the  position 
of  confidential  stenographer  be  and  hereby  is  denied. 

(August  8,  1912.) 

State  Treasurer 

Communication  of  State  Treasurer  Kennedy,  under  date  of 
September  11th,  relative  to  transfer  from  the  exempt  to  the  com- 
petitive class  of  the  positions  of  cashier  and  confidential  clerk, 
was  again  considered.  On  motion  the  request  in  so  far  as  it  re- 
lates to  the  position  of  cashier  was  denied. 

(September  24,  1912.) 

Bronx  Parkway  Commission 

The  communications  of  Secretary  Downer,  Bronx  Parkway 
Commission,  under  dates  of  July  27th  and  September  12,  1912, 
relative  to  classification  in  the  exempt  class  of  one  position  of 
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assistant  engineer  and  the  position  of  confidential  stenographer, 
were  again  presented,  and  the  following  resolution  was  adopted: 

Eeeolved,  That  the  application  of  the  Bronx  Parkway  Com- 
mission for  classification  in  the  exempt  class  of  one  position  of 
assistant  engineer  and  one  position  of  confidential  stenographer, 
be  and  hereby  is  denied. 

(October  15,  1912.) 

Conservation  Commission 

Eesolved,  That  the  application  of  the  Conservation  Commis- 
sion August  15,  1912,  for  the  classification  in  the  exempt  class  of 
the  position  of  surveyor,  bureau  of  marine  fisheries,  be  and  hereby 
is  denied,  the  Commission  being  of  the  opinion  that  the  position 
is  one  which  can  properly  be  filled  as  the  result  of  open  competi- 
tive examination. 

(October  15,  1912.) 

State  Engineer  and  Surveyor 

The  communications  of  State  Engineer  and  Surveyor  Bensel. 
under  dates  of  August  31st,  September  7th  and  23d,  relative  to 
classification  in  the  non-competitive  class  of  five  positions  of  cais- 
son engineer  or  inspector,  were  again  considered.  On  motion  the 
application  for  non-competitive  classification  was  denied  without 
prejudice  to  the  submission  by  the  State  Engineer  of  an  applica- 
tion for  exception  from  examination,  under  Rule  VIII-9,  of  at 
least  three  persons  for  the  employments  indicated. 

(October  15,  1912.) 

Superintendent  of  Highways,  Rensselaer  County 

The  Secretary  resubmitted  the  communications  of  Superintend- 
ent of  Highways  Roemer,  Rensselaer  county,  September  I7th  and 
21st,  relative  to  classification  in  the  exempt  class  of  the  position  of 
confidential  secretary.    On  motion  it  was 

Resolved,  That  the  application  of  the  County  iSuperintendent 
of  Highways,  Rensselaer  county,  for  classification  in  the  exempt 
class  of  the  position  of  confidential  secretary  to  the  Superintend- 
ent, be  and  hereby  is  denied. 

(October  15,  1912.) 
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Reformatory  for  Women,  Bedford  Hills 

The  Secretary  submitted  letters  from  Superintendent  Davis, 
State  Reformatory  for  Women,  Bedford  Hills,  September  30th 
and  October  3d,  relative  to  non-competitive  classification  of  an 
assistant  parole  oflScer.  On  motion  the  application  was  denied, 
the  Commission  believing  that  the  list  for  the  position  of  parole 
oflScer  is  an  appropriate  list  from  which  to  appoint  to  the  posi- 
tion of  assistant. 

(October  16,  1912.) 

Superintendent  of  Highways,  Rensselaer  County 

John  P.  Taylor,  County  Attorney,  Rensselaer  county,  appeared 
on  behalf  of  County  Superintendent  of  Highways  Roemer,  and 
requested  reconsideration  of  the  Commission's  action  in  denying 
request  for  classification  in  the  exempt  class  of  the  position  of 
confidential  secretary  to  the  County  Superintendent  of  Highways. 
On  motion  request  for  reconsideration  was  denied  without  pre- 
judice to  the  submission  by  Mr.  Roemer  of  an  application  for  ex- 
ception from  examination  for  a  period  not  to  exceed  six  months. 

(October  29,  1912.) 

Insurance  Department 

Resolved,  That  the  application  of  Superintendent  of  Insurance 
Emmet,  November  26,  1912,  for  classification  in  the  exempt  class 
of  the  position  of  confidential  law  clerk.  New  York  office,  salary 
$1000  to  $1200  per  annum,  be  and  hereby  is  denied. 

(December  11,  1912.) 

County  Clerk,  Queens  County 

Resolved,  That  the  application  of  County  Clerk-elect  Ruoff, 
Queens  county,  for  classification  in  the  exempt  class,  to  take 
effect  January  1,  1913,  of  the  following  positions,  be  and  hereby 
is  denied :  deputy  financial  clerk ;  bank  messenger ;  expert  clerk ; 
chief  recording  clerk ;  supervisor  of  copying  mutilated  records. 

(December  20,  1912.) 
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Regulation  VII 

Resolved,  That  liegulation  VII,  subdivision  6,  be  amended 
so  as  to  provide  that  certification  of  names  from  the  eligible  list 
for  the  position  of  chief  engineer,  State  institutions,  established 
as  the  result  of  competitive  examination,  be  made  from  residents 
of  the  judicial  districts  in  which  the  vacancy  exists. 

(May  1,  1912.) 

Resolved,  That  Regulation  VII,  subdivision  6,  be  amended 
so  as  to  permit  certification  of  names  from  the  eligible  list 
for  the  position  of  veterinarian.  Department  of  Agriculture,  to 
be  made  by  judicial  districts  whenever  the  duties  of  the  position 
are  confined  to  a  locality  outside  of  Albany  county. 

(August  8,  1912.) 

Resolved,  That  Regulation  VII,  subdivision  6,  relating  to  the 
certification  by  judicial  districts  of  names  for  appointment  to 
positions  in  the  State  service  the  duties  of  which  are  confined 
to  a  locality  outside  of  Albany  county,  be  amended  by  adding 
thereto  the  words :  "  assistant  agents.  Department  of  Agricul- 
ture." 

(September  24,  1912.) 

Resolved,  That  Civil  Service  Regulation  VIT,  subdivision  G, 
be  amended  by  adding  at  the  end  of  the  first  paragraph  thereof, 
the  following:  '*  Subject  to  the  provisions  of  section  14,  of  tlie 
Civil  Service  Law,  certifications  from  the  eligible  list  for  the  posi- 
tion of  special  investigator,  bureau  of  industries  and  immigration, 
Department  of  Labor,  shall  be  made  by  groups,  as  follows: 

Group  I,  residents  of  the  first,  second  and  ninth  judicial 
districts. 

Group  II,  residents  of  the  third  and  fourth  judicial  districts. 

Groups  III,  residents  of  the  fifth  and  sixth  judicial  districts. 

[364] 
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Group  iV,  residents  of  the  seventh  and  eighth  judicial  dis- 
tricts.'' 

(October  29,  1912.) 

Eesolved,  That  Regulation  VII,  subdivision  6,  be  amended  by 
adding  thereto  the  words  **  supervising  factory  inspectors,"  in 
both  parts  of  the  first  paragraph  of  said  section. 

(Xovember  11,  1912.) 

Regulation  XII 

Eesolved,  That  Eegulation  XII,  positions  classed  as  laborers, 
be  amended  by  adding  thereto  the  following :  "  In  the  c^ce  of 
the  Board  of  Elections,  Hensselaer  County,  janitress,  compensa- 
tion not  to  exceed  $30  per  month." 

(January  22,  1912.) 

Resolved,  That  Regulation  XII,  positions  classed  as  laborers, 
be  amended  so  far  as  it  applies  to  the  office  of  the  sheriff,  Mon- 
roe County,  by  striking  out  the  words:  "  Porter  at  compensation 
not  exceeding  $35  per  month,"  and  inserting  in  lieu  thereof, 
"  porter  not  exceeding  $500  per  annum,'^ 

(January  22,  1912.) 

Resolved^  That  Regulation  XII,  positions  classed  as  laborers, 
be  amended  by  adding  thereto  the  following: 

"  In    the   lola    Sanatorium,    ^ifonroe   County :    Assistant 
cook." 
(February  3,  1912.) 

Resolved,  That  Regulation  XIT,  positions  classed  as  laborers, 
be  amended  by  adding  thereto  tlic  following: 

^^  In  the  office  of  the  Comptroller :     The  cleaner,  'New 
York  office;  compensation  not  to  exceed  $2  per  day  when 
employed." 
(February  3,  1912.) 

Resolved,  That  the  classification  of  positions  in  the  labor  class 
under  R^ulation  XII,  be  amended  by  striking  out  the  words 
"  in  the  Erie  County  Almshouse,"  and  substituting  in  lieu 
thereof  the  words  "  in  the  Erie  County  Home  and  Hospital." 

Resolved,  That  the  classification  of  positions  in  the  labor  class 
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under  Regulation  XII  in  the  Erie  County  Home  and  Hospital 
be  amended  by  adding  thereto  the  word  "  mangier.'' 

(February  13,  1912.) 

Resolved,  That  Regulation  XII,  positions  classed  as  laborers, 
be  amended,  in  the  State  Department  of  Highways,  by  striking 
out  the  words  **  charwomen,  compensation  $1  per  day,"  and 
inserting  in  lieu  thereof  the  words  "  charwomen,  $1.25  per  day." 

(February  13,  1912.) 

Resolved,  That  Regulation  XII,  positions  classed  as  laborers, 
be  amended  by  adding  thereto  the  following : 

"  In  the  New  York  State  School  of  Agriculture  at  Morrisville : 
Janitor  and  laborer,  compensation  not  to  exceed  $50  per 
month." 

(July  26,  1912.) 

Resolved,  That  Regulation  XII,  referring  to  positions  classi- 
fied as  laborers,  be  amended  in  so  far  as  it  relates  to  the  office 
of  the  Health  Officer  of  the  Port  of  New  York,  by  striking  out 
the  words  "  deck-hands  and  disinfectors,"  and  substituting  in 
lieu  the^-t^of  the  word  *'  deckhands." 

(October  15,  1912.) 

Resolved,  That  R^ulation  XII.  positions  classed  as  laborers, 
be  amended  by  adding  to  the  list  of  positions  in  the  State  Hospital 
service  the  words  **  assistant  baker,"  examination  for  said  posi- 
tion being  found  to  be  not  practicable. 

(October  15,  1912.) 

Resolved,  That  Regulation  XII,  positions  classed  as  laborers, 
be  amended  by  adding  thereto  the  following: 

^'  In  the  Lakeview   Sanitarium,   Rensselaer  County :  do- 
mestic cleaner." 

(October  29,  1912.) 

Resolved,  That  Regulation  XII,  positions  classed  as  laborers, 
be  amended  by  adding  to  the  schedule  of  positions  in  the  Educa- 
tion Department  the  word  **  roofer." 

(November  11,  1912.) 

Resolved,  That  Regulation  XII,  positions  classed  as  laborers, 
be  amended  by  adding  thereto  the  following : 
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In  the  Bronx  Parkway  Commission : 

"  Laborers  or  tree  trimmers,  compensation  not  to  exceed 
$3  per  day." 
(December  11,  1912.) 

Resolved,  That  R^ulation  XII,  positions  classed  as  laborers, 
be  amended  in  so  far  as  it  relates  to  the  Education  Department, 
by  adding  thereto  the  words :  "  elevator  repairman,  compensation 
not  to  exceed  $75  per  month.'' 
(December  31,  1912.) 

Resolved,  That  the  classification  of  positions  under  Regulation 
XII,  positions  classed  as  laborers,  be  amended  by  adding  the  word 
"  farmer  "  to  the  list  of  positions  under  the  Superintendent  of 
the  Poor,  Chautauqua  county. 

(December  31,  1912.) 
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Superintendent  of  Nurses,  Craig  Colony 

Eesolved,  That,  pursuant  to  Civil  Service  Ec^ulation  X,  the 
restrictions  as  to  residence  and  citizenship  be  waived  in  the  case 
of  the  next  appointment  to  the  position  of  Superintendent  of 
Xurses  at  Craig  Colony  for  Epileptics,  in  vew  of  the  statement 
of  the  Superintendent  of  said  institution  that  it  has  been  impossi- 
ble to  secure  an  applicant  who  is  a  resident  of  Xew  York  State. 

(January  4,  1912.) 

Examination  for  Woman  Transportation  Agent,  Commission  in 

Lunacy 

Communication  from  the  State  Commission  in  Lunacy,  under 
date  of  December  27th,  relative  to  the  appointment  of  a  woman 
transportation  agent,  and  requesting  that  the  Commission  deter- 
mine whether  it  is  possible  to  fill  the  position  by  competitive  ex- 
amination, was  presented.  On  motion  the  Secretary  was  directed 
to  advise  the  State  Commission  in  Lunacy  that  the  Commission 
believes  that  the  position  referred  to  can  be  satisfactorily  filled 
as  the  result  of  competitive  examination  and  that  the  Chief  Ex- 
aminer had  been  directed  to  arrange  for  such  examination  at  the 
earliest  possible  date.  It  was  the  view  of  the  Commission  that 
applicants  for  the  position  shall  have  served  some  specified  period 
in  a  State  hospital  as  nurse,  supervisor  or  attendant. 

(January  4,  1912.) 

Promotions,  New  York  County  Clerk's  Office 

Communication  from  Coimty  Clerk  Schneider,  N"ew  York 
county,  under  date  of  December  28,  1911,  reporting  certain  pro- 
motions, was  read,  and  the  following  resolutions  adopted : 

Resolved,  That  the  assignment  of  Edward  A.  Von  Sothern, 
mechanics'  lien  clerk,  $1300  per  annum,  to  the  position  of  assist- 
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ant  certificate  clerk,  $1500  per  annum,  to  take  effect  January 
1,  1912,  be  and  hereby  is  approved,  no  change  in  grade  or  essential 
change  in  duties  being  involved. 

liesolved,  That  the  promotion  of  Louis  D.  Meyer,  rec»ordini^ 
clerk,  $1200  per  annum,  to  the  position  of  assistant  comparing 
clerk,  $1500  per  annum,  and  that  of  Patrick  J.  McMahon,  custo- 
dian, $1200  per  annum,  to  the  position  of  mechanics'  lien  clerk, 
$1300  per  annimi,  to  take  effect  January  1,  1912,  be  and  hereby 
are  approved,  said  persons  being  next  in  line  for  promotion  on  the 
List  for  the  position  of  docket  clerk. 

(January  4,  1912.) 

ExaminatiQn  for  First  Assistant  Veterinarian,  Department  of 

A^culture 

The  chief  examiner  submitted  letter  under  date  of  January  6th, 
transmitting  communication  from  Commissioner  of  Agriculture 
Pearson  with  reference  to  filling  the  position  of  first  assistant 
veterinarian  and  requesting  that  the  examination  be  open  com- 
petitive and  not  promotion  and  that  non-residents  be  admitted 
without  restriction  as  to  certification.  On  motion  the  request  for 
open  competitive  examination  was  approved,  but  that  for  the 
admission  of  non-residents  denied. 

(January  10,  1912.) 

Promotion  of  Stenographers,  Probation  Offices,  Erie  County 

Connnunication  from  Edward  J.  Cooley,  Oounty  Probation 
Officer,  Buffalo,  under  date  of  January  8,  1912,  notifying  the 
Conmiisaion  of  increase  in  salary  of  Clarence  J.  Murphy,  stenog- 
rapher, from  $600  to  $900  per  annum,  effective  January  1,  1912, 
was  presented,  and  the  following  resolution  adopted: 

Resolved,  That  the  increase  in  salary  of  Clarence  J.  Murphy, 
stencgraplier  in  the  Probation  Department,  Erie  county,  from 
$600  to  $900  per  annum,  be  accepted,  it  appearing  in  the  budget 
adopted  by  the  Board  of  Supervisors  the  salary  of  the  position 
held  by  Mr.  Murphy  for  the  current  year  was  fixed  at  the  rate  of 
$75  per  month, 

(January  10,  1912.) 
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Public  Administrator,  Kings  Coiinty 

Resolved,  That  it  is  the  opinion  of  this  Commission  that  the 
position  of  Public  Administrator,  Kings  county,  established  pur- 
suant to  chapter  774  of  the  Laws  of  1^11,  is  in  the  unclassified 
service. 

(January  10,  1912.) 

Whereas,  Pursuant  to  chapter  774  of  the  Laws  of  1911,  the 
office  of  the  Public  Administrator  of  the  County  of  Kings  has 
been  made  a  salaried  office;  and 

Whereas,  It  is  the  opinion  of  the  Attorney-General  that  action 
should  be  taken  by  the  Commission  providing  in  substance  that 
where,  by  operation  of  law,  action  of  the  Commission,  or  other- 
wise, positions  in  the  service  of  a  civil  division,  subject  to  the 
civil  sersdec  rules,  are  changed  in  classification  so  as  to  pass  from 
the  unclassified  to  the  classified  service,  or  from  the  exempt  to  the 
competitive  class  of  the  classified  service,  the  incumbents  of  the 
positions  shall  be  deemed  legally  in  office  and  may  continue  therein 
without  examination;  and 

Whereas,  It  appears  that  Miss  Alice  I.  Fluhr  and  Miss  Ethel 
Pastre  have  been  in  the  employ  of  the  Public  Administrator  of 
Kings  county  for  upwards  of  three  years  as  stenographer,  and 
file  clerk  and  bookkeeper,  respectively,  with  compensation  from 
the  fees  received  by  the  Public  Administrator ;  therefore  be  it 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
following  positions  in  the  office  of  the  Public  Administrator,  Kings 
county,  as  they  were  filled  on  January  1,  1912,  be  recognized  as 
being  in  the  competitive  class  of  the  classified  service  of  Kings 
county:  stenographer,  file  clerk  and  bookkeeper. 

(Adopted  January  10,  1912.  Approved  by  the  Governor  Janu- 
ary 24,  1912.) 

Transfer  of  Copyist  to  Process  Server,  Kings  County 
Communication   from   Commissioner   of   Jurors   Farrell   and 
Register  Lundy,  Kings  county,  under  date  of  December  15,  1911, 
relative  to  the  transfer  of  Dennis  W.  Corrigan,  was  again  con- 
sidered.    On  motion  it  was 

Eesolved,  That  the  transfer  of  Dennis  W.  Corrigan  from  the 
pr>sition  of  copyist  in  the  office  of  the  Register,  Kings  county,  to 
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the  position  of  process  server  in  the  office  of  the  Commissioner  of 
Jurors,  Kings  county,  be  and  hereby  is  approved,  eflFective  Janu- 
ary 1,  1912,  without  change  in  compensation,  viz.,  $1200  per 
annum. 

(January  22,  1912.) 

Farm  Manager  and  Steward,  Mohansic  State  Hospital 

Communication  from  Commissioner  of  Agriculture  Pearson 
and  Superintendent  Harris,  Mohansic  State  Hospital,  January- 
15th,  relative  to  the  transfer  of  Joseph  Davis,  was  read,  and  the 
following  resolution  adopted : 

Resolved,  That  the  transfer  of  Joseph  Davis  from  the  position 
of  technical  assistant.  Department  of  Agriculture,  to  the  position 
of  farm  manager  and  steward,  Mohansic  State  Hospital,  effective 
February  1,  1912,  without  change  in  compensation,  viz.,  $1500 
per  annum  without  maintenance,  be  and  hereby  is  approved. 

(January  22,  1912.) 

Examination  for  Bacteriologist,  Health  Officer,  Port  of  New 

York 

Resolved,  That  the  restrictions  of  section  5,  of  Rule  IV,  and 
section  2,  of  Rule  IX,  as  to  residence  and  citizenship,  be  waived 
in  examination  for  the  position  of  bacteriologist  or  assistant  bac- 
teriologist in  the  Department  of  the  Health  OflScer,  Port  of  New 
York;  provided,  however,  that  if  the  eligible  list  resulting  from 
such  examination  contains  the  names  of  three  or  more  persons 
who  are  citizens  and  residents  of  Xew  York  State,  such  persons 
shall  be  preferred  in  certification  to  non-residents  or  non-citizens. 
^(February  3,  1912.) 

Employees  of  Food  Investigation  Conmiission 

A  letter  from  Horace  V.  Bruce,  expert  investigator,  Food  In- 
vestigating Commission,  under  date  of  January  31,  requesting 
ruling  as  to  the  status  of  the  employees  of  said  Commission  under 
the  Civil  Service  Law,  was  presented.  Upon  reviewing  the  pro- 
visions of  chapter  787  of  the  Laws  of  1911,  the  Commission 
reached  the  conclusion  that  as  the  Food  Investigating  Conmiis- 
sion is,  in  a  sense  at  least,  a  Legislative  Committee,  appointed  for 
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a  specific  purpose  and  to  continue  for  a  definite  time,  the  em- 
ployees of  said  Commission  would  not  be  subject  to  the  provisioni 
of  the  Civil  Service  Law  and  rules. 
(February  3,  1912.) 

Transfer  of  Quarry  Foreman  to   Guard,   Auburn   Prison 

Superintendent  Scott  of  the  Prison  Department  presented,  un- 
der date  of  January  31st,  the  matter  of  the  transfer  or  assign- 
ment of  Patrick  Flynn  to  the  position  of  guard.  It  appearing 
that  Mr.  Flynn  was  appointed  foreman  of  quarry  at  Auburn 
Prison  on  or  about  January  1,  1892,  at  compensation  of  $2.25 
per  day,  and  that  his  duties  as  such  are  the  same  or  similar  to 
those  of  guard,  the  men  under  his  supervision  being  prisoners; 
and  it  further  appearing  that  Mr.  Flynn  meets  the  physical  re- 
quirements for  the  position  of  guard,  it  was 

Kesolved,  That  the  transfer  of  Patrick  Flynn  from  the  position 
of  foreman  of  quarry  at  Auburn  Prison,  $2.25  per  day,  to  the 
position  of  guard  at  compensation  not  to  exceed  $60  per  month, 
be  and  hereby  is  approved. 

(February  3,  1912.) 

Transfer  of  Clerk  to  Position  of  Court  Attendant  Denied 

The  Commission  again  took  under  consideration  the  application 
of  County  Clerk  Schneider  and  Judges  of  the  Court  of  General 
Sessions,  l^ew  York  County,  in  the  matter  of  the  transfer  of 
Joseph  E.  Finn  from  the  position  of  general  clerk,  office  of  the 
County  Clerk,  to  the  position  of  court  attendant.  On  motion  it 
was 

Resolved,  That  the  application  of  the  County  Clerk  and  Judges 
of  the  Court  of  General  Sessions,  Xew  York  County,  for  transfer 
of  Joseph  E.  Finn  from  the  position  of  general  clerk  to  the  posi- 
tion of  court  attendant,  salary  $1500,  be  and  hereby  is  denied,  it 
appearing  that  Mr.  Finn  has  received  compensation  at  the  rate 
of  $1500  only  since  January  15,  1912. 

The  application  of  Justices  Garretson  and  Van  Siclen,  Second 
Judicial  District,  and  District  Attorney  Smith,  Queens  County, 
under  date  of  February  first,  for  approval  of  the  transfer  of 
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Edward  J.  Dobbins,  was  again  submitted.  On  motion  it  wa* 
resolved  that  the  request  for  the  transfer  of  Edward  J.  Dob- 
bins from  the  position  of  process  server,  $1000  per  annum,  in 
the  office  of  the  District  Attorney,  Queens  County,  to  the  position 
of  court  attendant,  $1200  per  annum,  Supreme  Court,  Second 
Judicial  District,  be  and  hereby  is  denied. 

The  communication  of  County  Judge  Humphrey  and  District 
Attorney  Smith,  Queens  County,  addressed  to  the  Commission 
on  January  27,  1912,  relative  to  the  transfer  of  Theodore  J.  Groh, 
was  again  presented,  and  the  following  resolution  adopted: 

Eesolved,  That  the  application  for  the  transfer  of  Theodore  J. 
Groh  from  the  position  of  process  server,  $1000  per  annum,  in 
the  office  of  the  District  Attorney,  Queens  County,  to  the  position 
of  court  attendant,  County  Court,  Queens  County,  salary  $1200 
per  annum,  bo  and  hereby  is  denied. 

(February  13,  1912.) 

Foreman  or  Watchman,  Oneida  County 

The  Secretary  submitted  a  letter  from  Sheriff  Becker,  Oneida 
county,  under  date  of  February  8th,  relative  to  classification  in 
the  exempt  or  labor  class  of  the  position  of  foreman  or  watchman. 
In  view  of  the  sheriff's  statement  that  such  appointees  have  the 
custody  of  civil  prisoners,  it  was  the  opinion  of  the  Commission 
that  the  employees  were  in  the  unclassified  service,  under  the  de- 
cision of  the  Court  of  Appeals  in  the  case  of  Flalierty  v.  The 
State  Civil  Service  Commission. 

(February  13,  1912.) 

Transfer  of  Clerk  to  Chief  Examiner,  New  York  County 

Resolved,  That  the  transfer  of  Thomas  J.  Tully  from  the  posi- 
tion of  clerk  in  the  office  of  the  Register,  Xew  York  county, 
salary  $1500  per  annum,  to  the  position  of  chief  examiner,  in  the 
office  of  the  Surrogates,  New  York  County,  salary  $1500  per 
annum,  l)c  and  hereby  is  approved,  it  appearing,  upon  the  report 
of  Commissioner  Ludvigh,  that  the  transfer  involves  no  essential 
change  in  duties. 

f February  20,  1012.) 
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Promotion  of  Storekeeper  to  Steward,   State   Hospital,  West 

Haverstraw 

The  Secretary  presented  the  matter  of  the  promotion  of  Mr. 
Thompson,  storekeeper  at  the  State  Hospital,  West  Haverstraw, 
salary  $720  per  annum  and  maintenance,  to  the  position  of 
steward,  same  institution,  salary  $1200  per  annum  and  mainte- 
nance. On  motion  the  change  was  approved,  it  appearing  that 
the  position  of  storekeeper  had  been  abolished  and  the  position  of 
steward  created  recently  by  the  Salary  Classification  Commission 
with  the  approval  of  the  Governor. 

(February  20,  1912.) 

Appointment  of  Patrolmen,  Illegal,  City  Service,  Oswego 

Communication  from  William  V.  Burr,  Esq.,  President  Munici- 
pal Civil  Service  Commission,  Oswego,  imder  date  of  February 
Sth,  was  read,  requesting  the  opinion  of  the  Commission  as  to  the 
legality  of  the  appointment  of  two  patrolmen  in  said  city  from 
a  list  established  and  in  force  prior  to  December,  1911.  It  was  the 
opinion  of  the  Commission  that  the  life  of  the  eligible  list  from 
which  the  two  appointments  had  been  made  was  terminated  by 
the  establishment  of  the  list  of  December,  1911;  that  the  can- 
cellation of  said  list  of  1911  cannot  be  construed  as  reviving  the 
previous  list;  that  the  Municipal  Civil  Service  Commission  has 
no  authority  to  certify  names  from  said  old  list  at  this  time;  and 
that  the  Board  of  Police  and  Fire  Commissioners  has  no  right  to 
make  appointments  from  said  old  list  or  to  recognize  it  in  any  way 
since  the  date  of  the  establishment  of  the  list  of  December  last. 
The  Commission  was  further  of  the  opinion  that  the  Municipal 
Civil  Service  Commission  should  notify  the  Board  of  Police  and 
Fire  Commissioners  that  the  appointments  of  the  patrolmen  in 
question  cannot  be  accepted  and  that  said  Mimicipal  Commission 
should  refuse  to  recognize  said  appointments  or  to  certify  the 
accounts  for  services  of  the  persons  alleged  to  have  been  appointed. 

(February  20,  1912.) 

Employees  of  State  Schools  of  Agriculture 

An  opinion  of  the  Attorney-General,  under  date  of  February 
23d,  concerning  the  status  under  the  civil  service  rules  of  em- 
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ployees  at  the  'State  schools  of  agriculture,  Morrisville,  Alfred 
University,  Alfred,  N.  Y.,  and  St.  Lawrence  University,  Canton, 
N.  Y.,  was  read.  It  appearing  that  all  the  employees  at  these 
schools,  other  than  teachers,  are  in  the  classified  service  and  sub- 
ject to  the  civil  service  rules,  the  Secretary  was  directed  to  com- 
municate with  the  directors  of  the  schools  at  Canton  and  Alfred, 
the  school  at  Morrisville  being  already  classified,  and  request  a  list 
of  the  employees,  with  names,  titles  of  positions,  dates  of  appoint- 
ment, and  salaries,  in  order  that  the  matter  of  classification  may 
be  given  immediate  attention. 
(February  27,  1912.) 

Temporary   Leave   of   Absence   Not  to   Bar   Candidate   From 
Promotion,  Department  of  Highways 

A  communication  from  Mr.  P.  F.  Newell,  Buffalo,  under  date 
of  February  16th,  relative  to  his  status  for  promotion  to  the 
position  of  assistant  engineer  in  view  of  his  separation  from  the 
service  for  a  period  of  about  five  weeks,  was  presented.  It  was 
the  opinion  of  the  Commission  that  Mr.  Newell  should  not  be 
barred  from  promotion  because  of  his  temporary  leave  of  absence, 
and  it  was  decided  that  in  case  the  Department  of  Highways  de- 
sired to  appoint  him  from  the  list  it  could  do  so,  notwithstanding 
the  fact  that  his  continuous  term  of  service  was  technically  broken 
as  indicated. 

(February  27,  1912.) 

Lists  Not  to  be  Certified  by  Judicial  Districts,  Department  of 
Public  Works  and  Department  of  Highways 

Commimication  from  Superintendent  of  Public  Works  Peck, 
February  21st,  requesting  an  amendment  to  the  regulations  so  as 
to  permit  certification  by  judicial  districts  from  the  list  recently 
established  for  the  position  of  special  agent,  was  submitted.  On 
motion  the  application  was  denied,  for  the  reason  that  compliance 
with  the  request  would  absolutely  debar  persons  residing  in  cer- 
tain parts  of  the  State  from  being  admitted  to  examination  for, 
or  being  appointed  to,  the  position  in  question. 

The  letter  of  the  State  Department  of  Highways,  under  date  of 
February  20th,  requesting  an  amendment  to  the  re^ilations  so  as 
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to  permit  certification  by  judicial  districts  of  names  from  the 
eligible  lists  for  the  positions  of  assistant  civil  engineer,  first 
assistant  engineer,  and  resident  engineer,  was  read.  On  motion 
the  application  was  denied,  as  the  Commission  considered  it 
impracticable  to  limit  certification  as  requested. 
(February  27,  1912.) 

Schedule  of  Officers'  Salaries,  State  Hospital  Service,  Accepted 

The  Secretary  presented  a  communication  from  the  State  Com- 
mission in  Lunacy,  under  date  of  February  20th,  transmitting 
copy  of  proposed  schedule  of  officers'  salaries  for  the  information 
and  approval  of  the  Commission.  On  motion  the  Secretary  was 
directed  to  inform  the  State  Commission  in  Lunacy  that  the 
several  items  in  the  schedule  which  touch  the  jurisdiction  of  this 
Commission  are  accepted. 

(February  27,  1912.) 

Maximum  Salary  for  Assistant  Engineers,  State  Engineer's 
Department,  Increased 

A  letter  from  State  Engineer  Bensel,  under  date  of  March  1st, 
requesting  approval  of  extension  of  the  maximum  salary  grade  of 
assistant  engineers  from  $6  to  $7  per  day,  was  submitted.  On 
motion  it  was 

Resolved,  That,  for  the  purpose  of  appointment  or  promotion, 
the  maximum  salary  grade  of  the  position  of  assistant  civil  engi- 
neer in  the  Department  of  the  State  Engineer  and  Surveyor  bo 
and  hereby  is  increased  from  $6  to  $7  per  day. 

(March  11,  1912.) 

Request  for  Ebcception  From  Examination  for  District  Super- 
visors, Department  of  Highways,  Denied 

The  Secretary  read  a  communication  from  the  State  Depart- 
ment of  Highways,  under  date  of  March  6th,  requesting  suspen- 
sion of  the  rule  requiring  examination  in  the  cases  of  Merlin  J. 
Piatt,  Frederick  C.  Simerson,  and  Jesse  Jacobs,  to  be  employed  as 
district  supervisors  at  salary  of  $1600  each  per  annum.  On  mo- 
tion the  request  was  denied. 

(March  11,  1912.) 
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Board  of  iE^aminers  for  Medical  Positions 
Resolved,  That  the  ruling  of  this  Cominission  of  November 
17,  1910,  providing  that  the  committee  to  have  charge  of  all  medi- 
cal examinations  held  for  positions  under  the  Ltinacy  Commission 
below  the  grade  of  superintendent,  except  in  the  hospitals  for 
the  criminal  insane,  consist  of  one  superintendent  to  be  selected 
by  the  vote  of  the  representatives  of  the  State  hospitals  with  the 
Commission  in  Lunacy;  the  medical  inspector,  and  the  director 
of  the  psychiatric  institute,  be  amended  by  adding  to  the  com- 
mittee the  Chief  Examiner  of  the  State  Civil  Service  Commission. 
Resolved,  That  the  Board  of  Examiners  to  have  charge  of 
promotion  examinations  for  the  positions  of  hospital  superintend- 
ent and  medical  inspector  consist  of  two  State  hospital  superin- 
tendents, one  to  be  selected  by  the  vote  of  the  representatives  of 
the  State  hospitals  with  the  Commission  in  Lunacy,  and  the  other 
to  be  appointed  by  the  State  Civil  Service  Commission;  the 
director  of  the  psychiatric  institute;  and  the  Chief  Examiner  of 
the  State  Civil  Service  Commission. 
(March  12,  1912.) 

Examination  for  Odontologist,  State  Hospital  Service 

The  Secretary  presented  a  communication  from  the  State  Com- 
mission in  Lunacy,  under  date  of  February  28th,  requesting 
opinion  as  to  the  propriety  of  classifying  in  the  non-competitive 
class  the  position  of  odontologist,  or  dental  expert,  hospital  service. 
On  motion  the  Secretary  was  directed  to  inform  the  State  Com- 
mission in  Limacy  that  several  examinations  for  the  position  of 
dentist  in  the  State  service,  at  compensation  far  below  that  pro- 
posed, had  been  successfully  held,  and- that  it  believes  that  compe- 
tition for  the  position  should  be  tried. 

(March  12,  1912.) 

Skilled  Laborers,  Department  of  Highways,  Onondaga  County 

A  letter  from  County  Superintendent  of  Highways  Bogardus, 
Syracuse,  INT.  Y.,  under  date  of  March  7th,  relative  to  the  employ- 
ment of  skilled  laborers  was  again  presented.     It  was 

Eesolved,  That  the  employment  of  laborers  in  the  Department 
of  Highways,  Onondaga  county,  to  lay  out  and  perform  the  higher 
order  of  mechanical  work,  and  to  prepare  road  rollers  and  handle 


Digitized  by  VjOOQIC 


378         Report  of  State  Civu.  Service  Commission 

road  building  machinery,  compensation  ranging  from  $65  to  $90 
per  month,  depending  upon  the  class  of  work  for  which  each  may 
be  required,  be  and  hereby  is  approved. 
(March  12,  1912.) 

Employee  of  Commission  to  Investigate  Conditions  in  Factories 

A  communication  from  Hon.  Robert  F.  Wagner,  Chairman, 
Commission  to  Investigate  Conditions  in  Factories,  under  date  of 
March  8th,  with  reference  to  the  status,  under  the  Civil  Service 
Law,  of  employees  of  said  Commission,  was  read.  Upon  review- 
ing the  provisions  of  chapter  561,  Laws  of  1911,  and  the  statute 
amendatory  thereto,  the  Commission  reached  the  conclusion  that 
as  the  said  Commission  is,  in  a  sense  at  least,  a  l^slative  com- 
mittee, appointed  for  a  specific  purpose  and  to  continue  for  a 
definite  time,  the  employees  of  said  Commission  would  not  be 
subject  to  the  provisions  of  the  Civil  Service  Law  and  Rules. 

(March  12,  1912.) 

Reinstatement  of  Assistant  Engineer,  State  Engineer's  Office 

Communication  from  State  Engineer  Bensel,  under  date  of 
March  8th,  with  reference  to  the  reinstatement  of  Charles  Kiehm, 
was  receiveil  and  considered.  It  appearing  that  Mr.  Kiehm  was 
originally  appointed  assistant  engineer  in  the  office  of  the  State 
Engineer  and  Surveyor,  July,  1906,  and  continued  tKlerein  until 
September,  1910,  when  he  was  transferred  to  the  Barge  Canal 
Terminal  Commission  for  similar  service ;  that  he  continued  with 
the  latter  Commission  until  February,  1911,  when  he  was  tem- 
porarily advanced  to  the  position  of  resident  engineer,  in  which 
position  he  continued  until  April,  1911,  at  which  time  his  services 
terminated,  due  to  the  abolishment  of  the  Barge  Canal  Terminal 
Commission;  and  it  further  appearing  that  the  duties  of  Mr. 
Kiehm  while  with  the  Barge  Canal  Terminal  Commission  were 
in  a  sense  related  to  the  Department  of  the  State  Engineer,  that 
official  being  chairman  of  the  Commission ;  it  was  on  motion. 

Resolved,  That  it  is  the  opinion  of  this  Commission  that  Mr. 
Kiehm  is  eligible  for  reinstatement  to  the  position  of  assistant 
civil  engineer  in  the  office  of  the  State  Engineer  and  Surveyor  at 
any  time  prior  to  April  1,  1912. 

CMarch  12,  1012.) 
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List  for  Apothecary  Not  to  be  Certified  by  Judicial  Districts 

Communication  from  Superintendent  Howard,  State  Hospital, 
Eochester,  under  date  of  March  14th,  requesting  that  the  r^ula- 
tion  regarding  certification  by  judicial  districts  be  amended 
so  as  to  permit  certification  from  the  list  for  the  position  of 
apothecary  by  judicial  district  or  districts,  was  read.  On  motion 
the  application  was  denied  in  view  of  the  fact  that  action  would 
affect  the  present  eligible  list. 

(March  16,  1912.) 

Certification  and  Appointment  of  Foremen  of  Laborers 

Secretary  Dillon  of  the  State  Department  of  Highways  came 
before  the  Commission  and  submitted  communication  under  date 
of  March  15th,  relative  to  making  certification  for  the  position  of 
foreman  of  laborers  from  the  list  generally  and  not  by  judicial 
districts,  and  requesting  that  the  provisional  term  of  the  foremen 
of  laborers  now  employed  be  extended  from  March  20th  to  April 
1st.  It  was  decided  that  it  would  not  be  advisable  to  rescind  the 
ruling  with  reference  to  certification  by  judicial  districts  in  view 
of  the  statements  made  to  the  Commission  by  Commissioner 
Bensel  in  July  last,  that  it  was  essential  that  appointees  be  resi- 
dents of  the  locality  in  which  the  work  is  being  done.  The  Com- 
mission believes  that  the  list  for  the  position  of  foreman  of  labor- 
ers recently  established  is  an  appropriate  list  from  which  to  make 
appointments  to  said  positions  on  the  Barge  canal  work,  as  such 
work  is  not  so  general  as  highway  work,  and  it  was  agreed  that 
appointments  in  the  Department  of  the  State  Engineer  and  Sur- 
veyor might  be  made  without  reference  to  judicial  district. 

The  application  for  extension  of  the  term  of  employment  to 
April  1st  was  not  granted. 

(March  16,  1912.) 

Notarial  Clerk,  New  York  County  Clerk's  Office 
Report  of  the  Secretary,  under  date  of  March  19th,  relative 
to  the  status  of  Mr.  A.  E.  Walker,  was  again  considered.  ]\Ir. 
Paul  R.  Lozer,  representing  Mr.  Walker,  was  present  and  urged 
such  action  by  the  Commission  as  would  permit  of  the  reinstate- 
ment of  Mr.  Walker  to  the  position  of  notarial  clerk  in  the  office 
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of  the  County  Clerk,  Xew  York  county.  On  motion  the  following 
resolutions  were  adopted: 

Whereas,  It  is  the  opinion  of  the  Attorney-General  that  action 
should  be  taken  by  the  Commission  providing  in  substance  that 
where,  by  operation  of  law,  action  of  the  Commission,  or  other- 
wise, positions  in  the  sen'ice  of  a  civil  division,  subject  to  the  civil 
service  rules,  are  changed  in  classification  so  as  to  pass  from  the 
unclassified  to  the  classified  service,  or  from  the  exempt  to  the 
competitive  class  of  the  classified  service,  the  incumbents  of  the 
positions  shall  be  deemed  legally  in  oflSce  and  may  continue 
therein  without  examination;  and 

Whereas,  The  County  Clerk  of  New  York  county  on  or  about 
June  25,  1908,  appointed  Mr.  Albert  E.  Walker  to  the  position 
of  notary  public  clerk,  paying  him  compensation  at  the  rate  of 
$125  per  month  from  the  fees  received  from  the  persons  qualifying 
as  notaries  public;  and 

Whereas,  Such  fees  were  not  the  emoluments  or  salary  of  the 
County  Clerk,  but  public  funds  which  had  to  be  accounted  for 
under  the  statute;  and 

Whereas,  By  action  of  the  Board  of  Estimate  of  the  City  of 
Xew  York,  the  system  of  paying  compensation  to  notarial  clerks 
in  the  oflSce  of  the  County  Clerk,  Xew  York  county,  was  changed 
so  as  to  provide  that  their  salaries  should  be  drawn  from  the  gen- 
eral fund,  and  not  from  the  fees  received,  thus  bringing  the  sal- 
ary vouchers  of  sucli  employees  within  the  purview  of  the  State 
Civil  Service  Commission  for  certification ;  therefore  be  it 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
position  of  notarial  clerk  in  the  office  of  the  County  Clerk,  Xew 
York  county,  held  by  Mr.  Albert  E.  Walker  on  February  19, 
1909,  be  recognized  as  being  in  the  competitive  class  of  the 
classified  civil  service  of  the  county  of  Xew  York;  and  be  it 
further 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  Afr. 
Albert  E.  Walker  be  deemed  eligible  for  reinstatement  within  one 
year  from  the  date  of  such  approval,  to  the  position  of  notarial 
clerk  in  the  office  of  the  County  Clerk,  Xew  York  county. 

(April  8.  1912.) 
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Employment  of  Laborers,  Kings  County  Clerk's  Office 

The  communication  from  County  Clerk  DeVoy,  Kings  county, 
under  date  of  March  19th,  relative  to  the  employment  of  addi- 
tional laborers,  was  again  presented,  and  the  following  resolution 
adopted : 

Resolved,  That  the  agreement  heretofore  made  with  the  County 
Clerk  of  Kings  county,  relative  to  the  employment  of  not  to  exceed 
■even  laborers,  be  and  hereby  is  amended  so  as  to  provide  for  the 
employment  by  the  County  Clerk  of  laborers  not  to  exceed  twelve, 
upon  the  understanding  that  the  persons  so  employed  are  to  be 
engaged  solely  in  manual  labor. 

(April  8,  1912.) 

Board  of  Examiners  for  Medical  Positions 

Itesolved,  That,  pursuant  to  resolution  of  this  Commission 
adopted  March  12,  1912,  George  A.  Smith,  M.D.,  Superintendent, 
Central  Islip  State  Hospital,  be  and  hereby  is  designated  and  ap- 
pointed a  member  of  the  Board  of  Examiners  to  have  charge  of 
promotion  examinations  for  the  positions  of  hospital  superintend- 
ent and  medical  inspector. 

(April  8,  1912.) 

Junior  Physician,  Letchworth  Village 

Communication  from  Superintendent  Little,  Letchworth  Vil- 
lage, imder  date  of  April  3d,  requesting  the  Commission  to  waive 
the  preference  given  residents  and  citizens  of  Xew  York  State  in 
the  case  of  appointment  to  the  position  of  junior  physician  in  his 
institution,  was  read.  In  view  of  the  fact  that  the  list  for  the 
position  mentioned  has  been  established  under  the  terms  of  the 
r^ulation  which  provides  that  residents  and  citizens  of  this  State 
shall  be  preferred  in  certification  over  non-residents  and  non- 
citizens,  the  Commission  decided  that  it  could  not  grant  the 
request. 

(April  8,  1912.) 

Court  Crier,  Queens  County  Court 

The  communication  of  County  Judge  Hiunphrey,  Queens 
county,  under  date  of  April  2d,  requesting  special  examination 
for  the  position  of  court  crier,  was  again  considered,   together 
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with  a  subsequent  letter  replying  to  the  Commission's  inquiry 
concerning  the  practicability  of  filling  the  position  by  promotion. 
On  motion  the  following  resolution  was  adopted : 

Whereas,  In  the  opinion  of  the  Commission  the  eligible  list  for 
the  position  of  court  attendant,  (Jueens  county,  is  not  the  most 
appropriate  list  from  which  to  appoint  a  court  crier,  Queens 
county,  at  salary  of  $1800  per  annum;  therefore  be  it 

Resolved,  That  in  view  of  the  statements  of  County  Judge 
Humphrey,  submitted  to  the  Commission  in  writing  under  date 
of  April  2,  1912,  the  Chief  Examiner  be  directed  to  forthwith 
arrange  for  an  open  competitive  examination  for  the  position  of 
court  crier.  Queens  county,  and  that  pending  the  establishment  of 
said  list  the  County  Judge  may  make  a  provisional  appointment 
under  rule  VIII-4. 

(April  16,  1912.) 

Promotion  Upon  Efficiency  Records,  Public  Service  Commis- 
sion, First  District 

Communication  from  the  Chief  Examiner,  under  date  of  April 
23d,  transmitting  letter  from  Secretary  Whitney,  Public  Service 
Commission,  First  District,  concerning  promotions  from  the 
eleventh  to  the  twelfth  grade,  was  read,  and  the  following  resolu- 
tion adopted: 

Resolved,  That  upon  the  application  of  the  Public  Service  Com- 
mission for  the  First  District,  promotions  from  Grade  11  to  Grade 
12  be  allowed  on  the  basis  of  efficiency  records  kept  by  said  Com- 
mission, as  the  present  arrangement  for  promotion  provides  for  a 
written  examination  passing  from  Grade  10  to  Grade  11. 

(May  1,  1912.) 

Head  Carpenter  and  Head  Farmer,  Craig  Colony 

Communication  of  Superintendent  Shanahan,  Craig  Colony, 
under  date  of  March  15th,  with  reference  to  changing  the  car- 
penter and  the  farmer,  which  positions  are  in  the  non-competitive 
class,  to  the  positions  of  head  carpenter  and  head  farmer,  which 
positions  are  in  the  competitive  class,  was  again  submitted.  On 
motion  the  following  was  adopted: 
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Whereas,  The  positions  of  head  carpenter  and  head  farmer  at 
the  Craig  Colony  for  Epileptics  have  been  established  by  the 
Salary  Classification  Commission,  each  at  a  salary  of  $75  per 
month  and  maintenance,  which  positions  fall  automatically  in  the 
competitive  class;  and 

Whereas,  Clarence  McNaughton  has  held  the  position  of  car- 
penter and  John  Cockle  that  of  farmer,  at  said  institution,  for  a 
number  of  years,  both  positions  being  in  the  non-competitive  class, 
and  it  is  desired  to  continue  these  employees  and  to  give  them  the 
new  titles  and  a  slight  increase  in  salary  involved ;  and 

Whereas,  It  is  the  opinion  of  the  Attorney-General  that  action 
should  be  taken  by  the  Commission,  providing,  in  substance,  that 
where,  by  operation  of  law,  action  of  the  Conmiission  or  otherwise, 
positions  in  the  service  subject  to  the  Civil  Service  rules  are 
changed  in  classification,  the  incumbents  of  the  position  shall  be 
deemed  legally  in  office  and  may  continue  therein  without  ex- 
amination ;  therefore  be  it 

Eesolved,  That,  subject  to  the  approval  of  the  Governor,  the 
rules  with  reference  to  examination  be  and  hereby  are  suspended 
in  the  case  of  Clarence  McNaughton  and  John  Cockle  for  appoint- 
ment on  January  1,  1912,  to  the  position  of  head  carpenter  and 
head  farmer,  respectively,  of  the  Craig  Colony  for  Epileptics. 

(Adopted  May  1,  1912.  Approved  by  the  Governor  June  20, 
1912.) 

Chef,  Elmira  Reformatory 

The  Secretary  presented  a  communication  from  Superintend- 
ent McDonnell,  State  Reformatory,  Elmira,  March  19th,  relative 
to  promotion  of  John  G.  Fay,  from  the  position  of  head  cook,  non- 
competitive, to  the  position  of  chef,  competitive.  On  motion  the 
following  was  adopted : 

Whereas,  The  competitive  position  of  chef  at  the  New  York 
State  Reformatory,  Elmira,  salary  $75  per  month  and  mainte- 
nance, is  vacant ;  and 

Whereas,  John  G.  Fay  has  held  the  position  of  head  cook  at 
said  institution  for  a  number  of  years,  which  position  is  in  the 
non-competitive  class,  and  it  is  desired  to  transfer  Mr.  Fay  from 
the  position  of  head  cook  to  that  of  chef,  thus  consolidating  the 
two  positions;  and 
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Whereas,  It  is  the  opinion  of  the  Attorney-General  that  action 
should  be  taken  by  the  Commission,  providing  in  substance  that 
where,  by  operation  of  law,  action  of  the  Commission,  or  other- 
wise, positions  in  the  service  subject  to  the  Civil  Service  rules  are 
changed  in  classification,  the  incumbents  of  the  position  shall  be 
deemed  legally  in  oflSce  and  may  continue  therein  without  ex- 
amination ; 

Therefore  be  it 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
rules  with  reference  to  examination  be  and  hereby  are  suspended 
in  the  case  of  John  G.  Fay  for  appointment  on  May  1,  1912,  to 
the  position  of  chef  at  the  Xew  York  State  Reformatory,  Ehnira, 
N.  Y. 

(Adopted  May  1,  1912.  Approved  by  the  Governor  Jime  20, 
1912.) 

Special  Deputy  County  Clerk,  Suffolk  County 

Communications  from  William  F.  Flanagan,  County  Clerk, 
Suffolk  county,  under  dates  of  April  6th  and  11th,  relative  to 
the  appointment  of  Mr.  Duvall  to  the  position  of  special  deputy 
county  clerk,  were  considered,  and  the  following  adopted : 

Whereas,  Mr.  William  R.  Duvall  was  appointed  January  1, 
1901,  to  the  position  of  special  deputy  coimty  clerk,  Suffolk 
county,  and  has  served  continuously  since  that  date,  being  paid 
part  of  the  time  by  the  County'  Clerk,  who  charged  the  county 
the  legal  fees  allowed  by  law  for  court  work;  and 

Whereas,  On  suggestion  from  the  State  Comptroller  the  County 
Clerk  discontinued  paying  Mr.  Duvall  personally  and  had  his 
name  placed  on  the  salary  list  as  special  deputy  county  clerk  for 
attendance  at  court ;  and 

Whereas,  The  salary  of  Mr.  Duvall  is  now  fixed,  pursuant  to 
section  89  of  the  Code,  at  $720  per  annum,  payable  monthly  from 
April  1,  1911;  and 

Whereas,  The  provisions  of  the  Civil  Service  rules  were  not  ex- 
tended to  the  service  of  Suffolk  county  until  August  1,  1909 ;  and 

Whereas,  It  is  the  opinion  of  the  Attorney-General  that  action 
should  be  taken  by  the  Commission,  providing  in  substance  that 
where,  by  operation  of  law,  action  of  the  Commission,  or  other- 
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wise,  positions  in  the  service  subject  to  the  Civil  Service  rules 
are  changed  in  classification,  the  incumbents  of  the  position  shall 
be  deenied  legally  in  office  and  may  continue  therein  without 
examination ; 

Therefore  be  it 

Resolved,  That,  subject  to  the  approval  of  the  Governor,  the 
appointment  of  William  R.  Duvall  to  the  position  of  special  deputy 
county  clerk  in  the  office  of  the  County  Clerk,  Suffolk  county, 
be  and  hereby  is  accepted,  said  position  being  recognized  as  being 
in  the  competitive  class  of  the  classified  civil  service  of  the  county 
of  Suffolk. 

(Adopted  May  1,  1912.  Approved  by  the  Governor  June  20, 
1912.) 

Foreman  of  Laborers,  Office  of  Commissioner  of  Records, 
New  York  County 

The  request  of  Commissioner  of  Records  Andrews,  Xew  York 
county,  under  date  of  April  24th,  for  certification  of  names  from 
the  eligible  list  for  the  position  of  foreman  of  laborers,  Depart- 
ment of  Highways,  for  consideration  in  making  appointment  to 
the  position  of  foreman  of  laborers,  his  department,  salary  not 
to  exceed  ^1400  per  annum,  was  read.  On  motion  the  Secretary 
was  directed  to  certify  from  the  list  referred  to  the  names  of 
residents  of  the  first  judicial  district 

(May  1,  1912.) 

Revised  Civil  Service  Rules  and  Regulations 

The  Secretary  presented  revised  law,  rules  and  regulations  for 
approval  and  promulgation  under  date  of  May  1,  1912,  and  the 
same  were  duly  signed. 

(May  1,  1912.) 

Examinations  for  Positions  in  Queens  County,  Sheriff's 
Department 

Mr.   Schleth,  Warden  Queens  county  jail,   came  before  the 

Comimission  with  reference  to  the  conmiunications   of   Sheriff 

Quinn,  Queens  county,  imder  dates  of  April  1st  and  3d,  with 

reference  to  special  examination  of  certain  employees,  pursuant 

13 
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to  recent  act  of  the  Legislature.     Mr.  Schleth  was  advised  that 
the  Commission  was  of  the  opinion  that  the  matter  of  said  ex- 
aminations was  subject  to  the  jurisdiction  of  the  Municipal  Civil 
Service  Commission  of  the  City  of  New  York. 
(May  1,  1912.) 

Transfer  of  Assistant  Foreman  of  Construction  to  Guard, 
Clinton  Prison 

Resolved,  That  the  assignment  of  James  A.  Gorman,  assistant 
foreman  of  construction,  (/linton  Prison,  to  the  position  of  guard, 
without  change  in  salary,  viz.,  $75  per  month,  be  and  hereby  is 
approved,  eflFective  May  1,  1912,  both  positions  being  in  the  com- 
petitive class  and  Mr.  Gorman  being  of  the  height  and  weight 
required  for  entrance  examination  to  the  position  of  guard. 

(May  7,  1912.) 

Promotion  Examination  for  First  Assistant  Physician, 
Matteawan  State  Hospital 

The  communication  of  Superintendent  Russell,  Matteawan 
State  Hospital,  under  date  of  April  17th,  relative  to  filling  vacancy 
in  the  position  of  first  assistant  physician  by  appointment  from 
the  eligible  list  for  the  position  of  Superintendent,  Matteawan 
State  Hospital,  was  read,  together  with  communication  under 
date  of  May  3d  with  reference  to  promotion  examination  for  the 
position  of  first  assistant  physician.  As  selection  from  the  list 
for  the  position  of  Superintendent  would  deprive  persons  in  the 
hospital  service  of  the  opportunity  for  appointment,  the  Chief 
Examiner  was,  on  motion,  directed  to  arrange  for  the  necessary 
promotion  examination  for  the  position  in  question. 

(May  7,  1912.) 

Applicants  for  Statistician,  Public  Service  Commission 

The  matter  of  examination  for  the  position  of  statistician.  Pub- 
lic Service  Commission,  First  District,  was  considered,  and  it  was 
decided  that  persons  who  show  reasonable  practical  experience 
should  be  admitted  to  the  examination  and  that  rejected  applica- 
tions be  reviewed  in  accordance  with  this  ruling. 

(May  7,  1912.) 
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Position  of  Steward,  Lctchworth  Village,  Filled  by  a  Transfer 

Communication  signed  by  Superintendent  Little,  Letehworth 
Village,  and  Fiscal  Supervisor  of  State  Charities  McCarthy,  dated 
May  6,  1912,  relative  to  the  transfer  of  Franklin  B.  Holmes, 
was  considered,  together  with  a  communication  under  date  of  May 
10th  from  the  Fiscal  Supervisor  giving  the  duties  of  the  posi- 
tions involved.     On  motion  it  was 

Eesolved,  That  the  transfer  of  Franklin  B.  Holmes  from  the 
position  of  estimate  clerk,  salary  $2800  per  annum,  office  of  the 
Fiscal  Supervisor  of  State  Charities,  to  the  position  of  steward, 
I^etchworth  Village,  salary  $1800  per  annum  and  maintenance, 
effective  June  1,  1912,  be  and  hereby  is  approved  under  the 
provisions  of  Civil  Service  Rule  XV,  subdivision  1. 

(May  15,  1912.) 

Appointment  of  Laborer  at  Court  House,  Westchester  County 
A  petition  signed  by  numerous  residents  of  Westchester  county, 
requesting  that  some  action  be  taken  which  would  enable  the 
Board  of  Supervisors  to  appoint  one  John  Andersen  to  a  position 
at  the  Court  house,  Westchester  county,  was  considered.  On 
motion  the  Secretary  was  directed  to  inform  the  Clerk  of  the 
Board  of  Supervisors  that  Mr.  Andersen  might  be  appointed  to  the 
position  of  laborer,  salary  not  to  exceed  $00  per  month,  provided 
the  duties  of  the  position  were  manual  in  character  and  it  is  possi- 
ble for  the  Board  of  Supervisors  to  authorize  the  appointment  and 
employment  as  such. 
(May  15,  1912.) 

Employees  of  Board  of  Statutory  Consolidation 

Communications  from  Secretary  Wadhams  of  the  Board  of 
Statutory  Consolidation,  under  dates  of  May  8th  and  10th,  rela- 
tive to  the  re-establishment  of  the  Board  and  the  temporary  em- 
ployment of  Miss  Brown  and  Mr.  Angle  and  Mr.  Hutchinson, 
were  considered.  Upon  reviewing  the  provisions  of  chapter  393, 
Laws  of  1912,  the  Commission  reached  the  conclusion  that  as  the 
Board  of  Statutory  Consolidation  is,  in  a  sense  at  least,  a  Legis- 
lative committee  appointed  to  examine  and  directed  to  report  to  the 
next  Legislature,  a  plan  for  classification,  consolidation,  and  sim- 
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plification  of  tho  civil  practice  in  the  courts  of  this  State,  the  em- 
ployees of  said  Board  are  not  subject  to  the  provisions  of  the 
Civil  Service  Law  and  rules. 
(May  15,  1912.) 

Board  of  Elections,  City  of  New  York 

The  Commission's  attention  was  called  to  the  decision  of  Mr. 
Justice  BischofF  granting  a  peremptory  writ  of  mandamus  in  the 
case  of  Werner  et  al.,  employed  by  the  Board  of  Elections  of  the 
City  of  Xew  York  as  computators,  directing  the  Comptroller  to 
pay  the  accounts  notwithstanding  the  fact  that  the  same  had  not 
been  certified  by  the  Municipal  Civil  Service  Commission.  The 
opinion  confirmed  that  of  the  Attorney-General  in  which  it  was 
held  that  tho  employees  of  the  Board  of  Elections  of  the  City  of 
New  York  are  in  the  State  and  not  the  Municipal  service  and 
that  their  accounts  for  services  are  subject  to  approval  by  the  State 
and  not  by  the  Municipal  Civil  Service  Commission.  On  mo- 
tion the  Secretary  was  directed  to  call  the  attention  of  the  Mu* 
nicipal  Civil  Service  Commission  of  the  City  of  New  York  to 
the  resolution  of  this  Commission  of  September  19,  1911,  re- 
questing the  Municipal  Commission  to  amend  its  rules  and  classi* 
fications  by  striking  therefrom  all  reference  to  the  Board  of  Elec- 
tions of  the  City  of  New  York,  and  to  submit  for  approval  by  the 
State  Commission  appropriate  resolutions  relative  thereto. 

(May  15,  1912.) 

Assistant  in  Charge  of  Teachers'  Examinations,  Education 

Department 

A  communication  from  Commissioner  of  Education  Draper, 
under  date  of  May  14:th,  with  reference  to  the  assignment  of  Dr. 
Eugene  W.  Lyttle,  inspector,  salary  $2500  per  annum,  to  the  posi- 
tion of  assistant  in  charge  of  teachers'  examinations,  salary  $3000 
per  annum,  effective  August  1,  1912,  was  submitted.  On  mo- 
tion the  assignment,  with  increase  in  salary,  was  approved,  it  ap- 
pearing from  the  statement  of  Commissioner  Draper  that  for  the 
position  of  assistant  in  charge  of  teachers'  examinations  there  is 
not  required  an  examination  involving  essential  tests  or  qualifica- 
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tions  different  from  or  higher  than  those  required  for  original 
entrance  to  the  position  of  inspector,  and  that  the  proposed  change 
in  salary  does  not  constitute  a  promotion. 
(May  21,  1912.) 

Appointment  of  Bacteriologists,  Health  Officer,  Port  of 

New  York 

The  Commission  considered  at  length  the  communications  of 
Health  Officer  O'Connell,  under  dates  of  May  24th  and  28th, 
relative  to  the  appointment  of  a  number  of  bacteriologists,  and 
decided  that  it  would  not  be  practicable  to  classify  the  position 
in  the  exempt  class  in  view  of  the  uncertainty  as  to  the  number 
of  appointees  and  the  term  of  service.  It  was,  however,  agreed 
to  allow  the  Health  Officer  to  make^four  appointments  at  a  time 
under  the  provisions  of  rule  VII 1-9  for  a  period  of  two  weeks, 
compensation  of  appointees  to  be  at  the  rate  of  $5  per  day  during 
preparatory  and  training  period.  It  was  further  agreed  that  these 
appointments  by  groups  might  be  made  until  a  total  of  twenty 
persons  had  been  trained  for  the  technical  work  and  that  after 
the  twenty  had  been  thus  recognized  the  Commission  would  give 
authority  to  employ  any  or  all  of  the  persons  for  instant  service 
at  the  quarantine  station  in  case  their  ser\'ices  are  necessary  in 
view  of  the  actual  presence  of  cholera  at  the  port. 

(June  12,  1912.) 

Appointment  of  Recorder,  Monroe  County  Clerk's  Office 

A  letter  from  County  Clerk  Hotchkiss,  Monroe  county,  under 
date  of  June  27th,  with  reference  to  the  permanent  appointment 
of  Mrs.  Carrie  H.  Jones  as  recorder,  was  read.  It  appearing 
that  Mrs.  Jones  was  employed  in  the  county  service  prior  to  the 
extension  of  the  Civil  'Service  rules  to  Monroe  county  on  l^o- 
vember  1,  1905,  and  that  she  has  been  employed  in  a  temporary 
capacity  from  time  to  time  since  that  date  in  the  offices  of  the 
Coimty  Clerk,  the  Board  of  Elections,  and  the  Commissioner  of 
Jurors,  and  that  she  has  not  been  separated  from  the  service  at 
any  time  for  a  period  longer  than  one  year,  and  that  her  temporary 
appointments  had  the  formal  approval  of  this  Commission,  it  was, 
on  motion. 
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Resolved,  That  the  permanent  appointment  of  Mrs.  Carrie  H. 
Jones  as  recorder  in  the  office  of  the  County  Clerk,  ilonroe 
county,  with  salary  not  to  exceetl  $50  per  month,  be  and  hereby 
is  accepted,  effective  July  1,  1912. 

(July  17,  1912.) 

Copies  of  Eligible  Lists  not  to  be  Furnished  by  Commission 

A  request  from  the  Editor  of  the  Civil  Service  Chronicle, 
under  date  of  July  11th,  for  copies  of  all  certifications  made  from 
eligible  lists,  was  submitted.  On  ndotion  the  Secretary  was  di- 
rected to  advise  the  editor,  Mr.  D.  L.  Kaufmann,  that  in  view 
of  the  work  which  would  be  involved  the  Commission  does  not 
consider  it  practicable  to  comply  with  his  request. 

(July  17,  1912.) 

Appointment  of  Stenographers  and  Special  Investigators  With 
Knowledge  of  Foreign  Languages,  Department  of  Labor 

Another  letter  from  the  Chief  Examiner,  imder  date  of  July 
22d,  was  considered,  referring  to  the  Conunission  communication 
from  Miss  Frances  A.  Kellor,  Chief  Investigator,  Department  of 
Labor,  with  reference  to  the  establishment  of  a  special  eligible 
list  of  stenographers  conversant  with  either  the  Italian  or  Polish 
language.  It  was  decided  that  the  Commissioner  of  Labor  should 
be  allowed  to  select  from  the  list  of  stenographers  such  persons 
as  possess  a  knowledge  of  either  of  the  languages  specified,  and 
that  in  case  appointment  could  not  be  made  from  the  list  he  be 
permitted  to  name  a  person  after  non-competitive  examination 
for  appointment  under  rule  VIII-10. 

The  Chief  Examiner  referred  to  the  Commission  another  letter 
from  Miss  Kellor,  Chief  Investigator,  Department  of  Labor,  re- 
questing that  a  list  of  eligibles  be  prepared  from  the  list  of  special 
investigators  of  those  who  speak  Polish  only  or  Polish  and  Slavish, 
in  view  of  the  fact  that  Group  IV,  Lithuanian  and  Polish,  con- 
tains only  two  names.  It  was  the  decision  of  the  (Commission 
that  the  Chief  Examiner  should  examine  the  applications  of  those 
whose  names  appear  upon  the  general  list  and  prepare  a  special 
list  of  those  speaking  Polish  or  Polish  and  Slavish,  and  that  in 
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case  no   available  list   could   be   established   thereby,    the   (.'oin- 
missioner  of  Labor  be  allowed  to  make  permanent  appointment, 
after  non-competitive  examination,  under  rule  VIII-IO. 
(July  26,  1912.) 

Employees  of  Saratoga  Battle  Monument  Dedication 
Commission 

The  Secretary  presented  the  matter  of  the  status,  under  the 
Civil  Service  Law,  of  the  employees  of  the  Saratoga  Battle  Monu- 
ment Dedication  Commission,  stating  that  \V.  H.  Manning,  Presi- 
dent of  said  Commission,  had  called  and  requested  a  ruling.  Upon 
reviewing  the  provisions  of  chapter  489  of  the  Laws  of  1912, 
under  which  statute  said  Commission  was  created,  the  Commis- 
sion reached  the  conclusion  that  as  the  Dedication  Commission  is, 
in  a  sense  at  least,  a  Legislative  committee,  appointed  for  a 
specific  purpose  and  to  continue  for  a  definite  time,  its  employees 
would  not  be  subject  to  the  provisions  of  the  (^ivil  Service  Law 
or  rules. 

(August  8,  1912.) 

Salary  of  Acting  Superintendent,  State  Agricultural  and 
Industrial  School 

Communication  from  Samuel  P.  Moulthrop,  Secretary,  Board 
of  Managers,  State  Agricultural  and  Industrial  School,  asking 
for  permission  to  pay  the  Acting  Superintendent  the  full  salary 
of  the  position  of  Superintendent  pending  the  filling  of  the  same, 
was  read.  On  motion  the  letter  was  ordered  filed  and  the  Secre- 
tary directed  to  inform  Mr.  Moulthrop  that  the  Commission  did 
not  feel  that  it  had  any  authority  under  the  Civil  Service  Law 
to  grant  his  application. 

(September  10,  1912.) 

Appointment  of  Nurses,  Craig  Colony 

Communication  from  Su])erintendeut  Shanahan,  Craig  Colony, 
requesting  approval  of  a  plan  permitting  graduates  of  the  Train- 
ing School  for  Xurses  to  be  promoted  to  the  position  of  trained 
nurse  without  reference  to  appointment  from  the  eligible  list, 
was  considered.     On  motion  the  Secretary  was  directed  to  inform 
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Superintendent  Shanahan  that  the  Commission  could  not  grant 
such  a  request,  and  further  to  say  that  when  the  training  school 
for  nurses  at  Craig  Colony  is  recognized  by  the  State  Department 
of  Education,  graduates  of  said  school  will  be  admitted  to  ex- 
aminations for  the  position  of  nurse  in  State  institutions. 
(September  16,  1912.) 

Health  Officer,  Port  of  New  York 

Communication  from  Health  Officer  O'Connell,  Port  of  5^ew 
York,  August  31st,  relative  to  the  transfer  of  six  deck-hands  and 
disinfectors  to  the  position  of  policeman,  with  increase  in  salary 
to  $900  per  annum,  was  read  and  on  motioti  the  Secretary  was 
directed  to  advise  Dr.  O'Connell  that  the  Commission  could  not 
comply  with  his  application  as  submitted. 

(September  16,  1912.) 

Re-establishment  of  Promotion  List  Denied 

Commissioner  Ludvigh,  to  whom  had  been  referred  the  com- 
munication of  Coimty  Clerk  Schneider,  New  York  county,  July 
26,  1912,  requesting  that  the  promotion  list  for  certificate  clerk, 
established  April  8,  1910,  be  re-established,  and  certifications 
.made  therefrom,  reported  and  recommended  that  the  application 
be  denied  for  the  reason  that  the  matter  would  involve  an 
amendment  to  the  rule  and  establish  a  precedent  which  might  be 
unwise. 

(September  24,  1912.) 

List  for  Orderly,  Erie  County  Home  and  Hospital,  Certified 
Without  Regard  to  Residence  or  Citizenship 

Resolved,  That  the  provision  of  Civil  Service  Regulation  X-b, 
with  reference  to  certification  of  citizens  and  residents  of  New 
York  State,  be  suspended  in  so  far  as  it  relates  to  the  list  for  the 
position  of  orderly,  Erie  County  Home  and  Hospital,  resulting 
from  examination  held  September  21,  1912,  and  that  certifications 
from  said  list  be  made  in  accordance  with  percentages  received  by 
the  respective  candidates. 

(October  15,  1912.) 
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Healtlr  Officer,  Port  Off  New  York 

Communications  from  Health  Officer  O'Connell,  imder  dates 
of  August  31st  and  September  21st,  relative  to  the  employment  of 
six  policemen,  were  again  considered.  It  appearing  that  deck- 
hands and  disinfectors  are  separate  and  distinct  employments  in 
the  Department  of  the  Health  Officer  of  the  Port  of  Xew  York, 
and  that  the  Health  Officer  desired  to  clothe  disinfectors  with 
police  power,  and  that  the  change  involved  merely  an  increase  in 
salary  from  $840  to  $900  per  annum,  the  following  resolutions 
were  adopted : 

Eesolved,  That  Kegulation  XII,  referring  to  positions  classi* 
fied  as  laborers,  be  amended  in  so  far  as  it  relates  to  the  office  of 
the  Health  Officer  pf  the  Port  of  Xew  York,  by  striking  out  the 
words  "  deck-hands  and  disinfectors,"  and  substituting  in  lieu 
thereof  the  word  **  deck-hands." 

Resolved,  That  the  following  named  persons  heretofore  emr 
ployed  as  deck-hands  and  disinfectors  in  the  Department  of  the 
Health  Officer  of  the  Port  of  New  York,  which  position  has  this 
day  been  transferred  from  the  labor  to  the  competitive  class,  be 
and  hereby  are  accepted  and  recognized  as  disinfectors  and  po- 
licemen with  increase  in  compensation  from  $840  to  $900  per 
annum,  effective  October  1,  1912: 

Edward  J.  O'Donnell,  John  Costello,  Albert  Xardin,  William 
Cloke,  ^Yilliam  O'Rourke. 

(October  15,  1912.) 

Supreme  Court,  Eighth  Judicial  District 

Resolved,  That,  pursuant  to  the  request  of  the  Justices  (f  the 
Supreme  Court  residing  in  Erie  county,  the  assignment  of  Xel- 
son  S.  Hallett,  confidential  clerk  to  Justice  Wheeler  of  the  Su- 
preme Court,  Eighth  Judicial  District,  to  perform  additional 
duties  as  attendant  and  messenger  in  the  court,  with  additional 
compensation  at  the  rate  of  $50  per  month,  effective  October  1, 
1912,  payable  from  the  funds  of  Erie  county,  be  and  hereby  isr 
approved,  the  position  of  confidential  clerk  being  classified  as 
exempt. 

(October  15,  1912.) 
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Transfer  from  Exempt  to  Competitive  Class  Denied,  Department 

of   Agriculture 

Communications  from  Commissioner  of  Agi*ieultiire  Huson, 
under  dates  of  September  23d  and  25t]i,  relative  to  tlie  transfer 
of  ilrs.  Anna  il.  Mackay,  confidential  clerk,  exempt  class,  to 
the  position  of  index  clerk,  competitive  class,  were  read,  and  on 
motion  the  application  was  denied. 

(October  15,  1912.) 

Superintendent  of  the  Poor,  Chautauqua  County 
The  Secretary  reported  correspondence  to  and  from  C.  E. 
Dodge,  Superintendent  of  the  Poor,  Chautauqua  county,  with 
reference  to  examinations  for  certain  positions  at  the  county  alms- 
house, it  appearing  that  appointees  to  positions  at  the  alm.sliouse 
are  unwilling  to  file  application  papers  and  thus  become  eligible 
for  non-competitive  examination.  On  motion  the  Secretary  was 
directed  to  advise  ^Ir.  Dodge  that  the  classification  of  positions 
in  his  department  has  the  force  and  eflfect  of  law,  and  that  if 
persons  appointed  by  him  are  unwilling  to  file  application  papers 
and  take  such  examination  as  the  Commission  deems  necessary, 
he  should  promptly  dispense  with  their  services  and  employ  others 
who  are  willing  to  comply  with  the  law  and  rules. 
(October  24,  1912.) 

Name  Not  to  be  Entered  on  Eligible  List  for  Special  Investigator 

The  Commission  again  considered  the  letter  of  the  (^hief  Ex- 
aminer, under  date  of  October  10th,  submitting  correspondence 
from  Philip  Match  requesting  to  have  his  name  entered  on  the 
Special  Investigator  list,  Russian  and  Slovak  group.  Department 
of  Labor.  On  motion  the  application  of  Mr.  Match  was  denied, 
the  (Commission  believing  that  it  would  not  be  justified  at  this 
time  in  taking  the  action  desired  as  Mr.  Match  is  solely  responsible 
for  any  error  made  in  failing  to  state  fully  in  his  application 
his  experience  or  qualifications  for  the  position  applied  for. 

(October  24,  1912.) 

Increase  in  Compensation  of  Laborer,  Department  of  Health 

Approved 

Resolved,  That,  in  view  of  the  statements  containe^l  in  the  let- 
ter of  Commissioner  of  Health  Porter,  under  date  of  October 
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23d,  setting  forth  the  peculiar  and  important  duties  of  Charles 
Schadler,  stableman  at  the  State  Laboratory,  and  in  accordance 
with  the  provisions  of  Civil  Service  Rule  I,  subdivision  14,  the 
increase  in  salary  of  Mr.  Schadler  from  $00  to  $100  per  month, 
be  and  hereby  is  approved. 
(October  24,  1912.) 

List  for  Examiner  to  be  Certified  Without  Regard  to  Residence 
or  Citizenship  of  Eligibles 

Resolved,  That  the  provision  of  Regulation  X,  subdivision  b, 
with  reference  to  certifying  names  from  eligible  lists,  giving  pref- 
erence to  citizens  and  residents  of  Xew  York  State,  be  and  hereby 
is  waived  in  the  case  of  the  eligible  list  for  the  position  of  ex- 
aminer in  the  office  of  the  State  Civil  Service  Commission  soon 
to  be  esJtablished. 

(October  24,  1912.) 

Promotion  of  Assistant  Superintendent  to  Superintendent,  State 
Agricultural  and  Industrial  School 

The  Commission  considered  the  matter  of  the  examination  of 
David  Bruce  for  promotion  from  the  position  of  Assistant  Super- 
intendent, salary  $1,800  per  annum  and  maintenance,  to  the 
position  of  Superintendent,  salary  $4,000  per  annum  and  main- 
tenance. State  Agricultural  and  Industrial  School,  Industry.  It 
was  decided  that  written  examination  in  this  case  was  unneces- 
sary and  that  Mr.  Bruce  could  be  rated  on  "  experience."  The 
Commission  ruled  that  the  promotion  of  ^Ir.  Bruce  could  be  ef- 
fective on  September  10,  1912,  the  date  on  which  the  Board  of 
Managers  formally  met  and  appointed  him  Superintendent,  sub- 
ject to  the  provisions  of  the  Civil  Service  Law  and  Regulations. 

(October  29,  1912.) 

Provisions  of  Regulation  XV  Suspended  for  Promotion  of 
Stenographer,  State  Architect's  Office 

Resolved,  That  the  promotion  of  ilr.  il.  A.  Flannery,  stenog- 
rapher in  the  office  of  the  State  Architect,  from  $720  to  $900  per 
anniun,  effective  October  1,  1912,  be  and  hereby  is  approved,  not- 
withstanding the  fact  that  Mr.  Flannery  was  absent  from  the 
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service  on  a  leave  of  absence  from  April  15,  1912,  to  Jnlj  10, 
1912,  the  provisions  of  Kegnlation  XV  being  suspended  in  his- 
case. 

(Xovember  11,  1912.) 

Names  of  Attorneys  to  be  Certified  from  List  for  Special 
Investigator,  Department  of  Labor 

The  Seeretary  submitted  a  letter  from  Commissioner  of  Labor 
Williams,  under  date  of  Xovember  5th,  requesting  that  from  the 
general  list  for  the  position  of  special  investigator  prepared  for 
his  department  a  special  list  containing  the  names  of  attorneys 
be  certified  for  appointment  at  salary  of  $1200  to  $1500  per 
annum.  On  motion  the  application  was  granted  upon  the  rec- 
ommendation of  the  Chief  Examiner,  who  believed  that  it  would 
be  in  the  interest  of  the  service  to  allow  the  Labor  Commissioner 
to  make  appointment  from  a  special  certification  as  indicated. 

(Xovember  11,  1912.) 

Eligible  List  for  Process  Server,  Attorney-General's  Office, 
New  York  City 

A  letter  from  Deputy  Attorney-General  McQuaid,  Xew  York 
City,  requesting  a  certification  of  names  from  which  to  appoin. 
process  serversi,  salary  $1200  per  annum,  was  received.  It  waa 
the  opinion  of  the  Commission  that  a  composite  list  prepared 
from  ihe  sefveral  lists  established  for  the  service  of  coimties  in  the 
first  and  second  judicial  districts^  would  be  appropriate  for  filling 
vacancies  in  the  Xew  York  ofiice  of  the  Attorney-General,  and 
on  motion  the  Secretary  was  directed  to  certify  names  accord- 
ingly. 

(Xovember  11,  1912.) 

Assignment  of  Chief  of  Accounts  to  Position  of  Assistant 
Commissioner,  Department  of  Agriculture 

Resolved,  That  the  assignment  of  John  H.  Grant,  chief  of 
accounts  in  the  office  of  the  Commissioner  of  Agriculture,  salary 
$2400  per  annum,  to  the  position  of.  assistant  commissioner  in 
the  Xew  York  office  of  the  department,  salary  $2100  per  annum, 
effective  XoA^ember  16,   1012,  be  and  hereby  is  approved,  Dr. 
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Grant  having  held  the  position  of  assistant  commissioner  im- 
mediately prior  to  his  transfer  to  the  position  of  chief  of  ac- 
counts. 

(November  19,  1912.) 

Assistant  Superintendent,  State  Hospital  Service 

In  the  matter  of  the  establishment  of  the  position  of  Assistant 
Superintendent  in  the  State  hospital  service  and  appointment 
thereto  from  the  eligible  list  for  first  assistant  physicians,  the 
conamittee  reported  and  recommended  that  the  following  action 
of  the  Salary  Classification  Commission  be  approved  in  so  far 
as  it  relates  to  the  jurisdiction  of  the  State  (^ivil  Service  Com- 
mission : 

"  In  such  institutions  as  it  may  designate,  the  State  Hos- 
pital Commission  is  authorized  to  approve  of  the  appoint- 
ment of  an  assistant  superintendent,  who  shall  receive  a 
salary  of  $3000  p«r  annum.  Eligibility  for  appointment  to 
this  position  shall  be  limited  to  first  assistant  j^ysicians 
or  those  eligible  for  appointment  to  that  position  from  the 
Civil  Service  lists." 

On  motion  the  report  was  received  and  the  recommendation 
adopted. 

(November  19,  1912.) 

Transfer  of  Stenographer  from  County  Clerk's  Office  to  County 
Court,  Kings  County,  With  Change  in  Grade 

County  Clerk  DeVoy,  Kings  county,  came  before  the  Com- 
mission and  submitted  a  letter  under  date  of  December  3d,  rela- 
tive to  the  transfer  of  William  M.  Caliill  from  the  position  of 
stenographer  in  his  office,  salary  $1200  per  annum,  to  a  similar 
position  in  the  County  Court,  salary  $1500  per  annum.  It  ap- 
pearing that  Mr.  Cahill  was  originally  appointed  from  the  eligible 
list  as  stenographer  in  the  office  of  the  District  Attorney,  Kings 
county,  Jime  1,  1909,  at  salary  of  $1500  per  annum,  and  that 
he  continued  in  the  same  position  and  at  the  same  salary  until 
January  13,  1912,  on  which  date  he  resigned;  that  he  was  re- 
instated and  transferred  to  the  office  of  the  County  Clerk  on 
March  16,  1912,  at  salary  of  $1200  per  annum;  that  the  Courts 
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have  held  that  the  restoration  of  a  salary  previously  enjoyed  by 
a  person  in  a  position  whose  duties  have  in  no  manner  changed 
does  not  constitute  a  promotion,  and  that  an  examination  is  not 
required  as  a  condition  to  receiving  such  restoration  of  salary, 
it  was,  on  motion. 

Resolved,  That  the  transfer  of  William  M.  Cahill  from  the  posi- 
tion of  stenographer  in  the  office  of  the  County  Clerk,  Kings 
coimty,  salary  $1200  per  annum,  to  the  position  of  stenographer 
in  the  County  Court,  Kings  county,  salary  $1500  per  annum, 
be  and  hereby  is  approved,  to  take  effect  upon  filing  in  the  office 
of  the  State  Civil  Service  Commission  formal  notice  of  such  trans- 
fer. 

(December  3,  1912.) 

Open  Competitive  Examination  for   Dietitian,   Health   Officer, 
Port  of  New  York 

A  letter  was  read  from  Health  Officer  O'Connell,  November 
25th,  relative  to  the  appointment  of  a  dietitian,  $900  per  annum, 
and  promotion  of  one  of  the  trained  nurses  to  the  place.  On  mo- 
tion the  Secretary  was  directed  to  inform  the  Health  Officer  that 
the  position  of  dietitian  falls  in  the  competitive  class,  while  that 
of  trained  nurse  in  his  department  is  non-competitive ;  that  there 
is  no  provision  that  permits  promotion  or  transfer  from  the  non- 
competitive to  the  competitive  class.  The  Commission  was  there- 
fore obliged  to  deny  the  request  of  Health  Officer  O'Connell  with 
reference  to  the  promotion  of  a  nurse,  but  will  arrange,  upon 
request,  to  hold  an  open  competitive  examination  for  the  position 
if  desired. 

(December  3,  1912.) 

Extra  Compensation  Allowed  Guard,  Sing  Sing  Prison,  for 
Extra  Services  as  Dyer 

Resolved,  That  the  application  of  Warden  Kennedy,  Sing  Sing 
Prison,  for  authority  to  pay  Officer  Lawrence  Murphy  $25  per 
month  in  addition  to  his  regular  compensation,  for  extra  services 
as  dyer  in  the  mat  shop,,  be  and  hereby  is  approved,  in  view 
of  the  statements  contained  in  the  letters  of  Superintendent  of 
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Industries  Tracy,  November  25,  1912,  Warden  Kennedy,  No- 
vember 29,  1912,  and  Superintendent  of  Prisons  Scott.  Decem- 
ber 4,  1912. 

(December  11,  1912.) 

Transfer  of  Names  from  One  Eligible  Xrist  to  Another 
Disapproved 

Oommunication  from  Ben  F.  Fisher,  New  York  City,  De- 
cember 2d,  was  read,  requesting  that  the  eligible  list  for  the  posi- 
tion of  chief  parole  officer  and  assistant  parole  agent,  State 
institutions,  established  December  31,  1910,  be  considered  an  ap- 
propriate list  for  the  position  of  inv^tigator,  automobile  bureau, 
office  of  the  Secretary  of  State,  and  that  names  from  said  list 
be  transferred  to  the  new  list  for  the  latter  position  when  estab- 
lished.    On  motion  the  application  of  Mr.  Fisher  was  denied. 

(December  11,  1912.) 

Promotion  to  Deputy  Clerk,  Court  of  General  Sessions 

A  letter  from  Edward  R.  Carroll,  Clerk,  Court  of  General  Ses- 
sions, New  York  City,  under  date  of  December  Ist,  r^arding  the 
appointment  of  Samuel  F.  Spellman  from  the  promotion  list  for 
deputy  clerk,  to  take  effect  January  1,  1913,  salary  $3000  per 
annum,  was  read.  On  motion  the  promotion  was  accepted,  not- 
withstanding the  fact  that  the  term  of  eligibility  of  the  list  expired 
December  10th,  the  appointment  having  been  made  prior  to  that 
date. 

(December  17,  1912.) 

Examination  for  Superintendent  of  State  Industrial  Farm  Colony 
Open  to  Non-Rcsidents 

( Communications  from  Superintendents  of  the  Poor  Cash,  Mon- 
roe county;  Dodge,  Chautauqua  county:  Tolley,  Greene  county; 
and  Hollis,  Ontario  county,  protesting  against  the  opening  to 
non-residents  of  the  examination  for  the  position  of  Superintend- 
ent of  State  Industrial  Farm  Colony,  were  submitted.  On  mo- 
tion the  Secretary  was  directed  to  advise  each  of  the  Superintend- 
ents that  the  Commission  feels  that  the  position  is  one  of  such 
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Jmportance  as  to  make  it  advisable  to  open  the  competition  to 
non-residents,  and  therefore  believes  that  the  published  announce- 
ment in  this  connection  should  not  be  withdrawn. 
(December  17,  1912.) 

Transfer  of  Assistant  Special  Deputy  Clerk  to  Special  Deputy 
Clerk,  Supreme  Court,  Appellate  Division,  First  Department 

A  communication  from  Presiding  Justice  Ingraham,  Supreme 
Court,  Appellate  Division,  First  Department,  dated  December 
17,  1912,  relative  to  the  transfer  or  assignment  of  an  assistant 
especial  deputy  clerk  to  the  position  of  special  deputy  cleA, 
was  read.  It  appearing  that  there  is  no  change  in  salary  involved, 
and  that  the  assistant  special  deputy  olerks  perform  «duti«B 
which  are  essentially  similar  to  those  performed  by  the  special 
deputy  clerks,  the  Commission  rules  that  in  view  of  the  state- 
ments contained  in  the  letter  of  Justice  Ingraham,  which  are  in  a 
sense  a  judicial  opinion,  the  change  did  not  constitute  a  promo- 
tion. 

(December  20,  1912.) 

Promotion  Examination  for  Special  Agent,  Department  of 

Public  Works 

The  Secretary  submitted  letters  from  Superintendent  of  Public 
Works  Peck  under  dates  of  December  13th  and  l7th,  relative 
to  promotion  of  John  C.  Leslie,  canal  collex^tor's  clerk,  $1200 
per  annum,  to  special  agent,  $1500  per  annum.  It  was  the  opin- 
ion of  the  Commission  that  a  promotion  examination,  open  to 
other  persons  in  the  Department  of  Public  Works,  was  required 
by  the  rules  and  the  Chief  Examiner  was  directed  to  arrange  the 
necessary  examination  upon  the  request  of  the  Superintendent. 

(December  31,  1912.) 

Appointment  of  Chief  Record  Clerk,  New  York  Coimty 
Register's  Office 

Communication  from  Register  Grifenhagen,  New  York  county, 
December  19,  1912,  relative  to  the  transfer  of  Abraham  Spies, 
now  chief  clerk,  Department  of  Preservation  of  Public  Records, 
-salary  $1800,  to  the  position  of  chief  record  clerk,  salary  $2100 
per  annum,  was  considered.     It  appearing  that  llr.  Spies  was 
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appointed  to  his  present  position  from  the  eligible  list  for  the 
position  of  chief  record  clerk,  upon  which  list  his  name  was 
^o.  2  at  the  time  it  was  established,  his  appointment  to  the  posi- 
tion of  chief  record  clerk  at  this  time,  was,  on  motion,  approved. 
(December  31,  1912.) 

Certification  of  Accounts  for  Services  of  Persons  Employed  in 
Maintenance  and  Repair  Bureau,  Department  of  Highways, 
Required 

The  Secretary  submitted-  communication  of  Secretary  Dillon, 
Department  of  Highways,  December  14th,  relative  to  the  ap- 
pointment of  Miss  Amy  C lough,  stenographer  in  the  Utica  ofBce 
of  the  department.  It  was  the  opinion  of  the  Commission  that 
the  appointment  of  Miss  Clough  was  properly  made,  as  the  ne- 
gotiations therefor  took  place  prior  to  the  expiration  of  the  list 
on  July  18,  1912.  The  Commission  considered,  however,  that 
the  Highway  Department  improperly  held  that  because  of  pay- 
ment of  salary  of  Miss  Clough  for  the  period  from  July  19th  to 
December  1,  1912,  by  county  draft  through  the  Maintenance  and 
Repair  Department,  her  accoimts  for  salary  wore  not  subject  to 
approval  by  the  State  Civil  Service  Commission.  The  Commis- 
sion decided  that  such  accounts  should  have  been  certified  monthly 
on  payroll  or  by  voucher,  and  it  was  directed  that  upon  submis- 
sion of  such  accounts  for  certification,  and  the  approval  thereof, 
the  name  of  !Miss  Clough  be  entered  as  a  regular  appointee  in 
the  Highway  Department,  effective  July  19,  1912,  salary  $60 
per  month. 

(December  31,  1912.) 

List  of  Bookkeepers  to  be  Certified  by  Judicial  ^Districts 

Conmiunication  from  Superintendent  Macy,  Kings  Park  State 
Hospital,  requesting  certification  of  bookkeepers  from  the  gen- 
eral list  instead  of  from  the  list  for  the  second  judicial  district, 
was  submitted.  On  motion  the  Secretary  was  directed  to  advise 
Dr.  Macy  that  the  Commission  did  not  feel  justified  in  granting 
his  application,  as  there  appears  to  have  been  no  precedent  for 
such  a  ruling  and  the  list  of  bookkeepers  for  the  second  district 
contains  the  names  of  a  number  of  qualified  applicants. 

(December  31,  1912.) 
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Revised  civil  service  rules  for  the  cities  of  buffalo  and 
utica  approved 

Amendments  to  city  civil  service  rules  approved 

Proposed  amendments  to  city  (  ivil  servick  rulks  dis- 
approved 

Exceptions    from    competitive    examination    under    civil 

SERVICE  rules  FOR  CITIES  OF  ALBANY,  AUBURN,  MOUNT  VERNON, 
NEW  YORK,  ROCni  ESTER,  SCHENECTADY,  TROY  AND  UTICA 
APPROVED 
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RULES  AND  REGULATIONS  OF  THE  CIVIL  SERVICE 
OF  BUFFALO,  N.  Y. 

MUNICIPAL  CRTL  SEHVICE  COMMISSION" 

Xo.  742  Ellicott  Square 

Buffalo,  X.  Y.,  November  14,  1911. 
To  the  Mayor  of  the  City  of  Buffalo,  and  to  the  Civil  Service 
Commisgion  of  the  State  of  New  York: 

Pursuant  to  a  resolution  duly  adopted  by  this  Commission  at 
a  regular  meeting  held  on  Tuesday,  Xovember  14,  1911,  the  fol- 
lowing rules  and  regulations  governing  the  civil  service  of  the 
city  of  Buffalo,  N.  Y.,  are  recommended  and  herewith  submitted 
for  your  approval. 

A.  D.  CARPENTER, 

Present,  Municipal  Civil  Service  Commission, 
Attest: 

S.  V.  Gaxvin, 

Secretary. 

MAYOR'S  OFFICE 
City  of  Buffalo 
I  hereby  approve  of  the  following  rules  and  regulations  govern- 
ing the  civil  service  of  the  city  of  Buffalo,  ?f .  Y. 

L.  P.  FUHRMAJTNr, 

Mayor. 
January  8,  1912. 

[405] 
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STATE  OF  NEW  YORK 
State  Civil  Service  Commission 

Albany,  N.  Y.,  February  20,  1912. 

The  following  rules  and  regulations  governing  the  civil  service 
of  the  city  of  Buffalo,  N.  Y.,  having  been  duly  examined,  are 
hereby  approved  by  the  State  Civil  Service  Commission,*  except 
the  classification  in  the  Non-Competitive  Class  of  the  positions  of 
examiner  of  stationary  engineers ;  boiler  inspector ;  harbor  master ; 
superintendent,  market  department;  janitor,  bureau  of  building; 
chief  engineer  of  pumping  station;  janitor,  bureau  of  water, 
which  is  hereby  returned  without  approval. 

Attest: 

John  C.  Birdseye, 

Secretary. 

Rule  I.    General  Powers  —  Regulations 

All  previous  rules  for  admission  to  the  civil  service  of  the  city 
of  Buffalo,  and  to  any  branch  thereof,  and  for  the  appointment 
of  examiners  thereunder  are  hereby  annulled  and  withdrawn,  pro- 
vided, however,  that  nothing  herein  contained  shall  affect  any 
examination  held,  or  any  grading  had  thereunder,  or  any  eligible 
list  heretofore  formed,  and  every  eligible  list  duly  formed  imder 
such  regulations  shall  in  all  respects  be  deemed  to  be  formed 
under  these  rules,  and  to  be  an  eligible  list  for  the  position  speci- 
fied, or  most  nearly  resembling  same. 

Rule  II.    Organization  and  Duties  of  the  Commission 

At  the  first  regular  meeting  held  in  January  of  each  year,  the 
Commission  shall  elect  one  of  its  number  as  President  The  Com- 
mission shall  recommend  to  the  Mayor  for  appointment  a  suitable 
person  to  act  as  Secretary.  The  Commission  shall  have  the  power 
to  appoint  such  examiners,  stenographers  and  clerks  as  the  needs 

*  The  positions  above  enumerated,  as  excepted  from  Non-Competitive  Class. 
are  omitted  in  annexed  schedules  of  Xon-Competitive  positions. 
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of  the  service  require,  and  the  Commissiouers,  Secretary  and  other 
employees  shall  receive  such  annual  salary  or  compensation  as 
may  be  authorized  by  the  Common  Council. 

It  shall  be  the  duty  of  the  Commission  to  prescribe,  amend  and 
enforce  rules  for  the  classification  of  the  offices,  places  and  employ- 
ments in  the  classified  service  of  the  city  of  Buffalo,  and  for 
appointments  and  promotions  therein,  and  for  the  registration 
and  selection  of  laborers  for  employment  therein,  and  they  may 
amend  the  same  from  time  to  time,  and  shall  super\'ise  all  exami- 
nations held  under  these  rules,  and  ascertain  the  fitness  and 
merit  of  candidates  for  the  service  of  the  city  of  Buffalo  in  respect 
to  character,  knowledge  and  ability  for  the  branch  of  the  service 
into  which  they  seek  to  enter,  and  they  shall  estimate  and  de- 
termine the  relative  excellence  or  standing  of  the  persons  ex- 
amined, and  certify  the  same  as  herein  prescribed. 

The  Commission  shall  have  authority  to  prescribe  such  regu- 
lations in  pursuance  of,  and  for  the  execution  of,  these  rules  and 
of  the  Civil  Service  Law,  as  may  not  be  inconsistent  therewith. 

Rule  III.     Application  of  Rules — Unclassified  and  Classified 

Service 

These  rules  shall  apply  to  all  positions  in  the  public  service 
in  the  city  of  Buffalo,  comprising  the  classified  service. 

The  unclassified  service  of  the  city  of  Buffalo  shall  comprise  all 
elective  oflSces ;  all  officos  filled  by  election  or  appointment  by  the 
Councils  on  separate  or  joint  ballot;  all  persons  appointed  by 
name  in  any  statute;  the  head  or  heads  of  any  department  of  the 
city  government;  all  election  officers;  all  principals  or  teachers 
in  a  public  school,  academy  or  collie. 

The  classified  service  shall  comprise  all  positions  not  included 
in  the  unclassified  service. 

Rule  IV.    The  Classified  Service  —  Exempt,  Competitive,  Non- 
Competitive  and  Labor  Classes 

The  classified  service  of  the  city  of  Buffalo  is  hereby  divided 
into  four  classes,  viz. :  the  Exempt  CUass,  the  Competitive  Class, 
the  ]S^on-Competitive  (^lass,  and  the  Labor  Class,  designated 
respectively  herein  as  Schedules  ^^A,"  ''  B,"  ''  C/'  and  "  D.'' 
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The  Exempt  Class  {Schedule  ''A") 
shall  include: 

1.  The  deputies  of  principal  executive  officers,  authorized  by 
law  to  act  generally  for,  and  in  the  place  of,  their  principals ; 

2.  One  secretary  of  each  officer,  board  and  commission  author- 
ized by  law  to  appoint  a  secretary. 

3.  One  derk,  and  one  deputy  clerk  if  authorized  by  law,  of 
each  court,  and  one  clerk  of  each  elective  judicial  officer ; 

4.  Such  other  positions,  specifically  named  in  the  achedule»* 
hereto  annexed,  as  the  Commission  may  deem  impracticable'  to- 
fill  by  competitive  or  non-competitive  examination, 

The  Competitive  Class  {Schedule  "  B") 

shall  include  all  positions  for  which  it  is  practicable  to  determine 
the  merit  and  the  fitness  of  applicants  by  open  competitive  exami- 
nation, and  shall  include  all  positions  now  existing,  or  hereafter 
created,  of  whatever  functions,  designations,  or  compensations  in 
each  and  every  branch  of  the  classified  service,  except  such  posi- 
tions as  are  specifically  named  in  the  Exempt,  Non-'Competitive, 
and  Labor  Classes. 

The  Non-Competitive  Class  {Schedule  '*  C  ") 
shall  include  only  such  positions  as  are  S5)ecifically  named  therein: 

The  Labor  Class  {Schedule  "D") 

shall  include  all  positions  classed  as  laborers,  and  such  other 
skilled  laborers  as  are  specifically  named  therein. 

The  positions  included  in  the  Exempt,  Non-Competitive  and 
Labor  Classes  are  hereunto  attached  and  are  hereby  made  a  part 
of  these  rules. 

Any  new  portion  or  positions  in  the  Civil  Service  of  the  City 
of  BuiFalo,  omitted  for  any  cause  from  the  annexed  schedules,  are 
also  included  in  these  rules  and  shall  be  deemed  to  be  in  the  Com- 
petitive Class. 
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Rule  V.    Official  Roster 

The  Commission  shall  keep  in  its  office  an  official  roster  of  the 
classified  service  of  the  city  of  Buffalo,  and  shall  enter  thereon  the 
imme  of  each  and  every  person  who  has  been  appointed  to,  em- 
ployed, promoted  or  reinstated  in  any  position  in  such  service 
upon  such  evidence  as  it  may  require  or  deem  satisfactory  that 
such  person  was  appointed  to,  or  employed,  promoted  or  rein- 
stated in  the  service  in  conformity  with  the  provisions  of  law  and 
of  these  rules.  The  official  roster  shall  show  opposite  or  in  con- 
nection with  each  name,  the  title  of  position,  the  date  of  appoint- 
ment, promotion  or  reinstatement,  and  the  office  in  which  em- 
ployed, and  the  compensation  of  the  position,  date  of  commence- 
ment of  service,  and  the  date  of  transfer*  to,  or  separation  from,, 
the  service  by  dismissal,  resignation,  cancellation  of  appointment, 
or  death. 

Rule  VI.    Applications  for  Examination 

Applications  for  positions  included  in  the  Competitive  or  Non- 
Competitive  Class  must  be  in  the  handwriting  of  the  applicant, 
iq)on  the  blank  forms  pr^cribed  and  furnished  by  the  Commis- 
sion, and  be  addressed  to  the  Municipal  Civil  Service  Commis- 
sion, Buffalo,  K.  Y.,  and  each  such  applicant  shall  under  oath 
show : 

First  —  That  he  is  a  citizen  of  the  United  States,  and  has 
resided  continuously  in  the  city  of  Buffalo  for  the  three  preced- 
ing years;  the  street  and  number  of  his  residence;  his  postoffice 
address ;  his  age,  place  and  date  of  birth ;  the  nature  of  his  edu- 
cation; his  business  training  and  experience;  his  business  and 
employment  and  residence  for  the  previous  five  years;  whether 
he  has  ever  been  in  official  service  before;  and  if  so,  when  and 
where,  and  whether  he  has  ever  been  discharged  therefrom,  and 
if  so,  the  reason  thereof;  whether  he  has  been  honorably  dis- 
charged from  military  or  naval  service  of  the  United  States,  as 
soldier,  sailor  or  marine,  during  the  late  Civil  War,  in  which  case 
the  discharge,  or  duly  authenticated  copy  thereof,  shall  be  sub- 
mitted with  the  application. 
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The  restriction  as  to  residence  may  be  waived  by  the  Com- 
mission, as  to  all  positions  which  require  special,  scientific  or 
technical  training  and  education,  provided  that  if  the  eligible  list 
resulting  from  any  examination  held  for  such  a  position  contains 
the  names  of  three  or  more  persons  who  are  residents  of  the  city 
of  Buffalo,  such  persons  shall  be  preferred  in  certification  to  non- 
residents. 

Second  —  That  he  is  free  from  any  disease  or  physical  defect 
which  might  impair  his  ability  to  render  good  and  faithful  serv- 
ice to  the  city  of  Buffalo. 

Third — The  certificate  of  not  less  than  three  nor  more  than 
five  reputable  citizens  of  the  city  of  Buffalo,  each  certifying  that 
he  individually  has  been  personally  acquainted  with  the  appli- 
cant for  at  least  one  year,  and  believes  him  to  be  of  good  moral 
character,  of  temperate  and  industrious  habits,  and  in  all  respects 
fit  for  the  service  he  wishes  to  enter ;  that  he  is  willing  to  answer 
such  detailed  questions  as  may  be  addressed  to  him  by  the  Com- 
mission in  relation  thereto ;  and  that  all  such  information  may  be 
published  at  the  discretion  of  the  Commission. 

The  Commission  may  by  special  resolution  suspend  the  pro- 
visions of  the  rule  relating  to  residence,  citizenship  and  references 
for  appointment  to  the  positions  of  interne  and  nurse  in  the 
hospital  service. 

Fourth  —  Xo  recommendation  or  question  under  the  authority 
of  these  rules  shall  relate  to  the  political  opinions  or  affiliations 
of  any  person  whatsoever;  neither  shall  political  opinions  be  dis- 
covered or  considered  by  the  Commission  in  its  examinations. 
The  Commission  shall  not  receive  or  consider  any  communication 
as  to  the  qualifications  or  merits  of  any  candidate  for  a  position 
except  such  as  are  hereby  permitted,  and  except  such  communica- 
tions as  it  may  invite  by  way  of  verifical:ion  of  statements  made 
by  candidates. 

Fifth  —  The  Commission  may  refuse  to  examine,  or  after 
examination  to  certify  as  eligible,  an  applicant  found  to  lack  any 
of  the  established  preliminary  requirements  for  the  examination 
or  position  for  which  he  applies ;  or  who  is  physically  so  disabled 
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as  to  be  rendered  unfit  for  the  performance  of  the  duties  of  the 
position  to  which  he  seeks  appointment ;  or  who  is  addicted  to  the 
use  of  intoxicating  beverages  to  excess ;  or  who  has  been  guilty  of 
a  crime  or  of  infamous  or  notoriously  disgraceful  conduct;  or 
who  has  been  dismissed  from  the  public  service  for  delinquency 
or  misconduct;  or  who  has  int^itionally  made  a  false  statement 
of  any  material  fact  or  practiced  or  attempted  to  practice  any 
deception  or  fraud  in  his  application,  in  his  examination  or  in 
securing  his  eligibility  or  appointment;  or  whose  character  shall, 
in  the  opinion  of  the  Commission,  be  bad.  Any  of  the  foregoing 
disqualifications  shall  be  good  cause  for  the  removal  of  an  eligible 
from  the  service  after  his  appointment. 

When  the  position  to  be  filled  involves  fiduciary  responsibility, 
the  appointing  oflScer,  where  otherwise  permitted  by  law,  may  re- 
quire the  appointee  to  furnish  a  bond  or  other  security  and  shall 
notify  the  Municipal  Commission  of  the  amount  and  necessary 
details  thereof. 

Any  person  who  has  resigned  or  hereafter  may  resign  under 
charges,  or  who  has  been,  or  may  hereafter  be  dismissed  upon 
charges,  shall  not  without  special  vote  of  the  Commission  be 
admitted  to  examination  for  appointment  in  any  department  of 
the  Municipal  Service  within  two  years  from  the  date  of  such 
dismissal  or  resignation. 

Rule  VII.    Applications  for  the  Police  Department 

All  applicants  for  appointment  as  patrolmen  in  the  Police  De- 
partment shall  be  in  addition  to  the  general  requirements  of 
EuleVI: 

First  —  Xot  less  than  twenty-four  nor  more  than  thirty-three 
years  of  age  at  the  date  of  their  examination  and  not  more  than 
thirty-five  at  the  time  of  their  appointment. 

Second  —  Not  less  than  five  feet  nine  inches,  nor  more  than 
six  feet  four  inches  in  height,  and  whose  weight  and  average  chest 
measure  shall  conform  to  their  height  in  the  figures  shown  in  the 
following  table : 
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Weicht  Min. 

Min.  Mn.  Chest 

For  height  of  5  feet  9  inches.  .  145  lbs.  178  lb&  35      in. 

For  height  of  5  feet  10  inches.  153  lbs.  185  lbs.  351/2  in. 

For  height  of  5  feet  11  inches.  158  lbs.  191  lbs.  36      in. 

For  height  of  6  feet 1&4  lbs.  199  lbs.  36V^  in. 

For  height  of  6  feet  1  inch   . .  170  lbs.  206  lbs.  37      in. 

For  height  of  6  feet  2  inches.  .  177  lbs.  214  lbs.  37%  in. 

For  height  of  6  feet  3  inches.  .  183  lbs.  222  lbs.  38      in. 

For  height  of  6  feet  4  inches.  .  189  lbs.  230 lbs.  38%  in. 

Applicants  for  appointment  to  the  police  force  for  positions 
other  than  patrolmen  shall  possess  the  physical  qualifications  pre- 
scribed for  patrolmen,  except  as  to  minimum  height  and  weight, 
and  for  the  purpose  of  preparing  eligible  lists  for  such  positions, 
the  Civil  Service  Commission  may  hold  supplementary  examina- 
tions for  the  same,  open  only  to  men  on  the  existing  eligible  list 
of  patrolmen. 

*  Hostlers  shall  be  eligible  to  promotion  as  drivers,  and  drivers 
to  promotion  as  patrolmen,  provided  they  possess  the  qualifica- 
tions, and  have  passed  the  examination  prescribed  for  patrolmen. 

The  position  of  desk  sergeant  in  the  Police  Department  shall 
first  be  filled  by  the  promotion  of  patrolmen  to  the  said  position. 
If  no  patrolmen  are  found  qualified  for  such  position,  the  ap- 
pointm^t  to  such  position  shall  be  made  from  eligible  lists  pre- 
pared from  applicants  outside  the  department. 

Any  applicant  who  has  served  in  the  Police  Department  of 
the  city,  and  who  has  resigned  therefrom  with  no  charge  pending 
against  him,  and  whose  record  with  the  Police  Department  re- 
mains honorable,  may,  by  the  consent  of  the  Commission,  be 
exempted  from  the  provisions  of  subdivisions  first  and  second  of 
this  rule,  as  to  the  maximum  age  and  minimum  height. 

This  rule  shall  not  bo  so  construed  as  to  conflict  with  the  pro- 
visions of  any  statute  with  relation  to  honorably  discharged 
soldiers  and  sailors  of  the  late  Civil  War. 


•By  act  of  Legislature.  1911,  drivers  and  hostlers  were  termed  patrolmen 
and  aro  to  be  detailed  from  ranks  of  pa^trolmen. 
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Rule  VIII.    Applications  for  the  Fire  Department 

All  applicants  for  appointment  to  the  position  of  fireman  in- 
the  Fire  Department  shall  be  in  addition  to  the  general  require- 
ments of  Rule  VI: 

First  —  Not  less  than  twenty-one  nor  more  than  thirty-five 
years  of  age  at  the  date  of  their  appointment. 

Second  —  Not  less  than  five  feet  seven  inches  and  not  more 
than  six  feet  four  inches  in  height  and  their  weight  and  average 
chest  measure  shall  conform  to  their  height  according  to  the 
figures  shown  in  the  following  table: 

Weight  Min. 

Min.  Max.  Chest 

For  height  of  5  feet  7  inches. .  135  lbs.  170  lbs.  34      in. 

For  height  of  5  feet  8  inches.  .  140  lbs.  175  lbs.  341/2  in. 

For  height  of  5  feet  9  inches.  .  148  lbs.  180  lbs.  35      in. 

For  height  of  5  feet  10  inches.  153  lbs.  185  lbs.  35y2  in. 

For  height  of  5  feet  11  inches.  158  lbs.  191  lbs.  36      in. 

For  height  of  6  feet 164  lbs.  199  lbs.  361/2  in. 

For  height  of  6  feet  1  inch 170  lbs.  206  lbs.  37      im 

For  height  of  6  feet  2  inches. .  177  lbs.  214  lbs.  371/2  in. 

For  height  of  6  feet  3  inches.  .  183  lbs.  222  lbs.  38      in* 

For  height  of  6  feet  4  inch^. .  189  lbs.  230  lbs.  381/2  in. 

Except  that  any  applicant  who  has  served  in  the  Fire  Depart- 
ment of  the  city,  and  who  resigned  therefrom  with  no  charges 
pending  against  him,  and  whose  record  with  the  Fire  Depart- 
ment remains  honorable,  may,  by  the  consent  of  the  Commission, 
be  exempted  from  subdivisions  first  and  second  of  this  rule,  as  to 
the  maximum  age  and  minimum  height. 

This  rule  shall  not  be  so  construed  as  to  conflict  with  the  pro- 
visions of  any  statute  with  relation  to  honorably  discharged 
soldiers  and  sailors  of  the  late  Civil  War. 


Rule  IX.    Applications  for  Special  Positions 

Ko  person  shall  be  appointed  to  the  oflSce  of  boiler  inspector, 
or  assistant  boiler  inspector  unless  he  shall  have  had  at  least 
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five  years'  experience  in  the  trade  of  boiler  maker  other  than  as 
apprentice.  And  no  person  sliall  be  appointed  to  the  office  of 
examiner  of  stationary  engineers  nnless  he  shall  have  had  at 
least  ten  years'  actual  experience  in  operating  a  stationary  steam 
plant  in  addition  to  any  machine  shop  experience  he  may  have 
had,  and  he  must  hohl  six  issues  of  chief  engineer  certificates, 
issued  by  the  examiner  of  stationary  engineers  of  the  city  of 
Buffalo.  And  before  the  appointment  of  any  person  to  any  of 
said  offices  shall  take  effect  there  shall  be  filed  in  the  office  of  the 
city  clerk,  proof  by  the  affidavit  of  at  least  three  reputable  citi- 
zens that  such  person  has  had  the  trade  experience  and  qualifica- 
tions herein  required,  and  a  copy  thereof  shall  be  filed  in  the 
office  of  this  Commission. 

Rule  X.    Examinations  to  be  Advertised 

The  place  and  date  of  each  competitive  examination,  and  any 
other  material  information  in  regard  thereto  shall  be  posted  on  the 
bulletin  of  the  Commission  erected  in  a  conspicuous  place  in  its 
office  or  elsewhere,  and  sent  as  a  news  item  to  each  newspaper 
published  daily  in  the  city  of  Buffalo. 

When  deemed  expedient  by  the  Commission,  advertisement  of 
examination  shall  be  made  in  the  official  newspapers  of  the  city. 

At  least  fifteen  days'  public  notice  of  examination  shall  be 
given. 

Rule  XI.     Conduct  of  Examinations 

1.  The  actual  conduct  of  every  examination  shall  be  under  the 
responsible  direction  of  the  Commission,  or  of  its  designated 
agents,  free  from  the  interference,  participation  or  influence  of 
the  appointing  officer,  or  of  any  person  other  than  the  examiners 
or  experts  employed  by  the  Conunission.  The  Commission  is 
hereby  authorized  to  employ  such  assistants  or  experts,  and  for 
this  purpose  may  except  from  examination,  under  these  rules,  any 
person  engaged  in  private  business  who  shall  render  it  any  pro- 
fessional, scientific,  technical  or  other  expert  service  of  an  oc- 
casional or  exceptional  character,  and  whose  compensation  in  any 
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one  year  shall  not  exceed  one  hundred  dollars  ($100.00),  and  it 
is  further  provided  that  the  Commission  may  suspend  such  limi- 
tation of  compensation  bv  special  resolution  in  an  extraordinary 
case  where  it  finds  such  exemption  to  be  necessary  or -advisable. 

2.  Excepting  as  these  rules  otherwise  provide,  the  rommission 
may,  in  the  examinations,  give  such  relative  importance  to  the 
diiferent  subjects  or  matters  of  examinations  whether  mental  or 
physical,  or  in  experience,  occupation  or  training  as  it  may  deem 
fit. 

3.  The  Commission  or  its  members,  or  its  examiners,  conduct- 
ing any  examination,  shall  fix  as  to  such  examination  a  minimum 
general  rating  not  below  75  per  cent,  of  the  maximum,  and  any 
applicant  receiving  less  than  such  minimum  shall  not  be  placed 
upon  the  eligible  list.  At  or  before  the  commencement  of  every 
examination,  the  weight  to  be  given  to  every  subject  in  the  exami- 
nation and  the  general,  or  average  minimum,  and  the  minimum, 
if  any,  allowable  on  each  subject  may  be  announced  to  the  ap- 
plicants. 

4.  The  Commission  shall  have  the  power  whenever  in  its 
judgment  the  interests  of  the  public  service  require  it,  to  order  a 
re-examination  of  applicants  for  any  position,  and  shall  have 
power  to  correct  any  error  and  amend  or  revoke  any  schedule,  list 
or  other  paper  or  record  where  it  appears  that  an  error  or  injus- 
tice has  been  done,  or  where  any  person  whose  name  appears  upon 
any  eligible  list  has  for  any  reason  become  incapacitated  for  ap- 
pointment in  the  public  service,  to  strike  such  name  from  said 
list,  provided,  however,  that  after  an  eligible  list  has  been  so 
corrected,  amended  or  revoked,  notice  shall  be  given  by  mail  or 
otherwise,  as  the  (Commission  may  direct,  to  all  persons  whose 
standing  upon  such  list  may  be  unfavorably  affected  by  the  altera- 
tions. The  reasons  for  every  such  action  shall  be  recorded  in  full 
in  the  minutes  of  the  Commission. 

5.  Within  five  days  after  the  adoption  and  filing  of  the  report 
of  any  competitive  examination,  each  candidate  will  l>e  a<lvised 
by  mail,  by  the  Secretary  of  the  Commission,  as  to  the  result  of 
his  examination,  and  his  relative  standing  on  the  eligible  list.     A 
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candidate  receiving  such  notice  may  in  person,  or  by  his  duly 
authorized  agent,  in  the  presence  of  any  employee  of  the  Com* 
mission,  inspect  his  examination  papers,  and  if  in  his  opinion,  in- 
justice has  been  done  him,  he  may  within  fifteen  days  after  the 
mailing  of  the  said  notice,  appeal  to  the  Commission,  specifying 
particularly  and  in  detail  the  cause  for  complaint  Such  appeal 
will  be  considered  by  the  Commission,  and  if  necessary,  it  will 
direct  the  revision  of  the  marking  or  grading  of  the  applicant's 
papers  or  otherwise  do  justice  to  him.  All  such  appeals  must  be 
made  in  writing.  Xo  one,  except  by  permission  of  the  Commis- 
sion, shall  be  permitted  to  see  any  papers  but  his  own  or  those  of 
a  candidate  for  whom  he  is  the  duly  authorized  agent 

Rule  XII.    Supplemental  Examinations 

If  the  appointing  officer  shall  require  in  any  position  in  the 
Competitive  Class  attainment  in  one  or  more  special  subjects 
designated  by  him,  the  Commission  may  hold  supplemental  ex- 
aminations open  to  persons  already  on  any  eligible  list  most  ap- 
propriate to  that  position,  and  prepare  a  supplemental  list  and 
return  therefrom  the  names  of  the  three  persons  standing  highest 
in  the  special  subjects  so  designated,  and.  the  vacancy  shall  be 
filled  by  the  appointment  of  one  of  such  persons,  but  the  Com- 
mission may  at  any  time  hold  a  competitive  examination  to  fill  a 
vacancy  in  a  position  in  such  grade  requiring  such  attainments 
in  one  or  more  of  the  special  subjects,  if,  in  the  judgment  of  the 
appointing  officer,  no  one  upon  the  eligible  list  is  well  qualified  to 
fill  the  vacant  position.  In  such  cases  the  appointment  shall  be 
given  to  one  of  the  three  passing  highest  in  the  competition,  and 
an  eligible  list  for  such  position,  and  for  like  positions  shall  be 
made  from  such  competitive  examinations  and  shall  from  time  to 
time  be  replenished  from  like  examinations. 

Rule  XIII.    Special  Technical  Positions 

In  case  of  vacancy  in  a  position  in  the  Competitive  Class  where 
peculiar  and  exceptional  qualifications  of  a  scientific,  professional 
or  educational  character^  are  required,  and  upon  satisfactory  evi- 
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dence  that  for  specific  reasons  competition  in  such  special  case 
is  impracticable,  and  that  the  position  can  best  be  filled  by  the 
selection  of  some  designated  perscm  of  high  and  recognized  attain- 
ments in  snch  qualities,  the  Commission  may  suspend  the  pro- 
visions of  the  rule  requiring  competition  in  such  case,  but  no  such 
suspension  shall  be  general  in  its  application  to  such  place,  and 
all  such  cases  of  suspension  shall  be  reported  in  the  annual  report 
of  the  Commission  with  the  reasons  for  the  same. 

Rule  XIV.    Appointments  to  Positions  in  the  Elxempt  Class 

Appointments  to  positions  in  the  Exempt  Class  may  be  made 
without  examination,  but  the  appointing  officer  shall  file  with  the 
Commission  immediately  after  making  any  such  appointment, 
a  formal  notification  thereof  in  writing,  setting  forth  the  full 
name  of  such  appointee,  date  of  beginning  service,  term  for  which 
appointed,  and  name  of  person  in  whose  place  appointed. 

In  these  rules  the  term  "  appointing  officer  "  shall  be  construed 
to  include  any  person,  body  or  ccwnmission  having  the  pow^  to 
appoint  to  any  position  in  the  civil  service  of  Buffalo. 

Rule  XV.  Appointments  to  Positions  in  the  Competitive  Class 
Every  vacancy  in  the  Competitive  Class  not  filled  by  pro- 
moticoi^  transfer,  reinstatement  or  reduction  shall  be  filled  by  the 
appointmemt  of  one  of  the  three  persons  who  have  passed  highest 
in  open  competitive  examination,  subject  to  the  following  con- 
ditions: 

1.  Appointments  shall  be  made  to,  or  employment  shall  be 
given  in  all  positions  in  the  Competitive  Class  that  are  not  filled 
by  promotion,  reinstatement,  transfer  or  reduction  under  these 
rules  by  selection  from  the  persons  graded  highest  on  the  most 
nearly  appropriate  eligible  list  resulting  from  open  competitive 
examination  held  by  the  Commission  except  as  herein  otherwise 
provided. 

2.  Whenever  an  appointing  <^cer  shall  request  a  certification 
from  the  Commission  for  the  appointment  to  or  employment  in 
any  position  in  the  Competitive  Class,  he  shall  specify  the  title, 
duties  and  compensation  of  such  position,  so  that  certification 
may  be  made  from  the  proper  eligible  list  or  that  when  necessary, 

14 
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a  proper  eligible  list  may  be  prepared  as  the  result  of  an  open 
competitive  examination  held  for  that  purpose  The  Commission 
shall  thereupon  as  soon  as  practicable  certify  to  the  appointing 
officer,  for  appointment,  from  the  eligible  list  most  nearly  appro- 
priate to  such  position,  as  it  may  then  exist,  the  names  of  three  per- 
sons, if  there  be  so  many,  standing  highest  on  such  eligible  list,  in- 
dicating such  of  them,  if  any,  as  are  honorably  discharged  soldiei^s, 
sailors  or  marines  from  the  Army  or  Navy  of  the  United  States  in 
the  late  Civil  War,  citizens  and  residents  of  the  city  of  Buffalo,  to- 
gether with  the  average  percentage  and  postoffice  addresses  of  such 
persons.  If  the  appointing  officer  shall  notify  the  Commission  of 
more  than  one  vacancy  at  one  time,  the  Secretary  shall  certify  to 
the  appointing  officer  the  names  of  as  many  persons  as  there  are 
vacancies  to  be  filled,  with  the  addition  of  two  names.  No  per- 
son shall  be  certified  from  an  eligible  list  more  than  three  times 
to  the  same  appointing  officer  for  the  same  or  similar  position, 
except  at  the  request  of  said  officer,  unless  the  person  so  certified 
is  a  veteran,  in  which  case  his  name  shall  continue  to  be  certified 
so  long  as  it  remains  on  the  eligible  list  under  these  rules. 

Whenever  the  sex  of  those  whose  names  are  to  be  certified  is 
fixed  by  any  law,  rule  or  regulation,  or  is  specified  in  the  request 
for  certification,  the  names  of  those  of  the  sex  so  fixed  or  specified 
shall  be  certified;  but  in  other  cases  certification  shall  be  made 
without  regard  to  sex.  When  an  eligible  certified  for  appoint- 
ment shall  fail  to  accept  an  offer  of  appointment  by  mail  within 
the  four  business  days  next  succeeding  the  mailing  of  notice  of 
appointment,  he  shall  be  deemed  to  have  declined  the  appointr 
ment  and  upon  proper  notice  of  such  fact  from  the  appointing 
officer  the  Secretary  shall  certify  from  the  list  an  additional  name 
or  names  to  replace  the  names  of' persons  so  declining.  An  eligible 
who  has  declined  an  appointment  on  the  ground  of  insufficiency 
of  salary  offered  shall  not  thereafter  be  certified  for  a  position  at 
the  same  or  at  any  less  salary.  Whenever  one  or  more  eligibles 
shall  have  declined  an  appointment  offered  and  an  eligible  whose 
relative  standing  is  lower  shall  have  been  appointed  to  the 
position,  the  salary  or  compensation  of  such  appointee  shall  not 
be  increased  within  a  period  of  six  months  aft^r  his  appointment 
beyond  that  offered  to  the  persons  so  declining. 
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3.  From  the  persons  whose  names  are  so  certified  the  officer 
shall  make  selection  to  fill  the  vacancy  or  vacancies,  subject,  how- 
ever, to  the  provisions  of  the  constitution  giving  preference  in 
appointment  to  veterans.  Whenever  the  appointing  officer  who 
shall  have  made  a  requisition  to  fill  a  certain  number  of  vacan- 
cies, shall  appoint  a  number  smaller  than  that  of  the  vacancies 
named  by  him,  he  shall  not  make  selection  from  the  whole  num- 
ber certified  to  him,  but  only  that  number  of  names  standing 
highest  upon  the  list  that  would  have  been  certified  to  him  had 
the  requisition  stated  the  number  of  vacancies  which  he  actually 
filled.  Whenever  the  eligible  list  certified  contains  less  than  three 
names,  the  appointing  officer  in  his  discretion  may  make  a  selec- 
tion for  appointment  from  such  list  or  proceed  as  provided  in 
section  four  or  section  five  of  this  rule,  subject,  however,  to  the 
provisions  of  the  constitution  giving  preference  in  appointment 
to  veterans. 

4.  Whenever  there  are  urgent  reasons  for  filling  a  vacancy  in 
any  position  in  the  Competitive  Class,  and  there  is  no  list  of 
persons  eligible  for  appointment  after  competitive  examination, 
or  the  existing  list  contains  less  than  three  names,  the  appointing 
officer  may  nominate  a  person  to  the  Commission  for  non-competi- 
tive examination,  and  if  such  nominee  shall  be  certified  by  such 
Commission  as  qualified  after  such  examination,  he  may  be  ap- 
pointed provisionally  to  fill  such  vacancy  until  a  selection  and 
appointment  can  be  made  after  competitive  examination,  but  such 
provisional  appointment  shall  not  continue  more  than  ten  days 
after  notice  to  the  appointing  officer  that  an  eligible  list  has  been 
prepared  for  such  position,  nor  in  any  case  for  a  longer  period 
than  two  months. 

5.  A  person  legally  holding  a  position  by  appointment  for  a 
fixed  term,  may  be  retained  without  examination  at  the  expiration 
of  such  term  upon  receiving  a  reappointment,  but  otherwise  the 
position  shall  be  deemed  vacant  for  the  purpose  of  choosing  his 
successor. 

6.  If  a  person  who  is  not  entitled  to  certification  is  certified 
and  appointed,  his  appointment,  upon  due  notification  from  the 
Conmiission  to  the  appointing  officer,  shall  be  revoked. 
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7.  No  person  whose  name  is  upon  an  eligible  list  may  waive 
his  right  to  certification  or  appointment  except  for  any  one  of  the 
following  reasons,  stated  in  writing  to  tlie  appointing  officer  and 
the  Commission: 

(a)  Insufficiency  of  the  salary  attached  to  the  position  offered ; 
or 

(b)  Temporary  inability,  physical  or  otherwise,  to  accept  the 
position  offered,  the  proof  of  which  shall  be  accepted  by  the  Com- 
mission. The  Commission  shall  enter  upon  its  minutes  the  reasons 
for  its  action  in  each  such  case,  and  the  waiver  shall  not  continue 
in  effect  for  a  longer  period  than  thirty  days  from  the  date  of 
certification,  without  special  vote  of  the  Commission. 

The  name  of  any  eligible  who  shall  decline  certification  or 
appointment  for  any  reason  other  than  those  specified  above,  shall 
be  stricken  from  the  list 

8.  Whenever  two  or  more  persons  appointed  from  the  same 
eligi'ble  list  are  serving  as  probationers  in  the  same  department, 
and  there  is  a  necessity  for  reduction  of  the  force  of  such  depart- 
ment affecting  such  persons,  they  shall  be  preferred  for  retention 
in  order  of  their  original  standing  upon  such  list. 

9.  The  appointing  officer  shall  forward  to  the  Commission,  with 
a  notice  of  appointment,  copies  of  all  correspondence  to  and  from 
the  person  declining  such  appointment. 

Rule  XVI.     Eligible  Lists 

1.  An  eligible  list  shall  be  prepared  by  the  Commission  from 
time  to  time,  as  the  needs  of  the  service  require,  for  each  position 
in  the  Competitive  Class,  from  the  candidates  who  have  been  found 
to  be  duly  qualified,  after  a  competitive  examination  for  the 
position  for  which  the  eligible  list  is  prepared,  and  in  the  order 
of  merit  and  fitness  as  shown  by  the  i-espectivc  percentage  of  the 
aggregate  markings,  veterans  being  placed  at  the  head  of  the  list 
in  the  order  of  their  ratings.  Such  eligible  list  diall  be  open  for 
inspection  to  all  citizens  at  the  office  of  the  Commission. 

2.  The  term  of  an  eligible  list  is  fixed  at  not  less  than  one  year, 
nor  more  than  four  years,  from  the  date  of  the  establidiiment  of 
such  list 
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3.  An  eligible  list  which  has  been  in  force  for  a  period  of  one 
year  shall  tenuinate  provided  that  a  new  examination  has  been 
held  and  a  new  list  prepared  for  the  same  position. 

4.  Persons  whose  names  appear  upon  any  such  eligible  list 
shall  be  notified  by  mail  when  a  new  examination  is  to  be  held 
for  the  same  position,  and  informed  when  their  eligibility  will 
cease. 

Rule  XVII.    Appointments  to  Positions  in  the  Non-Competitive 

Class 

Positions  in  the  Xon-Competitive  Class  may  bo  filled  by  the 
appointing  officer  as  follows: 

1.  He  may  appoint  or  employ  any  persons  named  by  him  who, 
upon  a  non-competitive  examination  by  the  said  Commission,  shall 
be  duly  certified  as  qualified  to  discharge  the  duties  of  the  position. 

2.  Upon  the  non-competitive  examination  into  the  qualification 
of  a  person  named  for  a  position  in  this  schedule,  the  said  Com- 
mission will  give  a  certificate  to  s-uch  person  only  when  satisfied, 
(Ist)  that  he  is  within  the  limits  of  age  prescribed  for  the  position 
or  employment  to  which  he  has  been  named;  (2d)  that  he  is 
properly  certified  as  free  from  any  physical  defect  or  disease 
which  is  likely  to  interfere  with  the  proper  discharge  of  his  duties ; 
(3d)  that  his  character  is  such  as  to  qualify  him  for  such  position 
or  employment;  and  (4th)  that  he  possesses  the  requisite  knowl- 
edge and  ability  to  enter  on  the  discharge  of  his  official  duties. 
An  officei'  naming  a  person  for  examination  will,  at  the  same  time, 
transmit  his  certificate,  that  after  due  inquiry  he  is  satisfied  that 
the  character  and  habits  of  the  person  named  fit  him  for  public 
service,  and  will  append  to  the  certificate  such  formal  vouchers  or 
credentials  as  to  character  as  he  may  desire  to  have  considered  or 
put  on  file.  In  the  determination  of  the  character  or  habits  of 
the  nominee,  the  certificate  thereof  by  nominating  officer  will  be 
considered  as  essential. 

3.  When  an  emergency  requires  that  a  position  subject  to  non- 
competitive examination  shall  be  filled  immediately,  the  appoint- 
ing officer  may  select  any  person  available  to  fill  the  vacancy,  and 
if  he  fortlnvith  notifies  the  Commission  of  such  action  and  within 
five  days  nominates  a  person  for  non-competitive  examination  for 
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the  vacancy,  the  account  for  salary  will  be  certified  up  to  the  date 
when  such  examination  has  been  held  and  the  appointing  officer 
is  advised  of  the  result. 

Rule  XVIII.     Positions  in  the  Labor  Class 

1.  The  Labor  Class  shall  include  all  positions  classed  as  laborers 
and  such  skilled  laborers  as  are  specifically  named  therein. 

2.  It  shall  be  the  duty  of  each  department  of  the  city  service 
to  report  in|  writing  to  the  Civil  Service  Commission  within  ten 
days  after  a  written  request  from  it  for  such  report,  the  names, 
duties  and  salaries  of  all  employees  hereby  classified  in  the  Labor 
Class  who  shall,  at  the  date  of  such  request,  be  in  the  service  of 
such  department. 

3.  All  applicants  seeking  employment  classified  in  the  Labor 
Class  must  be  citizens  of  the  United  States  and  residents  for  one 
year  last  passed  of  the  city  of  Buffalo,  and  must  personally  apply 
for  registration  for  such  employment  to  the  person  having  charge 
of  such  registration  at  some  place  designated  by  the  Commission 
in  the  city  of  Buffalo.  Such  person  shall  thereupon  deliver  to 
the  applicant  an  application  blank  of  such  form  as  shaU  be  pre- 
scribed by  the  Civil  Sendee  Commission,  calling  for  the  name, 
age,  residence  and  citizenship  of  the  applicant,  his  previous  occu- 
pation and  service,  if  any,  as  soldier,  sailor  or  marine  in  the  Army 
or  Navy  of  the  United  States  during  the  late  Civil  War,  and  the 
date  of  his  discharge  therefrom,  and  also  a  certificate  of  character 
for  the  purpose  of  signature  by  two  reputable  residents  of  Buffalo, 
one  of  whom,  if  possible,  is  or  shall  have  been  an  employer  of  the 
applicant,  vouching  for  his  sobriety,  trustworthiness,  industry  and 
capacity  for  labor  in  the  employment  for  which  he  seeks  to  be 
registered. 

For  any  other  service  than  that  of  common  laborer,  a  candidate 
will  be  required  to  produce  a  certificate  from  a  competent  person 
or  persons  of  his  ability  to  do  the  special  kind  of  work  for  which 
he  desires  to  be  certified. 

On  the  receipt  of  an  application  properly  filled  out,  and 
accompanied  by  the  required  certificate,  a  number  shall  be  affixed 
thereto,  showing  the  order  of  such  receipt;  the  names  of  the  appli- 
cants shall  be  recorded  in  such  order. 
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No  application  when  filed  shall  be  subject  to  change  or  be  re- 
turned to  the  applicant  for  any  reason. 

4.  The  Commission  may  make  inquiry  regarding  the  facts  so 
stated  in  said  application,  for  the  purpose  of  ascertaining  and 
determining  whether  the  said  applicant  is  qualified  for  the  em- 
ployment stated;  no  educational  test  or  qualifications  shall  be 
required. 

5.  As  often  as  may  be  necessary  to  meet  or  anticipate  the  needs 
of  the  service,  applicants  shall  be  notified,  in  the  order  of  appli- 
cation, to  appear  for  physical  examination  at  such  time  and  place 
as  the  Commission  may  require.  On  appearing  for  physical 
examination  applicants  shall  be  questioned  concerning  the  state- 
ments made  in  their  application  blanks  and  concerning  their 
previous  employment  and  experience.  If  the  answers  made  are 
in  any  important  respect  at  variance  with  such  statements,  ex- 
amination in  such  case  shall  be  suspended,  and  if  it  appears  on 
investigation,  or  through  information  otherwise  received  that  such 
applicant  has  wilfully  made  a  false  statement  or  that  he  has  con- 
nived at  any  false  statement  made  in  any  certificate,  his  name 
shall  be  removed  from  any  list  on  which  it  appears,  and  he  shall 
be  disqualified  thereafter  for  either  examination  or  registration. 

An  applicant  who  fails  to  report  for  the  physical  examination 
when  duly  notified,  shall  lose  his  application  number,  but  his 
name  may  in  the  discretion  of  the  Commission  be  again  recorded, 
without  renewal  of  his  application,  if  a  request  in  writing,  stating 
the  reason  for  such  failure  be  presented  not  later  than  ten  days 
thereafter. 

6.  The  physical  examination  shall  have  reference  generally  to 
such  qualifications  as  may  be  important,  in  the  kind  of  work  to  be 
perfonned.  Applicants  may  be  subjected  further  to  practical  tests 
of  skill  and  capacity  in  the  use  of  the  tools  of  their  trade.  The 
Commission  may  prescribe  limits  of  age  for  any  position  where, 
in  its  judgment,  the  nature  of  the  work  to  be  performed  so  de- 
mands, and  subject  to  the  provisions  of  the  law  respecting  veterans. 

7.  The  names  of  those  persons  who  are  certified  by  the  ex- 
aminers to  be  physically  qualified  for  the  employment  sought,  shall 
be  entered  upon  a  Labor  Register  in  the  order  of  their  original 
application  ;  except  that  the  names  of  veterans  thus  qualified  shall 
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be  placed  at  the  head  of  the  list,  in  the  order  of  application.  The 
register  or  index  shall  subdivide  snch  applicants  according  to  the 
kind  of  labor,  unskilled  or  special,  for  which  they  are  decided  to 
be  qualified.  It  shall  state  the  name,  reBideQce,  and  registradoa 
number  of  each  applicant  and  such  other  information  with  refer- 
ence to  the  applicant  as  the  Civil  Service  Commission  may  from 
time  to  time  require. 

8.  Registration  shall  begin  upon  the  first  Monday  of  May  of 
each  and  every  year,  and  shall  continue  thereafter  as  the  Oommis- 
sicm  may-  direct.  Registration  may  be  made  in  such  classes  or 
kinds  of  labor  as  may  be  necessary  to  supply  the  probable  demand 
for  the  same. 

Persons  holding  a  position  in  the  Labor  Class  and  permanently 
in  the  employ  of  the  city  at  the  time  of  registration,  may  be  re- 
tained in  such  position  without  further  registration. 

9.  Persons  holding  positions  in  the  Labor  Class  whose  employ- 
ment has  been  s-usp^ided  by  reason  of  the  temporary  suspengion 
of  the  work,  may  be  re-employed  within  one  year  at  the  same  work 
in  the  same  bureau  or  department  upon  the  resumpticwi  of  such 
work,  provided  the  head  of  such  bureau  or  department  shall,  upon 
the  suspension  of  said  work,  certify  to  the  Commission  that  the 
work  has  been  suspended  and  the  reason  therefor,  together  with 
the  names  and  the  addresses  of  the  persons  laid  off  in  consequence 
thereof. 

10.  A  copy  of  the  labor  register  shall  each  year  be  furnished 
to  the  departments  for  which  laborers  are  registered,  and  those 
departments  shall  be  required  to  employ  laborers  from  this  roll 
only,  taking  them  as  closely  as  possible  in  the  order  of  their 
registration,  as  shown  by  their  registration  numbers.  Imme- 
diately upon  employment  of  laborers,  appointing  officers  shall 
notify  the  Commission  in  writing,  giving  the  names,  addresses 
and  registration  numbers  of  all  the  laborers  employed.  If 
laborers  duly  enrolled  on  the  labor  register  are  not  given  ^nploy- 
ment  when  their  turn  comes,  the  appointing  officer  shall  imme- 
diately notify  the  Commission  in  writing,  with  the  reasons  for 
such  omissicHi. 

If  there  be  no  subdivision  covering  the  kind  of  labor  required, 
or  if  the  names  in  such  subdivisions  be  exhausted,  the  Commia- 
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sion  shall  certify  from  the  subdivision  covering  unskilled  labor, 
unless  the  officer  making  the  requisition  shall  designate  some 
other  subdivision,  and  there  shall  be  names  enough  to  comply 
with  the  requisition.  In  such  case  the  certification  shall  be 
made  from  such  subdivision. 

11.  Any  person  not  selected  shsdl  remain  upon  the  register 
and  any  person  selected  shall  be  restored  to  the  register  in  the 
order  in  which  he  originally  stood  thereon  upon  the  termination 
of  the  employment,  unless  the  employment  has  been  terminated 
by  reason  of  the  failure  to  work,  incompetence  or  physical  or 
moral  disqualifications  of  the  employee. 

12.  On  and  after  the  date  of  approval  of  these  rules,  laborers 
shall  not  be  employed  by  the  city  of  Buffalo,  or  by  the  various 
departments  or  bureaus  thereof,  except  in  accordance  with  these 
rules;  but  in  cases  of  emergency  where  the  public  interest  re- 
quires the  immediate  employment  of  laborers  so  that  it  would  be 
impracticable  to  procure  such  laborers  in  the  manner  described 
above,  then  in  that  case  the  department  or  bureau  may  employ 
the  necessary  laborers  temporarily  to  meet  such  requirements,  but 
in  no  case  shall  the  emplo;>Tnent  be  for  a  longer  period  than  five 
days.  In  all  cases  of  such  emergency  employment  the  board,  de- 
partment or  bureau  hiring  such  laborers  shall  forthwith  nmke  a 
full  report  to  the  Civil  Service  Commission  of  the  facts  and  the 
circumstances  requiring  such  employment,  and  such  action  shall 
be  subject  to  the  Commission's  subsequent  approval.  Successive 
emergency  appointmaits  shall  not  be  made. 

Rule  XIX.  Temporary  and  Special  Appointments 
1.  When  services  are  to  be  rendered  of  a  temporary  character 
and  for  a  limited  period,  the  appointing  officer  shall  inform  the 
Commission,  stating  the  duration  of  such  period,  the  rate  of  com- 
pensati(Hi,  and  other  conditions  of  employment,  and  may  select 
for  such  employment  one  of  the  first  three  persons  on  the  appro- 
priate eligible  list  who,  after  due  notice  of  the  conditions,  are 
willing  to  -accept  certification  therefor.  Neither  acceptance  nor 
declination  of  any  such  temporary  appointment  shall  affect  the 
right  of  an  eligible  to  continued  certification  for  permanent  ap- 
pointment ;  nor  shall  acc^tance  confer  upon  such  eligible  any  of 
the  rights  of  promotion,  transfer  or  reinstatement. 
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2.  The  Commission  shall  establish  and  maintain  a  separate 
eligible  list  of  persons  willing  to  accept  temporary  employment 
as  clerks,  under  the  conditions  of  the  preceding  clausa 

When  a  sufficient  number  of  temporary  clerks  cannot  be 
secured  from  such  list,  or  from  any  other  appropriate  list,  addi- 
tional clerks  may  be  employed  without  examination,  unless  the 
Commission  shall  desire  a  qualifying  examination,  in  the  follow- 
ing cases ;  but  the  appointing  officer  in  each  such  case  shall  report 
to  the  Commission  the  names  of  the  persons  so  employed,  the 
character  of  their  previous  occupation,  the  term  of  their  employ- 
ment by  him  and  the  rate  of  compensation  to  be  paid  them: 

(a)  In  the  office  of  the  Comptroller,  for  the  period  between 
April  1st  and  July  1st. 

(b)  In  the  office  of  the  Treasurer,  for  the  period  between  May 
15th  and  August  15th. 

(c)  In  the  office  of  the  Bureau  of  Water,  for  the  period  from 
April  15th  to  June  30th,  and  October  15th  to  December  30th. 

3.  Special  patrolmen  may  be  appointed  pursuant  to  law  with- 
out examination  and  without  reference  to  qualifications  provided 
in  these  rules. 

4.  The  Fire  Commissioners  may  designate  from  the  eligible 
list  in  the  manner  prescribed  by  these  rules,  fiifty-five  men  to  be 
known  as  the  "  Substitute  Corps,"  which  corps  shall  include  the 
requisite  number  of  substitute  drivers.  Designation  to  said  sub- 
stitute corps  shall,  for  the  purposes  of  these  rules,  be  deemed 
equivalent  to  an  appointment,  and  persons  so  appointed  to  said 
corps  shall  be  stricken  from  the  eligible  list,  and  shall  not  be  re- 
quired to  pass  any  further  examination  by  the  Civil  Service  Com- 
mission to  entitle  them  to  appointment  to  regular  and  permanent 
positions  in  the  department. 

Certification  for  appointment  to  regular  and  permanent  posi- 
tions in  the  Fire  Department  shall  be  made  from  such  substitute 
corps  first  in  order  of  seniority  of  appointment  to  such  substitute 
corps,  and  second  in  accordance  with  the  rating  obtained  in  the 
original  examination.  All  substitute  work  shall  be  first  distrib- 
uted to  and  among  members  of  the  substitute  corps  as  evenly 
and  ratably  as  possible.  Whenever  the  substitute  corps  shall  be 
unable  to  do  all  the  substitute  work,  then  additional  substitutes 
may  be  employed,  to  be  appointed  from  the  eligible  list,  but  as 
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to  all  such  substitutes  not  constituting  the  fifty-five  in  such  sub- 
stitute corps,  such  temporary  employment  shall  not  be  tanta- 
moimt  to  a  permanent  appointment  or  exempt  them  from  subse- 
quent Civil  Service  examination  after  the  expiration  of  the  ap- 
propriate eligible  list. 

5.  In  the  same  manner  the  Board  of  Police  Conmiissioners  may 
designate  from  the  eligible  list  of  desk  sergeants  four  persons  to 
act  as  permanent  substitutes  for  such  positions.  Their  designa- 
tion for  the  purpose  of  these  rules  shall  be  deemed  equivalent  to 
a  permanent  appointment,  and  certification  for  appointment  to 
regular  and  permanent  positions  in  the  Police  Department  shall 
be  made  from  such  substitutes  in  the  same  mode  and  manner  as 
that  prescribed  for  certification  from  the  substitute  corps  to  per- 
manent positions  in  the  Fire  Department.  After  the  making  of 
the  designation  of  the  four  substitutes  above  referred  to,  all  ap- 
pointments of  desk  sergeants  shall  be  made  in  the  mode  and 
manner  prescribed  in  Rule  VII. 

6.  *  In  like  manner  the  Board  of  Police  Commissioners  may 
designate  three  persons  to  act  as  permanent  substitute  patrol 
drivers  and  three  persons  to  act  as  permanent  substitute  hostlers, 
their  designation  for  the  purpose  of  these  rules  to  be  deemed 
equivalent  to  a  permanent  appointment,  and  certification  for  ap- 
pointment to  a  regular  and  permanent  position  in  the  Police  De- 
partment shall  be  made  from  such  substitutes  in  the  same  mode 
and  manner  as  that  prescribed  for  certification  from  the  substi- 
tute corps  to  permanent  positions  in  the  Fire  Department. 

Vacancies  in  the  positions  of  patrol  vragon  drivers  shall  be 
filled  by  promotion  from  among  the  hostlers  who  shall  be  eligible 
for  such  promotion  in  the  order  of  their  appointments  as  hostlers, 
from  a  certification  of  three  names,  as  in  the  case  of  an  original 
appointment 

The  extra  or  substituting  driving  shall  be  done  by  the  three 
hostlers  next  eligible  to  promotion  as  patrol  drivers. 

Rule  XX.    Probationary  Term 
All  appointments  to  positions  in  the  Competitive  or  Non-Com- 
petitive Class  shall  be  made  probationary^  for  a  term  of  three 


•  By  act  of  Legislature,  1911,  drivers  and  hostlers  were  termed  patrolmen 
and  are  to  be  detailed  from  ranks  of  patrolmen. 
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months  except  upon  the  fire  force  and  the  retention  in  the  service 
of  the  person  so  appointed  after  the  end  of  such  term  shall  be 
equivalent  to  his  permanent  appointment.  Anyone  failing  to  re- 
ceive permanent  appointment,  the  position  in  itself  being  perma- 
nent, for  a  good  cause  at  the  end  of  three  months,  shall  be  in- 
eligible for  one  year  for  a  new  examination  for  the  same  position 
under  these  regulations.  It  shall  be  the  duty  of  the  appointing 
officer  at  the  end  of  a  probationary  term,  to  certify  to  the  Com- 
mission that  he  has  made  or  refused  a  permanent  appointment 
and  in  case  of  his  refusal  the  cause  thereof,  in  order  that  the 
Commission  may  decide  whether  the  person  to  whom  he  has  re- 
fused such  permanent  appointment,  be  so  ineligible  for  one  year. 

Rule  XXI.    Probationary  Term —  Fire  Department 

Before  an  appointment  to  a  position  in  the  Fire  Department 
is  definitely  made,  the  Fire  Commissioners  may  require  that  the 
person  whom  they  contemplate  appointing  of  those  certified  to 
them  from  the  eligible  list,  shall  serve  for  a  probationary  period 
not  to  exceed  six  months,  and  if  at  the  end  of  such  period  the 
Fire  Commissioners  become  satisfied  that  such  person  is  incom- 
petent for  the  duties  of  the  position  to  be  filled,  they  may  in 
such  case  refuse  to  such  person  an  appointment,  anci  must  certify 
to  the  Commission  the  reason  therefor,  and  when  an  appoint- 
ment is  made  from  among  those  so  serving  a  probationary  period, 
it  must  be  made  in  the  order  of  such  person's  standing  on  the 
eligible  list. 

Rule  XXII.    Suspended  Employment 

1.  Where  the  employment  of  any  person  in  the  Competitive 
Class  is  terminated  because  the  work  upon  which  he  is  engaged  is 
suspended  and  the  head  of  the  department  so  certifies  to  the  Com- 
mission and  further  certifies  that  such  person  has  faithfully  and 
satisfactorily  performed  the  duties  of  the  position  during  his 
employment,  which  certificate  the  head  of  the  department  shall 
give  in  proper  cases,  then  the  person  shall  thereupon  be  returned 
to  and  placed  at  the  head  of  the  current  eligible  list  and  he  shall 
thereafter  be  certified  for  appointment  in  all  respects  as  if  he  had 
been  placed  upon  such  eligible  list  on  the  date  it  was  established. 

2.  Upon  receiving  an  appointment  to  a  position  permanent  in 
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its  character,   the  candidate's  name  shall  be  stricken  from  the 
eligible  list  from  which  he  was  appointed. 

3.  If  any  appointing  officer  shall  appoint  inspectors  receiving 
a  per  diem  compensation  for  their  services,  the  temporary  dis- 
continuance of  work  for  such  inspectors  shall  not  be  deemed  a 
discontinuanco  within  the  meaning  of  this  rule. 

4.  Any  person  who  has  held  a  position  by  appointment  under 
the  Civil  Service  rules,  and  who  has  been  separated  from  the 
service  through  no  delinquency  or  misconduct  on  his  part,  may  be 
reinstated  without  re-examination  in  a  vacant  position  in  the 
same  office,  and  in  the  same  group,  subdivision  or  grade,  within 
one  year  from  the  date  of  such  separatiwi,  provided  that  for  the 
original  entrance  to  the  position  proposed  to  be  filled  by  rein- 
statement there  is  not  required  by  these  rules,  in  the  opinion  of  the 
Commission,  an  examination  involving  essential  tests  and  qualifi- 
cations different  from  or  higher  than  those  involved  in  the  ex- 
amination for  original  entrance  to  the  position  formerly  held  by 
the  person  proposed  to  be  reinstated. 

5.  Upon  the  written  request  from  the  appointing  officer,  stating 
the  essential  facts  in  regard  to  any  proposed  promotion,  transfer 
or  reinstatement,  the  Conmiission  will,  if  such  promotion,  trans- 
fer or  reinstatement  be  in  accordance  with  the  law,  and  the  pro- 
visions of  these  rules,  issue  its  certificate  of  that  fact  to  such 
officer. 

f».  All  promotions,  transfers  and  reinstatements  herein  author- 
ized, shall  be  made  only  after  the  issuance  of  such  certificate,  ex- 
cept those  which  may  be  specifically  exempted  from  such  condi- 
tion by  regulation  of  the  Commission, 

Ruk  XXIII.    Transfers 

1.  Transfers  from  one  department  or  office  to  another  may  be 
made  only  with  the  approval  of  the  Commission  and  upon  mutual 

consent  of  the  officers  of  the  department  or  offices  affected. 

2.  Transfers  may  be  made  when  for  the  original  entrance  to 
the  position  to  be  filled  by  transfer  there  is  not  required  by  these 
rules,  in  the  judgment  of  the  Commimon,  an  examination  in- 
v(dving  qualifications  or  restrictions  essentially  different  from  or 
higher  than  those  required  for  original  entrance  to  die  position 
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from  which  such  transfer  is  sought;  and  provided  further  that  if 
such  person  entered  the  service  without  competitive  examination^ 
he  shall  before  transfer  to  a  position  in  the  Competitive  Class, 
have  served  with  fidelity  for  at  least  three  years  in  the  position 
held  by  him,  or  in  a  similar  position. 

3.  No  transfer  shall  be  made  to  a  position  which,  in  the 
opinion  of  the  Commission,  can  be  adequately  filled  by  promotion. 

Rule  XXIV.     Promotions 

1.  Vacancies  in  positions  above  the  lowest  grades  in  the  Com- 
petitive Class,  that  are  not  filled  by  transfer,  reinstatement  or  re- 
duction, shall  be  filled  as  far  as  practicable  by  competitive  promo- 
tional tests,  but  no  promotion  from  one  position  to  a  higher  one, 
or  to  a  position  paying  a  higher  salary  in  the  Competitive  Class 
shall  be  made  until  after  the  person  promoted  has,  for  at  least 
six  months,  occupied  the  next  lower  position,  nor  unless  the  appli- 
cant for  promotion  shall  have  given  evidence  of  fitness  by  meri- 
torious service.  For  promotion  in  the  Police  and  Fire  Depart- 
ments, twelve  months'  such  service  in  the  next  lower  grade  shall 
be  required. 

2.  Such  examination  for  promotion  shall  be  conducted  by  and 
under  control  and  direction  of  the  Commission  or  its  examiners* 

3.  Examination  for  promotion  shall  be  ordered  as  often  as 
necessary,  and  so  far  as  practicable  shall  be  held  periodically. 
Except  where  otherwise  provided  by  law,  such  examination  shall 
be  open  in  each  case  to  all  persons  who  shall  have  served  with 
fidelity  for  not  less  than  six  months  in  positions  of  the  same  group 
or  general  character  in  the  grade  next  lower  in  the  same  depart- 
ment, oflBce,  bureau  or  institution. 

4-.  Notice  of  such  examination  shall  be  given  by  the  Commis- 
sion to  all  eligible  persons  in  the  grade  or  grades  from  which 
such  promotion  is  to  be  made  at  least  one  week  in  advance  of  the 
date  thereof. 

5.  To  enable  the  Commission  to  grade  applicants  for  promotion 
as  relates  to  their  past  record  and  efficiency  in  the  service,  the 
said  Commission  shall  have  the  right  to  call  on  the  respective  de- 
partments, bureaus  and  superior  officers  to  report  to  the  Commis- 
sion the  record  of  each  applicant  for  promotion,  and  to  give  to 
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the  Commission  information,  required  by  it,  as  to  the  past  service 
and  efficiency  of  such  applicants,  and  of  their  ability  as  shown 
by  such  past  service  to  fill  the  higher  positions  for  which  such 
examination  is  helcL  The  records  of  such  departments  shall  be 
open  to  the  inspection  and  examination  of  the  Commission,  or 
those  designated  by  it  for  such  purpose. 

6.  Whenever  there  are  less  than  four  persons  eligible  for  pro- 
motion to  fill  a  vacancy,  an  eligible  nominated  by  the  appointing 
officer  may  be  promoted  to  the  grade  next  higher  upon  a  statement 
of  the  facts  to  the  Commission^  and  on  passing  a  non-competitive 
examination  similar  in  scope,  subjects  and  the  preliminary  condi- 
tions to  such  examination  as  would  have  been  prescribed  in  case 
of  competition, 

7.  Promotions  in  the  Police  and  Fire  Departments  shall  be 
from  the  lower  to  the  higher  grade  by  competitive  examination, 
except  that  competitive  examinations  shall  not  be  required  for 
filling  the  positions  of  Superintendent  in  the  Police  Department, 
or  of  Chief  in  the  Fire  Department,  but  such  positions  must  be 
filled  by  promotion  as  follows : 

In  the  Police  Department,  Superintendent  of  Police  from  in- 
spectors and  captains. 

In  the  Fire  Department,  Chief  of  the  Fire  Department,  from 
assistant  chief  and  battalion  chief;  but  the  person  or  persons 
selected  for  promotion  to  either  position  shall  before  such  ap- 
pointment pass  a  qualifying  examination  to  be  conducted  by  or 
under  the  direction  of  the  Civil  Service  Commission. 

8.  Except  as  this  rule  otherwise  provides  the  conduct  of  an  ex- 
amination for  promotion,  and  the  making  of  selections  therefor 
from  any  eligible  list  formed  as  the  result  of  such  examination, 
shall  be  governed  by  rules  relating  to  original  appointment. 

Rule  XXV.    Reports  from  Appointing  Officers 

1.  For  the  purpose  of  certification  to  the  Comptroller,  or  other 
fiscal  officer,  for  the  payment  of  salaries  and  to  enable  the  Com- 
mission to  keep  an  official  roster  of  the  classified  service  as  re- 
quired by  law,  each  employing  and  appointing  officer,  from  time 
to  time  after  the  date  of  the  promulgation  of  these  rules  and  upon 
the  date  of  the  official  action  in,  or  knowledge  of  each  case,  shall 
report  to  the  Commission  as  follows : 
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(a)  Every  appointment  or  emplojm«it  whether  probationary, 
temporary  or  otherwise,  in  the  classified  service,  with  the  date  of 
commencement  of  service  and  the  title  and  compensation  of  the 
position. 

(b)  Every  failure  to  accept  an  appointment  under  him  by  a 
person  entitled  thereto,  with  copies  of  the  offer  or  notice  of  ap- 
pointment and  the  reiplj  thereto,  if  any. 

(c)  Every  discharge  during  or  at  the  end  of  a  probationary 
term,  with  the  date  thereof. 

(d)  Every  vacancy  in  a  position,  whether  caused  by  dismissal, 
resignation  or  death,  with  the  date  thereof. 

(e)  Every  position  abolished,  with  the  date  of  abolition. 

(f)  Every  change  of  compensation  in  a  position  with  the  date 
thereof. 

(g)  Every  promotion,  giving  positions  from  which,  and  to 
which  made,  with  the  salaries  and  the  date  thereof. 

(h)  Every  transfer,  giving  the  position  from  which  and  to 
which  made,  with  the  salaries  and  the  date  thereof. 

2.  For  the  purpose  of  the  certification  of  the  payrolls,  estimates 
or  accounts  as  required  by  section  20  of  the  Civil  Service  Law, 
appointing  officers,  boards  or  commissions  and  heads  of  depart- 
ments shall  furnish  the  Commission  with  payrolls,  estimates  or 
accounts  and  certificates  in  form  and  manner  as  follows : 

Heads  of  departments  and  officers  in  the  service  of  the  city 
whose  employees  are  paid  individually  by  warrants  on  the  City 
Treasurer  shall  furnish  the  Commission  at  least  five  days  helote 
payment  is  to  be  made,  a  payroll  showing  the  names  of  the  per- 
sons to  be  paid,  the  title  of  the  position  held,  or  kind  of 
service  performed  by  each  p^son,  the  rate  and  amount  oi  com- 
pensation  to  which  he  is  entitled,  and  the  period  for  which  he  is 
to  be  paid,  and  shall  certify  that  the  persons  therein  named  are 
employed  solely  in  the  proper  duties  of  the  positions  and  employ- 
ments indicated,  and  that  the  persons  described  as,  or  proposed  to 
be  paid  as  "  laborers  "  are  employed  at  ordinary  unskilled  labor. 

Rule  XXVI.    Certification  of  Payrolls 
1.  After  examination  and  certification  by  the  Commission  as 
hereinafter  prescribed,  the  payrolls  shall  be  transmitted  by  it  to 
the  Comptroller  for  further  examination  and  payment,  as  ro- 
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quired  by  law,  and  the  said  Comptroller  shall  not  draw,  sign  or 
issue,  or  authorize  the  drawing,  signing  or  issuing  of  any  warrant 
on  the  Treasurer  or  other  disbursing  officer,  clerk  or  other  person 
in  the  classified  ser\4ce  of  the  city  unless  the  payrolls  as  aforesaid, 
shall  bear  the  certification  of  the  Commission. 

2.  Where  payment  for  services  in  the  various  departments  is 
made  by  a  paymaster  or  a  disbursing  officer  other  than  the 
Comptroller,  or  by  communication  to  the  Common  Council,  said 
payrolls,  estimates  or  acooimts,  together  with  the  certificates,  shall 
be  submitted  to  the  Commission,  as  required  in  Section  2  of  Rule 
XXV,  and  no  payment  shall  be  made  thereon  by  said  paymaster 
or  disbursing  officer  until  said  payrolls,  estimates  or  accounts  shall 
bear  the  certificate  of  the  Commission,  and  such  payrolls,  esti- 
mates or  accounts  so  certified  shall  'be  filed  as  vouchers  in  claiming 
credit  from  the  Comptroller  or  other  fiscal  officer  for  such  pay- 
ment. 

3.  The  secretary  or  the  clerk  of  the  Commission  shall  compare 
such  payrolls,  estimates  or  accounts  for  service  with  the  official 
roster  and  shall  attach  thereto  or  place  thereon  a  certificate  in 
form  as  follows : 

'^  I  hereby  certify  that  the  persons  named  in  the  attached  pay- 
roll, estimate  or  account  for  services  rendered  to  the  City  of 

Buffalo,  containing   names  have  been  appointed  or 

promoted  to  or  employed  in  the  positions  or  places  therein  stated, 
and  at  the  rate  of  compensation  indicated  in  pursuance  of  the 
Civil  Service  Law,  and  the  rules  made  in  pursuance  thereof,  as 
shown  by  the  official  roster  of  the  city  service,  except 

"Dated 


Secretary,  Civil  Service  Commission^ 


The  Commission  may  designate  a  commissioner  or  an  employee 
in  its  office  for  the  purpose  of  signing  certificates  in  such  cases  in 
the  absence  of  the  secretary. 

4.  Upon  satisfactory  evidence  that,  with  the  intent  to  evade  the 
provisions  of  law,  and  of  these  rules,  any  person  appointed  to,  or 
employed  in  any  position  in  the  classified  service  has  been  assigned 
to  perform  duties  other  than  those  for  which  he  was  examined 
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and  certified,  or  under  any  title  not  appropriate  to  the  duties  to 
be  performed,  the  Commission  will  refuse  certification  of  such 
person  for  payment  and  remove  his  name  from  the  oflficial  roster. 

SCHEDULES 

The  following  is  a  list  of  the  offices  and  positions  in  the  Civil 
Service  of  the  City  of  Buffalo  in  the  Unclassified  Service,  and 
Schedules  A,  C  and  D  of  the  Classified  Service. 

Unclassified  Service 

First  :  Officers  elected  by  the  people. 

Second  :  The  head  or  heads  of  any  department  of  the  city. 

Third:   All  election  officers. 

Fourth  :  Persons  employed  in  the  educational  department  of 
the  city,  as  superintendents,  principals  or  teachers. 

Fifth  :  Officers  elected  or  appointed  by  the  Board  of  Aldermen, 
Board  of  Councilmen,  or  both. 

Classifiej)  Service 

exempt   class SCHEDULE   "a" 

Auditor's  Office  —  Auditor. 

Children's  Court  —  (Stenographer  and  secretary,  clerk. 

City  Clerk's  Office  —  Deputy  city  clerk. 

City  Court  —  Chief  clerk,  deputy  clerk,  six  confidential  clerks 
and  stenographers. 

Civil  Service  Commission  —  Secretary'. 

Comptroller's  Office  —  Deputy  comptroller. 

G.  A.  E.  Relief  Fund  —  Inspector. 

Grade  Crossing  Commission  —  Chief  engineer. 

Health  Department  —  Assistant  health  commissioner,  secretary. 

Law  Department —  City  attorney,  confidential  clerk,  and  secre- 
tary. 

Mayor's  Office  —  Secretary  to  Mayor. 

Playground  Commission  —  Secretary  to  commission. 

Department  of  Poor  —  Deputy  overseer  of  poor. 

Department  of  Public  Instruction  —  Secretary  and  superintend- 
ent of  German,  secretary  to  Board  of  School  Examiners. 
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School  Census  Board  —  Secretarj'  to  board. 
Treasurer's  Office  —  Deputy  treasurer. 
Park  Department  —  Secretary  and  treasurer. 
Police  Department  —  Clerk  to  board. 
Fire  Department  —  Secretary  to  commission. 

Department  of  Public  Works 
Commissioner's  Office — Secretary. 

Bureau  of  Building  —  Deputy  building  commissioner,  secretary. 
Bureau  of  Engineering  —  Deputy  engineer  commissioner,  sec- 
retary. 

Bureau  of  Streets  —  Deputy  street  commissioner,  secretary. 
Bureau  of  Water  —  Deputy  water  commissioner,  registrar. 


The  competitive  class  shall  include  all  positions  now  existing 
or  hereafter  created  of  whatever  function,  designation  or  compensa- 
tion in  each  and  every  branch  of  the  classified  service,  except  such 
positions  as  are  specifically  designated  in  the  Exempt  Class,  the 
Non-Competitive  Class,  or  the  Labor  Cla?s. 

NON-COMPETITIVE  CLASS SCHEDULE  **  C  " 

Examining  Board  of  Plumbers  —  Clerk  to  board. 

Harbor  Master's  Department  —  Bridge  tenders. 

Health  Department  —  Assistant  medical  school  examiners,  2d 
laboratory  assistant,  3d  laboratory  assistant,  scavenger,  fumigator, 
placarder,  keepers  of  bath  houses,  assistant  keepers  of  bath  houses, 
matrons  of  bath  houses. 

Ernest  Wende  Hospital  —  All  positions  except  superintendent, 
resident  physician  and  matron. 

Market  Department  —  Caretakers,  sweepers. 

Playground  Commission  —  Caretakers. 

Department  of  Poor  —  Superintendent  of  vacant  lot  cultivation, 
janitress. 

Park  Department  —  Superintendent,  assistant  superintendent, 
botanical  director,  auditor  and  paymaster,  curator,  forester,  assist- 
ant foremen,  florists,  keepers,  gardeners,  tree-men,  attendants  at 
toilet  rooms,  team  owners. 
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Police  Department  —  Superintendent  of  police,  photographer, 
janitresses,  laborers  and  watchman. 

Fire  Department — Chief  of  department,  janitrees  at  head- 
quarters. 

Department  of  Public  Works 

Commissioner's  Office  — Cashier,  team  owners. 

Bureau  of  Buildings  —  Assistant  foremen. 

Bureau   of   Engineering  —  Assistant    foremen,    keeper   sewer 
inlets,  first  paver,  second  paver. 

Bureau  of  Streets  —  Assistant  foremen,  pound  keeper,  special 
bottle  boys. 

Bureau  of  Water  —  Callers,  assistant  foremen. 

School  Lunch  Commission  —  Dietitian,  assistant  dietitian,  cook, 
assistant  cook. 

All  Departments  —  All  craftsmen  and  skilled  laborers  whose 
positions  are  not  permanent. 


Department  of  Public  Instruction  —  Janitors  ($500  or  less  per 
year). 

Park  Department  —  Laborers,  drivers. 

Department  of  Public  Works  —  Laborers,  charwomen,  water 
boys,  porters,  drivers,  bottle  boys,  assorters,  stablemen,  coal  passers, 
boiler  cleaners,  cleaners  of  wagons  and  harnesses. 
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RULES  FOR  THE  CIVIL  SERVICE  OF  THE  CITY  OF 

UTICA 

Pursuant  to  the  statutes  of  the  State  of  Xew  York,  we,  Charles 
T.  Evans,  George  Wankel  and  Fred  J.  Davis,  duly  appointed  to 
prescribe,  amend  and  enforce  rules  for  appointments  to  and  pro- 
motions in  the  Civil  Service  of  the  City  of  Utica,  and  for  the 
classification  and  examination  therein,  and  constituting  the  Mu- 
nicipal Civil  Service  Commission  of  said  city,  duly  appointed  by 
the  ilayor  thereof,  do  hereby  prescribe  the  following  rules  for  the 
admission  of  persons  seeking  to  enter  the  Public  Service  of  the 
city  of  Utica,  for  promotions,  classifications  and  examinations 
therein,  for  the  registration  and  selection  of  laborers  for  employ- 
ment thereunder  and  for  the  conduct  of  persons  who  may  receive 
appointments  in  the  said  service,  to  take  effect  from  the  date  of 
their  approval  by  the  Mayor  of  the  city  of  Utica  and  the  Civil 
Service  Commissioners  of  the  State  of  New  York. 

Rule  I.     Application  of  Rules 
These  rules  shall  apply  to  all  positions  in  the  public  service  of 
the  city  of  Utica  with  the  exception  of  those  hereinafter  enumer- 
ated in  the  unclassified  service. 

Rule  II.    Appointment  of  Commissioners 

For  the  purpose  of  carrying  into  effect  and  enforcing  the  provi- 
sions of  the  Civil  Service  Laws  of  the  State  of  New  York,  as  ap- 
plied to  the  city  of  Utica,  there  shall  be  a  Municipal  Civil  Service 
Commission,  which  shall  be  composed  of  three  citizens  of  the  city 
of  Utica,  designated  and  appointed  by  the  flavor,  each  of  whom 
shall  be  known  as  a  Mimicipal  Civil  Sendee  Commissioner  of  the 
city  of  Utica,  and  not  more  than  two  of  whom  shall  belong  to  the 
same  political  party.  The  Mayor  may,  at  any  time,  by  filing  with 
the  city  clerk  a  written  notification  of  the  change,  appoint  another 
citizen  in  place  of  anyone  so  designated  and  appointed. 

It  shall  be  the  duty  of  such  Municipal  Civil  Service  Commission 

to  prescribe,  amend  and  enforce  rules  for  the  classification  of  the 

14371 


Digitized  by  VjOOQIC 


438         Eepoet  of  State  Civil  Service  Commission 

offices,  places  and  emplovmeiits  in  the  classified  service  of  the  city 
and  for  appointments  and  promotions  therein  and  examinations 
therefor ;  and  for  the  registration  and  selection  of  laborers  for  em- 
ployment therein  not  inconsistent  with  the  Constitution  of  the 
State  of  Xew  York  and  tho  provisions  of  the  Civil  Service  Law. 

The  Municipal  Civil  Service  Commission  shall  designate  one  of 
its  own  members  as  president  and  shall  appoint  a  chief  examiner, 
who  shall  act  as  secretary,  whose  salary  shall  be  fixed  by  the  Board 
of  Estimate  and  Apportionment.  Such  appointee  shall  keep  the 
minutes  of  the  proceedings  of  the  Commission,  all  necessary  rec- 
ords of  applicants,  their  examination,  and  standing  and  complete 
record  of  all  persons  employed  in  the  several  departments  and 
ofiices  to  which  these  rules  apply,  and  shall  record  all  appointments, 
promotions,  transfers,  dismissals,  resignations  and  changes  of  any 
sort  therein,  and  shall  also  certify  the  payrolls  as  hereinafter  pro- 
vided. He  shall  also  see  that  the  rules  and  regulations  are  com- 
plied with,  and  bring  any  case  of  their  infraction  to  the  attention 
of  the  Commission. 

Subject  to  the  directions  of  the  Municipal  Commission,  the  chief 
examiner  shall  have  charge  of  all  matters  pertaining  to  examina- 
tions. The  Municipal  Civil  Service  Commissioin  shall  have  power, 
with  the  consent  of  the  Board  of  Estimate  and  Apportionment,  to 
employ  such  assistant  examiners  as  may  be  deemed  necessary,  and 
such  assistants  shall  act  under  the  direction  of  the  chief  examiner. 
All  questions  and  tests  to  be  used  in  any  examination  shall  first 
be  approved  by  the  Municipal  Commission,  and  all  examination 
papers  shall  be  marked  under  the  regulations  of  the  Municipal 
Commission. 

Rule  III.     Classification  of  Positions 

The  Civil  Service  of  the  city  of  Utica  is  divided  into  the  Un- 
classified Service  and  the  Classified  Service. 

The  Unclassified  Service  includes: 

First  —  All  ofiicers  elected  by  the  people. 

Second  —  All  election  ofiicers. 

Third  —  The  head  or  heads  of  any  department  or  office  of  the 
city  government. 
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Fourth  —  Persons  employed  in  or  who  seek  to  enter  public 
service  as  superintendents,  principals,  or  teachers  in  the  educa- 
tional department  of  the  city. 

The  Classified  Service  includes  all  persons  not  in  the  Unclassi- 
fied Service.  The  positions  in  the  Classified  Service  are  hereby 
daasified  into  four  classes  to  be  known,  as  the  Exempt  Class,  the 
Competitive  Class,  the  Non-Competitive  Class  and  the  Labor  Class 
as  enumerated  in  respective  schedules  hereunto  attached  and 
hereby  made  a  part  of  these  rules. 

Rule  IV.     Exempt  Class 

The  Exempt  Class  shall  include: 

First  —  The  deputies  of  principal  executive  officers  duly  author- 
ized by  law  to  act  generally  for  and  in  the  place  of  their  principals. 

Second  —  One  secretary  of  each  officer,  board  and  commission 
authorized  by  law  to  appoint  a  secretary. 

Third  —  One  clerk,  and  one  deputy  clerk  if  authorized  by  law 
of  each  court 

Fourth  —  Other  subordinate  offices  for  the  filling  of  which  com- 
petitive or  non-competitive  examination  may  be  found  to  be  not 
practicable.  But  no  office  or  position  shall  be  deemed  to  be  in  the 
Exempt  Class  unless  specifically  named  in  such  class  in  schedule 
of  Exempt  Class  hereto  annexed.  Xot  more  than  one  appointment 
shall  be  made  to  or  under  the  title  of  any  such  office  or  position, 
unless  a  different  number  is  specifically  mentioned  in  such 
schedule. 

Fifth  —  There  shall  also  be  included  in  the  Exempt  Class  in 
the  event  of  an  epidemic  or  other  similar  emergency  in  which  the 
public  health  is  seriously  endangered,  such  experts  and  special 
inspectors  as  the  Department  of  Public  Safety  may,  with  the  writ- 
ten approval  of  the  Civil  Service  Commission,  appoint.  Such 
appointments  shall,  however,  continue  only  during  the  existence  of 
such  epidemic  or  similar  emergency. 

Rule  V.    Notification  of  Appointments 

The  appointments  to  positions  comprised  in  the  Exempt  Class 
may  be  made  without  examination  under  these  rules,  but  such  ex- 
amination may  be  held  upon  the  request  of  the  appointing  officer. 
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Appointing  officers  must  notify  the  Municipal  Civil  Service  Com- 
mission in  writing  of  all  appointments  to  such  positions  within  five 
days  after  the  same  are  made,  setting  forth  the  full  name  of  such 
appointee,  the  date  and  place  of  birth,  length  of  resid«ice  in  the 
city  of  Utica,  nature  of  previous  employment,  whether  he  has  ever 
been  in  official  service  before,  and  if  so  when  and  where ;  date  of 
beginning  of  service  and  term  for  which  appointed;  salary,  and 
the  name  of  the  person  in  whose  place  appointed ;  all  of  which  shall 
be  duly  certified  by  the  appointing  officer.  In  these  rules  the  term 
'"  appointing  officer  "  shall  be  construed  to  include  any  person, 
board  or  commission  having  the  power  to  appoint  to  any  position 
in  the  Civil  Service  of  the  city  of  Utica. 

Rule   VI.     Application   for   Examination  —  Competitive   Class 

Applications  of  competitors  for  positions  included  in  the  Com- 
petitive Class  must  be  addressed  to  the  secretary  of  the  Municipal 
Civil  Service  Commission  of  the  city  of  Utica,  at  the  office  of  the 
ifunicipal  Commission  in  the  city  hall  in  said  city.  The  appli- 
cation must  be  verified  and  in  the  handwriting  of  the  applicant. 
It  must  state : 

1.  Full  name  and  residence,  giving  street  and  number. 

2.  His  term  of  residence  in  the  city  of  Utica. 

3.  His  citizenship. 

4.  His  age,  giving  date  of  birth. 

5.  His  place  of  birth. 

6.  His  previous  emplojTiient  in  the  public  service,  if  any,  and 
whether  he  has  ever  been  dischai^ed  therefrom,  and  if  so,  the 
reason  thereof. 

7.  His  business  or  emploj-ment  and  residence  for  the  last  five 
preceding  years. 

8.  The  extent,  place  and  nature  of  his  education. 

9.  If  in  the  military  or  naval  service  of  the  United  States  in 
the  late  Civil  War,  the  name  of  the  organization,  or  vessel  to  which 
attached,  date  of  enlistment  or  commission,  position  or  rank,  date, 
cause  of  discharge  from  the  service,  and  any  physical  disability 
incurred  in  such  service. 

10.  Such  other  information  must  be  furnished  as  the  Mimicipal 
Commission  may  reasonably  require  touching  the  applicant's  merit 
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and  fitness  for  the  pnblic  service.  The  application  must  'be  accom- 
panied by  a  certificate  of  a  practicing  physician  of  good 
repute,  that  he  has  examined  the  applicant  and  found 
him  free  from  physical  defect  or  disease  that  would  be 
likely  to  interfere  with  the  proper  discharge  of  his  duties 
in  the  position  in  the  civil  service  sought  by  such  applicant, 
and  by  the  certificate  of  not  less  than  three  nor  more  than  five 
reputable  citizens  of  the  city,  that  they  have  been  personally  ac- 
quainted with  the  applicant  for  at  least  one  year,  and  believe  him 
to  be  of  good  moral  character,  of  temperate  and  industrious  habits, 
and  in  all  respects  fit  for  the  service  which  he  wishes  to  enter,  and 
that  they  are  willing  that  such  certificate  shall  be  published  for 
public  information,  and  will,  upon  application,  give  such  further 
testimonials  in  regard  to  such  applicant  as  may  be  required.  The 
applicant  must  also  state  in  his  application  the  position  he  seeks. 
Where  the  applicant  is  a  non-resident,  but  eligible  for  appoint- 
ment under  the  provisions  of  Rule  XIX,  two  of  the  citizens  mak- 
ing the  certificate  hereinabove  referred  to,  may  be  residents  of  the 
applicant's  place  of  residence. 

Rule  VII.    Defective  Applications  —  Age  Qualifications 

Defective  applications  may  be  suspended  by  the  Municipal  Com- 
mission and  applicants  notified  to  amend  the  same,  but  the  Muni- 
cipal Commission  shall  not  be  compelled  to  give  such  notice  or 
grant  such  opportunity  a  second  time.  Whenever  the  application 
does  not  show  that  the  applicant  is  within  the  prescribed  limits  of 
age,  and  is  otherwise  qualified  under  the  rules,  the  application  will 
be  rejected. 

All  candidates  shall  be  at  least  twenty-one  years  of  age  and  not 
more  than  seventy  years  of  age  at  the  date  of  their  examination, 
except  as  hereinafter  provided  in  Rule  XXXIII,  and  also  except 
nurses-in-training  at  General  Hospital,  axeman  and  chainman, 
the  minimum  age  for  which  shall  'be  eighteen  years. 

The  Municipal  Commission  may  in  its  discretion,  suspend  the 
rule  as  to  the  age  requirement  when  it  is  desirable  to  lower  the 
qualification,  but  all  such  cases  with  the  reasons  therefor  shall  be 
entered  in  the  minutes  of  the  Commission. 
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Rule  VIII.    Notification  of  Examination 

Whenever  the  demands  of  the  service  may  require,  the  Munici- 
pal Commission  will  notify  all  applicants  by  mail  whose  applica- 
tions have  been  filed  and  are  on  record  to  appear  for  examination, 
giving  at  least  three  days'  notice  of  the  place,  date  and  hour  of 
such  examination. 

The  place  and  date  of  such  examination  and  other  material 
information  in  regard  thereto  will  be  posted  on  the  bulletin  ot 
the  Municipal  Commission  in  the  lobby  of  the  City  Hall.  When 
deemed  expedient  by  the  Municipal  Commission,  advertisement 
of  examinations  will  be  made  in  the  official  newspapers  of  Utica, 
but  the  notice  posted  on  its  own  bulletin  as  above  provided,  shall 
be  the  only  public  notice  of  any  examination  required. 

Rule  IX.     Examinations 

In  all  examinations  for  appointment  and  promotion  in  the 
Civil  Service  of  Utica,  merit  and  fitness  shall  be  determined  by 
and  upon  competitive  examinations  for  all  positions  in  the  Com- 
petitive Class,  as  herein  provided.  The  merit  and  fitness  of  all 
applicants  shall  be  determined  by  examination  conducted  by  the 
Municipal  Commission.  Upon  all  such  examinations  no  rating 
higher  than  one  hundred  per  centum  shall  be  given  to  any  person. 
Lists  containing  the  names  and  rating  of  all  applicants  found  on 
such  examinations  to  be  eligible  for  appointment  and  promotion 
for  merit  and  fitness,  shall  be  made  up  for  certification  to  the  per- 
son or  persons  holding  the  power  of  appointment  or  promotion, 
in  the  manner  provided  in  these  rules.  The  minimum  percentage 
of  rating  necessary  to  entitle  an  applicant  to  a  place  upon  such 
eligible  list  shall  be  seventy  per  centum. 

Rule  X.     Conduct  of  Examination 

The  actual  conduct  of  every  examination  for  merit  and  fitness 
shall  be  under  the  responsible  direction  of  the  Municipal  Commis- 
sion or  of  its  designated  members,  free  from  the  interference  or 
participation  or  influence  of  the  appointing  officer  or  of  any  per- 
son other  than  the  chief  examiner  and  his  assistants  directly  em- 
ployed by  the  Municipal  Commission.  No  person  employed  in  a 
department  for  whose  benefit  an  eligible  list  is  to  be  prepared 
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shall  be  employed  as  an  expert  upon  the  examination  for  such 
eligible  list.  The  Municipal  Commission  may  in  the  examination 
give  such  relative  importance  to  the  different  subjects  or  matters 
of  examination,  whether  mental  or  physical,  or  to  experience, 
occupation  or  training,  as  to  it  may  seem  fit. 
.  The  appointing  officer  shall  state  to  the  Municipal  Commission 
upon  its  request  and  so  far  as  is  consistent  with  these  rules,  the 
general  qualifications  and  the  attainments,  physical  or  mental, 
or  both,  and  the  experience  he  deems  necessary  or  proper  to  be 
possessed  by  the  persons  filling  the  positions  for  which  an  eligible 
list  is  to  be  formed^  and  also  of  what  age  such  person  shall  be. 

Rule  XI.  Character  of  Examination 
All  examinations  shall  be  public  and  practical  in  their  charac- 
ter, and  shall  relate  to  those  matters  which  shall  fairly  test  the 
intelligence,  competency,  suitability  and  character  of  the  appli- 
cants to  discharge  the  duties  of  the  service  for  which  they  seek 
to  be  appointed.  The  Municipal  Commission,  with  the  approval 
of  the  State  Civil  Service  Commission,  shall  determine  when  ex- 
aminations are  not  practicable  in  cases  relating  to  the  Civil  Ser- 
vice of  Utica. 

In  the  creation  of  new  eligible  lists  the  ratings  shall  be  base<l 
upon  such  written  or  oral  examinations  or  both  as  the  Mimicipal 
Commission  shall  determine,  which  oral  examinations  shall  be 
stenographically  recorded. 

Rule  XII.  Physical  Examinations 
Whenever  physical  qualifications  are  of  prime  importance  to 
the  proper  discharge  of  the  duties  of  any  position,  applicants 
must  pass  an  additional  examination  as  to  their  physical  condi- 
tion and  capacity,  and  shall  be  certified  as  qualified  in  such  re- 
spects before  their  application  shall  be  filed  of  record  for  mental 
examination. 

Rule  XIII.    Political  Opinions  of  Candidates 

No  recommendations  or  questions  under  the  authority  of  these 
rules  shall  relate  to  the  political  opinions  or  affiliations  of  any 
person  whatever.     Xor  shall  political  opinions  be  discovered  or 
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considered  by  the  Commission  in  its  examinations.  The  Muni- 
cipal Commission  shall  not  receive  or  consider  any  communica- 
tion as  to  the  qualifications  or  merits  of  any  candidates  for  a  posi- 
tion except  such  as  are  herein  permitted  and  except  such  com- 
munications as  they  may  invite  by  way  of  verification  of  state- 
ments made  by  the  candidate. 

Rule  XIV.     Eligible  List 

1.  Every  competitor  who  attains  an  average  percentage  of  70 
or  over  on  the  obligatory  subjects  in  any  examination,  and  whose 
standing  on  every  obligatory  subject  is  50  or  over,  shall  be  eligible 
for  appointment  to  the  position  for  which  he  was  examined ;  and 
the  names  of  eligibles  shall  be  entered  in  the  order  of  their  aver- 
age percentages,  on  the  proper  register  of  eligibles;  provided  that 
the  names  of  competitors  who  have  passed  as  above,  and  whose 
claims  for  preference  imder  section  9  of  article  5  of  the  Constitu- 
tion have  been  allowed  by  the  Municipal  Commission,  shall  be 
placed  in  the  order  of  their  respective  average  percentages  at  the 
head  of  the  proper  register  of  eligibles. 

2.  When  two  or  more  eligibles  on  a  register  have  the  same 
average  percentage,  preference  in  certification  shall  be  determined 
by  the  order  in  which  their  applications  were  filed,  but  neither 
priority  in  the  date  of  application  nor  of  examination  will  give 
any  other  advantage  in  position  on  the  registers  of  eligibles. 

3.  The  term  of  an  eligible  list  is  fixed  at  not  less  than  one  year, 
nor  more  than  four  years,  from  the  date  of  the  establishment  of 
such  list. 

4.  An  eligible  list  which  has  been  in  force  for  a  period  of  one 
year  shall  terminate,  provided  that  a  new  examination  has  been 
held  and  a  new  list  prepared  for  the  same  position. 

5.  Persons  whose  names  appear  upon  such  eligible  list  men- 
tioned in  the  foregoing  paragraph  shall  be  notified  by  mail  when 
a  new  examination  is  to  be  held  for  the  same  position,  and  in- 
formed that  their  eligibility  will  cease  upon  the  establishment  of 
a  new  eligible  list,  provided  their  names  have  been  on  the  list  for 
one  year. 

Rule  XV.    Re-Grading 
Where  an  examination  for  any  grade  is  held  before  the  eligible 
list  for  that  grade  is  exhausted,  a  new  list  shall  be  prepared  after 


Digitized  by  VjOOQIC 


llULES  FOB  THE  CiTY  OF  UtICA  445 

such  examination.  The  persons  upon  the  former  list  who  have 
not  been  examined  for  the  new  eligible  list  shall  be  respectively 
placed  upon  the  new  eligible  list  in  the  position  to  which  the  per- 
centage of  their  aggregate  marking  upon  their  former  examina- 
tions would  entitle  them  if  such  markings  had  instead  been  given 
them  upon  the  new  examination  and  shall  be  continued  thereon 
until  the  end  of  their  term  of  eligibility. 

Rule  XVI.    Correction  of  Errors 

The  Municipal  Conmiission  shall  have  power,  in  its  discretion, 
whenever  in  its  judgment  the  interests  of  the  public  service  re- 
quire it,  to  order  a  re-examination  of  applicants  for  any  position, 
and  shall  have  power  to  correct  any  error  and  amend  or  revoke 
any  schedule,  list  or  other  paper  or  record  where  it  appears  that 
any  error  or  injustice  has  been  done,  where  any  person  whose 
name  appears  on  any  eligible  list  has  for  any  reason  become  in- 
capacitated for  appointment  in  the  public  service,  to  strike  said 
name  from  such  list,  provided,  however,  that  after  an  eligible  list 
rs  prepared  and  certified  it  shall  not  be  altered  or  revoked  except 
upon  notice  by  mail  or  otherwise,  as  the  Municipal  Commission 
may  direct,  to  all  persons  whose  standing  may  be  unfavorably 
affected  by  the  alteration.  But  the  reasons  for  every  such  action 
shall  be  recorded  in  the  minutes  of  the  Municipal  Conmiission. 

Rule  XVII.     Certification  for  Appointment 

1.  Whenever  a  vacancy  shall  occur  within  any  grade  of  the 
Competitive  or  Labor  Class,  which  in  the  opinion  of  the  appointing 
oflScer,  the  business  of  the  city  requires  to  be  filled,  he  shall  forth- 
with notify  the  secretary  of  the  Municipal  Commission  of  the 
vacancy  and  state  whether  the  same  is  to  be  filled  by  appointment 
or  by  promotion  or  by  reinstatement,  and  the  title  of  the  position, 
the  duties  to  be  performed  and  the  number  of  vacancies  to  be 
filled  and  compensation  to  be  paid. 

2.  Appointments  shall  be  made  to  or  employment  shall  be  given 
in  all  positions  in  the  Competitive  or  Labor  classes  that  are  not 
filled  by  promotion,  reinstatement,  transfer  or  reduction,  under 
the  provisions  of  the  Civil  Service  Law  and  these  rules,  by  ap- 
pointment from  among  those  standing  highest  on  the  eligible  list 
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prepared  by  the  Municipal  Commission,  except  as  otherwise  pro- 
vided by  the  Civil  Service  Law. 

3.  The  secretary  shall  thereupon,  as  soon  as  practicable, 
certify  to  the  appointing  officer  for  appointment  or  promotion 
or  for  reinstatement  from  the  eligible  list  mo6t  nearly  appro- 
priate to  such  position  as  it  may  then  exist,  the  names 
of  the  three  persons  standing  highest  on  such  eligible  list,  indicat- 
ing such  of  them,  if  any,  as  are  honorably  discharged  soldiers, 
sailors  or  marines,  of  the  army  or  navy  of  the  United  States  of 
the  late  Civil  War,  citizens  and  residents  of  this  State.  The  cer- 
tificate of  the  secretary  shall,  in  all  cases,  state  the  relative  stand- 
ing of  each  of  the  persons  certified. 

4.  The  appointing  oflicer  shall  thereupon  fill  said  vacancy  or 
vacancies  by  the  appointment  of  one  or  more  of  the  persons  so 
certified.  Until  an  appointment  has  been  made  from  said  certifi- 
cation, or  until  said  certification  has  been  canceled,  no  new  certi- 
fication shall  be  made  to  fill  said  vacant  position  or  positions. 
In  all  cases  the  vacancies  shall  be  filled  within  fifteen  days  after 
the  receipt  by  the  appointing  officer  of  the  names  certified  by  the 
secretary,  and  the  secretaiy  shall  be  notified  within  twenty-four 
hours  by  the  appointing  power  of  the  appointments  or  promotions 
so  made.  No  certification  shall  be  in  force  for  a  longer  period 
than  fifteen  days. 

5.  When  a  requisition  is  made  to  fill  a  position  for  which  no 
eligible  list  exists,  the  Municipal  Commission  shall  make  certifi- 
cation from  the  eligible  list  most  nearly  appropriate  to  the  group 
in  which  the  position  to  be  filled  is  classified,  and  wherein  the 
qualifications  demanded  have  been  determined  by  examination. 

Whenever  the  sex  of  those  whose  names  are  to  be  certified  is 
fixed  by  any  law,  rule  or  regulation,  or  is  specified  in  the  request 
for  certification,  the  names  of  those  of  the  sex  so  fixed  or  specified 
shall  be  certified,  but  in  all  other  cases  certification  shall  be  made 
without  r^ard  to  sex. 

6.  No  person  on  an  eligible  list  shall  be  certified  more  than 
three  times  to  the  same  appointing  officer  for  the  same  bureau  or 
institution,  except  at  the  request  of  said  appointing  officer,  unless 
the  person  so  certified  is  a  veteran,  in  which  case  his  name  shall 
continue  to  be  certified,  so  long  as  it  remains  on  the  eligible  list 
under  these  rules. 

Digitized  by  VjOOQIC 


Rules  for  the  (,>ity  of  Utica  447 

If  the  appointing  officer  shall  certify  that  a  person  named  in  a 
certification  has  declined  to  accept  a  position  offered,  the  secre- 
tary may  certify  the  name  of  the  person  standing  next  highest 
upon  the  eligible  list  to  those  already  certified. 

If  a  person  who  is  not  entitled  to  certification  is  certified  and 
appointed,  his  appointment  shall  be  immediately  revoked  by  the 
appointing  officer  upon  the  notification  of  the  Municipal  Com- 
mission. 

7.  Xo  person  whose  name  is  upon  the  eligible  list  may  waive 
his  right  to  certification  or  appointment  except  for  one  of  the  fol- 
lowing reasons,  stated  in  writing  to  the  appointing  officer  and  to 
the  Municipal  Conmiission. 

a.  Insufficiency  of  the  salary  attached  to  the  position ;  or 

6.  Temporary  inability,  physical  or  otherwise,  to  accept  the 
position  offered,  the  proof  of  which  shall  be  accepted  by  the  Mu- 
nicipal Commission.  The  Municipal  Commission  shall  enter 
upon  its  minutes  the  reasons  for  its  action  in  each  case,  and  the 
waiver  shall  not  continue  in  effect  for  a  period  longer  than  thirty 
days  from  the  date  of  certification. 

The  name  of  any  eligible  who  shall  decline  certification  or  ap- 
pointment for  any  reason  other  than  those  above  specified  shall  be 
stricken  from  the  list. 

Whenever  an  eligible  certified  for  appointment  shall  fail  to  ac- 
cept an  offer  of  appointment  sent  to  him  by  mail  at  his  postofficc 
address  within  the  four  business  days  next  succeeding  the  mail- 
ing of  such  offer  or  appointment,  he  shall  be  deemed  to  have  de- 
clined such  appointment. 

An  eligible  who  has  declined  an  appointment  on  the  ground  of 
the  insufficiency  of  the  salary  offered,  shall  not  thereafter  be  cer- 
tified for  a  position  at  the  same  or  any  less  salary.  Whenever 
one  or  more  eligibles  shall  have  declined  any  appointment  offered 
and  an  eligible  whose  relative  standing  is  lower  shall  have  been 
appointed  to  the  position,  the  salary  or  compensation  of  such  ap- 
pointee shall  not  be  increased  within  a  period  of  one  year  after 
his  appointment,  beyond  that  offered  to  the  person  so  declining. 

8.  If  the  appointment  shall  be  made  of  any  person  other  than 
one  of  the  three  standing  highest  on  the  eligible  list  the  appoint- 
ing  officer   shall   forward   to  the  Municipal   Commission,    with 
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notice  of  appointment,  copies  of  all  correspondence  to  and  from 
the  persons  declining  such  appointment. 

Rule  XVIII.  Suspension  of  Rules 
In  case  of  a  vacancy  in  any  position  in  the  Competitive  Class 
where  peculiar  and  exceptional  qualifications  of  a  scientific,  pro- 
fessional or  educational  character  are  required,  and  upon  satisfac- 
tory evidence  that  for  specified  reasons,  competition  in  sucn  special 
case  is  impracticable,  and  that  the  position  can  best  be  filled  by 
the  selection  of  some  particular  person  of  high  and  recognized  at- 
tainments in  such  qualities,  the  Municipal  Commission  may,  upon 
obtaining  the  approval  of  the  State  Civil  Service  Commission, 
suspend  the  provisions  of  the  rule  requiring  competition  in  such 
case,  but  no  such  suspension  shall  be  general  in  its  application  to 
such  place,  and  all  such  cases  of  suspension  shall  be  reported  to 
the  State  Civil  Service  Commission  in  the  annual  report  made  to 
them  with  the  reasons  for  the  same. 

Rule  XIX.    Qualifications  as  to  Residence  and  Citizenship 

Every  applicant  for  examination  for  appointment  to  any  of  the 
positions  enumerated  in  the  Competitive  or  Non-Competitive 
Class,  or  for  registration  for  employment  in  any  of  the  positions 
enumerated  in  the  Labor  Class,  must  be  a  citizen  of  the  United 
States  and  an  actual  resident  of  the  city  of  Utica  at  the  time  of 
his  application;  provided,  that  such  requirements  as  to  citizen- 
ship and  residence  may  be  specially  suspended  by  the  Municipal 
Commission  as  to  any  position  requiring  high  professional,  scien- 
tific or  technical  qualifications,  but  all  such  cases  with  the  reasons 
therefor  shall  be  entered  on  the  records  of  the  Commission. 

Rule  XX.  Requirements  in  Exceptional  Cases 
In  applications  for  examinations  for  positions  requiring  scien- 
tific, professional  or  technical  qualifications,  the  Municipal  Com- 
mission may  require  evidence  of  special  education  for  or  of  prac- 
tical experience  for  a  satisfactory  term  in  such  profession,  art  or 
trade;  and  shall  require  the  production  of  such  certificates  of 
competency  and  license  as  are  provided  by  the  statutes  of  this 
State  as  necessary  to  enable  the  practice  of  any  profession,  art  or 
trade. 
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Rule  XXI.    Candidates  Unfit  for  Appointment 

Blank  forms  for  applications  will  be  furnished  by  the  Muni- 
cipal Commission  without  charge  to  all  persons  requesting  the 
same.  The  Municipal  Commission  may  require  in  connection 
with  such  application  such  certificates  of  citizais,  physicians, 
public  officers  or  others  having  knowledge  of  the  applicant,  as  the 
good  of  the  service  may  require.  The  Municipal  Commission 
may  refuse  to  examine  an  applicant  or  after  examination  to  cer- 
tify an  eligible,  who  is  found  to  lack  any  of  the  established  pre- 
liminary requirements  for  the  examination  or  position  for  which 
he  applies;  or  who  is  physically  so  disabled  as  to  be  rendered 
unfit  for  the  performance  of  the  duties  of  the  position  to  which  he 
seeks  appointment;  or  who  is  addicted  to  the  use  of  intoxicating 
beverages  to  excess;  or  who  has  been  guilty  of  a  crime,  or  in- 
famous or  notoriously  disgraceful  conduct;  or  who  has  been  dis- 
missed from  the  public  service  for  delinquency  or  misconduct;  or 
who  has  intentionally  made  a  false  statement  of  any  material  fact, 
or  practiced  or  attempted  to  practice,  any  deception  or  fraud  in 
.his  application,  in  his  examination,  or  in  securing  his  eligibility 
or  appointment,  or  whose  character  shall  in  the  opinion  of  the 
Municipal  Commission  be  bad.  Any  of  the  foregoing  disqualifi- 
cations shall  be  good  cause  for  the  removal  of  an  eligible  from 
the  service  after  his  appointment.  When  the  position  to  be  filled 
involves  fiduciary  responsibility,  the  appointing  officer,  where 
otherwise  permitted  by  law,  may  require  the  appointee  to  furnish 
a  bond  or  other  security  and  shall  notify  the  Commission  of  the 
amount  and  necessary  details  thereof.  No  person  who  has  en- 
tered upon  an  examination  for  any  position  shall  be  entitled  to  be 
admitted  within  nine  months  from  the  date  thereof  to  a  new  ex- 
amination for  the  same  grade  or  position. 

Rule  XXII.  Temporary  Appointments 
Whenever  there  are  urgent  reasons  for  filling  a  vacancy  in  any 
position  in  the  Competitive  Class  and  there  is  no  eligible  list,  the 
appointing  officer  may  nominate  a  person  to  the  Municipal  Com- 
mission for  non-competitive  examination,  and  if  such  nominee 
shall  be  certified  by  the  Municipal  CommissicMi  as  qualified  after 
such  non-competitive  examination,  he  may  be  appointed  provision- 
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ally  to  fill  such  vacancy  until  a  selection  and  appointment  can  be 
made  after  competitive  examination,  but  such  provisional  ap- 
pointment shall  not  continue  for  a  longer  period  than  two  months, 
nor  shall  successive  temporary  appointments  be  made  to  the  same 
position  under  this  rule. 

When  the  service  to  be  rendered  by  the  appointee  is  for  a  tem- 
porary period,  and  the  need  of  such  service  is  urgent,  the  ap- 
pointing officer  may  appoint  from  the  appropriate  eligible  list  the 
first  person  willing  to  accept  such  temporary'  appointment. 

Any  person  declining  an  appointment  under  these  provisions 
shall  not  be  deprived  of  his  right  to  future  certification  for  per- 
manent appointment,  nor  shall  such  appointment  confer  upon  the 
person  so  appointed  the  privileges  provided  for  in  the  rules  gov- 
erning promotion,  transfer  or  reinstatement. 

Upon  the  written  request  of  the  appointing  officer  setting  forth 
the  reasons  wKy  an  extension  of  such  appointment  is  necessary, 
the  Municipal  Commission  may  extend  the  period  of  temporary 
appointment  for  an  additional  month,  but  under  no  circumstances 
shall  such  temporary  appointment  exceed  sixty  days,  and  if  such 
extension  is  granted,  the  reason  for  the  same  shall  be  set  forth  in 
the  minutes  of  the  Municipal  Commission. 

No  person  shall  be  eligible  to  temporary  appointment  to  any 
position  in  the  Competitive  Class  if  he  has  received  a  temporary 
appointment  within  the  previous  four  (4)  months. 

Rule  XXIII.    Methods  of  Examination  —  Non-Ccmpetitive  Class 

Positions  in  the  Xon-Competitive  Class  may  be  filled  by  the  ap- 
pointing officer  in  his  discretion  which  shall  be  limited  as  follows : 

1.  He  may  select  from  the  eligible  list  prepared  as  the  result 
of  open  competitive  examination ;  or 

2.  He  may  name  to  the  Municipal  Commission  three  or  more 
persons  for  competitive  examination,  and  appoint  from  among 
those  who  have  successfully  passed  the  examination  for  merit  and 
fitness;  or 

3.  He  may  appoint  or  employ  any  person  named  by  him,  who, 
upon  a  non-eompetitive  examination  by  the  said  Municipal  Com- 
mission shall  be  duly  certified  as  qualified  to  discharge  the  duties 
of  the  position. 


Digitized  by  VjOOQIC 


Rules  for  the  City  of  Utica  451 

Rule   XXIV.     Certificate   of   Qualification  —  Non-Competitive 

Class 

Upon  the  non-competitive  examination  into  the  qualifications 
of  a  person  named  for  a  position  in  this  class,  the  Municipal  Com- 
mission will  give  a  certificate  to  such  person  only  when  satisfied, 
(1)  that  he  is  within  the  limits  of  the  age  prescribed  for  the 
position  or  employment  to  which  he  has  been  named;  (2)  that 
he  is  properly  certified  as  free  from  any  physical  defect  or  disease 
which  is  likely  to  interfere  with  the  proper  discharge  of  his 
duties;  (3)  that  his  character  is  such  as  to  qualify  him  for  such 
position  or  employment;  and  (4)  that  he  possesses  the  requisite 
knowledge  and  ability  to  enter  ofi  the  discharge  of  his  oflBcial 
duties.  An  ofiicer  naming  a  person  for  examination  will  at  the 
same  time  transmit  his  certificate,  that  after  due  inquiry  he  is 
satisfied  that  the  character  and  habits  of  the  person  named  fit  him 
for  the  public  service  and  will  append  to  the  certific^tte  such 
formal  vouchers  or  credentials  as  to  character  as  ho  may  desire  to 
have  considered  or  to  have  placed  on  file  in  the  determination  of 
the  character  or  habits  of  the  nominee,  the  certificate  thereof  by  the 
nominating  oflBcer  will  be  considered  essential. 

Whenever  a  vacancy  exists  in  a  position  of  the  Competitive  Class 
and  an  open  competitive  examination  duly  advertised  does  not 
result  in  an  eligible  list  of  at  least  three  names  for  such  position, 
the  appointing  oflBcer  may  nominate  a  person  to  the  Municipal 
Commission  for  non-competitive  examination,  and  if  such  nominee 
shall  be  certified  by  the  Municipal  Commission  as  qualified,  he 
may  be  appointed  to  fill  such  vacancy.  In  case  there  is  a  person 
serving  in  such  position  imder  provisional  examination,  and  no 
one  applies  to  compete  with  such  person  in  an  open  competitive  ex- 
amination duly  advertised,  the  provisional  appointment  may  be 
made  permanent 

Rule  XXV.    Selection  of  Method  of  Examination  —  Non-Com- 
petitive Class 

Whenever  a  vacancy  in  the  Non-Competitive  Class  in  any  de- 
partment, ofl&ce  or  institution  is  to  be  filled,  the  oflicer  having  the 
authority  to  fill  the  same  shall  notify  the  Municipal  Commission 
which  of  the  three  methods,  in  his  discretion,  imder  Rule  XXITT 
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he  selects;  and  if  the  choice  be  by  an  open  competition,  the  Munici- 
pal Commission  Avill  proceed  as  for  an  examination  under  the 
Competitive  Class,  but  if  the  choice  be  by  a  limited  competition, 
or  by  the  appointment  of  a  person  to  be  duly  certified  by  the  Mu- 
nicipal Commission  as  qualified,  the  officer  aforesaid  shall  name 
in  such  notification  the  person  or  persons  to  be  examined,  and 
thereupon  the  Municipal  Commission  shall  notify  the  person  or 
persons  so  named  of  the  time,  place  and  special  rules  for  the 
examination. 

Rule  XXVI.     Labor  Class  —  Registration  and  Appointment 

Vacancies  in  permanent  or  season  labor  positions  shall  be  filled 
by  appointment  from  lists  of  applicants  registered  by  the  Muni- 
cipal Commission.  Preference  in  employment  from  such  lists 
shall  be  given  according  to  the  date  of  application.  The  Municipal 
Commission  shall  require  an  applicant  for  registrati(m  for  the 
labor  service  to  furnish  such  evidence  or  to  pass  such  examination 
as  it  may  deem  proper  with  respect  to  his  age,  residence,  physical 
condition,  ability  to  lalbor,  skill,  capacity  and  experience  in  the 
trade  or  employment  for  which  he  applies.  Such  examination 
shall  be  an  oral  examination,  and  upon  it  may  be  based  separate 
lists  of  applicants  for  different  kinds  of  labor  or  employment  An 
applicant  may  be  roistered  on  one  or  more  of  these  lists. 

When  the  public  interests  require  the  employment  of  one  or 
more  persons  at  common  labor  for  temporary  or  emergency  service, 
the  head  of  the  department  may  appoint,  subject  to  the  previous 
approval  of  the  Municipal  Commission,  the  persons  most  available 
and  best  fitted  for  such  work,  without  reference  to  the  registration 
lists,  but  provided  that  registered  applicants  seeking  temp<»*ary 
employment,  who  have  notified  the  Municipal  Commission  of  their 
readiness  to  serve  shall  be  preferred.  Notice  of  such  appointment, 
giving  the  names  of  the  employees,  rate  of  wages,  and  the  occasion 
and  probable  duration  of  employment,  shall  be  immediately  filed 
in  the  office  of  the  Municipal  Commission  and  the  payrolls  therefor 
shall  be  presented  to  the  Municipal  Commissicm  for  certification  as 
in  other  cases.  Such  employment  shall  not  be  continued  for  longer 
than  fifteen  days  without  the  express  authorization  of  such  exten- 
sion by  the  Municipal  Commission,  and  then  only  for  a  period  of 
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fifteen  days.  Record  of  such  authorization  with  the  reasons  there- 
for shall  be  made  a  part  of  the  minutes  of  the  AEunicipal  Commis- 
sion and  noted  in  its  annual  report  to  the  State  Commission. 

Rule  XXVII.  Probationary  Appointments 
Every  original  appointment  to,  or  employment  in  any  position 
in  the  Competitive  Class  shall  be  for  a  probationary  term  of  three 
months,  and  an  appointing  officer  or  nominating  officer  in  notifying 
a  person  certified  to  him  for  appointment  or  employment  shall 
specify  the  same  as  for  a  probationary  term  only ;  and  if  the  con- 
duct, capacity  and  fitness  of  the  probationer  are  satisfactory  to 
the  appointing  officer,  his  retention  in  the  service,  after  the  end 
of  such  term,  shall  be  equivalent  to  his  permanent  appointment, 
but  if  his  conduct,  capacity  or  fitness  be  not  satisfactory,  he  may 
be  discharged  at  the  end  of  such  term,  without  regard  to  the  pro- 
visions of  Rule  XXXIV,  limiting  the  power  of  removal. 

Whenever  two  or  more  persons  appointed  from  the  same  eligible 
list  are  serving  as  probationers  in  the  same  department,  and  there 
is  necessity  for  a  reduction  of  the  force  for  such  d^artment  affect- 
ing such  persons,  they  shall  be  preferred  for  retention  in  the  order 
of  their  original  standing  upon  such  list 

Rule  XXVIII.    Promotions 

1.  Whenever  a  vacancy  occurs  in  any  position  in  the  Com- 
petitive Class  above  the  lowest  grade  in  any  group,  and  there  be 
no  list  of  persons  eligible  for  promotion,  the  Municipal  Commis- 
sion shall  forthwith  arrange  to  hold  a  promotion  examination  lim- 
ited to  those  persons  who  have  for  more  than  one  year  served  with 
fidelity  in  the  next  lower  grade  in  such  group  in  the  same  office, 
department,  or  institution,  provided,  that  if  there  are  no  persons 
who  have  served  with  fidelity  for  one  year  in  the  next  lower  grade, 
or  provided  all  persons  in  the  next  lower  grade  fail  in  any  pro- 
motion examination,  then  all  persons  in  the  second  lower  grade, 
who  have  sei-ved  with  fidelity  for  one  year  in  the  same  office, 
department  or  institution,  shall  have  the  right  to  compete  in  the 
said  promotion  examination.  On  the  request  of  the  appointing 
officer,  the  Municipal  Commission  may  permit  persons  occupying 
two  or  more  of  the  next  lower  grades  to  compete  for  the  promotion, 
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reasons  for  such  course  being  set  forth  in  detail.  Whenever  after 
one  trial  it  is  found  not  practicable  to  fill  a  vacancy  in  any  position 
through  promotion,  in  the  manner  herein  prescribed,  such  vacancy 
shall  be  filled  by  original  appointment  through  competitive  exami- 
nation in  accordance  with  the  provisions  of  Eule  XVII. 

2.  As  provided  'by  the  Civil  Service  Law  an  increase  in  the 
'salary  or  other  compensation  of  any  person  holding  an  office  or 
position  within  the  scope  of  these  rules  beyond  the  limit  fixed  for 
the  grade  in  which  such  office  or  position  is  classified,  shall  be 
deemed  a  promotion. 

3.  IN^o  promotion  can  he,  made  from  a  position  in  one  class  to 
•a  position  in  another  class,  unless  the  same  be  specially  authorized 
by  the  Municipal  Commission,  but  a  person  employed  in  any  posi- 
tion, shall  not,  because  of  such  appointment,  be  barred  from  the 
open  competitive  examination  provided  for  original  entrance  to 
any  other  position. 

4.  The  test  of  actual  service  being  the  main  factor  in  fitness 
for  promotion,  there  shall  be  kept  in  every  office  continuous  and 
comparative  records  of  the  efficiency,  punctuality,  attention  and 
general  good  conduct  of  all  persons  employed  therein.  Such  rec- 
ords shall  be  at  all  times  open  to  inspection  by  the  Mimicipal  Com- 
mission, and  if  the  same  have  been  regularly  and  properly  kept 
they  shall  constitute  one  of  the  elements  in  such  promotion  exami- 
nation with  such  relative  weight  as  shall  be  assigned  to  them  by 
the  Municipal  Commission.  If  such  records  have  not  been  r^i- 
larly  and  properly  kept,  the  Municipal  Commission  shall  prescribe 
such  tests  as  may  seem  best  calculated  to  determine  the  relative 
merit  and  fitness  of  the  persons  entitled  to  enter  the  promotion 
examination. 

5.  The  appointing  officer  shall  notify  the  Mimicipal  Commis- 
sion of  any  vacancy  in  a  position  in  his  office  to  be  filled  by  pro- 
motion, and  thereupon,  after  consultation  with  the  appointing 
officer,  the  Municipal  Commission  shall  direct  a  competitive  ex- 
amination of  those  entitled  to  enter  the  same  under  the  provisions 
of  this  rule,  and  shall  publish  the  same  by  notice,  giving  date  and 
place,  posted  conspicuously  in  the  office  where  such  vacancy  exists. 

6.  The  written  part  of  the  examination  shall  be  confined  to  the 
duties  of  the  office  in  which  the  vacancy  occurs,  and  particularly 
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to  the  duties  of  the  position  to  be  filled.  Due  weight  will  be  given 
to  the  candidate's  seniority  and  past  record  in  the  office,  and  to 
any  special  fitness  for  the  duties  of  the  higher  position. 

7.  The  conduct  of  such  examination  and  the  preparation  of  the 
eligible  list  shall  be  subject  to  the  general  provisions  of  Eules  X, 
XI,  XIII,  and  XIV,  except  that  the  term  of  an  eligible  list  estab- 
lished as  the  result  of  promotion  examination  is  fixed  at  not  less 
than  one  year  nor  more  than  two  years  from  the  date  of  such  list. 
The  Municipal  Commission  shall  certify  for  promotion  the  names 
of  three  persons  standing  highest  on  such  eligible  list 

8.  No  recommendation  of  any  person  for  promotion,  whether 
verbal  or  written,  shall  be  entertained  or  received,  unless  made  in 
the  ordinary  course  of  duty  by  his  immediate  official  superiors,  and 
the  presentation  of  any  recommendation  other  than  that  of  such 
superiors  shall  be  considered  an  unwarrantable  interference  with 
the  public  service,  and  the  person  so  recommended  may  be  required 
to  show,  before  being  certified  for  promotion,  that  such  recom- 
mendation was  not  made  by  his  request  or  connivance. 

Rule  XXIX.     Transfers 

1.  Transfers  from  one  department  or  office  to  another  may  be 
made  with  the  approval  of  the  Municipal  Commission  and  upon 
the  mutual  consent  of  the  appointing  officers  of  the  departments 
or  offices  affected,  as  follows: 

A  person  originally  appointed  from  an  eligible  list  who  has 
served  the  required  probationary  term  of  three  months  may  be 
transferred  to  a  similar  position  in  the  same  group  and  grade. 

A  person  holding  a  position  in  the  Competitive  Class  who  did 
not  enter  the  service  by  qualifying  in  an  open  competitive  examina- 
tion may  be  transferred  to  a  similar  position  in  the  same  group  and 
grade,  provided  he  has  served  continuously  for  at  least  three  years 
in  a  position  in  the  same  group  as  that  from  which  transfer  is 
proposed. 

Transfer  from  an  exempt  or  non-competitive  position  to  a  com- 
petitive position,  or  from  a  position  in  the  Competitive  Class  to  a 
position  in  a  different  group  in  such  class,  shall  be  allowed  only 
when  the  person  transferred  has  qualified  in  an  open  competitive 
examination  and  is  eligible  for  certification  and  appointment  from 
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the  appropriate  eligible  list  for  the  position  to  which  transfer  is 
proposed  and  is  so  certified  and  appointed.  Such  certification  and 
appointment  shall  remove  the  name  of  the  person  so  transferred 
from  the  eligible  list.  Xo  such  transfer  shall  be  allowed  when 
there  is  an  appropriate  list  of  persons  eligible  for  promotion  to  the 
position  proposed  to  be  filled  by  transfer. 

A  peTBon  holding  a  position  in  the  Xon-CompetitiTe  Class  may 
be  transferred  to  a  similar  position  in  the  same  class. 

Rule  XXX.     Reinstatement  in  Service 

Any  person  who  has  held  a  position  by  appointment  under  the 
Civil  Service  Rules,  and  who  has  been  separated  from  the  service 
through  no  delinquency  or  misconduct  on  his  part,  may  be  rein- 
stated without  re-examination  in  the  same  or  a  similar  position  in 
the  same  office  and  grade,  within  one  year  from  the  date  of  such 
separation,  provided,  that  for  original  entrance  to  the  position  pro- 
posed to  be  filled  by  reinstatement  there  is  not  required  by  these 
rul^,  in  the  opinion  of  the  Municipal  Commission  an  examina- 
tion involving  essential  tests  or  qualifications  different  from  or 
higher  than  those  involved  in  the  examination  for  original  en- 
trance to  the  position  formerly  held  by  the  person  proposed  to  be 
reinstated. 

Whenever  in  any  department  or  institution  an  office  or  position 
is  abolished,  or  whenever  the  number  of  positions  of  a  certain  char- 
acter is  reduced,  the  person  or  persons  legally  holding  the  office, 
or  filling  the  position  shall  be  entitled  to  reappointment  to  or 
reinstatement  in  the  said  position  or  office  if  it  is  thereafter  within 
one  year  re-established  under  the  same  or  any  other  designation. 

No  reinstatement  shall  be  made  unless  the  Municipal  Commis- 
sion has  issued  its  certificate  to  the  effect  that  such  reinstatement  is 
in  accordance  with  the  Civil  Service  Law  and  Rules. 

Rule  XXXI.    Political  Services  or  Contributions  Not  Required 

No  person  in  the  public  service  is,  for  that  reason,  under  any 
obligation  to  contribute  to  any  political  fund  or  purpose,  or  to  ren- 
der any  political  service,  and  no  person  shall  be  removed  or  other- 
wise prejudiced  for  refusing  so  to  do. 
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Rule  XXXII.     Political  Action  Unafifected 

No  person  in  the  public  service  has  the  right  to  use  his  official 
authority  or  influence  to  coerce  the  political  action  of  any  person 
or  body. 

Rule  XXXIII.    Preference  of  Veterans 

Honorably  discharged  soldiers,  sailors  and  marines  from  the 
army  or  navy  of  the  United  States  in  the  late  Civil  War,  who  are 
citizens  and  residents  of  Utica,  shall  be  entitled  to  preference  in 
appointment  and  promotion  without  regard  to  their  standing  on 
any  list  from  which  such  appointment  or  promotion  shall  be  made ; 
provided  their  qualifications  and  fitness  shall  have  been  ascertained 
as  provided  in  these  rules ;  and  the  person  thus  preferred  shall  not 
be  disqualified  from  holding  any  position  in  the  civil  service,  on 
account  of  his  age,  nor  by  reason  of  any  physical  disability,  pro- 
vided such  age  or  disability  does  not  render  him  incompetent  to 
perform  the  duties  of  the  position  applied  for. 

Rule  XXXIV.     Power  of  Removal 

Subject  only  to  the  qualifications  required  to  be  ascertained  in 
accordance  with  these  rules,  the  power  of  appointment  and  the 
responsibility  of  selection  in  all  cases  is  in  the  appointing  ofl&cer. 
The  power  to  remove  existing  by  law  on  the  part  of  any  oflScer  is 
not  impaired  by  anything  contained  in  these  rules. 

Rule  XXXV.     Dismissals 

No  one  dismissed  from  the  service  for  misconduct  shall  be 
admitted  to  examination  for  appointment  in  any  capacity  in  any 
department  of  the  municipal  service  within  two  years  from  t^e 
date  of  such  dismissal. 

Rule  XXXVI.  Report  of  Term  of  Employment 
1.  It  shall  be  the  duty  of  each  city  officer,  or  board  of  city 
<^cer8,  appointing  or  employing  an  officer,  clerk  or  other  person 
in  the  service  of  the  city,  forthwith  on  such  appointment  or  em- 
ployment to  report  to  the  Municipal  Commission  the  name  of 
the  appointee  or  employee,  the  title  or  character  of  his  office  or 
employment,  and  the  date  of  the  commencement  of  service  by 
virtue  thereof ;  and  forthwith,  on  the  termination  of  such  service, 
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to  report  to  said  Mimicipal  Commission  the  fact  and  date  and 
cause  of  said  termination. 

2.  The  Municipal  Commission  shall  keep  in  its  office  an  official 
roster  of  the  classified  city  service,  and  shall  enter  thereon  the 
name  of  each  and  every  person  who  has  been  appointed  to,  em- 
ployed, promoted  or  reinstated  in  any  position  in  such  service  upon 
such  evidence  as  it  may  require  or  deem  satisfactory  that  such 
person  was  appointed  to,  or  employed,  proipoted  or  reinstated  in 
the  service  in  conformity  with  the  provisions  of  the  law  and  these 
rules.  The  official  roster  shall  show  opposite,  or  in  connection  with 
each  name,  the  date  of  appointment,  employment,  promotion  or 
reinstatement,  and  the  office  in  which  and  the  compensation  of  the 
position,  date  of  commencement  of  service,  and  the  date  of  transfer 
in  or  separation  from  the  service  by  dismissal,  resignation,  can- 
cellation of  appointment,  or  death. 

Rule  XXXVII.  Certification  of  Payrolls 
For  the  purpose  of  certification  of  payrolls  and  accounts,  as 
required  by  section  nineteen  of  the  Civil  Service  Law,  appointing 
officers  and  heads  of  departments  shall  furnish  the  Commission 
with  payrolls,  accounts  and  certificates  in  form  and  manner  as 
follows : 

1.  Heads  of  departments,  offices  and  institutions  in  the  city  ser- 
vice whose  employees  are  paid  individually  direct  from  the  treas- 
ury' of  the  city  shall  furnish  the  Municipal  Commission,  at  least 
two  days  before  payment  is  to  be  made,  a  payroll  in  triplicate, 
showing  the  names  of  the  persons  to  be  paid,  the  title  of  the  posi- 
tion held  or  kind  of  service  performed  by  each  person,  the  rate  and 
amount  of  compensation  to  which  he  is  entitled,  and  the  period 
for  which  he  is  to  be  paid,  and  shall  certify  that  the  persons  named 
therein  are  employed  solely  in  the  proper  duties  of  the  positions 
and  employments  indicated,  and  that  persons  described  as  or  pro- 
posed be  paid  as  **  laborers  "  are  employed  at  ordinary  unskilled 
labor  only.  After  examination  and  certification  by  the  Municipal 
Commission  as  hereinafter  prescribed,  two  of  such  payrolls  shall 
be  transmitted  by  it  to  the  Comptroller  for  further  examination 
and  pajTnent,  as  required  by  law,  and  one  of  them  shall  accom- 
pany the  warrant  on  the  Treasurer  or  other  disbursing  officer. 
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2.  For  payments  for  irregular  or  occasional  services,  the  head 
of  such  a  department,  office  or  institution  shall  transmit  to  the 
Municipal  Commission  the  original  account  or  a  special  payroll 
bearing  his  written  approval,  which  approval  shall  be  deemed  to 
be  a  certificate  of  the  facts  required  by  the  preceding  section  to 
be  certified  on  the  regular  payrolls.  Upon  examination  and  certifi- 
cation by  the  Municipal  Commission  such  account  shall  be  for- 
warded to  the  Comptroller  or  other  fiscal  officer. 

3.  The  Municipal  'Commission,  or  any  two  Commissioners,  or 
any  one  Commissioner  and  the  secretary  of  the  Municipal  Commis- 
sion, shall  compare  such  payrolls  or  accounts  for  services  with  the 
official  roster,  and  shall  attach  thereto  or  place  thereon  a  certifi- 
cate in  form  substantially  as  follows : 

We  (or  I)  hereby  certify  that  the  persons  named  in  the  above 
payroll,  occupying  positions  in  the  classified  service,  have  been 
appointed  or  employed  in  pursuance  of  the  Civil  Service  Law,  and 
of  rules  made  in  pursuance  of  said  law  (Chap.  370,  Laws  of  1899). 


Municipal  Civil  Service  Cornmission. 
(or  Secretary.) 

The  Secretary  shall,  upon  the  examination  heretofore  provided, 
make  such  certificate;  but  in  his  absence  it  may  be  made  by  any 
member  of  said  Municipal  Commission. 

4.  Upon  satisfactory  evidence  that,  with  intent  to  evade  the 
provisions  of  the  law  and  of  these  rules,  any  person  appointed  to, 
or  employed  in  any  position  in  the  classified  service  has  been 
assigned  to  perform  duties  other  than  those  for  which  he  was  ex- 
amined and  certified,  or  imder  any  title  not  appropriate  to  the 
duties  to  be  performed,  the  Municipal  Commission  will  refuse  cer- 
tification of  such  person  for  payment  of  compensation,  and  remove 
his  name  from  the  official  roster. 

Rule  XXXVIII.    Regulations 

The  Municipal  Commission  shall  have  authority  to  prescribe 
such  regulations  in  pursuance  of,  and  for  the  execution  of  the  pro- 
visions of  these  rules  and  of  the  Civil  Service  Law  as  may  not  be 
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inoonsistent  therewith,  and  may  prescribe  blank  forms  of  applica- 
tions, certificates,  reports,  records  and  returns,  required  under 
these  rules  and  the  r^ulations  made  in  pursuance  thereof. 

Rule  XXXIX.    When  Rule$  Take  Effect 
These  rules  shall  take  effect  on  and  after  the  date  of  th^r  ap- 
proval by  the  State  Civil  Service  Commissicm  of  the  State  of  New 
York 

SCHEDULES 

The  following  is  the  list  of  the  oflSces  and  positions  in  the  Civil 
Service  of  the  city  of  Utica,  classified  in  accordance  with  the  fore- 
going rules  and  therein  referred  to. 

Unclassified  Service 
First  —  Officers  elected  by  the  people,  viz : 

Mayor. 

Comptroller. 

Treasurer. 

President  of  the  common  council. 

City  judge. 

Special  city  judge. 

Aldermen. 

Assessors. 

School  commissioners. 

Justices  of  the  peace. 

Constables. 

Second  —  The  head  or  heads  of  any  department  of  the  city, 
viz: 

Commissioner  of  public  safety. 

Commissioner  of  public  works. 

Commissioner  of  charities  and  correction. 

Corporation  counsel. 

City  engineer. 

Civil  service  commissioners. 

Members  of  park  commission. 

Members  of  the  examining  board  of  plumbers. 

Commissioners  of  deeds. 
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Third — ^AU  election  officers. 

Fourth  —  Persons  employed  in  the  educational  department  of 
the  city,  viz: 

All  superintendents,  principals  and  teachers  employed  by 
the  board  or  department  of  education. 

Fifth  —  Officers  elected  or  appointed  by  the  common  council, 
viz: 

City  clerk. 
Sixth  —  Sealer  of  weights  and  measures. 

Classifikd  Sbbvicb 
Exempt  Class 
Mayor's  office: 

One  secretary. 

One  expert  accountant,  examiner  of  acoounts. 

One  stenographer. 

Department  of  Finance —  Comptroller's  Office: 
One  deputy  comptroller. 

Department  of  Finance — Treasurer's  Office: 
One  deputy  treasurer. 
One  cashier. 

Department  of  Law : 

Two  assistant  corporation  counsels,  each  of  whom  shall  be  an 

attorney-at-law. 
One  stenographer. 

Department  of  Public  Works: 
One  deputy  conmiissioner. 
One  secretary. 
Keeper  of  city  clock.* 

Department  of  Public  Safety : 
One  deputy  conmiissioner. 
One  secretary. 


•  As  amended  September  24,  1912. 
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Superintendent  of  buildings. 
One  health  officer. 
One  deputy  health  officer. 
District  physicians. 
Police  surgeon. 

One  stenographer,  who  shall  be  the  same  person  appointeii 
by  the  corporation  counsel. 

Office  of  City  Engineer: 

One  deputy  city  engineer. 

One  stenographer,  who  shall  be  the  same  person  appointed 
by  the  corporation  counsel. 

Department  of  Assessment  and  Taxation : 
One  secretary. 

Department  of  Charities  and  Corrections : 
One  deputy  commissioner. 
One  overseer  of  the  poor. 
One  hospital  investigator. 

City  Court: 

The  clerk  of  the  court. 
The  deputy  clerk  of  the  court. 

Department  of  Education: 
One  secretary. 

The  Park  Board: 
One  secretary. 

Chief  instructor  and  instructors  at  summer  playgrounds,  who 
shall  be  approved  by  the  superintendent  of  schools. 

Examining  Board  of  Plumbers : 
One  clerk  (acting  as  secretary). 

Office  of  City  Clerk: 
One  deputy  city  clerk. 

Board  of  Contract  and  Supply : 

One  secretary,  acting  as  purchasing  agent. 
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Competitive  Class 

The  Competitive  Class  includes  all  persons  employed  or  ap- 
pointed in  the  public  service  whose  positions  are  not  specifically 
included  in  the  Exempt  Class,  the  Non-Competitive  Class  or  the 
Labor  Class,  but  no  examination  shall  be  held  for  the  position 
until  it  is  specifically  stated  in  the  following  classification : 

Clerk. 

Bookkeeper. 

Chief  examiner.  Municipal  Civil  Service  Commission. 

Stenographer. 

Janitor  of  public  buildings. 

Janitor  of  schools. 

Janitor  with  knowledge  of  steam  boilers. 

Registrar  of  vital  statistics. 

Health  inspector. 

Sanitary  inspector. 

Milk  inspector. 

Meat  inspector. 

Plumbing  inspector. 

Garbage  inspector. 

Ash  inspector. 

City  scavenger. 

Deputy  chief,  Police  Department. 

Captain,  Police  Department 

Sergeant,  Police  Department. 

Detective,  Police  Department. 

Patrolman,  Police  Department. 

Operator,  police  signal  system.  Police  Department. 

Matron,  Police  Department. 

Deputy  chief  engineer,  Fire  Department. 

Captain,  Fire  Department. 

Lieutenant,  Fire  Department. 

Engineer,  Fire  Department. 

Fireman  of  engine,  Fire  Department 

Fireman,  Fire  Department 

Driver,  Fire  Department 

Lineman,  Fire  Department 

Superintendent  of  fire  alarm  telegraph. 
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Deputy  superintendent  of  buildings. 

Assistant  city  engineer. 

Leveler. 

Eodman. 

Draftsman. 

Chainman. 

Axeman. 

Mercantile  inspector. 

Boiler  inspector. 

Superintendent  of  streets. 

Street  cleaning  inspector. 

Inspector  of  public  works.  , 

Sidewalk  investigator. 

Storekeeper. 

Superintendent  of  parks. 

Keeper  of  public  bath. 

Matron  at  public  bath. 

Superintendent  of  buildings  and  janitors. 

Attendance  officer  of  schools. 

City  marshal. 

Male  probation  officer,  city  court. 

Female  probation  officer,  city  court. 

Attendance  officer,  city  court. 

Superintendent  of  nurses,  General  Hospital. 

Tuberculosis  nurse. 

Non-Competitive  Claris 
Chief  of  police. 
Chief  engineer  of  Fire  Department 

(Limited  to  two  next  lower  grades.) 
Laurdryman,  General  Hospital. 
Fireman,  General  Hospital. 
!Nurse-in-training,  General  Hospital, 
Foreman  (salary  limit,  $75  a  mofitliV 
Masons. 
Plumbers. 
Carpenters. 
Painters. 
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Cook,  General  Hospital. 

Assistant  cook,  General  Hospital. 

Waitresses,  General  Hospital. 

Assistant  laundress,  General  Hospital. 

Seamstress,  General  Hospital. 

Yardman. 

Nightman. 

Cleaners, 

Cartmen. 

Cellarmen. 

Scrubmen. 

Scrubwomen. 

City  sexton. 

General  laborers. 

Day  workmen. 

Teamsters. 

Pavers. 

The  Labor  Class  shall  include  all  persona  employed  as  laborers 
or  day  workmen. 

CHARLES  T.  EVANS, 
FRED  J.  DAVTS. 
GEORGE  WANKEL, 
Municipal  Civil  Service  Commission. 

Approved  August  12,  1012. 

FRANK  J.  BAKER, 

Mayor. 


STATE  OF  NEW  YORK 

Office  State  Civil  Service  Commission, 

Albany,  September  16,  1912. 

The  foregoing  rules  of  the  Municipal  Civil  Service  Cominif- 
sion  of  the  City  of  Ftica,  havinc:  been  duly  examined,  are  hereby 
approved  by  the  State  Civil  Service  Commission. 

Attest:  John  C.  Birdsett;, 

Secretary. 
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Albany 

The  following  resolution  was  adopted  'by  the  Municipal  Civil 
Service  'Commission  May  10,  1912,  and  approved  by  the  Mayor 
May  13,  1912: 

Resolved,  That  the  schedule  in  the  Exempt  Class  of  the  classi- 
fied service  of  the  city  of  Albany  be  amended  as  follows : 

Under  the  words  "  Department  of  Public  Safety ''  by  adding 
the  words  "  Deputy  Superintendent  of  Bureau  of  Buildings,"  so 
that  the  classifijcation  of  exempt  positions  in  the  Department  of 
Public  Safety  shall  read  as  follows : 
Department  of  Public  Safety: 
One  deputy  commissioner. 
The  health  oflScer. 
Deputy  health  officer. 
Superintendent  of  bureau  of  buildings. 
Deputy  superintendent  of  bureau  of  buildings. 
The  police  surgeon. 
The  fire  surgeon. 
(Approved  May  15,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  July  22,  1912,  and  approved  by  the  Mayor 
July  25,  1912: 

Resolved,  That  the  schedule  in  the  Competitive  Class  of  the 
classified  service  of  the  city  of  Albany  be  amended  as  follows: 

Under  the  word  "  Captains,"  in  Police  Department,  by  adding 
the  word  "  Lieutenants,"  so  that  the  classification  of  competitive 
positions  in  the  Police  Department  shall  read  as  follows: 

Police  Department : 
Captains. 
Lieutenants. 
Sergeants. 

[466] 
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Patrolmen : 

First  dass  —  persons  who  have  been  regularly  employed  as 

patrolmen  for  a  period  of  more  than  two  years. 
Second  class  —  persons  who  have  been  regidarly  employed  as 
patrolmen  for  a  period  of  more  than  one  year  and  less  than 
two  years. 
Third  class  —  persons  who  have  been  regularly  employed  as 

patrolmen  for  a  period  of  less  than  one  year. 
Supernumerary  class  —  persons  appointed  to  the  position  of 
patrolman  but  not  regularly  employed,  being  subject  to 
special  detail  and  employment  and  receiving  therefor  a 
per  diem  compensation. 
Matron. 
Patrol  driver. 
Stableman. 
(Approved,  July  26,  1912.) 

Amsterdam 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  March  2,  1912,  and  approved  by  the  Mayor: 

Eesolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  following  classification  of 
officers  and  positions  in  the  civil  service  of  the  city  of  Amsterdam, 
classified  in  accordance  with  the  civil  service  rules  of  the  city  of 
Amsterdam,  be  adopted  as  an  amendment  to  and  in  place  of  the 
classification  now  in  force. 

Classes 

The  following  is  a  list  of  the  positions  in  the  Civil  Service  of 
the  city  of  Amsterdam  classified  in  accordance  with  the  foregoing 
rules  and  therein  referred  to. 

Unclassified  Service 

1.  Officers  elected  by  the  people,  namely: 
Mayor. 
Eecorder. 
Treasurer. 
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Three  assessors. 

City  judge. 

Three  constables. 

Aldermen. 

Supervisors. 

Members  of  board  of  education. 

2.  Officers  and  employees  of  the  common  council : 

City  clerk  (clerk  of  tho  common  council). 
Page  to  the  common  council. 

3.  All  election  officers. 

4.  Head  or  heads  of  any  department  of  the  city  government : 

Corporation  counsel. 

Commissioner  of  public  works. 

Commissioner  of  public  safety. 

Commissioner  of  charities. 

City  engineer. 

Civil  service  commissioners. 

Examining    and    supervising    board    of    plumbers    and 

plumbing. 
Members  of  board  of  health. 

5.  Persons  employed  in  or  who  seek  to  enter  the  public  service 

as   superintendents,    principals   or   teachers  under   the 
educational  department  of  the  city,  namely : 

Superintendents. 

Principals. 

Teachers  employed  by  the  board  of  education. 

Classified  Service 
The  positions  in  the  classified  service  are  hereby  classified  into 
four  classes  to  be  known  as  the  Exempt  Class,  the  Competitive 
Class,  the  Non-Competitive  Class,  and  the  Labor  Class. 

Exempt  Class 

Secretary  of  board  of  health  and  registrar  of  vital  statistics. 
Secretary  or  clerk  of  commissioner  of  public  works. 
Secretary  or  clerk  of  commissioner  of  public  safety. 
Secretary  or  clerk  of  commissioner  of  charities. 
Assistant  to  city  clerk. 
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Stenographer  to  corporation  counsel. 

Stenographer  to  Mayor. 

Secretary  or  clerk  of  board  of  education. 

CompetUive  Class 
Engineering  Department : 

Assistant  engineers. 

Draftsmen. 

Rodmen. 

Levelers. 

Chainmen. 

Inspectors  of  paving  and  masonry. 
Police  Department: 

Assistant  chief  of  police. 

Detectives. 

Patrolmen. 

Station  house  keeper  and  jailer. 
Health  Department: 

Sanitary  inspector  and  assistant. 

Inspector  of  plumbing. 

Health  officer. 
Public  Works  Department : 

Foremen. 

Inspectors  of  water  works  and  construction. 

Inspectors  of  sewers  and  sewer  construction. 

Foremen  and  time-keepers,  all  departments  except  as  other- 
wise specified. 
Sealer  of  Weights  and  ^feasures. 
Fire  Department : 

Assistant  chief. 

Firemen. 

Drivers. 

Superintendent  of  fire  alann. 
Janitors. 

Assistant  building  inspector. 
All  clerks  except  as  specified. 
Poimdmaster. 
Truant  officer. 
Probation  officer. 


Digitized  by  VjOOQIC 


470         Report  of  State  Civil  Service  Commission 

Non-Competitive  Class 

General  assistant  or  chief  foreman  in  Department  of  Public 
Works. 

Chief  of  police,  chief  engineer  of  Fire  Department 

But  no  person  shall  be  named  for  non-competitive  examination 
either  as  chief  of  police  or  chief  engineer  of  Fire  Department  who 
is  not  a  member  of  the  respective  department  in  which  the  vacancy 
exists. 

Registered  nurse,  Health  Department. 

Bacteriologists,  Health  Department. 

City  physician. 

Labor  Class 
Day  laborers  (all  departments). 

Teamsters,  quarrymen,  drillers,  stone  breakers  (all  depart- 
ments). 

Street  sweepers. 
Pavers,  crossing  layers. 
Watchmen,  keepers,  caretaker. 
(Approved   March  12,  1912.) 

Auburn 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Serv^ice  Commission  July  31,  1912,  and  approved  by  the  flavor 
August  1,  1912: 

Resolved,  That,  subject  to  the  approval  of  the,  Mayor  and  the 
State  Civil  Service  Commission,  the  classification  of  the  positions 
in  the  Exempt  Class  be  amended  by  striking  out  the  position  of 
Fire  Marshal  and  Clerk  to  the  Fire  Department  and  that  the 
classification  of  the  positions  in  the  Competitive  Class  be  amended 
by  adding  thereto  the  position  of  Fire  Marshal  and  Clerk  to  the 
Fire  Department. 

(Approved  August  8,  1912.) 

Buffalo 
The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  January   12,    1912,   and  approved  by  the 
Mayor  January  13,  1912: 
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Whereas,  Henry  A.  Kunzert,  assistant  cattle  inspector,  De- 
partment of  Health,  has  been  granted  a  leave  of  absence  for  six 
months,  beginning  November  1,  1911,  on  account  of  illness;  and 

Whereas,  An  effort  has  been  made  to  procure  an  eligible  list  by 
open  competitive  examination  from  which  temporary  appoint- 
ments to  position  of  assistant  cattle  inspector  could  be  made  and 
without  result;  and 

Whereas,  The  leave  of  absence  of  Henry  A.  Munzert  will  have 
nearly  expired  before  another  examination  for  said  position  of 
assistant  cattle  inspector  could  be  completed ;  be  it 

Resolved,  That  the  appointment  of  John  L.  Rast  to  the  position 
of  assistant  cattle  inspector  temporarily  be  continued  under  pro- 
visional examination  taken  by  him  to  the  expiration  of  said  leave 
of  absence  granted  Henry  A.  Munzert,  subject  to  the  approval 
of  the  Mayor  and  the  State  Civil  Service  Commission. 

(Approved  January  22,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  December  30,  19*11,  and  approved  by  the 
Mayor  January  8,  1912: 

Resolved,  That  the  positions  of  dietitian,  cook  and  assistant 
cook,  Commisatpn  for  Providing  School  Children's  Lunches,  be 
placed  in  Schedule  "  C." 

(Approved  February  20,  1912.) 

The  following  resolution  was  adopted  by  the  Mimicipal  Civil 
Service  Commission  May  10,  1912,  and  approved  by  the  Mayor 
May  23,  1912: 

Resolved,  That  the  position  of  tape  boy.  Bureau  of  Engineering, 
Department  of  Public  Works,  be  placed  in  the  Non-Competitive 
Class,  Schedule  "  C:' 

(Approved  June  11,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  July  2,  1912,  and  approved  by  the  Mayor 
July  11,  1912: 

Resolved,  That  the  positions  of  housekeeper,  cook,  maid,  helper 
and  janitor,  Detention  Home,  Children's  Court,  be  placed  in  the 
N'on-Competitive  Class  (Schedule  "  C). 

(Approved  July  17,  1912.) 
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The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  and  approved  by  the  Mayor  July  11,  1912: 

Resolved,  That  the  position  of  musician.  Park  Department,  be 
placed  in  the  Exempt  Class  (Schedule  ^^A''). 

(Approved  July  17,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  June  4,  1912,  and  approved  by  the  Mayor 
July  11,  1912: 

Resolved,  That  the  temporary  appointment  of  John  Rast  to  the 
position  of  assistant  cattle  inspector,  Department  of  Health,  be 
continued  pending  the  preparation  of  an  eligible  list 

(Approved  July  17,  1912.) 

The  following  resolution  was  adopted  by  the  ]Muni(!ipal  Civil 
Service  Commission  September  7,  1912,  and  approved  by  the 
Mayor  September  21,  1912: 

Resolved,  That  the  position  of  inspector.  United  Spanish  War 
Veteran  Relief  Committee,  be  placed  in  the  Exempt  Class 
(Schedule  "A'')- 

(Approved  October  15,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  September  17,  1912,  and  approved  by  the 
Mayor  September  21,  1912: 

Resolved,  That  the  positions  of  chef  or  chief  cook,  nurse,  assist- 
ant cook,  baker,  laundryman,  laborers,  farmer,  teamster  and 
waitresses,  J.  N.  Adam  Memorial  Hospital,  be  placed  in  the 
Non-Competitive  (Schedule  "  C  '')  Class. 

(Approved  October  15,  1912.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  November  13,  1912,  and  approved  by  the 
Mayor  December  4,  1912 : 

Resolved,  That  the  position  of  night  watchman,  J.  N.  Adam 
Memorial  Hospital,  Perrysburg,  N.  Y.,  be  placed  in  the  Non- 
'Competitive  Class  (Schedule  "  C  "),  and  that  tlie  titles  of  the 
positions  of  farmer  and  laundryman,  respectively,  heretofore 
placed  in  the  Non-Competitive  Class  and  approved  by  the  Mayor 
and  the  State  Civil  Service  Commission,  be  changed  to  *'  farm 
manager  "  and  "  laundryman  "  or  "  laundress,'*  respectively,  and 
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Resolved,  That  the  position  of  assistant  caretaker,  Playground 
Commission,  be  placed  in  the  Non-Competitive  (Schedule  "  C  ") 
Class. 

(Approved  December  11,  1912.) 

The  following  resolution  was  adopted  bj  the  Municipal  Civil 
Service  Commission  October  18,  1912,  and  approved  by  the 
Mayor  December  4,  1912: 

Resolved,  That- Rule  VI— Third  of  the  Rules  and  Regula- 
tions of  the  Civil  Service  of  Buffalo,  N.  Y.,  be  amended  to  read 
as  follows: 

The  Commission  may  by  special  resolution  suspend  the  pro- 
visions of  this  rule  relating  to  residence,  citizenship,  and  refer- 
ences for  appointment  to  the  positions  of  interne  and  nurse  in 
the  hospital  service,  and  all  positions  in  the  J.  N.  Adam 
Memorial  Hospital  at  Perrysburg,  N.  Y. 

(Approved  December  11,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  October  23,  1912,  and  approved  by  the 
Mayor  December  4,  1912: 

Resolved,  That  the  position  of  secretary  to  the  assistant  health 
commissioner.  Department  of  Health,  be  placed  in  the  Exempt 
Class  (Schedule  ^^A"). 

(Approved  December  31,  1912.) 

Lackawanna 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  June  11,  1912,  and  approved  by  the  Mayor: 

Resolved,  That  the  Municipal  Civil  Service  Commission  by  the 
request  of  the  Board  of  Health,  do  hereby  place  the  newly  created 
position  of  Board  of  Health  nurse  in  the  classified  service  under 
the  Competitive  Class,  and  the  same  to  take  effect  on  the  date  of 
the  approval  by  the  State  Civil  Service  Commission  of  this 
resolution. 

(Approved  July  17,  1912.) 

Lockport 
The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  and  approved  by    the    Mayor    January    5, 
1912: 
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Resolved,  That  the  offices  of  city  judge,  acting  city  judge, 
industrial  agent,  clerk  to  city  court  and  marshal  of  city  court 
be  classified  as  follows : 

Unclassified 


City  judge. 


Exempt  Class 


Acting  city  judge. 
Industrial  agent. 
Clerk  to  city  court. 
Marshal  to  city  court. 
(Approved  January  22,  1912.) 

Newburgh 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  and  approved  by  the  Mayor  April  8,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Rule  VI  of  the  Rules  for  the 
classified  service  of  the  city  of  Newburgh  be  and  hereby  is  amended 
to  read  as  follows : 

"  Defective  applications  may  be  suspended  by  the  Commission 
and  applicants  notified  to  amend  the  same,  but  the  Commission 
shall  not  be  compelled  to  give  such  notice  or  grant  such  oppor^ 
tunity  a  second  time.  All  candidates  for  the  positions  of  clerk, 
messenger,  stenographer,  telegraph  operator,  rodman,  drafts- 
man, and  chainman  shall  be  at  least  eighteen  years  of  age  and  not 
more  than  sixty  years  of  age  at  the  date  of  their  application,  except 
as  hereinafter  provided  in  Rule  33.  For  all  other  positions  candi- 
dates shall  be  at  least  twenty-one  years  of  age  and  not  more  than 
sixty  years  of  age  at  the  date  of  their  application,  except  as  herein- 
after provided  in  Rule  33.  Whenever  the  application  does  not 
show  that  the  applicant  is  within  the  prescribed  limits  of  age,  and 
is  otherwise  qualified  under  the  rules  the  application  will  be  re- 
jected, for  the  reason  that  it  is  determined  to  be  far  more  practi- 
cable to  place  the  minimum  age  limit  for  the  positions  of  clerk, 
messenger,  stenographer,  telesn^aph  operator,  rodman,  drafts- 
man and  chainman  at  eighteen  years,  rather  than  at  twenty-one 
years." 

C Approved  May  1,  1912.) 

Digitized  by  VjOOQIC 


Amendments  to  City  Civil  Service  Eules  Appeovbd    475 

New  York 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Sendee  Commission  December  27,  1911,  and  approved  by  the 
Mayor  December  28,  1911: 

Resolved,  That  the  classification  be  and  the  same  hereby  is 
amended  by  including  in  the  Competitive  Class,  Part  IV,  The 
Inspection  Service,  Group  2  (Inspectors  of  Buildings  or  Building 
Conditions),  the  following: 
Inspector  of  Plastering. 
Resolved,  That  the  classification  be  and  the  same  hereby  is 
amended  by  striking  from  the  Exempt  Class,  under  the  heading 
*'  Office  of  the  Borough  President  in  each  Borough,"  the  line 
"  Secretary  to  the  President  —  Manhattan  and  Brooklyn,"  and 
substituting  therefor  the  following: 

Secretary    to    the    President  —  Manhattan,    Brooklyn    and 
Queens. 
Resolved,  That  thp  classification  be  and  the  same  hereby  is 
amended  by  including  in  the  Non-Competitive  Class  the  follow- 
ing: 

Positions  in  the  College  of  the  City  of  New  York,  at  com- 
pensations not  exceeding  the  amounts  set  forth  below: 
Without  maintenance: 

Laboratory  mechanician   $480  per  annum 

(Approved  January  4,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  December  20,  1911,  and  approved  by  the 
ifayor  December  28,  1911 : 

Resolved,  That  the  classification  be  and  the  same  hereby  is 
amended  by  including  in  the  Competitive  Class,  Part  III,  The 
Engineering  Service  (Grade  3  of  Class  1  —  Civil),  the  following: 
Engineer  Inspector. 

(Approved  January  4,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  October  25,  1911,  and  approved  by  the 
Mayor  October  31,  1911: 

Resolved,  That  the  classification  be  and  the  same  hereby  is 
amended  by  striking  from  the  Exempt  Class,  under  the  heading 
^*  Coroners,''  the  line,  "replevin  clerk  in  each  borough  office.'' 

(Approved  January  10,  1912.) 


Digitized  by  VjOOQIC 


476         Kepoet  of  State  Civil  Sebvice  Commission 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  December  27,  1911,  and  approved  by  the 
Mayor  December  28,  1911 : 

Eesolved,  That  the  classification  be  and  the  same  hereby  is 
amended  by  striking  from  the  Exempt  Class,  under  the  heading 
**  The  Municipal  Court,"  the  line  "  40  assistant  clerks,"  and  sub- 
stituting therefor  the  following: 
44  assistant  clerks. 

(Approved  January  10,  1912.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Coinmiseion  January  3,  1912,  and  approved  by  the  Mayor 
January  5,  1912 : 

Resolved,  That  the  classification  be  and  the  same  hereby  is 
amended  by  including  in  the  Non-Competitive  Class,  under  the 
heading  ^*  Positions  in  the  Department  of  Health,  at  eompen- 
sations  not  exceeding  the  amounts  set  forth  below:  Hospitals  for 
Contagious  Diseases  in  Xew  York  City  (without  maintenance),'* 
the  following: 

Butcher,  $720  per  annum. 

Resolved,  That  the  classification  be  and  the  same  hereby  is 
amended  by  including  in  the  Competitive  Class,  Part  IV,  The 
Inspection  Service,  Group  5  (Inspectors,  Miscellaneous),  the 
following: 

Assistant  Superintendent  of  Parks. 

(Approved  January  10,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil. 
Service  Conmiission   January   10,   1912,   and   approved  by  the 
Mayor  January  16,  1912: 

Resolved,  That  the  classification  be  and  the  same  hereby  is 
amended  by  including  in  the  Exempt  Class,  under  the  heading 
*^  Department  of  Water  Supply,  Gas  and  Electricity,"  the  follow- 
ing: 

Secretary  to  the  Deputy  Commissioner,  Borough  of  Brooklyn. 

Resolved,  That  the  classification  be  and  the  same  hereby  is 
amended  by   including  in   the  Competitive  Class,   Part  I,   Un- 
graded Positions,  ^Group   3   (Positions  of  a  Special  or  Miscel- 
laneous Character),  the  title 
Estimator. 

(Approved  February  3,  1012.) 
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The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  January  24,  1912,  and  approved  by  the 
Mayor  January  26,  1912: 

Resolved,  That  the  classification  be  and  the  same  hereby  is 
amended  by  including  in  the  Exempt  Class,  under  the  heading 
"  Department  of  Bridges,"  the  following : 
Secretary  of  the  Department. 

Resolved,  That  the  classification  be  and  the  same  hereby  is 
amended  by  including  in  Part  II  of  the  Labor  Class  the  following : 
Upholsterer. 

(Approved  February  3,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  January  17,  1912,  and  approved  by  the 
Mayor  January  24,  1912: 

Resolved,  That  the  classification  be  and  the  same  hereby  is 
amended  by  striking  from  the  Exempt  Class,  imder  the  heading 
"  Bellevue  and  Allied  Hospitals ''  the  line  "  5  Chaplains,"  and 
substituting  therefor  the  following: 
8  Chaplains. 

(Approved  February  3,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  February  1,  1912,  and  approved  by  the 
Mayor  February  7,  1912 : 

Resolved,  That  Clause  2  of  Rule  XVIII  (the  Non-Competitive 
Class),  be  and  the  same  hereby  is  amended  to  read  as  follows: 

"  2.  In  each  department  or  institution  where  there  are  positions 
in  the  Non-Competitive  Class  there  shall  be  a  board  of  examiners 
for  such  positions,  composed  of  not  less  than  three  superior  officers 
or  employees  of  such  department  or  institution,  who  shall  be  desig- 
nated by  the  appointing  officer  therein,  subject  to  confirmation  by 
the  Commission." 

(Approved  February  13,  1912.) 

The  following  resolutions  were  adc^ted  by  the  Municipal  Civil 
Service  Commission  February  8,  1912,  and  approved  by  the 
Mayor  February  15,  1912: 

Resolved,  That  the  classification  be  and  the  same  hereby  is 
amended  by  including  in  the  Competitive  Class,  Part  IV,  The 
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Inspection    Service,   Group   5    (Inspectors,   Miscellaneous),   the 
following: 

Electrical  Inspector. 
Inspector,  Bureau  of  Fire  Prevention. 
Resolved,  That  the  classification  be  and  the  same  hereby  is 
amended  by  including  in  the  Competitive  Class,   Part  I,   Un- 
graded Positions  (Group  3,  under  the  heading  "Examiners'') 
the  following: 

Examiner,  Bureau  of  Fire  Prevention. 
(Approved  February  20,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  February  28,  1912,  and  approved  'by  the 
Mayor  February  29,  1912  : 

Resolved,   That  the  classification  be  and  the  same  hereby  is 
amended  by  including  in  the  Exempt  Class  the  following: 
Board  of  Inebriety : 
Executive  Secretary. 
(Apprm^ed  March  11,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  Febr;uary  21,  1912,  and  approved  by  the 
Mayor  February  26,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  Department  of  Finance  be 
and  is  hereby  authorized  to  change  and  correct  such  errors  as 
appear  in  its  records  of  the  efficiency,  conduct  and  capacity  of 
all  persons  employed  in  positions  in  the  Competitive  Class  in  said 
department,  from  January  1,  1910,  to  and  including  December 
31,  1911,  as  the  Municipal  Civil  Service  Commission  may  direct. 

(Approved  March  11,  1912.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  February  17,  1912,  and  approved  by  the 
Mayor  February  26,  1912: 

Resolved,  That  the  classification  be  and  the  same  hereby  is 
amended  by  including  in  the  Competitive  Class,  Part  I,  Un- 
graded Positions  (Group  3),  under  the  heading  ^*  Examiners,'' 
the  following: 

Chief  Examiner,  Bureau  of  Fire  Prevention. 

Also,  by  including  in  the  Competitive  Class,  Part  IV,  The 
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Inspection   Service,   Group   5    (Inspectors,    Miscellaneous),   the 
following: 

Supervisory  Inspector,  Bureau  of  Fire  Prevention. 
(Approved  March  11,  1912.) 

Resolved,  That  the  classification  be  and  the  same  hereby  is 
amended  by  including  in  the  Exempt  Class,  under  the  heading 
**  Fire  Department,"  the  following: 

Chief,  Bureau  of  Fire  Prevention;  Deputy  Chief,  Bureau 
of  Fire  Prevention ;  Chief  Inspector,  Bureau  of  Fire  Pre- 
vention. 
(Approved  March  16,  1912.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  March  19,  1912,  and  approved  by  the  Mayor 
March  25,  1912: 

Resolved,  That  paragraph  24  of  Rule  XV  (Promotion)  be 
amended  so  as  to  read  as  follows : 

"  24.  Any  person  in  the  competitive  service  who  shall  have 
obtained  his  position  as  the  result  of  an  examination  either  for 
appointment  or  promotion  covering  in  its  scope  a  higher  grade  or 
compensation  than  that  of  the  position  he  holds,  provided  there  is 
not  more  than  one  other  person  in  the  same  grade,  and  if  not 
otherwise  disqualified,  may,  with  the  consent  of  the  Commission, 
be  promoted  or  advanced  to  such  higher  grade  or  compensation 
without  further  examination  under  this  rule,  provided  he  has 
actually  served  at  least  one  year  in  the  bureau  or  other  subdi- 
vision of  the  department  in  which  the  promotion  is  to  be  made." 

Resolved,  That  the  classification  be  and  the  same  hereby  is 
amended  by  including  in  the  Competitive  Class,  Part  I,  Qroup 
3  (Positions  of  a  Special  or  Miscellaneous  Character),  the  fol- 
lowing title: 
Guard. 

(Approved  March  27,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  March  26,  1912,  and  approved  by  the  Mayor 
March  29,  1912: 

Resolved,  That  the  classification  be  and  the  same  hereby  is 
amended  by  including  in  the  Competitive  Class,  Part  III,  The 
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Engineering  Service,  Class  2   (Architectural),  Grade  3,  the  fol- 
lowing title: 

Architectural  Designer. 
(Approved  April  8,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  March  29,  1912,  and  approved  by  theMayw 
April  2,  1912: 

Eesolved,  That  the  Competitive  Class  be  and  the  same  hereby 
is  amended,  as  follows: 

1.  By  striking  from  Part  XI,  The  Ferry  Service,  the  follow- 
ing: 

Class  1:   Grade  1.  Ticket    Chopper;    Grade    2.  Gateman, 

Doorman,  Ticket  Agent. 
(Class  2  and  Class  3  to  be  known  as  Class  1  and  Class  2 

respectively). 

2.  By  including  in  Part  II,  The  Clerical  Service,  Group  1 
(Clerks),  the  following: 

Ticket  agent. 

3.  By  including  in  Part  VI,  The  Attendance  Senace,  the  fol- 
lowing : 

Ticket  chopper;  doorman. 
(Approved  April  8,  1912.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  April  2,  1912,  and  approved  by  the  Mayor 
April  8,  1912: 

Resolved,  That  the  Non-Competitive  Class,  under  the  heading 
"  Positions  in  the  Department  of  Public  Charities,  at  compensa- 
tions not  exceeding  the  amounts  set  forth  below  (with  mainte- 
nance),'' be  and  the  same  hereby  is  amended  by  substituting  for 
the  title  '^Ambulance  Engineman,  $1,200,"  the  following: 
Automobile  Engineman  (Ambulance),  $1,200. 

Eesolved,  That  the  classification  be  and  the  same  hereby  is 
amended  by  including  in  the  Non-Competitive  Class,  under  the 
heading  "  Positions  in  the  Bollevuo  and  Allied  Hospitals,  at  com- 
pensations not  exceeding  the  amounts  set  forth  below  (with  main- 
tenance)," the  following: 

Resident  Physician,  Children's  Ward,  $900. 

(Approved  April  8,  1912.) 
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The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  April  12,  1912,  and  approved  by  the  Mayor 
April  15,  1912. 

Evolved,  That  the  classification  be  and  the  same  hereby  is 
amended  by  striking  from  the  Exempt  Class,  under  the  heading 
^^  Municipal  Civil  Service  Commisftion,"  the  following: 
Secretary  of  the  Commission, 

(Approved  April  16,  1912.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  April  12,  1912,  and  approved  by  the  Mayor 
April  16,  1912: 

Kesolved,  That  the  Municipal  Civil  Service  Rules  be  and  the 
same  hereby  are  amended  by  changing  the  fourth  paragraph  of 
subdivision  4  of  Rule  XI  (Certification  and  Appointment),  to 
read  as  follows : 

"A  person  certified  for  appointment  from  an  eligible  list  re- 
sulting from  an  open  competitive  or  a  promotion  examination,  or 
from  a  list  of  suspended  emploj^ees  prepared  in  accordance  with 
Rule  XIII,  paragraph  1,  who  declines  the  position  by  reason  of 
insufficiency  of  the  compensation  offered  shall  not  be  again  certi- 
fied for  a  position  at  the  same  or  less  compensation.  When  such 
declination  results  in  the  appointment  of  an  eligible  not  orig- 
inally entitled  to  certification,  the  compensation  of  such  ap- 
pointee shall  not  be  increased  within  one  year  thereafter  beyond 
the  amount  offered  to  any  person  so  declining,  unless  the  person 
or  persons  originally  declining  have  received  or  declined  appoint- 
ment at  the  higher  amount.'^ 

Resolved,  That  the  classification  be  and  the  same  hereby  is 
amended  by  including  in  the  Exempt  Class  the  following: 

Court  House  Board;  Executive  Secretary  of  the  Board; 
Stenographer  to  the  Board;  Consulting  Architect;  Con- 
sulting Engineer. 

(Approved  May  1,  1912.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  April  16,  1912,  and  approved  by  the  Mayor 
April  25,  1912: 

Resolved,  That  the  classification  be  and  the  same  hereby  is 
amended  by  including  in  the  Non-Competitive  Class,  under  the 
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heading  "  Positions  in  the  Department  of  Public  Charities,  at 
compensations  not  exceeding  the  amounts  set  forth  below  (with 
maintenancej''  the  following: 

Driver  —  Automobile  Engineman,  $900. 
Resolved,  That  the  classification  be  and  the  same  hereby  is 
amended  by  striking  from  the  Exempt  Class,  under  the  heading 
**  Department  of  Taxes  and  Assessments,"  the  line,  "  Stenographer 
to  Each  Commissioner,"  and  including,  in  lieu  thereof,  tlie  fol- 
lowing: 

Confidential  Stenographer. 
Resolved,   That  the  classification  be  and  the  same  hereby  is 
amended  by  including  in  the  Labor  Class,  Part  II,  the  following: 
Machine  Woodworker. 
(Approved  May  1,  1912.  ) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  April  23,  1912,  and  approved  by  the  Mayor 
April  30,  1912: 

Resolved,  That  the  classification  be  and  the  same  hereby  is 
amended  by  striking  from  the  Exempt  Class,  under  the  heading 
*^  Tenement  House  Department,"  the  following: 
Superintendent  —  Brooklyn, 
Superintendent  —  The  Bronx, 
and  substituting  therefor  the  following: 
3  Superintendents. 
(Approved  May  1,  1912.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  May  7,  1912,  and  approved  by  the  Mayor 
May  21,  1912: 

Resolved,   That  the  classification  be  and  the  same  hereby  is 
amended  by  striking  from  the  Exempt  Class,  under  the  heading, 
"  Department  of  Parks,"  the  line  "  Superintendent  of  Parks  — 
Brooklyn  and  Queens,"  and  substituting  therefor  the  following : 
Superintendent  of  Parks  —  Brooklyn. 
Superintendent  of  Parks  —  Queens. 

Resolved,  That  the  classification  be  and  the  same  hereby  is 
amended  by  including  in  the  Non-Competitive  Class,  under  the 
heading  "  Positions  in  the  Department  of  Public  Charities,  at 
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compensations  not  exceeding  the  amounts  set  forth  below  (with 
maintenance)"  the  following: 
Dietitian,  $720. 
(Approved  June  11,  1912.) 

The  following  resolution  was  adopted  by  the  Mxmicipal  Civil 
Service  Commission  May  3,  1912,  and  approved  by  the  Mayor 
May  21,  1912: 

Eesolved,  That  the  Municipal  Civil  Service  Eules  and  Classi- 
fication be  and  the  same  hereby  are  amended,  as  follows : 

1.  By  striking  from  clause  2  of  Rule  VI  (The  Competitive 
Class),  in  the  line  "  Part  VII,  The  uniformed  forces  of  the  Police 
Department,  excepting  Doormen,  Matrons  and  Surgeons,  to  be 
known  as  The  Police  Service,"  the  word  "  Doormen." 

2.  By  striking  from  the  Competitive  Class,  Part  I,  Group  3, 
the  following  title : 

Doormen,.  Police  Department. 
(Approved  June  11,  1912.) 

The  following  resolution  was  adopted  by  the  Mimicipal  Civil 
Service  Commission  July  10,  1912,  and  approved  by  the  Mayor 
July  17,  1912: 

Resolved,  That  clause  2  of  Civil  Service  Rule  XIII  (Sus- 
pension and  Reinstatement),  be  and  the  same  hereby  is  amended 
by  striking  therefrom  the  following: 

"  Leave  of  absence  without  pay  may  be  granted  by  an  appoint- 
ing officer,  without  conflict  with  such  provisions,  where  such  ab- 
sence does  not  exceed  thirty  days,  or,  in  case  of  sickness,  six 
months;  but  the  Commission,  in  exceptional  cases,  the  circum- 
stances of  w^hich  shall  be  stated  in  its  minutes  and  in  its  annual 
report,  may  extend  such  periods.  Absence  without  leave  for  a 
period  of  five  days,  imless  it  be  subsequently  shown  that  such 
absence  was  imavoidable,  shall  be  construed  as  a  resignation." 

(Approved  July  26,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  May  28,  1912,  and  approved  by  the  Mayor 
July  9,  1912: 

Resolved,  That  Civil  Service  Rule  XV  (Promotion),  be  and 
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the  same  hereby  is  amended  by  striking  therefrom  paragraj^  23, 
as  follows: 

"  23.  Whenever  there  are  less  than  three  persons  digible  for 
promotion  to  fill  a  vacancy  in  a  graded  position,  an  eligible  nomi- 
nated by  the  appointing  officer  may,  with  the  consent  of  the  'Com- 
mission, be  promoted  to  the  grade  next  higher  up  on  a  statement 
of  the  facts  to  the  Commission,  and  on  passing  a  non-competitive 
examination,  similar  in  scope,  subjects  and  preliminary  conditions 
to  such  examination  as  would  have  been  prescribed  in  case  of 
competition," 

and  by  substituting  for  paragraph  24  (to  be  known  as  paragraph 
23)  the  following: 

"  23.  Any  person  in  the  competitive  service  who  shall  have  ob- 
tained his  position  as  the  result  of  an  examination  either  for  ap- 
pointment or  promotion,  covering  in  its  scope  a  higher  grade  or 
compensation  than  that  of  the  position  he  holds  may  be  promoted 
to  such  higher  grade  or  compensation  without  further  examina- 
tion, with  the  consent  of  the  Commission,  provided  that  the 
eligible  list  through  which  he  received  his  appointment  has  been 
promulgated  within  four  years  preceding  the  date  of  such  pro- 
motion ;  that  there  is  not  more  than  one  other  person  in  the  same 
position  and  the  same  grade  in  the  bureau  or  other  subdivision 
of  the  department  in  which  the  promotion  is  to  be  made,  and  that 
he  has  actually  served  at  least  one  year  in  the  said  bureau  or  other 
subdivision.  The  burea.u  or  otlier  subdivision  of  the  department, 
within  the  meaning  of  this  paragraph,  shall  be  an  entirely  sepa- 
rate subdivision  of  the  department,  recognized  as  such  by  the 
Commission,''  and  by  consecutively  renumbering  the  succeeding 
paragraphs. 

(Approved  July  26,  1912.) 

The  following  resolution  was  adopted  by  the  Mimicipal  Civil 
Service  Commission  May  24,  1912,  and  approved  by  the  Mayor 
July  9,  1912: 

Resolved,  That  paragraph  12  of  Civil  Service  Rule  XV  (Pro- 
motion), be  and  the  same  hereby  is  amended  to  read  as  follows: 

"  12.  Part  IX,  The  Prison  Service.  Persons  who  shall  have 
served  with  fidelity  for  not  less  than  five  years  in  Grade  1  ahall 
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bo  eligible  for  examination  for  promoticm  to  Grade  2.     Persons 
who  shall  have  served  at  least  six  months  in  Grades  2  and  3  shall 
be  digible  for  promotion  to  the  next  higher  grade." 
(Approved  July  26,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  May  21,  1912,  and  approved  by  the  Mayor 
July  10,  1912: 

Resolved,  That  the  classificaticm  be  and  the  same  hereby  is 
amended  by  striking  from  the  Exempt  Class,  under  the  heading 
"  Office  of  the  CcHnmissioners  of  Aeoounts,"  six  (6)  Examining 
Inspectors,  as  follows: 
Bernard  Eitzpatrick, 
Patrick  H.  Cody, 
John  J.  Moss^ 
Alexander  Frank, 
Claude  A.  Wanzor, 
Joseph  McGann. 
(Approved  July  26,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  May  21,  1912,  and  approved  by  the  Mayor 
July  9,  1912: 

Resolved,  That  the  classification  be  and  the  same  hereby  is 
amended  by  including  in  the  Non^Competitive  Class,  under  the 
heading  "  Positions  in  the  Bellevue  and  Allied  Hospitals  at  com- 
pensations not  exceeding  the  amounts  set  forth  below  (with  main- 
tenance)," the  following: 

Assistant  Resident  Physician   (alcoholic  ward),  $G00. 

(Approved  July  26,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  May  10,  1912,  and  approved  by  the  Mayor 
July  9,  1912 : 

Resolved,  That  the  classification  be  and  the  same  hereby  is 
amended  by  including  in  the  Competitive  Class,  Part  IV,  The 
Inspection  Service,  Group  1  (Inspectors  of  Public  Works),  the 
following  title : 

Inspector  of  Street  Openings. 

(Approved  July  26,  1912.) 
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The  following  resolutions  were  adopted  by  the  State  Civil 
Service  Commission  August  8,  1912: 

Resolved,  That  the  action  of  this  Commission  of  July  27,  1911, 
in  returning  without  approval  the  resolution  of  the  Municipal 
Civil  Service  Commission  of  the  City  of  Xew  York,  adopted  Juno 
21,  1911,  and  approved  by  the  Mayor  June  27,  1911,  classifying 
in  the  Exempt  Class  jUnder  the  Board  of  Water  Supply  of  the 
City  of  Xew  York,  the  position  of  "  Superintendent,  Board  of 
Water  Supply  Police,''  be  rescinded. 

Resolved,  That  the  following  resolution,  adopted  by  the  Muni- 
cipal Civil  Service  Commission  of  the  City  of  New  York,  June 
21,  1911,  and  approved  by  the  Mayor  June  27,  1911,  be  and 
hereby  is  approved: 

Resolved,  That  the  classification  be  and  the  same  hereby  is 
amended  by  including  in  the  Exempt  Class,  under  the  heading 
*'  Board  of  Water  Supply  of  the  City  of  New  York,"  the  following 
title: 

Superintendent,  Board  of  Water  Supply  Police. 

(Approved  August  8,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  October  2,  1912,  and  approved  by  the  Mayor 
October  9,  1912 : 

Resolved,  That  the  classification  be  and  the  same  hereby  is 
amended  by  striking  from  the  Competitive  Class,  Part  VIII, 
The  Fire  Service,  the  titles  of  Foreman  and  Assistant  Foreman 
and  substituting  therefor  the  titles  of  Captain  and  Lieutenant, 
respectively. 

(Approved  October  24,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  October  16,  1912,  and  approved  by  the  Mayor 
October  21,  1912: 

Resolved,  That  the  Municipal  Civil  Service  classification  be  and 
the  same  hereby  is  amended  as  f  oUows : 

1.    By  striking  from  the  Competitive  Class,  Part  VI,  The  At- 
tendance Service,  the  title: 
Doorman. 
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2.  By  eliminating  from  the  Labor  Class,  Part  II,  the  posi- 
tion of 

Bridgeman,  Department  of  Docks  and  Ferries. 
(Approved  October  24,  1912.) 

The  following  resolution,  was  adopted  by  the  Municipal  Civil 
Service  Commission  Octoiber  2,  1912,  and  approved  by  the  Mayor 
October  9,  1912 : 

Resolved,  That  the  classification  be  and  the  same  hereby  is 
amended  by  striking  from  the  Exempt  Class,  under  the  heading 
"  Bureau  of  Buildings  in  each  Borough,"  the  line 

Chief  Inspector  in  Manhattan,  The  Bronx,  Richmond  and 
Queens, 
and  substituting  therefor  the  following: 
2  Chief  Inspectors  in  Manhattan, 
Chief  Inspector  in  The  Bronx,  Richmond  and  Queens. 
(Approved  October  28,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service.  Commission  November  6,  1912,  and  apprm^ed  by  the 
Mayor  November  11,  1912: 

Resolved,  That  the  following  resolution,  adopted  by  the  Com- 
mission at  a  meeting  held  September  11,  1912: 

"  Resolved,  That  the  classification  be  and  the  same  hereby  is 
amended  by  striking  from  the  Exempt  Class,  under  the  heading 
'  Office  of  the  Commissioners  of  Accounts,'  '  one  (1)  Stenographer 
to  Commissioner,  as  follows: 

'MathildeF.  Hook'; 
also  by  striking  from  the  Exempt  Class,  under  the  heading  ^  Office 
of  the  Commissioners  of  Accounts,'  the  following: 

*  1  Law  Examiner,' "  be  and  the  same  hereby  is  amended 
to  read  as  follows : 

**  Resolved,  That  the  classification  be  and  same  hereby  is 
amended  by  striking  from  the  Exempt  Class,  under  the  heading 
^  Office  of  the  Commissioners  of  Accoimts,'  the  following: 

*  Law  Examiner.'  " 
(Approved  November  19,  1912.) 

The  following  resolution,  was  adopted  by  the  Municipal  Civil 
Service  Commissiou  Xovember  20,  1912,  and  approved  by  the 
Mayor  Xovember  26,  1912 : 
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Resolved,  That  tie  classifieation  be  and  the  same  hereby  is 
amended  by  including  in  the  Competitive  Class,  Part  I,  Group  3 
(Positions  of  a  Special  or  Misoellaneoua  Character),  the  follow- 
ing title: 

Storekeeper's  Helper. 

(Approved  December  3,  1912.) 

Oneonta 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Sen^ice  Commission  March  30,  1912,  and  approved  by  the  Mayor 
April  4,  1912: 

Whereas,  A  recent  amendment  to  the  Charter  of  the  city  of 
Oneonta  provides  iot  the  appointment  of  a  Park  Commission  for 
said  city,  and 

Whereiis,  It  appears  to  this  Commission  to  be  for  the  best 
interests  of  the  city  of  Oneonta  to  place  the  Park  Commissioners 
in  the  unclassified  service  and  to  place  the  Superintendent  of 
Parks  and  the  Superintendent  of  Public  Works  in  the  Exempt 
Class, 

Now  therefore  be  it  resolved,  That,  subject  to  the  approval  of 
the  Mayor  and  the  State  Civil  Service  Commission,  the  classifi- 
cation of  positions  in  the  Civil  Service  of  Oneonta  be  amended 
by  adding  to  the  unclassified  service,  subdivision  2,  the  words, 
^'  Park  Commissioners,"  and 

Be  it  further  resolved.  That,  subject  to  the  approval  of  the 
Mayor  and  the  State  Civil  Service  Commission,  the  classification 
of  positions  in  the  civil  service  of  Oneonta  be  amended  by  strik- 
ing from  the  Competitive  Class  the  words,  "  Superintendent  of 
Public  Works,"  and  inserting  in  the  Exempt  Class  the  words, 
"  Superintendent  of  Public  Works,"  and,  **  Superintendent  of 
Parks  " ;  competitive  or  non-competitive  examination  for  said  po- 
sitions being  found  to  be  not  practicable. 

(Approved  April  16,  1912.) 

Oswego 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  February  1,  1912,  and  approved  by  the 
Mayor  February  2,  1912 : 
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Resolved,  Tkat,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  and  in  accordance  with  section 
13,  subdivision  2,  of  the  Civil  Service  Law,  the  classification  of 
positions  in  the  classified  service  be  amended  by  striking  from 
the  Competitive  Class  the  words,  "  Secretary,  Civil  Service  Com- 
mission "  and  inserting  in  the  Exempt  Class  the  words  "  Secre- 
tary, Civil  Service  Commission." 

(Approved  February  14,  1912.) 

Plattsburg 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  May  8,  1912,  and  approved  by  the  Mayor 
May  10,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Rule  XXXV  be  amended  by 
adding  at  the  end  thereof  the  words,  "  and  also  providing  that 
such  requirement  as  to  residence  in  the  city  shall  not  be  required 
of  the  caretaker  of  the  city  water  works  located  outside  the  city 
or  any  of  the  laborers  necessarily  working  in  the  protection  and 
care  of  said  water  works  located  outside  the  city." 

(Approved  May  15,  1912.) 

Rochester 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  and  approved  by  the  Mayor  January  31, 
1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Rule  XXXIX  of  the  civil  ser- 
vice rules  of  the  city  of  Rochester  be,  and  hereby  is,  amended  by 
adding  to  the  list  of  positions  in  the  Competitive  Class  the  fol- 
lowing: 

Inspector  of  Tapping,  Water  Bureau, 
Record  Keeper,  Water  Bureau. 

(Approved  February  3,  1912.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  and  approved  by  the  Mayor  December  27, 
1911: 
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Resolved^  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Rule  XXXIX  of  the  civil  ser- 
vice rules  of  the  city  of  Rochester  be,  and  hereby  is,  amended  by 
adding  to  the  list  of  positions  in  the  Exempt  Class,  under  the 
heading  of  the  Department  of  Public  Safety,  the  following: 
The  Fire  Marshal. 

Resolved,  Thaty  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Rule  XXXIX  of  the  civil 
service  rules  of  the  city  of  Rochester  be,  and  hereby  is,  amended 
by  adding  to  the  list  of  positions  in  the  Exempt  Class,  under  the 
heading  of  the  Department  of  Public  Works,  the  following: 
Deputy  City  Engineer. 

(Approved  February  21,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  and  approved  by  the  Mayor  February  21, 
1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Rule  XXXIX  of  the  civil 
service  rules  of  the  city  of  Rochester  be,  and  hereby  is,  amended 
by  adding  to  the  list  of  positions  in  the  Exempt  Class  of  the 
classified  service,  under  the  heading  of  the  Department  of  Public 
Works,  the  following: 

One  Superintendent  of  Incinerating  Plant. 

(Approved  February  27,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  and  approved  by  the  Mayor  March  11,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Rule  XXXIX  of  the  civil 
service  rules  of  the  city  of  Rochester  be,  and  hereby  is,  amended 
by  adding  to  the  list  of  positions  in  the  Competitive  Class,  the 
following : 

Record  Keeper  and  Shipper  in  the  Incineration  Plant. 

(Approved  March  16,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  March  19,  1912,  and  approved  by  the  Mayor 
March  22,  1912. 
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Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Rule  XXXIX  of  the  civil 
service  rules  of  the  city  of  Rochester  be,  and  hereby  is,  amended 
by  adding  to  the  list  of  positions  in  the  Competitive  Class,  the 
following: 

Minor  Inspector  and  Collector  in  the  Water  Bureau. 

(Approved  March  27,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  and  approved  by  the  Mayor  June  7,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Rule  XXXIX  of  the  civil 
service  rules  of  the  city  of  Rochester  be,  and  hereby  is,  amended 
by  adding  to  the  list  of  positions  in  the  Competitive  Class,  the 
following: 

Public  Library 

1.  Head  of  Order  Department, 

2.  Head  of  Catalogue  Department, 

3.  Head  of  Circulation  Department, 

4.  Head  of  Reference  Department, 

5.  Head  of  Children's  Department, 

6.  Head  of  Branch  Library  Department, 

7.  Assistant  Librarians. 
(Approved  June  11,  1912.) 

The  following  resolutions  were  adopted  by  the  ^lunicipal  Civil 
Service  Commission  and  approved  by  the  Mayor  May  31,  1912 : 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Rule  XXXIX  of  the  civil 
service  rules  of  the  city  of  Rochester  be,  and  hereby  is,  amended 
by  adding  to  the  list  of  positions  in  the  Competitive  Class,  under 
the  heading  of  the  Police  Bureau,  the  following: 
Detective  Sergeant. 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Rule  XXXIX  of  the  civil 
service  rules  of  the  city  of  Rochester  be,  and  hereby  is,  amended 
by  changing  the  title  of  Director  of  Detectives  to  Captain  of  De- 
tectives, no  change  of  salary  or  duties  being  involved. 

(Appn)ved  June  11,  1912.) 
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The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  August  2,  1912,  and  approved  by  the  Mayor 
August  3,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Rule  XXXIX  of  the  civil 
service  rules  of  the  city  of  Rochester  bo,  and  hereby  is,  amended 
by  adding  to  the  list  of  positions  in  the  Competitive  Class^  under 
the  Water  Bureau,  the  following: 

Overseer  and  Gatekeeper  at  Hemlock  Lake. 

(Approved  September  16,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  and  approved  by  the  Mayor  October  11, 
1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Rule  XXXIX  of  the  civil 
service  rules  of  the  city  of  Rochester  be,  and  hereby  is,  amended 
by  adding  to  the  list  of  positions  in  the  Competitive  Class,  the 
following : 

Curator  for  Mimicipal  Museimi. 

(Approved  October  24,  1912.) 

Schenectady 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  and  approved  by  the  Mayor  August  14, 
1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Rule  VI  be  further  amended  to 
read  as  follows: 

The  limits  of  age  at  the  time  of  application  for  the  following 
named  positions  are  as  follows :  Typewriter,  Stenographer,  Teleg- 
rapher, Stenographer  and  Telegrapher,  Messenger,  Chainman, 
minimum  eighteen  (18)  years;  Junior  Clerk,  Office  Boy,  mini- 
mum sixteen  (16)  years;  for  all  other  positions  the  minimum 
limit  is  twenty-one  (21)  years  with  no  maximum  limit 

(Approved  August  16,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  and  approved  by  the  Mayor  October  9,  1912 : 
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Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Coniinission,  Rule  VI  be  further  amended 
to  read  as  follows : 

The  limits  of  age  at  the  time  of  application  for  the  following 
named  positions  are  as  follows:  Typewriter,  Stenographer, 
Telegrapher,  Stenographer  and  Telegrapher,  Messenger,  Chain- 
man,  Telephone  Operator,  minimum  age  eighteen  (18)  years; 
Junior  Clerk,  Office  Boy,  minimum  sixteen  (16)  years;  for  all 
other  positions  the  minimum  limit  is  twenty-one  (21)  years  with 
no  maximum  limit 

(Approved  October  15,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  and  approved  by  the  Mayor  September  18, 
1912: 

Resolved,  That,  subject  to  the  aj^roval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  municipal  civil  service 
rules  of  the  city  of  Schenectady  under  ^^  Classes "  be  amended 
to  read  as  follows: 

Labor  Class 

The  Labor  Class  shall  include  all  persons  employed  as  Laborers 
or  Day  Workmen. 

Laborers,  Caulkers, 

Teamster,  Helpers, 

Carpenters,  Scrubwomen, 

Masons,  Gang  Boss, 

Bammen,  Repair  Men, 

Painters,  Electrical  Worker, 

Blacksmiths,  Electrical  Helper, 

Tappers,  Store  Keeper. 

(Approved  October  15,  1912.) 

Syracuse 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  April  30,  1912,  and  approved  by  the  Mayor: 

Resolved,  That  the  Labor  Class  of  the  classified  service  of  the 
city  of  Syracuse  be,  and  the  same  hereby  is,  amended  as  follows : 
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Strike  therefrom  the  following : 
Department  of  Public  Works: 
Park  Department, 

Foreman  and  Assistant  Foreman,  providing  that  the  wages 
of  said  position  shall  not  exceed  the  sum  of  two  dollars  and 
seventy-five  cents  ($2.75)  per  day. 
Add  thereto  the  following: 

Foreman  and  Assistant  Foreman,  providing  that  the  wages 

of  said  positions  shall  not  exceed  the  sum  of  two  dollars 

and  seventy-five  cents  ($2.75)  per  day. 

Resolved,  That  the  Exempt  Class  of  the  classified  service  of 

the  city  of  Syracuse  be,  and  the  same  is,  hereby  amended  as 

follows: 

Add  thereto  the  following  positions : 
Department  of  Public  Safety: 
Xurses  at  City  Hospital. 
(Approved  May  21,  1912.) 

Ik'^olved,  That  the  Non-Competitive  Class  of  the  classified  ser- 
vice of  the  city  of  Syracuse  be,  and  the  same  is  hereby^  amended 
as  follows: 

Add  thereto  the  following  positions : 
Department  of  Public  Safety : 
Ten  Medical  Inspectors. 
(Approved  June  12,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  and  approved  by  the  Mayor  June  11,  1912: 

Resolved,  That  the  Exempt  Class  of  the  classified  service  of 
the  city  of  Syracuse  be,  and  the  same  is  hereby,  amended  as  fol- 
lows: 

Add  thereto  the  following  position: 

Syracuse  Grade  Crossing  Commission  —  Secretarj\ 

(Approved  June  12,  1912.) 

Tonawanda 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  November  27,  1911,  and  approved  by  the 
Mayor  November  29,  1911 : 
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Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  section  4th  of  the  schedules  of 
the  Civil  Service  Rules  of  the  city  of  Tonawanda  be  and  hereby 
is  amended  by  adding  thereto  the  words. 

Superintendent  of  Fire  Alarm  System. 

(Approved  January  10,  1912.) 

Utica 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  January  5,  1912,  and  approved  by  the 
Mayor : 

Resolved,  That,  subject  to  the  approval  of  -the  Mayor  and  the 
State  Civil  Service  Commission,  the  classification  of  the  positions 
in  the  Competitive  Class  be  amended  by  adding  thereto  the  words 
"Sidewalk  Investigator.'' 

(Approved  January  10,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  July  8,  1912,  and  approved  by  the  Mayor: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  resolution  of  Municipal  Civil 
Service  Commission  of  March  31,  1910,  be  amended  by  striking 
out  the  words,  "  who  shall  be  a  teacher  in  the  public  schools  " 
and  substituting  in  lieu  thereof,  "  who  shall  be  approved  by  the 
Superintendent  of  Schools,"  and  by  adding  the  words,  "  Chief 
Instructor,"  so  that  it  shall  read,  "  Chief  Instructor  and  In- 
structors at  Summer  Play-Grounds,  who  shall  be  approved  by  the 
Superintendent  of  Schools." 

(Approved  July  17,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  September  19,  1912,  and  approved  by  the 
Mayor: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  Exempt  Class  of  the  classi- 
fied service  of  the  Department  of  Public  Works  be  amended  by 
adding  the  words,  "  Keeper  of  City  Clock." 

(Approved  September  24,  1912.) 
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The  following  resolution  was  adopted  bj  the  Municipal  Civil 
Service  Commission  October  21,  1912,  and  approved  by  the 
Mayor : 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  Competitive  Class  of  the 
classified  service  bo  amended  by  adding  the  words,  "  Secretary  to 
Principal  of  High  School." 

(Approved  October  22,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  October  31,  1912,  and  approved  by  the 
Mayor : 

Resolved,  That,  ^subjeet  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  Exempt  Class  of  the  classi- 
fied service  be  amended  by  striking  out  the  words,  "  Hospital  In- 
vestigator," in  the  Department  of  Charities  and  Corrections,  and 
adding  in  lieu  thereof  the  word  "  Inspector." 

(Approved  November  11,  1912.) 

Yonkers 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  October  17,  1911,  and  approved  by  the 
Mayor : 

Resolved,  That  the  position  of  Caulker  in  the  Bureau  of  Water, 
Department  of  Public  Works,  for  the  city  of  Yonkers,  be  and  the 
same  is  hereby  transferred  from  the  Labor  Class  to  the  Competi- 
tive Class  of  the  classified  service,  and  that  those  at  present  hold- 
ing positions  as  Caulker  may  be  appointed  without  competitive 
examination. 

(Approved  January  4,  1912.) 
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Oneonta 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  October  21,  1912,  and  approved  by  the 
Mayor : 

Resolved,  That  inspector  of  construction  of  work  in  the  Depart- 
ment of  Public  Works  be  placed  in  the  Labor  Class,  and 

Be  it  further  resolved,  That  this  resolution  shall  become  opera- 
tive if  ratified  by  the  State  Civil  Service  Commission,  otherwise 
to  have  no  force  or  effect. 

(Eeturned  without  approval  December  31,  1912.) 

Rochester 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  ard  approved  by  the  Mayor  June  7,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Rule  XXXIX  of  the  civil  ser- 
vice rules  of  the  city  of  Rochester  be,  and  hereby  is,  amended  b> 
adding  to  the  li&t  of  positions  in  the  Exempt  Class,  the  following: 
Public  Library : 
Secretary  to  City  Librarian. 
(Returned  without  approval  June  11,  1912.) 

Schenectady 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  and  approved  by  the  Mayor  February  21, 
1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  classification  of  positions  in 
the  Exempt  Class  of  the  civil  service  of  the  city  of  Schenectady 
bo  amended  by  adding  thereto  the  following: 

Civil  Service  Commission ;  Ore  Stenographer. 

(Returned  without  approval  March  16,  1912.) 

[4971 
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Syracuse 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  April  30,  1912,  and  approved  by  the  Mayor: 
Resolved,  That  the  Exempt  Class  of  the  classified  service  of 
the  city  of  Syracuse  be  and  the  same  is  hereby  amended  as  follows: 
Add  thereto  the  following  positions : 
Department  of  Public  Safety: 
Four  District  Physicians. 
(Returned  without  approval  May  21,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  April  30,  1912,  and  approved  by  the  Mayor: 

Resolved,  That  the  Xon-Competitive  Class  of  the  classified 
sei-vice  of  the  city  of  Syracuse  be,  and  the  same  is  hereby,  amended 
as  follows: 

Add  thereto  the  following  positions : 

Department  of  Public  Safety: 

Four  District  Physicians. 
(Returned  without  approval  May  21,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 

Service  Commission  April  30,  1912,  and  approved  by  the  Mayor: 

Resolved,  That  the  Exempt  Class  of  the  classified  service  of 

the  city  of  Syracuse  be  and  the  same  is  hereby  amended  as 

follows : 

Add  thereto  the  following  positions : 
Department  of  Public  Safety: 
Ten  Medical  Inspectors. 
(Returned  without  approval  June  12,  1912.) 

Utica 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  March  15,  1912,  and  approved  by  the  Mayor 
March  16,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  classification  of  of&ces  and 
positions  in  the  Non-Competitive  Class  of  the  classified  service  be 
amended  as  follows: 
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Chief  of  Police,  providing,  ho^\'ever,  that  no  person  shall  be 
eligible  for  examination  for  this  position  who  is  not  a 
member  of  the  Police  Department  in  either  of  the  three 
grades  below  that  of  Chief. 
(Returned  without  approval  April  8,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  September  16,  1912,  and  approved  by  the 
Mayor : 

Eesolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  Exempt  Class  of  the  classi- 
fied sei^vice  of  the  Department  of  Education  be  amended  by  add- 
ing the  words  "  Secretary  to  the  Principal  of  the  High  School/' 

(Eetumed  without  approval  October  15,  1912.) 


Digitized  by  VjOOQIC 


EXCEPTIONS  FROM  COMPETITIVE  EXAMINATION 
UNDER  CIVIL  SERVICE  RULES  FOR  CITIES  OF 
ALBANY,  AUBURN,  MOUNT  VERNON,  NEW  YORK, 
ROCHESTER,  SCHENECTADY,  TROY  AND  UTICA 
APPROVED 


Albany 

The  following  was  adopted  by  the  Municipal  Civil  Service  Com- 
mission July  22,  1912: 

It  appearing  that,  by  resolution  of  the  Board  of  Estimate  and 
Apportionment  passed  July  1,  1912,  Walter  Melius  was  appointed 
Consulting  Engineer  on  the  work  of  Improvement  of  the  Pier, 
Intercepting  Sewer  and  Van  Woert  Street  Grade  Crossing  at  a 
salary  of  $2,500  per  annum,  and 

It  appearing  from  a  letter  dated  July  12,  1912,  from  the  Hon. 
J.  B.  McEwan,  Mayor  of  the  city  of  Albany,  that  peculiar  and 
exceptional  qualifications  of  a  scientific,  professional  and  educa- 
tional character  are  required,  and  that  for  reasons  specified  therein 
competition  in  such  special  case  is  impracticable  and  that  the 
position  can  be  best  filled  by  the  selection  of  the  said  Walter 
Melius  who  is  of  high  and  recognized  attainment  in  such  quality, 
the  Municipal  Civil  Service  Commission  of  the  city  of  Albany 
hereby  suspends  the  provisions  of  the  rule  requiring  competition 
in  the  above  case,  subject  to  the  approval  of  the  State  Civil  Service 
Commission. 

(Approved  July  26,  1912.) 

At  a  meeting  of  the  Municipal  Civil  Service  Commission  of  the 
city  of  Albany,  Tfew  York,  held  December  18,  1912,  it  appear- 
ing from  a  letter  dated  December  11,  1912,  from  Frank  R.  Lana- 
gan,  Esq.,  City  Engineer  of  the  city  of  Albany,  that  there  is  a 
necessity  for  the  appointment  of  an  Engineer  of  Intercepting 
Sewer  Design  and  Construction,  and  it  also  appearing  that  peculiar 
and  exceptional  qualifications  of  a  scientific,  professional  and  edu- 
cational character  are  required  and  that  for  reasons  specified 
therein  competition  in  such  special  case  is  impracticable  and  that 
the  position  can  be  best  filled  by  the  selection  of  Mr.  Stephen  B. 
Vernon  of  Syracuse,  New  York,  who  is  of  high  and  recognized  at- 
tainment in  such  qualifications, 
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Tho  Municipal  Civil  Service  Commission  of  the  city  of  Albany 
hereby  suspends  the  provisions  of  the  rules  requiring  competition 
in  such  case,  subject  to  the  approval  of  the  State  Civil  Service 
Commission.  The  salary  to  be  paid  to  said  Stephen  B.  Vernon 
is  not  more  than  $2,400  per  year. 

(Approved  December  31,  1912.) 

Auburn 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  and  approved  by  the  Mayor  August  17,  1912 : 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  rule  requiring  competition 
be  and  hereby  is  suspended  in  the  case  of  John  H.  Curran  for  ap- 
pointment to  the  position  of  electrician.  Fire  Department,  Au- 
burn, N.  Y.,  it  appearing  that  the  position  is  one  requiring  a 
practical  electrician  who  is  familiar  with  fire  alarm  telegraph 
work  and  that  Mr.  Curran  possesses  peculiar  and  exceptional  quali- 
fications for  the  position;  provided,  however,  that  he  qualifies  as 
the  result  of  non-competitive  examination. 

(Approved  September  9,  1912.) 

Mount  Vernon 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  August  5,  1912,  and  approved  by  the  Mayor 
August  28,  1912: 

WTiereas,  The  hereinafter  mentioned  employees  of  the  Mount 
Vernon  Fire  Department  will,  on  and  after  September  1,  1912, 
have  been  employed  in  various  capacities  for  periods  exceeding  six 
months  in  the  service  of  the  department,  and 

Whereas,  The  Fire  Commissioner,  Mr.  C.  L.  Howland,  has  re- 
quested this  Commission  to  place  the  hereinafter  mentioned  em- 
ployees in  the  classified  list  as  firemen  in  the  city  of  Mount  Ver- 
non with  physical  and  mental  examination,  it  being  his  opinion 
that  the  time  has  come  when  it  is  absolutely  necessary  that  these 
men  be  placed  on  tlie  department  payroll,  and  thus  benefit  the 
service  by  constant  employment  in  the  work  of  said  department; 
their  duties  to  include  any  ordinary  work  of  a  fireman,  as  directed 
by  the  Fire  Commissioner  or  their  superior  officer,  and 
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Whereas,  Such  action  has  been  reviewed  by  State  Civil  Service 
Commissioner  Ludvigh,  and  Secretary  Birdseye,  of  the  said  State 
Commission,  and  has  been  approved, 

Now,  therefore  be  it  resolved.  That  we,  the  Municipal  Civil 
Service  Commission  of  the  city  of  Mount  Vernon,  do  hereby 
create  the  office  of  Fireman  of  the  city  of  Mount  Vernon,  and 
place  therein  the  following  named  persons: 

Name  Age  Residence 

Thomas  J.  Magee 35  63  So.  4th  Avenue. 

Edward  Joseph  Marz 96  19  So.  8th  Avenue. 

Thomas  Collins 38  9  E.  3d  Street. 

LeRoy  E.  Archer : 38  151  S.  Fulton  Avenue. 

Henry  Palm,  Jr 38  201  W.  Lincoln  Avenue. 

John  A.  Hunt 53  233  So.  7th  Avenue. 

Henry  J.  Maus 29  47  No.  Bleecker  Street. 

Peter  Downing 30  610  So.  7th  Avenue. 

Floyd  Joslyn 27  10  E.  Sidney  Avenue. 

Patrick  Joseph  Weir 30  39  So.  3d  Avenue. 

Samuel  W.  Kain 29  211  So.  4th  Avenue. 

Louis  A.  Heitz 29  206  So.  4th  Avenue. 

Frederick  W.  Eehl 23  325  jSTo.  Terrace  Avenue. 

Michael  F.  Donovan 22  107  No.  4th  Avenue. 

Otto  W.  Goepf ert 25  20  So.  4th  Avenue. 

Wm.  Edward  Fitzgerald 22  231  So.  11th  Avenue. 

(Approved  September  16,  1912.) 

New  York 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  December  27,  1911,  and  approved  by  the 
Mayor  December  28,  1911: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  Francis  L.  V.  Hoppin,  archi- 
tect, of  244  Fifth  avenue,  New  York  City,  be  and  he  hereby  is 
excepted  from  examination,  in  accordance  with  Rule  XII,  clause 
6,  to  be  employed  by  the  Police  Department  to  prepare  plans  and 
specifications  for  and  superintend  the  work  of  construction  of  a 
station  house  building  for  the  Fifteenth  precinct,  at  a  compensa- 
tion to  approximate  $6,900. 
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Resolved,  That,  subject  to  the  approval  of  the  Mayor,  and  the 
State  Civil  Service  Commission,  Mr.  Jay  H.  Morgan,  architect, 
of  595  St  Mark's  avenue,  Brooklyn,  be  and  he  hereby  is  excepted 
from  examination,  in  accordance  with  Rule  XII,  clause  6,  to 
prepare  the  plans  and  specifications  and  supervise  the  construc- 
tion of  eight  (8)  new  buildings  (two  in  Brooklyn,  five  in  Queens 
and  one  in  Richmond)  for  the  use  of  the  Fire  Department,  at 
a  compensation  to  approximate  the  sum  of  $18,449.98. 

(Approved  January  4,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  December  20,  1911,  and  approved  by  the 
Mayor  December  28,  1911 : 

Resolved,  That,  with  the  approval  of  the  Mayor  and  the  State 
Civil  Service  Commission,  Dr.  Herbert  D.  Pease  and  Mr.  A.  J. 
Provost,  Jr.,  be  and  they  hereby  are  excepted  from  examination 
under  the  provisions  of  paragraph  6  of  Rule  XII,  to  serve  as 
sanitary  experts  in  the  Board  of  Water  Supply  for  a  period  of  one 
year  commencing  January  11,  1912,  to  supervise  all  sanitary  mat- 
ters in  connection  with  the  work  of  the  Board,  to  prepare  all  plans 
and  specifications  in  relation  to  such  matters  to  accompany  or  to 
be  embodied  in  the  contracts  prepared  by  the  Board,  and  to  devise 
and  promulgate  all  proper  rules  and  regulations  in  reference  to 
such  matters,  including  rules  and  r^ulations  for  the  care  and 
health  of  the  employees  of  the  Board  and  of  the  persons  having 
contracts  with  the  Board,  for  the  erection  and  maintenance  of 
camps  and  hospitals,  and  to  inspect  the  operations  under  said  con- 
tract; provided,  however,  that  their  joint  compensation  shall  not 
exceed  ten  thousand  dollars  ($10,000). 

(Approved  January  4,  1912.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  January  17,  1912,  and  approved  by  the 
Mayor  January  24,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Professor  W.  O.  Crosby,  expert 
geologist,  be  and  he  hereby  is  excepted  from  examination  to  serve 
in  the  Board  of  Water  Supply  from  time  to  time,  as  may  be  re- 
quired for  a  period  of  one  year,  beginning  February  27,  1912; 
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($750)  fixed  by  clause  6  of  Eule  XII,  bo  and  the  same  hereby  is 
waived  so  far  as  it  applies  to  the  case  of  Mr.  frank  E.  Butler  of 
78  West  82d  street,  Manhattan,  employed  in  the  Fire  Department 
provided,  however,  that  his  total  compensation  shall  not  exceed 
fifteen  hundred  dollars  ($1,500). 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  limitation  of  compenj*ation 
as  an  instructor  in  assembling  and  operating  automobiles,  and  his 
compensation  is  hereby  fixed  at  an  amount  not  to  exceed  $1,600. 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  Croker  National  Fire  Pro- 
vention  Engineering  Company,  Fifth  avenue  and  46th  street,  be 
and  hereby  is  excepted  from  examination  pursuant  to  the  pro- 
visions of  clause  6  of  Rule  XII,  to  render  expert  service  in  the 
Department  of  Public  Charities  in  connection  with  the  fire  pro- 
tection of  the  various  buildings  under  its  jurisdiction;  provided, 
however,  that  the  total  compensation  shall  not  exceed  the  sum  of 
$950. 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  Harrison  P.  Eddy,  sanitary 
engineer,  be  and  he  hereby  is  excepted  from  examination  to  serve 
for  a  period  of  eight  days  in  the  Metropolitan  Sewerage  Commis- 
sion at  a  total  compensation  of  eight  hundred  dollars  ($800). 

(Approved  February  3,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Conunission  February  2,  1912,  and  approved  by  the 
Mayor  February  6,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  limitation  of  compensation 
($750),  fixed  by  clause  6  of  Rule  XII,  be  and  the  same  hereby  is 
waived  so  far  as  it  applies  to  the  case  of  Mr.  Herbert  S.  Swan,  of 
510  West  124th  street,  New  York  City,  who  is  now  rendering 
expert  service  as  compiler  and  clerk  for  the  Committee  on  New 
Sources  of  City  Revenue,  Board  of  Estimate  and  Apportionment, 
at  a  compensation  of  five  dollars  ($5)  per  day;  provided,  how- 
ever, that  his  total  compensation  shall  not  exceed  fifteen  hundred 
dollars  ($1,500). 

(Approved  February  13,  1912.) 
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The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commissicm  January  24,  1912,  and  approved  by  the 
Mayor  January  26,  1912 : 

Kesolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  limitation  of  compensation 
($750),  fixed  by  clause  6  of  Rule  XII,  be  and  the  same  hereby  is 
•waived  in  so  far  as  it  applies  to  the  case  of  Mr.  Ealph  M.  Com- 
fort, of  160  Fifth  avenue,  Borough  of  Manhattan,  and  his  em- 
ployment in  the  Department  of  Health  for  the  purpose  of  making 
a  proper  layout  of  the  offices  in  the  building  at  the  southwest  cor- 
ner of  Walker  and  Centre  streets.  Borough  of  Manhattan,  which 
is  to  be  used  by  the  Department  of  Health  as  a  headquarters  build- 
ing after  May  1,  1912,  at  a  total  compensation  of  $2,000,  is 
hereby  approved. 

(Approved  February  13,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  February  8,  1912,  and  approved  by  the 
May<w  February  15,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  limitation  of  compensation 
($750),  fixed  by  clause  6  of  Rule  XII,  be  and  the  same  hereby  is 
waived  so  far  as  it  applies  to  the  case  of  Mr.  John  B.  Spyksma, 
170  Broadway,  New  York  City,  now  serving  as  expert  accountant 
in  the  Departmwit  of  Public  Works,  Borough  of  Manhattan,  and 
his  total  compensation  is  hereby  fixed  at  an  amount  not  to  exceed 
$1,200- 

(Approved  February  20,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  February  14,  1912,  and  approved  by  the 
Mayor  February  16,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Frank  J.  Helmle,  of  190  Mon- 
tague street.  Borough  of  Brooklyn,  be  and  he  hereby  is  excepted 
from  examination,  pursuant  to  the  provision  of  Rule  XII,  para- 
graph 6,  to  render  professional  services  to  the  Department  of 
Bridges  as  architect  on  the  proposed  shop  buildings,  boiler  houses, 
storage  building,  administration  building,  stable  and  cement  test- 
ing laboratory',  under  the  approach  of  the  Brooklyn  Bridge  in 
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the  Borough  of  Brooklyn ;  provided,  however,  that  his  total  com- 
pensation shall  not  exceed  ten  thousand  dollars^  ($10,000). 
(Approved  February  27,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  February  21,  1912,  and  approved  by  the 
Mayor  February  26,  1912 : 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  limitation  of  compensation 
fi-xed  by  clause  6  of  Rule  XII  ($750)  be  and  the  same  hereby  is 
waived  in  so  far  as  it  applies  to  the  employment  of  Christian  F. 
Danielson,  serving  as  marine  draftsman  in  the  Department  of 
Docks  and  Ferries  in  connection  with  the  preparation  of  plans 
for  a  new  ferry-boat,  and  his  total  compensation  is  hereby  fixed 
at  an  amount  not  to  exceed  fifteen  hundred  dollars  ($1,500). 

(Approved  March  11,  1912.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  March  6,  1912,  and  approved  by  the  Mayor 
March  11,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  Richmond  Smith,  of  351 
West  56th  street,  New  York  City,  be  and  he  hereby  is  excepted 
from  examination  in  accordance  with  clause  6  of  Rule  XII,  to 
render  expert  services  for  the  Board  of  Estimate  and  Apportion- 
ment in  connection  with  matters  relating  to  the  standardization 
of  supplies  and  supply  contracts,  from  January  1,  1912;  pro- 
vided, however,  that  the  total  compensation  shall  not  exceed 
$1,200. 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  John  F.  Donovan,  of  701 
West  179th  street.  New  York  City,  be  and  he  hereby  is  excepted 
from  examination  in  accordance  with  the  provisions  of  clause  6 
of  Rule  XII,  tQ  render  expert  services  for  the  Board  of  Estimate 
and  Apportionment  in  connection  with  matters  relating  to  the 
standardization  of  supplies  and  supply  contracts,  from  January  1, 
1912;  provided,  however,  that  the  total  compensation  shall  not 
exceed  $982.26. 

(Approved  March  16,  1912.) 
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The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  March  19,  1912,  and  approved  by  the  Mayor 
March  25,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Dr.  Paul  H.  Hanus,  Professor  of 
Education  at  Harvard  University,  be  and  he  hereby  is  excepted 
from  examination,  pursuant  to  the  provisions  of  paragraph  6  of 
Rule  XII,  to  serve  as  educational  expert  in  the  Board  of  Esti- 
mate and  Apportionment  in  connection  with  the  investigation  into 
the  organization,  etc.,  of  the  Department  of  Education,  for  a 
period  of  six  months  from  January  1,  1912,  at  a  compensation 
not  to  exceed  five  thousand  doUars  ($5,000). 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Dr.  Ernest  C.  Moore,  of  Yale 
University,  be  and  he  hereby  is  excepted  from  examination,  pur- 
suant to  the  provisions  of  paragraph  6  of  Rule  XII,  to  serve  as 
educational  expert  in  the  Board  of  Estimate  and  Apportionment 
in  connection  with  the  investigation  into  the  organization,  etc., 
of  the  Board  of  Education,  for  a  period  of  sixty  days  or  more 
from  January  17,  1912,  at  a  compensation  not  to  exceed  sixteen 
hundred  dollars  ($1,600). 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Serv^ice  CommissioD,  Frank  V.  Thompson,  of  27  West 
44th  street,  Xew  York  City,  bo  and  he  hereby  is  excepted  from 
examination,  pursuant  to  the  provisions  of  paragraph  6  of  Rule 
XIT,  to  serve  as  educational  expert  in  the  Board  of  Estimate  and 
Apportionment  in  connection  with  the  investigation  into  the  or- 
ganization, etc.,  of  the  Department  of  Education,  for  a  period  of 
six  months  from  January  15,  1912,  at  a  compensation  not  to 
exceed  twenty-six  hundred  dollars  ($2,600). 

Resolve<l,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  limitation  of  compensation 
($1,000)  fixed  in  the  case  of  Frank  W.  Ballon,  53  Irving  place, 
Manhattan,  who  was  excepted  from  examination  pursuant  to  the 
provisions  of  clause  6  of  Rule  XII,  on  October  4,  1911,  to  be 
employed  as  educational  expert  by  the  Board  of  Estimate  and 
Apportionment  in  connection  with  the  inquiry  into  the  organiza- 
tion, etc.,  of  the  Department  of  Education,  be  and  the  same  hereby 
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is 'waived,  and  his  employment  for  an  additional  period  <rf  six 
months  from  January  1,  1912,  is  hereby  authorized,  and  his  total 
compensation  fixed  at  an  amount  not  to  exceed  three  thousand, 
three  hundred  dollars  ($3,300). 

Eesolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  limitation  of  eompensatioii 
($3,000)  fixed  in  the  case  of  Dr.  Frank  P.  Bachnian,  who  wa» 
excepted  from  examination  pursuant  to  the  provisions  of  clause  6 
of  Eule  XII,  on  June  14,  1911,  to  be  employed  as  educational 
expert  in  the  Board  of  Estimate  and  Apportionment  in  eonnee- 
ti<Mi  with  the  inquiry  into  the  organization,  etc.,  of  the  Depart- 
ment of  Education,  be  and  the  same  hereby  is  waived,  and  his 
employment  for  an  additional  period  of  six  months  from  January 
1,  1012,  is  hereby  authorized,  and  his  total  compensation  fixed  at 
an  amoimt  not  to  exceed  five  thousand,  eight  hundred  dollars 
($5,800). 

liesolved,  That,  subject  to  the  approval  of  the  l^Iayor  and  the 
State  Civil  Service  Commission,  the  limitation  of  eompensaticm 
($750)  fixed  by  clause  6  of  Kule  XII  be  and  the  same  hereby  is 
waived  so  far  as  it  applies  to  the  foDowing  named  persons  who 
were  excepted  from  examination  on  August  2,  1911,  to  be  em- 
ployed by  the  Board  of  Estimate  and  Apportionment  in  connec- 
tion with  the  inquiry  into  the  organization,  eta,  of  the  Depart- 
m«it  of  Education,  and  their  employment  for  an  additicmal  period 
of  six  months  from  January  1,  1912,  is  hereby  authorized  and  the 
total  compensation  in  each  case  is  fixed  at  an  amount  not  to  exceed 
$1,550: 

Expert  stenographer  —  Eleanor  T.  Saake,  1489  New  York 
avenue,  Vanderveer  Park,  Brookl\Ti. 

Expert  examiners  and  tabulators —  Bessie  C.  Stem,  580  Broad- 
way, Paterson,  N.  J.;  James  W.  Boyd,  612  West  140th  street, 
Manhattan. 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  limitation  of  compensation 
($1,750)  fixed  in  the  case  of  Mr.  Everett  Stewart,  35  West  94th 
street,  Manhattan,  who  was  excepted  from  examination  .pursuant 
to  the  provisions  of  clause  6  of  Rule  XII  on  April  12,  1911,  to 
be  employed  as  expert  investigator  in  the  Board  of  Estimate  and 
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Appoi'tionment  in  connection  with  the  inquirj'  into  the  organiza- 
tion, etc.,  of  the  Department  of  Education,  be  and  the  same  hereby 
is  waived,  and  his  employment  for  an  additional  period  of  siy 
months  or  more  from  December  15,  1911,  is  hereby  authorized, 
and  the  total  amount  of  compensation  in  such  case  fixed  at  $4,270. 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  an4  the 
State  Civil  Service  Commission,  the  limitation  of  compensaticm 
($1,200)  fixed  by  resolution  of  the  Municipal  Civil  Service 
Commission  adopted  March  6,  1912,  in  the  case  of  Mr.  Richmond 
Smith,  expert  statistician,  of  351  West  56th  street,  New  York 
City,  now  serving  in  the  Board  of  Estimate  and  Apportionment 
in  connection  with  matters  relating  to  the  standardization  of  sup- 
plies and  supply  contracts,  be  and  the  same  hereby  is  waived  and 
his  total  compensation  is  hereby  fixed  at  an  amount  not  to  exceed 
$3,600  for  a  period  of  one  year  from  January  1,  1912. 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  ihe 
State  Civil  Service  Commission,  the  limitation  of  compensation 
($982.26)  fixed  by  resolution  of  the  Municipal  Civil  Service 
Commission  adopted  March  6,  1912,  in  the  case  of  Mr.  John  F. 
Donovan,  expert  statistician,  of  701  West  I79th  street.  New  York 
City,  now  serving  in  the  Board  of  Estimate  and  Apportionment 
in  c(Hmection  with  matters  relating  to  the  standardization  of  sup- 
plies and  supply  contracts,  be  and  the  same  hereby  is  waived  and 
his  total  compensation  is  hereby  fixed  at  an  amount  not  to  exceed 
three  thousand  dollars  ($3,000)  for  a  period  of  one  year  from 
January  1,  1912. 

(Approved  March  27,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  March  19,  1912,  and  approved  by  the  Mayor 
April  8,  1912 : 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  Henrj-  C.  Wright,  No.  105 
East  2  2d  street,  Manhattan,  be  and  he  hereby  is  excepted  from 
examination  pursuant  to  the  provisions  of  clause  6  of  Rule  XIT, 
to  be  employed  by  the  Board  of  Estimate  and  Apportionment  as 
exp^i;  statistician  in  connection  with  the  investigation  of  the  De- 
partments of  Health,  Bellevue  and  Allied  Hospitals,  and  Public 
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Charities,  at  a  compensation  of  $17  per  day;  provided,  however, 
that  his  total  compensation  shall  not  exceed  $5,100. 
(Approved  April  8,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  March  29,  1912,  and  approved  by  the  Mayor 
April  2,  1912: 

Eesolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  Beverly  S.  King,  architect, 
of  103  Park  avenue,  Xcav  York  City,  be  and  he  hereby  is  excepted 
from  examination  under  the  provisions  of  clause  6  of  Rule  XII 
to  render  expert  service  in  the  Police  Department  in  the  prepara- 
tion of  plans  and  specifications  and  the  superintendence  of  tho 
work  of  construction  of  a  station  house  on  premises  in  the  Borough 
of  Manhattan  for  a  new  precinct  to  be  formed  from  part  of  the 
36th  and  part  of  the  43d  precincts;  provided,  however,  that  his 
•total  compensation  shall  not  exceed  the  sum  of  eight  thousand  five 
hundred  dollars  ($8,500). 

(Approved  April  8,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  April  2,  1912,  and  approved  by  the  ]\Iayor 
April  8,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  limitation  of  compensation 
($1,800)  fixed  in  the  case  of  Professor  Frank  McMurry,  of 
Columbia  University,  who  was  excepted  from  examination  pur- 
suant to  the  provisions  of  clause  6  of  Rule  XII  on  October  4, 1911, 
to  be  employed  as  an  educational  expert  in  the  Board  of  Estimate 
and  Apportionment  in  connection  with  the  inquiry  into  the  organi- 
zation, etc.,  of  the  Department  of  Education,  be  and  the  same 
hereby  is  waived,  and  the  total  amount  of  compensation  in  such 
case  fixed  at  $3,800. 

(Approved  April  8,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  March  22,  1912,  and  approved  by  the  Mayor 
March  27,  1912: 
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ResolTcd,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Messrs.  York  and  Sawyer,  No. 
50  East  4l3t  street,  Manhattan,  be  and  they  hereby  are  excepted 
from  examination  pursuant  to  the  provisions  of  clause  6  of  Rule 
XII,  to  be  employed  as  consulting  architects  during  the  pleasure 
of  the  Board  of  Water  Supply  to  aid  in  making  final  decisions  on 
the  architectural  features  and  design  of  buildings,  bridges  and  the 
visible  portions  of  dams;  provided,  however,  that  the  total  com- 
pensation in  any  one  year  shall  not  exceed  $8,000. 

(Approved  April  16,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  March  26,  1912,  and  approved  by  the  Mayor 
March  29,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  R.  S.  Lundy  be  and  he 
hereby  is  excepted  from  examination,  pursuant  to  the  provisions 
of  clause  6  of  Rule  XII,  to  be  employed  from  time  to  time  as  his 
services  may  be  required,  as  stenographer  to  the  Mimicipal  Ex- 
plosives Commission,  for  a  period  of  one  year,  beginning  April  15, 
1912,  at  a  compensation  not  to  exceed  $2,200. 

(Approved  April  16,  1912.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  April  9,  1912,  and  approved  by  the  Mayor 
April  12,  1912 : 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Dr.  S.  S.  Goldwater  be  and  he 
hereby  is  excepted  from  examination,  under  the  provisions  of 
clause  6  of  Rule  XII,  to  be  employed  in  Belleviie  and  Allied 
Hospitals  during  the  year  1912  as  expert  on  hospital  construc- 
tion; provided,  however,  that  his  total  compensation  shall  not 
exceed  two  thousand  doUars  ($2,000). 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  following  named  expert  real 
estate  appraisers  be  and  they  hereby  are  excepted  from  examina- 
tion under  the  provisions  of  Rule  XII,  clause  6,  to  be  employed  in 
the  Court  House  Board  to  appraise  all  the  parcels  in  the  Court 
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House  site,  provided  that  in  no  ease  shall  the  total  cv/mpensaiion 
raceed  $1,500 : 

Irving  Euland,  Douglas  Kobinson,  Charles  S.  Brown  &  Co., 
Bryan   L.    Kennelly,    John   X.   Golding,   L.    J.    Phillips 
&  Co.,  Joseph  P.  Day. 
(Approved  April  16,  1912.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  April  19,  1912,  and  approved  by  the  Mayor 
April  25,  1912: 

Resolved,  That,  subject  to  the  approval  of  the:  Mayor  and  the 
State  Civil  Ser\^ice  Commission,  Mr.  Frank  J.  Helmle,  architect, 
190  Montague  street,  Brooklyn,  be  and  he  hereby  is  excepted  from 
examination  pursuant  to  the  provisions  of  clause  6  of  Eule  XII, 
to  be  employed  by  the  Fire  Department  to  prepare  the  preliminary 
and  final  plans  and  specifications  and  to  supervise  the  construc- 
tion of  two  buildings  to  be  occupied  as  central  oflices  of  the  tire 
alarm  telegraph.  Boroughs  of  Brooklyn  and  The  Bronx,  at  a  com- 
pensation to  approximate  $5,500. 

Resolved,  That  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Messrs.  Morgan  &  Trainer, 
architects,  of  331  Madison  avenue,  Manhattan,  be  and  they  hereby 
are  excepted  from  examination  pursuant  to  the  provisions  of 
clause  6  of  Rule  XII,  to  be  employed  by  the  Fire  Department 
to  prepare  the  preliminary  and  final  plans  and  specifications  and 
to  supervise  the  construction  of  a  building  to  be  occupied  as  a 
central  office  of  the  fire  alarm  telegraph,  Borough  of  Manhattan, 
at  a  compensation  to  approximate  $4,000. 

(Approved  May  1,  1912.) 

The  following  resolutions  vtrere  adopted  by  the  Municipal  Ciril 
Service  Commission  April  23,  1912,  and  approved  by  the  Mayor 
April  27,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  Ae 
State  Civil  Service  Commission,  the  limitation  of  compensation 
($750)  fixed  by  clause  6  of  Rule  XII,  be  and  the  same  hereby  is 
vs^aived  in  so  far  as  it  applies  to  the  case  of  Miss  Mary  M.  Leaven- 
worth, now  serving  as  stenographer  in  the  Board  of  Estimate  and 
Apportionment  in  connection  with  the  work  of  the  investigation 
into  the  organization,  etc.,  of  the  Department  of  Education,  with 
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conipensati<m  at  the  rate  of  five  dollars  per  day,  and  the  total 
compenflation  is  hereby  fixed  at  an  amount  not  to  exceed  $1,050. 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commiseion,  Mr.  H.  B.  Dinwiddie,  of  Belle- 
vue  Hospital,  be  and  he  hereby  is  excepted  from  examination  pur- 
suant to  the  provisions  of  clause  6  of  Rule  XII,  to  be  employed 
as  an  investigator  by  the  Board  of  Estimate  and  Aj^portionment 
in  connection  with  the  inquiry  into  the  Departments  of  Health, 
P.ublio  Charities  and  liellevue  and  Allied  Hospitals,  with  salary 
at  the  rate  of  $8.50  per  day,  for  three  hundred  days,  total  amount 
not  to  exceed  $2,550. 

(Approved  May  1,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  May  17,  1912,  and  approved  by  the  Mayor 
May  27,  1912 : 

Resolved,  That  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  George  W.  Mitchell,  No. 
127  East  72d  street,  bei  and  he  hereby  is  excepted  from  examina- 
tion pursuant  to  the  provisions  of  clause  6  of  Rule  XII,  to  be  em- 
ployed by  the  Board  of  City  Record  as  stationer  for  a  period  of 
one  year  from  May  13,  1912,  at  a  total  compensation  not  to  exceed 
$2,500. 

(Approved  June  11,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  May  7,  1912,  and  approved  by  the  Mayor 
May  21,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  Payn  B.  Parsons,  expert 
bacteriologist  and  sanitary  inspector,  be  and  he  hereby  is  excepted 
from  examination  pursuant  to  the  provisions  of  clause  6  of  Rule 
XII,  to  be  employed  by  the  Metropolitan  Sewerage  Commission 
for  a  period  of  one  year  from  May  16,  1912,  at  a  compensation 
not  to  exceed  $2,400. 

(Approved  June  11,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  April  19,  1912,  and  approved  by  the  Mayor 
May  21,  1912: 
17 
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Jtesolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  limitation  of  compensation 
fixed  by  paragraph  6  of  Rule  XII  ($750),  in  the  case  of  the  em- 
ployment of  Theodore  E.  Ferris  in  the  Department  of  Docks  and 
Ferries,  as  consulting  expert  in  connection  with  the  preparation 
of  plans  and  specifications  for  a  new  municipal  ferry-boat,  be  and 
the  same  hereby  is  waived  and, his  total  compensation  for  the  year 
beginning  September  22,  1911,  is  hereby  fixed  at  an  amount  not 
to  exceed  fifteen  hundred  dollars  ($1,500). 

(Approved  June  11,  1912.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  April  26,  1912,  and  approved  by  the  Mayor 
July  9,  1912 : 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  limitation  of  compensation 
($1,500),  fixed  in  the  case  of  Professor  W.  O.  Crosby,  who  was 
exempted  from  examination  on  March  16,  1910,  under  the  pro- 
visions of  Rule  XIT,  paragraph  6,  to  serve  as  expert  geologist  in 
the  Board  of-  Water  Supply  for  a  period  of  one  year  from  Feb- 
ruary 27,  1910,  be  and  the  same  hereby  is  waived,  and  his  total 
compensation  for  the  services  rendered  is  hereby  fixed  at  an 
amount  not  to  exceed  $2,400. 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  limitation  of  compensation 
fixed  by  paragraph  6  of  Rule  XII  ($750)  in  the  case  of  Dr. 
Wright  J.  Smith  for  services  as  veterinarian  in  the  Board  of 
Water  Supply,  be  and  the  same  hereby  is  waived  and  his  total 
compensation  fixed  at  an  amount  not  to  exceed  $815,  for  the  year 
l>eginning  July  1,  1910. 

(Approved  July  17,  1912.) 

The  following  resolution  was  adopted  by  the  ^lunicipal  Civil 
Service  Commission  May  10,  1912,  and  approved  by  the  Mayor 
July  9,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  limitation  of  compensation 
($750)  fixed  by  clause  6  of  Rule  XII,  be  and  the  same  hereby  is 
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waiv  ed  in  so  far  as  it  applies  to  Mr.  Thomas  Cryan,  now  serving 
as  expert  accountant  in  the  Bureau  of  Lamps  and  Lighting  of 
the  Department  of  Water  Supply,  Gas  and  Electricity,  and  his 
employment  for  a  further  period  of  six  months,  with  salary  at  the 
rate  of  $^,100  per  annum,  is  hereby  authorized;  provided,  how- 
ever, that  his  total  compensation  shall  not  exceed  eighteen  hun- 
dred dollars  ($1,800). 

(Approved  July  17,  1912.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  May  14,  1912,  and  approved  by  the  Mayor 
July  9,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  R.  H.  Dillingham,  of  170 
Broadway,  New  York  City,  be  and  he  hereby  is  excepted  from 
examination  under  the  provisions  of  clause  6  of  Rule  XII,  to  be 
employed  as  expert  accountant  by  the  Board  of  Estimate  and  Ap- 
portionment in  connection  with  the  inquiry  into  the  Departments 
of  Health,  Public  Charities  and  Bellevue  and  Allied  Hospitals; 
provided,  however,  that  his  total  compensation  shall  not  exceed 
$2,100. 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  limitation  of  compensation 
($750),  fixed  by  clause  6  of  Rule  XII,  be  and  the  same  hereby  is 
waived  in  so  far  as  it  applies  to  the  employment  of  Mr.  Andrew 
J.  Provost  as  consulting  sanitary  expert  and  hydraulic  engineer 
by  the  Department  of  Public  Charities,  to  prepare  the  plans  and 
specifications  for  sewerage  system  in  connection  with  the  Farm 
Colony  plant  on  Staten  Island,  during  the  year  beginning  April 
18,  1911,  and  the  total  compensation  is  hereby  fixed  at  an  amount 
not  to  exceed  $1,050. 

(Approved  July  17,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  May  21,  1912,  and  approved  by  the  Mayor 
July  9,  1912: 

Resolved,  That  the  following  resolution  adopted  by  the  Com- 
mission at  a  meeting  held  May  24,  1911 : 
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^^  Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Dr.  Paul  H.  Hanus,  Professor 
of  Education  at  Harvard  University,  be  and  he  hereby  is  excepted 
from  examination,  pursuant  to  the  provisions  of  paragraph  6  of 
Rule  XII,  to  serve  as  educational  expert  in  the  Board  of  Esti- 
mate and  Apportionment  in  connection  with  the  investigation  into 
the  organization,  etc.,  of  the  Department  of  Education,  for  a 
period  of  six  months  or  more,  at  a  compensation  to  approximate 
five  thousand  dollars  ($5,000),'' 
l>e  and  the  same  hereby  is  amended  to  read  as  follows : 

"  Resolved,  That,  s,ubject  to  the  appro\^al  of  the  Mayor  and  the 
8tate  Civil  Service  Commission,  Dr.  Paul  H.  Hanus,  Professor 
of  Education  at  Harvard  University,  be  and  he  hereby  is  excepted 
from  examination,  pursuant  to  the  provisions  of  paragraph  6  of 
Rule  XII,  to  serve  as  educational  expert  in  the  Board  of  Estimate 
and  Apportionment  in  connection  with  the  investigation  into  the 
organization,  etc.,  of  the  Department  of  Education,  for  a  period 
of  six  months  or  more,  at  a  compensation  not  to  exceed  fifty-three 
hundred  dollars  ($5,300)." 

(Approved  July  17,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  May  24,  1912,  and  approved  by  the  Mayor 
July  9,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  following  named  expert 
engineers  on  filtration  be  and  they  hereby  are  excepted  from  ex- 
amination, pursuant  to  the  provisions  of  clause  6  of  Rule  XII,  to 
bo  employed  by  the  Department  of  Water  Supply,  Gas  and  Elec- 
tricity in  connection  with  the  construction  of  a  filtration  plant; 
provided  that  the  total  compensation  in  each  case  shall  not  exceed 
one  thousand  dollars  ($1,000) : 

James  H.  Fuertes,  140  Nassau  street  New  York, 

Allen  Hazen,  103  Park  avenue,  New  York. 

F.  A.  Barbour,  1120  Tremont  bldg.,  Boston,  Mass. 

Prof.  W.  P.  Mason,  Troy,  N.  Y. 

George  A.  Johnson,  150  Nassau  street.  New  York. 
(Approved  July  17,  1912.) 
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The  following  resolution  was  adopted  by  the  JV^unicipal  Civil 
Sendee  Commission  May  28,  1912,  and  approved  by  the  Mayor 
July  9,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  William  A.  Hutcheson,  of 
Xo.  oS  West  12th  street,  New  York,  Actuary-in-Chief  of  the 
Mutual  J.ife  Insurance  Company  of  Xow  York,  be  and  he  hereby 
is  excepted  from  examination  pursuant  to  the  provisions  of  clause 
6  of  E,ule  XII,  to  be  employed  by  the  Department  of  Education 
to  make  an  actuarial  investigation  of  the  Public  School  Teachers' 
lietirement  Fund  imder  its  jurisdiction,  provided  that  his  total 
compensation  shall  not  exceed  $950. 

(Approved  July  17,  1912.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  June  5,  1912,  and  approved  by  the  Mayor 
July  9,  1912: 

Kesolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  ('ivil  Service  <^ommission,  Messrs.  Dennison,  Hirons  and 
Darbyshire,  architects,  X'o.  475  Fifth  aven,ue,  Manhattan,  be  and 
they  hereby  are  excepted  from  examination,  pursuant  to  the  pro- 
visions of  clause  6  of  Rule  XIT,  to  be  employed  by  the  Fire  De- 
partment to  prepare  plans  and  specifications  and  supervise  the 
construction  of  buildings  to  be  located  on  the  west  side  of  Moimt 
Hope  avenue,  95  feet  south  of  175th  street,  The  Bronx,  and  on 
the  south  side  of  Thomson  aveujue,  40  feet  west  of  Bowne  avenue, 
X^ewtown,  Borough  of  Queens,  at  a  compensation  to  approximate 
five  thousand  dollars  ($5,000). 

Resohredy  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  Jay  H.  Morgan,  architect, 
of  the  firm  of  Morgan  and  Trainer,  321  Madison  avenue,  Man- 
hattan, l>e  and  he  hereby  is  excepted  from  examination,  pursuant 
to  the  provisions  of  clause  6  of  Rule  XII,  to  be  employed  by  the 
Fire  Department  to  prepare  plans  and  specifications  and  supervise 
the  construction  of  a  building  to  be  located  on  the  south  side  of 
Myrtle  avenue,  40  feet  east  of  Witte  street,  Xewtown,  Borough  of 
Queens,  at  a  compensation  to  approximate  two  thousand  five  hun- 
dred dollars  ($2,300). 

(Appro\'ed  July  17,  1912.) 
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The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  June  12,  1912,  and  approved  by  the  Mayor 
July  9,  1912 : 

Kesolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  limitation  of  compensation 
($3,000)  fixed  by  the  resolution  adopted  August  2,  1911,  in  the 
case  of  Mr.  Charles  G.  Armstrong,  consulting  engineer,  who  was 
excepted  from  examination  pursuant  to  the  provisions  of  Rule 
XII,  paragraph  6,  to  be  employed,  by  the  Board  of  Estimate 
and  Apportionment  to  conduct  an  expert  inspection  and  to  report 
upon  the  mechanical  equipment  of  a  typical  number  of  school 
buildings,  etc.,  be  and  the  same  hereby  is  waived  and  his  total 
compensation  for  the  services  rendered  is  hereby  fixed  at  an 
amount  not  to  exceed  $4,000. 

(Approved  July  17,  1912.) 

The  following  resolution  was  adopted  by  the  Mimicipal  Civil 
Service  Commission  June  19,  1912,  and  approved  by  the  Mayor 
July  9,  1912: 

Resolved,  That,  subject  to  the  approv^al  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Miss  A.  G.  Coonan  be  and  she 
hereby  is  excepted  from  examination,  pursuant  to  the  provisions 
of  Rule  XII,  paragraph  6,  to  be  employed  in  the  Metropolitan 
Sewerage  Commission  as  stenographer  with  special  knowledge  of 
sanitary  subjects,  for  one  year  beginning  June  16,  1912  ;  provided, 
however,  that  her  totaJ  compensation  shall  not  exceed  $1,200. 

(Approved  July  17,  1912.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  July  24,  1912,  and  approved  by  the  flavor 
July  26,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  following  resolution,  adopted 
by  the  Commission  on  March  26,  1912*. 

*^  Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  R.  S.  Lundy  be  and  he 
hereby  is  excepted  from  examination,  pursuant  to  the  provisions 
of  clause  6  of  Rule  XIT,  to  be  employed  from  time  to  time  as  his 
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services  may  be  required,  as  stenographer  to  the  Municipal  Ex- 
plosives Commission,  for  a  period  of  one  year,  beginning  April 
15,  1912,  aft  a  compensation  not  to  exceed  $2,200," 
be  and  the  same  hereby  is  amended  to  read  as  follows : 

**  Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  Albert  iBruns,  855  East 
181st  street,  the  Bronx,  be  and  he  hereby  is  excepted  from  exami- 
nation, pursuant  to  the  provisions  of  clause  6  of  Rule  XII,  to  be 
employed  from  time  to  time  as  his  services  may  be  required,  as 
stenographer  to  the  Municipal  Explosives  Commission,  for  a 
period  of  one  year  beginning  April  15,  1912,  at  a  compensation 
not  to  exceed  $2,200/' 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Messrs.  Satterlee  and  Boyd, 
architects.  No.  3  West  59th  street,  Manhattan,  be  and  they  hereby 
are  excepted  from  examination,  pursuant  to  the  provisions  of 
clause  6  of  Rule  XII,  to  prepare  the  necessary  plans  and  specifi- 
fications  and  to  supervise  the  construction  of  a  new  building,  to 
be  located  on  Main  street  near  Irving  place.  Corona,  Borough  of 
Queens,  for  the  use  of  the  Fire  Department,  at  a  compensation  to 
approximate  $2,500. 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  George  W.  Fuller,  170 
Broadway,  be  and  he  hereby  is  excepted  from  examination,  pur- 
suant to  the  provisions  of  clause  6  of  Rule  XII,  to  be  employed 
iis  consulting  expert  on  filtration  in  the  Department  of  Water 
Supply,  Gas  and  Electricity,  for  a  period  of  one  year  beginning 
August  11,  1912;  provided,  however,  that  his  total  compensation 
shall  not  exceed  $6,000. 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  Charles  A.  Holden  be  and 
he  hereby  is  excepted  from  examination,  pursuant  to  the  pro- 
visions of  clause  6  of  Rule  XII,  to  be  employed  as  assistant 
sanitary  engineer  in  the  Metropolitan  Sewerage  Commission  for 
a  period  of  one  year  beginning  August  1,  1912;  provided,  how- 
ever, that  his  total  compensation  shall  not  exceed  $2,600. 

(Approved  July  26,  1912.) 
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The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  July  10,  1912,  and  approved  by  the  Mayor 
July  17,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  limitation  of  compensation 
($750)  fixed  by  clause  6  of  Rule  XII,  be  and  the  same  hereby  is 
waived  in  so  far  as  it  applies  to  the  case  of  Dr.  H.  H.  Goddard, 
employed  by  the  Board  of  Estimate  and  Apportionment  as  an  ex- 
j>ert  in  connection  with  the  school  inquiry,  and  his  total  compen- 
sation is  hereby  fixed  at  $1,000. 

(Approved  Jidy  26,  1912.) 

The  following  rt^solution  was  adopted  by  the  Municipal  Civil 
Service  Commission  July  31,  1912,  and  approved  by  the  Mayor 
August  6,  1912 : 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  Henry  R.  Asserson,  59 
Pearl  street,  Manhattan,  be  and  ho  hereby  is  excepted  from  ex- 
amination, pursuant  to  the  provisions  of  clause  6  of  Rule  XII,  to 
be  employed  by  the  Department  of  Bridges  as  an  advisory  engi- 
neer in  connection  with  the  construction  of  the  subway  connec- 
tion of  the  Manhattan  Terminal  of  the  Brooklyn  Bridge,  at  a 
compensation  to  approximate  but  not  to  exceed  $10,000. 

(Approved  August  8,  1912.) 

The  following  resolution  was  adopted  by  the  ^Iimicipal  Civil 
Service  Commission  July  31,  1912,  and  approved  by  the  Mayor 
August  7,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  flavor  and  the 
State  Civil  Service  Commission,  the  limitation  of  compensation 
($750)  fixed  by  clause  6  of  Rule  XII,  be  and  the  same  hereby  is 
waived  in  so  far  as  it  applies  to  Thomas  B.  Fielders,  now  serving 
as  expert  statistical  clerk  in  the  Armory  Board,  and  his  employ- 
ment for  an  additional  period  of  thirty  days  at  $5  a  day  is 
hereby  authorized,  provided,  however,  that  his  total  compensation 
shall  not  exceed  $900. 

(Approved  August  8,  1912.) 


Digitized  by  VjOOQIC 


ExCEl*TIOXS  FROM  COMPETITIVE  EXAMINATION  521 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  September  4,  1912,  and  approved  by  the 
Mayor  September  9,  1912: 

Eesolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  James  Valentine  Reddy,  archi- 
tect, of  No.  1181  Broadway,  New  York  City,  be  and  he  hereby  is 
excepted  from  examination  under  the  provisions  of  clause  6  of 
Rule  XII,  to  be  employed  in  the  Fire  Department  to  prepare  the 
plans  and  specifications  and  supervise  the  construction  of  a  build- 
ing to  be  located  at  the  southwesterly  side  of  Clove  avenue,  one 
hundred  feet  from  Danube  avenue.  Concord  Section,  Southfield, 
Borough  of  Richmond;  provided,  however,  that  his  total  com- 
pensation shall  not  exceed  the  sum  of  twenty-five  hundred  dollars 
($2,500). 

(Approved  September  16,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Coumiission  August  21,  1912,  and  approved  by  the  Mayor 
September  12,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  Charles  B.  Buerger  be  and 
he  hereby  is  excepted  from  examination,  pursuant  to  the  pro- 
visions of  clause  6  of  Rule  XIT,  to  be  employed  as  expert  engi- 
neer on  filtration  in  the  Department  of  Water  Supply,  Gas  and 
Electricity,  for  a  period  of  one  year,  beginning  September  26, 
1912;  provided,  however,  that  his  total  compensation  shall  not 
exceed  $3,500. 

(Approved  September  16,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  August  7,  1912,  and  approved  by  the  Mayor 
August  14,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Dr.  Claude  H.  Lavinder  be  and 
he  hereby  is  excepted  from  examination  pursuant  to  the  provisions 
of  clause  6  of  Rule  XII,  to  be  employed  as  hospital  expert  by  the 
Board  of  Estimate  and  Apportionment  in  connection  with  the 
inquiry  into  the  Departments  of  Health,  Public  Charities  and 
Hospitals,  at  a  ccxnpensation  not  to  exceed  $3,200. 

(Approved  September  16,  1912.) 
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The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  July  31,  19^12,  and  approved  by  the  Mayor 
August  8,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Dr.  Frank  P.  Bachman,  254 
Xorth  Mountain  street,  Montclair,  N.  J.,  be  and  he  hereby  is 
excepted  from  examination  pursuant  to  the  provisions  of  clause  G 
of  Rule  XII,  to  be  employed  as  educational  expert  in  the  Board  of 
Estimate  and  Apportionment  in  connection  with  the  inquiry  into 
the  organization,  etc.,  of  the  Department  of  Education,  for  a 
period  of  six  months  from  July  1,  1912,  at  a  compensation  not  to 
exceed  $3,000. 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Miss  Bessie  C.  Stern,  1580 
Broadway,  Paterson,  N.  J.,  be  and  she  hereby  is  excepted  from 
examination  pursuant  to  the  provisions  of  clause  6  of  Rule  XII, 
to  be  employed  as  expert  examiner  and  tabulator  in  the  Board  of 
Estimate  and  Apportionment  in  connection  with  the  inquiry  into 
the  organization,  etc.,  of  the  Department  of  Education,  for  a 
period  of  six  months  from  July  15,  1912,  at  a  compensation  not 
to  exceed  $850. 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  limitation  of  compensation 
($1,200)  fixed  in  the  case  of  Dr.  Jesse  D.  Burks,  731  Real  Es- 
tate Trust  Building,  Philadelphia,  Pa.,  who  was  exempted  from 
examination  pursuant  to  the  provisions  of  clause  6  of  Rule  XII 
on  October  4,  1911,  to  be  employed  as  educational  expert  in  the 
Board  of  Estimate  and  Apportionment,  in  connection  with  the 
inquiry  into  the  organization,  etc.,  of  the  Department  of  Educa- 
tion, be  and  same  hereby  is  waived  and  his  total  compensation  is 
hereby  fixed  at  an  amount  not  to  exceed  $1,380. 

(Approved  September  16,  1912.) 

The  following  resolution  was  adopted  by. the  Municipal  Civil 
Sei-vice  Commission  July  31,  1912,  and  approved  by  the  Mayor 
August  7,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  E.  W.  Stewart,  35  West 
94th  street,  Manhattan,  be  and  he  hereby  is  excepted  from  ex- 
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amination  pursuant  to  the  provisions  of  clause  6  of  Rule  XII,  to 
be  employed  as  expert  investigator  in  the  Board  of  Estimate  and 
Apportionment  in  connection  with  the  inquiry  into  the  organiza- 
tion, etc.,  of  the  Department  of  Education  for  a  period  of  six 
months  from  June  15,  1912,  at  a  compensation  not  to  exceed 
$2,700. 

(Approved  September  16,  1912.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Sen'ice  Commission  September  25,  1912,  and  approved  by  the 
Mayor  September  30,  1912: 

Kesolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  John  D.  Watson  of  Birmingham, 
England,  be  and  he  hereby  is  excepted  from  examination,  pur- 
suant to  the  provisions  of  clause  6  of  Rule  XII,  to  be  employed  by 
the  Metropolitan  Sewerage  Commission  as  consulting  expert ;  pro- 
vided, however,  that  his  total  compensation  shall  not  exceed 
$2,500. 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  William  R.  Copeland  be  and 
he  hereby  is  excepted  from  examination,  pursuant  to  the  pro- 
visions of  clause  6  of  Rule  XII,  to  be  employed  by  the  Metro- 
politan Sewerage  Commission  as  chemist  in  the  sanitary  analysis 
and  interpretation  of  analyses  of  sewage  water,  for  a  period  of 
one  year  from  October  1,  1912;  provided,  however,  that  his  total 
compensation  shall  not  exceed  $3,500. 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Gilbert  J.  Fowler  be  and  he 
hereby  is  excepted  from  examination,  pursuant  to  the  provisions 
of  clause  6  of  Rule  XII,  to  be  employed  by  the  Metropolitan 
Sewerage  Commission  as  consulting  expert  in  connection  with  in- 
vestigations of  the  capacity  of  New  York  Harbor  for  sewage ;  pro- 
vided, however,  that  his  total  compensation  shall  not  exceed 
$2,000. 

(Approved  October  15,  1912.) 

The  following  resolution  was  adopted  by  the  Mimicipal  Civil 
Service  Commission  September  18,  1912,  and  approved  by  the 
Mayor  September  24,  1912: 
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Kesolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  William  T.  Carpenter,  care  of 
Filtration  Plant,  California,  Ohio,  be  and  he  hereby  is  excepted 
from  examination,  pursuant  to  the  provisions  of  clause  6  of  Rule 
XII,  to  be  employed  as  chemist  and  bacteriologist  in  the  office  of 
the  President  of  the  Borough  of  Brooklyn  (Bureau  of  Sewers), 
at  a  compensation  not  to  exceed  eighteen  hundred  dollars 
($1,800). 

(Approved  October  15,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  October  9,  1912,  and  approved  by  the  Mayor 
October  16,  191^: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Conunission,  the  limitation  of  compensation 
($750),  fixed  by  paragraph  6  of  Rule  XII,  in  the  case  of  Mr. 
Watson  <j.  Clark,  employed  in  the  Department  of  Public  Chari- 
ties as  an  expert  to  make  test  borings  on  sites  for  new  buildings, 
be  and  the  same  hereby  is  waived  and  his  total  compensation  is 
hereby  fixed  at  an  amount  not  to  exceed  fifteen  hundred  dollars 
($1,500). 

(Approved  October  24,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  October  9,  1912,  and  approved  by  the  Mayor 
October  15,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  Edmond  V.  Roupc,  264 
Martens  avenue,  Borough  of  Brooklyn,  be  and  he  hereby  is  ex- 
cepted iraoL  examination,  pursuant  to  the  provisions  of  paragraph 
6  of  Rule  XII,  to  be  employed  by  the  Board  of  Estimate  and  Ap- 
portionment as  a  price  expert  in  connection  with  the  work  of  the 
Commission  on  Standardization ;  provided,  however,  that  his  total 
compensation  shall  not  exceed  two  thousand  dollars  ($2,000). 

(Approved  October  24,  1912.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  October  16,  1912,  and  approved  by  the 
Mayor  Oetol>er  21,  1912: 
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Resolved,  That>  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Conmussion,  the  limitation  of  compendaticm 
fixed  by  paragrajdi  6  of  Rule  XII  ($750),  in  the  case  of  Mr» 
Robert  Huse  Brown,  employed  in  the  <^ce  of  the  President  of 
the  Borough  of  Manhattan  (Bureau  of  Public  Works)  as  an  ex- 
pert on  the  screening  of  sewage,  be  and  the  same  hereby  is  waived 
and  his  total  compensation  is  hereby  fixed  at  an  amount  not  to 
exceed  eighteen  hundred  dollars  ($1,800). 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Sir  Maurice  Fitzmaurice,  of 
London,  England,  be  and  he  hereby  is  excepted  from  examination, 
pursuant  to  the  provisions  of  paragraph  6  of  Rule  XII,  to  render 
expert  services  as  consulting  engineer  to  the  Metropolitan  Sewer- 
age Commission  concerning  the  disposal  of  the  sewage  of  New 
York;  provided,  however,  that  his  total  compensation  shall  not 
exceed  twenty-five  hundred  dollars  ($2,500). 

(Approved  October  24,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  April  26,  1912,  and  approved  by  the  Mayor 
October  28,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  H.  F.  J.  Porter,  mechanical 
engineer,  Xo.  1  Madison  avenue,  Manhattan,  be  and  he  hereby  is 
excepted  from  examination  pursuant  to  the  provisions  of  clause  ft 
of  Rule  XII,  to  be  employed  by  the  Department  of  Public  Chari- 
ties: 

1.  To  make  a  personal  inspecticm  and  study  of  the  special 
features  and  condition  of  each  building  under  the  jurisdiction  of 
that  department  and  the  determination  of  the  best  and  most 
economical  steps  to  be  taken  and  measures  to  be  adopted  to  secure 
the  following  results: 

a.  To  prevent  fires; 

b.  To  secure  the  safety  of  the  occupants  in  case  of  fire; 

c.  To  iMTOvide  a  safe  and  suitable  retreat  or  escape  to  safety  of 
all  the  occupants  if  emergency  should  require  it. 
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2.  To  prepare  the  design,  general  outline  and  specifications  of 
a  suitable  and  efficient  system  of  fire  alarms  for  the  various  build- 
ings and  groups  of  buildings  under  the  jurisdiction  of  that  de- 
partment. Provided,  however,  that  his  total  compensation  shall 
not  exceed  the  sum  of  three  thousand  ($3,000)  dollars. 

(Approved  November  11,  1912.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  November  6,  1912,  and  approved  by  the 
Mayor  November  11,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  limitation  of  compensation 
($750),  fixed  by  clause  6  of  Rule  XII,  be  and  the  same  hereby  is 
waived  in  so  far  as  it  applies  to  the  case  of  Mr.  Harry  C.  Lewis, 
1237  Hoe  avenue,  The  Bronx,  employed  in  the  office  of  the  Com- 
missioners of  Accounts  as  special  investigator  with  knowledge  of 
efficiency  methods  as  employed  by  the  Federal  Government  in  con- 
nection with  their  insular  and  domestic  accounting  methods,  and 
his  total  compensation  is  hereby  fixed  at  an  amount  not  to  exceed 
fifteen  hundred  dollars  ($1,500). 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  limitation  of  compensation 
($750),  fixed  by  clause  6  of  Rule  XII,  be  and  the  same  hereby  is 
waived  in  so  far  as  it  applies  to  the  Croker  Fire  Prevention  and 
Engineering  Company,  employed  by  Bellevue  and  Allied  Hospi- 
tals to  conduct  fire  drills,  organize  fire  brigades  among  the  em- 
ployees, etc.,  and  the  total  compensation  is  hereby  fixed  at  an 
amount  not  to  exceed  seventeen  hundred  dollars  ($1,700). 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  following  resolution,  adopted 
August  7,  1912 : 

"  Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Dr.  Claude  H.  Lavinder  be  and 
he  hereby  is  excepted  from  examination  pursuant  to  the  provisions 
of  clause  6  of  Rule  XII,  to  be  employed  as  hospital  expert  by  the 
Board  of  Estimate  and  Apportionment  in  connection  with  the 
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inquiry  into  the  Departments  of  Health,  Public  Charities  and 
Hospitals,  at  a  compensation  not  to  exceed  $3,200,'' 
be  and  the  same  hereby  is  amended  to  read  as  follows : 

**  Kesolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Surgeon  L.  L.  Williams,  of  the 
federal  service  at  Wilmington,  Xorth  Carolina,  be  and  he  hereby 
is  excepted  from  examination,  pursuant  to  the  provisions  of  clause 
6  of  Rule  XII,  to  be  employed  as  hospital  expert  by  the  Board  of 
Estimate  and  Apportionment  in  connection  with  the  inquiry  into 
the  Departments  of  Health,  Public  Charities  and  Hospitals,  at  a 
compensation  not  to  exceed  $3,200." 

(Approved  November  19,  1912.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  November  6,  1912,  and  approved  by  the 
Mayor  November  12,  1912 : 

Eesolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  limitation  of  compensation 
($750),  fixed  by  clause  6  of  Rule  XII,  be  and  the  same  hereby  is 
waived  in  so  far  as  it  applies  to  the  case  of  Professor  Calvin  O. 
Davis,  serving  as  co-operating  specialist  in  the  Board  of  Estimate 
and  Apportionment  in  connection  with  the  school  inquiry,  and  his 
total  compensation  for  the  period  from  January  2,  1912,  to  De- 
cember 31,  1912,  be  and  the  same  hereby  is  fixed  at  an  amount  not 
to  exceed  $1,000. 

Resolved,  That,  subject  to  the  approval,  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  Charles  G.  Armstrong,  con- 
sulting engineer,  be  and  he  hereby  is  excepted  from  examination 
pursuant  to  the  provisions  of  clause  6  of  Rule  XII,  to  be  em- 
ployed by  the  Board  of  Estimate  and  Apportionment  in.  connec- 
tion with  the  inquiry  into  the  organization,  etc,  of  the  Depart- 
ment of  Education,  from  time  to  time  during  the  period  from 
July  25,  1912,  to  December  31,  1912,  at  a  compensation  not  to 
exceed  $1,000. 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  limitation  of  compensation 
;' $1,000)  fixed  in  the  case  of  Dr.  H.  H.  Goddard,  serving  in  the 
Board  of  Estimate  and  Apportionment  as  an  expert  in  connection 
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with  the  school  inquiry  under  clause  6  of  Rule  XII,  be  and  the 
same  hereby  is  waived,  and  his  total  compensation  for  the  period 
from  February  1,  1912,  to  December  31,  1912,  is  hereby  fixed 
at  an  amount  not  to  exceed  $1,250. 
(Approved  November  19,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  November  13,  1912,  and  approved  by  the 
Mayor  November  20,  1912 : 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Nelson  B.  Killmer  be  and  he 
hereby  is  excepted  from  examination,  pursuant  to  the  provisions 
of  clause  6  of  Rule  XII,  to  be  employed  by  the  Department  of 
Docks  and  Ferries  as  real  estate  investigator  in  connection  with 
the  Jamaica  Bay  Improvement  work,  for  a  period  of  one  year  at 
a  compensation  not  to  exceed  $3,000. 

(Approved  December  3,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  November  20,  1912,  and  approved  by  the 
Mayor  November  26,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  limitation  of  compensation 
($750)  fixed  by  clause  6  of  Rule  XII,  be  and  the  same  hereby 
is  waived  in  so  far  as  itl  applies  to  Mr.  R.  Ernest  Beaty  of  501 
West  110th  street,  employed  in  the  office  of  the  Commissioner  of 
Public  Works,  Borough  of  Manhattan,  as  an  expert  inspector  of 
paving  materials  at  the  plant  of  the  United  States  Wood  Preserv- 
ing Company,  Norfolk,  Va.,  and  his  total  compensation  is  hereby 
fixed  at  an  amount  not  to  exceed  $1,500. 

(Approved  December  3,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  November  27,  1912,  and  approved  by  the 
Mayor  December  2,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Messrs.  Sidney  Smith  and  Ernest 
F.  Robinson  be  and  they  hereby  are  excepted  from  examination, 
pursuant  to  the  provisions  of  clause  6  of  Rule  XII,  to  be  employed 
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as  expert  assistant  sanitary  engineers  in  the  Metropolitan  Sewerage 
Commission,  from  November  1,  1912,  to  May  1,  1913,  at  compen- 
sations not  exceeding  $1,250  and  $1,050,  respectively. 
(Approved  Decemi)er  11,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  December  4,  1912,  and  approved  by  the 
Mayor  December  9,  1912  : 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Blomfield  L.  Lawford  and 
Arthur  Auchmuty  be  and  they  hereby  are  excepted  from  examina- 
tion, pursuant  to  the  provisions  of  clause  6  of  Rule  XII,  to  be 
employed  as  expert  accountants  in  the  Department  of  Finance; 
provided,  however,  that  the  total  compensation  in  each  case  shall 
not  exceed  $1,050. 

(Approved  December  17,  1912.) 

The  following  resolutions  were  adopted  by  the  Mimicipal  Civil 
Service  "Commission  December  18,  1912,  and  approved  by  the 
Mayor  December  24,  1912 : 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Mr.  Harry  M.  Pettit,  4123  Ellis 
avenue,  Chicago,  111.,  be  and  he  hereby  is  excepted  from  examina- 
tion, pursuant  to  the  provisions  of  clause  6  of  Rule  XII,  to  be 
employed  by  the  Department  of  Bridges  as  an  expert  artist  to 
make  perspective  drawings  of  certain  studies  of  the  Brooklyn  end 
of  the  Brooklyn  Bridge,  and  of  plans  and  studies  of  other  proper- 
ties held  in  connection  with  the  several  bridge  structures  under 
the  general  jurisdiction  of  that  department;  provided,  however, 
that  his  total  compensation  shall  not  exceed  $1,500. 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Dr.  Frank  J.  Goodnow  of 
Columbia  University  and  Dr.  Frederick  C.  Howe  of  50  Madison 
avenue  be  and  they  hereby  are  excepted  from  examination  pur- 
suant to  the  provisions  of  clause  6  of  Rule  XII,  to  be  employed 
by  the  Board  of  Estimate  and  Apportionment  in  connection  with 
the  school  inquiry,  for  a  period  of  one  hundred  days  at  $25  a 
day;  provided,  however,  that  the  total  compensation  in  each  case 
shall  not  exceed  $2,500. 


Digitized  by  VjOOQIC 


530         Report  of  State  Civil  Service  Commission 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  Prof.  Paul  H.  Hanns  be  and  he 
hereby  is  excepted  from  examination,  pursuant  to  the  provisions 
of  clause  6  of  Rule  XII,  to  be  employed  by  the  Board  of  Estimate 
and  Apportionment  in  connection  with  the  school  inquiry,  for  a 
period  of  thirty  days  at  $30  a  day;  provided,  however,  that  the 
total  compensation  shall  not  exceed  $1,000. 

(Approved  December  31,  1912.) 

Rochester 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  February  21,  1912,  and  approved  by  the 
Mayor  February  24,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  Board  of  Education  may 
appoint,  without  examination,  from  time  to  time,  a  person  to  act 
as  Secretary  to  the  Examining  Board  to  assist  in  the  conduct  of 
examinations  which  are  held  two  or  three  days  a  week ;  provided, 
however,  that  the  compensation  of  such  employee  shall  not  exceed 
three  hundred  dollars  per  annum,  at  the  rate  of  two  dollars  per 
day  when  employed. 

(Approved  February  27,  1912.) 

The  following  resolutions  were  adopted  by  the  Municipal  Civil 
Service  Commission  April  26,  1912,  and  approved  by  the  Mayor 
April  27,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  appointment  of  William  F. 
Yust,  as  City  Librarian,  at  a  salary  of  $4,000  per  year,  be  ap- 
proved under  Rule  XVIJ,  satisfactory  evidence  having  been  pre- 
sented to  this  commission  that  the  position  required  peculiar  and 
exceptional  qualifications  of  a  scientific,  professional  and  educa- 
tional character;  that  in  this  special  case,  competition  is  imprac- 
ticable and  that  the  position  can  best  be  filled  by  the  selection  of 
some  particular  person  of  high  and  recognized  attainment;  and 
be  it  further 

Resolved,  That  Rule  XIX,  relating  to  residence  in  Rochester, 
be  specially  suspended  in  the  case  of  said  William  F.  Yust,  on 
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the  ground  that  the  position  of  City  Librarian  requires  high  pro- 
fessional, scientific  and  technical  qualifications,  making  it  im- 
practicable to  enforce  said  rule  in  this  special  case. 
(Approved  May  1,  1912.) 

Schenectady 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  August  21,  1912,  and  approved  by  the  Mayor 
August  22,  1912 : 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  the  rule  requiring  competition 
be,  and  is,  hereby  suspended  in  the  following  cases  for  the  vacation 
period  for  the  year  1912,  beginning  July  24 : 

Miss  Mary  G.  Mason,  General  supervisor  playgrounds. 
Mr.  O.  W.  Kuolt,  General  supervisor  playgrounds. 
Robert  A.  McTaggert,  Playground  custodian  and  supervisor. 
Louisa  A.  Downing,  Playground  custodian  and  supervisor. 
M.  J.  Folensbee,  Playground  custodian  and  supervisor. 
J.  M.  Dunn,  Playground  custodian  and  supervisor. 
Henry  L.  Faust,  Playground  custodian  and  supervisor. 
Mrs.  Ethel  P.  Fisk,  Playground  custodian  and  supervisor. 
Gladys  Carr,  Playground  custodian  and  supervisor. 
Mabel  Drake,  Playground  custodian  and  supervisor. 
E.  C.  Felthousen,  Playground  custodian  and  supervisor. 
Arthur  Mann,  Playground  custodian  and  supervisor. 
Ella  Yetto,  Playground  custodian  and  supervisor. 
Edith  Campbell,  Playground  custodian  and  supervisor. 
Carrie  M.  Beaver,  Playground  custodian  and  supervisor. 
Ralph  Krueger,  Playground  custodian  and  supervisor. 
E.  J.  Dibble,  Playground  custodian  and  supervisor. 
Hartley  G.  Dewey,  Playground  custodian  and  supervisor. 
Elizabeth  F.  Peck,  Playgroimd  custodian  and  supervisor. 
(Approved  September  16,  1912.) 

Troy 

The  following  resolution  was  adopted  by  the  Municipal  Civil 

Service  Commission  and  approved  by  the  Mayor  March  14,  1912 : 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
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State  Civil  Service  CoxDmisaion^  the  rule  requiring  competition 
be  and  hereby  is  suspended  in  the  case  of  Edward  McKenna  for 
appointment  to  the  position  of  detective,  Police  Bureau,  Depart- 
ment of  Public  Safety,  Troy,  N.  Y.,  it  appearing  that  peculiar  and 
exceptional  qualifications  of  a  scientific,  professional  or  educa- 
tional character  are  required  for  the  position  and  that  Mr.  Mc- 
Kenna is  a  person  of  high  and  recognized  attainments  and  pos- 
sesses such  qualifications. 

(Approved  March  18,  1912.) 

Utica 
The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission,  and  approved  by  the  Mayor  April  22,  1912 : 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  and  in  accordance  with  the  pro- 
visions of  Rule  XVIII  of  the  rules  of  the  Municipal  Civil  Service 
Commission  the  rule  requiring  competition  be  and  is  hereby  sus- 
pended in  the  case  of  Charles  E.  Church  for  appointment  to  the 
position  of  rodman  in  the  Department  of  City  Engineer,  it  appear- 
ing that  peculiar,  exceptional  and  scientific  qualifications  are  re- 
quired for  the  position  and  that  Mr.  Church  has  these  qualifica- 
tions. 

(Approved  May  1,  1912.) 

The  following  resolution  was  adopted  by  the  Municipal  Civil 
Service  Commission  August  30,  1912,  and  approved  by  the  Mayor 
August  31,  1912: 

Resolved,  That,  subject  to  the  approval  of  the  Mayor  and  the 
State  Civil  Service  Commission,  and  in  accordance  with  the  pro- 
visions of  Rule  VIII,  the  rule  requiring  competition  be  and  is 
hereby  suspended  in  the  case  of  Daisy  M.  Sisson  for  appoint- 
ment to  the  position  of  tuberculosis  nurse  in  the  Bureau  of 
Health,  Department  of  Public  Safety,  it  appearing  that  profes- 
sional and  exceptional  qualifications  are  required  for  the  position 
and  that  Daisy  M.  Sisson  has  these  qualifications. 

(Approved  September  16,  1912.) 
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APPENDIX  E 


The  following  communication  was  sent  to  each  Municipal  Com- 
mission : 

STATE  OF  NEW  YORK 

Office  of  State  Civil  Service  Commission, 

Albany,  December  16,  1912. 

Municipal  Civil  Service  Commission  of  the  City  of : 

Gentlemen. —  Under  the  provisions  of  section  11  of  the  Civil 
Service  Law  (chapter  15,  Laws  of  1909),  Municipal  Civil  Service 
Commissions  are  required  to  make  reports  from  time  to  time  to 
the  State  Civil  Service  Commission  of  such  matters  as  said  State 
Commission  may  require,  and  to  make  an  annual  report  to  the 
said  State  Commission  on  or  before  the  fifteenth  day  of  January 
of  each  year.  The  same  section  of  the  law  also  provides  that  the 
State  Commission  shall  set  forth  in  its  annual  report  either  the 
reports  of  the  Municipal  Commissions,  or  a  sufficient  abstract  or 
summary  thereof  to  give  full  and  clear  information  as  to  their 
contents.  A  copy  of  the  roster  of  the  classified  service  shall  also 
accompany  the  annual  report  of  each  Municipal  Commission. 

Pursuant  to  law,  you  are  hereby  requested  and  required  to 
prepare  and  forward  to  the  State  Commission  on  or  before  the 
fifteenth  day  of  January,  1913,  a  report  of  the  manner  in  which 
the  Civil  Service  Law  and  the  rules  and  regulations  thereunder 
have  been  administered,  and  the  results  of  their  administration  in 
your  city  during  the  year  1912,  together  with  specific  answers  to 
the  following  questions,  viz : 

1.  Give  names,  occupations,  dates  of  appointment  and  salary  of 
Commissioners. 

2.  Give  names,  titles  of  positions,  dates  of  appointment  and 
salary  of  all  employees  of  Commission. 

3.  How  many  meetings  of  the  Commission  have  been  held  dur- 
ing the  year  ? 
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4.  How  many  persons  in  the  unclassified  service  i 

5.  How  many  persons  in  the  Exempt,  Competitive,  Non-Com- 
petitive and  Labor  Classes  of  the  classified  service?  (Specify 
number  in  each  class.) 

6.  Number  of  competitive  examinations  held  during  the  year; 
titles  of  positions ;  number  passed  and  failed  in  each  examination. 
If  the  number  of  successful  candidates  in  any  examination  did  not 
exceed  three,  to  what  in  your  opinion  was  the  lack  of  competition 
due? 

7.  What  notice  is  giveoi  of  the  time  and  place  of  reoeiving  appli- 
cations and  holding  competitive  examinations  ?  By  whom  are  the 
examination  papers  prepared  and  rated?  Are  the  applications, 
examination  answer  papers  of  candidates,  ratings  and  eligible  lists 
preserved  in  accessible  files  and  open  for  public  inspection  ? 

8.  Number  of  non-competitive  examinations  held  during  the 
year;  titles  of  positions;  number  passed  and  failed  in  each  ex- 
amination. 

9.  Number  of  non-competitive  provisional  or  emergency  exami- 
nations held  during  the  year;  titles  of  positions.  Wefre  com- 
petitive examinations  subsequently  held  and  digible  lists  estab- 
lished in  each  case? 

10.  Give  titles  of  positions  or  kinds  of  labor  for  which  registra- 
tion in  the  Labor  Class  was  made  during  the  year,  together  with 
number  registered  and  number  appointed. 

11.  Number  of  appointments: 

(a)  To  exempt  positions. 

(b)  To  competitive  positions. 

(c)  To  non-competitive  positions. 

12.  Number  of  removals  in  each  class. 

13.  Number  of  resignations  in  each  class. 

14.  Give  list  of  transfers  approved  by  the  Commission,  with 
titles  of  positions,  salaries  and  departments. 

15.  Give  list  of  promotions  approved  by  the  Commission,  with 
titles  of  positions,  salaries  and  departments,  and  indicate  in  each 
case  whether  promotion  was  made  as  the  result  of  examination. 

16.  Number  of  appeals  from  ratings  and  action  thereon. 

17.  List  of  exceptions  from  examination  with  reasons  for  the 
same.      (See  Civil  Service  Law  section  15,  paragraph  2.) 
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18.  Have  the  provisions  of  the  law  giving  preference  to  veterans 
been  strictly  complied  with  by  the  appointing  officers  ? 

19.  Has  the  provision  of  the  law  regarjding  certification  of 
payrolls  and  accounts  for  services  been  strictly  complied  with  i  By 
whom  are  the  payrolls  and  accounts  reviewed  and  certified? 
Describe  manner  in  which  this  is  done. 

20.  Are  there  any  employees  in  departments  or  divisions  of 
public  service  in  the  city  whose  accounts  for  services  are  paid 
without  certification  by  the  Commission  ?     If  so,  explain  fully. 

21.  Has  the  provision  of  the  law  regarding  the  registration  of 
laborers  been  strictly  complied  with,  and  are  all  employments  in 
the  Labor  Class  made  after  certification  by  the  Commission  from 
the  lustration  list  ?     If  not,  explain  fully. 

22.  Has  the  Commission  a  complete  roster  of  all  the  city  em- 
ployees, showing  names,  titles  of  positions,  dates  of  appointment 
and  salaries  ? 

23.  Are  the  roster  and  other  records  of  Commission  sufficiently 
complete  so  as  to  make  it  possible  to  establish  the  legality  of  the 
appointment  of  all  persons  now  in  the  classified  service  ? 

24.  Do  all  the  fiscal  or  disbursing  officers  of  the  city,  or  of  city 
moneys,  require  the  certificate  of  the  Commission  upon  all  payrolls 
and  accounts  for  services?  (See  opinion  of  the  Attorney-General 
holding  that  the  treasurer  of  the  State  Board  of  Barber  Examiners 
is  a  fiscal  officer  subject  to  section  19  of  the  Civil  Service  Law. 
Page  542  of  Twwity-first  Annual  Report  of  State  Civil  Service 
Commission.) 

You  will  also  please  forward,  with  your  replies  to  the  above 
questions,  a  copy  of  the  roster  of  the  classified  service  of  your  city, 
giving  names,  titles  of  positions,  dates  of  appointment,  classifica- 
tion and  salaries.  It  is  also  desired  that  you  furnish  a  copy  of  the 
roster  of  the  unclassified  service,  giving  names,  titles  of  positions, 
dates  of  appointment  or  election,  and  salaries,,  so  that  the  Commis- 
sion may  have  a  complete  list  of  municipal  officers  and  employees 
corrected  to  January  first. 

The  commissioners  now  in  office  should  make  the  report. 
Blank  upon  which  to  submit  your  report  is  enclosed  herewith. 
By  order  of  the  Commission, 

JOH^  C.  BIRDSEYE, 

Secretavj/, 
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(Statistical  summary  facing  page  589.) 

Albany 

The  Commission  is  composed  of  X)onald  McDonald,  gas  meter 
manufacturer,  Edward  Easton,  Jr.,  lawyer,  Frederick  W. 
Cameron,  lawyer.  Commissioner  McDonald  was  originally  ap- 
pointed in  January,  1902,  and  is  now  chairman  of  the  Commission. 
Commissioner  Easton  and  Commissioner  Cameron  were  appointed 
April  18,  1912.  The  Commissioners  serve  without  compensation, 
except  Commissioner  Easton,  who  for  services  as  secretary  re- 
ceives a  salary  of  $1000  per  annum.  The  Commission  also  em- 
ploys a  clerk,  John  N.  Schilling,  appointed  September  1,  1912, 
salary  $600  per  annum. 

Besides  regular  meetings,  several  informal  conferences  were 
held  during  the  year.  Number  of  persons  reported  in  unclassified 
service  does  not  include  election  officers  or  the  superint^ident, 
principals  and  teachers  in  the  public  schools.  Number  of 
laborers  employed  varies  from  250  to  650  according  to  season. 

The  commission  publishes  notice  of  examinations  in  Albany 
newspapers  and  also  posts  notices  on  bulletin  board  at  city  hall  at 
least  ten  days  before  the  date  of  examination.  Preparation  of 
the  queJ»tions  and  rating  of  papers  is  done  by  the  secretary  and 
^lerk,  subject  to  review  by  the  commission.  Amplications  and 
eligible  lists  are  preserved  and  are  open  to  public  inspection. 
Answer  papers  of  candidates  are  preserved  and  may  be  inspected 
by  the  persons  who  have  taken  the  examination. 

Provisional  examinations  were  held  for  fireman  in  bureau  of 
water  and  for  temporary  copying  clerk  and  inspector  of  pavements 
and  sewers.  Competitive  examination  was  subsequently  held  for 
position  of  fireman.  Separate  registration  lists  of  laborers  are 
maintained  for  the  bureaus  of  parks,  of  streets,  and  of  water. 

Promotion  examinations  have  been  held  for  positions  of  lieu- 
tenant of  police,  foreman  of  fire  department,  permanent  hoseman, 
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engineer  of  steamers,  fireman  of  steamers,  assistant  foreman  of 
fire  department,  sergeant  of  police,  permanent  assistant  fire  chief. 

There  have  been  no  appeals  from  ratings.  There  was  one  ex- 
ception from  examination  under  section  15,  paragraph  2,  of  the 
Civil  Service  Law,  for  filling  position  of  consulting  engineer. 
Provisions  of  law  giving  preference  to  veterans  have  been  strictly 
complied  with,  as  also  provision  concerning  certification  of  pay- 
rolls. Payrolls  are  checked  by  the  secretary  or  clerk  and  are 
certified  by  the  secretary  or  by  the  clerk  in  the  name  of  the 
secretary.  Provisions  of  law  regarding  registration  of  laborers 
and  appointments  from  the  registration  list  are  strictly  complied 
with. 

The  commission  has  a  complete  roster  and  believes  that  the 
«ame  and  its  other  records  are  sufficient  to  make  it  possible  to  es- 
tablish the  legality  of  the  appointment  of  all  persons  now  in  the 
classified  service. 

Amsterdam 

The  Commissioners  are  Walter  J.  Machold,  mason ;  William  B. 
Maroney,  reporter;  Thomas  F.  McGahan,  clerk;  appointed 
January  1,  1912,  salary  $100  each  per  annum.  The  secretary  is 
James  Dillon,  whose  salary  is  $300  per  annum. 

Unclassified  service  as  reported  includes  election  officers  and 
appointees  of  the  board  of  education.  Five  days'  notice  of  ex- 
aminations is  given  by  publication  in  daily  papers.  Examinations 
are  prepared  and  rated  by  the  commission  with  the  assistance  of 
experts,  when  needed.  Applications  and  other  papers  in  examina- 
tions are  preserved  and  are  open  to  public  inspection.  Pro- 
visional examinations  were  held  for  dairy  inspector,  temporary 
water  inspector,  city  chauffeur  and  assistant  city  engineer.  Com- 
petitive examination  held  for  assistant  engineer  and  examinations 
for  dairy  inspector  and  chauffeur  to  be  held  later. 

Xo  promotions;  no  appeals  from  ratings.  As  to  list  of  excep- 
tions from  examination  with  reasons  for  same,  report  states, 
^*  Experts  temporarily  where  examination  was  not  possible."  The 
provisions  of  law  giving  preference  to  veterans,  regarding  cer- 
tification of  payrolls,  relating  to  registration  of  laborers,  com- 
plied with.  Payrolls  are  certified  by  the  clerk  after  he  has  ex- 
amined them.     As  to  persons  in  the  city  service  whose  accounts 
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for  service  are  paid  without  certification  by  commission,  report 
states,  *'  Labor  that  is  employed  when  needed  on  water  works 
system  twenty  miles  away  and  checks  sent  to  pay  them  when  bill 
is  presented  for  their  services." 

The  commission  maintains  roster,  and  states  that  the  same  and 
other  records  of  the  commission  and  common  council  make  it 
possible  to  establish  the  legality  of  the  appointment  of  all  per- 
sons now  in  the  classified  service. 

Auburn 

The  commission  was  reappointed  January  1,  1^12,  and  is  com- 
posed of  the  following :  William  I.  Donnell,  editor ;  Maurice  F. 
Murphy,  deputy  United  States  marshal;  Benjamin  F,  Emerson, 
locomotive  engineer.  The  commissioners  receive  salary  of  $100 
each  per  annum.  The  secretary  is  William  J.  Pierce,  who  was 
re-appointed  January  1,  1912,  salary  $200  per  annum. 

Examinations  are  advertised  in  two  daily  newspapers  and 
notice  also  posted  on  commission's  bulletin  board.  Accepted 
applicants  are  notified  by  mail  of  time  and  place  of  examinations. 
Papers  are  prepared  and  rated  by  the  commission  with  expert 
assistance  on  some  examinations.  All  records  of  the  commission 
are  preserved  in  accessible  files  and  are  open  for  public  inspection. 
The  commission  held  two  examinations  for  provisional  appoint- 
ment, the  positions  being  those  of  assistant  in  city  engineer's 
office,  and  electrician,  fire  department  Competitive  examina- 
tions were  not  thereafter  held,  as  the  position  of  assistant  in  the 
city  engineer's  office  was  temporary  only  and  the  position  of 
electrician  was  filled  under  an  exception  from  competitive  ex- 
aminati(m,  the  candidate  having  qualified  in  non-competitive 
examination.  Promotions  reported  were  from  positions  of  call- 
man  to  regular  fireman  in  fire  department  and  were  made  after 
competitive  examination. 

Provisions  of  the  law  giving  preference  to  veterans  and  re- 
garding certification  of  payrcJls  have  been  strictly  ccMuplied  with. 
The  certifying  of  payrolls  is  done  by  the  secretary.  It  appears, 
however,  that  some  laborers  are  paid  without  certification- 
Labor  class  registrations  have  been  under  title  of  laborer,  scrub- 
woman and  office  boy. 
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The  commififlioii  states  that  it  keeps  accurate  lists  of  permanent 
laborers  in  several  departments  but  has  no  satisfactory  method  of 
keeping  register  of  all  temporary  laborers.  To  keep  a  correct 
register  of  the  temporary  laborers  would  require  the  service  of  an 
additional  employee  and  the  civil  service  commission  is  not 
allowed  to  incur  this  expense. 

The  commission  has  a  complete  roster,  except  as  to  temporary 
laborers,  and  believes  same  and  its  other  records  to  be  sufficient 
to  make  it  possible  to  establish  the  legality  of  the  appointment  of 
all  persons  in  the  classified  service. 

Binghamton 

The  commissioners  are  Harry  Mintz,  real  estate  agent ;  Frank 
M.  Shallue,  manufacturer;  and  Joseph  S.  O'Xeil,  attorney,  ap- 
pointed January  1,  1910.  They  receive  no  compensation.  The 
present  secretary,  Harry  V.  Casey,  was  appointed  June  19,  1910, 
and  receives  salary  of  $300  per  annum. 

Examinations  are  announced  by  at  least  ten  days'  notice  on 
bulletin  board.  Commissioners  prepare  examinations  and  rate 
papers.  All  papers  in  connection  with  examinations  are  preserved 
and  are  open  for  public  inspection. 

Provisional  appointment  was  made  to  the  position  of  stationary 
engineer  and  open  competitive  examination  su'bscqucntlj'  held. 

Promotions  were  made  from  position  of  transitman  to  assistant 
city  engineer  and  rodman  to  transitman,  after  promotion  examina- 
tions. 

There  were  no  appeals  from  ratings,  and  no  exceptions  from 
examination. 

Provisions  of  the  civil  service  law  giving  preference  to  veterans 
and  regarding  certification  of  payrolls  are  complied  with.  Em- 
ployees of  the  Department  of  Public  Works  are  exempt  from  such 
certification  by  special  act.  Laborers  are  registered  and  employ- 
ments made  from  registration  lists  except  in  emergency  cases, 
when  laborers  may  be  employed  indiscriminately  but  must  register 
before  dra^ving  salary. 

The  commission  has  roster  of  the  city  service  which  with  its 
other  records  is  stated  to  be  suflScient  to  make  it  possible  to  estal>- 
lish  the  l^ality  of  all  persons  in  the  classified  service. 
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Buffalo 

Commission 

Date  of  appoint' 
Name  OccupatioD  ment  . 

A.  D.  Carpenter,  M.  D.,  President..  Physician  Dec.  29,  1906 

Gustavus  T.  Britt Contractor   Jan.  18,  1910 

John  B.  Coakley,  M.  D Physician  Dec.  4,  1911 

Leonard  W.  Gibbs Attorney    Aug.  1,1911 

Edward  T.  Lawler Salesman   Oct.  1,  1907 

John  B.  McNeill Undertaker April  1,  19H 

James  J.  Pendergast Forwarder April  30,  1910 

The  employees  of  the  commission  are  as  follows: 

Name                                               Title                              Date  Appointed  Salary 

Stephen  V.  Galvin Secretary   Oct,         1,  1907  $1, 50» 

Albert   O.   Allgeyer Payroll  clerk July        1,  191 1  1, 20O 

Richard  C.   Roe Stenographer  and  clerk.  Sept.     15,  1911  90O 

In  addition  to  120  persons  reported  in  the  unclassified  service 
there  are  1650  election  officers,  and  superintendents,  principals 
and  teachers  in  the  public  schools. 

Notice  of  time  and  place  of  receiving  applications  and  holding 
examinations  is  published  in  the  city  official  paper  for  not  lesa 
than  five  days;  all  daily  papers  are  requested  to  publish  notice 
as  "  news  item  "  and  notices  are  also  posted  on  bulletin  boards  in 
the  city  hall,  municipal  building,  city  court  building  and  in  the 
office  of  the  commission  "  two  weeks  or  more  before  the  receipt  of 
applications  closes." 

Persons  who  have  filed  applications  are  notified  by  mail  of  the 
time,  place  and  date  to  appear  for  examination. 

The  examinations  are  personally  conducted  by  the  commis- 
sioners, committees  being  appointed  by  the  president  to  prepare 
questions,  conduct  examinations,  correct  papers  and  prepare 
eligible  lists  for  the  approval  of  the  commission.  In  examinations 
requiring  special  technical  knowledge,  the  committees,  with  the 
approval  of  the  commission,  employ  experts  to  prepare  questions 
and  correct  papers. 

All  applications,  examination  questions,  answers  and  papers  of 
successful  candidates  who  receive  appointment  are  preserved  and 
filed.  Eligible  lists,  ratings  and  examination  questions  ar^  filed 
with  the  committee  report  and  are  open  for  public  inspection  dur- 
ing the  regular  office  hours. 

Sixteen  provisional  examinations  were  held  and  subsequently 
open  competitive  examinations. 
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Labor  registrations  were  made  imder  fourteen  different  titles. 
The  report  contains  a  detailed  list  of  promotions  and  transfers. 

jN^ine  candidates  appealed  from  ratings  given  in  their  examina- 
tions, all  of  which  were  denied.  No  persons  were  excepted  from 
examination  under  section  15,  paragraph  2,  of  the  Civil  Service 
Law. 

The  provisions  of  the  law  giving  preference  to  veterans  have 
been  strictly  complied  with. 

The  provisions  of  the  law  r^arding  certification  of  payrolls 
and  accounts  for  services  have  been  strictly  complied  with.  All 
payrolls  and  accounts  for  services  are  reviewed  and  verified  by  the 
payroll  clerk  and  certified  to  by  the  secretary. 

A  card  index  system  is  used  in  reviewing  the  payrolls,  the  cards 
being  arranged  in  the  order  in  which  names  appear  on  payrolls. 
The  departments  are  requested  to  retain  this  order  as  near  as  pos- 
sible on  all  payrolls.  Each  card  contains  the  name,  title  of  posi- 
tion, schedule  of  position,  department  in  which  employed,  date  of 
entrance  into  the  various  positions  held,  and  such  other  informa- 
tion as  is  necessary  to  have  a  complete  record  of  every  person 
appearing  on  the  payrolls. 

Forty  different  payrolls  are  received  semi-monthly  and  eleven 
different  payrolls  each  week,  embracing  approximately  3,500 
employees. 

The  provisions  of  the  law  regarding  registration  of  laborers 
have  been  complied  with. 

The  commission  has  a  complete  roster  of  all  employees  in  the 
classified  service  of  the  city  of  Buffalo,  showing  names,  dates  of 
appointment  and  salaries,  which  in  conjimction  with  other  records 
of  the  commission  is  sufficiently  complete  so  as  to  make  it  possible 
to  establish  the  legality  of  the  appointment  of  all  persons  in  the 
classified  service.  The  certificate  of  the  commission  is  required 
by  all  fiscal  or  disbursing  ofiicers  of  the  city  or  city  moneys  upon 
all  payrolls  and  accounts  for  services. 

Cohoes 

During  the  year  the  commission  has  consisted  of  Francis  M. 

Tessier,   bookkeeper,   and  Harry   C.   Fruchting,   merchant;   the 

former  appointed  December  7,  1909,  and  the  latter  May  6,  1911. 

Vacancy  caused  by  the  resignation  of  former  Commissioner  Harrv 
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^I.  Sweet,  on  January  1,  1912,  was  not  filled.  The  secretary  of 
the  commission  is  George  W.  Andrew,  appointed  December  7, 
1909.  The  commissioners  receive  no  compensation.  The  salary 
of  the  secretary  is  $250  per  annum. 

Notice  of  time  and  place  of  receiving  applications  and  holding 
competitive  examinations  is  published  in  the  city  newspapers  at 
least  ten  days  prior  to  examination,  and  notice  also  posted  on  bulle- 
tin board  in  city  hall,  in  the  office  of  the  commission  and  in  the 
oiKce  of  the  department  interested.  Questions  are  prepared  and 
answers  rated  by  the  commissioners.  Keason  for  small  number  of 
candidates  unknown.  Applications  and  other  examination  records 
are  preserved  and  open  to  public  inspection.  One  provisional  ap- 
pointment was  made  to  position  of  inspector  of  paving.  There 
were  no  appeals  from  ratings  by  candidates,  and  no  exceptions 
from  examination  under  section  15,  paragraph  2,  of  the  Civil 
Service  Law.  The  provisions  of  the  law  giving  pref^ence  to  vet- 
erans have  been  strictly  complied  with  by  appointing  officers. 
Three  veterans  were  benefited  thereby.  The  provisions  of  the  law 
regarding  certification  of  payrolls  have  been  strictly  compiled 
with.  Payrolls  and  accounts  for  services  are  compared  by  the  sec- 
retary with  the  official  roster,  and  if  found  to  agree  therewith,  are 
duly  certified  by  him. 

The  provision  of  the  law  regarding  registration  of  laborers  and 
employees  in  the  labor  class  from  the  registration  list  has  been 
complied  with  except  as  quoted  below : 

"  Pursuant  to  the  provisions  of  Rule  XXVI,  upon  due  request, 
the  head  of  the  department  of  streets  and  public  grounds  was  au- 
thorized to  employ  four  persons  at  common  lahor  for  temporary 
sennce,  for  two  periods  of  not  exceeding  fifteen  days  each,  the 
reason  for  employing  such  persons  being  the  immediate  need  of 
men  to  perform  common  labor  in  and  about  the  streets  and  public 
grounds,  and  there  being  no  registered  applicants  for  that  depart- 
ment s(M?king  temporary  employment  who  had  notified  the  muni- 
cipal commission  of  their  readiness  to  serve." 

The  commission  has  a  complete  roster  of  the  classified  service, 
and  states  that  this  and  its  other  records  are  sufficient  to  make  it 
possible  to  establish  the  legality  of  the  appointment  of  all  persons 
now  in  the  classified  service. 
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Coming 

The  caminission  eonsiflts  of  D.  C.  Balcom,  appointed  January  1, 
1^12,  F,  H,  Suits,  and  G,  R  Richardson.  Commiseioners  Suits 
and  JKichardson  were  originally  appointed  January  1,  1910,  The 
commission  is  non-salaried  and  employs  a  secretary,  Mr.  H,  D. 
Jones,  at  a  salary  of  $100  per  annum. 

Examination  papers  are  prepared  by  the  commission.  Fifteen 
days'  notice  is  given  oi  competitive  examinations  but  the  manner 
of  announcement  is  not  stated.  Examination  papers  are  prepared 
by  the  commission  and  all  examination  records  are  open  for  puhlic 
inspection.    Xo  provisional  appointments  were  made. 

The  report  states  that  provisions  of  the  law  regarding  registra- 
tion of  laborers  and  employments  in  the  lahor  class  have  been  com- 
plied with,  and  it  is  reported  that  seventy-two  laborers  were 
registered  but  no  regular  appointments  made. 

No  candidates  appealed  from  the  commission's  ratings.  The 
commission  granted  no  exceptions  from  examination.  Provisions 
of  the  law  giving  preference  to  veterans  and  concerning  certifica- 
tion of  payrolls  have  been  complied  with.  Payrolls  are  certified 
by  the  secretary.  The  roster  is  complete,  and  sufficient  with  other 
records  to  make  it  possible  to  establish  the  l^ality  of  the  appoint- 
ment of  all  persons  in  the  classified  service. 

Cortland 

The  conamissioners  are  Eugene  iL  Eastman  and  Earl  W.  Bent- 
^^J?  appointed  April  23,  1912,  and  Edward  IL  liichards,  ap- 
pointed Eebruary  1,  1909.  Commissioner  Eastman  is  president 
Commissioner  Richards  is  secretary  and  receives  for  this  service 
a  salary  of  $50  per  year.  Otherwise  the  commission  is  non- 
salaried. 

The  demand  for  labw  in  factories  is  given  as  the  reason  for  the 
small  numb«*  of  candidates  for  examination.  Notice  of  examina- 
tions is  published  in  two  city  papers  twice  and  notices  are  placed 
in  public  places  in  the  city.  Examinations  are  pr^ared  and  rated 
by  the  entire  commission.  Applications  and  other  examination 
papers  are  preserved  and  are  open  for  public  inspection.  There 
were  no  provisional  examinations,  no  appeals  from  ratings,  and 
BO  exceptions  from  examination. 

18 
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Provisions  of  the  law  giving  preference  to  veterans  have  been 
complied  with,  as  also  the  requirement  concerning  certification  of 
payrolls.  Certification  is  made  by  the  secretary.  The  commis- 
sion, however,  answers  in  the  negative  the  question,  *'  Do  all  the 
fiscal  or  disbursing  officers  of  the  city  or  of  city  moneys  require 
the  certificate  of  the  commission  upon  all  payrolls,  and  accounts 
for  services  ?" 

No  laborers  were  registered  and  the  commission  states,  **  The 
large  demand  for  men  in  factories  makes  it  impossible  to  have  an 
eligible  list  as  it  is  very  hard  to  get  men  to  work.  All  the  fac- 
tories are  taking  idle  men." 

The  roster  is  complete  and  stated  to  be  sufficient  with  its  other 
records  to  make  it  possible  to  establish  the  legality  of  the  appoint- 
ment of  all  persons  in  the  classified  service. 

Dunkirk 

The  commission  remains  the  same  as  appointed  January  1, 
1910,  namely,  John  C.  Munck,  F.  X.  Dufner,  W.  W.  Heppell. 
The  city  clerk  acts  as  secretary  of  the  commission.  The  commis- 
sion is  non-salaried  and  the  city  clerk  receives  no  additional  com- 
pensation as  secretary  of  the  commission.  Official  notices  of  com- 
petitive examinations  are  published  in  two  daily  papers  fifteen 
days  in  advance,  and  two  or  more  notices  inserted  in  the  official 
city  paper,  giving  dates,  time,  place  and  preliminary  requirements. 
Notice  is  also  published  in  conspicuous  places. 

"  All  examination  papers  are  rated  and  checked  by  the  commis- 
sion, with  expert  assistance  when  needed.  All  examination  papers 
with  the  applications  are  filed  with  the  secretary  and  minutes  of 
meetings  kept  recorded,  giving  percentages  of  each  candidate,  all 
open  for  public  inspection." 

There  were  no  appeals  from  ratings,  but  the  commission  states 
that  it  reopened  the  case  of  a  candidate  for  .the  position  of  patrol- 
man and  placed  him  on  the  eligible  list,  an  additional  percentage 
being  allowed  for  years  of  experience  and  service.  No  persons 
were  excepted  from  examination.  The  provisions  of  law  giving 
preference  to  veterans  complied  with. 

Payrolls  are  certified  by  the  secretary  of  the  commission  in 
compliance  with  the  provisions  of  law.     The  commission  states, 
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•*  The  Board  of  Education  is  a  town  institution  and  is  not  within 
the  jurisdiction  of  the  Civil  Service  Commission.  Since  a  year 
ago  the  payrolls  of  the  Water  Department  have  been  certified  for 
payment  by  the  commission." 

Provisions  of  law  regarding  registration  of  laborers  and  ap- 
pointments from  the  registration  lists  have  been  complied  with. 

"  The  civil  service  regulations  have  been  enforced  throughout 
the  year.  In  each  examination  the  number  of  candidates  was  satis- 
factory. Only  practical  examinations  were  given.  No  protest  was 
made  against  the  ratings  given  by  the  commission.  From  the 
eligible  lists  submitted,  six  appointments  were  made,  three  names 
were  rejected  by  the  Police  Board.  One  candidate  asked  for  with- 
drawal of  his  name.  Altogether  thirteen  names  were  certified  for 
patrolmen." 

^'  Eoster  gives  list  of  employees  in  each  class,  salary,  title  of 
position,  and  date  of  appointment,  etc.  This  is  revised  to  Jan- 
uary 1,  1913.  In  addition  to  this  list  we  have  72  election  offi- 
cers appointed  for  a  year  who  serve  three  or  four  days  at  elec- 
tions, and  20  special  policemen  serving  at  private  institutions, 
without  pay  from  the  city,  but  named  by  the  Police  Board. 
Sewer  and  paving  inspectors  are  competitive,  but  appointments 
only  temporary.  We  have  on  each  list  now  sufficient  names  for 
appointments." 

Elmira 

The  municipal  commission  consists  of  John  T.  Smith,  school 
principal,  and  Patrick  A.  Dowling,  printer,  originally  appointed 
April  1,  1908,  and  Thomas  F.  Seem,  boilermaker,  appointed 
April  1,  1910.  The  commissioners  receive  a  salary  of  $200  each 
per  annum.  The  secretary  of  the  commission  is  Patrick  H.  Mack, 
who  has  served  since  April  1,  1908,  at  a  salary  of  $300  per 
annum. 

Ten  days'  notice  of  examinations  is  published  in  one  or  more 
daily  papers,  and  notice  for  the  same  period  is  posted  on  the  bulle- 
tin board  at  the  city  hall.  Examinations  are  prepared  and  rated 
by  the  commission.  The  application  papers,  ratings,  and  other 
records  are  preserved,  and  may  be  inspected  by  the  public  upon  re- 
quest. No  provisional  appointments  occurred  during  the  year. 
Promotions  of  captain  to  assistant  chief,  fire  department,  and  as- 
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sistant  cemetery  superintendent  to  superintendent  were  made 
through  promotion  examinations.  No  candidates  appealed  from 
ratings;  no  exceptions  from  examination  were  granted.  Pro- 
visions of  the  law  giving  preference  to  veterans  were  complied  with 
by  appointing  officers.  Payrolls  were  reviewed  by  the  commisaion 
and  certified  by  the  secretary  before  being  sent  to  the  finance  com- 
mittee for  audit.  The  law  in  this  regard  was  strictly  complied 
with.  The  provisions  of  law  concerning  the  registration  of  labor- 
ers and  appointments  from  registration  lists  were  strictly  followed. 
The  commission  adds:  "  We  have  an  occasional  carpenter,  mason, 
painter,  etc,  at  work,  but  only  for  a  day  or  two  at  a  time  and  not 
considered  by  us  as  permanent  appointees."  The  commissioii 
keeps  a  complete  roster  and  considers  same  and  its  other  records 
suflSciont  to  make  it  possible  to  establish  the  legality  of  the  ap- 
pcintnient  of  all  persons  now  in  the  classified  service. 

Fulton 

The  present  commission  was  first  appointed  January  1,  1910, 
and  reappointed  January  1,  1912.  It  consists  of  Peter  Conley 
(president),  merchant,  Harry  A,  Allen  (vice-president),  mer- 
chant, Charles  E.  Lockrow  (assistant  secretary),  express  agent 
The  commissioners  are  paid  $3  each  per  meeting.  The  secretary 
of  the  commission,  James  J.  Casey,  appointed  January  3,  1912, 
receives  a  salary  of  $15  per  month. 

The  commission  gives  at  least  ten  days'  notice  of  examinations 
by  posting  on  bulletin  board  and  advertising  in  city  papers.  The 
examinations  are  prepared  and  rated  by  the  commission.  Applica- 
tions, examinations  and  other  records  in  this  connection  are  pre- 
served and  accessible  for  public  inspection.  There  were  no  pro- 
visional examinations,  no  appeals  from  ratings,  no  exceptions  from 
axamination.  Provisions  of  law  giving  preference  to  veterans 
were  complied  with  by  appointing  officers.  Also  provisions  rela- 
tive to  the  certification  of  payrolls.  Certification  is  made  by  tlie 
secretary  for  payment.  The  city  marshal  is  paid  by  fees  and 
without  certification.  The  provisions  of  law  regarding  labor  regis- 
tration and  employment  are  complied  with.  Laborers  have  been 
registered  under  titles  of  mechanic,  teamster  and  callman,  fire 
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department,  and  as  common  laborers.  Appointments  in  the  labor 
class  were  mostly-'  tempcwrary  as  occasion  demanded.  No  accounts 
for  persons  in  the  classified  service  were  paid  without  certification. 
Eoster  of  classified  service  complete  and  suflScient  with  other 
recoids  to  make  it  possible  to  establish  the  legality  of  the  appoint- 
ment of  all  persons  now  in  the  classified  searice. 

Geneva 

The  commissioners  are  William  E.  Sill,  attorney,  M.  H.  Sand- 
ford,  bank  cashier,  and  C.  M.  Chase,  nurseryman,  appointed  Jan- 
uary 1,  1912.  Commissioners  Sill  and  Sandford  had  already  held 
ofiice  since  January  1,  1910.  Secretary  oi  the  commission,  E.  J. 
Flanagan,  was  appointed  April  1,  1908,  at  a  salary  of  $120  per 
annum.  The  commissioners  serve  without  compensation.  The 
date  and  place  of  examination  and  any  other  material  information 
in  regard  thereto  is  announced  by  the  posting  on  bulletin  board  at 
least  five  days  prior  to  the  date  of  the  examination,  and  notice  is 
also  run  in  daily  paper  for  a  week  prior  to  the  date  of  the  examina- 
tion. 

The  commission  prepares  and  rates  its  examinations,  except  for 
positicttis  of  a  technical  character,  when  the  assistance  of  an  expert 
is  secured.  There  were  no  provisional  examinations;  no  appeals 
from  ratings;  no  exceptions  from  examination.  The  promotions 
as  reported  were  assistant  superintendent  to  superintendent  of 
public  works,  and  assistant  chief  of  fire  department  to  chief.  Pro- 
motion examinations  were  not  required. 

The  provisions  of  law  giving  preference  to  veterans  strictly  com- 
plied with.  Certification  of  payrolls  is  done  by  the  secretary  after 
ccmparing  same  with  the  official  roster.  Payrolls  are  submitted 
in  duplicate  and  one  copy  kept  on  file  by  the  commission.  The 
provisions  of  law  concerning  such  certifications  strictly  complied 
with.  The  commission  has  made  labor  class  registrations  for  fore- 
man, teamster  and  common  laborer,  and  states  that  the  provisions 
of  the  law  in  regard  to  the  labor  class  are  strictly  complied  with. 

Roster  complete  and  sufficient  with  other  records  to  make  it 
possible  to  establish  the  l^ality  of  the  appointment  of  all  persons 
now  in  the  classified  service. 
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Glens  Falls 

The  commission  is  composed  of  Thomas  S.  Coolidge,  retired 
business  man,  who  was  appointed  April  16,  1909;  Charles  B. 
Thompson,  bookkeeper,  appointed  April  1,  1910,  and  Elmer  J. 
West,  appointed  April  16,  1910.  The  commissioners  receive  no 
salary.    Commissioner  West  acts  as  secretary  to  the  commission. 

The  commission  has  appointed  a  clerk,  Kathryn  V.  Foley,  at 
compensation  to  be  arranged.  Kumber  of  persons  in  the  unclassi- 
fied service  as  reported  is  exclusive  of  superintendent,  principals 
and  teachers  in  the  public  schools.  Notice  of  examinations  is 
given  in  advance  by  publication  in  two  city  papers  and  by  posting 
on  bulletin  board  in  city  hall.  Examination  papers  are  prepared 
and  rated  by  the  commissioners.  Applications  and  other  papers  in 
connection  with  examinations  and  the  eligible  lists  are  preserved 
and  open  for  public  inspection.  Xo  provisional  examinations  are 
held.  No  candidates  in  competitive  examination ;  no  appeals  from 
rating;  no  exceptions  from  examination. 

The  commission  understands  that  provisions  of  the  law  giving 
preference  to  veterans  have  been  complied  with  by  appointing  offi- 
cers. The  report  states  that  the  secretary  certifies  payrolls  by  go- 
ing to  the  city  hall,  there  examining  them  and  attaching  his  certi- 
ficate. Provisions  of  the  law  in  this  connection  stated  to  be  con- 
sistently' complied  with.  ^'  Sometimes  where  no  change  in  roster 
has  taken  place,  certification  is  made  after  men  have  been  paid." 
Laborers  are  not  registered. 

Report  states  that  the  commission  has  a  complete  roster  except 
as  to  dates  of  appointment. 

Glovers  ville 

The  commission  is  composed  of  A.  J.  Zimmer,  appointed  in 
1908;  F.  W.  Duesbury  and  J.  S.  Thorn,  appointed  January  1, 
1912.  Commissioners  receive  $5  each  per  meeting  up  to  fifteen 
meetings  per  annum.  Commissioner  Thorn  is  secretary  of  the 
commission  and  receives  one  dollar  per  week  additional  for  certify- 
ing payrolls. 

Notice  of  time  and  place  of  receiving  applications  and  holding 
competitive  examinations  is  given  in  daily  papers  and  by  posting 
notice  in  city  hall.     Examinations  are  prepared  and  rated  by  the 
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commissioners.  Examination  records  are  preserved  and  may  be 
inspected  by  the  public  upon  request.  The  commission  allowed 
two  provisional  appointments  and  afterwards  called  open  competi- 
tive examination,  for  each  of  which  there  was  but  one  candidate. 
Xo  reason  for  lack  of  competition  is  given.  Examination  was  held 
for  promotion  to  position  of  inspector  of  public  improvements  at 
$3  per  day.  There  were  no  appeals  from  ratings;  no  exceptions 
from  examination. 

The  commission  thinks  that  appointing  officers  have  given  vetr 
erans  the  preference  required.  Provisions  of  law  r^arding  certi- 
fication of  payrolls  strictly  complied  with.  The  payrolls  are  com- 
pared with  roster  and  certification  made  by  the  secretary.  Labor- 
ers are  registered  except  in  cases  of  emergency. 

The  commission  has  complete  roster  except  as  to  dates  of  some 
appointments.  It  states  that  the  roster  and  other  records  are  suffi- 
ciently complete  to  make  it  possible  to  establish  the  legality  of  the 
appointment  of  all  persons  in  the  classified  service. 

Homell 

The  commission  remains  the  same  as  at  the  time  of  the  last 
report,  viz. :  Fred  A.  Gross,  John  J.  Holleran  and  George  N. 
Finch.  Each  commissioner  receives  an  annual  salary  of  $50. 
The  city  clerk  is  also  secretary  of  the  commission  and  receives 
no  extra  compensation  therefor. 

The  commission  publishes  notice  of  examinations  for  six  days 
in  official  city  paper.  Examination  papers  are  prepared  and  can- 
didates' answers  rated  by  the  commission.  All  papers  in  connec- 
tion with  examinations  are  on  file  in  the  city  clerk's  office,  for 
public  inspection,  if  desired.  Xo  persons  were  appointed  pro- 
visionally during  the  year.  One  roundsman  was  promoted  to 
captain  and  one  patrolman  to  roundsman  as  result  of  promotion 
examination.  Xo  candidates  appealed  from  the  ratings  given 
them.  The  commission  excepted  no  one  from  examination,  under 
section  15,  paragraph  2,  of  the  Civil  Service  Law.  The  provi- 
sions of  law  giving  preference  to  veterans  have  been  strictly  com- 
plied with. 

In  r^ard  to  compliance  with  provisions  of  law  regarding  cer- 
tification of  payrolls,  report  states,  "All  payrolls  are  made  out  and 
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bron^t  to  the  secn^irj  and  looked  over  mod  stamped  with  the 
appro\'ul  of  commissioners  before  being  paid."  No  persoBs  in  the 
classified  service  are  paid  "without  certification. 

The  coimnission  has  registered  labwers  and  states  that  the  pro- 
visions of  the  law  in  this  regard  and  relative  to  appointments  from 
the  r^stration  list,  have  been  complied  with. 

The  commission  maintains  complete  roster  of  tiie  city  service 
and  states  that  the  same  and  other  records  are  sufficient  to  make 
it  possible  to  establish  the  legality  erf  the  appointment  of  all  per- 
sons now  in  the  classified  service. 

Hudson 

The  commissioners  are  James  S.  Ryan,  foreman;  Edwin  R. 
Stupplebeen,  bank  teller;  William  G.  Magee,  superintendent  of 
foundry.  Commissioners  Ryan  and  Stupplebeen  were  appointed 
May  1,  1911,  and  Commissioner  Magee  on  October  2,  1911.  The 
commissioners  receive  no  salary.  Henry  M.  James,  city  clerk, 
has  been  secretary  to  the  commission  since  May  31,  1912.  He 
receives  for  this  service  $150  per  annum. 

**  Five  days'  notice  of  the  place,  date  and  hour  for  examination 
is  given  by  posting  a  notice  in  a  conspicuous  place  in  the  lobby  of 
the  city  hall.  When  deemed  expedient,  by  the  commission,  ad- 
vertisement of  examinations  is  made  in  the  official  newspapers  of 
the  city. 

"  The  examination  papers  are  prepared  and  rated  by  the  com- 
mission, except  where  the  examination  is  of  a  technical  nature, 
in  which  case  they  are  prepared  and  rated  by  the  State  Civil 
Service  Commission.  Applications  and  examination  answer 
papers  of  candidates,  ratings  and  eligible  lists  are  preserved  in 
accessible  files,  and  are  open  for  public  inspection." 

Xo  examinations  of  any  kind  were  held  during  the  year. 

Registrations  were  made  for  unskilled  labor,  and  prorvisions  of 
the  law  relating  to  labor  class,  reported  as  complied  with ;  as  also 
the  provisions  giving  preference  to  veterans. 

Xo  persons  in  the  city  service  are  paid  without  having  their 
accounts  for  services  certified  by  the  commission.  Report  states: 
**  The  payrolls  and  accoimts  are  reviewed  and  certified  by  the 
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secretary  of  tie  civil  service  commiseion,  A  duplicate  payroll  of 
esKch  department  is  submitted  to  the  secretary  of  the  civil  service 
oommission,  who  cheeks  it  from  the  roster." 

The  commissioa's  roster  is  oomplete  and,  with  other  records, 
stated  to  be  suffici^it  to  make  it  possible  to  establish  the  legality 
of  the  appointment  of  all  persons  now  in  the  classified  servica 

Ithaca 

Cominission  composed  of  T.  G.  Miller,  merchant,  appointed 
April  3,  1^7;  J.  S.  Shearer,  teacher,  aj^inted  March  9,  1911; 
L.  C.  Bement,  merchant,  appointed  January  17,  1912.  W.  O. 
Kerr,  city  derk,  acts  as  secretary  to  the  oommission.  Commis- 
sioners and  secretary  receive  no  compensation. 

Notice  of  examinations  is  published  in  papers  and  applicants 
of  record  are  notified  by  mail  of  the  time  and  place  of  receiving 
applications.  Examinations  are  prepared  under  the  direction  of 
the  commissioners  and  rated  by  them,  or  by  experts  employed  by 
the  commission.  Application  papers,  ratings,  etc.,  are  filed  and 
are  open  for  public  inspection. 

Laborers  are  r^stered  as  common  laborers  and  teamsters,  and 
the  provision  of  the  law  regarding  r^strations  and  appointments 
in  the  labor  class  is  stated  to  bo  strictly  complied  with.  The  com- 
mission held  no  examination  during  the  year,  and  no  <Mie  was  ex- 
cepted from  examination  under  the  provisions  of  section  15,  para- 
graph 2,  of  the  Ci^al  Service  Law.  Provisions  of  the  law  giving 
preference  to  veterans  strictly  complied  with  by  appointing 
officers.  The  question  concerning  certification  of  payrolls  is  not 
answered,  and  in  reply  to  question  as  to  whether  any  employees 
in  the  public  service  of  the  city  are  paid  without  certification  by 
the  commission,  the  report  states,  "  Department  of  Education  and 
certain  employees  of  the  Fire  Department.  Compensation  by  the 
respective  disbursing  officers  of  said  departments." 

This  roster  is  not  complete  in  all  details.  The  secretary  of  the 
commission  has  found  it  impossible  to  revise  and  put  this  in  such 
condition  as  is  desirable.  The  report  states  that  it  is  doubtful 
whether  the  roster  and  other  records  are  sufficiently  complete  to 
make  it  possible  to  csta;blish  the  legality  of  the  appointment  of 
all  persons  now  in  the  classified  service. 
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"  The  secretary  of  the  commission  has  undertaken  to  interest 
the  proper  authorities  in  the  matter  of  providing  suitable  assist- 
ance in  an  effort  to  put  the  affairs  of  the  commission  in  condition 
which  would  more  nearly  comply  with  the  requirements.  While 
every  transaction  is  believed  to  have  been  legal  and  proper,  the 
roster  and  records  are  in  the  same  condition  as  to  form  in  which 
they  were  foimd  some  years  ago." 

*^  The  secretary  of  the  commission  has  been  the  city  clerk  since 
the  creation  of  the  board.  The  duties  of  the  city  clerk  are  such 
that  it  is  not  possible  for  him  to  give  the  business  the  full  and 
detailed  attention  which  the  Civil  Service  Law  imposes  upon  the 
commission.  There  is  now  an  effort  under  way  which  may  enable 
him  to  command  additional  assistance  and  to  provide  and  keep 
proper  records." 

Jamestown 

The  commissioners  are  William  H.  Harrison,  clerk,  originally 
appointed  in  1908  and  reappointed  April  9,  1909 ;  Chas.  A.  Swan- 
son,  druggist,  appointed  April  13,  1908;  and  William  Hjorth, 
manufacturer,  appointed  May  15,  1912.  The  president.  Com- 
missioner Harrison,  receives  a  salary  of  $225  per  year.  The 
other  commissioners  are  each  paid  a  salary  of  $125.  City  clerk 
Clement  B.  Jones  is  secretary  of  the  commission  without  extra 
compensation  therefor. 

The  report  states  that  notice  of  examinations  is  given  accord- 
ing to  law,  that  papers  are  prepared  and  rated  by  the  commission, 
and  that  the  examinations  are  preserved.  Xo  provisional  exami- 
nations were  held  and  there  were  no  exceptions  from  examination 
under  section  15,  paragraph  2,  of  the  Civil  Service  Law.  The 
commission  has  received  no  appeals  from  ratings.  Registrations 
for  labor  class  have  been  made  as  laborers,  street  cleaners,  sewer 
cleaners,  carpenters,  teamsters,  sidewalk  layers,  and  the  provisions 
of  law  regarding  registration  have  been  strictly  complied  with  and 
all  employments  in  the  labor  class  made  after  certification  from 
the  proper  list.  Payrolls  and  accoimts  for  services  of  city  em- 
ployees have  been  reviewed  and  certified  strictly  in  accordance 
with  the  law,  by  the  commission.  No  employees  in  any  depart- 
ment or  division  of  the  public  service  are  paid  without  such  certifi- 
cation.    Complete  roster  of  all  city  employees,  showing  necessary 
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information,  is  kept  on  file.  The  commission  believes  its  roster 
and  other  records  make  it  possible  to  establish  the  legality  of  the 
appointment  of  all  persons  now  in  the  classified  service. 

Johnstown 

Commission:  Elmer  E.  Wilber,  glover;  Peter  C.  Mclntyre, 
glove  manufacturer;  William  C.  Hackney,  glove  manufacturer, 
all  reappointed  January  4,  1912.  Commissioners  receive  no 
salary.  The  secretary,  John  Manion,  was  reappointed  January  4, 
1912;  his  salary  is  $180  per  annum. 

The  commission  gives  ten  days'  notice  of  coming  examination 
by  posting  notice  on  bulletin  board  in  city  building  and  by  publi- 
cation in  official  papers.  Insufficient  salary  is  given  as  the  reason 
for  small  number  of  applicants  for  examination.  Examination 
papers  are  prepared  and  rated  by  the  commission.  Applications, 
ratings  and  eligible  lists  are  open  for  public  inspection.  One 
provisional  examination  was  held  during  the  year  for  the  position 
of  assistant  driver  in  the  Fire  Department,  and  an  open  competi- 
tive examination  held  later. 

The  provisions  of  the  law  regarding  registration  of  laborers  and 
certification  from  the  registration  list  have  been  strictly  complied 
with.  Registrations  are  made  for  teamsters  and  general  laborers 
for  streets  and  water-works.  There  are  no  permanent  laborers 
employed. 

Transfer  of  an  assistant  driver  in  the  Fire  Department  to  posi- 
tion of  janitor  of  city  building  was  allowed. 

Xo  appeals  from  ratings  have  been  made  by  candidates.  The 
commission  has  excepted  no  persons  from  examination  under  sec- 
tion 15,  paragraph  2,  of  the  Civil  Service  Law. 

The  provisions  of  law  giving  preference  to  veterans  have  been 
strictly  complied  with,  as  have  also  the  provisions  r^arding  cer- 
tification of  payrolls  and  aocoimts  for  services.  Payrolls  are 
examined  and  certified  by  the  secretary.  The  report  states  that 
the  librarian,  assistants  and  janitor  of  the  public  library  are  paid 
without  certification. 

The  commission  has  roster  of  city  service  and  states  that  this 
and  other  puiblic  records  of  the  commission  are  sufficiently  com- 
plete to  make  it  possible  to  establish  the  legality  of  the  appoint- 
ment of  all  persons  in  the  classified  service. 
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Kingston 

Commission  appointed  January  1,  1910,  consists  of  Joseph  F. 
Sullivan,  James  V.  Halloran  and  George  N,  Flynn ;  salary  $60 
each  per  annum.  The  secretary,  appointed  January  1,  1910,  is 
William  J.  O'Xeil;  salary  $180  per  annum. 

The  commission  announces  examination  by  posting  notice  on 
bulletin  board  in  the  city  hall  and  other  places  and  by  publica- 
tion as  a  news  item  in  local  papers.  Examination  papers  are 
placed  on  file  and  are  open  for  public  inspection  at  all  times. 

No  provisional  appointments  during  the  year;  no  exceptions 
from  examination ;  no  appeals  from  ratings. 

Provisions  of  law,  giving  preference  to  veterans,  have  been 
strictly  complied  with  by  the  appointing  oflBcers.  The  provisions 
of  law  regarding  certification  of  payrolls  and  accounts  for  services 
have  been  strictly  complied  with.  Payrolls  are  reviewed  and 
approved  by  the  secretary.  No  persons  in  the  city  service  are  paid 
without  certification.  Provisions  of  law  regarding  registration  of 
laborers  and  appointments  from  registration  lists  have  been  strictlj' 
complied  with.  Laborers  registered,  have  been  for  service  in  the 
water  department. 

The  commission  has  complete  roster  and  states  that  this  and 
other  records  are  sufficient  to  make  it  possible  to  establish  the 
legality  of  the  appointment  of  all  persons  now  in  the  classified 
service. 

Lackawanna 

Commission  consists  of  Miles  S.  Wasson  and  Dr.  J.  F.  Wardner, 
who  have  held  office  since  September,  1909,  and  Walter  O.  Mc- 
Cullor,  appointed  January  1,  1911,  when  the  other  commissioners 
were  reappointed.  Each  commission  receives  annual  salary  of 
$200.  The  secretary  is  Robert  W.  Middleton,  appointed  in  Feb* 
ruary,  1910,  and  reappointed  January  1,  1911 ;  salary  $200  per 
annum. 

Notice  of  pending  examinations  are  published  in  local  paper, 
three  times.  Examination  papers  are  prepared  and  answers  of 
candidates  rated  by  the  members  of  the  commission  and  the  secre- 
tary, except  where  professicmal  knowledge  is  required,  and  then 
outside  assistance  is  obtained. 
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All  records  of  the  commission  are  preserved  and  are  open  to 
public  inspection. 

There  were  no  provisional  examinations;  no  exceptions  from 
examination ;  no  appeals  from  ratings. 

Promotions  from  lieutenant  to  captain  and  from  pipeman  to 
lieutenant,  Fire  Department,  were  allowed  without  promotion 
examination  as  the  nature  of  the  positions  did  not  require  it,  but 
records  of  the  candidates  were  taken  into  consideration  by  the 
Commission. 

There  was  no  opportunity  during  the  year  to  comply  with  pro- 
visions of  the  law  giving  preference  to  veterans. 

All  payrolls  of  the  exempt,  non-competitive  and  competitive 
classes  are  certified  by  the  secretarj"  of  the  commission. 

The  commission  reports  the  registration  of  conmion  laborers, 
team  owners  and  foremen,  and  in  regard  to  complian-ee  with  pro- 
visions of  the  law  regarding  registration  of  laborers  and  certifica- 
ticms  for  employment  from  the  registration  lists,  report  states: 
"  On  account  of  so  much  of  the  labor  being  emergency  labor,  the 
Commissioner  of  Public  Works  employs  the  men  from  the  registra- 
tion list  and  this  Commission  approves  the.  appointment  if  ac- 
ceptable." 

Roster  of  the  city  service  complete  with  full  information  as  to 
dates,  etc.,  and  stated  to  be  sufficient  with  other  records  to  make 
is  possible  to  establish  the  legality  of  the  appointment  of  all  per- 
sons now  in  the  classified  service. 

Little  PaUs 

The  commission  is  composed  of  N.  D.  Olmstead,  newspaper 
publisher ;  J.  B.  Crimmons,  manager  of  coal  company ;  Thcxnas 
J.  Collins,  printer.  Mr.  Oln^stead  is  president  of  the  commission 
and  has  been  commissioner  since  1899.  Commissioner  Crimmons 
was  appointed  January  7,  1908,  and  Commissioner  Collins,  Jan- 
uary 2,  1912.  Each  commissicmer  receives  compensation  of  $50 
per  year.  The  commission  has  no  employees,  the  city  clerk  acting 
as  secretary  of  the  commission. 

Examination  announcements  are  published  in  two  newspapers 
ten  days  before  date  of  examination.  Notice  is  also  posted  in  the 
post-office. 
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^'  Examination  papers  are  prepared  by  the  commissioners,  and 
also  corrected  by  the  commissioners;  all  applications,  examination 
papers  of  candidates,  ratings  and  eligible  lists  are  on  file  in  the 
office  of  the  city  clerk,  for  the  inspection  of  the  public." 

There  were  no  provisional  or  emergency  examinations  and  but 
one  death  in  the  competitive  class.  There  were  no  appeab  from 
ratings;  no  exceptions  from  examination.  No  case  has  arisen 
involving  veteran  preference. 

Provisions  of  law  regarding  the  certification  of  payrolls  and 
accounts  for  services  have  been  strictly  complied  with,  and  certifi- 
cation ia  made  by  the  secretary.  The  only  employees  in  depart- 
ments or  divisions  of  public  service  whose  accounts  for  services 
are  paid  without  certification  are  employees  of  the  board  of  edu- 
cation, in  accordance  with  court  decision. 

Provisions  of  law  r^arding  the  registration  of  laborers  and 
appointments  in  the  labor  class,  strictly  complied  with.  Common 
laborers  and  teamsters  have  been  roistered  for  street  work  as 
needed.  The  number  employed  at  any  one  time  has  varied  from 
fifteen  to  sixty. 

The  commission  has  roster  of  city  employees  and  states  that  the 
same  with  its  other  records  is  sufficiently  complete  to  make  it 
possible  to  establish  the  legality  of  the  appointment  of  all  persons 
in  the  classified  service. 

Lockport 
The  commissioners  are  George  H.  Dunn  and  George  O.  Wilson, 
appointed  January  1,  1911;  Kobert  J.  Sharkey,  appointed  Janu- 
ary 1,  1912,  on  which  date  Commissioners  Wilson  and  Dunn  were 
reappointed.  Commissioner  Dunn  is  president.  Commissioner 
Sharkey  secretary,  and  Commissioner  Wilson  chief  examiner. 
The  only  salaried  member  of  the  commission  is  the  secretary,  who 
receives  $300  per  annum. 

In  explaining  small  number  of  applicants  for  some  of  its  ex- 
aminations, the  commission  explains  that  men  of  ability  receive 
greater  remuneration  than  the  majority  of  positions  in  the  city 
service  pay.  "  It  is  apparent  that  they  have  reached  that  age  of 
discretion,  where  charity  begins  and  ends  at  home." 

Notice  is  published  in  official  papers  ten  times  before  date  fixed 
for  examination.     Announcements  state  where  applications  may 
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be  secured,  and  that  same  are  required  to  be  filed  not  later  than 
twenty-four  hours  before  the  time  set  for  examination. 

Examinations  are  prepared  and  rated  by  the  commissioners. 
Applications  and  other  records  of  examinations  are  preserved  and 
are  open  for  public  inspection. 

The  commission  allowed  provisional  appointments  for  electrical 
engineer  and  called  competitive  examination,  for  which  there  was 
only  one  candidate. 

Number  of  laborers  varies  from  twenty  to  thirty.  The  pro- 
visions of  law  regarding  registration  and  appointment  of  laborers 
strictly  complied  with.  The  provision  of  law  giving  preference 
to  veterans  has  been  observed  by  appointing  officers.  Provisions 
of  the  law  regarding  certification  of  payrolls  and  accounts  for 
services  strictly  complied  with.  Payrolls  are  reviewed  by  the 
commissioners  and  certified  by  the  secretary,  comparison  being 
made  with  the  roster  before  certification. 

The  only  persons  paid  from  city  funds  without  certification  by 
the  commission  are  canal  bridge-tenders,  whose  accounts  are  certi- 
fied by  the  State  Commission. 

The  commission  has  a  complete  roster  of  the  city  service  and 
states  that  the  same,  with  its  other  records,  is  sufficient  to  make  it 
possible  to  establish  the  l^ality  of  the  employment  of  all  persons 
now  in  the  classified  service. 

The  following  appears  under  the  head  of  "  Remarks '' : 

'*  Modestly,  I  suggest,  that  it  would  be  wise  if  legislation  was 
brought  about  whereby  local  secretaries  were  appointed  by  the 
State  Commission,  regardless  of  political  faith;  that  the  term  be 
either  two  or  four  years. 

Eeason:  The  secretary  just  gets  the  swing  of  things,  as  it  were, 
when  that  part  of  his  anatomy,  or  person,  from  his  neck  upward 
is  decapitated  to  make  way  for  *  some  worthy  ^  representative  of  an 
Irrigation  Party  or  the  Epworth  League. 

Then,  too,  if  Secretary  has  an  elastic  conscience  that  isn't  more 
durable  than  a  rubber  squawker,  said  secretary  is  liable  to  stray 
from  *  the  straight  and  narrow  path '  that  our  dear  old  mothers 
always  taught  all  of  us  to  walk  in. 

The  State  Commission  could  appoint  men  —  men  who  can  say 
they  have  a  *  will '  and  a  *  won't.'  " 
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likkdletowii 

The  commission  was  appointed  January  2,  1011,  and  is  com- 
posed of  Charles  A.  Evans,  editor  and  publishei**  Henry  C.  Mc- 
Brair,  dentist;  Russell  M.  Vernon,  lawyer.  The  commissioners 
serve  without  compensation.  The  former  secretary,  Miss  Alice  M. 
Adams,  was  reappointed  January  10,  1011,  at  a  salary  of  $100 
per  annum. 

Notices  of  examination  are  posted  on  the  commission's  bulletin 
board  in  the  lobby  of  the  city  hall  and  are  also  inserted  in  two 
official  newspapers  of  the  city.  Examinations  are  prepared  and  the 
papers  of  the  candidates  rated  under  the  direction  of  the  commis- 
sioners. Applications  and  other  records  in  connection  with  exam- 
inations are  kept  in  accessible  files  and  are  open  for  public  inspec- 
tion, if  the  commissioners  so  direct.  There  were  no  provisional  or 
emergency  examinations. 

Labor  registrations  are  open  for  ordinary  laborers  only.  In  re- 
gard to  compliance  with  the  provisions  of  the  law  regarding  regis- 
tration and  appointment  of  laborers,  the  report  states  that  there  has 
been  no  change  in  conditions  since  the  reports  of  the  years  1909 
and  1910,  when  explanations  were  made  in  detail. 

The  commission  received  no  appeals  from  its  ratings  of  candi- 
dates; no  exceptions  from  examination  under  section  15,  para* 
graph  2,  of  the  Civil  Service  Law,  were  made.  The  provisions  of 
law  giving  preference  to  veterans  have  been  strictly  complied 
with  by  appointing  officers. 

The  report  states  that  accounts  for  services  of  all  persons  in  the 
public  service  of  the  city  are  certified  by  the  commission,  except 
in  the  case  of  the  commissioners  of  charities.  "  The  employees 
of  the  board  of  charities  are  appointed  under  the  provisions  of  the 
civil  service  rules;  said  board  has  its  own  treasurer  and  pays  out 
its  funds  when  it  sees  fit.  Tlie  funds  are  county  funds.''  With 
this  exception  payrolls  are  reviewed  and  certified  by  the  president 
and  secretary  of  the  commission. 

The  commission's  roster  of  the  city  service  is  complete  and 
stated  to  be  sufficient  with  other  records  to  mate  it  possible  to 
establish  the  legality  of  the  appointment  of  all  persons  now  in  the 
classified  service. 
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Mount  Vernon 

Commiseion :  William  F.  Gilroy,  dentist ;  John  A.  Cronin,  lunh 
ber  dealer,  and  Morgan  L.  Mercer,  accountant,  appointed  Novem- 
ber 22,  1909 ;  salary  $500  each  per  annum.  Secretary,  Harry  L. 
Ghormley,  appointed  November  22,  1909,  salary  $500  per  annum. 

"  Examinations  are  advertised  in  daily  paper  ten  days  preced- 
ing examination.  Papers  are  prepared  and  corrected  by  commis- 
sioners except  when  technical  information  is  involved,  then  the 
services  of  an  expert  are  engaged. 

"  The  file  containing  the  examination  papers  may  be  seen  upon 
application  to  the  commissioners  or  secretary." 

The  commission  answers  questions  concerning  number  of  non- 
competitive, provisional  or  emergency  examinations  held  during 
the  year  as  follows: 

"A  non-competitive  examination  was  held  for  children's 
librarian  after  candidate  had  been  provisionally  engaged  by  library 
trustees.  No  competitive  examination  was  subsequently  held  as  it 
was  the  unanimous  opinion  of  the  trustees  and  civil  service  com- 
missioners that  no  one  of  the  peculiar  fitness  could  be  found  in 
Mount  Vernon." 

The  provisions  of  the  Civil  Service  Law  regarding  registration 
list  strictly  complied  with  except  in  emergencies.  Applications  of 
laborers  are  forwarded  to  the  commissioner  of  public  works  as  re- 
ceived and  added  to  list  already  in  force.  There  were  no  appeals 
from  ratings ;  provisions  of  the  law  giving  preference  to  veterans 
have  he&k  complied  with,  as  also  the  porovisions  requiring  certifi- 
cation of  payrolls  and  accounts  for  services. 

The  certifying  is  done  by  the  secretary  by  direction  of  the  com- 
missioners. The  conwnission  held  promotion  examinations  for 
positions  of  janitor  and  for  mechanical  engineer  in  the  fire  de- 
partment. 

The  commiasion  has  complete  roster  and  states  that  same  and  its 
other  records  are  sufficient  to  mate  it  possible  to  establish  the 
legality  of  the  appointment  of  all  persons  now  in  the  classified 
service. 

"After  a  conference  with  State  Commissioner  Ludvisrh  and  Sec- 
retary Birdseve,  it  was  decided  to  create  a  position  of  '  fireman ' 
and  place  therein  after  non-competitive  examination  all  paid  fire- 
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men  at  that  time  employed  by  the  various  volunteer  companies 
and  paid  by  the  city.  The  examination  was  held  on  Sept.  11th 
and  12th  and  all  men,  sixteen  in  number,  qualified." 

Ncwburgh 

The  commission  was  appointed  January  2,  1912,  and  consisted 
of  Reuben  H.  Hilton,  lawyer ;  Isaac  C.  Chapman,  druggist ;  George 
Barber,  real  estate  agent.  Commissioner  Barber  resigned  Novem- 
ber 1,  1912,  and  David  L.  Kidd,  retired,  was  appointed  to  fill  the 
vacancy,  December  16,  1912.  The  commissioners  each  receive 
annual  salary  of  $75.  "  The  only  employee  of  the  commission  is 
its  secretary.  This  position  is  held  by  the  city  clerk,  Daniel  J. 
Coutant,  who  becomes  the  secretary  to  the  commission  by  virtue  of 
his  office  as  city  clerk.  There  is  no  compensation,  his  salarj^  as 
such  city  clerk  covering  all  the  minor  bodies  of  which  he  acts  as 
secretary." 

Xotice  of  examinations  is  given  by  publishing  same  daily  five 
times  in  each  of  the  official  newspapers  designated  for  the  publica- 
tion of  corporation  notices,  also  by  posting  copy  of  such  notice  on 
the  bulletin  board  at  city  hall,  five  days  previous  to  such  examina- 
tion. Examination  papers  are  prepared  and  rated  by  the  members 
of  the  commission.  Applications  and  other  examination  records 
are  preserved  and  are  open  to  public  inspection.  There  were  no 
provisional  appointments  during  the  year;  no  appeals  from  the 
commission's  rating  of  candidates;  no  exceptions  from  examina- 
tion, under  section  15,  paragraph  2,  of  the  Civil  Service  Law. 
Promotion  examination  for  roundsman,  police  department,  open  to 
patrolmen,  was  conducted.  Provisions  of  law  giving  preference  to 
veterans  have  been  strictly  complied  with  by  the  appointing 
officers. 

Provisions  of  law  regarding  certification  of  payrolls  and  ac- 
counts for  services  have  been  strictly  complied  with.  The  secre- 
tary reviews  the  payrolls,  and  affixes  to  each  the  proper  certificate 
duly  signed  by  him.  No  persons  in  the  city  service  are  paid  with- 
out certification.  Provisions  of  the  law  regarding  registration  of 
laborers  and  employments  from  the  registration  list  have  been 
strictly  complied  with. 


Digitized  by  VjOOQIC 


Repobts  of  Municipal  Civil  Service  Commissions     563 

Roster  complete  and  said  to  be  sufficient  with  other  records  to 
make  it  possible  to  establish  the  l^ality  of  the  appointment  of  all 
persons  now  in  the  classified  service. 

New  Rochelle 

Commissioners:  Charles  H.  Morgan,  liveryman;  Robert  H. 
Laggan,  clerk;  Daniel  J.  McQuillan,  all  appointed  January  1, 
1912;  salary  $450  per  annum;  secretary,  John  J.  Manning,  ap- 
pointed January  1,  1912,  salary  $400;  medical  examiner,  Dr. 
Thomas  Manning,  appointed  January  1,  1912,  salary,  $300  per 
annum. 

Two  weeks'  notice  of  examination  is  given  in  the  official  papers, 
and  notice  posted  on  bulletin  board  and  in  police  station.  Exam- 
inations were  all  prepared  and  rated  by  the  commissioners,  except 
those  for  assistant  bookkeeper  and  draftsman,  when  persons  ex- 
perienced in  these  lines  were  employed.  Applications  and  other 
examination  records  preserved  and  open  to  public  inspection. 
There  were  two  provisional  appointments  and  subsequently,  open 
competitive  examinations  for  the  positions. 

Laborers  were  restored  as  sweepers,  stablemen,  teamsters,  re- 
pairers and  common  laborers.  "All  laborers  are  physically  exam- 
ined, registered  and  certified  to,  by  card.'' 

Promotion  examination  was  held  for  position  of  sergeant  of  the 
police  department  at  $1,500  per  annum.  The  commission  received 
one  appeal  from  rating  but  does  not  state  disposition  made  thereof. 
No  persons  were  excepted  from  examination  imder  section  15, 
paragraph  2,  of  the  Civil  Service  Law. 

The  provisions  of  law  giving  preference  to  veterans,  have  been 
strictly  complied  with,  by  appointing  officers.  The  provisions  of 
law  regarding  certification  of  payrolls,  strictly  complied  with.  Re- 
port states  that  payrolls  are  compared  by  the  secretary'  with  the 
official  roster,  examined  by  the  commissioners,  and  if  found  cor- 
rect, a  certificate  of  approval  signed  by  the  secretary  and  the  com- 
missioners is  attached  and  rolls  then  delivered  to  the  Comptroller. 
No  persons  in  the  public  service  are  paid  without  such  certificate. 

Roster  complete  and  sufficient  with  other  records  to  make  it  pos- 
sible to  establish  the  legality  of  the  appointment  of  all  persons  now 
in  the  classified  service. 
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New  York 

New  York,  December  31,  1912. 
State  Civil  Service  Commission^  Albany,  N.  Y, 

Gentlemen: — We  have  the  honor  to  submit  a  report  of  the 
work  performed  by  the  Municipal  Civil  Service  Commission  of  the 
City  of  New  York  for  the  year  1912. 

During  the  year  the  commission  recorded  with  regret  the  death 
of  Mr.  Edwin  F.  Lyng,  a  faithful  clerk,  whose  service  for  the  city 
covered  a  period  of  twenty-three  years. 

The  work  has  steadily  increased  and  with  the  limited  amount 
of  funds  at  its  disposal  the  commission  found  it  impoesiUe  to  keep 
pace  with  the  unusual  d^nands  made  upon  it  With  the  more 
liberal  allowances  granted  by  the  board  of  ^timate  and  apporticm- 
ment  for  the  year  1913,  the  commission  wUl  undoubtedly  be  able 
to  complete  the  examinations  now  in  hand. 

In  the  competitive  class  46,093  persons  filed  applications  ior 
positions,  an  increase  of  16,504  over  the  greatest  number  ever 
filed  in  any  one  year. 

During  the  year  59,911  persons  were  notified  for  examination, 
an  increase  over  last  year  of  23,781. 

The  detail  figures  for  the  competitive  class  are  as  follows: 

Ezaminatioiis  Candidates  Total 

70     Mental  competitive 16,400 

200     Mental  non-competitive 1,163 

86     Mental  promotion    5,324 

22,887 

356 

2     Oral 34 

61     Physical  competitive 7,472 

*  7,506 

419  

30,393 


In  the  labor  class  15,574  applications  were  filed  during  the 
year. 

The  detail  figures  for  the  labor  class  are  as  follows: 

Number  of  examinations  held 210 

Number  of  candidates  notified 13,020 


Digitized  by  VjOOQIC 


Eepokts  of  Municipal  Civil,  Service  CJommissions     56 


i> 


Number  of  candidates  examined 9,115 

Number  passed 8,286 

Number  rejected 829 

Number  who  failed  to  appear 3,905 


There  were  recorded  on  the  roster  of  employees  changes  in  status 
to  the  number  of  2,378,  as  follows: 

Exempt  and  Competitive  Classes 

Resignations 905 

Dismissals 404 

Transfers 291 

Deaths 290 

Retirements 371 

Reinstatements    117 

Appointments  from  competitive  eligible  lists 2,187 

Appointments  from  promotion  eligible  lists 814 

Appointments  from  preferred     eligible    lists     (section 

1543  of  the  charter) 349 

Exceptions  from  competitive  examination  under  Rule 

XII,  7 46 

ExcepticHis  from  competitive  examination  under  Rule 

XII,  5 4 

Exceptions  from  competitive  examination  under  Rule 

XII,  6  (requiring  approval  of  mayor  and  State  board)  94 

Labor  Class 

Appointments  from    regular  eligible  lists 3,779 

Appointments  from  J)ref erred    lists    (section    1543    of 

charter)    1,140 

Number  of  suspensions  for  lack  of  work  or  lack  of  ap- 
propriation   1,403 

Number  of  reinstatements 399- 

Number  of  transfers  (departmental) 182 

Oianges  in  title 273 

Resignations. 2,390 

Dismissals  for  cause 1,448 

Deaths 356 

Retirements 80 
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On  December  16  the  commission  lost  the  services  of  Mr.  James 
P.  Conway,  who  resigned  to  accept  an  important  position  in  the 
service  of  the  State.  His  faithful,  efficient  and  long  service  with 
the  commission  made  him  peculiarly  valuable  as  an  assistant  chief 
examiner,  a  position  which  he  occupied  with  much  honor. 

The  bureau  of  investigation  of  the  commission  has  been  en- 
larged, and  the  work  of  investigation  of  character  has  been  mate- 
rially extended.  During  the  year  the  records  of  812  candidates 
for  patrolmen  were  closely  examined,  and  for  other  positions  998, 
making  a  total  of  1,810.  The  commission  hopes  to  arrange  in  the 
near  future  for  the  investigation  of  the  character  of  all  candidates 
for  appointment  to  positions  of  responsibility  under  the  city  gov- 
ernment. The  moral  effect  of  the  activity  of  the  bureau  is  dis- 
tinctly noticeable,  and  many  applicants  have  volunteered  informa- 
tion hitherto  concealed. 

The  commission  continues  to  introduce  practical  and  oral  tests 
wherever  practicable,  and  is  now  engaged  in  giving  practical  tests 
in  the  actual  operation  of  a  fire  engine  in  an  examination  for  the 
position  of  engineer  of  steamer,  fire  department,  about  1,291  candi- 
dates competing. 

Recent  court  decisions  have  aided  greatly  in  fixing  the  power  of 
the  Civil  Service  Commission  in  administering  the  Civil  Service 
Law.  It  is  unnecessary  to  elaborate  upon  the  far  reaching  effect 
of  the  decisions  in  the  cases  of  Probation  Officers  and  Inspector  in 
the  Fire  Prevention  Bureau.  In  addition  to  the  decisions  of  the 
courts,  the  commission  has  frequently  called  upon  the  Law  Depart- 
ment for  advice  as  to  the  interpretation  of  certain  sections  of  the 
rules  and  of  the  Civil  Service  Law. 

The  commission  has  rigidly  enforced  the  provisions  of  the 
Municipal  Civil  Service  Eules.  When  a  claim  has  been  made 
that  enforcement  of  certain  rules  would  cause  unnecessary  hard- 
ship to  certain  employees  or  would  operate  against  the  best  inter- 
ests of  the  city,  the  commission  has  been  willing  at  all  times  to 
listen  to  argument  with  a  view  to  the  amendment  or  abolition  of 
the  rule  in  question.  Changed  conditions  may  necessitate  changes 
in  administrative  policy,  but  it  has  been  the  policy  of  the  commis- 
sion that  such  changes  in  administrative  methods  should  be  indi- 
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cated  by  amended  legal  requirements  and  not  by  allowing  certain 
rules  to  become  obsolete  through  non-enforcement  or  meaningless 
through  a  strained  construction. 

One  of  the  greatest  improvements  in  administrative  methods  was 
made  when  the  commission  refused  to  accept  waivers.  It  was 
formerly  the  practice  to  allow  candidates  upon  an  eligible  list  to 
waive  their  rights  of  certification  in  favor  of  persons  who  appeared 
lower  upon  the  list.  The  commission  was  of  the  opinion  that  can- 
didates would  not  give  waivers  entirely  voluntarily,  and  therefore 
passed  a  resolution  that  it  would  not  accept  waivers  under  any 
conditions  except  for  reasons  set  forth  in  the  rules.  This  decision 
of  the  commission  has  had  a  far  reaching  effect,  especially  as  it 
refers  to  eligible  lists  resulting  from  promotion  examinations 
where,  in  the  past,  pressure,  which  could  not  be  resisted,  was 
brought  to  bear  in  favor  of  certain  eligibles.  It  was  formerly  the 
practice  to  accept  waiyers  from  persons  eligible  for  examination  so 
that  certain  persons  might  be  promoted  without  examination.  This 
practice  was  stopped  by  the  enforcement  of  the  literal  provisions  of 
the  rules.  Afterwards  promotions  without  examination  were 
almost  entirely  done  away  with  by  a  change  in  the  rules. 

Under  the  Municipal  Civil  Service  Rules  it  was  formerly  per- 
missible, whenever  there  were  less  than  three  persons  eligible  for 
promotion  to  fill  a  vacancy  and  willing  to  compete  therefor,  for 
an  eligible  nominated  by  the  appointing  officer  to  be  promoted  to 
the  grade  next  higher  upon  a  statement  of  the  facts  to  the  com- 
mission and  upon  passing  a  non-competitive  examination.  It  is 
plain  that  gross  favoritism  was  possible  under  such  a  rule  and  that 
an  efficient  employee,  under  its  provisions,  might  be  barred  from  a 
deserved  promotion.  This  rule  was  in  effect  for  many  years.  In 
the  opinion  of  the  commission  no  good  reasons  could  be  advanced 
for  its  retention  and  it  was  therefore  abolished  during  the  past 
year,  so  that  all  persons  now  have  an  opportunity  to  compete  for 
promotion  regardless  of  the  number  eligible.  It  sometimes  hap- 
pens, however,  that  there  is  but  one  person  eligible  for  examination 
for  promotion  to  fill  a  vacancy,  and  also  that,  for  various  reasons, 
persons  do  not  desire  to  compete.  The  commission  has  at  all  times 
insisted  upon  competition  when  this  is  possible. 
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The  commission  has  rigidly  enforced  the  pro\dsioii&  of  the  rules 
concerning  the  keeping  of  efficiency  records  in  the  8e\'«^  depart- 
ments.  It  is  plain  that  superior  efficiency  and  faithful  perform- 
ance of  duties  should  be  the  determining  factors  in  promoticnSy 
and  therefore  the  efficiency  record  system  has  been  devised  for  the 
purpose  of  determining  such  sup^ior  qualifications.  Where  these 
records  have  not  been  kept  in  accordance  with  the  rules,  or  in  a 
manner  not  acceptable  to  the  ccnnmission,  it  has  refused  to  hold 
promotion  examinations.  Such  refusal  has  resulted,  except  in  one 
instance,  in  the  departments  keeping  their  efficiency  records  in  a 
manner  satisfactory  to  the  commission. 

At  the  present  time  all  requests  for  transfers  are  passed  upon  by 
the  commission  after  due  consideration  and  a  thorough  examina- 
tion into  the  merits  of  each  particular  case.  The  provisicms  of  the 
rules  relative  thereto  are  literally  enforced.  The  oommissioa  h«A 
not  permitted  transfers  which,  as  a  matter  of  fact,  constituted  pix>- 
motions.  In  diort,  a  definite  policy  as  to  transfers  has  be«i  estab- 
lished by  the  commission  to  take  the  place  of  the  former  unsettled 
conditions. 

One  of  the  greatest  improvements  which  has  been  made  in  the 
conduct  of  open  competitive  examinations  is  the  assignment  of 
certain  examiners  to  investigate  the  truth  of  the  statements  made 
by  candidates  as  to  their  past  experience.  Formerly  such  state- 
ments were  accepted  with  little  or  no  investigation,  and  as  a  result 
those  candidates  who  had  stated  facts  labored  under  a  disadvan- 
tage with  those  who  had  exaggerated  or  misstated  their  experience. 
All  statements  as  to  past  training  and  experience  are  now  thor- 
oughly investigated  before  the  name  of  the  candidate  is  certified 
for  appointment.  If  intentional  false  statements  are  made  which 
have  had  a  bearing  upon  the  rating  given  on  a  subject,  not  only  is 
the  name  of  the  candidate  removed  from  the  eligible  list,  but  it  is 
also  placed  upon  a  disqualified  list.  Persons  whose  names  appear 
upon  such  a  list  are  not  permitted  to  take  examinations. 

The  regulations  for  departmental  non-competitive  examinations 
have  been  thoroughly  revised,  the  non-eompetitive  positions  tabu- 
lated and  uniform  limits  of  compensation  fixed. 

The  commission  has  been  seriously  delayed  during  the  year  by 
injunctions  pending  a  determination  of  its  rights  to  enforce  the 
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mleft  relating  to  the  fixing  of  salary  grades  and  the  establishment 
of  preliminary  entrance  qnalifieations  as  to  age  limits.  In  this 
way  the  commission  was  prevented  from  rating  the  papers  in  the 
examination  for  In^>ector  of  Public  Works^  in  which  512  persons 
competed,  and  from  holding  the  mental  test  for  Inspects  of  Fire 
Prevention,  ior  which  examination  there  were  5,500  applicants. 

It  was  not  until  March  12,  1912,  that  the  Court  of  Appeals,  in 
tho  matter  of  James  S.  Slavin  against  McGuire,  decided  "  that 
the  commission  seems  to  have  property  exercised  the  discretion 
with  which  they  were  invested  when  they  recognized  that  positians 
were  to  be  graded,  not  only  by  the  character  of  their  employment^ 
bnt  as  well  hy  the  amount  of  the  compensation  attaching  theretoi" 

In  the  case  of  Moriartjr  against  Creelman,  decided  Decanber  10, 
1912,  the  right  of  the  commission  to  fix  a  minimum  age  of  twenty- 
five  (25)  years  as  a  preliminary  qualification  for  entrance  to  the 
examination  for  Inspector  of  Fire  Prevention  was  finally  deter- 
mined. In  consequence  of  this  the  work  of  the  commission  was 
drfayed  almost  a  year. 

Under  the  authority  of  clause  5  of  Rule  XII,  the  requirement 
of  competitive  examination  was  waived  in  the  f blowing  instances: 

"  Dr.  John  H.  Larkin,  appointed  to  the  position  of  Pathologist 
in  the  Department  of  Public  Charities  at  a  salary  of  $3,000  per 
annum. 

"  Mr.  Keuben  S.  Simons,  appointed  to  the  position  of  Super- 
visor of  Juvenile  Leagues  in  the  Department  of  Street  Cleaning  at 
a  salary  of  $1,200  per  annum. 

"  Mr.  Cyril  H.  Jones,  appointed  to  the  position  of  Assistant  Sec- 
retary of  the  Public  Recreation  Commission  at  a  salary  of  $1,200 
per  annum. 

"  Mr.  Leonard  Day,  appointed  to  the  position  of  Electrical  Engi- 
neer in  the  Fire  Department  at  a  salary  of  $5,000  per  annum." 

These  positions  required  exceptional  qualifications,  and  in  view 
of  the  low  rate  of  compensation  offered  and  the  exceptional  qualifi- 
cations demanded,  the  commission  determined  that  competition 
was  impracticable.  The  candidates  presented  by  the  departments 
possessed  the  highest  qualifications.  For  eight  years  Dr.  Larkin 
was  Associate  Professor  of  Pathology  in  the  College  of  Physicians 
and  Surgeons.     His  work  consisted  of  teaching  special  and  gen- 
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eral  pathological  anatomy,  lecturing  on  these  subjects  to  large 
bodies  of  medical  students  and  performing  autopsies  in  hospitals 
which  he  had  been  connected  with  as  pathologist  He  performed 
in  that  time  from  eight  to  ten  thousand  autopsies.  He  has  held 
the  position  of  pathologist  at  St.  Francis  Hospital,  St  Joseph's 
Hospital,  St.  Vincent's  Hospital  and  Sydenham  Hospital,  and  was 
resident  pathologist  at  the  Strecker  Memorial  Laboratory  on  Black- 
well's  Island.  Mr.  Jones  served  as  assistant  to  the  chairman  of 
the  Eecreation  Commission  appointed  by  Mayor  George  B.  Mc- 
Clellan  in  1909,  has  had  charge  of  the  Fourth  of  July  Athletic 
Celebrations  inaugurated  by  Mayor  William  J.  Gaynor  in  1910, 
and  during  the  year  1911  had  active  charge  of  the  Evening  Mail 
Modified  Marathon.  Mr.  Day  is  an  electrical  engineer,  practicing 
for  seven  years;  Bachelor  of  Science  and  Electrical  Engineer  as 
degrees  from  Worcester  Polytechnic  Institute ;  member  of  the  Bar, 
State  of  New  York,  District  of  Columbia  and  Supreme  Court  of 
the  United  States.  Mr.  Simons  has  been  connected  with  the  De- 
partment of  Street  Cleaning  since  December  31,  1893,  and  in  1896 
began  forming  juvenile  leagues,  and  has  been  engaged  in  lecturing 
to  public  school  children  on  the  cleaning  of  streets  for  a  number  of 
years. 

Respectfully  submitted, 

FRANK  GALLAGHER, 

President. 

RICHARD  WELLING, 

ALEXANDER  KEOGH, 

Cornmissioners, 
Attest :  F.  A.  Spencer, 
Secretary, 

Niagara  Falls 
The  commission  is  composed  of  August  C.  Anders,  assistant 
teller,  Niagara  Falls  Trust  Company,  appointed  January  3,  1910; 
W.  M.  Harrigan,  insurance,  appointed  January  3,  1911,  and  Dr. 
E.  P.  H.  Griswold,  physician,  appointed  in  June,  1911.  The 
commissioners  receive  no  salary,  except  Commissioner  Harrigan 
for  services  as  secretary,  for  which  he  receives  compensation  of 
$30  per  month.     The  commission  has  no  employees. 
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The  commission  gives  ten  days'  notice  of  examinations  by 
publication  in  two  daily  papers.  Examination  papers  were  pre- 
pared and  corrected  by  the  conjmission,  except  for  inspectors  of 
sewers  and  pavement,  which  were  prepared  by  an  engineer  selected 
by  the  commission.  No  provisional  appointments  were  made ;  no 
candidates  in  examination  appealed  from  their  ratings.  Pro- 
motions were  made  from  patrolman  to  sergeant,  from  fireman  to 
assistant  engineer  and  fireman  to  captain,  but  whether  through 
promotion  examination  or  otherwise,  is  not  stated. 

As  to  exceptions  from  examination,  report  states :  "  Industrial 
agent  appointed  by  Board  of  Industrial  Commissioners,  created 
by  special  act  of  State  Legislature,  giving  power  to  said  Board  to 
appoint  an  industrial  agent" 

Payrolls  and  accounts  for  services  are  certified  by  the  secretary 
after  the  same  have  been  approved  and  sworn  to,  by  heads  of 
various  departments.  Provisions  of  law  concerning  certification, 
strictly  complied  with. 

Commission  states  that  provisions  of  the  law  regarding  regis- 
tration of  laborers  and  appointments  from  r^stration  lists  are 
complied  with  as  far  as  possible.  Report  states,  "  Our  labor  and 
poor  departments  are  run  in  conjunction,  somewhat,  as  in  many 
instances  a  few  days'  employment  is  given  to  men  in  order  to 
keep  them  from  being  a  charge  on  the  Poor  Department.  There 
are  also  a  few  who  are  able  to  work  a  few  days  in  the  summer  time 
and  depend  during  winter  months  on  going  to  the  poor  house." 

Commission  has  complete  roster  and  believes  same  and  other 
records  to  be  sufficient  to  make  it  possible  to  establish  the  legality 
of  the  appointment  of  all  persons  now  in  the  classified  service. 

North  Tonawanda 
The  following  commissioners  were  appointed  during  the  year: 
Dr.  T.  P.  C.  Barnard,  January  1,  1912;  Charles  Gaylord,  me- 
chanic, January  1,  1912 ;  Stanley  Rand,  insurance  agent,  Janu- 
ary 1,  1912,  and  Robert  PuUen,  mechanic,  May  16,  1912,  vice  Dr. 
Barnard,  resigned;  A.  N".  Smith,  secretary,  reappointed  July  1, 
1912,  salary  $200  per  annum.  The  commissioners  serve  without 
compensation. 
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The  time  aad  place  of  receiving  applications  is  printed  in  the 
official  newspaper,  and  five  days'  notice  is  given  for  competitive 
examinations.  The  papers  are  prepared  and  rated  by  the  eosnr 
mission  and  are  always  open  to  inspection. 

One  removal  reported,  was  that  of  a  patrolman  who  w^  re- 
tired on  pension. 

None  of  the  candidates  in  examinations  appealed  from  ratings. 
Commission  granted  no  exceptions  from  examination,  under  sec- 
tion 15,  paragraph  2,  of  the  Civil  Service  Law.  Provisicms  of 
law  giving  preference  to  veterans  are  strictly  ccnnplied  with  by  ap- 
pointing officers. 

Payrolls  and  accounts  for  services  of  all  employees  of  the  city 
are  certified  by  the  secretary,  and  the  provisi(His  of  law  in  this 
respect  as  weU  as  those  regarding  registration  of  laborers  and 
employments  frcnn  registration  list  are  stated  to  be  strictly  com- 
plied with. 

The  commission  keeps  complete  roster  of  the  city  service,  and 
states  that  the  same  and  its  other  records  are  sufficient  to  make  it 
possible  to  establish  the  legality  of  the  appointment  of  all  persons 
now  in  the  classified  service. 

Ogdensburg 

The  commission  is  composed  of  D.  W.  Mulligan,  lawyer;  W. 
W.  Overton,  clerk,  appointed  March  4,  1902 ;  W.  B.  Hanbidge, 
M.  D.,  appointed  March  29,  1912.  City  clerk  D.  J.  Crichton, 
Jr.,  is  the  commission's  secretary.  The  commissioners  and  secre- 
tary receive  no  compensation. 

The  commission  publishes  notices  of  examinations  in  the  city 
papers,  and  also  posts  notices  on  bulletin  board.  The  commis- 
sion prepares  and  rates  the  examinations.  All  applications  and 
other  examination  records  are  preserved  and  are  accessible  and 
open  to  public  inspection.  No  provisional  appointments  were 
allowed.  None  of  the  candidates  in  the  one  open  competitive 
examination  held  during  the  year  appealed  from  their  ratings. 
No  exceptions  from  examination  under  section  15,  paragraph  2, 
of  the  Civil  Service  Law  were  allowed.  Provisions  of  law  giving 
preference  to  veterans  complied  with  by  appointing  officers.  The 
secretary  reviews  and  certifies  payrolls  and  accounts  for  services, 
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and  the  provifiions  of  the  law  in  this  regard  are  strictly  complied 
with,  no  persons  in  the  city  service  being  paid  without  such  cer- 
tification. 

The  commission  states  that  it  registered  street  laborers,  but 
does  not  answer  the  question  as  to  compliance  with  the  provisions 
of  the  law  regarding  registration  of  laborers  and  employnfient 
from  the  registration  list. 

Report  states  that  the  commission  has  a  complete  roster  of  city 
service,  of  which  a  copy  is  transmitted,  and  that  the  same  and 
other  records  are  sufficient  to  make  it  possible  to  establish  the 
legality  of  the  appointment  of  all  persons  now  in  the  classified 
service. 

Olean 

Commission:  John  B.  Finnessy,  grocer,  appointed  January  2, 
1910;  Charles  P.  Luther,  manufacturer,  appointed  January  2, 
1910;  Louis  W.  Stowell,  lawyer,  appointed  February  15,  1912. 
The  commission  is  non-salaried,  except  that  commissioner  Stowell 
received  compensation  at  the  rate  of  $180  per  year  for  services  as 
secretary. 

Notice  of  examinations  is  given  by  publishing  same  twice  in  a 
daily  paper,  each  publication  being  one  week  apart,  and  by  posting 
the  notice  in  three  public  and  prominent  places  in  the  city.  The 
papers  are  prepared  and  rated  by  the  commission,  with  the  help 
of  such  experts  as  are  deemed  necessary  in  technical  matters.  The 
papers,  applications,  answer  papers,  ratings  and  eligible  lists  are 
preserved  in  suitable  files  and  are  open  to  public  inspection. 

Xo  provisional  appointments  were  made.  Provisions  of  law  re- 
garding registration  of  laborers  and  employments  in  the  labor 
class  from  registration  list,  strictly  complied  with.  The  report 
states,  "  Registration  is  made  for  general  labor  work  and  all  the 
laborers  employed  by  the  street  and  water  departments  are  hired 
from  the  list;  105  registered  during  the  year  —  at  times  nearly 
all  of  these  were  employed,  at  other  times  very  few  of  them  are 
employed." 

There  were  no  appeals  from  ratings  of  candidates.  No  ex- 
ceptions from  examination  made  by  the  commission.  The  pro- 
visions of  law  giving  preference  to  veterans  have  'been  strictly 
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complied  with.  Payrolls  and  accounts  for  services  are  certified 
by  the  secretary,  and  the  provisions  of  law  regarding  certification 
of  payrolls  are  strictly  complied  with. 

The  report  states,  however,  that  appointive  officers  who  are  in 
the  exempt  class  are  paid  without  certification.  The  commission 
has  a  complete  roster  of  appointive  officers,  but  not  as  to  elective 
officers,  and  states  that  its  roster  and  other  records  are  sufficiently 
complete  to  make  it  possible  to  establish  the  legality  of  appoint- 
ment of  all  persons  now  in  the  classified  sennce. 

Oneida 

The  names  of  the  commissioners  are  Fred  J.  Baldwin,  Edward 
E.  McDougall,  Thomas  J.  McCouliff.  They  were  originally  ap- 
pointed in  January,  1910,  and  re-appointed  January  1,  1912. 
The  commission  has  no  employees.  Commissioner  McCouliff  acts 
as  secretary.  None  of  the  commissioners  receive  compensation. 
Notice  of  examinations  is  given  in  two  of  the  local  papers  and  is 
posted  on  the  bulletin  board  at  the  city  hall.  Examination  papers 
are  prepared  and  rated  by  the  commission.  No  reason  is  stated 
for  lack  of  competition  in  examination  for  superintendent  of  pub- 
lic works,  which  was  the  only  examination  called  during  the  year. 
The  only  change  in  the  service  shown  by  report  is  one  appointment 
in  the  competitive  class. 

No  persons  were  excepted  from  examination  under  section  15, 
paragraph  2,  of  the  Civil  Service  Law.  Keport  states  that  no 
laborers  were  registered,  but  answers  in  the  affirmative  question 
concerning  compliance  with  the  provisions  of  law  regarding 
registration  of  laborers  and  employments  from  the  registration 
list 

Provisions  of  law  regarding  certification  of  payrolls  and  ac- 
counts for  services  strictly  complied  with.  Payrolls  are  cer- 
tified by  the  secretary  after  he  has  compared  them  with  the  roster. 
Roster  complete  and  sufficient  with  other  records  to  make  it  pos- 
sible to  establish  the  l^ality  of  the  appointment  of  all  persons 
now  in  the  classified  service. 

Oneonta 

Commissioners  are  J.  F.  Thompson  (chairman),  attorney,  ap- 
pointed March   1,    1910;   T.   W.    Stevens,   hardware  merchant, 
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originally  appointed  January  1,  1909,  and  reappointed  January 
2,  1912 ;  I.  H.  Rowe,  retired  merchant,  appointed  January  1, 
1911.  The  commission  is  non-salaried,  and  has  no  employees. 
The  city  clerk  acts  as  secretary  and  receives  a  salary  of  $720  per 
annum  from  the  city,  but  no  extra  compensation  for  services  as 
secretary  of  the  municipal  civil  service  commission.  The  com- 
mission called  two  competitive  examinations,  for  each  of  which 
there  was  but  one  applic^int.  The  commission  believes  the  lack 
of  competition  was  due  to  the  fact  that  few  people  were  qualified 
for  the  positions  (superintendent  of  public  works  and  city  engi- 
neer), and  did  not  care  to  take  the  examination. 

Upwards  of  five  days'  notice  was  given  the  examinations  by 
posting  on  bulletin  board  in  municipal  building  and  sending  per- 
sonal notice  to  all  persons  who  were  entitled  to  same.  The  exami- 
nation papers  are  prepared  and  rated  by  the  municipal  commis- 
sion. All  applications,  answer  papers,  etc.,  are  properly  preserved 
and  open  for  public  inspection.  Laborers  were  registered  for  the 
board  of  public  works  for  service  on  streets  and  in  parks.  Pro- 
visions of  law  giving  preference  to  veterans  and  regarding  registra- 
tion of  laborers  and  appointments  from  registration  lists  strictly 
complied  with.  No  persons  were  excepted  from  examination  by 
the  municipal  commission. 

Provisions  of  law  regarding  certifications  of  payrolls  complied 
with ;  secretary  does  the  reviewing  and  certifying.  The  commis- 
sion maintains  complete  roster  of  city  service,  and  believes  same 
and  its  other  records  to  be  sufficient  to  make  it  possible  to  estab- 
lish the  legality  of  the  appointment  of  all  persons  now  in  the 
classified  service. 

Oswego 

The  commission  appointed  January  1,  1912,  consists  of  Wil- 
liam V.  Burr  (president),  bookkeeper ;  Karl  Bechstedt,  merchant ; 
James  P.  Slattery,  editor.  The  secretary,  Henry  P.  Coonan,  was 
appointed  March  4,  1912,  at  salary  of  $400  per  annum.  The 
commissioners  serve  without  pay.  Examinations  are  advertised 
in  two  daily  papers  for  five  days  and  posted  on  bulletin  board  in 
city  hall  for  the  same  time  prior  to  date  of  examination. 

Examinations  are  prepared  and  rated  by  the  commissioners. 
Examination  records  are  preserved  and  open  to  public  inspection. 
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For  the  position  of  secretary  of  the  municipal  commission  a  jf>ro- 
visional  appointment  was  first  made,  but  afterwards  the  position 
was  classified  in  the  exempt  class.  Promotion  to  position  of 
assistant  chief  of  fire  department,  salary  $1,(>00  per  anTninn^  was 
allowed  without  examination,  permission  of  state  commission  hav- 
ing been  received. 

There  were  no  appeals  from  ratings,  no  exceptions  from  exami- 
nation under  section  15,  paragraph  2,  of  the  Civil  Service  Law. 
Provisions  of  law  giving  preference  to  veterans  strictly  complied 
with.  The  secretary  compares  the  payrolls  with  roster  and  if 
correct  certifies  the  same,  or  if  not  returns  them*  Provisions  of 
law  regarding  certification  strictly  complied  with.  Report  adds, 
however,  that  temporary  employees  of  city  engineer  and  stenog- 
rapher in  the  city  clerk's  office,  which  is  only  a  temporary  posi- 
tion, are  paid  without  certification  oi  their  accounts. 

Provisions  of  law  r^arding  registration  of  laborers  and  ap- 
pointments from  the  registration  list  strictly  complied  with.  The 
commission  has  complete  roster  and  states  this  and  its  other 
records  are  sufficient  to  make  it  possible  to  establish  the  legality 
of  the  appointment  of  all  persons  now  in  the  classified  service. 

Plattsburg 

The  commissioners  are  Edward  J.  Lance  and  Thomas  H,  Smith, 
appointed  October  3,  191 L    Keport  shows  one  vacancy. 

Commissioners  receive  no  salary.  The  city  clerk,  whose  salary 
is  $1,000  per  annum,  acts  as  secretary  of  the  commission. 

Examinations  are  announced  by  posting  notice  on  bulletin 
board  for  five  or  more  days  and  by  publishing  in  official  papers; 
the  examinations  are  prepared  and  rated  by  the  commissioners. 
All  records  in  connection  with  examinations  are  preserved  and  are 
open  to  public  inspection. 

There  were  no  provisional  appointments  during  the  year;  no 
aj^eals  from  ratings ;  no  exceptions  from  examination  under  sec- 
tion 15,  paragraph  2,  of  the  Civil  Service  Law.  Provisions  of 
law  giving  preference  to  veterans,  strictly  complied  with. 

Payrolls  are  certified  by  the  secretary,  and  the  provisions  of 
law  in  this  connection  are  stated  to  be  strictly  complied  with; 
report  adds,  "  Owing  to  the  seasonal  demands  for  laborers  from 
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October  1  to  May  1  there  is  practically  no  trouble,  but  during 
the  other  months  the  labor  class  is  a  constant  annoyance." 

The  commission  has  a  complete  roster  and  thinks  that  the  same 
and  its  other  records  are  sufficient,  in  most  cases,  to  make  it  possi- 
ble to  establish  the  legality  of  the  appointment  of  all  persons  now  in 
the  classified  service. 

Port  Jervis 

Commissioners  are  Cornelius  E.  Cuddeback,  attorney,  and  F. 
R.  Salmon,  publisher,  both  reappointed  January  1,  1912,  and 
Henry  B.  Swartwout,  physician,  appointed  January  1,  1912. 
Conmiission  has  no  employees  and  is  non-salaried.  The  city  clerk, 
John  F.  Cleary,  also  acts  as  secretary  to  the  commission. 

Two  examinations  were  held.  Report  does  not  state  the  number 
of  candidates  for  the  positions  (chief  of  police  and  patrolman), 
but  states  that  lack  of  competition  was  due  to  shortness  of  term 
of  office,  which  is  one  year. 

The  commission  announces  examinations  by  posting  notice  on 
its  bulletin  board  and  by  publication  in  official  newspapers  of  the 
city.  Papers  are  prepared  and  rated  by  experts,  subject  to  re- 
vision by  the  commission.  All  applications,  examination  answer 
papers  and  ratings  are  preserved  and  are  open  to  public  inspec- 
tion.    Xo  non-competitive  examinations  of  any  kind  were  held. 

Provisions  of  the  law  requiring  registration  of  labor  complied 
with,  and  all  employments  in  the  labor  class  made  after  certifica- 
tion. Registrations  have  been  for  laborers  and  cartmen  in  street 
department  and  for  collectors  of  ashes  and  garbage. 

There  were  no  appeals  taken  from  ratings  during  the  year. 
The  commission  excepted  no  one  from  examination,  under  section 
15,  paragraph  2,  of  the  Civil  Service  Law.  Preference  has  been 
accorded  veterans  by  appointing  officers. 

Payrolls  are  reviewed  and  certified  by  the  secretary  of  the 
commission,  to  whom  they  are  submitted  by  the  city  clerk.  Pro- 
visions of  the  law  in  this  regard,  strictly  complied  with.  City 
treasurer  requires  the  certification  of  the  commission  upon  all  pay- 
rolls and  accounts  for  services. 

Roster  and  other  records  ar^  complete,  and  sufficient  to  make  it 
possible  to  establish  the  legality  of  all  appointments  in  the  classi- 
fied service. 
19 
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Poughkeepsie 

Commission:  James  A.  Kerr,  merchant,  appointed  Januarj'  I^ 
1906;  George  Worrall,  lawyer,  appointed  January  1,  1909;  C.  W. 
Pierce,  merchant,  appointed  January  1,  1911.  Commissioner 
Worrall  is  president  of  the  commission,  and  Commissioner  Kerr^ 
secretary.  The  secretary  is  the  only  salaried  member  of  the  com- 
mission, and  he  receives  $200  per  annum. 

The  commission  gives  ten  days'  notice  of  examinations  by  publi- 
cation in  daily  papers.  Examinations  are  prepared  and  rated  by^ 
the  commission,  with  expert  assistance  when  necessary.  Exami- 
nation records  are  preserved  and  are  accessible  and  open  to  public 
inspection.  Xo  provisional  appointments  were  made  during  the 
year,  and  no  persons  were  excepted  from  examination  under  pro- 
visions of  section  15,  paragraph  2,  of  the  Civil  Service  Law. 

The  commission  received  no  appeals  from  ratings  of  any  of 
the  candidates  in  its  examinations.  During  year  there  has  been 
no  occasion  for  application  of  the  provisions  of  the  law  giving 
preference  to  veterans.  The  secretary  certifies  payrolls  and  the 
provisions  of  the  law  in  this  respect  are  strictly  complied  with. 
Fiscal  officers  of  the  city  require  certification  before  payment  of 
all  persons  employed  in  the  city  service.  Pro\'isions  of  the  law 
regarding  labor  class  registration  and  appointments  from  the 
registration  lists,  ol)served  as  far  as  practicable. 

Commission  has  complete  roster  and  states  that  this  and  its^ 
other  records  are  sufficient  to  make  it  possible  to  establish  the 
l(^ality  of  the  appointment  of  all  pei^sons  now  in  the  classified 
service. 

The  recommendations  by  the  State  Board  in  regard  to  the 
certification  of  payrolls  and  also  the  roster  of  all  persons  employed 
in  the  municipal  service,  as  to  names,  salaries,  dates  of  appoint- 
ment, have  been  complied  with. 

Rensselaer 

The  commission  was  appointed  February  1,  1911,  and  consists- 
of  D.  W.  Ryan,  undertaker ;  L.  W.  Craft,  foreman ;  F.  E.  Good- 
rich, timekeeper.  Commissioners  Ryan  and  Craft  were  reap- 
pointed, having  been  originally  appointed  February  1,  1907. 


Digitized  by  VjOOQIC 


Reports  of  Municipal  Civil  Service  Commissions     570 

The  commission  is  non-salaried,  and  has  no  employees.  Com- 
missioner Goodrich  acts  as  secretary  and  for  this  service  receives 
$100  per  annum. 

The  commission  held  no  open  competitive  examinations  during 
the  year.  In  case  of  open  competitive  examinations  commission 
states  that  it  publishes  notices  ten  days  before  the  examination 
and  posts  bulletin  in  a  public  place.  Examinations  are  prepared 
and  rated  by  the  secretary.  Applications  and  other  examination 
records  are  preserved  and  open  to  public  inspection.  There  were 
no  provisional  appointments,  and  the  only  change  in  the  service 
during  the  year  was  appointment  of  superintendent  of  streets,  in 
the  non-competitive  class.  No  persons  were  excepted  from  ex- 
amination. Laborers  were  registered  for  paver  and  common 
laborer  on  streets,  and  the  provisions  of  law  regarding  registra- 
tion of  laborers  have  been  strictly  complied  with.  Payrolls  and 
accounts  for  services  of  all  persons  in  the  classified  service  of 
the  state  are  certified  before  payment.  Payrolls  are  submitted  to 
the  secretary  by  the  city  treasurer  before  payment  is  made,  and 
the  secretary  certifies  as  to  correctness  of  same  from  the  names 
on  roster. 

The  commission  has  complete  roster  and  states  that  same  and 
other  records  are  sufficient  to  make  it  possible  to  establish  the 
legality  of  the  appointment  of  all  persons  now  in  the  classified 
service. 

'^  Small  number  of  meetings  and  number  of  examinations  due  to 
all  positions  in  the  non-competitive  class  holding  for  two  years. 

**  Change  will  occur  the  coming  year." 

Rochester 

Commission 

Dat«  of  Compen- 

NAME  Occupation  appointment  sation 

A.  M.  Spiehler Perfume  manufacturer Jan.        1,  1902         $500 

O.  J.  Bryan Druggist    Jan.      29,  1901  500 

S.  C.  Pierce Retired    Sept.     19,  1910  600 

Emtlovees 

S.  P.  Burrill T...    Secretary  and  chief  examiner.   July      25,  1905        1,200 

Margaret  A.  Lucy. . .  Chief  clerk Jan.        1,  1900        1,080 

"  Notice  of  all  competitive  examinations  is  published  officially 
in  the  two  official  newspapers  of  the  city,  supplemented  by  a  large 
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amount  of  news  matter.  Notices  are  also  posted  on  our  bulletin 
board  at  the  city  hall.  The  examination  papers  are  prepared  and 
rated  in  most  cases  by  the  secretary,  except  in  case  of  medical  or 
engineering  papers,  on  which  expert  advice  is  asked.  All  applica- 
tions and  other  matters  relating  to  examinations  are  accessible 
and  open  for  public  inspection.  .  .  .  There  is  such  spirited 
<x)mpetition  for  positions  in  most  cases  that  the  exceptions  are  not 
significant.  They  arise  in  technical  positions  as  a  rule,  where 
there  are  few  qualified  men." 

Provisional  appointments  were  allowed  to  the  positions  of  chief 
■clerk,  record  keeper  and  shipper  at  incineration  plant,  minor  in- 
spector and  collector  in  water  bureau,  police  court  stenographer, 
lineman  and  inside  wireman,  overseer,  and  gatekeeper  at  Hemlock 
lake,  superintendent  of  fire  alarm  telegraph  bureau,  curator  at 
municipal  museum,  assistant  librarian.  Competitive  examina- 
tions were  subsequently  held  in  each  case  and  eligible  lists  estab- 
lished. 

Persons  registered  for  unskilled  labor  as  ash  collector,  street 
sweeping  and  cleaning.  Hemlock  conduits,  teamsters,  labor  in 
public  buildings,  public  market,  parks,  Mt.  Hope  cemetery,  school 
buildings,  police,  fire  and  health  buildings,  charwomen  in  all  de- 
partments, drivers,  labor  at  incineration  plant. 

Persons  registered  as  skilled  laborers  for  meter  and  water  works 
repair  shops,  city  bam,  sewer  flushing  and  cleaning,  street  pavers 
and  masons,  bridge  carpenters,  painters,  engineer  of  steam  roller, 
helpers  to  city  sealer,  public  building  janitors,  foremen,  assistants 
to  rodmen,  public  improvement  inspectors,  etc.,  helpers  at  lunch 
rooms,  greenhouses  and  zoo,  attendants  at  swimming  pool  and 
comfort  stations,  watchmen,  tree  trimmers,  pages,  typists,  mes- 
sengers, etc. 

The  commission  states  that  it  has  strictly  complied  with  the  law 
relating  to  labor  registration.  There  was  one  exception  from  ex- 
amination under  section  15,  paragraph  2,  of  the  Civil  Service  Law, 
this  being  for  appointment  to  the  position  of  librarian  of  the 
Rochester  public  library. 

The  commission  received  twelve  appeals  from  its  ratings, 
granted  one  and  dismissed  eleven. 
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The  following  list  of  transfers  is  given:  Stenographer  from 
board  of  education  to  engineering  department;  salary  increased 
from  $50  to  $70  a  month. 

Record  bookkeeper  .from  department  of  public  works  to  engineer- 
ing department;  no  increase  in  salary  ($125  a  month). 

Engineer  in  charge  of  public  bath  house  to  engineer  in  charge 
of  incineration  plant;  salary  increased  from  $85  to  $100  per 
month. 

Inspector  of  buildings  in  fire  marshal's  (^ce  to  inspector  of  pub- 
lic improvements;  salary  changed  from  $85  a  month  to  $4.50  a 
day. 

Driver  in  the  fire  department  to  horseshoer  in  same  department ; 
salary  increased  from  $90  to  $100  a  month. 

The  law  giving  preference  to  veterans  has  been  strictly  com- 
plied with.  All  payrolls  are  certified  by  the  secretary  after  check- 
ing with  the  official  roster  by  the  chief  clerk.  There  are  no  city 
employees  paid  without  certification. 

The  commission  has  a  complete  roster  of  city  employees  and 
states  that  this  and  other  records  are  sufficient  to  make  it  possible 
to  establish  the  legality  of  the  appointment  of  all  persons  now  in 
the  classified  servica 

Rome 

A  new  commission  was  appointed  January  1,  1912,  composed 
of  the  following:  Chauncey  (\  Harter,  bookkeeper,  George  E. 
Ellinger,  foreman  knitting  mill,  Hugh  F.  Finnegan,  bookkeeper. 
The  commission  serves  without  salary,  but  is  allowed  a  secretary 
at  a  salary  of  $250  per  annum.  The  present  secretary  is  Schuyler 
K.  Sweeting,  appointed  January  1,  1912. 

Notice  of  examinations  is  published  in  two  of  the  local  papers 
and  also  posted  on  the  bulletin  in  city  hall,  and  applicants  are  sent 
a  written  notice.  Examinations  are  prepared  and  rated  by  the 
local  commission,  and  some  assistance  has  been  rendered  by  tiie 
State  Commission.  Applications  and  other  examination  records 
are  preserved  and  are  accessible  and  open  to  public  inspection. 
There  have  been  no  provisional  appointments.  No  candidates 
have  appealed  from  their  ratings.  No  persons  have  been  ex- 
cepted from  examination  under  section  15,  paragraph  2,  of  the 
Civil  Service  Law.     Provisions  of  the  law  giving  preference  to 
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veterans  have  been  complied  with.  Laborers  have  been  registered 
as  street  sweepers,  shovelers  and  teamsters,  and  the  report  states 
that  the  provisions  of  the  law  regarding  labor  class  have  been 
strictly  observed.  All  payrolls  and  accounts,  for  services  of  per- 
sons in  the  service  of  the  city  are  certified,  with  the  exception  of 
the  superintendent  of  charities  and  his  clerk.  Each  department 
sends  payrolls  to  the  secretary,  who  certifies  them,  and  the  com- 
missioners examine  them  at  monthly  meetings. 

The  commission  states  that  its  roster  of  city  employees  is  com- 
plete, with  full  information  excepting  dates  of  appointments,  and 
adds,  ''  we  receive  no  notification  of  appointments,  but  intend  to 
from  now  on.'^  The  report  states  that  roster  and  other  records 
are  sufficiently  complete  to  make  it  possible  to  establish  the  l^ality 
of  the  appointment  of  all  persons  now  in  the  classified  service. 

Schenectady 

A  new  commission  was  appointed  January  1,  1912,  composed  of 
John  T.  H.  Dempster,  engineer;  Robert  W.  England,  foundry- 
man  ;  Ernest  D.  Williams,  engineer.  The  secretary,  E.  O.  Hunt, 
was  appointed  January  1,  1912.  The  commission  employs  a 
stenographer.  Miss  Edith  Fairlee,  appointed  April  10,  1912,  at 
compensation  according  to  amount  of  work  done,  with  a  maximum 
limit  of  $150  per  year.  The  commissioners  each  receive  a  salary 
of  $200,  and  the  secretary  $600. 

**  Xotice  is  given  of  time  and  place  of  receiving  applications  and 
holding  examinations,  as  set  forth  in  Rule  7  of  this  commission. 
Examination  papers  are  prepared  and  rated  by  the  members  of  the 
commission.  Xo  special  examiners  have  been  engaged.  All  ap- 
l)lications,  answer  papers,  ratings  and  eligible  lists  are  accessible 
and  open  to  inspection." 

From  reports  it  appears  that  provisional  examinations  were 
held  for  39  different  positions,  for  meet  of  which  open  competitive 
examinations  were  afterwards  held.  An  entire  new  list  of  laborers 
containing  679  names  was  established.  "  The  applicants  fre- 
quently change  in  order  to  assist  the  greatest  possible  number." 
The  report  states  that  provisions  of  the  law  regarding  registration 
of  laborers  and  employment  in  the  labor  class  after  certification  by 
the  commission  from  the  registration  lists,  have  been,  strictly  com- 
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plied  with.  Promotion  examinations  were  held  for  assistant  civil 
engineer,  draftsman,  sergeant  in  police  department,  foreman  of 
water.  No  candidates  in  any  of  the  examinations  appealed  from 
ratings.  Competition  was  suspended  in  the  case  of  a  number  of 
persons  under  Civil  Ser\4ce  Law,  section  15,  paragraph  2,  for  the 
employment  of  a  number  of  persons  as  general  supervisors  of  play- 
grounds and  playground  custodians.  All  of  these  persons,  how- 
ever, were  given  non-competitive  examinations.  The  provisions 
of  the  law  giving  preference  to  veterans  were  strictly  complied 
with;  also  those  regarding  certification  of  payrolls  and  accounts 
fur  services.  Payrolls  are  reviewed  and  certified  by  the  commis- 
sion after  having  been  checked  with  the  official  roster  by  the  secre- 
tary. Only  employees  of  the  board  of  education  in  the  unclassi- 
fied service  are  paid  without  certification.  The  commission  has  a 
c(;niplete  roster  of  the  classified  service,  and  states  that  the  same 
and  its  other  records  are  sufficient  to  make  it  possible  to  establish 
the  legality  of  the  appointment  of  all  persons  now  in  the  classi- 
fied service. 

Syracuse 

The  commissioners  are  Ernest  A.  Young,  merchant,  appointed 
January  1,  1912;  Albert  J.  Kelsey,  salesman,  February  10,  1910; 
Peter  L.  Ryan,  insurance  manager,  January  1,  1908.  Commis- 
sioner Young  is  president  and  receives  a  salary  of  $500  per  annum. 
The  other  commissioners  receive  $350  each  per  annum.  The  chief 
examiner  and  secretary,  Herbert  B.  Myron,  was  appointed  Janu- 
ary 17,  1901,  salarv'  $1,200  per  annum.  The  number  of  persons 
reported  in  the  unclassified  sen^iee  does  not  include  election  offi- 
cers, commissioners  of  deeds,  and  superintendents,  principals  and 
teachers  in  the  Education  Department.  Lack  of  competition  for 
any  certain  examination  is  attributed  to  technical  requirements  of 
some  positions  and  to  small  salary  paid  in  others.  *^A  written 
notice  containing  the  time,  place  and  subjects  and  relative  weights 
of  examination  is  posted  on  the  bulletin  board  of  the  commission 
from  ten  to  fourteen  days  previous  to  the  date  of  the  examination. 
All  persons  who  file  an  application  for  the  examination,  are  given 
at  least  five  days'  written  notice  of  the  time  and  place  of  the  ex- 
amination and  other  necessary  information.  The  examination 
papers  are  prepared  and  rated  by  the  chief  examiner  and.  when 
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necessary,  by  expert  assistants.  The  application  papers,  examina- 
tion papers,  ratings  and  eligible  lists  are  preserved  in  files  and 
are  open  for  inspection." 

Provisional  or  emergency  appointments  were  allowed  to  posi- 
tions of  rodman,  inspector  of  public  works,  leveler,  supervisor  of 
playgrounds  and  clerk.  Eligible  lists  were  subsequently  estab- 
lished for  rodman  and  leveler.  Laborers  were  not  registered  dur- 
ing the  year,  and  the  commission  states  that  it  believes  that  this 
provision  of  the  Civil  Service  Law  cannot  be  practically  enforced. 
All  promotions  were  made  as  the  result  of  examination,  and  in- 
cluded promotion  from  lieutenant  to  captain,  and  fireman  to  lieu- 
tenant, Fire  Department;  chaiuman  to  rwlmaM  and  rcdman  to 
leveler.  The  commission  received  no  appeals  from  its  ratings,  and 
excepted  no  persons  from  examination  imder  section  15,  paragraph 
2,  of  the  Civil  Service  Law.  Provisions  of  the  law  giving  prefer- 
ence to  veterans  were  strictly  complied  with  by  appointing  officers. 
The  chief  examiner  and  secretary  reviews  payrolls  and  sees  that 
they  correspond  with  the  official  roster,  and  if  so,  certifies  them. 
Provisions  of  the  law  in  this  connection  are  strictly  complied 
with.  There  are  no  employees  in  departments  or  divisions  of  the 
public  service  of  the  city  whose  accounts  for  services  are  paid 
without  certification  by  the  commission.  The  commission's  roster 
of  the  city  service  is  complete  and  believed  to  be  sufficient  with 
other  records  to  make  it  possible  to  establish  the  legality  of  the 
appointment  of  all  persons  now  in  the  classified  service. 

Tonawanda 

The  commission  remains  the  same  as  at  the  time  of  last  report, 
viz.,  F.  L.  Dietrich,  lumberman  (president) ;  M.  C.  Betts,  phar- 
macist (secretary) ;  C.  J.  Dietrich,  merchant.  The  secretary  re- 
ceives a  salary  of  $200  per  annum.  The  other  commissioners  are 
paid  $5  each  per  meeting. 

Is^otices  of  examination  are  posted  in  the  city  council  chamber 
and  in  the  office  of  the  civil  service  commission,  and  are  published 
in  the  Tonawanda  daily  papers.  The  commissioners  prepare  and 
rate  the  examination  papers,  which  are  preserved  and  open  to 
public  inspection.  No  provisional  appointments  were  made  dur- 
ing the  year.     Laborers  have  been  registered  for  street  work,  and 
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the  provisions  of  the  law  relating  to  the  labor  class  are  stated  to 
have  been  strictly  complied  with.  The  secretary  of  the  commis- 
sion compares  payrolls  and  accounts  for  services  with  the  roster 
and  does  the  certifying.  The  provisions  of  the  law  in  relation  to 
certification  of  payrolls  are  said  to  be  strictly  complied  with. 
-Persons  in  the  city  service  paid  without  certification  appear  from 
the  report  to  be  in  the  unclassified  service.  Roster  is  complete 
and  with  other  records  stated  to  be  suflicient  to  make  it  possible  to 
establish  the  legality  of  the  appointment  of  all  persons  now  in  the 
classified  service. 

Troy 

Commissioners:  John  J.  Healy,  druggist;  Stephen  Anderson, 
shipper;  James  N.  Bussey,  automobile  dealer.  Commissioner 
Anderson  has  held  office  since  April  7,  1905.  Commissioners 
Healy  and  Bussey  were  appointed  January  1,  1912.  Each  of  the 
commissioners  receives  a  salary  of  $500  per  annum.  Frank  M. 
Collins  is  secretary  and  chief  examiner,  appointed  January  1, 
1912,  salary  $1,200  per  annum. 

The  number  of  persons  reported  in  the  unclassified  service  in- 
cludes heads  of  departments,  school  teachers,  commissioners  of 
deeds  and  election  officers.  Fifteen  days'  notice  of  examinations 
is  given  by  posting  on  public  bulletin  board  and  by  publishing  in 
the  daily  papers.  Examination  papers  are  prepared  and  rated  by 
the  chief  examiner  under  direction  of  the  commission.  Applica- 
tion papers  are  preserved,  together  with  all  pertaining  to  them,  and 
are  accessible  and  open  to  inspection.  Non-competitive  examina- 
tions were  held  for  assistant  superintendent  of  fire  alarm  telegraph 
and  hoseman.  **  These  examinations  were  held  under  the  au- 
thority of  subdivision  5  of  rule  II.  Competitive  examinations 
for  both  positions  had  been  held  a  short  time  previous.  In  the 
case  of  the  former  position  but  two  applicants  had  appeared  and 
one  of  them  was  appointed.  In  the  latter  position  the  Commis- 
sioner of  Public  Safety  desired  to  appoint  a  call  hoseman  and 
all  eligibles  declined  on  account  of  insufficiency  of  the  salarj'. 
This  method  was  therefore  taken  in  filling  the  vacancy." 

Report  shows  that  200  persons  were  registered  as  day  laborers, 
gardeners,  masons,  plumbers,  machinists  and  watchmen,  and  the 
provisions  of  the  law  as  to  registration  of  laborers  and  appoint- 
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meuts  from  registration  lists  carefully  complied  with.  All  pro- 
motions reported  were  made  after  examination.  The  commission 
reports  one  exception  from  examination  under  section  15,  para- 
graph 2,  of  the  Civil  Service  Law,  for  the  positioQ  of  detective. 
Provisions  of  law  giving  preference  to  veterans  strictly  complied 
with.  Also  the  provisions  regarding  certification  of  payrolls. 
Payrolls  are  reviewed  by  the  secretary  and  are  certified  by  the  com- 
mission upon  his  finding  them  correct.  No  persons  in  the  city 
service  are  paid  without  certification  except  those  in  the  unclassi- 
fi^ed  service,  and  persons  whose  services  are  performed  under  con- 
tract with  the  city.  The  commission  has  a  complete  roster  of  its 
city  service  and  states  that  same  and  other  records  are  sufficient 
to  establish  the  legality  of  the  appointment  of  all  persons  now 
in  the  classified  service. 

Utica 

The  commissioners  were  appointed  January  1,  1912,  at  salary 
of  $300  per  annum  and  are  the  following:  Charles  T.  Evans,, 
jeweler;  George  Wankel,  barber;  Fred  J.  Davis,  manufacturer. 
The  secretary  of  the  commission  is  Curtis  F.  Alliaume,  appointed 
February  17,  1910,  salary  $500. 

In  cases  where  competitive  examinations  attracted  small  num- 
ber of  candidates  the  commission  attributes  this  fact  to  the  posi- 
tions being  "  season  jobs,"  and  for  some  other  positions  the  salaries* 
being  small.  The  commission  publishes  notices  of  its  examina- 
tions in  three  daily  papers  and  posts  notices  on  bulletin  board  at 
city  hall,  and  also  notifies  applicants  of  the  time  and  place  of  the 
examination.  Examinations  are  prepared  and  the  answers  rated 
by  the  chief  examiner.  All  examination  records  are  preserved 
and  are  open  for  public  inspection.  It  appears  that  the  commis- 
sion held  two  provisional  examinations,  which  cm^ered  in  one  case 
seventeen  positions,  title  of  which  is  not  given.  Open  competitive 
examination  in  one  case  was  called  for  January  15,  1913,  and  the 
other  for  tuberculosis  nurse,  and  exception  from  examination  was 
granted  under  section  15,  paragraph  2,  of  the  Civil  Service  Law. 

Promotions  recorded  were  in  the  fire  department  from  lieu- 
tenant to  captain  and  from  fireman  to  lieutenant,  both  as  result 
of  examination.  No  candidates  in  examinations  appealed  from 
ratings.     Provisions  of  law  giving  preference  to  veterans  have 
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been  strictly  complied  with  by  appointing  officers.  The  provision 
of  law  regarding  certification  of  payrolls  is  strictly  complied  with. 
Payrolls  are  compared  with  roster  by  the  commissioners  and 
secretary  and  certified  by  the  secretary.  The  only  employees  of 
the  city  whose  accounts  for  services  are  paid  without  certification 
are  persons  in  the  unclassified  service  and  employees  in  the 
library,  and  from  report  it  appears  that  under  the  law  governing 
the  library,  certification  is  not  required.  In  regard  to  the  regis- 
tration of  laborers  report  states :  *^  There  is  no  list  in  excess  of 
laborers  employed  as  registration  is  not  made  until  there  is  a 
position  open.  When  the  appointing  officer  wishes  a  laborer  he 
sends  the  candidate  to  the  chief  examiner,  and  the  candidate  is 
given  an  oral  examination,  which  is  taken  down  and  signed  by  the 
candidate.  If  satisfactory  the  chief  examiner  so  certifies  to  the 
appointing  officer." 

Laborers  have  been  registered  under  titles  of  cleaner,  teamster, 
foreman,  mason  helper,  assistant  laundress,  waitress,  assistant 
cook,  carpenter,  general  laborer. 

The  commission  has  complete  roster  and  states  that  the  same 
with  its  other  records  is  sufficient  to  make  it  possible  to  establish 
the  legality  of.  the  appointment  of  all  persons  now  in  the  classified 
service. 

^^  This  report  covers  the  period  January  1,  1912  to  January  1, 
1913.  The  roster  is  as  of  January  1,  1913.  The  rules  of  the 
commission  were  revised  during  the  year  and  approved.  The 
commissioners  atid  the  chief  examiner  wish  to  thank  at  this  time 
the  State  Commission  and  its  Secretary  for  advice,  counsel  and 
courtesies  shown  during  the  past  year.'' 

Watcrtown 

The  commission  consists  of  James  M.  Dorsey,  clothing  mer- 
chant, appointed  in  1899 ;  Frank  L.  Massey,  manager  of  machine 
company,  appointed  in  1907,  and  Han^y  J.  Angley,  photographer, 
appointed  1911.  The  commissioners  receive  no  salary.  The 
secretary  of  the  commission,  Francis  II.  Lamon,  appointed  De- 
cember 31,  1907,  receives  a  compensation  of  $300  per  annum. 

"  Notice  of  the  time  and  place  of  receiving  applications  and 
holding  examination  is  posted  on  bulletin  board  at  the  city  hall 
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ten  days  prior  to  date  of  examination ;  published  in  the  ofiicial 
papers  of  the  city,  and  written  notice  mailed  to  all  applicants/' 

"Applications,  examination  answer  papers  of  candidates,  rat- 
ings and  eligible  lists  are  preserved  in  accessible  files  and  are  open 
loT  public  inspection," 

No  provisional  or  emergency  examinations  were  held  during 
the  year.  There  were  no  appeals  from  ratings;  no  exceptions 
from  examination  under  section  15,  paragraph  2,  of  the  Civil 
Service  Law.  Provisions  of  law  giving  preference  to  veterans 
have  been  strictly  complied  with.  Payrolls  are  certified  by  the 
secretary  after  comparing  same  with  roster.  Provision  of  law 
T^arding  such  certifications  is  strictly  complied  with  and  no  city 
employees  are  paid  without  such  certification. 

Provisions  of  law  regarding  registration  of  employees  have  been 
strictly  complied  with,  and  appointments  made  from  the  regis- 
tration list  Laborers  have  been  registered  as  teamsters,  women 
cleaners  in  schools  and  for  common  labor. 

Report  states  that  roster  and  other  records  are  sufficiently  com- 
plete to  make  it  possible  to  establish  the  legality  of  the  appoint- 
ment of  all  persons  now  in  the  classified  sendee. 

Watervlict 

The  commission  remains  the  same  as  at  date  of  last  report, 
namely:  Fred  Carl,  Fred  Passano  and  J.  J.  Fogartv,  all  non- 
salaried.  The  commission  employs  a  secretary,.  Peter  J  I^ttus, 
appointed  June  1,  1911,  salary  $150  per  year. 

The  commission  gives  ten  days'  notice  prior  to  examinations. 
Examinations  are  prepared  and  rated  by  the  commissioners.  Ap- 
plications, examination  answer  papers,  etc.,  are  preser\  ed  and  are 
open  to  public  inspection. 

There  were  no  non-competitive,  provisional  or  emergency  ex- 
aminations held.  There  were  no  appeals  from  ratings ;  no  excep- 
tions from  examination.  Provisions  of  law  giving  preference 
to  veterans  in  regard  to  certification  of  payrolls  and  relative  to 
the  registration  of  laborers  have  been  strictly  complied  with. 
Payrolls  are  reviewed  by  the  commission  and  certified  by  the 
secretary. 
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The  commission  has  complete  roster,  and  states  that  the  sama 
with  its  other  records  is  sufficient  to  make  it  possible  to  establish 
the  legality  of  the  appointment  of  all  persons  now  in  the  classified 
service. 

Yonkcrs 

Commission:  William  H.  Rubien,  foreman,  Otis  Elevator 
Company;  Robert  B.  Hamilton,  assistant  superintendent,  Otia 
Elevator  Company;  Frank  O.  Brady,  merchant,  and  James  H» 
Malone,  merchant.  Commissioners  Rubien,  Hamilton  and  Brady 
were  reappointed  January  1,  1912 ;  Commissioner  Malone  was  ap- 
pointed on  the  latter  date.  The  three  former  commissioners  each 
receive  $300  per  annum,  and  Commissioner  Malone,  secretary  of 
the  commission,  receives  a  salary  of  $900  per  annum. 

Xotice  of  examinations  is  published  ten  days  previous  thereto 
in,  two  official  papers.  Examinations  are  prepared  and  rated  by 
the  secretary  under  the  supervision  of  the  commission.  All  ex- 
amination papers  are  open  for  inspection.  Applicants  are  notifieJ 
by  mail  five  days  before  examination.  No  non-competitive,  pro- 
visional or  emergency  examinations  held  during  the  year;  no  ap- 
peals from  ratings.  Report  states  that  on  January  4,  1912,  by 
action  approved  by  the  State  Commission,  sixteen  caulkers  in  tho 
Bureau  of  Water  were  placed  in  the  competitive  class  without 
examination. 

Provisions  of  law  giving  preference  to  veterans  have  been 
strictly  complied  with  and  also  the  provision  r^arding  certifica- 
tion of  payrolls  and  accounts  for  services.  The  certifying  is  done 
by  the  secretary  after  checking  payrolls  with  official  roster.  I^To 
city  employees  are  paid  without  certification,  except  those  in  edu- 
cational departments.  Provisions  of  law,  regarding  certification 
of  laborers,  strictly  complied  with.  Laborers  have  been  registered 
for  gardener,  rockman,  oiler,  driver,  watchman  and  commoit 
laborer. 

Official  roster  complete  as  to  names,  dates,  etc.,  and  stated  to  be 
sufficient  with  other  records  to  make  it  possible  to  establish  the- 
legality  of  the  appointment  of  all  persons  now  in  the  classified 
service. 
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Digest  of  Court  Decisions  Relating  to  Civil  Service  Law 

BUFFALO 

Bureau  of  Eagineering  —  Chief  Clerk  is  Position  in  Com- 
petitive Cj.Ass — Appointment  When  there  was  no  Eligi- 
ble  List  —  Kefusal   to   Certify   Payrolls  —  Claim   for 
Counsel    Fees    in    Mandamus    Proceedings    Approved  — 
-Mandamus  to  Compel  Delivery  of  Warrant 

Relator,  while  holding  a  position  in  the  exempt  class  in  the  civil 
service  of  the  city  of  Buffalo,  was  appointed  by  the  commissioner 
of  public  works  as  chief  clerk  of  the  bureau  of  engineering,  a 
position  in  the  competitive  class,  at  a  time  when  there  was  no 
eligible  list  for  the  position,  but,  after  an  examination,  he  stood 
fourth  on  the  list.  The  civil  service  commission,  on  the  ground 
that  the  appointment  could  only  be  made  from  the  first  three  on 
the  list,  refused  to  certify  relator's  payrolls  for  a  year,  and  in 
proceedings  to  test  the  legality  of  his  transfer,  the  civil  service 
commission  was  represented  by  the  corporation  counsel.  In  man- 
damus proceedings  instituted  by  relator  and  the  commissioner  of 
public  works,  orders  were  granted  requiring  the  civil  service  com- 
mission to  certify  relator's  pay-roll  and  to  reclassify  the  position, 
to  which  he  had  been  transferred,  in  the  exempt  class.  The  action 
of  the  common  council  in  directing  the  comptroller  to  draw  and 
deliver  a  warrant  in  relator's  favor  for  the  amount  of  a  claim  for 
services  of  counsel  in  the  mandamus  proceedings  was  approved  by 
the  mayor,  but  the  comptroller  refused  to  countersign  and  deliver 
it  on  the  ground  that  the  payment  of  the  claim  was  prohibited  by 
section  10  of  article  VIII  of  the  State  Constitution.  On  an  appli- 
cation for  a  peremptory  writ  of  mandamus  directed  to  the  comp- 
troller requiring  him  to  countersign  and  deliver  said  warrant, 

15»3] 


Digitized  by  VjOOQIC 


594         Report  of  State  Civil  Service  Commission 

held,  that  the  common  council  had  authority  to  allow  the  claim 
and  that  relator  was  entitled  to  the  relief  for  which  he  asked. 
(Matter  of  Peters  v.  Justice,  75  Misc.  504.) 

CERTIORARI 

In  People  ex  reh  Ilodkinson  v.  Johnson,  153  App.  Div.  890, 
the  writ  to  review  the  dismissal  of  relator,  an  honorably  discharged 
veteran,  from  the  position  of  oil  surveyor  in  the  fire  department  of 
the  city  of  New  York  was  sustained  and  the  determination  of  the 
fire  commissioner  was  annulled  and  relator  reinstated. 

CIVIL  SERVICE  LAW 
Amendment  in  Relation  to  the  Exempt  Class 

1.  By  chapter  170  of  the  Laws  of  1912,  in  effect  April  5,  1912, 
subdivision  2  of  section  13  was  amended  to  read  as  follows: 

**  2.  One  secretary  of  each  officer,  board  and  commission,  except 
civil  service  commissions,  authorized  by  law  to  appoint  a  secre- 
tary.."    (Words  "  except  civil  service  commissions,"  new.) 

Appointment  from  Competitive  List  —  Xotice  of  Sus- 
pension ON  Last  Day  of  Probationary  Period  —  Appli- 
cation for  Reinstatement  Based  on  Later  Xotice 

2.  Where  relator  was  appointed  from  a  competitive  list  to  a 
position  in  the  civil  service,  a  notice  to  him  on  the  last  day 
of  a  probationary  period  that  his  services  were  unsatisfactory,  and 
that  he  would  be  dropped  at  the  close  of  business  on  that  day, 
terminates  his  right  to  the  position;  and  his  application  for  rein- 
statement based  on  a  later  notice  of  suspension,  without  pay,  and 
directing  him  to  appear  for  trial,  which  stated  that  the  prior 
notice  was  rescinded  and  declared  null  and  void,  will  be  denied. 
(People  ex  rel.  Looram  v.  Henderson,  77  Misc.  25.) 

Exempt  Class  —  Consideration  of  Appointee's  Politics 

3.  Where  the  head  of  a  State  department  has  properly  estab- 
lished a  position  in  his  department  in  the  exempt  class,  the  fact 
that,  in  filling  such  position,  he  considers  the  politics  of  the  ap- 
pointee, does  not  render  the  appointment  invalid.  (People  ex 
rel.  Hay  v.  Bowe,  134  N.  Y.  Supp.  524.) 
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Payaiasteh  in  State  Department  —  Position  Abolished  on 
Request  of  Civil  Service  Commission  with  Approval  of 
Governor  —  Proof  of  Bad  Faith 

4.  The  head  of  a  State  department  abolished  the  office  of  pay- 
master, occupied  by  an  honorably  discharged  fireman,  and  on 
request  the  Civil  Service  Commission,  with  the  approval  of  the 
Governor,  classified  as  exempt  a  new  position  of  private  secretary 
and  cashier,  and  the  appointee  to  this  new  office  performed  the 
duties  formerly  performed  by  the  paymaster.  Held,  that  in  view 
of  the  provision  of  section  22,  that  the  restrictions  on  the  power 
of  removing  employees  who  are  honorably  discharged  firemen 
shall  not  apply  to  private  secretary  and  cashier,  the  relator  was 
not  entitled  to  reinstatement  without  proof  of  bad  faith.  (People 
ex  rel.  Hay  v.  Bowe,  134  N.  Y.  Supp.  524.) 

Presumption  is  that  Transfer  of  Duties  to  New  Exempt 
Position  is  in  Public  Interest 

5.  In  the  absence  of  proof  to  the  contrary  it  will  be  presumed 
that  the  Governor  and  Civil  Service  Commission  in  creating  a 
new  exempt  position  in  a  State  department,  and  in  abolishing 
another  position,  the  duties  of  which  were  transferred  to  the  new, 
did  so  in  the  interest  of  the  public  sei^viee.     (Id.) 

Transfer  —  On     Abollshino     Position     for     Reasons     of 
Economy  —  Xo  Reinstatement  Unless  Vacancy 

6.  Under  the  provision  of  section  22,  that  if  a  position  held  by 
an  honorably  discharged  volunteer  fireman  shall  be  abolished  for 
reasons  of  economy,  the  employee  shall  not  be  discharged,  but  shall 
be  transferred  to  another  branch  of  the  public  service  for  which 
he  may  be  fitted,  receiving  the  same  compensation,  one  so  dis- 
charged is  not  entitled  to  reinstatement,  unless  there  is  a  vacancy 
in  a  position  to  which  he  could  properly  be  transferred.     (Id.) 

Transfer  to  Jamaica  Disposal  Plant  —  Suspended  Same 
Day  on  Reduction  of  Force  —  Mandamus  to  Compel  Re- 
instatement 

7.  Where  relator,  a  stoker  at  the  Far  Rockaway  disposal 
Avorks,  the  day  after  he  had  been  transferred  to  the  Jamaica  dis- 
posal plant  reports  for  duty  but  found  the  plant  closed,  and  on 
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the  same  day  he,  with  others,  was  suspended  owing  to  reduction  in 
the  force,  and  his  name  placed  on  the  preferred  eligible  list,  he  is 
not  entitled  to  a  writ  of  mandamus  to  compel  reinstatement  though 
it  appears  that  a  stoker  at  the  Jamaica  works  had  been  transferred 
to  the  Far  Rockaway  plant  and  was  there  doing  the  work  pre- 
viously done  by  relator.     (Matter  of  Griffin,  77  Misc.  553.) 

Veteran  —  Certified  from  Eligible  List  —  Position  Abol- 
ished—  No  Transfer  Without  Explanation 

8.  Where  relator,  an  honorably  discharged  veteran,  having 
passed  the  required  examination  was  certified  from  the  eligible  list 
and  appointed  engineer  at  the  pumping  station  of  a  municipal 
water  plant,  and  on  the  city  changing  its  source  of  water  supply 
about  five  years  thereafter  the  position  was  abolished,  and  an  ex- 
amination for  engineer  and  fireman  at  the  new  station  was  held^ 
and  an  eligible  list  duly  certified  to  the  local  commission,  the  re- 
lator, not  having  passed  any  competitive  examination,  was  ap- 
pointed, and  satisfactorily  discharged  the  duties  of,  a  fireman, 
held,  relator  was  not  entitled  under  section  22  to  a  transfer  to' 
the  position  of  fireman  without  having  first  passed  the  examina- 
tion therefor.     (Matter  of  Owens,  76  Misc.  610.) 

"  Similar    Position  " —  Section    22    Kead    with    Sections 

14  AND  16 

Section  22  must  be  redd  in  connection  with  sections  14  and  16 
and  the  position  of  fireman  is  not  '*  a  similar  position,"  within  the 
meaning  of  the  statute,  to  that  of  pumping  engineer.     (Id.) 

MANDAMUS 

People  ex  rel.  Pdrdy  v.  Miller,  148  App.  Div.  893,  which 
afllrmed  an  order  refusing  a  peremptory  writ  of  mandamus  to 
compel  the  reinstatement  of  relator  in  the  position  of  inspector  of 
sewers,  was  aifirmed  in  207  N.  Y.  51,  mem.,  without  opinion. 

Matter  of  Donnelly  v.  DeVoy,  151  App.  Div.  893,  which 
affirmed  an  order  granting  a  peremptory  writ  of  mandamus  to 
compel  the  reinstatement  of  relator  in  the  oflSco  of  chief  clerk  of 
the  law  department  in  the  office  of  the  clerk  of  the  county  of 
Kings,  was  affirmed  in  206  N".  Y.  679,  without  opinion. 
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People  ex  rel,  Campbell  v.  Kraft  et  al.,  151  App.  Div. 
914,  which  affirmed  an  order  denying  a  peremptory  writ  of  man- 
damus to  compel  defendants  to  place  in  the  competitive  class  the 
position  of  assistant  superintendent  in  the  (^ce  of  the  commis- 
sioner of  records  of  the  county  of  Kings,  was  affirmed  in  206  X. 
Y.  738,  without  opinion. 

People  ex  rel.  Ray  v.  McAneny,  153  App.  Div.  884,  affirmed 
an  order  refusing  a  peremptory  writ  of  mandamus  to  reinstate 
relator  in  the  position  of  foreman  painter  in  the  bureau  of  build- 
ings in  the  borough  of  Manhattan. 

NEW  YORK  CITY 

Board  of  Elections  is  a  Local  Board  —  Cekttfication  of 

Salaries  of  Employees 

1.  The  board  of  elections  of  the  city  of  New  York  so  far  as 
regards  the  necessity  for  certification  of  the  salary  of  an  employee 
by  the  municipal  civil  serv'icc  commission,  is  a  local  rather  than 
a  State  board  and  the  salary  of  an  employee  thereof  must  be  certi- 
fied and  approved  by  said  board ;  certification  by  the  State  Civil 
Service  Commission  is  not  sufficient.  (People  ex  rel.  Werxer  v. 
Prendergast,  206  X.  Y.  405,  rev'g  152  App.  Div.  104.) 

Bureau  of  Highways  —  Foreman  —  Position   in  Classified 
Service  —  Suspension  Pending  Disposition  of  Indictments 
FOR  Forgery  and  Larceny  —  Reinspatement  Refused 

2.  AMiere  relator,  a  vokmteer  fireman,  was  suspended  as  fore- 
man in  the  bureau  of  highways  in  the  borough  of  Queens,  a 
position  in  the  classified  civil  service,  pending  the  disposition  of 
a  number  of  indictments  against  him  for  forgery  and  grand 
larceny,  and,  after  his  acquittal  on  the  trial  of  one  of  them  and 
the  dismissal  of  the  others,  the  borough  president  refused  to  rein- 
state him  in  his  former  position,  and  upon  an  application  for  a 
peremptory  writ  of  mandamus  to  compel  his  reinstatement  the 
opposing  affidavits  set  forth  that  the  particular  derelictions  with 
which  he  was  charged  before  the  grand  jury  were  that  he  added 
to  the  time  sheets  turned  in  by  his  assistant  foreman  under  him 
the  names  of  persons  who  had  done  no  work  whatever  for  the  city, 
with  the  result  that  public  funds  were  unlawfully  paid  out  to  said 
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persons  without  anything  having  been  done  on  their  part  to  earn 
the  moneys  so  paid,  the  writ  will  i>e  refused  on  the  sole  ground 
that  it  would  be  inimical  to  public  interest,  as,  if  reinstated, 
relator  should  and  must  be  again  removed  on  account  of  previous 
misconduct  clearly  demonstrating  his  unfitness  for  office  and  also 
that  such  reinstatement  might  give  him  a  color  of  claim  to  recover 
salary  for  the  period  from  his  suspension  until  his  reinstatement. 
(Matter  of  Burke  v.  Connolly,  76  Misc.  337.) 

De  Facto  Separation  from   Position  —  Not  De  Jure  Re- 
moval —  Reinstatement 

3.  Though  relator,  removed  from  his  position,  without  a  hearing 
before  the  officer,  board  or  body  having  the  power  of  removal 
under  section  22  of  the  Civil  Service  Law  and  section  1543  of  the 
Greater  New  York  charter,  was  de  facto  separated  from  said 
position,  though  not  de  jure  removed  therefrom,  it  was  proper  to 
consider  his  application  for  reinstatement  as  if  he  had  in  terras 
been  removed  from  office.     (Id.) 

Cancellation    of    List    of    Ratings  —  Judicial    Notice  — 
Special  Examiners 

4.  On  a  mandamus  proceeding  to  compel  the  commission  to 
cancel  the  list  of  ratings  in  a  competitive  examination,  the  court 
will  not  take  judicial  notice  of  the  fact  that  special  examiners 
appointed  by  the  commissioners  were  employees  of  a  department 
of  the  city  government,  so  that  their  selection  was  prohibited  by  a 
civil  service  rule,  if  such  rule  be  not  pleaded.  (People  ex  rel, 
Caridi  tJ.  Creelman,  150  App.  Div.  746.) 

Claim  that  Certain  Applicants  Obtained  Undue  Advantage 

5.  Nor  will  the  court  set  aside  the  ratings  of  the  civil  service 
commission  on  the  claim  that  certain  of  the  applicants  obtained 
undue  advantage  by  being  allowed  to  participate  in  the  examina- 
tion after  other  candidates  had  finished,  so  that  they  might  have 
obtained  advance  information  as  to  the  questions,  where  it  does 
not  appear  that  the  commissioners  were  aware  of  the  fact  or  that 
the  relator  was  prejudiced  thereby,  he  not  showing  that  he  was 
not  one  of  those  to  whom  such  information  was  communicated. 
(Td.) 
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Certiorari  —  Civil  Service  Examinations  Xot  Reviewable 

On 

6.  The  offici-al  acts  of  the  commissioners  not  being  judicial  in  a 
technical  sense  but  executive,  ministerial  and  administrative,  the 
court  will  not  conduct  or  supervise  civil  service  examinations,  nor 
review  them  on  certiorari.     (Id.) 

Inspector  in   Bureau   of   Fire   Prevention  —  Requirement 
That  He  Shall  Be  at  Least  25  Years  of  Age 

7.  The  rule  of  the  municipal  civil  service  commission  prescrib- 
ing a  minimum  age  limit  of  twenty-five  years  for  the  position  of 
inspector  in  the  bureau  of  fire  prevention  does  not  conflict  either 
with  the  letter  or  the  spirit  of  section  734  of  chapter  466  of  the 
Laws  of  1901,  which  requires  that  an  appointee  to  membership  in 
the  fire  department  must  be  "  over  the  age  of  twenty-one  "  even 
if  such  provision  be  applicable.  (People  ex  rel,  Moriarty  v. 
Creelman,  206  N.  Y.  570,  rev'g  152  App.  Div.  147.) 

Right  of  Public  to  Require  Fitness  —  Age  Limit  as  Test 

8.  There  being  no  constitutional  or  inherent  right  to  be  ap- 
pointed to  such  position,  the  public  has  the  right  to  require  that 
the  fitness  of  the  one  to  be  appointed  sliould  be  measured  and 
established  by  any  test  honestly  and  reasonably  appropriate  to 
that  end  and  such  a  one,  it  may  l>e  fairly  claimed,  is  the  age 
limitation.     (Id.) 

Interpreter   of   Foreign   Languages  —  Examination  —  Em- 
ployment OF  Expert 

9.  Civil  service  commissioners  of  the  city  of  New  York  when 
holding  a  competitive  examination  for  the  position  of  interpreter 
of  foreign  languages,  may  employ  experts  to  conduct  the  examina- 
tion. (People  ^.r  rel.  Caridi  r.  Creelman,  150  App.  Div. 
746.) 

Medical  Inspector  in  Health  Department  —  Removal  for 
Falsification  of  Reports  —  Cannot  be  Reinstated  Under 
Local  Civil  Service  Rules 

10.  Where  relator  was  removed  from  the  position  of  medical 
inspector  of  the  department  of  health  of  the  city  of  Xew  York, 
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after  being  duly  convicted  of  falsification  of  his  reports,  he  can- 
not be  reinstated  under  the  rules  of  the  local  civil  service  com- 
mission, which  provide  for  the  reinstatement,  without  examina- 
tion, of  one  removed  from  a  permanent  competitive  position  for 
any  act  other  than  delinquency  on  his  part.  (People  ex  rel. 
O'Connor  v.  Creelman,  77  Misc.  23.) 

Patrolman  —  Applicant  Shall  Xot  Be  Over  30  Years  of 
Age  —  Greater  New  York  Charter,  §  284  as  Amended  in 
1907 

11.  Section  284  of  the  Greater  Xew  York  charter,  as  amended, 
in  providing  that  "  no  person  shall  be  appointed  patrolman  who 
shall  be  at  the  date  of  placing  his  name  on  the  civil  service 
eligible  list  over  thirty  years  of  age,"  means  that  the  applicant 
shall  not  be  over  thirty  years  of  age  at  the  time  of  the  final  com- 
pletion of  the  whole  process  of  examination  and  the  computation 
of  the  result,  and  where  an  applicant  for  patrolman,  who  after 
passing  all  his  examinations  becomes  thirty  years  of  age  seven 
days  before  his  name  is  placed  upon  the  eligible  list,  is  dis- 
qualified. (People  ex  rel.  Smith  v.  Creelman,  149  App.  Div. 
716.) 

Rules  —  Notice   of   Amendment   to  —  Time   of   Advertise- 
ment 

12.  Where  as  provided  by  the  civil  service  rules  of  the  city  of 
Xew  York  (Rule  3,  subd.  4),  that  public  notice  shall  be  given  for 
not  less  than  three  days  by  advertisement  and  a  public  hearing 
shall  be  allowed  on  the  request  of  any  interested  party  in  ad- 
vance of  any  amendment  to  the  rules  or  of  the  classification,  the 
local  commission  published  an  advertisement  on  the  25th,  26th 
and  27th  of  October,  190*9,  "  together  with  a  notice  that  a  hear- 
ing would  be  had  thereon  at  the  office  of  said  commission  *  *  * 
at  10  o'clock  in  the  forenoon  of  the  27th  day  of  October,  1909," 
and  it  was  found  that  a  proposed  amendment  "  was  adopted 
November  10th,  1909,  *  *  *  and  became  operative  on  or 
about  December  10th,  1909  "  and  **  that  no  request  for  a  public 
hearing  was  made  by  any  interested  party  in  advance  of  the 
adoption  of  the  said  amendment,"  a  contention  that  because  three 
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days  of  advertisement  had  not  elapsed  before  the  appointed  hear- 
ing, the  notice  was  illegal,  is  untenable.  (Slavin  i\  McGuire, 
205  K  y.  84,  aff'g  144  App.  Div.  910.) 

RULES 

Amendment  to  ^—  Taxpayer's  Action  to  Restrain  Enforce- 
ment 

1.  A  taxpayer's  action  will  not  lie  to  restrain  municipal  civil 
service  commissioners  from  recognizing  and  enforcing  an  amend- 
ment of  the  civil  service  rules  which  they  had  proposed  and 
caused  to  be  duly  approved.     (Id.) 


Digitized  by  VjOOQIC 


OPINIONS    OF   ATTORNEY-GENERAL 


Employees  in  Agricultural  Schools  —  Civil  Service  —  Section  9 
of  the  Civil  Service  Law;  Chapter  201  of  the  Laws  of  1908; 
Chapter  682  of  the  Laws  of  1906;  Chapter  200  of  the  Laws 
of  1908 

Tlie  teaching-  staffs  of  the  State  schools  of  agriculture  at  Alfred  uni- 
versity, at  Morrisville,  Madison  county,  and  at  St.  I^awrence  university, 
are  in  the  unclassified  service  as  defined  by  section  9  of  the  Civil  Service 
Law.  Other  employet's  in  sucli  schools  paid  by  the  State  are  in  the 
classified  service. 

Inquiries 

Are  the  employees  of  the  State  schools  of  agriciilture  at  Alfred 
university,  at  Morrisville,  Madison  county,  and  St.  Lawrence 
university  holding  positions  in  the  civil  service  of  the  State  of 
Xew  York?  If  so,  are  the  appointments  or  employments  sub- 
ject to  the  provisions  of  the  Civil  Service  Law  and  rules? 

Opinion 

By  chapter  200  of  the  Laws  of  1908,  a  State  school  of  agri- 
culture was  established  at  Alfred  university,  to  be  supported  by 
State  appropriations,  and  by  chapter  201  of  the  Laws  of  1908,  a 
State  school  of  agriculture  was  established  at  Morrisville,  Madi- 
son county,  also  to  be  supported  by  State  appropriations.  Prior 
to  these  acts  by  chapter  682  of  the  Laws  of  1906,  a  State  school 
of  agriculture  had  l>cen  established  at  St.  Lawrence  university, 
supported  in  the  same  way.  The  schools  were  established  by  the 
State  for  the  purpose  of  giving  elementary  and  practical  instruc- 
tion in  agriculture.  The  employees  in  these  schools  generally 
consist  of  a  supervising  and  teaching  staff  with  some  necessary 
clerical  and  farming  employees  to  assist. 

Section  9  of  the  Civil  Service  Law  (chap.  15,  Laws  of  1900), 
provides : 

"  The  civil  service  of  the  state  and  of  each  of  its  civil  di- 
visions and  cities  shall  be  divided  into  the  unclassified  ser- 

[602] 
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vice  and  the  classified  service.  The  unclassified  service 
shall  comprise  all  *  *  *  persons  employed  in  or  who 
seek  to  enter  the  public  service  as  superintendents,  prin- 
cipals or  teachers  in  a  public  school  or  academy  or  in  a  state 
school  or  college.  The  classified  service  shall  comprise  all 
positions  not  included  in  the  unclassified  service.'' 
In  the  act  establishing  the  school  of  agriculture  at  Alfred  uni- 
versity, it  is  provided  in  section  3 : 

^'Alfred  university     *     *     *    shall    *    *    *  administer 

the   said   school   of   agriculture,    with   authority  to  appoint 

teachers,    investigators    and    other    officers    and  employees, 
*     *     *  jj 

The  act  establishing  the  school  of  agriculture  at  Morrisville 
provides  that  the  board  of  trustees  appointed  by  the  governor 
shall 

"employ   and   remove   teachers,   experts,    chemists   and   all 
necessary  clerks  and  assistants." 

The  act  establishing  the  school  of  agriculture  at  St.  Lawrence 
university  provides  in  section  4,  that  the  board  of  trustees  shall 

'^  employ  and  at  pleasure  remove  teachers,  experts,  chemists 
and  all  necessary  clerks  and  assistants.'' 

In  view  of  the  above  quoted  excerpts  from  section  9  of  the 
Civil  Service  Law  and  in  view  of  the  above  quoted  provisions 
from  the  acts  establishing  these  schools,  I  am  of  the  opinion  that 
their  teaching  staffs  are  in  the  unclassified  service.  However, 
such  employees  as  are  not  of  the  teaching  staff,  inasmuch  as  they 
receive  their  salaries  from  the  State,  which  must  receive  your 
certification,  are  in  the  classified  service  and  must  be  appointed 
in  accordance  with  article  V  of  section  9  of  the  Constitution. 

Very  respectfully, 

THOMAS  CARMODY, 

A  ttomey-General. 

Dated  Albany,  X.  Y.,  February  23,  1912. 

To  Hon.  John  C.  Birdseye,  Secretary,  State  Civil  Service  Com- 
mission,  Capitol,  Albany, 
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Exempt  Firemen  —  Civil  Service  Law,   §  22 
State   of  New   York — Office  of  the  Attorney-General 

Albany,  March  1,  1912. 
Hon.  William  Soiimer,  State  Comptroller,  State  Hall,  Albany. 

Dear  Sir  : —  I  am  in  receipt  of  your  communication  of  the  27th 
nit.  in  relation  to  your  power  to  remove  James  T.  Ellett  and 
Fred  L.  Merritt,  who  at  present  hold  the  positions  of  stock  trans- 
fer tax  examiners  in  your  office. 

It  appears  from  your  letter  that  they  have  filed  certificates  in 
your  office  showing  that  they  are  volunteer  firemen.  Since  they 
are  volunteer  firemen  they  can  not  be  removed  under  section  22  of 
the  Civil  Service  Law  except  "for  incompetency  or  misconduct 
shown  after  a  hearing  upon  due  notice  upon  stated  charges  " 
although  they  are  in  the  exempt  class  of  the  classified  civil  service. 

However,  you  are  not  precluded  by  the  certificates  filed  with 
you  from  inquiring  whether  or  not  they  actually  performed  their 
duties  as  volunteer  firemen  and  are  such  in  good  faith.  *'  When 
it  is  shown  that  the  relator  never  joined  the  fire  department  in 
good  faith,  with  the  intention  of  performing  services  therein  but 
his  action  was  a  mere  sham,  taken  solely  for  the  purpose  of  bring- 
ing himself  within  the  provisions  of  the  statute  so  that  he  may 
claim  its  benefits,  he  is  not  an  exempt  volunteer  fireman  within 
the  comprehension  of  the  statute."  (People  ex  rel,  Vineing  r. 
Hayes,  135  App.  Div.  19.) 

Very  truly  yours, 

THOMAS  CARMODY, 

A  ttorney-General. 


Civil   Service   Law  Applicable   in   Outljdng   Districts   in   City 
of  Rome  —  Chapter  115,  Laws  of  1898 

Highway  laborers  and  teamsters  employed  in  that  portion  of  the  city 
of  Rome  outside  of  the  corporation  tax  district  must  be  appointed  from 
Hsts  prepared  by  the  municipal  civil  service  commission  of  the  city  of 
Rome. 
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Facts 

The  city  of  Rome  comprises  an  area  of  seventy-two  square 
miles,  the  voters  of  which  choose  the  mayor  and  other  elective 
officers.  In  the  center  of  this  area  is  what  is  known  as  the  cor- 
poration tax  district,  containing  about  four  square  miles  of  terri- 
tory. The  outside  district  of  sixty-eight  square  miles  is  rural 
territory,  populated  by  farmers.  The  charter  of  the  city  of 
Rome  provides  that  the  inhabitants  of  the  corporation  tax  dis- 
trict shall  pay  the  expense  of  paving  and  street  improvements 
within  such  district.  The  outside  district  contributes  nothing 
to  the  public  utilities  enjoyed  by  the  corporation  tax  district. 
The  board  of  public  works  of  the  city  is  appointed  by  the  mayor 
and,  through  commissioners  of  highways  appointed  by  it,  has 
charge  of  the  repair  of  the  highways  outside  the  corporation  tax 
district.  The  outside  district  pays  for  it«  own  highway  im- 
provements and  repairs.  Laborers  and  teamsters  are  necessarily 
employed  in  the  repair  of  the  highways  of  this  outside  district. 

Inquiry 

Is  that  portion  of  the  city  of  Rome  outside  of  the  corporation 
tax  district,  imder  section  79  of  chapter  650  of  the  Laws  of  1904, 
as  amended  by  chapter  468  of  the  Laws  of  1905,  required  to  em- 
ploy its  highway  laborers  and  teamsters  from  civil  service  lists 
prepared  by  the  mimicipal  civil  service  commission  of  the  city 
of  Rome  ? 

Opinion 

Section  18  of  the  Civil  Service  Law,  so  far  as  material,  is  as 
follows: 

"  The  labor  class  in  cities.  *  *  *  The  labor  class  in 
cities  shall  include  unskilled  laborers  and  such  skilled 
laborers  as  are  not  included  in  the  competitive  class  or  non- 
competitive class.  Vacancies  in  the  labor  class  in  cities  shall 
be  filled  by  appointment  from  lists  of  applicants  registered 
by  the  municipal  commissions.    Preference  in  employment 

from  such  lists  shall  be  given  according  to  date  of  application. 
*     *     * » 

Section  80,  subdivision  1,  of  the  charter  of  the  city  of  Rome 
provides  that  the  board  of  public  works  may  appoint  and  employ 
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such  laborers  and  servants  as  may  be  necessary  for  repair  and 
maintenance  of  the  highways  of  the  city  situate  outside  the  cor- 
poration tax  district. 

Section  79  of  the  charter  provides  that  that  portion  of  the  city 
lying  outside  the  corporation  tax  district  shall  be  deemed  a  town 
for  all  purposes  of  chapter  115  of  the  Laws  of  1898,  commonly- 
known  as  the  Higbee-Armstrong  law.  This  law  permits  the  out- 
lying district  to  obtain  certain  benefits  relating  to  highway  im- 
provements and  has  no  relation  to  the  application  of  the  Civil 
Service  Law  and  regulations. 

In  view  of  the  fact  that  the  Civil  Service  Law  is  applicable  to 
the  city  of  Rome,  and  no  exception  seems  to  exist  in  reference  to 
the  outlying  district,  I  am  c<mstrained  to  think  that  the  appoint- 
ment of  highway  laborers  and  teamsters  employed  outside  the 
corporation  tax  district  should  be  made  from  the  civil  serv'ice 
lists  prepared  by  the  municipal  civil  service  commission. 

Dated  March  30,  1912. 

THOMAS  CARMODY, 

A  ttarney-General. 

To  Mr.  II.  C.  MiDLAM,  Chairman  Ilighivay  Committee  of  the 
Board  of  Public  Works,  Rome,  N,  Y. 


Exempt  Firemen  —  Civil  Service  Law,  Section  22 —  Volunteer 
Companies  —  Irregular  Organizations 

Service  in  a  volunteer  fire  company,  duly  incorporated  under  the  laws 
of  this  State,  but  not  formed  as  a  regular  department  in  a  fire  district 
of  a  city,  village  or  town,  does  not  entitle  its  members  to  the  exemptions 
from  removal  from  public  employment  granted  under  the  Civil  Service 
Law. 

Statement 
A  fire  company  was  incorporated  in  1902  under  sections  100 
to  105  of  the  ifembership  Corporations  Law.  In  the  territory 
embraced  in  its  operation  is  a  school  district,  which  is  situated 
in  three  towns.  In  this  school  district  is  an  unincorporated  vil- 
lage in  which  the  fire  company  has  its  headquarters.  The  con- 
sents of  the  town  hoards  of  the  three  towns  are  attached  to  the 
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certificate.  A  fire  district  has  never  been  established  under  sec- 
tion 38,  etc.,  of  the  (^ounty  Law.  The  company  bought  its  own 
apparatus  and  maintains  itself. 

Inqtiky 

Does  service  in  this  company  entitle  a  member,  employed  in  tlio 
civil  serv^ice  of  this  State,  to  exemption  from  removal  as  specified 
in  secti(m  22  of  the  (Mvil  Service  Law? 

Section  22  of  the  (Mvil  Sen-ice  Law  provides: 

**  2So  person  holding  a  po.^ition  by  appointment  or  employ- 
ment in  the  state  of  Xew  York  or  in  the  several  cities, 
counties,  towns  or  villages  thereof  *  ''  *  who  shall  have 
sensed  the  term  required  by  law  in  the  volunteer  fire  depart- 
ment of  any  city,  town  or  village  of  this  state  or  who  shall 
have  l>een  a  member  thereof  at  the  time  of  disbandment  of 
such  volunteer  fire  department  shall  be  removed  from  such 
positi<m  except  for  incompetency  or  mi^'oiuluct  shown  after 
a  hearing  upon  due  notice  upon  stated  charges  and  with  the 
right  of  such  employee  or  appointee  to  a  review  by  a  writ 
of  certiorari." 

It  will  be  seen  that  the  privilege  created  l)y  section  22  extends 
only  to  persons  who  have  served  '*  in  a  volunteer  fire  department 
of  any  city,  town  or  village  of  this  State.''  The  members  of  the 
fire  company  referred  to  in  your  letter  appear  not  to  have  l>eeu 
members  of  a  ''  fire  department  of  any  city,  town  or  village  of 
this  State.''     The  privilege  therefore  does  not  extend  to  them. 

Dated,  April  12,  1012. 

THOMAS  (WRMODY, 

Aftonxeij-General, 

To  Messrs.  Btkxs  A:  P'exxo,  2  (irand  Street,  White  Plain-s,  X,  1\ 


Civil  Service  Law,  Section  i6 

Where  the  several  deputies  attorney-general  in  tlie  competitive  classy 
of  classified  civil  service  are  each  performing  duties  requiring  examina- 
tions to  test  their  merit  and  fitnoss  that  involve  tests  and  qualifications 
of  an  essentially  different  character,  an  increase  of  salary  of  any  one 
can  in  no  sense  I)e  consideretl  a  promotion  over  the  others. 
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Inquiry 

WTietlier  a  promotion  examination  is  necessary  where  the  salary 
of  any  one  of  the  several  deputies  attorney-general  now  classified 
in  the  competitive  service  is  increased  ? 

Opinion 
The  deputies  in  this  department  who  are  in  the  competitive 
class,  although  bearing  the  same  title  or  designation,  are  each  per- 
forming duties  of  an  essentially  different  nature  and  kind.     To 
test  their  merit  and  fitness  to  perform  those  duties,  would  re- 
quire for  each  of  such  positions  an  examination  involving  tests 
and  qualifications  of  an  essentially  different  character.    The  Civil 
Service  Commission  has  recognized  this  fact  in  holding  com- 
petitive examinations  of  an  essentially  different  nature  and  kind 
for  these  positions  and  in  establishing  different  eligible  lists  as 
a  result  of  such  examinations.     Yet  it  appears  that  the  Commis- 
sion has  graded  all  of  these  positions  tc^ether  solely  on  the  basis 
of  salary.     In  People  ex  rel,  Lodholz  v.  Knox,  58  App.  Div.  541 
(aff.  167  J^.  T.  620),  the  court  said  at  page  545: 

*'  Clearly  it  is  the  position  and  not  the  salary  which  fixes 
the  grade  from  which  a  promotion  is  to  be  made,  which  shows 
that  what  the  Legislature  evidently  had  in  view  was  that 
the  grading  should  be  determined,  not  by  the  pay  received 
but  by  the  duties  performed." 

''  There  is  nothing  in  the  law  which  I  can  find  that  author- 
izes the  commissions  to  consider  the  salary  to  be  paid.  All 
they  are  to  classify  is  the  position." 

'*  While  to  him  (the  appointee)   the  salary  is  a  very  im- 
portant matter,  so  far  as  the  city  is  concerned  the  important 
thing  is  the  i>osition  which  he  occupies.     lie  is  examined 
with  reference  to  the  position  he  is  to  fill,  not  the  salary  ho 
is  to  receive." 
From  those  excerpts   it  is  evident  that  these  positions  were 
classified  in  the  competitive  class  because  of  the  nature  of  the 
duties  the  incumbents  were  perfonning  and  they  are  properly  in 
the  competitive  class  on  account  of  such  duties  no  matter  what 
salary  they  receive.     It  is  also  clear  th-at  these  positions  can  not 
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be  graded  nor  grouped  together  solely  on  the  basis  of  salary  any 
more  than  the  positions  of  engineer  and  architect  could  be  so 
graded. 

Each  such  position  must  be  put  in  a  grade  by  itself.  An  in- 
crease in  the  salary  of  any  one  can  in  no  sense  be  considered  a 
promotion  over  any  other  in  such  position.  Therefore,  so  far  as 
the  civil  service  regulations  are  concerned  the  salary  of  any  such 
deputy  may  be  increased  to  any  sum  deemed  proper  by  the 
Attorney-General  or  the  Legislature  without  taking  such  position 
out  of  the  competitive  class  and  without  necessitating  the  calling 
of  a  promotion  examination. 

Dated,  May  4,  1912. 

THOMAS  CARMODT, 

Attorney-GeneraL 

To  Hon.  John  C.  Birdseye,  Secretary,  State  Civil  Service  Com- 
mission^  Albany,  N.  Y. 

20 
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Appendix  G 


The  civil  service  law,  rules  and  regulations,  amended  to 

January  1,  1913 
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CIVIL  SERVICE  LAW 


CHAPTER  16,  LAWS  OF  1909. 


AN  ACT  in  relation  to  the  civil  service  of  tlie  state  of  New  York  and  the 
civil  divisions  and  cities  thereof,  constituting  chapter  seven  of  the  ooo'* 
solidated  laws. 

CHAPTER   SEVEN   OF  THE   CONSOLIDATED   LAWS. 

CIVIL  SERVICE  LAW. 

Abticle  1.  Short  title;  definitions   (|§  1,  2). 

2.  General  provisions   (§§  3-28). 

3.  Classification  of  state  employees   (§§  40-45). 

4.  Laws  repealed;  when  to  take  effect  (SS  60,  61). 


ARTICLE  1. 

Short  Title;  Definitions. 

Section  1.    Short  title. 
2.     Definitions. 

i  1.  Short  title. —  Tliis  chapter  shall  be  known  as  the  "  Civil  Service  Law." 
{  2.  Definitions. —  When  used  in  this  chapter, 

1.  The  term  **  commission  "  or  "  state  commission "  means  the  state  civil 
service  commission. 

2.  The  term  **  municipal  commis^^ion  "  means  the  municipal  civil  service 
commission  of  a  city. 

3.  The  "  civil  service  "  of  the  state  of  New  York  or  any  of  its  civil  divisions 
or  cities  includes  all  offices  and  positions  of  trust  or  employment  in  the 
service  of  the  state  or  of  such  civil  division  or  city,  except  such  offices  and 
positions  in  the  militia  and  the  military  departments  as  are  or  may  be  created 
under  the  provisions  of  article  eleven  of  the  constitution. 

4.  The  **  state  service  **  shall  include  all  such  offices  and  positions  in  the 
service   of   the  state   or  of  any  of  its  civil   divisions  except  a  city. 

6.  The  "city  service"  shall  include  such  positions  in  the  service  of  any  city. 

6.  The  term  **  appointing  officer  "  signifies  the  officer,  commission,  board  or 
body  having  the  power  of  appointment  to  subordinate  positions  in  any  office, 
oourt,  department,  commission,  board  or  institution. 

LG13] 
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ARTICLE  S. 

General  Proviiiom. 
Section    3.    State  civil  service  commiBBion. 

4.  Officers  and  employees  of  the  commission. 

5.  Rooms  and  accommodations. 

6.  The  powers  and  duties  of  the  commission. 

7.  Attendance  of  witnesses;  fees. 

8.  Duties  of  public  officers. 

9.  Unclassified  service;  classified  service. 

10.  Rules  for  the  classified  state  service. 

11.  The  classified  city  service. 

12.  Classification. 

13.  The  exempt  class. 

14.  The  competitive  class. 

16.    Exceptions  from  competitive  examination. 

16.  Promotion;  transfer;  reinstatement;  reduction, 

17.  The  non-competitive  class. 

18.  The  labor  class  in  cities. 

19.  Official  roster;  reports  of  appointing  officers. 

20.  Disbursing  officers. 

21.  Preferences  allowed  honorably  discharged  soldiers,  sailors  and 

marines. 

22.  Power  of  removal  limited. 

23.  Compensation  of  veterans  reinstated  by  order  of  the  courts. 

24.  Misdemeanor  to  obstruct  right  of  examination;  false  representa- 

tion;  impersonation  in  examination. 

25.  Recommendations  for  appointment  or  promotion. 

26.  Political  assessments  prohibited. 

27.  Officers  or  candidates  not  to  promise  influence;  "public  officer" 

and  '*  public  employee  **  defined. 

28.  Taxpayer's  action. 

29.  Publication  of  examination  pamphlet  and  civil  list.      (Added  by 

chap.  590,  Laws  of  1010.) 

§  3.  State  civil  service  commission. — The  governor  is  authorized  to  ap- 
point, by  and  with  the  advice  and  consent  of  the  senate,  three  persons,  not  more 
than  two  of  whom  shall  be  adherents  of-  the  same  political  party,  as  civil  serv- 
ice commissioners,  and  said  three  commissioners  shall  constitute  the  state  civil 
service  commission.  They  shall  hold  no  other  official  place  under  the  state 
of  New  York.  The  governor  may  remove  any  commissioner,  and  any  vacancy 
in  the  position  of  commissioner  shall  be  so  filled  by  the  governor,  by  and 
with  the  advice  and  consent  of  tlie  senate,  as  to  conform  to  said  conditions 
for  the  first  selection  of  commissioners.  The  three  commissioners  shall  each 
receive  a  salary  of  three  thousand  dollars  a  year,  and  each  of  said  com- 
missioners shall  be  paid  his  necessary  traveling  expenses  incurred  in  the 
discharge  of  his  duty  as  a  commissioner. 

i  4.  Officers  and  employees  of  the  conuniailon. —  The  commission  may 
eleet  one  of  its  members  to  be  president,  and  may  employ  a  chief  examiner, 
a  secretary,  and  such  other  officers,  clerks  and   examiners  as  it  may  deem 
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necessary  or  proper  to  carry  out  the  purposes  of  this  cliaptcr,  and  such 
employees  shall  hold  office  during  the  pleasure  of  the  commission.  The  chief 
examiner  shall  be  entitled  to  receive  a  salary  at  the  rate  of  three  thousand 
six  hundred  dollars  a  year,  and  he  shall  be  paid  his  necessary  traveling 
expenses  incurred  in  the  discharge  of  his  duty.  The  secretary,  and  other 
officers,  clerks  and  examiners  shall  receive  salaries  to  be  fixed  by  the  com- 
mission, ami  the  secretary  shall  also  be  paid  his  necessary  traveling  expenses 
imiurred  in  the  discharge  of  his  duty.  The  commission  may  select  suitable 
perso>n8  in  the  official  service  of  the  state  or  any  of  its  civil  divisions,  after 
consulting  the  head  of  the  department  or  office  in  which  such  persons  serve, 
to  act  as  examiners  under  its  direction.  Persons  so  selected  shall  be  entitled 
to  compensation  from  the  commission  for  their  necessary  expenses  occasioned 
by  the  service  actually  rendered,  in  addition  to  the  regular  service  required 
in  the  department  or  office  where  they  are  regularly  employed.  The  com- 
pensation of  examiners  shall  not  exceed  five  dollars  per  day,  except  in  th« 
case  of  special  and  expert  examiners  employed  in  the  preparation  of  questions 
and  rating  of  candidates;  the  commission  shall  not  expend  or  authorize  the 
expenditure  of  moneys  for  any  purpose  in  excess  of  the  sums  appropriated 
therefor  by  law. 

S  5.  Rooms  and  accommodations. —  It  shall  be  the  duty  of  the  trustees 
of  public  buildings  to  cause  suitable  and  convenient  rooms  and  accommoda- 
tions to  be  assigned  or  provided,  and  to  be  furnished,  heated  and  lighted,  at 
the  capitol  in  the  city  of  Albany,  for  carrying  on  the  work  and  examinations 
of  said  commission,  and  said  commission  may  order  the  necessary  stationery, 
postage  stamps,  and  official  seal  and  other  articles  to  be  supplied,  and  the 
necessary  printing  to  be  done  for  its  official  use.  It  shall  be  the  duty  of  the 
officers  of  the  state  of  Kew  York  or  of  any  civil  division  thereof,  at  any 
place  where  examinations  are  directed  by  the  commission  or  its  rules  to  be 
held,  to  allow  the  reasonable  use  of  public  buildings,  and  to  heat  and  light 
the  same  for  holding  such  examinations,  and  in  all  proper  ways  to  facilitate 
the  same. 

§  6.  The  powers  and  duties  of  the  commission. —  The  state  civil  service 
commission  shall 

1.  Prescribe,  amend  and  enforce  suitable  rules  and  regulations  for  carrj'ing 
into  effect  the  provisions  of  this  chapter  and  of  section  nine  of  article  five 
of  the  constitution  of  the  state  of  New  York,  as  herein  provided.  The  rules 
prescribed  by  the  state  and  municipal  commissions  pursuant  to  the  provisions 
of  this  chapter  shall  have  the  force  and  effect  of  law. 

2.  Keep  minutes  of  its  own  proceedings  and  records  of  its  examinations 
and  other  official  action. 

3.  Make  investigations  concerning  and  report  upon  all  matters  touching 
the  enforcement  and  effect  of  the  proTisions  of  this  chapter  and  the  rules 
and  regulations  prescribed  thereunder,  concerning  the  action  of  any  examiner 
or  subordinate  of  the  commission  and  any  person  in  the  public  service,  in 
respect  to  the  execution  of  this  chapter,  and  in  the  course  of  such  investiga- 
tions each  commissioner  and  the  secretary  and  the  chief  examiner  shall  have 
power  to  administer  oaths. 

4.  Have  power  to  subpoena  and  require  the  attendance  in  this  state  of 
witnesses  and  the  production  thereby  of  books  and  papers  pertinent  to  the 
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investigation  and  iiiquiries  hereby  authorized  and  to  examine  them  and  such 
public  records  as  it  shall  require  in  relation  to  any  matter  which  it  is 
required  to  investigate.  And  for  the  purposes  of  the  examination  hereby 
directed,  the  commission  possesses  all  the  powers  conferred  by  the  legislative 
law  upon  a  committee  of  the  legislature  or  by  the  code  of  civil  procedure 
upon  a  board  or  committee,  and  may  invoke  the  power  of  any  court  of  record 
in  the  state  to  compel  the  attendance  and  testifying  of  witnesses  and  the 
production  thereby  of  books  and  papers  as  aforesaid. 

5.  Make  an  annual  report  to  the  governor  for  transmission  to  the  legis- 
lature, showing  its  own  action,  the  rules  and  regulations  and  the  exceptions 
thereto  in  force,  and  the  practical  effects  thereoi  and  any  suggestions  it  may 
approve  for  the  more  effectual  accomplishment  of  the  purposes  of  this  chapter. 

6.  Meet  in  Albany  at  least  once  in  each  calendar  month,  except  the  month 
of  August,  and  hold  such  other  meetings  as  the  needs  of  the  public  service 
may  require.  A  majority  of  the  members  of  the  commission  shall  constitute 
a  quorum. 

S  7.  Attendance  of  witnesses;  fees. — Witnesses  and  officers  to  subpoena 
and  secure  the  attendance  of  witnesses  before  said  commission,  shall  be  en- 
titled to  the  same  fees  as  are  allowed  witnesses  in  civil  cases  in  courts  of 
record.  Such  fees  need  not  be  prepaid,  but  the  comptroller  shall  draw  his 
warrant  for  the  payment  of  the  amount  thereof,  when  the  same  shall  have 
been  certified  to  by  the  president  of  the  commission,  and  duly  proved  by 
affidavit  or  otherwise  to  the  satisfaction  of  the  said  comptroller;  and  all 
state,  county,  town,  municipal  and  other  officers  and  their  deputies,  clerks, 
subordinates  and  employees  shall  afford  the  said  board  all  reasonable  facilities 
in  conducting  the  inquiries  specified  in  this  chapter,  and  give  inspection  to 
said  board  of  all  books,  papers  and  documents  belonging,  or  in  any  way 
appertaining  to  the  respective  offices,  and  shall  also  produce  said  books  and 
papers,  and  shall  attend  and  testify  when  required  to  do  so  by  said  com- 
mission. 

i  8.  Duties  of  public  officers.— It  shall  be  the  duty  of  all  officers  of  the 
state  of  New  York  or  of  any  civil  division  or  city  thereof  to  conform  to  and 
comply  with  and  to  aid  in  all  proper  ways  in  carrying  into  effect  the  pro- 
visions of  this  chapter,  and  the  rules  and  regulations  prescribed  thereunder 
and  any  modification  thereof.  No  oflicer  or  ofiicers  having  the  power  of 
appointment  or  employment  shall  select  or  appoint  any  person  for  appoint- 
ment, employment,  promotion  or  reinstatement  except  in  accordance  with  the 
provisions  of  this  chapter  and  the  rules  and  regulations  prescribed  thereunder. 
Any  person  employed  or  appointed  contrary  to  the  provisions  of  this  chapter 
or  of  the  rules  and  regulations  established  thereunder,  shall  be  paid  by  the 
officer  or  officers  so  employing  or  appointing,  or  attempting  to  employ  or 
appoint  him,  the  compensation  agreed  upon  for  any  services  performed  under 
such  appointment  or  employment,  or  in  case  no  compensation  is  agreed  upon, 
the  actual  value  of  such  services,  and  any  expenses  incurred  in  connection 
therewith,  and  shall  have  a  cause  uf  action  against  such  officer  or  officers  or 
any  of  them  for  such  sum  or  sums  and  for  the  costs  of  the  action.  No  public 
officer  shall  be  reimbursed  by  the  state  or  any  of  its  civil  divisions  for  any 
sums  so  paid  or  recovered  in  any  such  action. 
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S  9.  Unclassified  senrice;  classified  service. —  The  civil  service  of  the  state 
and  of  each  of  its  civil  divisions  and  cities  shall  be  divided  into  the  un- 
classified service  and  the  classified  service.  The  unclassified  service  shall  com 
prise  all  elective  ofTioeSy  all  oflices  filled  by  election  or  appointment  by  the 
legislature  on  joint  ballot;  all  persons  appointed  by  name  in  any  statute; 
all  legislative  officers  and  employees,  all  offices  filled  by  appointment  by  the 
governor,  either  upon  or  without  confirmation  by  the  senate,  except  officers 
and  employees  in  the  executive  offices;  all  election  officers,  the  head  or  heads 
of  any  department  of  the  government,  and  persons  employed  in  or  who  seek 
to  enter  the  public  service  as  superintendents,  principals  or  teachers  in  a 
public  school  or  academy  or  in  a  state  normal  school  or  college.  The  classified 
service  shall  comprise  all  positions  not  included  in  the  unclassified  service; 
All  appointments  or  employments  in  the  classified  service,  except  those  of 
veterans  of  the  civil  war,  honorably  discharged  from  the  military  or  naval 
service  of  the  United  States,  shall  be  for  a  probationary  term  not  exceeding 
the  time  fixed  in  the  rules. 

§  10.  Rules  for  the  classified  state  service. —  The  commission  shall  from 
time  to  time  make  rules  for  the  classification  of  the  offices,  places  and  em- 
ployments in  the  classified  service  of  the  state,  and  from  time  to  time  rulea 
for  the  classification  of  the  offices,  places  and  employments  in  such  civil 
divisions  thereof,  except  cities,  as  after  due  inquiry  by  the  commission  shall 
be  found  practicable,  and  for  appointments  and  promotions  therein  and 
examinations  therefor,  not  inconsistent  with  the  constitution  and  the  pro* 
visions  of  this  chapter,  and  shall  amend  the  same  from  time  to  time.  No 
examination  or  registration  shall  be  required  of  persons  to  be  employed  at 
laborers  in  the  state  service.  Such  rules  and  any  modifications  thereof,  shall 
take  effect  when  approved  by  the  governor.  Due  notice  of  the  contents  of 
such  rules,  and  of  any  modifications  thereof,  shall  be  given  by  mail  to  ap- 
pointing officers  and  heads  of  departments  affected  therd>y,  and  such  rules 
shall  be  printed  for  public  distribution.  Subject  to  the  provisions  of  this 
chapter  and  of  the  rules  established  thereunder,  the  commission  shall  make 
regulations  for  and  have  control  of  examinations  for  the  service  of  the  state 
and  the  civil  divisions  thereof,  except  cities,  and  shall  supervise  and  preserve 
the  records  of  the  same,  but  such  examinations  shall  be  held  at  least  once 
a  year  in  each  of  the  following  places:  Albany,  Amsterdam,  Auburn,  Bing- 
hamton,  Buffalo,  Dunkirk,  Elmira,  Geneva,  Homell,  Ithaca,  Jamestown,  Johns- 
town, Kingston,  Lockport,  Malone,  Middletown,  Newburgh,  New  York, 
Ogdensburg,  Olean,  Oneonta,  Oswego,  Plattsburg,  Poughkeepsie,  Rochester, 
Saratoga,  Syracuse,  Utica  and  Watertown;  and  shall  cover  in  each  place 
all  offices  and  positions  for  which  competitive  examinations  are  required,  ex- 
cept such  examinations  as  require  special  tools,  machinery,  appliances  or 
labrratory  facilities. 

S  11*  The  classified  dty  service. —  The  mayor  of  each  city  in  this  state 
shall  appoint  and  employ  suitable  persons  to  prescribe,  amend  and  enforce 
rules  for  the  classification  of  the  offices,  places  and  employments  in  the 
classified  service  of  such  city,  and  for  appointments  and  promotions  therein 
and  examinations  therefor;  and  for  the  registration  and  selection  of  laborers 
for  employment  therein,  not  inconsistent  with  the  constitution  and  the  pro- 
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visions  of  this  chapter,  and  shall  amend  the  same  tram  time  to  time.  Such 
persons  shall  be  municipal  civil  service  commissioners  and  shall  constitute 
the  municipal  civil  service  commission  of  such  city.  All  appointments  or 
designations  of  municipal  civil  service  commissioners  shall  be  made  in  such 
manner  tliat  not  more  than  two-thirds  of  such  commissioners  in  any  city  shall 
at  any  time  be  adherents  of  the  same  political  party.  Such  rules  herein  pre- 
scribed and  established,  and  all  regulations  now  existing  for  appointment  and 
promotion  in  the  civil  service  of  said  city,  and  any  subsequent  modification 
thereof,  whether  prescribed  under  the  authority  of  a  general  law  or  of  any 
special  or  local  law,  shall  be  valid  and  take  or  continue  in  effect  only  upon 
the  approval  of  the  mayor  of  the  city  and  of  the  state  civil  service  com- 
mission. The  authority  by  this  section  conferred  shall  not  be  so  exercised  as 
to  take  from  any  policeman  or  fireman  any  right  or  benefit  conferred  by 
law,  or  existing  under  any  lawful  regulation  of  the  department  in  which 
he  serves.  All  examinations  herein  authorized  shall  be  public,  and  all  rules 
shall  be  published,  and,  with  all  the  proceedings  and  papers  connected  with 
said  examinations,  shall  be  at  all  times  subject  to  the  inspection  of  said  state 
commission  and  its  agents;  and  said  commission  shall  set  forth  in  its  report 
the  character  and  practical  effects  of  such  examinations,  together  with  its 
views  as  to  the  improvement  and  extension  of  the  same,  and  also  copies  of 
all  rules  made  under  the  authority  hereby  conferred.  Subject  to  the  pro- 
visions of  this  chapter  and  of  said  rules,  the  municipal  commission  of  any 
city  shall  make  regulations  for  and  have  control  of  examinations  and  registra- 
tions for  the  service  of  such  city,  and  shall  supervise  and  preserve  the  records 
of  the  same.  In  case  for  any  reason,  the  mayor  of  any  city  within  sixty  days 
after  he  has  the  power  to  appoint,  fails  to  appoint  such  municipal  com- 
missioners, the  state  commission  shall  appoint  them  to  hold  office  until  the 
expiration  of  the  term  of  the  mayor  then  in  office  and  until  their  successors 
are  appointed  and  qualify.  It  shall  be  the  duty  of  such  persons  to  prepare 
and  to  procure  the  approval  of  the  rules  herein  provided  for,  and,  if  they 
fail  to  do  so  within  sixty  days  after  their  appointment,  the  state  commission 
shall  forthwith  make  said  rules.  It  shall  be  the  duty  of  such  persons  to  make 
reports  from  time  to  time  to  the  state  commission,  whenever  said  commission 
may  request,  of  the  manner  in  which  this  law,  and  the  rules  and  regulations 
thereunder,  have  been  and  are  administered,  and  the  results  of  their  adminis- 
tration in  such  city,  and  of  such  other  matters  as  said  commission  may  re- 
quire, and  annually  on  or  before  the  fifteenth  day  of  January,  to  make  such  a 
report  to  said  commission;  and  it  shall  be  the  duty  of  said  state  commission 
in  its  annual  report  to  set  out  either  these  reports,  or  a  sufficient  abstract 
or  summary  thereof,  to  give  full  and  clear  information  as  to  their  contents. 
A  copy  of  the  roster  of  tlie  classified  civil  service  of  such  city  shall  be  trans- 
mitted to  the  state  commission  with  the  annual  report  aforesaid,  and  shall 
be  filed  in  the  office  of  said  commission  as  a  public  record.  The  mayor  may 
at  any  time  remove  any  municipal  civil  service  commissioner  appointed  by 
him.  Said  state  commission  may  also,  by  unanimous  vote  of  the  three  com- 
missioners, with  the  written  approval  of  the  governor,  remove  any  municipal 
civil  service  commissioner  appointed  or  employed  under  the  authority  of  this 
section,  for  incompetency,  inefficiency,  neglect  of  duty  or  violation  of  the 
provisions  of  this  chapter,  or  of  the  rules  and  regulations  in  force  thereunder, 
or  of  any  of  them,  specifying  in  writing  the  particulars  of  the  incompetency. 
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inefliciency,  neglect  of  duty  or  violation  charged,  and  filijig  the  same  as  a 
public  document  in  the  office  of  the  city  clerk,  or  if  there  be  no  city  clerk, 
in  the  office  of  the  clerk  of  the  board  of  aldermen,  and  a  certified  transcript 
thereof  in  the  office  of  the  state  civil  service  commission,  first  giving  such 
commissioner  an  opportunity  to  make  a  personal  explanation  in  self-defense. 
Whenever  a  municipal  civil  service  commissioner  has  been  removed  by  the 
unanimous  vote  of  the  three  state  commissioners,  with  the  written  approval 
of  the  governor,  or  whenever  any  municipal  commissioner  shall  resign  or 
be  removed  by  the  mayor  pending  an  investigation  by  the  state  commission 
of  the  administration  of  the  civil  service  of  the  city  in  which  such  person 
is  a  municipal  commissioner,  or  whenever  any  municipal  commissioner  shall 
resign  or  be  removed  by  the  mayor  pending  a  hearing  by  the  state  com- 
mission of  charges  preferred  against  such  municipal  commissioner,  the  state 
commission  and  not  the  mayor  of  such  city  shall  have  power  to  appoint 
persons  to  fill  such  vacancies,  and  such  persons  so  appointed  by  the  state 
commission  sliall  hold  office  as  municipal  civil  service  commissioners  of  such 
city  until  the  expiration  of  the  term  of  the  mayor  then  in  office  and  until 
their  successors  are  appointed  and  qualify.  Said  state  commission  may  at 
any  time,  by  unanimous  vote  of  the  three  commissioners,  amend  or  rescind 
any  rule,  regulation  or  classification  prescribed  under  the  provision?  of  this 
section,  provided  that  said  state  commission  shall  state  the  reasons  for  such 
action  in  writing,  and  file  the  same  and  a  certified  transcript  thereof  as  a 
public  document  as  hereinbefore  provided,  and  give  an  opportunity  to  t\ie 
municipal  civil  service  commissioners  concerned  to  make  a  personal  explana- 
tion and  to  file  papers  in  opposition  to  such  action.  The  said  state  commis- 
sion, however,  shall  not  take  such  action  upon  any  ground  other  than  that 
the  provisions  or  purposes  of  this  chapter  are  not  properly  or  sufficiently 
carried  out  by  such  rule,  regulation  or  classification,  nor  without  specifying 
in  writing  and  detail  in  what  particular  such  provisions  or  purposes  are  not 
carried  out,  nor  shall  said  state  commission  exempt  from  competitive  examina- 
tion any  position  or  place  or  employment  in  any  city  without  the  consent 
of  the  municipal  commission  of  such  city. 

i  12.  Classification. —  The  offices  and  positions  in  the  classified  service 
of  the  state  or  of  any  civil  division  or  city  thereof  for  which  civil  service 
rules  shall  be  established  pursuant  to  this  chapter,  shall  be  arranged  in 
four,  classes  to  be  designated  as  the  exempt  class,  the  competitive  class,  the 
non-competitive  class  and,  in  citie<?,  the  labor  class. 

i  13.  The  exempt  class. —  The  following  positions  shall  be  included  in  the 
exempt  class: 

1.  The  deputies  of  principal  executive  officers  autliorizod  by  law  to  act 
generally  for  and  in  place  of  their  principals; 

'  2.  One  secretary  of  each  officer,  board  and  commission,  except  civil  service 
commissions,  authorized  by  law  to  appoint  a  secretary; 

3.  One  clerk,  and  one  deputy  clerk  if  authorized  by  law,  of  each  court, 
and  one  clerk  of  each  elective  judicial  officer; 

4.  In  the  state  service,  all  xinskilled  laborers  and  such  skilled  laborers  as 
are  not  included  in  the  competitive  class  or  the  non-competitive  class;  and 
in  addition  thereto  there  may  be  included  in  the  exempt  class  all  other  sub- 
ordinate offices  for  the  filling  of  which  competitive  or  non-competitive  examina- 
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tion  may  be  found  to  be  not  practicable.  But  no  office  or  position  shall  be 
deemed  to  be  in  the  exempt  class  unless  it  is  specifically  named  in  such  class 
in  the  rules,  and  the  reasons  for  each  such  exemption  shall  be  stated  separately 
in  the  annual  reports  of  the  commission.  Not  more  than  one  appointment 
shall  be  made  to  or  under  the  title  of  any  such  office  or  position,  unless  a 
different  number  is  specifically  mentioned  in  such  rules.  Appointments  to 
positions  in  the  exempt  class  may  be  made  without  examination.  (Ab 
amended  by  chap.  170,  Laws  of  1912.) 

i  14.  The  competitive  class. —  The  competitive  class  shall  include  all  posi- 
tions for  which  it  is  practicable  to  determine  the  merit  and  fitness  of  appli- 
cants by  competitive  examination,  and  shall  include  all  positions  now  exist- 
ing, or  hereafter  created,  of  whatever  functions,  designations  or  compensation, 
in  each  and  every  branch  of  the  classified  service,  except  such  positions  as  are 
in  the  exempt  class,  the  non -competitive  class  or  the  labor  class.  Appoint- 
ments shall  be  made  to  or  employment  shall  be  given  in  all  positions  in  the 
competitive  class  that  are  not  filled  by  promotion,  reinstatement,  transfer  or 
reduction  under  the  provisions  of  this  chapter  and  the  rules  in  pursuance 
thereof,  by  appointment  from  among  those  graded  highest  in  open  competitive 
examinations  conducted  by  the  state  or  municipal  commission,  except  as  herein 
otherwise  provided.  The  term  of  eligibility  shall  be  fixed  for  each  eligible 
list  at  not  less  than  one  nor  more  than  four  years.  Appointment  shall 
be  made  from  the  eligible  list  most  nearly  appropriate  for  the  group  in 
which  the  position  to  be  filled  is  classified,  and  a  new  list  shall  be  created 
for  a  stated  position  or  group  of  positions  only  when  there  is  no  appropriate 
list  existing  from  which  appointment  may  be  made.  No  person  shall  be 
appointed  or  employed  under  any  title  not  appropriate  to  the  duties  to  be 
performed,  and  no  person  shall  be  transferred  to,  or  assigned  to  perform  the 
duties  of,  any  position  subject  to  competitive  examination,  unless  he  shall 
have  previously  passed  an  open  competitive  examination  equivalent  to  that 
required  for  such  position,  or  unless  he  shall  have  served  with  fidelity  for  at 
least  three  years  in  a  similar  position.  Appointments  to  positions  in  the 
state  service,  the  duties  of  which  are  confined  to  a  locality  outside  of  Albany 
eounty,  shall,  so  far  as  practicable,  be  made  from  residents  of  the  judicial 
district  or  districts  including  such  locality.  The  examinations  shall  be  public 
and  shall  be  practical  in  their  character  and  shall  relate  to  those  matters 
which  will  fairly  test  the  relative  capacity  and  fitness  of  the  persons  examined 
to  discharge  the  duties  of  that  service  into  which  they  seek  to  be  appointed. 
Such  commissions  shall  prepare  lists  of  preliminary  requirements  and  subjects 
of  examination  for  the  several  positions  or  groups  of  positions  in  the  com- 
petitive class  and  shall  publish  their  rules  and  such  information,  and  adver- 
tise such  examinations  in  such  manner  as  the  nature  of  the  examinations  may 
require.  Each  of  such  commissions  shall  require  intending  competitors  to  file 
in  its  office  a  reasonable  length  of  time  before  the  date  of  any  examination, 
a  formal  application  in  which  the  applicant  shall  state  under  oath: 

1.  His  full  name,  residence  and  post-office  address. 

2.  His  age  and  the  place  and  date  of  his  birth. 

3.  His  health  and  physical  capacity  for  the  public  service. 

4.  His  right  of  preference  by  reason  of  military  or  naval  service. 

6.  His  business  or  employment,  and  residence  for  at  least  the  previous  five 
years. 
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6.  Such  other  information  as  may  reasonably  be  required  touching  the 
applicant's  merit  and  fitness  for  the  public  service. 

Blank  forms  for  such  application  shall  be  furnished  by  said  commissions 
without  charge  to  all  persons  requesting  the  same.  Such  commissions  may 
require  in  connection  with  such  application  such  certificates  of  citizens,  physi- 
cians, public  officers  or  others  having  knowledge  of  the  applicant,  as  the  good 
of  the  service  may  require.  Such  commissions  may  refuse  to  examine  an 
applicant,  or  after  examination  to  certify  an  eligible,  who  is  found  to  lack 
any  of  the  established  preliminary  requirements  for  the  examination  or 
position  for  which  he  applies;  or  who  is  physically  so  disabled  as  to  be 
rendered  unfit  for  his  performance  of  the  duties  of  the  position  to  which  he 
seeks  appointment;  or  who  is  addicted  to  the  habitual  use  of  intoxicating 
beverages  to  excess;  or  who  has  been  guilty  of  a  crime  or  of  infamous  or 
notoriously  disgraceful  conduct;  or  who  has  been  dismissed  from  the  public 
service  for  delinquency  or  misconduct;  or  who  has  intentionally  made  a  false 
statement  of  any  material  fact,  or  practiced,  or  attempted  to  practice,  any 
deception  or  fraud  in  his  application,  in  his  examination,  or  in  securing  his 
eligibility  or  appointment.  When  the  position  to  be  filled  involves  fiduciary 
responsibility,  the  appointing  officer,  where  permitted  by  law,  may  require 
the  appointee  to  furnish  a  bond  or  other  security  and  shall  notify  the  state 
or  municipal  commission  of  the  amount  and  necessary  details  thereof.  (As 
amended  by  chap.  547,  Laws  of  1911.) 

§  15.  Exemptions  from  competitive  examination. —  Positions  in  the  com- 
petitive class  may  be  filled  without  examination  as  follows: 

1.  Whenever  there  are  urgent  reasons  for  filling  a  vacancy  in  the  competitive 
class  and  there  is  no  list  of  persons  eligible  for  appointment  after  competitive 
examination,  the  appointing  officer  may  nominate  a  pcrfc«on  to  the  state  or 
municipal  commission  for  non-competitive  examination,  and  if  such  nominee 
shall  be  certified  by  such  commission  as  qualified  after  such  non-eompetitivc 
examination,  he  nuiy  be  appointed  provisionally  to  fill  such  vacancy  until  a 
selection  and  appointment  can  be  made  after  competitive  examination,  but 
such  provisional  appointment  shall  not  continue  for  a  longer  period  than  two 
months,  nor  shall  successive  temporary  appointments  be  made  to  the  same 
position  under  this  subdivision. 

2.  In  case  of  a  vacancy  in  a  position  in  the  competitive  class  where  peculiar 
and  exceptional  qualifications  of  a  scientific,  professional  or  educational  char- 
acter are  required,  and  upon  satisfactory  evidence  that  for  specified  reasons 
competition  in  such  special  case  is  impracticable  and  that  the  position  can  be 
best  filled  by  the  selection  of  some  designated  person  of  high  and  recognized 
attainments  in  such  qualities,  the  state  or  municipal  commission  may  suspend 
the  provisions  of  the  rule  requiring  competition  in  such  case,  but  no  such 
suspension  shall  be  general  in  its  application  to  such  place,  and  all  such  cases 
of  suspension  shall  be  reported  in  the  annual  reports  of  such  commissions 
with  the  reasons  for  the  same. 

3.  When  the  services  to  be  rendered  by  an  appointee  in  the  state  Jervice 
are  for  a  temporary  i>eriod  not  to  exceed  one  month  and  the  need  of  such 
service  is  important  and  urgent,  the  appointing  officer  may  select  for  sucli 
temporary  service  any  j^rson  on  the  proper  list  of  those  eligible  for  a  per- 
manent appointment  without  r^^rd  to  his  standing  on  such  list. 
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I  16.  Promotion;  transfer;  reinstatement;  redaction.— Vacancies  in  posi- 
tions in  the  competitive  clasa  shall  be  filled,  so  far  as  practicable,  by  pro- 
motion from  among  persons  holding  positions  in  a  lower  grade  in  the  depart- 
ment, oflSce  or  institution  iu  which  the  vacancy  exists.  Promotions  shall  be 
based  upon  merit  and  Competition  and  upon  the  superior  qualifications  of  the 
person  promoted  as  shown  by  his  previous  service,  due  weight  being  given  to 
seniority.  For  the  puri>oses  of  this  section  an  increase  in  the  salary  or  other 
compensation  of  any  person  holding  an  oflice  or  position  within  the  scope  of 
the  rules  in  force  hereunder  beyond  the  limit  fixed  for  the  grade  in  which 
such  office  or  position  is  clas8ifi*»d,  shall  be  deemed  a  promotion.  Ko  pro- 
motion, transfer  or  reinststement  shall  be  made  from  a  position  in  one  class 
to  a  position  in  another  class  unless  the  same  be  specially  authorized  by  the 
state  or  municipal  conmiission,  nor  shall  a  person  be  promoted  or  transferred 
to  a  position  for  original  entrance  to  which  there  is  required  by  this  chapter 
or  the  rules  an  examination  involving  essential  tests  or  qualifications  different 
from  or  higher  than  those  required  for  original  entrance  to  the  position  held 
by  such  person,  unless  he  shall  have  passed  the  examination  or  attained  a 
place  upon  the  eligible  list  for  such  higher  position. 

S  17.  The  non-competitive  class. —  The  non- competitive  class  shall  include 
such  positions  as  are  not  in  the  exempt  class  or  tlie  labor  class  and  which  it 
is  impracticable  to  include  in  the  competitive  class.  Appointments  to  posi- 
tions in  the  non-competitive  class  shall  be  made  after  such  non-competitive 
examination  as  is  prescribed  by  the  niles. 

S  18.  The  labor  class  in  cities. —  The  labor  class  in  cities  shall  include 
unskilled  laborers  and  such  skilled  laborers  as  are  not  included  in  the  com- 
IM?titive  class  or  the  non-competitive  class.  Vacancies  in  the  labor  class  in 
cities  shall  be  filled  by  appointment  from  lists  of  applicants  registered  by  the 
municipal  commissions.  Preference  in  employment  from  such  lists  shall  be 
given  according  to  date  of  application.  There  shall  be  separate  lists  of 
applicants  for  different  kinds  of  labor  or  employment,  and  the  commissions 
may  establish  separate  labor  lists  for  various  institutions  and  departments. 
Where  the  labor  nervice  of  any  department  or  institution  extends  to  separate 
localities,  the  commissions  may  provide  separate  registration  lists  for  each 
district  or  locality.  The  commissions  shall  require  an  applicant  for  registra- 
tion for  the  labor  service  to  furnish  such  evidence  or  pass  such  examination 
as  they  may  deem  proper  with  respect  to  his  age,  residence,  physical  c(m- 
dition,  ability  to  labor,  skill,  capacity  and  experience  in  the  trade  or  employ- 
ment for  which  he  applies. 

I  19.  Official  roster;  reports  of  appointing  officers.— Ko  person  shall  be 
appointed  to  or  employed  in  any  position  in  the  classified  service  of  the  state 
or  of  any  civil  division  or  city  thereof  for  which  rules  have  been  prescribed 
pursuant  to  the  provisions  of  this  chapter,  until  he  has  passed  an  examination 
or  is  shown  to  be  especially  exempted  from  such  examination  in  conformity 
with  such  rules  and  the  provisions  of  this  chapter.  It  shall  be  the  duty  of 
each  appointing  otficcr  of  the  state  or  any  such  civil  division  thereof,  except 
cities,  to  report  to  the  state  civil  service  commission  forthwith  upon  such 
appointment  or  employment  the  name  of  such  appointee  or  employee,  the  title 
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and  character  of  his  office  or  employment,  the  date  of  the  commencement  of 
service  by  virtue  thereof  and  the  salary  or  compensation  thereof,  and  to 
report  from  time  to  time  and  upon  the  date  of  official  action  in  or  knowledge 
of  each  case,  any  separation  of  a  person  from  the  service,  or  other  change 
therein,  and  such  other  information  as  the  commission  may  require,  in  order 
to  keep  the  roster  hereinafter  mentioned.  The  commission  shall  keep  in  its 
office  an  official  roster  of  the  classified  civil  service  of  the  state  and  of  each 
of  the  civil  divisions  thereof  for  which  rules  have  been  prescribed  pursuant  to 
this  chapter,  except  cities,  and  shall  enter  thereon  the  name  of  each  and 
every  person  who  has  been  appointed  to;  employed,  promoted  or  reinstated  in 
any  position  in  such  service,  upon  such  evidence  as  it  may  require  or  deem 
satisfactory  that  such  person  was  appointed  to,  promoted  or  reinstated  in  the 
service  in  conformity  with  the  provisions  of  law  and  the  rules  prescribed 
pursuant  to  this  chapter.  The  official  roster  «ha11  show  opposite  or  in  con- 
nection with  each  name  the  date  of  appointment,  employment,  promotion  or 
reinstatement,  the  compensation  of  the  position,  the  date  of  commencement 
of  service,  and  date  of  transfer  in  or  separation  from  service  by  dismissal, 
.resignation,  cancellation  of  appointment  or  death.  In  like  manner  the  munici- 
pal commission  of  each  city  shall  keep  in  its  office  an  official  roster  of  ihe 
classified  civil  service  of  such  city,  and  shall  enter  thereon  the  name  of  each 
and  every  person  who  has  been  appointed  to,  employed,  promoted  or  reinstated 
in  any  position  in  such  service,  upon  such  evidence  as  it  may  require  or  deem 
satisfactory  that  such  person  was  appointed  to,  or  employed,  promoted  or 
reinstated  in  the  service  in  conformity  with  the  provisions  of  law  and  of  the 
rules,  and  it  shall  be  the  duty  of  each  appointing  officer  of  such  city  to  report 
to  such  municipal  commission  in  like  manner  as  is  hereinbefore  provided  for 
reports  from  appointing  officers  to  the  state  commission. 

i  20.  Disbursing  officers. —  It  shall  be  unlawful  for  the  comptroller  or 
other  fiscal  officer  of  the  state  or  any  civil  division  or  city  thereof  for  which 
civil  service  rules  have  been  prescribed  pursuant  to  this  chapter,  to  draw,  sign 
or  issue,  or  authorize  the  drawing,  signing  or  issuing  of  any  warrant  on  the 
treasurer  or  other  disbursing  officer  of  the  state  or  such  civil  division  or  city 
thereof,  for  the  payment  of,  or  for  the  treasurer  or  other  disbursing  officer  of 
the  state  or  of  such  civil  division  or  city  thereof,  to  pay  any  salary  or  com- 
pensation to  any  officer,  clerk  or  other  person  in  the  classified  service  of  the 
state  or  of  such  civil  division  or  city  thereof,  unless  an  estimate,  payroll  or 
account  for  such  salary  or  compensation,  containing  the  names  of  tlie  person; 
to  be  paid,  shall  bear  the  certificate  of  the  state  civil  service  commission,  ot 
in  case  of  the  service  of  a  city,  the  certificate  of  the  municipal  civil  service 
commission  of  such  city,  that  the  persons  named  in  such  estimate,  payroll  or 
account  have  been  appointed  or  employed  or  promoted  in  pursuance  of  law  and 
of  the  rules  made  in  pursuance  of  law.  Any  officer,  clerk  or  other  person 
entitled  to  be  certified  by  said  commission,  or  either  of  them,  to  the  comp- 
troller, treasurer  or  other  fiscal  or  disbursing  officer  of  the  state  or  any  city 
or  civil  division  thereof,  as  having  been  appointed  or  employed  in  pursuance 
of  law  and  of  the  rules  made  in  pursuance  of  law,  and  refused  such  certificate, 
may  maintain  a  proceeding  by  mandamus  to  compel  such  commission  or  com- 
missions to  issue  such  certificate.  Any  sums  paid  contrary  to  the  provisions 
of  this  section  may  be  recovered  from  any  officer  or  officers  making  such 
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appointment  in  contravention  of  the  provisions  of  law  and  of  the  rules  made 
in  pursuance  of  law,  or  any  officer  signing  or  countersigning,  or  authorizing 
the  signing  or  countersigning  of  any  warrant  for  the  payment  of  the  same, 
and  from  the  sureties  on  his  official  bond,  in  an  action  in  the  supreme  court 
of  the  state,  maintained  by  a  citizen  resident  therein,  wlio  is  assessed  for  and 
is  liable  to  pay,  or  within  one  year  before  the  commencement  of  the  action, 
haa  paid  a  tax  therein.  All  moneys  recovered  in  any  action  brought  under 
the  provisions  of  this  section  must,  when  collected,  be  paid  into  the  treasury 
of  the  state  or  such  civil  division  thereof,  except  that  the  plaintiff  in  any 
such  action  shall  be  entitled  to  receive  for  his  own  use  the  taxable  costs  of 
such  action.     (As  amended  by  chap.  240,  Laws  of  1909.) 

§  21.  Preferences  allowed  honorably  discharfed  soldiers,  sailors  and 
marines. —  In  every  public  department  and  upon  all  public  works  of  the 
state  of  New  York  and  of  the  cities,  counties,  towns  and  villages  thereof, 
honorably  discharged  soldiers,  sailors  and  marines  from  the  army  and  navy  of 
the  United  States  in  the  late  civil  war  who  are  citizens  and  residents  of  this 
state,  shall  be  entitled  to  preference  in  appointment  and  promotion  without 
regard  to  their  standing  on  any  list  from  which  such  appointment  or  pro- 
motion may  be  made  to  all  competitive  and  non-eompetitive  positions  provided 
their  qualifications  and  fitness  shall  have  been  ascertained  as  provided  in  this 
chapter  and  the  rules  and  regulations  in  pursuance  thereof;  and  a  person 
thus  preferred  shall  not  be  disqualified  from  holding  any  position  in  the  civil 
service  on  account  of  his  age  or  by  reason  of  any  physical  disability  provided 
such  age  or  disability  does  not  render  him  incompetent  to  perform  the  duties 
of  the  position  applied  for.  Whenever  any  list  of  eligible  persons,  prepared 
under  authority  of  this  chapter,  shall  contain  the  names  of  honorably  dis- 
charged soldiers,  sailors  and  marines  entitled  to  preference  as  aforesaid  any 
reference  in  this  chapter  or  in  the  rules  and  regulations  in  pursuance  thereof 
to  the  persons  standing  highest  on  such  list  shall  be  deemed  to  indicate  those 
standing  highest  of  those  entitled  to  preference  by  the  provisions  of  this 
section  and  such  persons  shall  be  given  preference  on  any  list  of  registered 
applicants  for  employment  in  the  labor  service,  in  accordance  with  the  dates 
of  their  several  applications  as  though  such  applications  had  been  filed  prior 
to  those  of  any  persons  on  such  lists  not  entitled  to  the  preference  provided 
by  this  section.  A  refusal  to  allow  the  preference  provided  for  in  this  and 
the  next  succeeding  section  to  any  honorably  discharged  soldier,  sailor  or 
marine  or  a  reduction  of  his  compensation  intended  to  bring  about  his 
resignation  shall  be  deemed  a  misdemeanor,  and  such  honorably  discharged 
soldier,  sailor  or  marine  shall  have  a  right  of  action  therefor  in  any  court 
of  competent  jurisdiction  for  damages,  and  also  a  remedy  by  mandamus  for 
righting  the  wrong. 

I  22.  Power  of  removal  limited.-— Every  person  whose  rights  may  be  in 
any  way  prejudiced  contrary  to  any  of  the  provisions  of  this  section  shall  be 
entitled  to  a  writ  of  mandamus  to  remedy  the  wrong.  No  person  holding  a 
imaition  by  appointment  or  employment  in  the  state  of  New  York  or  in  the 
several  cities,  counties,  towns  or  villages  thereof  who  is  an  honorably  dis- 
charged soldier,  sailor  or  marine,  having  served  as  such  in  the  Union  army 
or  navy  during  the  war  of  the  rebellion,  or  who  is  an  honorably  discharged 
soldier,   sailor  or  marine,  having  served   as  such   in  the  army  or   navy  of 
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the  United  States  during  the  late  war  with  Spain  or  the  incidental  insurrec- 
tion in  the  Philippines  prior  to  July  fourth,  nineteen  hundred  and  two,  or  who 
shall  have  served  the  term  required  by  law  in  the  volunteer  fire  depart- 
ment of  any  city,  town  or  village  in  the  state,  or  who  shall  have  been 
a  member  thereof  at  the  time  of  the  disbandment  of  such  volunteer  fire 
department  shall  be  removed  froni  such  position  except  for  incompetency 
or  misconduct  shown  after  a  hearing  upon  due  notice  upon  stated  charges, 
and  with  the  right  to  such  employee  or  appointee  to  a  review  by  a  writ 
of  certiorari.  If  the  position  so  held  by  any  such  honorably  discharged 
soldier,  sailor  or  marine  or  volunteer  fireman  shall  become  unnecessary 
or  be  abolished  for  reasons  of  economy  or  otherwise,  the  said  honorably 
discharged  soldier,  sailor  or  marine  or  volunteer  fireman  holding  the  same 
shall  not  be  discharged  from  the  public  service,  but  shall  be  transferred 
to  any  branch  of  the  said  service  for  duty  in  such  position  as  he  may  be 
fitted  to  fill,  receiving  the  same  compensation  therefor,  and  it  is  hereby 
made  the  duty  of  all  peraons  clothed  with  power  of  appointment  to  make  such 
transfer  efTective.  The  burden  of  proving  incompetency  or  misconduct  shall  be 
upon  the  person  alleging  the  same.  In  every  county  of  the  state  wholly 
included  within  the  limits  of  a  city  but  not  comprising  tlie  whole  of  such 
city,  no  regular  clerk  or  head  of  a  bureau  or  person  holding  a  position  in  the 
classified  state  civil  service,  subject  to  competitive  examination,  shall  be 
removed  until  he  has  been  allowed  an  opportunity  of  making  an  explanation; 
and  in  every  case  of  removal  the  true  grounds  thereof  shall  be  forthwith 
entered  upon  the  records  of  the  department  of  the  oflice  in  which  he  has  been 
employed,  and  a  copy  filed  with  the  state  civil  service  commission.  In  case 
of  a  removal,  a  statement  showing  the  reasons  therefor  shall  be  filed  in  the 
department  or  office  where  such  clerk,  head  of  a  bureau  or  person  had  been 
employed.  Whenever  such  olhces,  positions  or  employments  in  every  county 
of  the  state  hereinbefore  specified  arc  abolished  or  made  unnecessary,  it  shall 
be  the  duty  of  the  head  of  the  department  or  office  in  which  such  persons  had 
been  employed,  to  furnish  tlie  names  of  the  person  or  persons  affected  to  the 
state  civil  service  commission,  with  a  statement  in  the  case  of  each  of  the 
date  of  his  original  appointment  in  the  service.  It  shall  be  the  duty  of  the 
state  civil  service  commission  forthwith  to  place  the  names  of  said  persons 
upon  a  list  of  suspended  employees  for  the  office  or  position  or  for  the  class 
of  work  in  which  they  have  been  employed,  or  for  any  corresponding  or  similar 
oflice,  position  or  class  of  work,  and  to  certify  the  said  persons  for  reinstate- 
ment or  re-employment  in  the  order  of  their  original  appointment  before 
making  certification  from  any  other  list.  The  failure  of  any  person  on  any 
such  list  for  reinstatement  or  re-employment  to  accept  after  reasonable  notice, 
an  office  or  position  in  the  same  county  and  at  the  same  salary  or  wages  as  the 
position  formerly  held  by  him,  shall  be  held  to  be  a  relinquishment  of  his  right 
to  reinstatement  as  herein  stated.  Nothing  in  this  section  shall  be  construed  to 
apply  to  the  position  of  private  secretary,  cashier  or  deputy  of  any  ofTieial  or 
department.     (As  amended  by  chap.  264,  Laws  of  1010.) 

§  23.  Compensation  of  veterans  reinstated  by  order  of  the  courts. — Any 
honorably  discharged  sohlier,  sailor  or  marine,  who  having  served  as  such  in 
tiie  Union  army  or  navy  during  the  war  of  the  rebellion,  ^hall  have  been,  or 
may  hereafter  be  removed  from  any  position  held  by  him  by  appointment  or 
employment  in  the  state  of  New  York  or  in  the  several  cities,  counties,  towns 
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or  Tillages  thereof  in  eontrarentioa  or  TioUtion  of  mar  proTiskm  of  wcUoa 
iweniyiwo  of  this  article  and  who  shall  have  been  restored  to  sueh  podtioa 
or  emplojment  either  by  a  peremptory  writ  of  mandaiBiis  of  the  suprene  court 
or  bj  flnal  order  on  a  writ  of  certiorari,  as  aathorized  bj  said  section  tweatj- 
two,  shall  be  entitled  to  receive  and  shall  reeeire  from  said  state  or  the  eitj, 
eoontj,  town  or  village  thereof  tuider  which  said  position  or  emplojnient  was 
held  by  bim,  the  same  compensation  therefor  from  the  date  of  soch  onlawfal 
remoral  to  the  date  of  his  said  restoration  to  said  position  or  employment 
which  he  would  have  been  entitled  by  law  to  ha%e  received  in  such  position 
or  employment  but  for  such  unlawful  removal,  and  such  veteran  sball  be 
entitled  to  a  writ  of  mandamus  to  enforce  the  payment  thereof,  but  soch 
compensation  or  salary  or  wages,  doe  in  soch  position  or  employment,  diaU 
be  subject  to  the  provisions  of  sections  foor  hundred  seventy-four  and  four 
hundred  seventy-five  of  the  judiciary  law  for  senriees  rendered  in  either  or 
both  said  special  proceedings  but  otherwise  shall  be  paid  only  directly  to 
such  veteran. 

I  24.  Misdemeaaor  to  obstruct  right  of  ezamiaation;  false  repraeatatiom; 
impersonation  in  examination. — Any  commissioner,  or  examiner,  or  nay 
other  person  who  shall  wilfully  by  himself  or  in  cooperation  with  other  per- 
sons, defeat,  deceive  or  obstruct  any  person  in  respect  of  his  or  her  right  of 
exsmination,  or  registration,  according  to  any  rules  or  regulations  prescribed 
pursuant  to  the  provisions  of  this  chapter,  or  who  shall  wilfully  and  falsely 
mark,  grade,  estimate  or  report  upon  the  examination  or  proper  standing  of 
any  person  examined,  registered  or  certified,  pursuant  to  the  provisions  of 
this  chapter,  or  aid  in  so  doing,  or  who  shall  wilfully  make  any  false  repre- 
sentations concerning  the  same,  or  concerning  the  person  examined,  or  who 
shall  wilfully  furni»h  to  any  person  any  special  or  secret  information  for  the 
purpose  of  either  improving  or  injuring  the  prospects  or  chances  of  any 
person  so  examined,  registered  or  certified,  or  to  be  examined,  registered  or 
certified,  or  who  shall  personate  any  other  person,  or  permit  or  aid  in  any 
manner  any  otlier  person  to  personate  him,  in  connection  with  any  examination 
or  registration,  or  application  or  request  to  be  examined  or  registered,  shall 
for  eacli  offense  be  deemed  guilty  of  a  misdemeanor. 

I  25.  Recommendations  for  appointment  or  promotioa.— -  No  recommenda- 
tion or  question  under  the  authority  of  this  chapter  shaH  relate  to  the 
politioal  opinions  or  affiliations  of  any  person  whatever;  and  no  appointment 
or  selection  to  or  removal  from  an  office  or  employment  within  the  scope  of 
tlie  rules  established  as  aforesaid,  shall  be  in  any  manner  affected  or  in- 
fluenced by  such  opinions  or  affiliations.  No  person  in  the  civil  service  of 
the  state  or  of  any  civil  division  or  city  thereof,  is  for  that  reason  under  any 
obligation  to  contribute  to  any  political  fund  or  to  render  any  political 
service,  and  no  person  shall  be  removed  or  otherwise  prejudiced  for  refusing 
so  to  do.  No  iierson  in  the  said  civil  service  shall  discharge  or  promote  or 
reduce,  or  in  any  manner  change  the  official  rank  or  compensation  of  any 
other  person  in  said  service,  or  promise  or  threaten  so  to  do  for  giving  or 
withholding  or  neglecting  to  make  any  contribution  of  money  or  service  or  any 
other  vaUinble  thing  for  any  political  purpose.  No  person  in  said  service 
shall  use  his  official  authority  or  influence  to  coerce  the  political  action  of  any 
person  or  body,  or  to  interfere  with  any  election. 
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i  26.  Political  assessmentt  prohibited. —  No  officer,  agent,  clerk  or  em- 
ployee under  the  government  of  the  state  of  New  York  or  any  civil  division 
or  city  thereof  shall,  directly  or  indirectly,  use  his  authority  or  official  in- 
fluence to  compel  or  induce  any  other  officer,  clerk,  agent  or  employee  under 
said  government,  or  any  civil  division  or  city  thereof,  to  pay  or  promise  to 
pay  any  political  assessment,  subscription  or  contribution.  Every  said  officer, 
agent,  clerk  or  employee  who  may  have  charge  or  control  in  any  building, 
office  or  room  occupied  for  any  purpose  of  said  government,  or  any  said 
division  or  ci^y  thereof,  is  hereby  authorized  to  prohibit  the  entry  of  any 
person,  and  he  shall  not  knowingly  permit  any  person  to  enter  the  same  for 
the  purpose  of  therein  making,  collecting,  receiving  or  giving  notice  of  any 
political  assessment,  subscription  or  contribution;  and  no  person  shall  enter 
or  remain  in  any  said  office,  building  or  room,  or  send  or  direct  any  letter  or 
other  writing  thereto,  for  the  purpose  of  giving  notice  of,  demanding  or  col- 
lecting a  political  assessment,  nor  shall  any  person  therein  give  notice  of, 
demnnd,  collect  or  receive  any  such  assessment,  subscription  or  contribution; 
and  no  person  shall  prepare  or  make  out,  or  take  any  part  in  preparing  or 
making  out,  any  political  assessment,  subscription  or  contribution  with  the 
intent  that  the  same  shall  be  sent  or  presented  to  or  collected  of  any  officer, 
agent  or  employee  subject  to  the  provisions  of  this  chapter,  under  the  govern- 
ment of  the  state  of  New  York,  or  that  of  any  civil  division  or  city  thereof, 
and  no  person  shall  knowingly  send  or  present  any  political  assessment,  sub- 
scription or  contribution  to  or  request  its  payment  of  any  said  officer,  agent 
or  employee.  Any  person  who  shall  be  guilty  of  violating  any  provision  of 
this  section  shall  be  deemed  guilty  of  a  misdemeanor. 

$  27.  Officers  or  candidates  not  to  promise  influence;  "public  officer"  and 
"public  employee"  defined.— Whoever,  while  holding  any  public  office,  or 
in  nomination  for,  or  while  seeking  a  nomination  or  appointment  for  any 
public  office,  shall  corruptly  use  or  promise  .to  use,  whether  directly  or  in- 
directly, any  official  authority  or  influence,  whether  then  possessed  or  merely 
anticipatetl,  in  the  way  of  conferring  upon  any  person,  or  in  order  to  secure 
or  aid  any  person  in  securing  any  office  or  public  employment,  or  any  nomina- 
tion, confirmation,  promotion  or  increase  of  salary,  upon  the  consideration  or 
condition  that  the  vote  or  political  influence  or  action  of  the  last-named 
person,  or  any  other,  shall  be  given  or  used  In  behalf  of  any  candidate,  officer 
or  party,  or  upon  any  otlier  corrupt  condition  or  consideration,  shall  be 
deemed  guilty  of  bribery  or  an  attempt  at  bribery.  And  whoever,  being  a 
public  officer,  or  having  or  claiming  to  have  any  authority  or  influence  for  or 
affecting  the  nomination,  public  employment,  confirmation,  promotion,  removal 
or  increase  or  decrease  of  salary  of  any  public  officer,  shall  corruptly  use,  or 
promise,  or  threaten  to  use  any  such  authority  or  influence,  directly  or  in- 
directly, in  order  to  coerce  or  persuade  the  vote  or  political  action  of  any 
citizen  or  the  removal,  discharge  or  promotion  of  any  officer  or  public 
employee,  or  upon  any  other  corrupt  consideration,  shall  also  be  guilty  of 
bribery  or  of  an  attempt  at  bribery.  Every  person  found  guilty  of  such 
bribery,  or  an  attempt  to  commit  the  same,  as  aforesaid,  shall,  upon  convic- 
tion thereof,  be  liable  to  be  punished  by  a  flno  of  not  less  than  one  hundred 
dollars  nor  more  than  three  thousand  dollars,  or  to  be  imprisoned  not  less  than 
ten  days  nor  more  than  two  years,  or  to  both  said  fine  and  said  imprisonment 
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in  the  discretion  of  the  court.  The  phraie  "public  officer"  shall  be  held  to 
include  all  public  officials  in  this  state,  whether  paid  directly  or  indirectly 
from  the  public  treasury  of  the  state,  or  from  that  of  any  civil  division 
thereof,  or  by  fees  or  otherwise;  and  the  phrase  "public  employee"  shall  be 
held  to  include  every  person  not  an  officer  who  is  paid  from  any  said  treasury. 

{  28.  Tazi>a7er's  action. —  The  right  of  any  taxpayer  to  bring  an  action 
to  restrain  the  payment  of  compensation  to  any  person  appointed  to  or 
holding  any  office,  place  or  employment  in  violation  of  any  of  the  provisions 
of  this  chapter,  shall  not  be  limited  or  denied  by  reason  of  the  fact  that  said 
office,  place  or  employment  shall  have  been  classified  as,  or  determined  to  be, 
not  subject  to  competitive  examination;  provided,  however,  that  any  judg- 
ment or  injunction  granted  or  made  in  any  such  action  shall  be  prospective 
only,  and  shall  not  affect  payments  already  made  or  due  to  such  persons  by  the 
proper  disbursing  officers,  in  accordance  with  the  civil  service  rules  in  force 
at  the  time  of  such  payments. 

{  29.  Publication  of  examination  pamphlet  and  civil  list. —  The  state  civil 
service  commission  may  publish,  and  sell  for  a  nominal  sum,  a  pamphlet  con- 
taining papers  to  illustrate  to  candidates  the  methods  of  examination,  and 
containing  such  otlier  information  as  in  the  opinion  of  the  commission  will  be 
useful  to  candidates  in  making  applications  and  preparing  for  competition. 
Such  commission  may  also  publish  semi-annually,  revised  to  the  first  day  of 
January  or  the  first  day  of  July  preceding,  a  civil  list  of  the  state  and  county 
service.  Copies  of  such  list  shall  be  sent  free  to  state  officers,  members  of 
the  legislature  and  such  other  public  officers  as  the  commission  deems  ad- 
visable, and  copies  shall  ajso  be  placed  on  sale  at  a  minimum  price  sufficient 
to  cover  the  cost  of  publication  and  mailing.  (Added  by  chap.  590,  Laws 
of  1910.) 

ARTICLE  8. 

Classification  of  State  Employeei. 

Section  40.  Application. 

41.  Classification  of  employees  in  grades. 

42.  Salaries  for  each  grade. 

43.  Kxtra  salary  or  compensation  prohibited. 

44.  Temporary  service. 

45.  Appointments  and  promotions. 

f  40.  Application. —  The  provisions  of  this  article  shall  apply  to  all  clerks, 
bookkeepers,  stenographers,  copyists,  messengers  and  other  employees  whose 
duties  are  of  a  clerical  character  in  all  the  state  departments,  bureaus,  com- 
missions and  offices,  except  those  otherwise  fixed  by  law,  or  whose  salaries 
were  January  first,  nineteen  hundred  and  one,  more  than  the  maximum  fixed 
herein. 

§  41.  Classification  of  employees  in  grades. — All  clerks,  bookkeepers, 
stenographers,   copyists,    messengers,    pages    or    other   employees   performing 
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clerical  service  in  the  state  departments,  bureaus,  divisions,  comniissionR  and 
other  offices  excepting  deputies,  heads,  chiefs  and  assistant  heads  and  chiefs 
of  divisions  or  bureaus  shall  be  classified  in  one  of  the  following  grades,  in 
accordance  with  the  appropriations  made  by  the  legislature  for  such  purpose. 

§  42.  Salaries  for  each  grade. —  The  annual  salaries  of  employees  for  each 
grade  shall  not  be  to  exceed  the  following:  First  grade,  three  hundred  sixty 
doHars;  second  grade,  four  hundred  eighty  dollars;  third  grade,  six  hundred 
dollars;  fourth  grade,  seven  hundred  twenty  dollars;  fifth  grade,  nine  hundred 
dollars;  sixth  grade,  twelve  hundred  dollars;  seventh  grade,  fifteen  hundred 
dollars;  eighth  grade,  eighteen  hundred  dollars;  ninth  grade,  twenty-one  hun- 
dred dollars;  tenth  grade,  twenty-four  hundred  dollars. 

§  43.  Eiztra  salary  or  compensation  prohibited. —  No  person  holding  a  posi- 
tion or  employed  in  any  department,  bureau,  commission  or  office  to  which 
this  article  applies  and  for  which  a  definite  salary  or  compensation  has  been 
appropriated  or  designated,  shall  receive  any  extra  salary  or  compensation  in 
addition  to  that  so  fixed. 

{  44.  Temporary  senrioe. —  All  departments,  bureaus,  commissions  or 
offices  which  have  been  granted  an  appropriation  for  temporary  clerical  serv- 
ice, may  appoint  in  accordance  with  the  provisions  of  this  article  employees 
in  any  of  the  grades  heretofore  specified  below  the  eighth  grade,  which 
employees  shall  be  paid  from  the  special  appropriation  made  for  such  purpose, 
but  from  no  other  fund. 

§  45.  Appointments  and  promotions. —  Original  appointment  to  the  posi- 
tion of  clerk,  bookkeeper,  stenographer,  copyist  or  messenger  shall  be  made  so 
far  as  practicable  to  the  lowest  grade  established  in  the  department,  bureau, 
commission  or  office  in  which  the  appointment  is  made,  and  no  position  above 
such  grade  shall'  be  filled  by. original  appointment  of  a  person  not  in  the 
service,  if  there  is  employed  in  the  same  office  or  department  in  a  similar 
position  in  a  lower  grade  any  person  who  is  competent  to  perform  the  duties 
of  the  higher  position  who  can  be  promoted.  Promotion  shall  be  made  by 
successive  grades  so  far  as  practicable,  and  no  person  shall  be  promoted  to  a 
position  in  the  higher  grade  who  has  not  served  at  least  six  months  in  the 
next  lower  grade. 

ARTICLE  4. 

Laws  Repealed;  When  to  Take  Effect 

Section  60.    Laws  repealed. 

61.    When  to  take  effect. 

I  60.  Laws  repealed. —  Of  the  laws  enumerated  in  the  schedule  hereto  an- 
nexed, that  portion  specified  in  the  last  column  is  hereby  repealed. 

§  61.  When  to  take  effect. —  This  chapter  shall  take  effect  immediaiely. 
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Schedule  of  Laws  Repealed 

Laws  of                   Chapter  Seetion 

1883 354 AIL 

1884 312 AIL 

1884 357 AIL 

1884 410 AIL 

1886 29 AIL 

1887 464 All. 

1888 119 AIL 

1890 67 AIL 

1892 577 . .  AIL 

1894 354 AIL 

1894 681 AIL 

1894 716 AIL 

1894 717 AIL 

1895  344 AIL 

1896 821 AIL 

1897 428 AIL 

1898. 184 AIL 

1898 186 AIL 

1899 370 AIL 

1900 66 AIL 

1900 196 AIL 

1900 676 AIL 

1901 521 AIL 

1901 533 AIL 

1902 270 AIL 

1902 355 AIL 

1904 037 AIL 

1904 ; 697 AIL 

(Became  a  law  February  17,  1909.) 


CONSTITUTIONAL  PROVISION 

Abticle  V,  Section  9.  *  •  •  AppointmcnU  and  promotions  in  the  civil 
service  of  the  state,  and  of  aJl  the  civil  divisions  thereof,  including  cities 
and  villages,  shall  be  made  according  to  merit  and  fitness  to  be  ascertained, 
so  far  as  practicable,  by  examinations,  which,  so  far  as  practicable,  shall  be 
competitive;  provided,  however,  that  honorably  discharged  soldiers  and  sail> 
ors  from  the  army  and  navy  of  the  United  States  in  the  late  civil  war,  who 
are  citizens  and  residents  of  this  state,  shall  be  entitled  to  preference  in 
appointment  and  promotion,  without  regard  to  their  standing  on  any  list 
from  which  auch  appointment  or  promotion  may  be  made.  Lawa  shall  be 
made  to  provide  for  the  enforcement  of  this  section. 
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STATE  CIVIL  SERVICE  RULES 


State  or  New  Yobk 
State  Civil  Service  Commission 

Albany,  June  1,  1912. 
In  compliance  with  the  provisions  of  section  9  of  article  V  of  the  consti- 
tution, and  of  chapter  15  of  the  Laws  of  1909  of  the  State  of  New  York, 
the  State  Civil  Service  Commission  hereby  prescribes  the  following  rules  for 
the  regulation  of  the  dassiaed  civil  service  of  the  State  of  New  York,  to 
take  effect  and  have  the  force  of  law,  revoking  all  other  rules  to  that  end, 
when  approved  by  the  governor. 

JOHN  E.  KRAFT, 
WALTER  C.  BURTON, 
ELEK  JOHN  LUDVIGH, 

State  Civil  Service  Commissioner %, 

Rule  I.    Definition  of  Terms. 

The  several  terms  hereinafter  mentioned,  whenever  used  in  these  rules  or 
in  any  regulations  thereunder,  shall  be  construed  as  follows: 

1.  Chapter  15  of  the  Laws  of  1909  shall  be  known  as  the  ''Civil  Service 
Law." 

2.  The  term  "  commission "  or  "  state  commission  "  means  the  state  civil 
service  commission. 

3.  The  term  "municipal  commission"  means  the  municipal  civil  service 
eommission  of  a  city. 

4.  The  "dvil  service"  of  the  state  of  New  York  or  any  of  its  civil  divi- 
sions or  cities  includes  all  offices  and  positions  of  trust  or  employment  in 
the  service  of  the  state  or  of  such  civil  division  or  city,  except  such  offices 
and  positions  in  the  militia  and  the  military  departments  as  are  or  may  be 
created  under  the  provisions  of  article  XI  of  the  constitution. 

5.  The  "state  service"  shall  include  all  such  offices  and  positions  in  the 
service  of  the  state,  or  of  any  of  its  civil  divisions,  except  a  city. 

6.  The  "city  service"  shall  include  such  positions  in  the  service  of  any 
dty. 

7.  The  term  "appointing  officer"  signifies  the  officer,  commission,  board 
or  body  having  the  power  of  appointment  to  subordinate  positions  in  any 
office,  court,  department,  commission,  board  or  institution. 

8.  The  term  "class"  refers  to  the  divisions  of  the  classified  civil  service 
based  upon  the  distinctive  methods  of  appointment  to  the  positions  com- 
prehended therein. 

9.  The  term  "  group "  refers  to  the  divisions  in  a  class  based  upon  the 
character  of  the  duties  of  the  positions,  without  regard  to  the  salaries 
received. 

10.  The  term  "  subdivision  "  refers  to  the  divisions  of  positions  in  a  group 
more  specially  arranged  according  to  details  for  the  purpose  of  examinations, 
identical  in  whole  or  in  part. 

11.  The  term  "grade"  refers  to  the  divisions  of  any  group  or  subdivision 
upon  the  basis  of  salary  or  compensation  received. 
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12.  The  word  "  compensation  "  shall  be  construed  as  the  annual  salary  of 
the  position  or  its  equivalent  when  stated  by  the  day,  week  or  month,  and 
shall  include  proper  commutation  for  lodgings  and  board,  or  either,  when 
the  same  are  furnished  free  as  a  part  of  such  compensation,  and  such  rate 
of  commutation  shall  be  fixed  by  regulation  of  the  commission. 

13.  The  term  "  veterans  "  refers  to  honorably  discharged  soldiers  and  sail- 
ors from  the  army  and  navy  of  the  United  States,  in  the  late  civil  war,  who 
are  citizens  and  residents  of  this  state. 

14.  The  terms  "  laborer  "  and  "  unskilled  laborer  "  are  used  synonymouslj 
and  shall  be  construed  as  applying  only  to  persons  employed  as  ordinary 
laborers,  and  shall  not  include  mechanics,  artisans,  tradesmen  and  other 
skilled  laborers,  and  no  person  shall  be  deemed  a  "  laborer  "  who  receives  a 
compensation  greater  than  two  dollars  for  each  day  of  actual  service  or 
sixty  dollars  per  month,  unless  facts  relating  to  the  work  done  by  such  per- 
son are  presented  to  the  commission  showing  that  such  work  is  that  of  an 
ordinary  unskilled  laborer. 

15.  The  masculine  pronoun  "he"  and  its  derivatives  shall  include  the 
feminine  pronoun  "  she  "  and  its  derivatives. 

16.  Whenever  in  these  rules  there  is  a  direction  that  the  commission  shall 
report  any  matter  to  the  legislature  it  shall  be  construed  as  referring  to  th« 
next  ensuing  annual  report  of  the  commission  to  the  legislature,  as  required 
by  law. 

Rule  II.    General  Provisions. 

1.  The  violation  of  any  of  the  provisions  of  the  civil  service  law  or  of  these 
Pules  by  any  person  in  the  civil  service  of  the  state  or  of  any  civil  division 
or  city  thereof  shall  be  considered  a  good  cause  for  the  dismissal  of  such 
person  from  the  service. 

2.  No  person  in  the  civil  service  of  the  state  or  of  any  civil  division  or 
city  thereof  shall  use  his  official  authority  or  influence  to  coerce  the  political 
action  of  any  person  or  body;  or  shall  dismiss  or  cause  to  be  dismissed,  or 
make  any  attempt  to  procure  the  dismissal  of,  or  in  any  manner  change  ihm 
official  rank  or  compensation  of,  any  person  in  such  service,  because  of  his 
political  opinions  or  affiliations. 

3.  No  question  in  any  examination,  or  form  of  application  or  other  pro- 
ceeding by  or  under  the  state  commission  or  any  municipal  commission  or 
their  examiners  shall  be  so  framed  as  to  elicit  information  concerning,  nor 
any  other  attempt  be  made  to  ascertain  the  political  opinions  or  affiliations 
of  any  applicant,  competitor  or  eligible,  and  all  disclosures  thereof  shall  be 
discountenanced  by  the  commission  and  its  examiners,  and  no  discrimination 
shall  be  exercised,  threatened  or  promised  against  or  in  favor  of  any  appli- 
cant, competitor  or  eligible,  because  of  his  political  opinions  or  affiliations. 

4.  No  recommendation  of  an  applicant,  competitor  or  eligible  involving  any 
disclosure  of  his  political  opinions  or  affiliations  shall  be  received,  filed  or 
considered  by  the  commission,  by  an  examining  board,  or  by  any  nominating 
or  appointing  officer. 

5.  No  appointment  or  selection  to  or  removal  from  an  office  or  employ- 
ment within  the  scope  of  any  rules  established  under  the  civil  service  law 
shall  be  in  any  manndr  affected  or  influenced  by  any  political  opiniona  or 
affiliations. 
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6.  No  person  in  the  civil  service  of  the  state  or  of  any  civil  division  or 
city  thereof  shall  be  obliged  to  contribute  to  any  political  fund  or  to  render 
any  political  service;  nor  shall  any  such  person,  directly  or  indirectly,  use 
his  authority  or  official  influence  to  compel  or  induce  any  other  person  in 
such  service  to  pay  or  promise  to  pay  any  political  assessment,  subscription 
or  contribution. 

7.  In  making  removals  or  reductions,  or  in  imposing  penalties  for  delin* 
quency  or  misconduct,  in  the  state  service  or  city  service  penalties  like  in 
character  shall  be  imposed  for  like  offenses  and  action  thereon  shall  be  taken 
irrespective  of  the  political  opinions  or  affiliations  of  the  offenders. 

Rule  IIL    Classification  of  the  State  Service. 

1.  The  civil  service  of  the  state  and  of  each  of  its  civil  divisions  shall  be 
divided  into  the  unclassified  service  and  the  classified  service. 

2.  The  unclassified  service  shall  comprise  all  elective  offices;  all  officei 
filled  by  election  or  appointment  by  the  legislature  on  joint  ballot;  all  per- 
sons appointed  by  name  in  any  statute;  all  legislative  officers  and  employes; 
all  offices  filled  by  appointment  by  the  governor,  either  upon  or  without  con- 
firmation by  the  senate,  except  officers  and  employes  in  the  executive  offices; 
all  election  officers;  the  head  or  heads  of  any  department  of  the  government; 
and  persons  employed  in  or  who  seek  to  enter  the  public  service  as  superin- 
tendents, principals  or  teachers  in  a  public  school  or  academy  or  in  a  state 
normal  school  or  college. 

3.  The  classified  service  shall  comprise  all  positions  not  included  in  the 
unclassified  service  and  shall  be  arranged  in  three  classes:  the  exempt  class, 
the  competitive  class,  and  the  non-competitive  class. 

4.  The  classification  by  or  under  these  rules  in  the  competitive  class  of  any 
position  previously  exempt  from  examination  or  subject  to  non-competitive 
examination  shall  not  be  deemed  to  confer  upon  the  persons  holding  such 
position  at  the  time  of  such  change  in  classification  any  right  or  privilege 
of  transfer  or  promotion  to  a  position  in  the  competitive  class  under  these 
rules,  except  as  permitted  by  sections  14  and  16  of  the  civil  service  law. 

6.  If  at  the  time  of  promulgation  of  these  rules  there  are  in  any  office, 
department  or  institution  more  persons  holding  any  position  classified  hereby 
in  the  exempt  class  than  the  number  specified  in  such  class  by  these  rules, 
no  further  appointments  shall  be  made  under  such  exemption  until  the  num- 
ber of  such  persons  in  the  service  in  said  position  shall  have  fallen  below  the 
number  so  specified. 

Rule  IV.    Appointments  to  and  Employment  in  the  Classified  Service. 

1.  In  pursuance  of  the  provisions  of  section  9  of  article  V  of  the  consti- 
tution and  of  the  civil  service  law  there  shall  be  provided,  to  ascertain  merit 
and  fitness  for  admission  to  the  classified  service,  examinations  to  be  made 
under  the  general  direction  of  the  commission. 

2.  No  person  shall  be  appointed  to  or  employed  in  any  position  in  the 
classified  service  of  the  state  or  of  any  city  or  political  division  thereof  for 
which  rules  have  been  prescribed  pursuant  to  the  provisions  of  the  civil 
service  law  until  he  has  passed  an  examination,  or  is  shown  to  be  especially 
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exempted  from  such  examination,   in   accordance  with  such  rules  and  the 
provisions  of  the  civil  service  law. 

3.  No  person  shall  be  appointed  or  employed  under  any  title  not  appro- 
priate to  the  duties  to  be  performed,  and  no  person  shall  be  transferred  to 
or  a8signed  to  perform  the  duties  of  any  position  subject  to  competitive  ex- 
amination, unless  he  shall  have  previously  passed  an  open  competitive  exam- 
ination equivalent  to  that  required  for  such  position,  or  unless  he  shall  have 
served  with  fidelity  in  a  similar  position  for  at  least  three  years. 

4.  Appointments  to  positions  in  the  state  service  the  duties  of  which  are 
confined  to  a  locality  outside  of  Albany  county,  shall,  so  far  as  practicable 
be  ninde  from  residents  of  the  judicial  district  including  such  locality. 

5.  Appointments  to  positions  in  the  service  of  any  county  or  village  to 
which  the  provisions  of  these  rules  apply  shall  be  made  from  residents  of 
such  county  or  village,  provided  that  such  requirement  as  to  residence  may 
be  specially  suspended  by  the  commission  as  to  any  position  requiring  high 
professional,  scientific  or  technical  qualifications,  or  in  cases  where  through 
low  compensation  for  services  such  requirement  is  disadvantageous  to  the 
public  interests,  but  all  such  cases,  whether  of  individuals  or  groups,  with 
the  reasons  therefor,  shall  be  reported  to  the  legislature. 

Rule  V.    The  Exempt  Class. 

The  following  positions  shall  be  included  in  the  exempt  class: 

1.  The  deputies  of  principal  executive  officers  authoritiEed  by  law  to  act 
generally  for  and  in  place  of  their  principals. ' 

2.  One  secretary  of  each  officer,  board  and  commission  authorized  by  law 
to  appoint  a  secretary. 

3.  One  clerk,  and  one  deputy  dcrk  if  authorized  by  law,  of  each  court, 
and  one  clerk  of  each  elective  judicial  officer. 

4.  All  unskilled  laborers  and  such  skilled  laborers  as  are  not  included  in 
the  competitive  class  or  the  non-competitive  class. 

5.  All  such  other  subordinate  positions  as  the  commission  may  deem  it 
impracticable  to  fill  by  competitive  or  non-competitive  examinations. 

No  office  or  position  shall  be  deemed  to  be  in  the  exempt  class  unleu  it  it 
specifically  named  in  this  rule,  nor  shall  more  than  one  appointment  be  made 
to  or  under  the  title  of  any  such  office  or  position,  unless  a  different  number 
is  especially  mentioned  in  this  rule. 
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POSITIONS  IN  THE  EXEMPT  CLASS. 

STATE  SEBVICE. 

In  the  office  of  the  Governor: 

The  secretary  to  the  governor;  the  military  secretary;  counsel. 

in  the  office  of  the  Secretary  of  State: 

The  deputy;  the  chief  clerk;  the  private  secretary;  the  cashier  and  book- 
keeper; the  confidential  clerk;  one  assistant  to  the  first  deputy 
secretary  of  state;  one  confidential  stenographer  to  the  first  deputy 
secretary  of  state;  chief  of  the  automobile  bureau;  deputy  chief  of 
the  automobile  bureau;  four  cashiers,  automobile  bureau;  one  chief  in- 
spector and  five  inspectors,  automobile  bureau. 

In  the  office  of  the  Comptroller: 

Three  deputies;  private  secretary  to  the  comptroller;  the  stenographer 
to  the  comptroller;  the  confidential  stenographer  to  the  deputy  comp- 
troller; two  corporation  tax  commissioners;  one  special  corporation 
tax  commissioner;  chief  clerk,  stock  transfer  tax  bureau;  the  state 
prison  lands  agent;  the  custodian  of  the  Saratoga  battle  monument; 
the  custodian  of  the  Lake  George  battleground,  being  the  New  York 
state  historical  society;  chief  clerk,  secured  debt  tax  bureau,  Albany 
office;  chief  clerk,  secured  debt  tax  bureau.  New  York  office;  one 
commissioner  of  private  banking;  one  supervising  examiner  of  private 
banks;  three  examiners  of  private  banks;  twenty-six  transfer  tax  ap- 
praisers; fifteen  examiners  of  transfers  of  stock;  eighteen  court  and 
trust  fund  examiners;  the  clerk  and  the  assistant  clerk  of  each  state 
prison;  confidential  agent  to  the  comptroller;  special  auditor,  bureau 
of  canal  affairs;  the  cashier,  secured  debt  tax  bureau.  New  York  office. 

In  the  office  of  the  Treasurer: 
The  deputy;  the  cashier. 

In  tlie  office  of  the  Attorney-General : 

Twenty-one  deputies;  one  confidential  clerk;  the  stenographer  to  the 
attorney-general;  the  confidential  messenger;  the  private  secretary; 
confidential  stenographer  in  the  New  York  City  bureau;  confidential 
messenger  in  the  New  York  City  bureau;  one  investigator  of  claims 
for  the  court  of  claims;  one  special  investigator  in  the  New  York  City 
bureau;  one  financial  clerk. 

In  the  office  of  the  State  Engineer  and  Surveyor: 

The  deputy;  one  special  deputy;  one  confidential  assistant;  three 
division  engineers;  one  cashier  for  each  of  the  division  engineers; 
one  financial  clerk  and  auditor;  the  private  secretary;  confidential 
clerk  and  stenographer  to  the  state  engineer;  one  confidential  stenog- 
rapher to  each  of  the  division  engineers;  four  terminal  division 
engineers. 

In  the  office  of  the  Conservation  Commission: 

One  secretary;  one  chief  engineer;  one  counsel;  one  assistant  counsel; 
one  deputy  commissioner,   department  of  inland  waters;   one  deputy 
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commissioner,  department  of  forests  and  lands;  one  deputy  commis- 
sioner, department  of  fish  and  game;  one  auditor  of  accounts;  one 
superintendent  of  marine  fisheries;  one  deputy  superintendent  of 
marine  fisheries;  one  confidential  secretary  to  superintendent  of  marine 
fisheries;  one  chief  game  protector;  one  confidential  secretary  to  each 
commissioner;  one  confidential  stenographer  to  each  commissioner; 
five  district  forest  rangers;  four  confidential  agents;  one  chief  of  pub- 
lication; two  inspectors  of  docks,  dams,  etc.;  one  appraiser  of  surplus 
canal  waters;  one  deputy  attorney-general;  four  assistant  deputies,  ap- 
pointed pursuant  to  section  0,  chapter  647,  Laws  of  1011;  assistant 
secretary  and  cashier;  cashier,  bureau  of  marine  fisheries. 

In  the  office  of  the  Special  Examiner  and  Appraiser  of  Canal  Lands: 
The  secretary. 

In  the  Department  of  Highways: 

The  secretary;  the  assistant  secretary;  the  first  deputy;  the  second 
deputy;  one  auditor;  one  financial  clerk;  one  secretary  to  each  com- 
missioner and  the  superintendent  of  highways;  one  confidential  stenog- 
rapher'to  the  superintendent  of  highways;  confidential  clerk  to  the 
chief  engineer;  three  confidential  inspectors,  office  of  first  deputy;  con* 
fidential  secretary,  office  of  first  deputy. 

In  the  office  of  the  State  Architect: 

The  deputy;  the  private  secretary.. 

In  the  Insurance  Department: 

Three  deputy  superintendents;  four  appraisers;  the  cashier;  one  private 
secretary  and  confidential  stenographer;  the  counsel;  confidential  stenog- 
grapher,  New  York  office;  five  confidential  investigators;  one  recorder. 

In  the  Banking  Department: 

Three  deputies;  the  confidential  clerk  and  financial  clerk  and  private 
secretary;  the  stenographer  to  the  superintendent;  one  confidential 
stenographer  in  the  New  York  office. 

In  the  Education  Department: 

Three  assistant  commissioners;  two  conductors  of  institutes;  the  secretary 
to  the  commissioner;  the  confidential  stenographer;  the  honorary 
university  examiners;  secretary  of  the  state  board  of  medical  exam- 
iners; chief  of  division  of  administration;  secretary  of  the  state  board 
of  pharmacy. 

In  each  State  Prison: 

The  agent  and  warden;  all  chaplains. 

In  the  Prison  Department: 

The  electrician  and  his  assistant  for  the  purpose  of  electrocution; 
"warden's  confidential  clerk,  Sing  Sing  prison;  one  confidential  agent; 
one  secretary  or  clerk  to  the  superintendent;  three  superintendents  of 
industries;  two  financial  agents;  one  confidential  stenographer. 
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In  the  Court  of  Appeals: 

All  positionB  in  the  court  of  appeals,  including  all  places  to  which  ap- 
pointments are  made  by  the  clerk  of  the  court  of  appeals,  except 
crier  and  messenger. 

In  the  office  of  the  State  Reporter  for  the  Ck)urt  of  Appeals: 
One  assistant  state  reporter. 

In  the  office  of  the  Prison  Commission: 
The  secretary. 

In  the  Department  of  Excise: 

The  deputy  and  thirteen  special  deputy  commissioners;  second  deputy 
commissioner;  the  secretary  to  the  conunissioner;  one  confidential 
clerk;  the  financial  clerk;  one  auditor;  one  chief  detective;  four 
detectives;  one  property  clerk  and  purchasing  agent;  one  bank  mes- 
senger; one  cashier  in  the  Albany  office;  the  cashier  in  the  office  of  the 
special  deputy  commissioner  at  Albany,  Buffalo,  Brooklyn,  New  York, 
Long  Island  City,  Rochester  and  White  Plains;  the  confidential 
clerk  in  the  office  of  the  special  deputy  commissioner  at  Buffalo;  the 
confidential  clerk  in  the  office  of  the  special  deputy  commissioner  for 
the  Borough  of  Brooklyn;  the  confidential  clerk  in  the  office  of  the  spe- 
cial deputy  commissioner  for  the  Boroughs  of  Manhattan  and  The 
Bronx;  eleven  attorneys;  one  watchman  in  the  New  York  office  of  the 
department,  employed  annually  for  a  period  of  sixty  days  between 
September  first  and  December  first;  assistant  cashier  in  the  office  of 
the  special  deputy  commissioner  at  Brooklyn. 

In  the  Department  of  Public  Work«: 

The  deputy  auperintendcnt ;  three  assistant  superintendent?;  the  super- 
intendent of  repairs  for  each  section;  the  disbursing  clerk  to  each 
section  superintendent;  the  private  secretary;  the  financial  clerk; 
one  special  agent  whose  appointment  is  provided  for  by  section  270 
of  the  Code  of  Civil  Procedure;  one  advisory  engineer;  secretary  to 
the  assistant  superintendent  for  the  middle  division;   one  paymaster. 

In  the  office  of  the  State  Board  of  Charities: 
The  secretary. 

In  the  office  of  the  Public  Service  Commission  for  the  First  District: 

The  secretary  to  the  commission;  secretary  to  the  chairman  of  the  com- 
mission; assistant  secretary  to  the  commission;  four  secretaries  to  the 
commissioners;  one  chief  engineer;  one  deputy  engineer  of  subway 
construction;  six  division  engineers;  two  general  inspectors;  one  prin- 
cipal assifttant  engineer;  auditor  of  accounts;  the  counsel;  six  assistant 
counsel;  secretary  to  the  counsel;  confidential  stenographer  to  the 
counsel;  secretary  of  the  bureau  of  gas  and  electricity  inspection;  one 
electrical  engineer ;  one  assistant  electrical  engineer ;  chief  statistician ; 
the  confidential  stenographer  to  each  commissioner;  engineer  of  subway 
construction;  chief  gas  engineer;  one  transportation  engineer. 

In  the  office  of  the  Public  Service  Commission  for  the  Second  District: 

The  secretary  to  the  commission;  secretary  to  the  chairman  of  the  com- 
mission; four  secretaries  to  the  commissioners;  the  counsel;  chief  and 
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engineer,  division  of  light,  heat  and  power;  assistant  chief,  division 
of  light,  heat  and  power;  chief  of  division  of  traffic;  two  inspectors, 
division  of  transportation;  statistician;  chief  of  division  of  tariffs;  the 
confidentials  stenographer  to  the  chairman  of  the  commission;  the 
assistant  secretary;  chief  of  division  of  telephones  and  tel^praphs ; 
assistant  chief  of  division  of  telephones  and  telegraphs;  chief  of  the 
division  of  capitalization;  chief  of  the  division  of  transportation. 

In  the  office  of  the  Probation  Commission: 
The  secretary. 

In  the  office  of  the  State  Fire  Marshal: 

First  deputy;  second  deputy;  one  secretary;  one  cashier;  one  confidential 
stenographer;  one  chief  engineer;  one  chief  inspector;  fourteen  in- 
spectors; assistant  confidential  stenographer. 

In  the  Department  of  Public  Buildings: 

The  superintendent;  the  deputy  superintendent;  the  private  secretary  and 
cashier;  the  custodian  of  the  senate  committee  rooms;  the  custodian 
of  assembly  property. 

In  the  office  of  the  Fiscal  Supervisor  of  State  Charities: 

One  deputy;  the  chief  clerk;  inspector  of  buildings;  inspector  of  heat- 
ing; inspector  of  lighting;  private  secretary. 

In  the  office  of  the  State  Hospital  Commission: 
The  secretary;  one  collection  attorney. 

in  each  State  Hospital  and  Charitable  Institution: 

All  chaplains;  the  treasurer  for  each  state  charitable  institution. 

In  the  Department  of  Health: 

The  secretary;  the  medical  expert  on  contagious  diseases;  director  of 
the  cancer  laboratory;  deputy  commissioner  of  health;  counsel  for  the 
cold  storage  bureau. 

In  the  Department  of  Labor: 

First  deputy  commissioner  and  chief  factory  inspector;  second  deputy 
commissioner  and  chief  mediator;  one  mediator  of  industrial  disputes; 
one  confidential  clerk;  assistant  deputy  commissioner  and  counsel; 
two  assistant  mediators;  one  mercantile  inspector;  one  confidential 
agent;  chief  clerk.  New  York  office;  one  factory  inspector,  assistant  to 
the  chief;  counsel  for  the  bureau  of  industries  and  immigration. 

Ic  the  office  of  the  Commissioner  of  Agriculture: 

One  first  assistant  commissioner;  one  second  assistant  commissioner; 
one  detective;  one  confidential  agent;  secretary;  one  supervisory  agent; 
one  confidential  clerk  and  stenographer. 

In  the  office  of  the  Board  of  Tax  Commissioners: 

The  secretary;  two  expert  examiners  of  special  franchises;  one  con- 
fidential appraiser;  fourteen  confidential  special  agents;  confidential 
secretary  to  the  chairman. 
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In  the  office  of  the  Bronx  Parkway  Commissioit! 
One  engineer  and  secretary. 

In  the  office  of  the  Commission  to  Investigate  Port  Conditions  and   Pier 
Extensions  in  New  York  Harbor: 
The  secretary. 

In  the  office  of  the  Board  of  Claims: 

The  clerk;  the  deputy  clerk;  one  confidential  clerk  and  stenographer. 

In  the  office  of  the  Watkins  Glen  Reservation  Commission: 
The  secretary  and  treasurer. 

In  the  office  of  the  Commissioners  of  the  State  Reservation  at  Niagara  t 
The  treasurer;  one  police  superintendent. 

In  the  Agricultural  Experiment  Station  at  Geneva: 
The  director. 

In  the  New  York  State  Reformatory  and  the  Eaatem  New  York  Reformatory: 
The  superintendent  of  reformatories;  all  chaplains. 

In  the  New  York  State  Training  School  for  Girls  at  Hudson  s 
The  superintendent. 

In  the  State  Agricultural  and  Industrial  School  t 
All  chaplains. 

In  the  Craig  Colony  at  Sonyea: 

One  agent  who  shall  also  be  the  treasurer. 

In  the  office  of  the  Health  Officer,  Port  of  New  York: 

Senior  deputy  health  officer;  three  deputy  health  officers;  the  secretary; 
confidential  stenographer;  persons  employed  upon  boats  and  tugs  or 
in  the  quarantine  stations,  as  follows:  five  boat  captains;  five  engineers 
of  boats;  four  firemen  of  boats;  chief  disinfector;  two  engineers,  Hoff- 
man's Island;  two  engineers,  Swinburne  Island;  three  firemen,  Hoff- 
man's Island;  two  firemen,  Swinburne  Island. 

In  the  office  of  the  Board  of  Port  Wardens: 
The  secretary. 

In  the  Soldiers  and  Sailors'  Home  at  Bath: 

The  commandant;  secretary  to  the  board  of  trustees;  one  cashier. 

In  the  office  of  the  Commission  on  New  Prisons: 
The  secretary. 

In  the  office  of  the  State  Fair   Commission: 

The  superintendent  of  grounds  and  buildings;  the  secretary;  the  treas- 
urer; the  superintendent  of  racing  department;  seeretary  of  the 
horse  show. 
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In  the  onicc  of  the  Raeing   Coinmissiont 
The  secretary. 

In  the  oHice  of  the  Commissioners  of  the  Land  OflBces 
Three    appraisers. 

In  the  State  Farm  for  Women: 
The  warden. 

In  the  office  of  the  State  Teachers'  Retirement  Fund  Board: 
The  secretary. 

In  the  office  of  the  State  Athletic  Commission: 
The  secretary. 

In  the  office  of  the  State  Superintendent  of  Weights  and  Measures: 
The  deputy;  the  second  deputy. 

In  each  Normal   School: 

The  clerk  to  the  principal. 

In   the  offioe   of  the   Interstate   Bridge   Commission: 
The  secretary;  the  assistant  secretary;  the  counseL 

In  the  office  of  the  Board  of  Commissioners  of  the  Fire  Island  State  Park; 
The  secretary  and  treasurer. 

In  the  office  of  the  State  Reservation  Commission,  Saratoga  Springs: 
The  secretary. 

In  the  Woman's  Relief  Corps  Home  at  Oxford: 

All  positions  the  appointees  to  which  are  certified  to  the  commission  to 
be  veterans,  their  wives  or  widows,  army  nurses  residents  of  New 
York,  or  members  in  good  standing  of  the  Woman's  Relief  Corps. 

In  the  offices  of  the  State  Superintendents  of  Elections: 

Three  chief  deputies;  the  clerk;  the  stenographer;  one  confidential  clerk 
and  one  confidential  stenographer  to  each  superintendent;  the  deputies 
not  exceeding  the  number  fixed  by  law;  one  secretary;  the  field  deputy. 

In  the  office  of  the  Supreme  Court  Reporter: 

The  supreme  conrt  reporter;  one  deputy;  one  secretary. 

In  the  Courts: 

One  clerk,  and  one  deputy  clerk  if  authorized  by  law,  of  each  oourt;  one 
clerk,  stenographer,  attendant  or  other  assistant  to  each  elective  ju- 
dicial officer. 

In  the  Supreme  Court,  New  York  County: 

One  telephone  operator  in  the  justices'  room  in  the  county  court  house; 
one  confidential  attendant;  one  confidential  attendant  or  stenographer 
to  each  justice. 
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In  the  Supreme  Court,  Kings -County: 

One  chief  attendant;  one  typewriter  operator. 

In   the  Supreme  Court,   Eighth  Judicial  District: 

One  court  attendant  and  telephone  operator  in  the  justices'  chambers  in 
Erie  county. 

In   the   Appellate  Division  Court  House,  New  York  City : 

One  custodian;  one  telephone  operator;  one  chief  engineer. 

In  the   Supreme  Court,  Appellate  Division,   First   Department: 

One  confidential  attendant  to  each  justice;  one  confidential  clerk  to  be 
appointed  under  chapter  519,  Laws  of  1904;  one  crier;  one  consul- 
tation clerk  and  librarian. 

Tn  the  Supreme  Court,  Appellate  Division,  Second  Department: 

Two  confidential  attendants;  two  typewriter  operators;  one  case  and 
consultation  clerk;  one  attendant  and  crier;  one  chief  clerk  and  one 
deputy  clerk. 

In  the  Supreme  Court,  Appellate  Division,  Third  Department: 
Two  confidential  attendants. 

In  the  Supreme  Court,  Appellate  Division,  Fourth  Department: 
Two   confidential   attendants;    one  consultation   clerk. 

In  all  Offices,  Departments  and  Institutions: 

All  unskilled  laborers,  and  such  skilled  laborers  as  are  not  included  in 
the  competitive  class  or  the  non-competitive  class,  which  are  to  be 
specially  designated  in  the  regulations  prescribed  by  the  commission. 

COUNTY   SEBVICE. 

All  unskilled  laborers,  and  such  skilled  laborers  as  are  not  included  in 
the  competitive  class  or  the  non-competitive  class,  which  are  to  be 
specially  designated  in  the  regulations  prescribed  by  the  commission. 

In  the  offices  of  the  Boards  of  Elections  of  the  counties  of  Albany,  Chautau- 
qua, Niagara,  Onondaga,  Orange,  Suffolk,  Ulster  and  Westchester: 
Three  chief  clerks,  clerks,  or  stenographers. 

Albany  County, 

In  the  office  of  the  Board  of  Supervisors: 

The  superintendent  of  soldiers'  burials;  the  county  attorney. 

In  the  County  Court: 

One  court  stenographer  acting  as  confidential  clerk  to  county  judge. 

In  the  office  of  the  Surrogate: 
The  clerk- of  the  court. 
21 
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In  the  office  of  the  District  Attorney: 

First  assistant  district  attorney;  second  assistant  district  attorney;  one 
stenographer. 

In  the  office  of  the  Sheriff: 

Deputy  custodian  of  penitentiary;  two  chaplains. 

In  the  office  of  the  County  Treasurer: 

One  deputy;   one  cashier  and  bookkeeper. 

In  the  Almshouse: 

One  deputy  superintendent  of  almshouse;  two  chaplains. 

In  the  office  of  the  City  Hall  Commission: 
One  superintendent. 

Chautauqua  County. 
In  the  office  of  the  County  Judge: 
One  clerk  or  stenographer. 

In  the  office  of  the  County  Clerk: 
The  deputy. 

In  the  office  of  the  Surrogate: 

The   surrogate's   clerk;    special   examiner   of  guardians'   accounts. 

In  the  office  of  the  Superintendent  of  the  Poor: 

The  matron   (wife  of  the  superintendent) ;  the  chaplain. 

In  the  office  of  the  District  Attorney: 

The   assistant   district   attorney;    one   stenographer. 


Erie  County. 

In  the  office  of  the  County  Auditor: 
The  deputy. 

In  the  office  of  the  Board  of  Superrisors: 

One  attorney;   one  messenger;   one  burial  agent  for  deceased  soldiers. 

In  the  office  of  the  Surrogate: 
The  clerk  of  the  court. 

In  the  office  of  the  District  Attorney: 

Six  assistant  di^rict  attorneys;  two  stenographers. 

In   the  office  of  the  County  Clerk: 

One  deputy;  six  special  deputies  appointed  to  attend  upon  terms  of 
court,  to  wit:  One  for  each  of  the  iliree  Trial  Terms  of  the  Supreme 
Court,  one  each   for  the  Equity  Term  and  the  Special  Term  of  the 
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Supreme    Court,   and   one  for   the   County   Court;    one  cashier;    one 
secretary;  cashier,  mortgage  tax  bureau. 

In  the  office  of  the  Sheriff: 

One  bookkeeper,  acting  as  cashier. 

In  the  office  of  the  County  Treasurer: 

One  deputy;   one  cashier;   one  secretary. 

In  the  office  of  the  Trustees  for  the  City  and  County  Hall: 
One  secretary. 

In  the  office  of  the  Commissioner  of  Jurors: 
One  deputy. 

In  the  office  of  the  Superintendent  of  the  Poor: 
One  deputy;  the  secretary. 

In  the  Erie  County  Almshouse: 
One  deputy  keeper. 

In  the  Erie  County  Penitentiary: 
One  deputy  superintendent. 

In  the  office  of  the  County  Medical  Examiner: 
Deputy  county  medical  examiner;  chaplains. 

In  the  office  of  the  Board  of  Elections: 

Two  election  deputies;  the  chief  clerk;  the  assistant  chief  clerk;  two 
clerks. 

Kings  County. 
In  the  County  Court: 

The  chief  clerk;  one  deputy  clerk;  one  clerk  to  each  judge;  one  warden 
to  the  grand  jury. 

In  the  office  of  the  Surrogate: 

The  clerk  of  the  court;  one  transfer  tax  assistant;  the  administration 
clerk. 

In  the  office  of  the  District  Attorney: 

Twelve  assistant  district  attorneys;  one  chief  clerk;  one  deputy  assistant 
district  attorney;  three  county  detectives;  three  stenographers  acting 
as  private  secretaries. 

In  the  office  of  the  County  Clerk: 

One  deputy  as  general  clerk  of  the  supreme  court;  one  deputy  county 
clerk;  one  assistant  deputy  county  clerk;  one  secretary;  the  counsel; 
cashier;  chief  clerk  of  law  department;  chief  clerk  of  certificates, 
satisfactions,- and  mechanics'  liens. 
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In  the  office  of  the  Register: 

One  deputy  register;  one  assistant  deputy  register;  one  secretary;  the 
counsel;  one  cashier,  mortgage  tax  bureau. 

In  the  office  of  the  Sheriff: 

The  counsel;  one  chief  clerk;  one  secretary;  one  jail  warden;  equity 
clerk;  assistant  clerk;  one  deputy  sheriff  assigned  as  attendant  in  the 
appellate  division  of  the  supreme  court,  second  judicial  department; 
one  confidential  stenographer. 

In  the  office  of  the  Commissioner  of  Records: 

One  deputy;  one  superintendent;  one  secretary;  the  assistant  superin- 
tendent. 

In  the  office  of  the  Commissioner  of  Jurors: 

One  deputy  commissioner  of  jurors;  one  secretary. 

In  the  office  of  the  Public  Administrator: 
The  counsel;  the  chief  clerk. 

Monroe  County, 

In  the  office  of  the  Board  of  Supervisors: 
One  chaplain  county  buildings. 

In  the  County  Court: 

One  stenographer  to  grand  jury;  one  court  stenographer  acting  as  con- 
fidential clerk  to  county  judge;  special  clerk,  children's  cases;  one 
confidential  clerk,  as  provided  by  section  196  of  the  Judiciary  Law. 

In  the  office  of  the  Surrogate: 

The  clerk  of  the  court;  one  deputy  clerk. 

In  the  office  of  the  District  Attorney: 

First  assistant  district  attorney;  second  assistant  district  attorney; 
third  assistant  district  attorney;  first  deputy  assistant  district  attor- 
ney; second  deputy  assistant  district  attorney;  one  deputy  sheriff  a«- 
signed  to  district  attorney's  office;  two  stenographers. 

In  the  office  of  the  County  Clerk: 

The  deputy  county  clerk;  the  first  assistant  deputy  county  clerk;  the 
second   assistant   deputy  county  clerk. 

In  the  office  of  the  Board  of  Elections s 
One  chief  clerk;  one  clerk. 

In  the  office  of  the  Sheriff: 
One  chaplain  at  jail. 
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In   the  office  of  the  County  Treasurer: 

One  cashier;  the  deputy  county  treasurer. 

In  the  office  of  the  Superintendent  of  the  Poor: 

One  deputy  superintendent;   the  warden;   one  matron;  two  chaplaini. 

In  the  Moinroe  County  Penitentiary: 

The  superintendent;  one  deputy  superintendent;  one  overseer;  two 
chaplains. 

In  the  office  of  the   County   Attorney: 
The  county  attorney. 

In  the  County   Court   House: 
The  superintendent. 

Nassau  County. 

In  the  office  of  the  Surrogate: 
Clerk  of  the  surrogate's  court. 

In  the  office  of  the  County  Clerk: 
The  deputy. 

In  the  office  of  the  District  Attorney: 

Assistant  to  the  district  attorney;  one  process  server  or  county  detective; 
stenographer  to  the  grand  jury  acting  as  stenographer  in  the  county 
court. 

In   the  office  of  the  County  Treasurer: 
The  chief  clerk. 

In  the  office  of  the  Comptroller; 
One  confidential  inspector. 

In  the  office  of  the  County  Judge: 

Clerk  to  the  county  judge;  one  court  crier. 

Appointed  by  the  Board  of  Supervisors: 
The  county  attorney. 

In  the  office  of  the  Superintendent  of  the  Poor: 
Tiie  confidential  clerk. 

In  the  office  of  the  Commissioner  of  Jurors: 
The  assistant  commissioner  of  jurors. 

In  the  office  of  the  Board  of  Elections: 

Four  chief  clerks,  clerks  or  stenographers. 

New  York  County. 

In  the  office  of  the  Surrogate: 

The  chief  clerk;  the  first  law  assistant  to  surrogate;  the  second  law  as- 
sistant to  surrogate;   the  third  law  assistant  to  surrogate;   the  clerk 
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of  the  court;  one  clerk  to  the  surrogate;  one  clerk  to  the  additional 
surrogate;  the  transfer  tax  assistant;  the  fourth  law  assistant  to 
surrogate. 

In  the  office  of  the  District  Attorney: 

Fourteen  assistant  district  attorneys;  thirty-seven  deputy  assistant  dis- 
trict attorneys;  one  chief  clerk;  three  stenographers  to  grand  jury; 
one  chief  law  stenographer;  five  law  stenographers;  the  chief  process 
server;  nine  process  servers;  two  indictment  clerks;  one  grand  jury 
clerk;  one  private  secretary;  one  confidential  clerk. 

In   the  office  of  the  County  Clerk: 

Three  deputies;  one  cashier;  one  assistant  cashier;  one  confidential  clerk 
(secretary)  ;  one  assistant  special  deputy  of  the  county  clerk  in  Trial 
Term,  Part  I  (Criminal  Branch)  of  the  Supreme  Court,  provided,  how- 
ever, that  such  clerk  shall  be  a  deputy  clerk  in  the  Court  of  General 
Sessions  of  the  County  of  New  York;  one  confidential  stenogprapher ; 
superintendent  of  indexing  and  recording. 

In  the  office  of   the  Commissioner  of  Records: 

One  superintendent;  one  assistant  superintendent;  one  deputy. 

In  the  office  of  the  Commissioner  of  Records  of  the  Surrogate's  Court: 

One  deputy;  one  secretary;  one  superintendent  of  records;  one  confi- 
dential stenographer. 

In  the  office  of  the  Sheriflf: 

The  counsel;  one  warden;  one  cashier;  one  secretary;  one  confidential 
stenographer;  one  bond  clerk. 

In  the  office  of  the  Register: 

The  deputy  register;  one  assistant  deputy  register;  the  chief  clerk;  one 
secretary;  one  cashier;  two  special  deputy  registers;  one  cashier, 
mortgage  tax  bureau;  one  satisfaction  clerk. 

In  the  office  of  the  Public  Administrator: 

The  assistant  public  administrator;  the  chief  clerk. 

In  the  office  of  the  Commissioner  of  Jurors: 

Two  assistant  commissioners  of  jurors;  one  secretary. 

In  the  Court  of  General  Sessions: 

One  clerk;  one  deputy  clerk;  one  attendant  to  each  judge;  pne  clerk  to 
each  judge;  warden  to  the  additional  grand  jury. 

Niagara  County. 
In  the  County  and  Surrogate's  Courts: 

Clerk  of  the  court;  stenographer  to  the  county  judge  and  surrogate. 
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In  the  office  of  the  District  Attorney: 

One  assistant  district  attorney;  stenographer  to  the  grand  jury. 

In  the  office  of  the  County  Clerk: 
The  deputy. 

In  the  office  of  the  County  Treasurer: 
The  deputy. 

In  the  office  of  the  Superintendent  of  the  Poor; 

The  matron  at  the  almshouse  (wife  of  superintendent)  ;  the  physician. 

Oneida  County. 

In  the  office  of  the  Comptroller: 

The  assistant  comptroller;  one  confidential  stenographer. 

In  the  office  of  the  Conunissioner  of  Jurors: 
The  assistant  commissioner  of  jurors. 

In  the  office  of  the  Board  of  Elections. 

Three  chief  clerks,  clerks  or  stenographers;  one  deputy  clerk. 

In  the  office  of  the  District  Attorney: 

The  assistant  district  attorney;  one  stenographer;  county  detective. 

Appointed  by  the  Board  of  Supervisors: 

The  attorney ;  jail  physician,  Utica ;  jail  physician,  Rome. 

In  the  office  of  the  County  Clerk: 
The   deputy. 

In  the  Surrogate's  Court: 
The  clerk  of  the  court. 

In  the  County  Court: 
The  clerk  of  the  court. 

In  the  office  of  the  Superintendent  of  the  Poor: 

The  matron   (wife  of  the  superintendent)  ;  chaplains. 

In  the  office  of  the  Sheriff: 
Counsel  to  the  sheriff. 

In   the  office  of  the  County  Treasurer: 
The  assistant  or  deputy. 

The  agent  of  the  State  Charities  Aid  Association. 
Coroner's  physicians. 
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Onondaga  County, 
In  the  office  of  the  Board  of  Supervisors: 

The  purchasing  agent;  the  county  attorney. 

In  the  office  of  the  Purchasing  Agent: 
The   deputy. 

In  the  County  Court: 

One  court  stenographer  acting  as  confidential  clerk  to  county  judge  and 
also  acting  as  stenographer  to  grand  jury. 

In  the  County  Court  Hopfe: 
The  superintendent. 

In  the  office  of  the  Surrogate: 
The  clerk  of  the  court. 

In  the  office  of  the  District  Attorney: 

The  first  assistant  district  attorney;  second  assistant  district  attorney; 
third  assistant  district  attorney;  one  confidential  clerk. 

In  the  office  of  the  County  Clerk: 

IVo  deputy  county  clerks;  one  cashier,  mortgage  tax  bureau* 

In  the  office  of  the  Sheriflf: 

The  criminal  deputy  sheriff;  two  office  deputies. 

In   the  office  of  the  County  Treasurer: 

The  deputy  county  treasurer;   the  cashier. 

In  the  office  of  the  Superintendent  of  the  Poor: 

The  deputy  superintendent;  one  keeper;  one  matron;  two  chaplains. 

In  the  Onondaga  County  Penitentiary: 

The  superintendent;    one   deputy   superintendent;    two  chaplains;    three 
inspectors;  one  organist;  the  cashier. 

In  the  office  of  the  Commissioner  of  Elections: 
The  secretary. 

Orange  County, 

In  the  office  of  the  District  Attorney: 

The  assistant  district  attorney;  one  county  detective. 

In  the  office  of  the  Surrogate: 
The  clerk  of  the  court. 

In    the  office  of  the  County  Clerk: 
The    deputy. 
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In  the  County  Court: 

Stenographer  to  the  grand  jury. 

In  the  office  of  the  Superintendent  of  the  Poor: 

Superintendent  woman's  building   (wife  of  superintendent). 

Queens  County. 

In  the  office  of  the  Surrogate: 

The  clerk  of  the  surrogate's  court;  one  clerk  or  stenographer  to  the  sur- 
rogate. 

In  the  office  of  the  County  Clerk: 

Deputy;  assistant  deputy;  private  secretary;  financial  clerk;  counsel; 
searcher. 

In  the  office  of  the  District  Attorney: 

One  assistant  district  attorney;  three  deputy  assistant  district  attorneys; 
one  chief  clerk,  the  position  to  be  filled  by  a'  person  duly  and  regularly 
admitted  as  an  attorney  and  counselor-at-Iaw  in  the  State  of  New 
York;  one  stenographer;  one  investigator. 

In  the  office  of  the  Commissioner  of  Jurors: 
The  assistant  commissioner  of  jurors. 

In  the  County  Court: 

One  confidential  clerk  to  the  county  judge;  two  county  detectives. 

In  the  office  of  the  Sheriff:' 

The  counsel;  the  chief  clerk;  one  cashier;  one  stenographer. 

Rensselaer  County, 
In  the  office  of  the  County  Judge: 
Clerk  to  the  county  judge. 

In  the  office  of  the  County  Treasurer: 
The  deputy;  one  tax  clerk. 

In  the  office  of  the  District  Attorney: 

The  assistant  district  attorney;  stenographer  to  the  grand  jury;  the 
county  detective. 

In  the  office  of  the  Surrogate: 

Clerk  of  the  surrogate's  court. 

In  the  office  of  the  Board  of  Elections: 

Three  chief  clerks,  clerks  or  stenographers;  one  assistant  clerk. 

Appointed  by  the  Board  of  Supervisors: 

The  county  attorney;  superintendent  of  burials  of  indigent  soldiers, 
sailors  and  marines. 
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In  the  oflBce  of  the  Superintendent  of  the  Poor: 
The  matron  (wife  of  the  keeper). 

Richmond  Count $. 
In  the  office  of  the  County  Clerk: 
The  deputy  county  clerk. 

In  the  office  of  the  County  Judge  and  Surrogate: 

The  clerk  of  the  surrogate*!  court;  one  confidential  clerk. 

In  the  office  of  the  District  Attorney : 

One  stenographer;  one  special  messenger  and  subpoena  server;  one 
sistant  district  attorney. 

In  the  office  of  the  Commissioner  of  Jurors: 
The  assistant  commissioner  of  jurors. 

In  the  office  of  the  Sheriff: 
The  counsel. 


Suffolk  County. 
In  the  Surrogate's  Court: 
Clerk  of  the  court. 

In  the  office  of  the  County  Judge: 
One  clerk  or  stenographer. 

In  the  office  of  the  County  Clerk: 
The  deputy. 

In  the  office  of  the  District  Attorney: 

One  clerk  or  stenographer;  one  assistant  district  attorney* 

In  the  office  of  the  Superintendent  of  the  Poor: 
Matron  at  the  almshouse  (wife  of  keeper). 

Ulster  County. 

Appointed  by  the  Board  of  Supervisors: 
The  county  attorney. 

In  the  office  of  the  Surrogates 
The  clerk  of  the  court. 

In  the  County  Court: 

The  stenographer  to  the  grand  jury. 

In  the  office  of  the  County  Clerk: 
The   deputy. 
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In  the  office  of  the  District  Attorney: 
The  assistant  district  attorney. 

In  the  office  of  the  Superintendent  of  the  Poor: 

Chaplains;  the  physician;  the  matron  (wife  of  keeper). 

Weatcl^ester  County, 
In  the  office  of  the  County  Clerks 
Three  deputies. 

In  the  County  Court: 

One  court  stenographer. 

In  the  office  of  the  Surrogate: 

The  clerk  of  the  court;  one  clerk  or  attendant  to  surrogate;  one  deputy 
clerk  of  the  court. 

In  the  office  of  the  District  Attorney: 

First  assistant  district  attorney;  second  asdstanit  district  attorney;  one 
clerk;  the  stenographer  to  grand  jury. 

In  the  office  of  the  Sheriff: 

The  sheriff's  clerk;  the  attorney. 

In  the  office  of  tlie  County  Treasurer: 
The  deputy  treasurer;  one  cashier. 

In  the  office  of  the  Commissioner  of  Jurors: 
One  deputy. 

In  the  office  of  the  Register: 

One  mortgage  tax  deputy;  one  cashier,  mortgage  tax  bureau. 

In  the  office  of  the  Superintendent  of  the  Poor: 
One  keeper;  one  matron;  two  chaplains. 

In  the  office  of  the  Commissioner  of  Elections: 
The  secretary;  the  deputy  commissioner. 

In  the  office  of  the  Board  of  Supervisors: 

The  county  attorney ;  the  wiper  in  tendent  of  the  county  building. 

VILLAOE   SESYICE. 

All  unskilled  laborers,  and  such  skilled  laborers  as  are  not  included  in  the 
competitive  class  or  the  non-competitive  class,  which  are  to  be  specially  desig- 
nated in  the  regulations  prescribed  by  the  commission. 

Batavia : 

Treasurer;   attorney;    police  justice;    engineer   and    surveyor    (per   diem 
employment)  ;  first  and  second  assistant  chiefs,  fire  department   (each 
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150  per  annum);  consulting  engineer,  sewer  commission;  attorney, 
sewer  commission;  clerk  board  of  health,  who  is  also  registrar  of  vital 
statistics. 

Canandaigua: 
Attorney. 

Ossining: 

Counsel;  police  justice;  two  engineers,  fire  department  ($75  each  per 
annum);  one  fireman  (stoker),  fire  department  ($37.50  per  annum); 
engineer  and  surveyor  (per  diem  employment)  ;  secretary  board  of 
health. 

Peekskill: 

Attorney;  police  justice;  acting  police  justice;  engineer  and  surveyor 
(per  diem  employment). 

Port  Chester: 

Corporation  counsel;  assessor;  police  justice;  acting  police  justice;  sec- 
retary board  of  health,  who  is  also  registrar  of  vital  statistics. 

Saratoga  Springs: 

Attorney;  engineer  and  surveyor  (per  diem  employment);  secretary 
board  of  health  acting  as  registrar;  call  firemen,  fire  department  ($60 
each  per  annum) ;  clerk  of  the  sewer,  water  and  street  commission. 

White  Plains: 

Engineer  and  surveyor;  corporation  counsel. 

No  provision  in  tliese  rules,  except  those  relating  to  certification  of  payrolls, 
shall  be  held  to  apply  to  any  employee  or  appointee  of  a  sheriff  whose  duty 
relates  exclusively  or  in  part  to  the  functions  of  the  sheriff's  oflfice  in  civil 
matters.  (See  opinion  of  the  Court  of  Appeals  in  the  Matter  of  Flaherty, 
Sheriff  of  Kings  County  v.  State  Civil  Service  Commission.) 

Rule  VI.  Appointments  in  the  Exempt  Class. 

Appointments  may  be  made  to  the  exempt  class  without  examination. 
Notification  of  such  appointments  shall  be  made  forthwith  to  the  commis- 
sion for  entry  upon  the  official  roster  and  subsequent  certification  for  payment 
of  salaries. 

Rule  Vn.    The  Competitive  Class. 

Ihe  competitive  class  shall  include  all  positions  now  existing  or  hereafter 
created  of  whatever  function,  designation  or  compensation  in  each  and  every 
branch  of  the  classified  service,  except  such  positions  as  are  specifically  desig- 
nated in  the  exempt  class  or  the  non-competitive  class,  arranged  in  the  follow- 
ing groups  and  subdivisions: 
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GROUPS  BASED  UPON  THE  CHARACTER  OF  THE  SERVICE 
RENDERED. 

Group  A.  Clerks,  which  term  shall  include  all  positions,  the  duties  of  which 
are  of  a  clerical  character,  and  which  are  not  otherwise  specifically  provided 
for  herein. 

Subdivision  I.  Secretaries,  chief  clerks. 

2.  Clerks,  recorders,  registers,  copyists. 

3.  Clerks  with  special  educational  requirements. 

4.  Bookkeepers,  accountants. 

5.  Stenographers  and  typewriters. 

6.  Pages,  oflSce  boys  and  girls. 

Group   B.  Cashiers,   which   term   shall    include   all   positions,   the   duties  of 
which   are   the  actual  receipt,  custody  or  disbursement  of  money  or  the  en- 
forcement of  the  accountability  for  the  same. 
Subdivision  1.  Cashiers,    tellers,    paymasters,    disbursing    agents    or    clerks, 
financial  clerks. 
2.  Auditors,  comptrollers. 

Group  C,  Custodians  and  messengers,  which  term  shall  include  all  positions, 
the  duties  of  which  are  the  charge  of  property  or  persons,  or  as  attendants. 
Subdivision  I.  Stewards  who  are  not  disbursing  agents,  superintendents  of 
buildings. 

2.  Matrons. 

3.  Storekeepers. 

4.  Prison  and  reformatory  keepers  and  guards. 

5.  Officers,   attendants,   nurses,   etc.,   having  care   of   inmates  of 

institutions  and  hospitals. 

6.  Protectors  of  forest,  fisheries  and  game. 

7.  Messengers,    ushers,    attendants,    orderlies,    marshals,    criers, 

porters,  watchmen  in  courts  and  offices. 

8.  Janitors. 

9.  Elevatormen. 

Group  D.  Engineers,  which  term  shall  include  all  positions  where  qualifica- 
tions of  an  engineering  or  cognate  character  are  required. 
Subdivision  1.  Civil  engineers. 

2.  Levelers,  surveyors,  rodmen. 

3.  Chainmen. 

4.  Architects. 

5.  Architectural  draftsmen. 

6.  Engineering  draftsmen. 

7.  Chief  engineers. 

8.  Electrical  engineers,  dynamo  tenders,  electricians. 

9.  Steam  engineers,  firemen,  engine  drivers. 

Group  E.  Inspectors,  which  term  shall  include  all  positions,  the  duties  of 
wliich  are  the  inspection  of  materials  or  workmanship  or  the  supervision  of 
laborers. 
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Subdivision  1.  Superintendents  of  construction  or  repairs  when  not  civil  en- 
gineers or  architects. 

2.  Inspectors  of  masonry,   iron  work   and  other   materials  and 

workmanship. 

3.  Electrical' inspectors. 

4.  Overseers,  foremen. 

Group  F.  Special  agents,  which  term  shall  include  all  positions  requiring 
detective  ability. 
Subdivision  1.  Examiners  for  the  banking  department. 

2.  Examiners  for  the  insurance  department. 

3.  Examiners  for  the  comptroller  and  other  state  officers. 

4.  Examiners  for  state  boards  and  commissions. 
6.  Deputy  factory  inspectors. 

6.  Special  excise  agents. 

7.  Inspectors  of  milk,  butter,  cheese,  vinegar,  etc. 

Group   G.  Law  positions,  which  term  shall   include  all   positions   requiring 
some  legal  knowledge. 
Subdivision  1.  Law  clerks,  brief  clerks,  statutory  revision  clerks,  clerks  in 
other  offices  whose  duties  require  some  legal  knowledge. 

2.  Corporation  examiners  and  clerks. 

3.  Clerks  of  courts. 

Group  H.  Medical  positions,  which   term  shall   include  all   positions  requir- 
ing medical  or  pharmaceutic  knowledge. 
Subdivision  1.  Superintendents  of  asylums  and  hospitals,  who  are  necessarily 
physicians. 

2.  Physicians,  surgeons. 

3.  Medical  examiners. 

4.  Medical  internes. 

5.  Pathologists. 

6.  Health  officers. 

7.  Sanitary  experts  and  inspectors. 

8.  Pharmacists,  apothecaries. 

9.  Veterinarians. 

Group  I.  Mathematicians,  which   term   shall  include  all  positions  requiring 
special  mathematical  qualifications. 

Subdivision  1.  Actuaries,  statisticians,  computers. 
2.  Expert  accountants. 

Group  J.  Scientists,  which  term  shall  include  all  positions  requiring  special 
scientific  knowledge. 
Subdivision  1.  Geologists. 

2.  Paleontologists. 

3.  Botanists. 

4.  Entomologists. 

5.  Bacteriologists. 

6.  Chemists. 


Digitized  by  VjOOQIC 


Civil  Sekvice  Kules  655 

Group  K.  Agricalturistfly  whieh  term  shall  include  all '  positions  requiring 
agricultural  or  horticultural  knowledge,  including  arboriculture  and  the  breed- 
ing and  care  of  domestic  animals. 

Subdivision  1.  Agriculturists,  farmers. 

2.  Horticulturists,  gardeners,  arboriculturists. 

Group   L.  Instructors,'  which   term   shall   include   all   positions,   the  duties 
of  which  are  scholastic  instruction  or  to  educate  or  test  the  ability  to  instruct. 
Subdivision  1.  Principals  of  schools. 

2.  Teachers  in  all  branches,  other  than  such  as  are  otherwise 

specially  provided  for  in  this  classification. 

3.  Examiners  of  educational  and  scholastic  qualifications. 

Group  M.  Mechanics  and  craftsmen,  which  term  shall  include  all  positions 
requiring  special  mechanical  skill,  or  as  tradesmen,  not  classed  as  laborers. 
Subdivision  1.  Mechanics,  craftsmen  and  tradesmen,  whose  duties  shall  be 
actual  service  as  such. 
2.  Instructors  in  any  handicraft  or  mechanical  or  other  trade. 

Group  N.  Miscellaneous  positions,  which  term  shall  include  all  positions 
requiring  expert  or  other  qualifications  not  embraced  in  the  exempt  or  non- 
competitive classes,  or  in  other  groups  in  this  class. 

Subdivision  1.  Superintendents  of  institutions,  who  are  not  necessarily 
physicians  or  instructors. 

2.  Chief  and  assistant  librarians. 

3.  Interpreters. 

4.  Proofreaders. 

5.  Superintendents  of  hatcheries. 

6.  Other    positions,    except    those    specifically    named    in    this 

classification  as  in  other  groups  or  hereafter  included  in 
them. 

1.  The  omisHion  in  the  above  clastiification  of  any  official  designation  or 
appellation  of  a  position  in  the  service  shall  not  exclude  such  position  from 
the  classification,  as  it  will  be  comprised  in  the  group  and  subdivision  to 
whieh  it  belongs  by  the  general  definition  and  specifications  of  such  group 
and  subdivision. 

2.  The  commission  may  further  subdivide  for  the  purposes  of  examination 
the  positions  in  any  group  or  subdivision  thereof,  so  as  to  test  practically  the 
special  qualifications  Requisite  for  such  positions. 

3.  The  classification  of  all  positions  shall  be  governed  solely  by  the  respect- 
ive duties  and  functions  of  such  positions,  and  in  requesting  from  the  com- 
mission certifications  from  eligible  lists  for  selection  for  appointment,  the 
heads  of  ofiices  shall  give  in  detail  the  duties  attached  to  such  positions,  and 
shall  name  so  near  as  may  be  the  groups  and  subdivisions  that  comprise  re- 
spectively such  duties  and  functions. 

4.  For  the  purpose  of  orderly  arrangement  and  of  regulated  promotion,  the 
positions  in  each  subdivision  of  each  group  shall  be  divided  into  grades  based 
upon  the  rates  of  annual  compensation. 

Grades  of  employment  fixed  by  law,  or  by  regulation  of  any  department, 
office  or  institution  made  in  purstiance  of  law,  shall  be  the  grades  for  pur- 
poses of  promotion  under  this  rule. 
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In  the  Supreme  Omrt  and  the  County  Ck>urt,  county  of  Kings,  positions 
shall  be  graded  as  follows: 

Grade  A.  Court  officers  or  court  attendants,  salaries  from  $1,500  to  $2,000 
per  annum,  inclusive. 

Grade  B.  Clerks  and  assistant  clerks,  salaries  $2,000  to  $4,500  per  annum. 

Grade  C.  Court  interpreters,  salaries  $1,500  to  $2,500  per  annum. 

Grade  D.  Court  stenographers,  salaries  $3,000  per  annum. 

Promotions  from  Grade  A  to  Grade  B  will  be  allowed  upon  competitiire 
examination. 

In  the  Supreme  Court,  county  of  Queens,  positions  shall  be  graded  as  fol- 
lows: 

Grade  A.  Court  officers  or  court  attendants,  salaries  from  $1,500  to  $2,000 
per  annum,  inclusive. 

Grade  B.  Clerks  and  assistant  clerks,  salaries  $2,000  to  $4,000  per  annum. 

Grade  C.  Court  interpreters,  salaries  $1,500  to  $2,500  per  annum. 

Promotions  from  Grade  A  to  Grade  B  will  be  allowed  upon  competitive 
examination. 

In  the  County  Court,  county  of  Queens,  positions  shall  be  graded  as  follows: 

Grade  A.  Court  officers,  attendants  and  crier,  salaries  from  $1,500  to  $2,000 
per  annum,  inclusive. 

Grade  B.  Clerks  and  assistant  clerks,  salaries  $2,000  to  $4,000  per  annum, 
inclusive. 

Grade  C.  Court  interpreters,  salaries  $1,500  to  $2,500  per  annum,  inclusive. 

Grade  D.  Court  stenographers,  salaries  $3,000  per  annum. 

Promotions  from  Grade  A  to  Grade  B  will  be  allowed  upon  competitive 
examination. 

In  the  Supreme  Court,  county  of  Kichmond,  positions  shall  be  graded  as 
follows : 

Grade  A.  Court  officers  or  court  attendants,  salaries  from  $1,200  to  $1,800 
per  annum,  inclusive. 

Grade  B.  Clerks  and  assistant  clerks,  salaries  from  $2,000  to  $4,000  per 
annum. 

Promotion  from  Grade  A  to  Grade  B  will  be  allowed  upon  competitive 
examination. 

In  all  other  cases  positions  shall  be  graded  as  follows: 

Grade  1.  All  positions,  the  compensation  of  which  is  at  the  rate  of  not 
more  than  $360  per  annum. 

Grade  2.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $360,  but  not  more  than  $480  per  annum. 

Grade  3.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $480,  but  not  more  than  $600  per  annum. 

Grade  4.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $600,  but  not  more  than  $720  per  annum. 

Grade  5.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $720,  but  not  more  than  $900  per  annum. 

Grade  6.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $900,  but  not  more  than  $1,200  per  annum. 

Grade  7.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
tban  $1,200,  but  not  more  than  $1,500  per  annum. 
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Grade  8.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $1,500,  but  not  more  than  $1,80^3  per  annum. 

Grade  9.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $1,800,  but  not  more  than  $2,100  per  annum. 

Grade  10.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $2,100,  but  not  more  than  $2,400  per  annum. 

Grade  11.  All  positions,  the  compensation  of  which  is  at  the  rate  of  more 
than  $2,400,  but  not  more  than  $3,000  per  coinum. 

Grade  12.  All  positions,  the  compensation  of  which  is  at  the  rate  of 
more  than  $3,000  per  annum. 

Rule  Vin.    Appointments  to  Positions  in  the  Competitive  Class. 

1.  Appointments  shall  be  made  to  or  employment  shall  be  given  in  all 
positions  in  the  competitive  class  that  are  not  filled  by  promotion,  reinstate- 
ment, transfer  or  reduction  under  these  rules  by  selection  from  the  persons 
graded  highest  on  the  most  nearly  appropriate  eligible  list  resulting  from  open 
competitive  examination  held  by  the  commission,  except  as  herein  otherwise 
provided. 

2.  Whenever  an  appointing  officer  shall  request  a  certification  from  the  com- 
mission for  appointment  to  or  employment  in  any  position  in  the  competitive 
clrss  he  shall  specify  the  title,  duties  and  compensation  of  such  position,  so 
that  certification  may  be  made  from  the  proper  eligible  list,  or  that  when 
necessai'y  a  proper  eligible  list  may  be  prepared  as  the  result  of  an  open 
competitive  examination  held  for  that  purpose.  The  secretary  shall  thereupon 
as  soon  as  practicable  certify  to  the  appointing  officer  for  appointment,  from 
the  eligible  list  most  nearly  appropriate  to  such  position,  as  it  may  then 
exist,  the  names  of  the  three  persons,  if  there  be  so  many,  standing  highest 
on  such  eligible  list,  indicating  such  of  them,  if  any,  as  are  honorably  dis- 
charged soldiers,  sailors  or  marines  from  the  army  or  navy  of  the  United 
States  in  the  late  civil  war,  citizens  and  residents  of  this  state,  together  with 
the  average  percentages  and  posloffice  addresses  of  such  persons.  If  the 
appointing  officer  shall  notify  the  commission  of  more  than  one  vacancy  at 
any  time,  the  secretary  shall  certify  to  the  appointing  ofiicer  the  names  of  as 
many  persons  as  there  are  vacancies  to  be  filled,  with  the  addition  of  two 
names.  No  person  shall  be  certified  from  an  eligible  list  more  than  three  times 
to  the  same  appointing  officer  for  the  same  or  a  similar  position,  except  at  the 
request  of  said  officer,  unless  the  person  so  certified  is  a  veteran,  in  which  case 
his  name  shall  continue  to  be  certified  so  long  as  it  remains  on  the  eligible 
list  under  these  rules.  Whenever  the  sex  of  those  whose  names  are  to  be  certi- 
fied is  fixed  by  any  law,  rule  or  regulation,  or  is  specified  in  the  request  for  cer- 
tification, the  names  of  those  of  the  sex  so  fixed  or  specified  shall  be  certified, 
but  in  other  cases  certification  shall  be  made  without  regard  to  sex.  When 
an  eligible  certified  for  appointment  shall  fail  to  accept  an  ofl^er  of  appoint- 
ment, by  mail  within  the  four  business  days  next  succeeding  the  mailing  of 
notice  of  appointment,  or  shall  fail  to  accept  an  appointment  within  the  same 
or  next  succeeding  businass  day  when  notification  is  sent  him  by  telegram,  he 
shall  be  deemed  to  have  declined  the  appointment,  and  upon  proper  notice  of 
such  fact  from  the  appointing  officer  the  secretary  aliall  certify  from  tlie  list 
an  additional  name  or  naniea  to  replace  the  names  of  persons  so  declining.  An 
eligible  who  has  declined  an  appointment  shall  not  thereafter  be  certified  for 
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a  position  at  the  same  or  any  less  salary  except  upon  his  written  request  to 
the  commisBion.  Whenever  one  or  more  eligibles  shall  have  declined  any 
appointm<^nt  offered  and  an  eligible  whose  relative  standing  is  lower  shall  have 
been  appointed  to  the  position,  the  salary  or  compensation  of  such  appointee 
shall  not  be  increased  within  a  period  of  six  months  after  his  appointment 
beyond  that  offered  to  the  persons  so  declining. 

3.  From  the  persons  whose  names  are  so  certified  the  officer  shall  make 
selection  lo  fill  the  vacancy  or  vacancies,  subject,  however,  to  the  provisions 
of  the  constitution  giving  preference  in  appointment  to  veterans.  Whenever 
the  appointing  officer  who  shall  have  made  a  requisition  to  fill  a  certain 
number  of  vacancies  shall  appoint  a  number  smaller  than  that  of  the  vacancies 
named  by  him,  he  shall  not  make  selection  from  the  whole  number  certified 
to  him  but  only  that  number  of  names  standing  highest  upon  the  list  that 
would  have  been  certified  to  him  had  the  requisition  stated  the  number  of 
vacancies  which  he  actually  filled.  Whenever  the  eligible  list  certified  con- 
tains less  than  three  names,  the  appointing  officer  in  his  discretion  may  make 
a  selection  for  appointment  from  such  list  or  proceed  as  provided  in  section 
four  or  section  ten  of  this  rule,  subject,  however,  to  the  provisions  of  the 
constitution  giving  preference  in  appointment  to  veterans. 

4.  Whenever  there  are  urgent  reasons  for  filling  a  vacancy  in  any  position 
in  the  competitive  class,  and  there  is  no  list  of  persons  eligible  for  appoint- 
ment after  competitive  examination,  or  the  existing  list  contains  less  than 
three  names,  the  appointing  officer  may  nominate  a  person  to  the  commission 
for  non-competitive  examination,  and  if  such  nominee  shall  be  certified  by 
such  commission  as  qualified  after  such  non-competitive  examination,  he  may 
be  appointed  provisionally  to  fill  such  vacancy  until  a  selection  and  appoint- 
ment can  be  made  after  competitive  examination,  but  such  provisional 
appointment  shall  not  continue  more  than  ten  days  after  notice  to  the 
appointing  ofilcer  that  an  eligible  list  has  been  prepared  for  such  position, 
nor  in  any  case  for  a  longer  period  than  two  months. 

5.  In  case  of  vacancy  in  any  position  in  the  competitive  class,  where 
peculiar  and  exceptional  qualifications  of  a  scientific,  professional  or  educa- 
tional character  are  required,  and  upon  satisfactory  evidence  that  for  specified 
reasons  competition  in  such  special  case  is  impracticable,  and  that  the  position 
can  be  best  filled  by  the  selection  of  some  designated  person  of  high  and 
recognized  attainments  in  such  qualities,  tlic  commission  may  suspend  the 
provifsions  of  the  rule  requiring  competition  in  such  case,  but  no  such  sus- 
pension shall  be  general  in  its  application  to  such  place,  and  all  such  cases 
of  suspension  shall  be  reported  to  the  legislature,  with  the  reasons  for  the 
same. 

6.  When  the  services  to  be  rendered  by  an  appointee  are  for  a  temporary 
period,  not  to  exceed  one  month,  and  the  need  of  such  service  is  important 
and  urgent,  the  appointing  officer  may  select  for  such  service  any  person  on 
the  proper  list  of  those  eligible  for  permanent  appointment,  without  regard 
to  his  standing  on  such  list. 

7.  No  person  shall  be  eligible  to  temporary  appointment  to  any  position  in 
the  competitive  class  if  he  has  received  a  temporary  or  provisional  appoint- 
ment within  the  previous  four  months,  unless  such  person  shall  be  one  of  the 
three  highest  on  the  lifft  willing  to  accept  such  employment. 
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8.  The  acceptance  by  an  eligible  of  a  temporary  appointment  shall  not  affect 
his  standing  on  the  register  for  a  permanent  employment,  nor  shall  the  period 
of  temjKwary  service  be  counted  as  part  of  the  probationary  service,  in  case  of 
subsequent  appointment  to  a  permanent  position. 

9.  The  commission  may  by  special  action  except  from  examination  under 
these  rules  any  person  engaged  in  private  business  who  shall  render  any  pro- 
fessional, scientific,  technical  or  other  expert  service  of  an  occasional  and 
exceptional  character  to  any  appointing  officer,  and  whose  compensation  in 
any  one  year  shall  not  exceed  $300;  provided,  that  such  limitation  of  com- 
pensation shall  not  apply  to  any  such  person  employed  by  the  governor, 
comptroller  or  attorney-general;  and  further  provided,  that  the  commission 
may  suspend  such  limitation  of  compensation  by  special  resolution  in  other 
cases.  All  exceptions  granted  under  this  section,  with  reasons  therefor,  shall 
be  set  forth  by  the  commission   in   its  next  annual   report. 

10.  Whenever  a  vacancy  exists  in  a  position  in  the  competitive  class,  and 
an  open  competitive  examination  duly  advertised  does  not  result  in  an  eligible 
list  of  at  least  three  names  for  such  position,  the  head  of  the  office  may  nomi- 
nate a  person  to  the  commission  for  non-competitive  examination,  and  if  such 
nominee  shall  be  certified  by  the  commission  as  qualified,  he  may  be  appointed 
to  till  such  vacancy.  In  case  there  is  a  person  serving  in  such  a  position 
under  provisional  examination,  and  no  one  applies  to  compete  with  him  in 
an  open  competitive  examination  duly  advertised,  the  provisional  appoint* 
mcnt  of  such  person  may  be  made  permanent. 

11.  A  person  legally  holding  a  position  by  appointment  for  a  fixed  term, 
may  be  retained  without  examination  at  the  expiration  of  such  term  upon 
receiving  a  reappointment,  but  otherwise  the  position  shall  be  deemed  vacant 
for  the  purpose  of  choosing  his  successor. 


Rule  IX.    Applications  to  Enter  Examinations. 

1.  No  person  shall  be  admitted  to  any  examination  for  a  position  in  the 
comi)ctitive  class,  until  as  provided  by  the  civil  service  law,  he  shall  have  filed 
an  application  under  oath  upon  a  form  prescribed  by  the  commission  and 
accompanied  by  su^h  certificates  as  may  be  prescribed. 

2.  Every  applicant  for  examination  must  be  a  citizen  of  the  United  States; 
and  at  the  time  of  examination  for  at  least  three  months  a  resident  of  the 
state  of  New  York,  or  for  at  least  three  months  a  resident  of  any  political 
subdivision  or  municipal  corporation  in  which  he  seeks  appointment;  pro- 
vided, that  such  requirements  as  to  citizenship  and  residence  may  be  spe- 
cially suspended  by  the  commission  as  to  any  position  requiring  high  pro- 
fessional, scientific  or  technical  qualifications,  or  in  cases  where  through  low 
compensation  for  services  such  requirements  are  disadvantageous  to  the 
public  interests,  but  all  such  cases,  whether  of  individuals  or  groups,  with 
the  reasons  therefor,  shall  be  reported  to  the  legislature. 

3.  No  application  for  examination  shall  be  accepted,  unless  the  applicant  is 
within  the  age  limitations  fixed  by  the  commission  for  entrance  to  the  posi- 
tion to  which  he  seeks  to  bo  appointed. 
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4.  The  commission  may  refuse  to  examine  an  applicant,  or  after  examina- 
tion to  certify  an  eligible  who  is  found  to  lack  any  of  the  established  prelimi- 
nary requirements  for  the  examination  or  position  for  which  he  applies;  or 
who  is  phyeically  so  disabled  as  to  be  rendered  unfit  for  the  performance  of 
the  duties  of  the  position  to  which  he  seeks  appointment;  or  who  is  addicted 
to  the  habitual  use  of  intoxicating  beverages  to  excess;  or  who  has  been 
guilty  of  a  crime  or  of  infamous  or  notoriously  disgraceful  conduct;  or  who 
has  been  dismissed  from  the  service  for  delinquency  or  misconduct;  or  who  has 
intentionally  made  a  false  statement  in  any  material  fact,  or  practiced  or 
attempted  to  practice,  any  deception  or  fraud  in  his  application  or  examina- 
tion, or  in  securing  his  eligibility  or  appointment.  Any  of  the  foregoing 
disqualifications  shall  be  good  cause  for  the  removal  of  an  eligible  from  the 
service  after  his  appointment. 

5.  In  applications  for  examination  for  positions  requiring  scientific,  pro- 
fessional or  technical  qualification?,  the  commission  ^lay  require  evidences  of 
special  education  for,  or  of  practical  experience  for  a  satisfactory  term  in, 
such  science,  profession,  art  or  trade;  and  shall  require  the  production  of 
such  certificates  of  competency  and  licensee  as  are  provided  by  the  statutes  of 
this  state  as  necessary  to  enable  the  practice  of  any  profession,  art  or  trade. 

6.  Any  application  for  a  position  in  the  civil  service  made  in  contravention 
of  the  provisions  of  section  4  of  rule  II,  will  be  rejected. 


Rule  X.    Ezaxninations. 

1.  All  examinations  shall  be  jpublic  and  shall  be  practical  in  their  character 
and  relate  to  sucli  matters  as  will  fairly  test  the  relative  capacity  and  fitness 
of  the  persons  examined  to  discharge  the  duties  of  that  service  into  which 
they  seek  to  be  appointed. 

2.  The  commission  shall  prepare  lists  of  preliminary  requirements  and  sub- 
jects of  examination  for  the  several  positions  and  groups  of  positions  in  the 
competitive  class,  and  under  its  direction  and  subject  to  its  approval  the  chief 
examiner  shall,  from  time  to  time,  prepare  such  examinations  for  the  posi- 
tions and  groups  of  positions  aforesaid  as  shall  be  pertinent  to  them,  under 
the  provisions  of  the  precpding  section  of  this  rule. 

3.  The  commission  may  further  direct  oral  examinations  or  special  practical 
tests  of  fitness  for  any  particular  positions  requiring  any  scientific,  profes- 
sional or  technical  knowledge  or  manual  skill. 

4.  For  the  purpose  of  making  examinations  of  applicants,  from  time  to  time» 
as  may  be  required,  the  commission  shall  designate  and  select  suitable 
persons  to  be  local  examiners  at  such  places  as  it  deems  necessary,  and  shall 
duly  commission  such  persons  as  examiners;  and  the  commission  may  at  any 
time  substitute  any  other  person  in  place  of  any  one  so  selected.  When  per- 
sons selected  as  examiners  are  in  the  official  service  of  the  state,  the  head  of 
the  office  in  which  such  persons  serve  shall  be  consulted;  and  in  the  dis- 
charge of  their  duties  as  examiners,  the  persons  so  selected  from  the  official 
service  shall  be  responsible  solely  to  the  commission,  and  shall  act  under  its 
regulations  and  directions.  The  local  examiners  in  any  place  where  more 
than  one  is  required  shall  not  all  be  adherents  of  one  political  party  when 
other  persons  are  available  and  competent  to  servs. 
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6.  Examinations  of  a  general  character  shall  be  held  at  least  once  a  year 
in  each  of  the  places  for  which  provision  is  made  by  law,  and  may  be  held 
more  often  in  such  places,  or  at  other  places  for  specific  purposes  in  the  discre- 
tion of  the  commission;  and  under  its  direction  the  chief  examiner  shall  adver- 
tise such  examinations  in  such  manner  as  their  nature  may  require.  Previous 
notice  of  examinations  shall  be  mailed  to  all  persons  who  have  made  applica- 
tion in  due  form,  with  copies  of  such  general  or  special  regulations  as  the 
commission  shall  prescribe. 

6.  Whenever  physical  qualifications  are  of  prime  importance  in  the  proper 
discharge  of  duties  in  any  position,  applicants  must  pa«s  a  physical  examina- 
tion and  be  certified  as  qualified  ill  such  respect,  either  before  admission  iJh 
examination,  or  before  record  in  the  proper  eligible  list,  or  liefore  certification 
for  appointment,  as  tlie  commission  may  determine. 

7.  Whenever,  in  its  opinion,  any  position  to  be  filled  in  the  competitive  class 
has  a  fiduciary  or  executive  character,  the  commission  may  require,  as  a  part 
of  the  examination,  such  special  certificates  by  reputable  and  responsible  citi- 
zens as  to  the  character,  trustworthiness  and  business  experience  of  an  appli- 
cant or  eligible  as  it  may  deem  proper  and  expedient.  AH  such  special  certi- 
ficates shall  be  properly  filed  and  retained  as  public  records  in  the  oflSce  of 
the  commission. 

8.  When  the  position  to  be  filled  involves  fiduciary  responsibility,  the 
appointing  oflUcer,  where  otherwise  permitted  by  law,  may  require  the  ap- 
pointee to  furnish  a  bond  or  otlier  security  and  shall  notify  the  commission 
of  the  amount  and  necessary  details  thereof. 

9.  No  person  who  has  entered  any  non-competitive  examination  for  a  posi- 
tion in  the  classified  service  shall  be  admitted  within  nine  months  from  the 
date  thereof  to  a  new  examination   for   the   same  position. 

10.  Examination  papers  shall  be  rated  on  a  scale  of  100,  and  the  subjects 
therein  shall  be  given  such  relative  weights  as  the  commission  may  prescribe. 
After  a  competitor's  papers  have  been  rated  he  shall  be  duly  notified  of  the 
results  thereof. 

Rule  XI.    Eligible  Lists. 

1.  Every  competitor  who  attains  an  average  percentage  of  75  or  over  on  all 
the  obligatory  subjects  in  any  examination,  and  whose  standing  on  every  such 
obligatory  subject  is  60  or  over,  shall  be  eligible  for  appointment  to  the  posi- 
tion for  which  he  was  examined;  and  the  names  of  eligibles  shall  be  entered 
in  the  order  of  their  average  percentages,  on  the  proper  register  of  eligibles; 
provided  that  the  names  of  competitors  who  have  passed  as  above  and  whose 
claims  for  preference  under  section  9  of  article  V  of  the  constitution  have  been 
allowed  by  the  commission,  shall  be  placed  in  the  order  of  their  respective 
average  percentages  at  the  head  of  the  proper  register  of  eligibles. 

2.  When  two  or  more  eligibles  on  a  register  have  the  same  average  per- 
centage, preference  in  certification  shall  be  determined  by  the  order  in  which 
their  applications  were  filed,  but  neither  priority  in  the  date  of  application  nor 
of  examination  will  give  any  other  advantage  in  position  on  the  registers  of 
eligibles. 

3.  Appointment  shall  be  made  from  the  eligible  list  most  nearly  appropriate 
for  the  group  in  which  the  position  to  be  filled  is  classified,  and  a  new  list 
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shall  be  created  for  a  stated  position  or  group  of  positions  only  when  there  ii 
no  appropriate  list  existing  or  when  the  existing  list  from  which  certification 
is  to  be  made  is  likely  to  be  exhausted. 

4.  The  commission  shall  prescribe  the  character  of  the  distinct  eligible  lists, 
designating  the  positions  that  may  be  filled  by  certification  from  each  of  such 
lists. 

5.  The  terra  of  eligibility  shall  be  fixed  by  the  regulations  of  the  commis- 
sion at  not  less  than  one  nor  more  than  four  years,  wit  hreference  mainly  to 
the  probable  number  and  frequency  of  certifications  to  be  made  from  such  lists 
i^spectively. 

Rule  XII.    Term  of  Probation. 

1.  Except  in  the  case  of  veterans  of  the  civil  war,  honorably  discharged 
from  the  military  or  naval  service  of  tlie  United  States,  every  original  ap- 
pointment to  or  employment  in  any  position  in  the  competitive  class  shall  be 
for  a  probationary  term  of  three  months,  and  an  appointing  or  nominating 
officer  in  notifying  a  person  certified  to  him  for  appointment  or  employment 
shall  specify  the  same  as  for  a  probationary  term  only;  and  if  the  conduct, 
capacity  and  fitness  of  the  probationer  are  satisfactory  to  the  appointing 
officer,  his  retention  in  the  service  after  the  end  of  such  term  shall  be  equiva- 
lent to  his  permanent  appointment,  but  if  his  conduct,  capacity  or  fitness  be 
not  satisfactory  he  may  be  discharged  at  the  end  of  such  term. 

Whenever  two  or  more  persons  appointed  from  the  same  eligible  list  are 
serving  as  probationers  in  the  same  department,  and  there  is  necessity  for  a 
reduction  of  the  force  of  such  department  affecting  such  persons,  they  shall 
be  preferred  for  retention  in  the  order  of  their  orin^inal  standing  upon  such 
list. 

2.  Every  officer  under  whom  any  probationer  shall  serve  during  any  part 
of  his  probation  shall  carefully  observe  the  quality  and  value  of  the  services 
rendered  by  such  probationer,  and  his  conduct,  and  if  so  required  shall  report 
in  writing  to  the  proper  appointing  officer  the  facts  observed  by  him,  showing 
the  character  and  qualifications  of  such  probationer,  and  of  the  service  ren- 
dered by  him,  and  such  reports  shall  be  preserved  on  file. 

Rule  XIII.    Season  Positions  and  Emergency  Appointments. 

1.  All  positions  in  the  competitive  class,  where  the  nature  of  service  is 
such  that  it  is  not  continuous  tlirough  the  year,  but  recurs  in  each  s-uccessive 
calendar  year,  shall  be  designated  as  season  positions  and  shall  be  subject  to 
the  provisions  of  these  rules  applicable  generally  to  positions  in  such  class, 
except  as  herein  otherwise  provided. 

2.  Any  person  originally  appointed  to  or  employed  in  a  season  position, 
under  the  provisions  of  these  rules,  and  who  has  been  temporarily  separated 
from  the  service  by  the  expiration  thereof  in  any  year,  shall  be  entitled  to 
reappointment  to  or  re-employment  in  the  same  position  in  the  next  ensuing 
year,  upon  filing  in  the  ofiice  of  the  commission,  in  such  form  as  it  may  pre- 
scribe, a  request  for  such  reappointment  or  reemployment  within  six  weeks 
previous  to  and  at  least  thirty  days  before  the  date  of  resumption  of  such 
short  term  service.  The  commission  shall  certify  to  the  proper  appointing  or 
employing  officer  the  names  and  postoffice  addresses  of  the  persons  who  have 
made  such   formal   requests,   and  they   shall   be   reinstated   in    the   positions 
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vacated  by  them  in  the  previous  year  in  the  order  of  the  date  of  their  original 
appointment  or  latest  promotion  in  the  several  grades,  provided  that  in  the 
meantime  they  are  not  disqualified  from  any  of  the  causes  recited  in  the 
fourth  section  of  rule  IX. 

3.  When  an  emergency  requires  that  a  position  subject  to  non-competitive 
examination  shall  be  filled  immediately,  the  appointing  officer  may  select  any 
person  available  to  fill  the  vacancy  and  if  he  forthwith  notifies  the  commis- 
sion of  such  action  and  within  five  days  nominates  a  person  for  non-competi- 
tive examination  for  the  vacancy,  the  account  for  salary  will  be  certified  up 
to  the  date  when  such  examination  has  been  held  and  the  appointing  officer 
is  advised  of  the  result. 

4.  When  an  emergency  requires  that  a  position  in  the  competitive  class 
be  filled  before  an  appointment  can  be  made  from  the  eligible  list  the  appoint- 
ing officer  shall  first  request  a  certification,  after  which  he  may  fill  the  vacancy 
without  examination,  reporting  the  name  of  the  appointee  forthwith  to  the 
commission,  and  the  salary  account  will  be  certified  until  such  time  a?  an 
appointment  is  made  from  the  eligible  list,  such  temporary  appointment  not 
to  continue  longer  than  ten  days  without  prior  approval  by  the  commission 
in  writing. 

Rule  XIV.    Promotions. 

1.  The  term  "  promotion "  includes  the  appointment  of  any  person  in  the 
service  to  another  position  in  the  same  department,  or,  under  the  provi- 
sions of  section  3  of  this  rule,  in  another  department,  for  original  entrance 
to  which  there  is  required  by  the  commission  an  examination  involving  essen- 
tial tests  different  from  or  higher  than  those  required  for  original  entrance 
to  the  position  previously  held  by  such  person,  or  which  by  compensation, 
duties  or  designation  falls  in  a  difl*erent  grade  under  section  4  of  rule  VII 
from  the  position  previously  held  by  such  person,  and  any  increase  in  salary 
of  any  person  in  such  service,  with  or  without  change  in  duties  or  designation, 
beyond  the  limit  fixed  for  the  grade  containing  the  position  held  by  such 
person. 

2.  All  positions  vacant  in  the  competitive  class  above  the  lowest  grade  in 
any  office,  department  or  institution  shall  be  filled,  so  far  as  practicable,  by 
promotion,  and  original  appointment  to  such  positions  shall  be  allowed  only 
when  the  commission  shall  find  it  impracticable  to  fill  the  same  by  promotion 
under  this  rule. 

3.  In  order  to  be  eligible  to  any  promotion  a  person  must  have  sorved 
continuously  for  the  six  months  immediately  preceding  such  promotion  in  a 
position  in  the  next  lower  grade  and  in  the  same  group,  as  specified  in  rule 
VII,  in  the  same  office,  department  or  institution  in  which  the  promotion  is  to 
be  made.  If  there  are  less  than  three  persons  who  have  so  served  in  the  next 
lower  grade  in  the  same  group,  or  if  all  such  persons  fail  in  any  promotion 
examination,  then  all  persons  who  have  so  served  in  the  second  lower  grade 
of  such  group  shall  be  eligible  to  promotion,  subject  to  the  provisions  of 
section  4  of  this  rule.  The  commission  may  in  any  case  extend  eligibility  for 
promotion  to  the  incumbents  of  any  of  the  following  classes  of  positions: 
first,  persons  who  for  more  than  six  months  have  served  in  any  of  the  lower 
grades  in  the  same  group  in  the  same  office,  department  or  institution;  second, 
persons  who  for  more  than  six  months  iiave  served  in  another  group,  but  in  a 
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similar  position  in  the  same  ofllce,  department  or  institution;  third,  persons 
who  for  more  than  six  months  have  served  in  the  same  or  another  group,  but 
in  a  similar  position,  in  other  offices,  departments  or  institutions;  provided, 
however,  that  no  persons  in  any  of  the  three  classes  of  positions  before  men- 
tioned shall  be  eligible  to  promotion  unless  the  connnission  sliall  find  that 
the  nature  of  the  duties  of  the  positions  held  by  such  persons  are  such  az 
naturally  and  properly  fit  them  to  perform  the  duties  of  the  position  to 
which  they  seek  promotion  as  fully  as?  the  duties  of  the  persons  holding 
positions  in  the  next  two  lower  grades  in  the  same  group  in  the  office,  de- 
partment or  institution  in  which  promotion  is  to  be  made;  but  no  person 
shall  be  eligible  to  promotion  who  lacks  any  of  the  preliminary  requirements 
for  original  entrance  to  the  position  to  be  filled  by  promotion. 

4.  All  promotions  of  clerks,  bookkeepers,  stenographers,  copyists,  mes- 
sengers, pages,  and  other  employees  whose  duties  are  of  a  clerical  character  in 
all  the  state  departments,  bureaus,  divisions,  commissions  and  offices,  shall  be 
made  by  successive  grades  so  far  as  practicable,  and  no  person  shall  be  pro- 
moted to  a  position  in  the  higher  grade  who  has  not  served  at  least  six  months 
in  the  next  lower  grade. 

5.  Whenever  there  are  not  more  than  three  persons  eligible  to  any  promotion 
the  appointing  officer  may  nominate  one  of  such  eligible  persons  who  may  be 
promoted  upon  passing  the  required  examination ;  but  no  examination  shall  be 
required  for  promotion  in  such  a  case  (1)  wlien  the  person  promoted  has 
qualified  in  an  open  competitive  examination  and  his  name  is  upon  the 
appropriate  eligible  list  for  the  position  to  l>e  filled  in  force  at  the  time  of 
the  promotion;  (2)  when  the  promotion  is  a  mere  increase  in  salary  with- 
out any  change  whatever  in  the  duties  of  the  person  promoted;  (3)  when 
sucli  person  entered  the  service  through  open  competitive  examination  if 
there  is  not  required  for  original  entrance  to  the  position  to  which  promotion 
is  sought  an  examination  involving  essential  tests  or  qualifications  different 
from  or  higher  than  those  required  for  original  entrance  to  the  position 
held  by  such  person. 

6.  Whenever  there  are  more  than  three  persons  eligible  to  any  promotion 
the.  <;ommission  shall  hold  a  competitive  examination  of  those  eligible  to  said 
promotion  and  shall  cause  notices  of  the  same  to  be  posted  conspicuously  in 
the  office  or  institution  wherein  the  promotion  is  to  be  made  and  to  be  mailed 
to  those  eligible  to  the  promotion ;  provided,  however,  that  promotion  under 
this  section  is  limited  to  employees  serving  in  any  duly  established  bureau,  or 
branch  oflfice  of  a  department,  unless  otherwise  requested  by  the  appointing 
officer,  or  directed  by  the  commission. 

7.  The  test  of  actual  service  being  the  main  factor  in  fitness  for  promotion 
there  shall  be  kept  in  every  office  continuous  and  comparative  records  of  th% 
efficiency,  punctuality,  attention  and  general  good  conduct  of  all  persons  cm- 
ployed  therein.  Such  records  shall  at  all  times  be  open  to  inspection  by  the 
state  commission  and  if  the  same  have  been  regularly  and  properly  kept  they 
shall  constitute  one  of  the  elements  in  such  promotion  examination,  with 
such  relative  weight  as  shall  be  assigned  to  them  by  the  commission.  If 
such  records  have  not  been  regularly  and  properly  kept  the  commission  shall 
prescribe  such  tests  as  to  it  may  seem  best  calculated  to  determine  the 
relative  merit  and  fitness  of  the  persons  eligible  to  promotion.     The  written 
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examination  shall  be  of  the  same  grade  as  that  required  for  original  entrance 
to  positions  of  similar  grade  and  shall  relate  chiefly  to  the  duties  of  the 
office  in  which  the  vacancy  occurs,  and  particularly  to  the  duties  of  the 
position  to  be  filled.  Due  weight  will  be  given  to  the  candidates'  seniority 
and  past  record  in  the  office  and  to  any  special  fitness  for  the  duties  of  the 
higher  position.  The  conduct  of  the  examination  and  the  preparation  of  the 
eligible  list  shall  be  subject  to  the  general  provisions  of  rules  X  and  XI, 
provided,'  however,  that  no  eligible  list  for  promotion  shall  be  valid  beyond 
one  year.  The  commission  shall  certify  from  the  eligible  list  for  promotion 
in  the  same  manner  provided  in  section  2,  of  rule  VIII  for  certification  for 
original   appointment. 

Rule  XV.    Transfers. 

Transfers  from  one  department,  office  or  institution  to  another  may  be 
made  with  the  approval  of  the  conunission  and  upon  mutual  consent  of  the 
appointing  officers  of  the  departments,  offices  or  institutions  affected,  as 
follows : 

1.  A  person  originally  appointed  from  an  eligible  list,  who  has  served  for 
three  months  in  any  grade,  may  be  transferred  to  a  similar  position  in  the 
same  group  and  grade;  or  in  the  discretion  of  the  commission  may  be  trans- 
ferred without  change  of  grade  to  a  similar  position  in  another  group,  or  to 
a  position  in  the  same  or  a  lower  grade  involving  essential  tests  or  quali- 
fications lower  than  those  required  for  original  entrance  to  the  position  held 
by  such  person. 

2.  A  person  holding  a  position  in  the  competitive  class  who  did  not  enter 
the  service  by  qualifying  in  an  open  competitive  examination  may  be  trans- 
ferred in  accordance  with  section  1  of  this  rule,  provided  he  has  served  con- 
tinuously for  at  least  three  years  in  a  position  in  tlie  same  group  and  three 
months  in  the  same  grade  as  that  from  wliieh   transfer   is   proposed. 

3.  Transfer  from  an  exempt  or  non-competitive  position  to  a  competitive 
position,  or  from  a  position  in  the  competitive  class  to  a  position  in  a  different 
group  of  such  class,  shall  be  allowed  only  when  the  person  transferred  has 
qualified  in  an  open  competitive  examination  and  is  eligible  for  certification 
and  appointment  from  the  appropriate  eligible  list  for  the  position  to  which 
transfer  is  proposed  and  is  so  certified  and  appointed.  Such  certification  and 
appointment  shall  remove  the  name  of  the  person  transferred  from  the  eligible 
list.  No  such  transfer  shall  be  allowed  when  there  is  an  appropriate  list  of 
persons  eligible  for  promotion  to  the  position  proposed  to  be  fiHed  by  transfer. 

4.  The  foregoing  sections  of  this  rule  shall  apply  to  transfers  between  the 
state  service  and  the  service  of  the  counties  and  villages  to  which  the  state 
civil  service  rules  have  been  extended,  provided  that  in  transfers  from  state 
to  county  or  villaga  service  only  legal  residents  of  the  county  or  village 
affected  may  be  transferred,  and  provided  that  no  person  may  be  transferred 
from  county  or  village  to  state  service  under  the  provisions  of  sections  1  and 
2  of  this  rule  unless  such  person  was,  at  the  time  of  original  appointment  in 
the  county  or  village  service  or  at  the  time  of  the  request  for  transfer, 
eligible  for  certification  and  appointment  to  the  position  to  which  transfer 
is  sought  in  the  state  service;  and  further  provided  that  in  transfers  from 
county  to  village  service  only  legal  residents  of  the  village  affected  may  be 
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transferred,  and  provided  that  no  person  may  be  transferred  from  village  to 
county  service  under  the  provisions  of  sections  1  and  2  of  this  rule  unless 
such  person  was,  at  the  time  of  original  appointment  in  the  village  service 
or  at  the  time  of  the  request  for  transfer,  eligible  for  certification  and 
appointment  to  the  position  to  which  transfer  is  sought  in  the  county  serv- 
ice. No  transfer  shall  be  allowed  from  the  service  of  one  county  or  village 
to  that  of  another  county  or  village. 

5.  A  person  holding  a  position  in  the  non-competitive  class  may  be  trans- 
ferred to  a  similar  position  in  the  .same  class. 

Rule  XVI.    Reinstatement  in  Service. 

1.  Any  person  who  has  held  a  position  by  appointment  under  the  civil 
service  rules,  and  who  has  been  separated  from  the  service  through  no 
delinquency  or  misconduct  on  his  part,  may  be  reinstated  without  re-exami- 
nation in  a  vacant  position  in  the  same  ofTiee  and  in  the  same  group,  sub- 
division and  grade,  within  one  year  from  the  date  of  such  separation,  pro- 
vided that  for  original  entrance  to  the  position  proposed  to  be  filled  by 
reinstatement  there  is  not  required  by  these  rules,  in  the  opinion  of  the 
commission,  an  examination  involving  essential  tests  or  qualifications  dif- 
ferent from  or  higher  than  those  involved  in  the  examination  for  original 
entrance  to  the  position  formerly  held  by  the  person  proposed  to  be  rein- 
stated. 

2.  Whenever  in  any  department  or  institution  an  office  or  position  is 
abolished,  or  whenever  the  number  of  positions  of  a  certain  character  is 
reduced,  or  whenever  by  reason  of  a  lack  of  appropriation  or  otherwise  it 
becomes  necessary  to  discharge  or  suspend  one  or  more  of  several  persons 
holding  the  same  position,  veterans  of  the  civil  war,  veterans  of  the  volun- 
teer army  or  navy  of  the  United  States  in  the  Spanish  war,  and  exempt 
volunteer  firemen  shall  be  entitled  to  preference  in  retention  in  such  positions 
over  other  persons. 

3.  Persons  legally  holding  such  positions  at  the  time  of  such  reduction  or 
discharge  shall  be  entitled  to  reappointment  or  reinstatement  in  the  samt 
position  or  positions  if  they  are  thereafter  within  one  year  re-«stablished 
under  the  same  or  any  other  designation.  The  names  of  such  persons  shall 
be  entered  upon  lists  of  suspended  employees  and  shall  remain  thereon  for 
a  period  of  one  year.  Upon  notice  of  a  vacancy  in  the  same  or  a  similar 
position,  names  from  such  lists  of  suspended  employees  shall  be  certified  to  the 
appointing  officer  in  preference  to  names  from  the  eligible  lists.  Certification 
from  such  lists  of  suspended  employees  shall  be  made  as  follows:  First, 
veterans  of  the  civil  War  in  the  order  of  their  original  appointment  to  the 
position  from  which  separated;  second,  veterans  of  the  Spanish  war  and 
exempt  volunteer  firemen  in  similar  order;  third,  other  persons  in  similar 
order.  Persons  specified  in  the  first  and  second  classes  above  mentioned  shall 
be  entitled  to  certification  for  positions  to  which  they  are  eligible  in  any 
department  or  institution,  but  persons  specified  in  the  third  class  shall  be 
entitled  to  certification  only  to  the  department  from  which  they  were  dis- 
charged. 

4.  A  person  who  has  served  continuously  for  at  least  three  years  in  the 
competitive  class  in  any  department  and  who  was  separated  fiom  his  position 
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in  that  class  by  appointment  to  another  position  in  the  non-competitive  or 
exempt  class  in  the  same  department,  and  who  has  served  continuously  therein 
from  the  date  of  such  separation,  may  be  restored  without  the  application  of 
the  foregoing  restrictions  to  a  position  in  the  competitive  class  in  the  same 
group  and  grade  and  in  the  same  department  as  the  competitive  position  he 
formerly  held. 

Rule  XVII.    Certificates  for  Promotion,  Transfer  and  Reinstatement. 

1.  Upon  the  written  request  of  an  appointing  officer,  stating  the  essential 
facts  in  regard  to  any  proposed  promotion,  transfer  or  reinstatement,  the 
commission  will,  if  such  promotion,  transfer  or  reinstatement  be  in  accord- 
ance with  law  and  the  provisions  of  these  rules,  issue  its  certificate  of  that 
fact  to  such  officer. 

2.  All  promotions,  transfers  and  reinstatements  herein  authorized  sliall 
be  made  only  after  the  issuance  of  such  certificate,  except  those  which  may 
be  specifically  exempted  from  such  condition  by  regulation  of  the  commission. 

Rule  XVIU.    Definition  of  the  Non-competitive  Class. 

The  non-competitive  class  shall  include  such  positions  as  are  not  in  the 
exempt  class  and  which  it  is  impracticable  to  include  in  the  competitive 
class. 

It  shall  comprise  the  following  positions  and  such  positions  as  may  here- 
after be  added;  provided,  that  from  time  to  time,  the  conunission  shall  transfer 
positions  from  tliis  class  to  the  competitive  class  whenever  it  may  be  found 
practicable  to  hold  competitive  examinations  to  fill  them: 

POSITIONS  IN  THE  NON-COMPETITIVE  CLASS. 
In  the  Education  Department: 

Pictiire-framer;  carpenter;  one  attendant  and  shipper;  one  general 
mechanical  assistant  at  compensation  of  $60  per  month. 

In  tlie  Banking  Department: 
Two  confidential  examiners. 

In  the  office  of  the  State  Hospital  Commission: 

One  interpreter  and  transportation  attendant,  office  State  Board  of 
Alienists. 

In  the  office  of  the  State  Engineer  and  Surveyor: 
Five  ebauffeurs. 

In  the  Department  of  Highways: 
Eleven  chauffeurs. 

In  the  office  of  the  Secretary  of  State; 
One  chauffeur. 

In  the  Department  of  Public  Buildings: 

Chief  orderly,  messenger  and  weigher,  upholsterer,  tin  and  coppersmith, 
gardener,  chief  carpenter,  carpenters,  painters,  shade  and  carpet  man, 
plumber  and  gasfitter,  plumber's  helper,  machinist,  assistant  machinist, 
steamfitter,  locksmith,  stcamfitter's  helper,  boilerecaler,  stonecutter  and 
tilesetter. 
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In  the  office  of  the  Public  Service  Commission  for  the  First  District: 
One  chauffeur. 

In  the  Department  of  Public  Works: 

The  harbor  masters;  engineers  of  tugboat;  one  photographer. 

In  the  State  Hospitals: 

Watchmen,  policemen,  barbers,  su])er visors,  nurses,  attendants,  ward- 
helpers,  housekeepers,  head  cooks,  bakers,  mcatcutters,  butchers,  laon- 
derers,  head  laundresses,  linemen,  plumbers,  steamfitters,  carpenters, 
painters,  blacksmiths,  foremen,  tailors,  dressmakers,  shoemakers, 
printers,  bookbinders,  head  farmers,  dairymen,  gardeners,  florists,  pages, 
firemen,  pilots,  masons,  tinsmiths,  coffee  roaster,  medical  interne,  labora- 
tory helper  in  the  Pathological  Institute,  ruler  in  printing  office,  butter- 
maker;  one  fireman,  fire  departments,  Central  Islip  and  Kings  Park 
state  hospitals;  dockmaster,  Manhattan  state  hospital;  manager  of  the 
dairy  herd;  press  feeder;  harness  maker;  roofer  and  slater;  plasterer. 

In  the  State  Charitable  and  Reformatory  Institutions: 
Assistant  matrons. 

In  the  Department  of  Excise: 

One  clerk  and  one  typewriter  copyist  in  the  detective  bureau;  one 
chauffeur. 

In  the  Cancer  Laboratory,  Buffalo: 
Skilled  helpers. 

In  the  office  of  the  Health  Officer,  Port  of  New  York: 

Trained  nurses;  carpenters;  plumbers;  painters;  one  messenger  at  salary 
not  to  exceed  $360;  superintendent  of  nurses,  Swinburne  Island. 

In   the   State   Prisons: 

The  assistant  matrons. 

In   Sing  Sing  Prison: 
The  head  farmer. 

In   Clinton   Prison: 

Head  farmer;  firemen. 

In  Great  Meadow  Prison: 

Housekeeper,  warden's  house. 

In  the  State  Fair  Commission:  i 

Gardener. 

In  the  Prison  for  Women  at  Auburn: 
The  attendants. 

In  the  House  of  Refuge  for  Women  at  Albion: 
Carpenter,  firemen,  gardener,  farmer. 
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In   the  State   School  for  the  Blind  at  Batavia: 

Baker,  carpenter,  farmer,  firemen,  florist,  housekeeper,  usher,  head 
laundress. 

In  the  Soldiers  and  Sailors'  Home  at  Bath: 

Baker,  blacksmith,  carpenter,  farmer,  firemen,  gardener,  head  cook,  head 
launderer,  lineman,  musician,  steamfitter,  engine  oiler  and  tender, 
hospital    attendant,    special    attendant,    meat    cutter. 

I'n  the  Reformatory  for  Women  at  Bedford: 
Carpenters,  firemen. 

In  the  New  York  State  Reformatory  and  the  Eastern  New  York  Reformatory: 
Carpenter,    farmer,    firemen,    head    cook,    housekeeper,    chauffeur,    coffee 
roaster. 

In  the  Agricultural  P^xperiment  Station  at  Geneva: 

Agriculturist,  agronomist,  assistant  in  animal  husbandry,  botanist,  assist- 
ant botanists,  chemist,  bacteriologist,  assistant  bacteriologists,  expert 
in  dairy  husbandry,  editor  and  librarian,  entomologist,  assistant 
entomologists,  horticulturist,  assistant  horticulturists;  soil  expert; 
associate  bacteriologist;  associate  botanist;  associate  entomologist; 
associate  horticulturist. 

In  the  New  York  State  School  of  Agriculture  at  Morrisville: 

One  teacher  of  agronomy,  one  teacher  of  horticulture,  one  teacher  of 
dairying,  one  teacher  of  domestic  science,  one  teacher  of  academic 
subjects,  one  farm   superintendent,  one  assistant  in  farm  mechanics. 

In  the  New  York  State  Training  School  for  Girls  at  Hudson: 
Carpenter,  firemen,  one  mason  and  general  helper;   painter. 

In  the  Custodial  Asylum  at  Newark: 

Attendants,  baker,  carpenter,  firemen,  foreman,  head  laundress;  one 
supervising  matron. 

In   the  Thomas  Indian  School   at  Iroquois: 

Attendants,  farmer,  firemen,  head  laundress,  housekeeper;  mason  and 
general  repairer. 

In  the  State  Agricultural  and  Industrial  School  at  Industry: 

Carpenter,  farmer,  firemen,  head  cook,  head  laundress,  matron  of  farm 
cottage  (wife  of  supervisor),  one  telephone  operator  at  $15  per  month 
and  maintenance. 

In  the  Custodial  Asylum  at  Rome: 

Attendants,  baker,  blacksmith,  carpenter,  farmer,  fireman,  gardener,  head 
cook,  head  launderer,  painter,  shoemaker,  supervisors,  assistant  super- 
visors, assistant  matron,  watchman,  butcher  and  meat  cutters,  dairy- 
man, plumber  and  steamfitter;  clinical  assistant,  who  may  be  an  under- 
graduate in  medicine,  compensation  not  to  exceed  $50  per  month  and 
maintenance;  tinsmith;  mason. 

In  the  New  York  State  Training  School  for  Boys: 
Head  cook. 
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In  the  Craig  Colony  at  Sonyea : 

Attendants,  baker,  assistant  baker,  blacksmith,  brickmaker,  butcher,  car- 
penter, dairyman,  farmer,  fireman,  gardener  and  florist,  head  cook, 
mattresB-maker,  medical  interne,  medical  record  clerk,  mason  and 
bricklayer,  painter,  plumber,  shoemaker,  supervisors,  tailor,  tinsmith, 
night  telephone  operator,  usher,  usher  and  telephone  operator,  watch- 
men. 

In  the  Institution  for  Feeble- Minded  Children  at  Syracuse: 

Attendants,  baker,  carpenter,  farmer,  firemen,  gardener,  housekeeper, 
head  cook,  head  laundress,  shoemaker,  supervisors,  tailoress,  usher, 
watchman,  painter,  head  attendants. 

In  the  New  York  State  Hospital  for  Incipient  Tuberculosis  at  Ray  Brook: 
Firemen;  bakers;  medical  interne;  carpenter;  steamfitter. 

In   the  New   York   State  Hospital   for   the   Care   of  Crippled   and   Deformed 
Children  at  West  Haverstraw: 
Nurses  (non-graduates)  ;  head  laundress;  gardener;  fireman. 

In   the   Woman's  Relief  Corps  Home   at  Oxford: 

Farmer;  hospital  attendant;  fireman;  head  laundress;  repairer. 

In  the  Lotchworth  Village  at  Thiells: 

Carpenter;  fireman;  matron  of  farm  colony  (wife  of  supervisor)  ;  attend- 
ants; farmer;  painter;  head  laundress;  dairyman;  chauflfeur. 

Id  the  Albany  County  Almshouse: 

Carpenters,  bakers,  one  resident  physician. 

In  the  office  of  the  Superintendent  of  the  Poor,  Chautauqua  County: 

Assistant  matron,  farm  foreman,  hospital  attendant,  engineer  ($400  per 
annum  and  maintenance),  head  laundress,  assistant  hospital  attendant, 
attendant. 

In  the  Erie  County  Home  and  Hospital: 

Pupil  nurses;  assistant  matrons,  compensation  not  to  exceed  $350  per 
annum  and  maintenance;  housekeeper,  compensation  not  to  exceed  $360 
per  annum  and  maintenance;    interne. 

In  the  ofllce  of  the  Superintendent  of  the  Poor  of  Monroe  County: 

Two  internes,  bakers,  nurses,  watchmen;  one  assistant  to  matron,  com- 
pensation not  to  exceed  $30  per  month  and  maintenance;  one  super* 
intendent  of  nurses;  one  assistant  superintendent  of  nurses. 

In  the  lola  Sanatorium,  Monroe  County: 

Interne,  with  salary  of  $25  per  month  and  maintenance;  attendants; 
cooks. 

In  the  Monroe  County  Penitentiary: 
Bakers. 

In  the  office  of  the  Superintendent  of  the  Poor,  Oneida  County: 

Attendant  receiving  $80   or   more   per  month   and   maintenance,   baker. 
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Ip.  the  office  of  the  Superintendent  of  the  Poor  of  Onondaga  County: 
Bakers,  nurses,  firemen,  attendant,  carpenter. 

In  the  office  of  the  Board  of  Supervisors,  Onondaga  Ck)unty: 
The  physician  to  Onondaga  County  Indians. 

In  the  Department  of  Highways,  Onondaga  County: 
One  general  machinist. 

In  the  office  of  the  Superintendent  of  the  Poor,  Orange  County: 
Nurse. 

In  the  office  of  the  Superintendent  of  the  Poor,  Rensselaer  County: 

Assistant  matron,  assistant  nurse,  baker,  cook,  laundryman,  interne, 
orderly. 

In  the  Lakeview  Sanitarium,  Rensselaer  County: 
Cook;  orderly. 

In  the  office  of  the  Superintendent  of  the  Poor,  Suffolk  Coimty: 
Nurse. 

In  the  office  of  the  Superintendent  of  the  Poor,  Ulster  County: 
Bookkeeper,  compensation  not  to  exceed  $100  per  annum. 

In  the  office  of  the  Superintendent  of  the  Poor  of  Westchester  County: 

One  assistant  matron,  one  woman  attendant,  two  resident  physicians, 
nurses  (except  head  nurse). 

In  the  Village  of  Batavia: 

Chief  engineer,  fire  department:  provided,  however,  that  no  person  shall 
be  named  for  non-competitive  examination  who  is  not  a  member  of  the 
department. 

In  the  Village  of  Ossining: 

Chief  of  police:  provided,  however,  that  no  person  shall  be  named  for 
non-competitive  examination  who  is  not  a  member  of  the  police  force. 

In  the  Village  of  Peekskill: 

Chief  of  police:  provided,  however,  that  no  person  shall  be  named  for 
non-competitive  examination  who  is  not  a  member  of  the  police  force; 
chief  engineer,  fire  department:  provided,  however,  that  no  person  shall 
be  named  for  non-competitive  examination  who  is  not  a  member  of 
the  department. 

In  the  Village  of  Port  Chester: 

Chief  of  police:  provided,  however,  that  no  person  shall  be  named  for 
non -competitive  examination  who  is  not  a  member  of  the  police  force; 
one  chauffeur,  fire  department. 

In  the  Village  of  Saratoga  Springs: 

Chief  engineer,  fire  department:  provided,  however,  that  no  person  shall 
be  named  for  non-competitive  examination  who  is  not  a  member  of  the 
department;  assistant  caretaker  of  hackstand. 

It.  the  Village  of  White  Plains: 

Chief  or  captain  of  police:  provided,  however,  that  no  person  shall  be 
named  for  non-competitive  examination  who  is  not  a  member  of  the 
police  force. 
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Rule  XIX.    Employment  in  the  Non-competitive  Class. 

1.  The  positions  in  the  non-competitive  class  must  be  filled  by  such  persons 
as  upon  proper  non-competitive  examinations  shall  be  certified  as  qualified  to 
discharge  the  duties  of  such  positions  by  an  examiner  or  examiners  selected  or 
appointed  for  that  purpose  by  the  commission.  The  head  of  any  oflSce,  de- 
partment or  institution  in  which  there  may  be  a  vacancy  or  vacancies  in  any 
position  or  positions  in  this  class,  may  name  for  examination  a  person  for 
each  vacancy.  The  commission  may  provide  by  special  regulation  that  In  any 
institution  where  a  number  of  persons  are  employed  in  the  same  g^ade,  the 
employing  officer  may  name  for  examination  more  than  one  person,  in  order 
that  there  may  be  a  list  of  qualified  persons  from  which  to  make  an  immediate 
selection  in  case  of  vacancy.  Such  nomination  may  be  made  to  the  commis- 
sion, or  to  an  examiner  or  board  of  examiners,  as  the  commission  may  pre- 
scribe by  regulations. 

2.  The  commission  shall  select,  appoint  and  commission  examiners  or  boards 
of  examiners  to  test  the  qualifications  of  persons  named  for  employment  in 
positions  in  the  non-competitive  class,  and  they  shall  be  subject  to  the  pro- 
visions of  the  fourth  section  of  rule  X. 

3.  Examinations  for  positions  in  the  non-competitive  class  shall  be  such  as 
shall  determine  tho  following  qualifications: 

First.  That  the  person  examined  is  within  the  limits  of  age  prescribed  for 
the  position  or  employment  to  which  he  has  been  named; 

Second.  That  he  is  properly  certified  as  free  from  any  physical  defect  or 
disease  which  would  be  likely  to  interfere  with  the  proper  discharge  of  his 
duties ; 

Third.  That  his  character  is  such  as  to  qualify  him  for  such  position  or 
employment;  and 

Fourth.  That  he  possesses  the  requisite  knowledge  and  ability  to  enter  on 
the  discharge  of  his  duties  in  the  service. 

To  preserve  a  uniform  standard  in  such  qualifications  for  like  positions  and 
employments  in  the  several  institutions  and  oflSces  of  the  state  service,  the 
commission,  after  consultation  with  the  principal  officers  concerned,  may  by 
regulations,  prescribe  uniform  limitations  and  tests  for  the  government  of  the 
examiners. 

Rule  XX.    Reports  of  Appointing  Officen. 

For  the  purpose  of  certification  to  the  comptroller,  or  other  fiscal  officer,  for 
the  payment  of  salaries  and  to  enable  the  commission  to  keep  an  official  roster 
of  the  classified  service  as  required  by  law,  each  appointing  and  employing 
officer,  from  time  to  time  after  the  date  of  the  promulgation  of  these  rules  and 
upon  the  date  of  the  official  action  in  or  knowledge  of  each  case,  shall  report 
to  the  commission  as  follows: 

(a)  Every  appointment  or  employment  whether  probationary,  temporary 
or  otherwise,  in  the  classified  service,  with  the  date  of  commencement  of  senr- 
ice  and  the  title  and  compensation  of  the  position. 

This  includes  every  employment  or  designation  of  any  person  to  render  any 
service,  whether  permanent,  temporary  or  special,  to  the  state  of  New  York 
or  any  of  its  civil  divisions  to  which  these  rules  shall  be  extended,  in  any 
capacity  whatever,  compensation  for  which  is  to  be  made  to  the  person  em- 
ployed or  designated,  except  in  the  military  service  and  the  unclassified  serr- 
ice  as  defined  by  law  and  by  section  2  of  rule  III. 
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(b)  Every  failure  to  accept  an  appointment  under  him  by  a  person  entitled 
thereto,  with  copies  of  the  offer  or  notice  of  appointment  and  the  reply  thereto, 
if  any. 

(c)  Every  discharge  during  or  at  the  end  of  a  probationary  term,  with  the 
date  thereof. 

(d)  Every  vacancy  in  a  position,  whether  caused  by  dismissal,  resignation 
or  death,  with  the  date  thereof. 

(e)  Every  position  abolished,  with  the  date  of  such  abolition. 

(f)  Every  change  of  compensation  in  a  position,  with  the  date  thereof. 

(g)  Every  promotion,  giving  positions  from  which  and  to  which  made,  with 
the  salaries  and  date  thereof. 

(h)  Every  transfer,  giving  the  positions  from  which  and  to  which  madc^ 
with  the  date  and  salaries  thereof. 

(i)   Every  reinstatement  in  a  position,  with  the  date  and  salary  thereof. 

Rule  XXI.    The  OflEicial  Roster. 

The  commission  shall  keep  in  its  office  an  official  roster  of  the  classified 
state  service,  and  shall  enter  thereon  the  name  of  each  and  every  person  who 
has  been  appointed  to,  employed,  promoted  or  reinstated  in  any  position  in 
such  service  upon  such  evidence  as  it  may  require  or  deem  satisfactory  that 
such  person  was  appointed  to,  or  employed,  promoted  or  reinstated  in  the 
service  in  conformity  with  the  provisions  of  law  and  of  these  rules.  The 
official  roster  shall  show  opposite,  or  in  connection  with  each  name,  the  date 
of  appointment,  employment,  promotion  or  reinstatement,  and  the  office  in 
which  and  the  r  lensation  of  the  position,  date  of  commencement  of  service, 
and  the  date  ( ^  transfer  in  or  separation  from  the  service  by  dismissal,  resig- 
nation, cancellation  of  appointment,  or  death. 

Rule  XXII.    Certification  for  Payment  for  Sendees. 

For  the  purposes  of  certification  of  payrolls.,  estimates  and  accounts  as  re- 
quired by  section  nineteen  of  the  civil  service  law,  appointing  officers  and 
heads  of  departments  shall  furnish  the  commission  with  payrolls,  estimates, 
accounts  and  certificates  in  form  and  manner  as  follows: 

1.  Heads  of  departments,  offices  and  institutions  in  the  state  service,  whose 
employees  are  paid  individually  direct  from  the  treasury  of  the  state  or  any 
civil  division  thereof,  shall  furnish  the  commission,  at  least  five  days  before 
payment  is  to  be  made,  payrolls  in  duplicate,  showing  the  names  of  the  per- 
sons to  be  paid,  the  title  of  the  position  held  or  kind  of  service  performed  by 
each  person,  the  rate  and  amount  of  compensation  to  which  he  is  entitled,  and 
the  period  for  which  he  is  to  be  paid,  and  shall  certify  that  the  persons  named 
therein  are  employed  solely  in  the  proper  duties  of  the  positions  and  employ- 
ments indicated,  and  that  persons  described  as  or  proposed  to  be  paid  as 
''laborers"  are  employed  at  ordinary  unskilled  labor  only,  and  tha^  ^ach 
person  employed  under  rule  VIII,  subdivision  9,  is  actually  engaged  in  private 
business  and  that  the  services  rendered  by  him  are  expert  services  of  an  occa- 
sional and  exceptional  character.  After  examination  and  certification  by  the 
commission  as  hereinafter  prescribed,  such  payrolls  shall  be  transmitted  by  it 
to  the  comptroller  or  fiscal  officer  of  such  civil  division  for  further  examina- 
tion and  payment  as  required  by  law,  and  one  of  said  duplicates  shall  accom- 
pany the  warrant  on  the  treasurer  or  other  disbursing  officer. 
22 
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2.  For  paymrnts  for  irregular  or  oecaftiotial  services,  and  for  advances  of 
shIhvv  to  regular  employees,  the  head  of  such  a  department,  oflTice  or  institu- 
tion shall  transmit  to  the  commission  the  original  account  or  a  special  payroll 
or  a  request  for  advance  payment,  bearing  his  written  approval,  which  approval 
shall  be  deemed  to  be  a  certificate  of  the  facts  required  by  the  preceding  section 
to  be  certified  on  the  regular  payrolls.  Upon  examination  and  eertification  by 
the  commission  such  account,  payroll  or  request  shall  be  forwarded  to  the 
comptroller  or  other  fiscal  officer. 

3.  Heads  of  departments,  offices  or  institutions  whose  employees  are  paid 
directly  by  the  department  without  previous  detailed  estimate  to  the  comp- 
troller, shall  furnish  the  commission,  before  payment  is  made,  or  in  ease  of 
employees  of  the  department  of  public  works  and  of  the  state  engineer  and 
surveyor  on  the  canals,  outside  of  Albany,  before  credit  is  claimed  from  the 
comptroller  on  such  payrolls,  the  payrolls  and  certificates  as  required  in  sec- 
tion one  hereof,  and  except  in  the  case  noted,  disbursing  officers  of  such  de- 
partments, offices  and  institutions  shall  not  pay  such  persons  until  the  com- 
mission shall  certify  as  hereinafter  prescribed.  Heads  and  disbursing  ofiloers 
of  such  departments,  offices  and  institutions  shall  file  the  payrolls  certified  by 
the  commission  as  vouchers  in  claiming  credit  from  the  comptroller  or  other 
fiscal  officer  for  such  payments. 

4.  The  estimates  for  payment  of  officers  and  employees,  and  for  services  of 
state  hospitals  and  charitable  institutions  required  by  law  to  render  detailed 
estimates  in  advance,  under  what  is  known  as  the  "estimate  system/'  con- 
taining the  names,  titles  of  positions  held  or  kind  of  service  performed  and 
rate  of  compensation  of  all  officers  and  employees  in  the  classified  service  with 
the  certificate  specified  in  section  one  hereof,  shall  be  submitted  to  the  com- 
mission for  certification  before  approval  by  the  comptroller  or  other  defMirt- 
ment  having  power  of  revision  of  such  estimates,  and  no  vouchers  for  pay- 
ments for  services  shall  be  received  unless  in  accord  with  such  estimates,  and 
the  certificate  of  the  commission. 

5.  The  secretary  or  assistant  secretary  of  the  commission  shall  compare 
such  payroll,  estimate  or  account  for  services  with  the  official  roster  and 
shall  attach  thereto  or  place  thereon  a  certificate  in  form  substantially  as 
follows : 

I  hereby  certify  that  the  person  (or  persons)  named  in  this  (or  the  at- 
tached)   payroll    (or  estimate  or  account)    for  services  rendered  to  the  state 

of  New  York  in  the    containing   names, 

have  been  appointed  or  promoted  to  or  employed  in  the  positions  or  places 
and  at  the  rates  of  compensation  indicated  in  pursuance  of  the  civil  service  law, 
and  the  rules  made  in  pursuance  thereof  as  shown  by  the  official  roster  of  the 
state  service  except 

( Here  insert  names  in  regard  to  which  the  payroll,  estimate  or  account  dis- 
agrees with  the  official  roster) .  

Secretary  of  the  State  Civil  Service  Commission. 

To  provide  for  the  making  of  such  certifications  the  commission  may  desig- 
nate an  employee  in  its  office  to  act  as  chief  clerk,  and  may  designate  an 
employee  in  its  office  to  act  as  assistant  secretary,  under  and  by  direction  of 
the  secretary  when  that  officer  is  on  duty  and  for  him  and  in  his  stead  im 
his  absence. 
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6.  Upon  satiafactory  evidence,  that  with  int4»?it  to  evade  the  provisions  of 
law  and  of  these  rules,  any  person  appointed  to  or  employed  in  any  position  in 
the  classified  service  has  been  assigned  to  perform  duties  other  than  those  for 
which  he  was  examined  and  certified,  or  under  any  title  not  appropriate  to 
the  duties  to  be  performed,  the  commission  will  refuse  certification  and  remove 
his  name  from  the  official  roster. 

7.  When  legal  proceedings  have  been  instituted  against  the  state  commis- 
sion, attacking  the  classification  of  any  position  in  the  competitive  class,  and 
after  a  decision  has  been  rendered  in  the  lower  courts  adverse  to  the  state 
commission  on  the  merits,  and  wlien  the  commission  has  determined  by 
unanimous  vote  that  a  reasonable  doubt  exists  as  to  the  correctness  of  its 
classification  of  such  position,  it  may,  in  its  discretion,  pending  the  settlement 
or  final  determination  of  such  legal  proceedings,  direct  the  certification  of  the 
payrolls  of  any  person  who  has  been  appointed  to  such  position,  without  regard 
to  the  existing  classification,  but  such  certification  shall  be  without  prejudice 
tn  the  existing  classification  and  temporary  only.  In  all  such  cases  the 
secretary  shall  attach  to  such  payrolls,  in  addition  to  the  usual  certificate, 
the  following: 

*•  This  certificate  is  attached  by  special  direction  of  the  commission,  pur- 
suant to  the  provisions  of  Rule  XXII,  subdivision  7,  and  without  prejudice  to 
the  right  of  the  commission  to  withhold  same  in  the  event  of  the  favorable 
settlement  or  final  determination  of  litigation  now  pending,  involving  the 
correctness  of  its  classification.*' 

Rule  XXIII.    Administratiye  Regulations. 

The  commission  shall  prescribe  and  enforce  suitable  regulations  for  carry- 
ing into  effect  the  provisions  of  these  rules  and  those  of  the  civil  service  law 
and  of  section  9  of  article  V  of  the  constitution,  not  inconsistent  therewith; 
and  shall  prescribe  blank  forms  for  all  applications,  certificates,  reports, 
records  and  returns  required  under  these  rules  and  the  regulations  made  in 
pursuance  thereof. 

Rule  XXIV.    Extension  of  Rules. 

Those  rules  shall  not  be  deemed  to  extend  to  the  offices,  places  and  em- 
ployments in  the  civil  divisions  of  the  state,  until  after  due  inquiry  by  the 
commission  it  shall  be  found  practicable,  of  which  finding  proper  and  timely 
notice  shall  be  given. 

In  pursuance  of  the  foregoing  provision  these  rules  have  been  extended  to 
the  offices,  places  and  employments  in  the  civil  service  of  the  counties  of 
E)rie,  Kings,  New  York,  Queens  and  Richmond,  to  take  effect  from  and  after 
June  16,  1900;  to  the  offices,  places  and  employments  in  the  civil  service  of 
the  counties  of  Albany,  Monroe,  Onondaga  and  Westchester,  to  take  effect 
from  and  after  November  1,  1905;  to  the  offices,  places  and  employments  in 
the  civil  service  of  the  counties  of  Chautauqua,  Nassau,  Niagara,  Oneida, 
Orange,  Rensselaer,  Suffolk  and  Ulster,  to  take  effect  August  1,  1909. 

In  pursuance  of  the  foregoing  provision  these  rules  have  been  further 
extended  to  the  following  offices  in  all  counties,  to  take  effect  on  January  1, 
1909:  County  superintendent,  as  established  by  the  highway  law,  chapter 
330,  Laws  of  1908;  county  engineer;  county  superintendent  of  highways. 
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In  (lursuuiice  of  the  foregoing  provision  these  rules  have  been  further 
extended  to  the  offices,  places  and  eniplo}inents»  in  the  civil  service  of  the 
villages  of  Batavia,  Canandaigua,  Ossining,  Peekskill,  Port  Chester,  Saratoga 
Springs  and  White  Plains,  to  take  effect  from  and  after  March  31,  1910. 

In  pursuance  of  the  foregoing  provision  these  rules  have  been  further 
extended  to  the  office  of  county  sealer  in  all  counties,  as  established  by 
chapter  187  of  the  Laws  of  1910,  to  take  effect  May  6,  1910. 

STATE  OF  NEW  YORK. 

EXECUTIVK    CHAMBEB, 

June  1,  1912. 

The  foregoing  rules  prescribed  by  tbt  State  Civil  Service  Commission  art* 
hereby  approved. 

JOHN  A.  DIX, 
Goremoi\ 
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GENERAL   REGULATIONS 


Adopting  Order. 
The  State  Civil  Service  Commission,  under  the  authority  conferred  by 
section  10  of  the  civil  service  law  and  rule  XXllI  of  the  rules  prescribed  pur- 
suant thereto,  approved  by  the  governor,  and  promulgated  on  the  Ist  day 
of  June,  1912,  hereby  makes  the  following  r^^lations,  reserving  the  right 
to  modify  the  same  from  time  to  time,  and  to  prescribe  such  special  regula- 
tions as  may  be  expedient  for  the  proper  enforcement  of  the  rules  aforesaid. 

Regulation  A.    The  President. 

The  president,  subject  to  the  direction  of  the  commission,  shall  have  such 
general  authority  and  responsibility  in  the  administration  of  the  law,  rules 
and  regulations  as  shall  not  be  inconsistent  with  the  powers  reserved  to 
the  commission  or  vested  in  some  other  officer. 

Regulation  L    Secretary. 

The  secretary  shall,  subject  to  the  direction  of  the  commission: 

1.  Keep  the  minutes  of  the  proceedings  of  the  commission  and  have  charge 
of  the  books,  records,  papers,  official  seal  and  other  property  in  its  office. 

2.  Advertise  and  issue  authority  to  hold  all  examinations  and  grant  au- 
thority to  candidates  to  enter  examinations.  Notify  candidates  of  the 
results  of  their  examinations  and  enter  the  names  of  successful  competitors 
upon  the  proper  register  of  eligibles. 

3.  Make  certification  to  appointing  officers,  upon  their  requisition,  of  those 
eligible  to  appointment  or  employment. 

4.  Keep  the  official  roster  and  have  charge  of  the  certification  of  payrolls 
and  estimates. 

5.  Obser^'e  that  the  rules  and  regulations  are  complied  with,  and  bring 
any  case  of  their  infraction  to  the  attention  of  the  commission. 

6.  Receive  all  communications,  conduct  the  correspondence  of  the  com- 
mission, and  perform  such  other  appropriate  duties  as  it  may  assign  him. 

Regulation  11.    Chief  Examiner. 
The  chief  examiner,  subject  to  the  direction  of  the  commission,  shall  have 
charge  of  all  matters  pertaining  to  examinations,  and  in  connection  there- 
with he  shall: 

1.  Prepare  blank  forms  for  application  for  examination. 

2.  Prepare,  after  consultation  with  the  appointing  officers  concerned, 
schemes  of  examinations,  including  age  limits  and  other  preliminary  require- 
ments for  candidates. 

3.  Receive  applications  for  examination  and  determine  all  questions  re- 
lating to  eligibility  of  candidates. 

4.  Supervise  the  preparation  of  questions  and  other  preliminary  arrange*^ 
ments  for  examinations  and,  so  far  as  practicable,  attend  them. 

5.  Direct  the  work  of  examiners  and  take  care  to  secure  accuracy,  uniform- 
ity   and    juftice    In    their    proceedings.      Whenever    the   qualifications    for    a 
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position  are  of  professional,  scientific,  technical  or  expert  character,  the 
chief  examiner  may  obtain  such  advice  and  assistance  from  competent  sources 
as  may  be  expedient.  In  case  a  vacancy  occurs  in  any  position  of  examiner 
during  a  recess  of  the  commission,  the  chief  examiner  may,  when  necessary, 
select  a  person  to  fill  such  vacancy  temporarily,  pending  a  permanent  selection 
by  the  commission. 

6.  Approve  all  bills  for  traveling  expenses  incurred  by  employees  of  the 
examinations  division,  and  approve  all  bills  for  supplies  or  other  expenses 
charged  against  the  appropriations  for  the  examinations  division. 

Regulation  in.    Examiners. 

1.  The  examiners  of  the  commission  are  classified  as  salaried  examiners, 
special  and  expert  examiners,  local  examiners,  institution  boards  of 
examiners. 

2.  The  salaried  examiners  shall  devote  their  whole  time  to  the  work  of  the 
commission  under  the  direction  of  the  diief  examiner. 

3.  Special  and  expert  examiners  shall  be  designated  and  employed  by  the 
commission  from  time  to  time  as  the  work  is  required  to  prepare  questions 
and  rate  candidates  in  competitive  examinations.  Such  examiners  shall  be 
paid  such  compensation  as  shall  be  agreed  upon  and  shall  be  subject  to  the 
general  direction  of  the  chief  examiner. 

4.  Local  examiners  shall,  so  far  as  practicable,  be  men,  and  shall  be 
appointed  in  the  various  cities  in  which  competitive  examinations  are  re- 
quired to  be  held.  The  chief  examiner  shall  designate  the  examiner  or 
examiners  to  hold  each  examination.  The  number  of  local  examiners  to 
be  employed  shall  not  exceed : 

For  1  to  10  competitors,  one  examiner. 

From  II  to  50  competitors,  two  examiners. 

From  51  to  100  competitors,  three  examiners. 

For  more  than  100  competitors,  four  or  more  examiners. 

The  compensation  of  local  examiners  shall  be: 

In  New  York  city,  for  examiner  in  charge,  $7.50  per  day ;  assistants,  $5  per 
day.  In  Bufi'alo  and  Rochester,  for  examiner  in  charge,  $5  per  day;  assist- 
ants, $3.50  per  day. 

In  second  class  cities,  for  examiner  in  charge,  $5  per  day;  assistants,  $3 
per  day. 

In  other  places,  for  examiner  in  charge,  $5  per  day;  assistants,  $2.50  per 
day. 

The  local  examiners  in  any  place  where  more  than  one  is  required  shall 
not  all  be  adherents  of  one  political  party  when  other  persons  are  available 
and  competent  to  serve. 

Local  examiners  shall  not  incur  expenses  in  connection  with  examinations 
beyond  necessary  stationery  and  supplies  except  at  the  direction  of  the 
commission  or  the  chief  examiner. 

5.  Boards  of  examiners  shall  be  established  in  the  several  state  hospitals 
and  institutions  to  conduct  the  examination  of  persons  nominated  for  posi- 
tions in  the  non-competitive  class  by  the  proper  appointing  officer.  Such 
boards  shall  consist  of  three  or  more  members,  one  of  whom  shall  act  as  secre- 
tary and  two  or  more  of  whom  may  conduct  an  examination  in  the  absence 
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of  the  others.  The  secretary  shall  keep  a  record  of  the  proceedings  of  the 
board  and  of  the  examinations  held  by  it,  and  shall  report  to  the  commis- 
sion the  names  of  persons  examined  and  the  results  of  their  examinations. 
The  application  and  examination  papers  of  candidates  shall  be  forwarded  to 
the  commission  with  the  report. 

6.  Examiners  shall  take  care  to  secure  uniformity  and  fairness  in  the  con* 
duct  of  examinations.  They  must  not  disclose  the  details  of  answers  of  can- 
didates. No  examiner  or  other  person  serving  under  the  conunission  shall 
attempt  to  influence  the  marking  or  grading  of  any  candidate,  or  the  selection, 
nomination,  appointment  or  employment  of  any  person  in  the  civil  service. 

Repilation  IV.    Application. 

1.  All  applications  for  admission  to  examination  shall  be  made  upon  the 
blank  forms  prescribed  and  furnished  by  the  commission,  and  no  one  will  be 
admitted  who  has  not  made  such  application  in  satisfactory  form. 

2.  In  every  application  for  examination  for  original  appointment  in  the 
competitive  class,  the  applicant  must  state  on  oath  and  in  his  own  hand* 
writing:  (1)  the  position  or  kind  of  examination  desired;  (2)  his  full  name, 
residence  and  postoffice  address;  (3)  his  term  of  residence  in  this  state;  (4) 
his  citizenship,  and  if  naturalized,  the  date  and  place  of  his  naturalization; 
(5)  the  date  and  place  of  his  birth;  (6)  his  previous  employment  in  the 
civil  service,  if  any;  (7)  his  business  or  employment  for  the  last  preceding 
five  years;  (8)  his  education;  (9)  if  in  the  army  or  navy  of  the  United 
States  in  the  late  civil  war  and  honorably  discharged  therefrom,  the  name  of 
organization  or  vessel  to  which  attached,  date  of  enlistment  or  commission, 
position  or  rank,  and  date  and  cause  of  discharge  from  the  service;  (10)  such 
other  information  as  the  commission  may  require  touching  his  eligibility  and 
fitness  for  the  public  service. 

3.  The  application  must  be  accompanied  (1)  by  the  certificates  of  not 
less  than  three  nor  more  than  five  reputable  citizens  that  they  have  been 
personally  acquainted  with  the  applicant  for  at  least  one  year  and  believe  him 
to  be  of  good  moral  character,  of  temperate  and  industrious  habits  and  in  all 
respects  fit  for  the  service  he  wishes  to  enter,  and  that  they  are  willing  that 
such  certificate  shall  be  published  for  public  information,  and  (2)  if  the  ap- 
plicant is  an  honorably  discharged  soldier  or  sailor  of  the  late  civil  war,  by 
the  adjutant-general's  certificate  of  his  honorable  discharge  or  other  satis- 
factory evidence  of  the  same. 

4.  In  addition  to  the  information  above  mentioned  applicants  for  positions 
requiring  special  qualifications  shall  furnish  the  evidences,  certificates  and 
licenses  required  under  the  provisions  of  section  5  of  rule  IX. 

No  person  shall  be  examined  who  has  any  of  the  following  defeeta: 
Insanity,  tuberculosis,  paralysis,  epilepsy,  blindness,  total  deafness,  loss  of 
speech,  loss  of  both  arms  or  both  legs,  loss  of  arm  and  leg,  badly  crippled 
or  deformed  arms,  feet  or  legs,  heart  disease,  locomotor  ataxia,  cancer, 
Bright's  disease,  syphilis,  diabetes. 

5.  The  limits  of  age  at  the  time  of  application  for  the  following  named 
positions  are  as  follows:  Stenographer,  telegrapher,  stenographer  and  teleg- 
rapher, typewriter  copyist,  messenger,  chainman,  tracer,  library  assistant, 
druggist  and  assistant  clerk  at  the  Monroe  county  hospital,  minimum,  eighteen 
years;  page,  minimum,  fourteen  years  and  maximum,  eighteen  years;  junior 
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clerk,  minimum,  sixteen  years;  prison  and  reformatory  guard,  minimum, 
twenty-five  years;  junior  bridge  draftsman,  rodman,  minimum,  twenty  years. 
For  all  other  positions  the  minimum  age  limit  is  twenty-one  years,  with  no 
maximum  limit.  Candidates  for  prison  or  reformatory  guard  must  be  at  least 
five  feet,  nine  inches  in  height. 

6.  Defective  applications  will  be  suspended  and  applicants  notified  to  amend 
the  same,  but  no  such  notice  will  be  given  or  opportunity  granted  a  second 
time. 

7.  Applications  shall  be  filed  at  least  seven  days  before  the  date  of  exami- 
nation to  entitle  the  applicant  to  enter  the  same.  The  commission  or  its 
chief  examiner  may,  however,  waive  this  requirement  when  practicable. 

8.  The  date  of  the  reception  of  all  applications  shall  be  indorsed  thereon, 
and  entered  of  record  by  the  commission,  and  if  the  applicants  for  any  posi- 
tion are  in  excess  of  a  number  that  can  be  examined  at  a  single  examination, 
they  will  be  notified  to  appear  in  their  order  on  the  respective  records,  pro- 
vided that  veterans  shall  have  precedence  in  such  notification. 

9.  Applications  and  accompanying  certificates,  not  returned  for  correction, 
will  remain  on  file  in  the  office  of  the  commission,  and  under  no  circumstances 
will  be  returned  to  the  applicant. 

10.  Candidates  for  examinations  for  positions  in  the  non-competitive  class 
shall  file  applications  on  blank  forms  prescribed  by  the  commission  containing 
such  information  as  the  commission  shall  deem  necessary  in  regard  to  their 
eligibility  and  fitness  for  the  positions  applied  for.  Such  applications  may  be 
presented  at  the  time'  of  examination  and  shall  be  forwarded  to  the  commis- 
sion by  the  examiners  together  with  the  examination  papers. 

Regulation  V.    Ezamiiuitioiis. 

1.  Competitive  examinations  will  be  held  from  time  to  time  for  such  posi- 
tions as  shall  be  specially  requested  by  appointing  officers  and  for  those  for 
which  in  the  opinion  of  the  commission,  the  number  of  applicants  or  lack  of 
eligibles  renders  an  examination  desirable.  'Hie  preliminary  requirements, 
subjects  of  examinations  and  relative  weights  for  positions  in  the  com- 
petitiye  class  shall  be  published  from  time  to  time.  The  place  and  date  of 
an  examination  for  any  position,  when  determined,  and  any  other  material 
information  in  regard  thereto,  will  be  posted  in  the  office  of  the  commission 
in  the  capitol  at  Albany  at  least  ten  days  before  the  date  of  such  examina- 
tion. 

Announcements  of  all  examinations  of  a  public  and  general  interest  shall 
be  published,  so  far  as  practicable,  in  every  county  of  the  state  at  least 
ten  days  before  the  date  of  the  examination  in  one  or  more  prominent  news- 
papers of  the  county;  examinations  of  a  professional  and  technical  nature 
shall  be  announced,  so  far  as  practicable,  in  suitable  periodioals  published 
in  this  state. 

2.  Notice  of  competitive  examination  will  be  mailed  previous  to  the  date 
thereof  to  each  applicant  entitled  to  enter  the  same.  If  an  applicant  fails  to 
receive  due  notice  of  an  examination,  or  gives  satisfactory  reasons  for  failun^ 
to  attend  an  examination,  he  shall  be  notified  to  attend  the  next  examination 
for  the  same  subdivision  and  group,  provided  such  examination  occurs  within 
one  year  from  the  date  of  filing  thp  original  application. 
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Notice  of  the  time  and  place  of  examination,  subjects  of  examination  and 
relative  weights  thereof  if  any  assigned,  shall  be  mailed  to  each  person  nomi- 
nated for  any  position  in  the  non-competitive  class,  at  least  one  week  in 
advance  of  the  date  set  for  the  examination,  except  for  positions  in  state 
institutions  for  which  examination  is  to  be  conducted  by  a  local  board  of 
examiners. 

3.  Applicants  must  present  themselves  promptly  at  the  hour  and  place 
specified  in  their  official  notification  signed  by  the  secretary  of  the  com- 
mission, and  no  one  will  be  admitted  to  an  examination  except  upon  the  pro- 
duction of  such  notification. 

4.  In  order  to  properly  identify  competitors,  each  person  presenting  himself 
for  examination  shall  fill  out  a  "  Declaration  Sheet "  ou  which  he  shall  state 
the  essential  facts  contained  in  his  application  paper.  Each  declaration 
sheet  shall  bear  a  different  number  which  shall  be  used  to  designate  the  ex- 
amination papers  of  the  competitor.  The  name  of  the  competitor  shall  not 
appear  on  his  examination  papers  except  on  the  declaration  sheet. 

6.  For  the  further  identification  of  appointees  and  for  the  prevention  of 
impersonation  in  examinations,  every  person  appointed  after  a  competitive 
examination  shall  be  required  to  fill  out  an  identification  sheet  to  be  called 
"Declaration  of  Appointee."  Said  declaration  shall  require  a  reiteration  of 
the  essential  facts  of  the  application  and  declaration  sheet  and  the  statement 
of  such  other  facts  as  the  chief  examiner  shall  require,  and  shall  be  filled  out 
by  the  appointee  in  the  presence  of  the  appointing  ofiiccr  or  his  representa- 
tive who  shall  attach  his  certificate  of  such  fact.  Such  declaration  shall  be 
forwarded  with  the  notice  of  appointment  to  the  state  civil  service  commis- 
sion and  shall  be  filed  with  the  examination  papers  of  the  appointee. 

6.  The  relative  weights  given  to  the  several  subjects  or  qualifications  in  an 
examination  shall  be  fixed  before  the  date  thereof  by  the  chief  examiner  under 
the  direction  of  the  commission. 

7.  Non-competitive  examinations  for  provisional  appointments  imder  the 
provisions  of  rule  VIII  shall  be  in  their  scope  and  character  the  same  as  com- 
petitive examinations  to  fill  vacancies  in  the  same  positions. 

8.  Whenever  an  oral  examination  shall  be  prescribed  as  part  of  any  scheme 
of  examinations,  a  stenographic  record  of  the  oral  questions  and  answers  shall 
be  made  and  the  transcript  thereof  shall  be  preserved  with  the  examination 
papers  or  report. 

0.  No  person  shall  be  admitted  to  a  competitive  promotion  examination 
who  has  not  completed,  on  the  date  of  the  examination,  at  least  five  months* 
service  in  the  grade  from  wliich  promotion  is  desired. 

Regulation  VI.    Marking  and  Grading  of  Examination  Papers. 

1.  So  soon  as  practicable  after  an  e3camination  the  papers  of  the  competitors 
shall  be  marked  and  the  general  average  of  each  ascertained.  Such  marking 
and  ascertainment  shall  be  under  the  direction  of  the  chief  examiner,  and,  so 
far  as  practicable,  shall  be  made  at  the  office  of  the  commission. 

2.  The  marking  of  each  competitor's  papers  shall  be  made  on  the  scale  of 
100,  which  maximum  shall  represent  the  highest  attainable  accuracy,  and 
0  shall  represent  entire  ignorance.  The  aiverage  of  the  marking  of  the  several 
answers  upon  any  one  subject  shall  be  the  standing  on  that  subject. 

No  person  shall  have  his  name  entered  upon  an  eligible  list  who  fails  to 
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attain  an  average  percentage  of  75,  or  over,  on  all  tlie  obligatorj-  subjects  in 
the  examination,  and  a  percentage  of  60  or  over  on  every  snob  obligatory 
subject. 

3.  The  absolute  or  general  average  standing  of  each  competitor  will  then 
be  made  up  in  form  substantially  as  follows,  in  accordance  with  the  re- 
spective weights  accorded  to  the  subjects: 


Bxamination  of 


SUB.TECTS. 

1.  Writing  from  dictation 

2.  Copymg  from  manuscript. 

8.  Handwriting 

4.  Spelling 

6.  Arithmetic 

6.  Geography  and  history 

7.  Constitutional  questions  .. 

8.  Making  a  summary 


Total  weight  and  product. 
General  average  standing.  . . 


Relative 

weights. 

3 

2 

4 
3 
4 

1 
1 
2 

20 


Standing 

on 

subjects. 

Products. 

95 

285 

78 

156 

80 

320 

98 

294 

02 

248 

70 

70 

63 

63 

75 

150 

1,586 


79.30 


It  will  be  observed  that  the  standing  on  each  subject  is  multiplied  by  the 
weight  given  that  subject  and  the  product  placed  in  the  third  column,  and 
the  sum  of  these  products,  divided  by  the  sum  of  the  weights,  gives  the 
general  average  standing. 

4.  Within  five  days  after  the  filing  of  the  report  of  any  competitive  exana- 
ination,  each  competitor  will  be  advised  by  mail  by  the  secretary  of  the 
commission  as  to  the  result  of  his  examination  and  his  relative  position  on 
the  eligible  list. 

6.  A  competitor  receiving  such  notice,  may,  in  person  or  by  duly  authorized 
agent,  in  the  presence  of  any  officer  of  the  commission,  inspect  his  examina- 
tion papers,  and  if,  in  his  opinion,  injustice  has  been  done  him.  he  may, 
within  fifteen  days  after  the  receipt  of  notice,  appeal  specifying  particu- 
larly the  cause  of  complaint.  Such  appeal  will  be  considered  and,  if  sus- 
tained by  the  commission,  a  revision  of  the  rating  of  the  appellant's  papers 
will  be  made. 

6.  The  commission  shall  appoint  a  committee  on  appeals,  consisting  of  one 
commissioner,  to  whom  all  appeals  together  with  the  report  of  the  chief 
examiner  or  technical  examiner  relative  thereto,  shall  be  referred,  and  who 
shall  report  thereon  at  the  next  meeting  of  the  commission. 

Regulation  VII.    Eligible  Lists. 

1.  After  an  examination  for  positions  in  any  grade  or  subdivision  in  the 
competitive  class,  the  names  of  such  competitors  as  are  eligible  imder  the 
provisions  of  rule  XI  shall  be  entered  upon  an  eligible  list  for  such  position 
in  order  as  follows: 

First,  the  names  of  veterans  in  the  order  of  their  rating;  and,  second,  the 
names  of  other  eligibles  in  the  order  of  their  rating.  The  accuracy  of  all 
such  lists  shall  be  checked  by  two  officials  in  the  office  of  the  commission. 
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2.  The  eligible  list  so  prepared  shall  be  entered  by  the  secretary  in  the 
proper  place  in  the  register  of  eligible  lists.  Whenever  there  remain  on  the 
register  any  eligibles  for  any  position  at  the  time  when  the  eligibles  as- 
certained by  a  new  examination  are  to  be  entered  thereon,  the  names  of  all 
the  eligibles  shall  be  subject  to  the  above  regulation  as  to  the  order  in  which 
they  shall  be  entered. 

When  an  open  competitive  examination  produces  less  than  three  eligibles, 
any  eligibles  remaining  on  a  former  list  for  the  same  position  shall  be  con- 
tinued on  the  new  list  until  its  expiration,  provided  that  no  individual  shall 
be  eligible  for  more  than  four  years  without  re-examination. 

3.  The  term  of  eligibility  shall  be  one  year  from  the  date  of  filing  of  the 
report  of  the  examination,  or  until  a  new  list  of  eligibles  for  the  same  posi- 
tions shall  be  filed,  if  longer  than  one  year,  unless  otherwise  prescribed  by 
the  commission.  The  term  of  eligibility  shall  be  two  years  for  the  following 
positions:  Court  stenographer,  state  hospital  matron,  assistant  civil  engi- 
neer, woman  physician,  regents'  examiner,  CQurt  interpreter,  engineering 
draftsman,  architectural  draftsman,  apothecary,  examination  clerk,  technical 
and  trade  instructors,  chemist,  steward,  milk  expert,  butter  expert,  cheese 
expert,  vinegar  expert,  chief  engineer,  inspector  of  boilers  and  engines, 
building  inspector,  inspector  of  nurseries,  librarian  and  library  assistant. 
Whenever  a  person  whose  name  is  on  an  eligible  list  for  any  position  shall 
enter  a  new  examination  for  the  same  position  within  his  term  of  eligibility, 
his  eligibility  on  account  of  the  former  examination  shall  cease  from  the 
date  of  filing  of  the  report  of  the  new  examination  in  case  he  is  found 
qualified,  and  from  such  date  he  shall  be  credited  with  the  mark  and  relative 
position  obtained  in  the  new  examination. 

4.  Copies  of  eligible  lists  shall  not  be  furnished  by  the  commission  except 
to  the  appointing  officers  having  the  right  of  selection  from  such  lists.  The 
lists  will  be  open  to  public  inspection. 

5.  The  secretary  shall  certify  eligibles  upon  the  requisition  of  an  appoint- 
ing officer  in  accordance  with  the  provisions  of  section  2  of  rule  VIII  in  such 
form  as  the  commission  may  prescribe.  No  appointment  shall  be  made  from 
any  certificate  of  eligibles  after  the  expiration  of  the  eligible  list  from  which 
such  certificate  is  drawn,  nor  after  receipt  by  the  commission  of  a  report  of 
examination  providing  new  eligibles  for  such  list.  If  the  appointment  shall 
be  made  of  any  person  other  than  one  of  the  three  standing  highest  on  the 
eligible  list,  the  appointing  officer  shall  forward  to  the  commission  with  the 
notice  of  appointment  copies  of  all  correspondence  to  and  from  the  persons 
declining  such  appointment,  in  accordance  with  the  provisions  of  rule  XX 
and  section  2  of  rule  VIII. 

6.  Section  14  of  the  civil  service  law  requiring  appointments  to  positions 
in  the  state  service,  the  duties  of  which  are  confined  to  a  locality  outside  of 
Albany  county,  to  be  made,  so  far  as  practicable,  from  residents  of  the 
judicial  district  or  districts,  including  such  locality,  shall  be  applied  as 
follows: 

Certifications  from  the  eligible  lists  of  clerks,  junior  clerks,  bookkeepers, 
stenographers,  pages,  storekeepers,  messengers,  janitors,  chief  engineers,  assist- 
ant steam  engineers,  assistant  electrical  engineers,  steam  firemen,  court  stenog- 
raphers, court  attendants,  court  clerks,  building  inspectors,  housekeepers, 
nurses,  watchmen,   florists  and  gardeners,  telephone  operators,   supervising 
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faetory  inspector,  typewriter  copyists,  assistant  agents,  department  of  agri- 
eulture,  foreman  of  laborers,  department  of  highways,  veterinarian,  shall  be 
made  from  the  residents  of  the  judicial  district  in  which  the  vacancy  exists, 
except  that  from  the  eligible  list  of  clerks,  junior  clerks,  bookkeepers,  stenog- 
raphers, pages,  messengers,  inspectors  of  masonry,  watchmen,  telephone 
operators,  supervising  factory  inspector,  typewriter  copyists,  certifications 
shall  be  made  of  names  of  residents  of  the  first  and  second  judicial  districts 
for  vacancies  in  state  departments  or  institutions  with  offices  in  the  borough 
of  Manhattan,  New  York  City.  Subject  to  the  provisions  of  section  14  of  the 
Civil  Service  Law,  certifications  from  the  eligible  list  for  the  position  of 
special  investigator,  bureau  of  industries  and  immigration,  department  of 
Labor,  shall  be  made  by  groups,  as  follows: 

Group      I.    Residents  of  the  first,  second  and  ninth  judicial  districts. 

Group    II.     Residents  of  the  third  and  fourth  judicial  districts. 

Group  III.     Residents  of  the  fifth  and  sixth  judicial  districts. 

Group  rV.    Residents  of  the  seventh  and  eighth  judicial  districts. 

When  -the  services  to  be  performed  in  any  position  for  which  eligibles  are 
to  be  certified  from  any  of  the  eligible  lists  mentioned  in  this  section,  are 
confined  to  a  locality  outside  of  Albany  county,  the  secretary  shall  certify 
from  the  proper  eligible  list  the  person  or  persons  standing  highest  who  are 
residents  of  the  judicial  district  or  districts,  in  which  the  service  is  located, 
but  if  there  be  no  eligibles  who  are  residents  of  such  judicial  district  or  dis- 
tricts, or  if  all  such  eligibles  shall  decline  the  appointment,  the  person  or  per- 
sons standing  highest  on  the  whole  eligible  list  shall  be  certified  unless  it 
appears  to  the  satisfaction  of  the  commission  that  it  is  not  practicable  to 
appoint  from  outside  of  the  judicial  district  or  districts,  in  which  case  the 
general  eligible  list  shall  not  be  deemed  a  list  of  persons  eligible  for  appoint- 
nient. 

For  the  purpose  of  certification  under  this  regulation,  the  residence  of  any 
person  shall  be  deemed  to  be  the  place  stated  by  such  person  in  his  application 
to  be  his  legal  residence  at  the  time  such  application  is  filed,  but  in  case  any 
person  has  removed  from  the  county  or  judicial  district  in  which  he  resided 
at  the  time  of  the  filing  of  his  application  for  examination,  such  person  shall 
no  longer  be  eligible  to  appointment  from  that  county  or  district,  but  shall, 
after  three  months  from  receipt  of  notice  of  such  change,  be  on  the  eligible 
list  for  the  county  or  judicial  district  into  which  he  has  moved,  except  that 
in  the  case  of  a  person  changing  residence  from  one  county  to  another  county, 
both  of  which  are  included  in  Greater  New  York,  such  person  shall  no  longer 
be  eligilble  to  appointment  from  the  county  in  which  he  originally  claimed 
residence,  but  shall,  after  six  months  from  receipt  of  notice  of  such  change, 
be  on  the  eligible  list  for  the  county  into  which  he  has  moved. 

The  state  civil  service  commission  may  at  any  time  investigate  concerning 
any  change  in  legal  residence  from  county  or  judicial  district,  and,  if  it  is  not 
satisfied  with  the  good  faith  of  such  change,  may,  upon  due  notice  to  the 
person  affected,  refuse  to  certify  his  name  or  to  continue  it  upon  the  ^igible 
list 

Regulation  VIIL    Accounts. 

1.  All  accounts  for  compensation  as  examiners  or  for  preparation  of  ques- 
tions or  marking  of  answers  and  papers,  or  other  expenses  of  examinations, 
shall  be  certified  by  the  chief  examiner. 
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2.  All  accounts  for  other  expenses  of  the  commission,  exeept  those  for 
salaries  and  official  expenses  fixed  by  statute,  and  those  certified  as  above  by 
the  chief  examiner,  shall  be  certified  by  the  secretary. 

3.  All  accounts  certified  by  the  chief  examiner  and  secretary  shall  be  ap- 
proved by  the  commission  before  payment. 

Regulation  IX.    Information. 

1.  General  abstracts  from  the  provisions  of  the  law,  rules  and  regulations, 
and  other  pertinent  matter  will  be  published  by  the  commission  from  time  to 
time,  for  tlie  information  of  appointing  officers,  applicants,  candidates  and 
others  concerned. 

2.  The  commission  cannot  undertake  to  answer  inquiries  relating  to  cases 
which  are  not  officially  before  it  for  decision,  nor  can  it  decide,  except  in 
cases  of  actual  candidates,  questions  respecting  the  application  of  the  rules 
and  regulations. 

3.  Particular  answers  cannot  be  given  to  inquiries  which  are  answered 
expressly  or  by  implication  in  published  regulations  or  other  similar  docu- 
ments. 

4.  The  commission  cannot  give  any  information  upon  the  following  points  t 
(a)  regarding  positions  in  the  unclassified  service  or  in  the  exempt  class  of 
the  classified  service;  (b)  regarding  vacancies  in  any  position  existing  or 
prospective;  (c)  regarding  the  duties  of  positions  except  as  indicated  by  their 
classification;  (d)  regarding  the  personal  interests  of  any  intending  or  actual 
applicant,  candidate  or  eligible. 

5.  The  examination  papers  of  a  competitor  will  be  exhibited  only  to  the 
competitor  or  his  duly  authorized  representative,  or  to  the  appointing  officer 
to  whom  his  name  is  certified. 

6.  Copies  of  questions  used  in  examinations  cannot  be  furnished  except  in 
cases  where  they  are  published  by  the  commission  for  general  information. 

7.  The  qualifications  of  applicants  and  subjects  of  examination,  as  pre- 
pared from  time  to  time,  will  be  published,  but  in  regard  to  certain  positions 
in  which  vacancies  are  rare  the  nature  and  extent  of  the  examinations  may 
not  be  determined  until  vacancies  occur. 

8.  Eligible  lists  may  be  published  with  the  standing  of  the  persons  named 
in  them,  but  under  no  circumstances  will  the  names  of  persons  passing  below 
the  minimum  standing  be  published  nor  will  their  examination  papers  be 
exhibited  or  any  information  given  about  them,  except  as  provided  in  the 
fifth  section  of  tiiis  regulation. 

Hegnlation  X.    Residence  and  Citizenship. 
The  restrictions  of  section  6  of  rule  IV  and  section  2  of  rule  IX  as  to  resi- 
dence and  citizenship  may  be  waived  in  the  following  cases: 

(a)  On  account  of  low  compensation: 

Attendants,  nurses  and  orderlies  in  asylums  and  hospitals  and  similar 
institutions. 

(b)  On  account  of  professional  or  scientific  requirements: 

Positions  as  scientists,  technical  and  trade  instructors  and  positions  requir- 
ing special  training  and  education,  provided  that  if  the  eligible  list  resulting 
from  any  examination  held  for  such  a  position  contains  the  names  of  three 
or  more  persons  who  are  citizens  and  residents  of  New  York  State,  such 
persons  shall  be  preferred   in  certification  to  non-residents. 
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Regulation  XI.    Commiitatioii  for  Board  and  Lodfings. 

Th«  commutation  for  board  and  lodgings  under  section  12  of  rule  I  shall 
be  as  follows: 

In  the  state  hospitals,  charitable  and  reformatory  institutions,  $12  per 
month,  apportioned  at  the  rate  of  $3  per  month  for  each  meal  and  $3  per 
month   for   lodging. 

Regulation  xn.    Positions  CUated  as  Laborers. 

The  following  positions  are  classified  as  laborers  exempt  from  examination 
under  rule  V: 

In  all  departments  and  institutions,  skilled  and  unskilled  laborers  em- 
ployed temporarily  on  work  of  repairs  and  construction  and  not  constituting 
part  of  the  regular  force  of  the  department  or  institution. 

In  the  Department  of  Public  Buildings: 

Laborers,  cleaners,  chief  porter,  porters,  portress,  roofer,  rigger,  seam- 
stress; attendant.  Executive  Mansion;  jauitress.  Geological  Hall  (wife 
of  janitor)  ;  janitress.  State  House  (wife  of  janitor) ;  attendant  in 
Senate  cloak  room  during  session  of  the  legislature,  at  compensation 
not  exceeding  three  dollars  per  day. 

In  the  Education  Department: 

Cleaners,  laborers,  porters,  apprentice  to  compositor;  roofer;  elevator 
repairman,  eonipcnnation  not  to  exceed  $75  per  month. 

In  the  office  of  the  Public  Service  Commission,  First  District: 

One  porter  for  the  couiniission  offices;  one  porter  for  the  sub-office  of  the 
conmiission,  Brooklyn,  compensation  not  to  exceed  $2.50  per  day. 

In  the  office  of  the  Comptroller: 

Cleaner,  New  York  office,  compensation  not  to  exceed  $2  per  day  when 
employed. 

In  the  State  Hospitals: 

Assistant  barbers,  assistant  butchers,  assistant  cooks,  assistant  meat- 
cutters,  assistant  shoemakers,  assistant  tailors,  bakers'  helpers,  car- 
penters' helpers,  coachmen,  cooks,  chambermaids,  domestics,  drivers, 
farmers,  kitchen  helpers,  knitters,  laundresses,  laborers,  loopers,  ma- 
chine hands,  masons'  helpers,  plumbers'  helpers,  porters,  seamstresses, 
soapmakers,  steamfitters'  helpers,  teamsters,  waitresses,  mates,  deck- 
hands; and  in  the  Willard  State  Hospital,  engineers,  firemen,  brakemen, 
trackmen  and  conductors  employed  upon  the  railroad;  assistant  baker. 

In  the  State  Normal  School  at  Brockport: 

One  watchman  at  a  compensation  not  to  exoeed  $30  per  month,  without 
maintenance. 

In  the  office  of  the  Health  Officer  of  the  Port  of  New  York: 

Cleaner,  laundress,  laborers,  laboratory  helper,  laboratory  boy,  deck  hands; 
watchmen,  $45  per  month ;  cooks,  assistant  cooks,  hospital  ward  helpers, 
assistants  in  kitchen,  laundry  and  dining  room;  painters'  helper. 
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In  the  State  Charitable  and  Reformatory  Institutions: 

Assistant  farmers,  assistant  cooks,  barbers,  chambermaids,  cloakmakers, 
coachmen,  cooks,  domestics,  dressmakers,  farm  housekeepers,  hose- 
makers,  kitchen  helpers,  laborers,  launderers,  laundresses,  seamstresses, 
Mewerage  tenders,  teamsters,  waiters,  waitresses;  also  at  the  Soldiers 
and  Sailors'  Home,  Bath,  inmate  sergeant-major,  $25  per  month; 
inmate  commissary- sergeant,  inmate  clerk  headquarters,  inmate  clerk 
to  cashier,  inmate  clerk  to  quartermaster,  $20  per  month  each,  inmate 
employees  whose  compensation  is  not  more  than  $15  per  month,  and  at 
the  state  reformatory  at  Elmira,  head  waiter. 

In  Sing  Sing  Prison: 
Stableman. 

In  the  New  York   State   Hospital  for  the  Care  of    Crippled  and   Deformed 
Children  at  West  Haverstraw: 
Repairer. 

In  the  Department  of  Health: 

Cleaner,  stableman;  laborer  in  cancer  laboratory. 

In  the  Department  of  the  State  Fair  Commission: 
Caretaker. 

In  the  Department  of  the  State  Engineer  and  Surveyor: 

Guides  in  the  North  Woods,  boatmen,  laborers;  charwoman  at  not  to 
exceed  $1.25   per  day. 

In  the  State  Department  of  Highways: 

•  Patrolmen  on  improved  highways,  furnishing  horse,  wagon  and  necessary 
tools,  compensation  not  exceeding  $01  per  month;  patrolmen  on  im- 
proved highways,  furnishing  two  horses  and  wagon,  and  necessary 
tools,  compensation  not  exceeding  $5  per  day;  charwomen,  compensa- 
tion $1.25  per  day. 

In  the  office  of  the  Secretary  of  State: 

Cleaner  in  the  automobile  bureau,  $1.26  per  day. 
In  the  Department  of  Public  Works: 

Patrolmen,  locktenders,  watchmen,  cooks,  teamsters,  boat  captains,  boat 
commanders,  water  boys,  pavers,  feeder  tenders,  carpenters,  reservoir 
tenders,  pilots,  firemen,  cranesmen,  bridgetenders,  deck  hands,  painters, 
blacksmiths,  weighmasters,  divers,  janitors,  laborers;  masons,  stone- 
cutters and  bosses  of  gangs  whose  compensation  does  not  exceed  $2.50 
per  day. 

In  the  Appellate  Division  Court  House,  New  York  City: 
Porters,  $780  per  annum. 

Tn  the  office  of  the  State  Water  Supply  Commission: 

Janitor,  at  compensation  not  exceeding  $15  per  month. 

In  the  office  of  the  Commiasionera  of  the  State  Reservation  at  Niagara: 
Janitors,  caretakers,  scrub  women. 

fn  the  Agricultural  Experiment  Station  at  Geneva: 
Goatherd. 


Digitized  by  VjOOQIC 


688         Repout  of  State  Civil  Service  Commission 

In  the  Bronx  Parkway  Commission: 

Laborers  or  tree  trimmers,  compensation  not  to  exceed  $3  pt'r  day. 

In  the  Albany  County  Almshouse: 

Hostlers,    farmers,   assistant   farmers,   cooks,    assistant    cooks,    laborers, 
cleaners,  nurses  at  not  to  exceed  fifteen  dollars  per  month. 

In  the  Albany  County  Building: 
Cleaners,  laborers. 

In  the  office  of  the  City  Hall  Commission,  Albany  County: 
Cleaners. 

In  the  Albany  County  Penitentiary: 
Cooks,  laborers. 

In  the  office  of  the  Superintendent  of  the  Poor,  Chautauqua  County  t 
Cooks,  teamsters,  laborers,  domestics,  farmer. 

In  the  office  of  the  Sheriff,  Erie  County: 
Porters,  waitresses,  cooks,  laundresses. 

In  the  Eric  County  Home  and  Hospital: 

Bakers,  seamstressos,  ashistaut  bcamntressrs,  cooks,  assistant  cooks,  wait- 
resses, masons,  matron  (wife  of  keeper  or  deputy  keeper),  laun- 
dresses, assistant  laundresses,  mangier,  carpenters,  chambermaids,  farm 
laborers. 

In  tha  Erie  County  Lodging  House: 

•  Cooks,  assistant  cook,  matron    (wife  of  superintendent). 

In  the  office  of  the  Commissioner  of  Elections,  Erie  County: 

Carpenters  and  mechanics  at  compensation  not  exceeding  $3.20  per  day, 
one  foreman  carpenter  at  compensation  not  exceeding  $4.50  per  day. 

In  the  Erie  County  Penitentiary: 

Cooks,  bakers,  teamsters,  kitchen  matrons,  prison  matron  (charge  of 
laundry),  prison  matron  (charge  of  sewing-room),  house  matron 
(charge  of  housework),  matron  (wife  of  superintendent). 

In   the   Department   of   the   Trustees   of    the   City    and   Ounty   Hall,   Erie 
County: 
Charwomen. 

In  the  office  of  the  Register,  Kings  County: 
Keeper  of  coatroom. 

In  the  office  of  the  Sheriff,  Monroe  County: 

Cooks,  servants,  cleaners,  washerwomen,  matron  (wife  of  sheriff/,  porter, 
at  compensation  not  exceding  $500  per  annum. 

In  the  Monroe  County  Court  House; 
Laborers,  charwomen. 
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In  the  office  of  the  Superintendent  of  the  Poor,  Monroe  County: 

Fanners,  farm  laborers,  cooks,  laundresses,  waitresses,  laundry  helpert, 
ward  helpers,  seamstress. 

In  the  Ida  Sanatorium,  Monroe  County: 
Ward  lielpers;   assistant  cooks. 

In  the  Monroe  County  Penitentiary: 

Farmers,  d^omestics,  cooks,  laundry  helpert. 

Ib  the  office  of  the  Register,  New  York  County: 

Four  laborers,  block  index  bureau,  compeneation  not  to  exceed  $780  each 
per  annum. 

In  the  office  of  the  Sheriff,  New  York  County: 

Six  cleaners,  two  cooks,  two  assistant  cooks,  one  laundress,  two  van 
drivers. 

In  the  office  of  the  Superintendent  of  the  Poor,  Niagara  County: 

Laborers,  cooks,  firemen  and  washmen;  assistant  nurse  or  orderly, 
salary  not  to  exceed  $15  per  month 

In  the  office  of  the  Superintendent  of  the  Poor,  Oneida  County: 

Attendant  receiving  less  than  $30  per  month  and  maintenance,  seam- 
stress, cook,  waitress,  laundress,  teamster,  butcher,   laborer,  domestic. 

In  the  office  of  the  Sheriff,  Oneida  County: 

Fireman  at  the  jail  at  Utica,  night  man  at  the  jail  at  Utica. 

In  the  office  of  the  Superintendent  of  the  Poor,  Onondaga  County: 

Waitresses,  laundresses,  teamsters,  farmers,  cooks,  seamstresses,  janitors, 
orderlies,  kitchen  helpers,  kitchen  girls,  ward  helpers,  laborers. 

In  the  Onondaga  County  Penitentiary: 

Cooks,  laundresses,  pump  tenders,  matron  (wife  of  superintendent),  one 
messenger  at  compensation  not  exceeding  $15  per  month  and  mainte- 
nance. 

In  the  Court  of  Appeals  Library,  Syracuses 
Janitress. 

In  the  Onondaga  County  Court  House: 
Charwomen,  laborers. 

In  the  office  of  the  Superintendent  of  the  Poor,  Orange  County  t 
Hospital  helper,  laundress,  laborer,  baker  and  cook,  workman. 

In  the  office  of  the  Sheriff,  Orange  County : 
The  matron  (wife  of  sheriff),  cook. 

In  the  office  of  the  Sheriff,  Queens  County t 
Cooks,  assistant  cooks,  laundresses. 
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In  the  office  of  the  Board  of  Elections,  Renseelaer  Countft 
Janitress,  compensation  not  to  exceed  $30  per  month. 

In  the  office  of  the  County  Treasurer,  Rensselaer  County: 
The  j  an  i tress. 

In  the  office  of  the  Superintendent  of  the  Poor,  Rensselaer  County: 
Teamster,  laborer,  domestic 

In  the  Lakeview  Sanitarium,  Rensselaer  County: 
Domestic,  cleaner. 

In  the  office  of  the  Sheriff,  Richmond  County: 
Cooks,  farm  hand. 

In  the  office  of  the  Superintendent  of  the  Poor,  Suffolk  Cornty: 
Farmer,  fireman,  cook,  seamstress,  general  helper. 

I'n  the  office  of  the  Superintendent  of  the  Poor,  Ulster  County: 

Housekeeper,   laundryman,   cook,   baker,   kitchen   helper,   farm    help,   do- 
mestic, laborer. 

In  the  office  of  the  Sheriff,  Westchester  County: 
Cooks,  caretaker  of  grounds. 

In  the  office  of  the  Superintendent  of  the  Poor,  Westchester  County: 
Cooks,  baker  at  compensation  not  exceeding  $15  per  month. 

In  the  office  of  the  Board  of  Supervisors,  Westchester  County: 
Jan i tress,  oiler,  Westchester  county  power  house 

In  the  Village  of  Batavia: 

Lamp  trimmer,  laborers,  or  day  workmen. 

In  the  Village  of  Canandaigua: 

Janitors,  tire  department  buildings;  janitors,  town  house;  keeper  of  the 
town  clock;  laborers  or  day  workmen. 

In  the  Village  of  Ossining: 

Leveler  on  public  dump,  laborers  or  day  workmen. 

In  the  Village  of  Peekskill: 

Liaborers  or  day  workmen,  teamsters  with  teams. 

In  the  Village  of  Port  Chester: 
'     Laborers  or  day  workmen,  one  janitor. 

In  the  Village  of  Saratoga  Springs: 

Laborers  or  day  workmen,  pound  master. 

fn  the  Village  of  White  Plains: 

Laborers  or  day   workmen,   street  cleaners,  night  men  at  sewage    dis- 
posal works. 
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The  omission  of  any  position  from  the  foregoing  list  shall  not  be  deemed  to 
exclude  from  the  exempt  class  any  position  falling  within  the  definition  of 
••  laborer  "  as  given  in  rule  I. 

Regulation  Xin.  Kunidpal  Inspection. 

The  state  civil  service  commission  shall,  by  one  or  more  of  its  members,  or 
its  secretary,  or  its  chief  examiner,  oMcialiy  visit  each  city  in  the  state  at 
least  once  in  two  years,  and  inquire  into  the  method  of  the  administration  of 
the  civil  service  law  in  such  city,  and  ascertain  whether  the  municipal  com- 
missioners and  other  city  officials  faithfully  discharge  their  duties  in  respect 
to  compliance  with  said  law. 

Regulation  XIV.    Temporary  Appointments. 

Whenever  an  appointing  officer  desires  to  make  a  temporary  appointment 
for  a  period  exceeding  one  month,  he  shall  notify  the  commission  of  the 
nature  of  the  service  required,  term  of  employment  and  rate  of  compensation 
to  be  paid,  and  the  commission  shall  certify  to  the  appointing  officer  the 
names  of  the  three  persons  standing  highest  upon  the  general  eligible  list, 
who,  upon  inquiry,  are  found  willing  to  accept  such  temporary  appointment, 
from  whom  a  selection  shall  be  made  for  the  temporary  service  required. 

Regulation  XV.    Leave  of  Absence. 

Any  person  holding  a  position  in  the  competitive  class  for  a  period  of  at 
least  three  months  may  be  granted  a  leave  of  absence  without  pay  for  a 
period  not  to  exceed  six  mouths.  A  person  who  resigns  or  is  removed  from 
the  service  while  on  leave  of  absence,  or  at  the  end  of  the  six  months  period, 
shall  not  be  eligible  for  reinstatement  except  within  a  period  of  one  year  from 
the  date  the  leave  of  absence  was  granted.  A  person  who  has  been  out  of  the 
service  on  leave  of  absence  within  five  months  immediately  preceding  an  ex- 
amination for  promotion  will  not  be  eligible  to  compete  therein,  unless  other- 
wise ordered  by  the  Commission,  or  to  receive  promotion  within  six  months. 

By  the  Commission, 
Attest: 

JOHN  C.  BIRDSEYB, 
Secretarf^ 
Albany,  N.  Y,,  June  1,  1912. 
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Absence,  leaves  of,  during  year,  in 
competitive  class,  289-291;  tem- 
porary, not  to  bar  candidate  from 
promotion,  department  of  highways, 
375;  promotion  of  stenographer 
after,  state  architect's  office,  395; 
regulation  concerning,  691. 

Accounts  against  commission,  regula- 
tion concerning,  684. 

Agricultural  and  industrial  school, 
Industry,  classiliecation  amended, 
328,  348;  salary  of  acting  superin- 
tendent discussed,  391;  promotion 
of  assistant  superintendent  to  su- 
perintendent, 396;  positions  in 
exempt  class,  639;  positions  in  non- 
competitive  class,   669. 

Agricultural  experiment  station, 
Geneva,  classification  amended,  331, 
349;  position  in  exempt  class,  639; 
positions  in  non-<^mpetitive  class, 
669;  position  as  laborer,  687. 

Agriculture,  department  ot,  classifica- 
tion amended,  324,  329,  348,  350; 
examination  for  first  assistant 
veterinarian,  369;  transfer  of  tech- 
nical assistant  to  farm  manager 
and  steward,  Mohansic  state  hospi- 
tal, approved,  371;  transfer  of  con- 
fidential clerk,  exempt  position,  to 
index  clerk,  competitive,  denied, 
394;  assignment  of  chief  of  ac- 
counts as  assistant  commissioner 
approved,  396;  positions  in  exempt 
class,  638. 

Agriculture,  state  schools  of,  status 
of  employees  of,  374;  opinion  of 
attorney-general  concerning,  602, 
603.  See  aUo  Alfred  university; 
Morrisville;  St.  Lawrence  univer- 
sity. 

Albany  civil  service,  amendments  to 
rules  approved,  466;  exceptions 
from  competitive  examination  ap- 
proved, 600;  report  of  municipal 
commission,  638. 

Albany  county  civil  service,  positions 
in  exempt  class,  641,  642;  positions 
in  non-competitive  class,  670;  posi- 
tions as  laborers,  688. 

Albion,  house  of  refuge  for  women, 
positions  in  noncompetitive  class, 
668. 


Alfred  university,  state  school  of 
agriculture  at,  status  of  employees 
of,  374,  602. 

Amendments,  to  state  civil  service 
rules,  317;  to  classification,  318- 
354;  requests  for  denied,  366-363; 
to  regulations,  364-367;  to  rules 
for  cities,  see  Cities,  civil  service. 

Amsterdam  civil  se'^ice,  amendments 
to  classification  approved,  467-470; 
report  of  municipal  ctHnmission, 
539. 

Application  to  enter  examination, 
law,  rule  and  regulation  concerning, 
620,  659,  679;  candidate's  error  in, 
name  barred  from  eligible  list, 
department  of  labor,  394. 

Appointing  officer,  term  defined,  613, 
631 ;  required  to  report  to  conunis- 
sion,  622,  672. 

Appointments  during  year,  in  exempt 
class,  34-47;  -in  competitive  class, 
48-109;  without  examination, 
under  rule  VIII,  subd.  6,  LIO,  111; 
under  rule  VIII,  subd.  10, 112, 113; 
provisional,  under  rule  VIII,  subd. 
4,  114-123;  without  examination 
under  rule  VIII,  subd.  9,  124-194; 
in  non-competitive  class,  310;  in 
labor  class,  311;  total  number  of 
since  organization  of  commission, 
313;  illegal,  of  patrolmen,  Oswego, 
374;  of  laborers.  Kings  .county 
clerk's  office,  allowed,  381;  of  junior 

Shysician,  I^tchworth  village,  resi- 
ents  and  citizens  of  state  to  be 
preferred  in  certifications  for,  381; 
provisional,  of  court  crier, 
Queens  county  court,  allowed, 
381;  of  carpenter  and  farmer 
to  positions  of  head  carpenter  and 
head  farmer,  Craig  colony,  allowed, 
without  examinat'on,  38*2;  of  spe- 
cial deputy  county  clerk,  Suffolk 
county  clerk's  office,  accepted,  384; 
of  laborer  at  Westchester  county 
court  house  approved,  387;  tempo- 
rary, under  rule  VIII-9,  of  bac- 
teriologists, health  officer,  port  of 
New  York,  approved,  389;  of  re- 
corder, Monroe  county  clerk's  office, 
approved,  889;  copies  of  certifica- 
tions    for     not    to    be     furnished 
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by  commission,  390;  of  stenog- 
raphers and  special  investi- 
gators with  knowledge  of 
foreign  languages,  department 
of  lat>or,  390;  of  graduates  of 
training  school  for  nurses,  Craig 
colony,  as  trained  nurses  witliout 
examination  not  allowed,  391 ;  of 
orderly,  Erie  county  home  and  hos- 
pital, with  suspension  of  citizenship 
and  residence  requirements,  392; 
law,  rule  and  regulation  regarding 
temporary,  621,  629,  6&8,  691;  to 
be  made  to  lowest  grade,  629;  in 
classified  service,  rule  concerning, 
633;  in  exempt  class,  rule  concern- 
ing, 634-^652 ;  tin  exempt  class  with- 
out examination,  652;  in  competi- 
tive class,  rule  concerning,  657-659 ; 
in  competitive  class  without  exam- 
ination, 659;  emergency,  rule  con- 
cerning, 663;  in  non-competitive 
class,  rule  concerning,  672. 

Architect,  state,  promotion  of  stenog- 
rapher after  absence  from  service 
on  leave  of  absence  approved,  395 ; 
positions  in  exempt  class,  636. 

Assessments,  law  prohibiting  politi- 
cal, 627. 

Athletic  commission,  state,  exempt 
classification  of  confidential  stenog- 
rapher denied,  361 ;  position  dn  ex- 
empt class,  640. 

Attorney -general,  classification 
amended,  325,  349;  eligible  list  for 

grocess  server  in  New  York  office  to 
e  prepared  from  lists  for  first  and 
second  judicial  districts,  396; 
opinions  of,  relating  to  civil  serv- 
ice law,  602-609;  opinion  of,  re- 
garding promotion  of  deputies  with- 
out examination,  607-609;  posi- 
tions in  exempt  class,  635. 

Auburn  civil  service,  amendment  to 
rules  approved,  470 ;  exception  from 
competitive  examination  approved, 
501;  report  of  municipal  commis- 
sion, 540. 

Auburn  prison,  transfer  of  foreman  to 
guard  approved,  372. 

Auburn,  prison  for  women,  positions 
in  non-competitive  class,  668. 

Banking  department,  classification 
amended,  ^7;  positions  in  exempt 
class,  636;  positions  in  non-competi- 
tive class,  667. 

Batavia,  school  for  blind,  positions  in 
non-competitive  class,  669. 

Batavia,  village  service,  positions  in 
exempt  class,  651 ;  position  in  non- 
competitive class,  671;  positions  as 
laborers,  690. 


Bedford,  reformatory  for  women, 
non-competitive  classification  of  as- 
sistant parole  oflicer  denied,  365; 
positions  in  non-competitive  class, 
669. 

Binghamton  civil  service,  report  of 
municipal  commission,  541. 

Blind,  school  for,  see  Batavia. 

Boards  and  commissions,  state,  see 
specific  names  of. 

Brockport  normal  school,  position  aa 
laborer,  640. 

Bronx  parkway  commission,  classifi- 
cation amended,  343;  exempt  classi- 
fication of  assistant  engineer  and 
of  confidential  stenographer  denied, 
361 ;  positions  in  exempt  class,  639 ; 
positions  as  laborers,  688. 

Buffalo  civil  service,  revised  rules, 
405-436;  amendments  to  rules  ap- 
proved, 470-473;  report  of  munici- 
pal comm>:s8ion,  542 ;  court  decision 
relating  to,  593. 

Canal  lands,  see  Special  examiner  and 
appraiser. 

Canandaigua,  village  service,  posi- 
tion in  exempt  class,  652;  positions 
as  laborers,  690. 

Cancer  laboratory,  Buffalo,  positions 
in  non-competitive  class,  668. 

Central  Islip  state  hospitieil,  superin- 
tendent of  appointed  member  of 
board  of  examiners  for  medical  po- 
sitions, 381;  position  in  non-com- 
petitive class,  668. 

Certification  for  payment  for  services, 
required,  for  persons  employed  in 
maintenance  and  repair  bureau,  de- 
partment of  Highways,  401;  rule 
concerning,  673-675. 

Charitable  institutions,  classification 
amended,  333,  335;  positions  in  ex- 
empt class,  638;  positions  in  non- 
competitive class,  668 ;  positions  as 
laborers,  687.  Nee  also  names  of 
institutions. 

Charities,  fiscal  supervisor  of  state, 
see  Fiscal  supervisor  of  state  chari- 
ties. 

Charities,  state  board  of,  position  in 
exempt  class,  637. 

Chautauqua  county  civil  service, 
classification  amended,  345;  exam- 
inations required  for  positions  in 
almshouse,  394 ;  positions  in  exempt 
class,  641,  642;  positions  in  non- 
competitive class,  670;  positions  as 
laborers,  688. 

Chief   examiner,   duties   of,   677. 

Children,  crippled  and  deformed,  see 
West  Haverstraw. 

Children,  feeble-minded,  see  Syracuse. 
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Cities,  civil  service,  rules  approvc<l, 
Buffalo,  405-436;  Utica,  437-465; 
amendments  to  rules  approved, 
466-496;  proposed  amendments  to 
rules  disapproved,  497-499;  excep- 
tions from  competitive  examination 
approved,  500-532;  amendments  to 
rules,  court  decision  relating,  to, 
601.  See  also  Municipal  civil  serv- 
ice;  also  names  of  cities. 

Citizenship  and  residence,  requirement 
waived  for  certain  examinations, 
15;  requirement  waived  for  ap- 
pointment of  superintendent  of 
nurses  at  Craig  colony,  368;  for  ex- 
amination for  bacteriologists,  etc., 
health  officer,  port  of  New  York, 
371;  for  appointment  of  orderly, 
Erie  county  home  and  hospital, 
392:  for  appointment  of  examiner, 
civil  service  commission,  395;  regu- 
lation concerning,  684,  685. 

Civil  list,  law  concerning  publication 
of,  628. 

Civil  service  commission,  extracts 
from  minutes,  368-401;  residence 
requirement  waived  for  appoint- 
ment of  examiner,  395;  terms  de- 
fined, 613;  appointment  of  commis- 
sioners, 614;  officers  and  employees 
of,  614;  rooms  and  accommodations 
for,  615;  powers  and  duties  of,  615; 
general  regulations,  677-691;  reg- 
ulations for  president  of,  677;  for 
secretary,  677;  for  chief  examiner, 
677 ;  for  examiners^  678. 

Civil  service  laws,  see  Law,  civil  serv- 
ice. 

Civil  service  rules,  see  Rules,  civil 
service. 

Civil  service,  terms  defined,  613,  631; 
persons  in  not  to  use  official  in- 
rtuence,  etc.,  627.;  law  concerning 
publication  of  civil   list,  628. 

Claims,  board  of,  class' fication  amend- 
ed, 336;  positions  in  exempt  class, 
639. 

Class,  term  defined,  631. 

Classification,  amendments  to,  318- 
354;  general  reclassification,  347- 
349:  requests  for  changes  in  denied. 
35.V363;  of  positions  in  office  of 
public  administrator,  Kings  county, 
370:  status  of  emplovees  of  food  *r- 
vestigation  commission,  371;  of 
foreman  or  watcliman,  uiicida 
county  sheriff,  373;  of  employees  of 
state  schools  of  agriculture,  374, 
opinion  of  attorney -general  concern- 
ing, 602;  of  employees  of  commis- 
sion to  investigate  conditions  in 
factories.    378:    of    notarial    clerk. 


New  Vork  county  clerk's  oflicc,  379; 
of  special  deputy  county  clerk, 
Suffolk  county  clerk's  office,  384;  of 
employees  of  board  of  statutory 
consolidation,  387;  of  employees  of 
Saratoga  battle  monument  dedica- 
tion commission,  391 ;  law  concern- 
ing, 619;  of  state  employees  in 
grades,  law  concerning,  628,  629; 
rules  of  state  service,  633. 

Classified  service,  defined,  617;  law 
concerning  rules  for  state,  617;  of 
cities,  law  coneerning,  617-619; 
rule  concerning  appointments  and 
employments,  633,  634. 

Clinton  prison,  classification  amended, 
339;  transfer  of  assistant  foreman 
of  construction  to  guard  approved, 
386;  positions  in  non-competitive 
class,  668. 

Cohoes  civil  service,  report  of  munici- 
pal commission,  543. 

Commission  on  new  prisons,  position 
in  exempt  class,  639. 

Commiss'on  to  investigate  conditions 
in  factories,  status  of  employees  of, 
378. 

Commission  to  investigate  port  con- 
ditions and  pier  extensions,  posi- 
tion in  exempt  class,  639. 

Commissions  and  boards,  state,  see 
specific  names  of. 

Commutation  for  board  and  lodgings, 
regulation  concerning,  686. 

Compensation,  extra,  allowed  guard. 
Sing  Sing  prison,  for  extra  services 
as  dyer,  398;  extra  prohiuited,  629; 
term  defined,  632;  rule  regarding, 
655-657;  grades  based  upon  rates 
of,  629,  655. 

Competitive  appointments,  see  Ap- 
pointments, also  Competitive  class. 

Competitive  class,  appointments  dur- 
ing year,  48-109;  appointments 
wt'thout  examination  under  rule 
VIII,  subd.  5,  110,  111;  appoint- 
ments and  employments  without 
examination  under  rule  VIII,  subd. 
9,  124-194;  promotions  in,  195-247; 
transfers  in,  248-254;  reinstate- 
ments in,  255-262;  resignations  in, 
263-288;  removals,  292-.306;  total 
number  of  appointments  since  or- 
ganization of  commission,  313; 
deaths  in  during  year,  307-309; 
law  concerning,  620;  rule  regarding 
positions  included  in,  652-657; 
groups  based  upon  character  of 
service,  653-655;  grades  established 
for  positions  in,  656,  657 ;  rule  con- 
cerning appointments  in,  657-6')9. 
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Competitive  examinations,  see  Ex- 
aminations. 

Comptroller,  state,  classificatioii 
amended,  327,  333,  334,  337,  340, 
342,  354;  exempt  classilication  of 
confidential  special  agent  denied, 
356;  of  confidential  examiner  and 
stenographer  denied,  360;  of  four 
secured  debt  tax  examiners  denied, 
361;  positions  in  exempt  class,  635; 
position  as  laborer,  686. 

Conservation  commi!*8ion,  classifica- 
tion amended,  339,  35.1,  347;  exempt 
classification  of  surveyor,  bureau  of 
marine  fisheries,  denied,  362;  posi- 
tions in  exempt  class,  635. 

Constitutional  provision,  630. 

Contents,  table  of,  6. 

Coming  civil  service,  report  of  muni- 
cipal commission,  545. 

Cortland  civil  service,  report  of  muni- 
cipal commission,  545. 

County  boards  of  elections,  see  Elec- 
tions, county  boards  of.  See  also 
names  of  counties. 

County  oflBcers,  see  names  of  counties. 

County  service,  positions  in  exempt 
class,  641-651;  positions  in  non- 
competitive class,  670,  671;  posi- 
tions as  laborers,  641,  688-690.  See 
also  names  of  counties. 

Court  house,  appellate  division,  New 
York  city,  positions  in  exempt 
class,  641;  positions  as  laborers, 
687. 

Court  of  appeals,  poaitions  in  exempt 
class,  637. 

Court  of  appeals  library,  {Syracuse, 
position  as  laborer,  680. 

Courts,  digest  of  decisions  of,  relat- 
ing to  civil  service  law,  593-601 ; 
positions  in  exempt  class,  640; 
grading  of  positions   in,  656. 

Craig  colony,  Sonyea,  residence  re- 
quirement waived  for  appointment 
of  superintendent  of  nurses,  368; 
appointment  of  carpenter  and 
farmer  (non-competitive  positions) 
as  head  carpenter  and  head  farmer 
(competitive)  allowed,  382;  gradu- 
ates of  training  school  for  nurses 
not  eligible  for  appointment  as 
trained  nurses  without  examina- 
tion, 391 ;  position  in  exempt  class, 
639;  positions  in  non-competitive 
class,  670. 

Custodial  asylums,  see  Rome; 
Newark. 

Deaths,  in  competitive  and  exempt 
classes,  307-309 ;  in  non -competitive 
class.  310;  in  labor  class.  311. 

Definitions  of  terms,  613,  627,  631. 


Departments,  state,  see  specific  names 

of. 
Disbursing    oflicers,    law    conceni<:iig, 

623. 
Dunkirk     civil     service,     report     of 

municipal   commission,   546. 

Eastern  New  York  and  Elmira  re- 
formatories, classification  amended, 
323,  324.  341;  positions  in  exempt 
class,  639;  positions  in  non-com- 
petitive class,  669;  positions  as 
laborers,  687. 

Education  department,  classification 
amended,  334;  assignment  of  in- 
spector to  position  of  assistant  in 
charge  of  teachers'  examinations 
approved,  388;  positions  in  exempt 
class,  636,  640;  positions  in  non- 
competitive class,  667 ;  positions  as 
laborers,  686.  See  also  Teachers' 
retirement  fund  board. 

Efficiency  records,  promotion  on  basis 
of,  allowed,  publ'c  service  commis- 
sion, first  district,  382. 

Elections,  board  of,  of  city  of  New 
York,  classification  amended,  361; 
exempt  classification  of  four  clerk- 
ships denied,  356;  employees  of  in 
state  service,  388;  court  decision 
relating  to,  597. 

Elections,  county  boards  oi,  poaitions 
in  exempt  class,  641.  See  also 
names  of  counties. 

Elections,  state  superintendents  of, 
positions  in  exempt  class,  640. 

Eligibility,  minimum  rating  required 
to  obtain,  661 ;  term  of,  683. 

Eligible  lifrt,  illegal  appointment  of 
patrolmen  from  old,  Oswego  service, 
374;  copies  of  certifications  from 
not  to  be  furnished  by  commission, 
390;  reestablish  men  t  of  promotion 
list.  New  York  county  clerk,  de- 
nied, 392;  list  for  process  server, 
New  York  office  of  attorney-general, 
to  include  residents  of  first  and 
second  judicial  districts,  396; 
transfer  of  names  from  list  for 
chief  parole  officer  and  assistant 
parole  agent,  state  institut'ons,  to 
that  for  investigator,  automobile 
bureau,  secretary  of  state,  denied, 
399;  rule  concerning,  661;  regu- 
lation concerning,  682-684. 

Elmira  civil  service,  report  of  muni- 
cipal commission,  647. 

Elmira  reformatory,  promotion  of 
head  cook,  non-competitive,  to  posi- 
tion of  chef,  competitive,  without 
examination,  383.  See  also  Eastern. 
New  York  and  Elmira  reforma- 
tories. 
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Employments,  see  Appointments. 

Engineer  and  surveyor,  classification 
amended,  310,  339;  exempt  classifi- 
cation of  cashiers,  terminal  bureau, 
denied,  355;  exempt  classification 
of  three  supervising  engineers  de- 
nied, 356;  non-competitive  claBrnfi-* 
cation  of  five  caisson  engineers  or 
inspectors  denied,  362;  maximum 
salary  for  assistant  engineers  in- 
creased, 376;  reins'^atement  of  as- 
sistant engineer,  378;  certification 
of  foremen  of  laborers  on  barge 
canal  work,  379;  positions  in  ex- 
empt class,  635;  position  in  non- 
competitive class,  667;  positions  as 
laborers,  687. 

Erie  county  civil  service,  classifica- 
tion amended,  318;  proposed  amend- 
ments to  classification  denied,  356, 
356,  357,  359;  promotion  of  stenog- 
rapiiers,  probation  officer,  369; 
residence  requirement  waived  for 
appointment  of  orderly,  county 
home  and  hospital.  392;  positions 
in  exempt  cla^s,  642;  positions  in 
non-competitive  class,  670;  posi- 
tions as  laborers,  688. 

Examination  pamphlet,  law  concern- 
ing publication  of,  628. 

Examinations,  statistical  tables  of, 
9-31;  open  competitive  held  during 
year,  9-14;  list  of,  to  which  non- 
residents and  non-citizens  were  ad- 
mitted during  year,  15;  competitive 
promotion,  16,  17;  non-compt»titive 
promotion,  17;  provisional.  18,  19; 
non-competitive  under  rule  VIII, 
subd.  10,  19;  in  non-competitive 
class,  19-23;  general  summary  for 
year,  24;  number  in  non-competi- 
tive since  organization  of  commis- 
sion, 24,  25;  general  summary 
ehowing  number  of  persons  exam- 
ined since  organisation  of  commis-< 
sion,  25 ;  statistics  of  competitive  ex- 
aminations and  appointments,  2^ 
31 ;  competitive,  required  for  womau 
transportation  agent,  commission 
in  lunacy,  368;  competitive,  for 
first  assistant  veterinarian,  depart- 
ment of  agriculture.  369;  residence 
requirement  waived  for  bacteriol- 
o^sts.  etc.,  health  officer,  port  of 
New  York,  371 ;  district  supervisors, 
department  of  Iiighways,  not  to  be 
excepted  from,  376;  board  of  exam- 
iners for  medical,  377;  required  for 
odontologist,  hospital  service,  377; 
competitive,  for  court  crier.  Queens 
county  court.  381 ;  for  certain  po- 
sitioiis.  Queens  county  Hhcriff".  sub- 
ject   to    jurisdiction    of  municipal 


commission.  New  York  city,  38.>; 
promotion,  for  first  assistant  phy- 
sician, Matteawan  state  hospital, 
required,  386;  for  statistician,  pub 
lie  service  commission,  first  district, 
open  to  applicants  with  reasonable 
practical  experience,  386;  non-com- 
petitive, required,  for  positions  at 
Chautauqua  county  almshouse,  394 ; 
competitive,  required  for  dietitian, 
health  oflScer,  port  of  New  York, 
398;  for  superintendent,  state  in- 
dustrial farm  colony,  open  to  non- 
residents, 399;  promotion,  for  spe- 
cial agent,  department  of  public 
works,  400;  promotion,  necessity 
of,  in  certain  cases,  opinion  of  at- 
torney-general concerning,  60S; 
competitive,  exemptions  from,  law 
concerning,  621;  false  representa- 
tion or  imperscmation  in,  626;  mis- 
demeanor to  obstruct  right  of,  626 ; 
publication  of  pamphlet,  law  con- 
cerning, 628;  rule  governing,  660; 
regulation  concerning  applications 
for,  679;  regulation  concerning,' 
680 ;  regulation  concerning  marking 
of  papers,  681. 

Examiner,  chief,  duties  of,  677. 

Examiners,  board  of,  for  medical  po- 
sitions, how  constituted,  377,  381. 

Examiners,  duties  of,  number  of,  com- 
pensation, etc.,  678. 

Excise,  department  of,  classification 
amended,  333,  336,  347;  positions 
in  exempt  class,  637;  positions  in 
non-competitive  class,  668. 

Executive  department,  classification 
amended,  347;  positions  in  exempt 
class,  635. 

Exempt  class,  appointments  to  posi^ 
tions  in  during  year,  34-47;  resig- 
nations during  year,  263-288;  re- 
movals from  service,  292-306; 
deaths  during  year,  307-309; 
amendment  relating  to,  694;  law 
concerning,  619;  rules  concerning, 
634,  652;   positions  in,  634-662. 

Farm  colony,  state  industrial,  exam- 
ination for  superintendent  open  to 
non-residents,  399. 

Fire  Island  state  park,  board  of  com- 
missioners of,  exempt  position  in, 
640. 

Fire  marshal,  classification  amended, 
338;  exempt  classification  of  con- 
fidential indexer  and  recorder  of 
violation  and  investigation  records 
denied,  359;  positions  in  exempt 
class,  638. 

Fiscal  supervisor  of  state  charities, 
classification    amended,    332,    337. 
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352;  transfer  of  e-stimate  clerk  to 
steward,  Letehwortli  village,  ap- 
proved, 387;  positions  in  exempt 
class,  638. 

Food  investigation  cominitisioii,  status 
of  employees  of,  371. 

Fulton  civil  service,  report  of  mu- 
nicipal commission,  548. 

Geneva  civil  service,  report  of  mu- 
nicipal commission,  549. 

Glens  Falls  civil  service,  report  of 
municipal  commission,  550. 

Gloversville  civil  service,  report  of 
municipal  commission,  550. 

Grades,  classification  of  employees  in, 
law  concerning,  628,  629;  term  de- 
fined, 631 ;  based  on  compensation, 
655. 

Great  Meadow  prison,  position  in  non- 
competitive class,  668. 

Groups,  term  defined,  631:  based  on 
character  of  service,  653-655. 

Health,  department  of,  increase  in 
compensation  of  stableman  ap- 
proved, 304;  positions  in  exempt 
class,  638;  positions  as  laborers, 
687. 

Health  officer,  port  of  New  York, 
classification  amended,  327,  320, 
338,  344,  350;  residence  requirement 
waived  for  examination  for  bac- 
teriologist and  assistant  bacteriol- 
ogist, 371;  temporary  appoint- 
ments under  rule  VII 1-9  of  bac- 
teriologists approved,  389;  transfer 
of  deck  hands  and  disinfectors  to 
policemen,  with  increase  in  salary, 
denied,  392 ;  transfer  of  same  to  dis- 
infectors and  pol'ceraen  approved, 
393;  transfer  of  trained  nurse,  non- 
competitive, to  dietitian,  competi- 
tive, denied,  398;  positions  in  ex- 
empt class,  639;  positions  in  non- 
competitive class,  668;  positions  as 
laborers,  686. 

Uiighways,  department  of,  classifica- 
tion amended,  324,  326,  330,  339; 
temporary  leave  of  absence,  not  to 
bar  candidate  from  promotion,  375 ; 
certain  lists  not  to  be  certified  by 
judicial  districts,  375;  exception 
from  examination  of  district  super- 
visors denied,  376;  certification  of 
foremen  of  laborers  by  judicial  dis- 
tricts, 370;  extension  of  provisional 
term  of  same  not  granted,  379 ;  cer- 
tification of  accounts  for  services 
of  persons  employed  in  maintenance 
and  repair  bureau  required,  401 ; 
positions  in  exempt  class,  636:  po- 
sitions in  non-competitive  class, 
667;  positions  as  laborers,  687. 


Hornell  civil  service,  report  of  mu- 
nicipal commission,  551. 

Hospital  commission,  classification 
amended,  348;  exempt  classificatio!i 
of  special  agents  denied,  359;  ap- 
pointment of  assistant  superintend- 
ents in  hospitals  authorized,  397; 
position  in  exempt  class,  638;  po- 
sition in  non-competitive  class,  667. 
See  also  Lunacy,  state  commission 
in. 

Hospitals,  state,        classification 

amended,  333,  343,  346;  schedule  of 
officors'  salaries  accepted,  376;  po- 
sitions in  exempt  class,  638;  posi- 
tions in  non-competitive  class,  6H8 : 
positions  as  laborers,  686.  See  aUo 
Hospital  commission. 

Hudson  civil  service,  report  of  mu- 
nicipal commission,  552. 

Hudson,  training  school  for  girls, 
classification  amended,  327:  posi- 
tion in  exempt  class,  639;  pos  tions 
in  non-competitive  class,  669. 

Impersonation  in  examination,  law 
concerning,   626. 

Information,  regulation  concerning, 
685. 

liihpection,  municipal,  by  commission, 
regulation  concerning,  691. 

Interstate  bridge  comm'^sion,  posi- 
tions in  exempt  class,  640. 

Insurance  department,  classification 
amended,  328,  336,  337,  352;  exempt 
classification  of  assistant  cashier, 
brokers'  bureau.  New  York  office, 
denied,  361;  of  confidential  law 
clerk.  New  York  office,  denied,  363; 
positions  in  exempt  class,  636. 

lola  sanatorium,  see  Monroe  county 
civil  service. 

Ithaca  civil  service,  report  of  mu- 
nicipal commission,  553. 

Jamestown  civil  service,  report  of  mu- 
nicipal commission,  554. 

Johnstown  civil  service,  report  of  mu- 
nicipal commission,  555. 

Judic'al  districts,  certification  of 
names  by,  amendments  fo  regula- 
tion concerning,  364;  certain  lists 
not  to  be  certified  by,  department 
of  public  works  and  department  of 
hignways,  375:  list  for  apothecary 
not  to  be  certified  by,  Rochester 
state  hospital,  379;  certification  by, 
of  foremen  of  laborers  for  state  de- 
partments, 379;  certification  by,  of 
foreman  of  laborers  for  New  York 
county  commissioner  of  records. 
385;  composite  list  from  first  and 
second  Judicial  districts  to  be  pre- 
pared  for  process  servers,  New  York 
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office  of  attorney -general,  396;  li»t 
of  bookkeepers  to  be  certified  by, 
Kings  Park  state  hospital,  401 ; 
law  concerning,  620;  regulation  con- 
cerning, 683. 

Kings  county  civil  service,  classifica- 
tion amended,  319,  321,  325,  326, 
328,  334,  338,  348,  350,  352;  posi- 
tions in  office  of  public  adminis- 
trator in  classified  service,  370; 
transfer  of  copyist,  register's  of- 
fice, to  process  server,  office  of  com- 
missioner of  jurors,  approved,  370; 
employment  of  additional  laborers 
by  county  clerk  approved,  381 ; 
transfer  of  stenographer  from 
county  clerk's  office  to  county  court 
with  change  in  grade  approved, 
397;  positions  in  exempt  clasa, 
643;  positions  as  laborers,  688. 

Kings  Fark  state  hospital,  list  of 
bookkeepers  to  be  certified  by  ju- 
dicial districts,  401;  position  dn 
non-competitive  class,  668. 

Kingston  civil  service,  report  of  mu- 
nicipal commission,  556. 

Labor  class,  statement  showing  num- 
ber of  appointments,  resignations, 
removals  and  deaths,  311;  amend- 
ments to  r^^lation  concerning, 
365-367;  in  cities,  law  concerning, 
622. 

Labor,  department  of,  classification 
amended,  320,  326,  348 ;  hearings  in 
relation  to  classification  of  factory 
inspectors,  320;  appointment  of 
stenographers  and  special  investi- 
gators with  knowledge  of  foreign 
languages,  390;  name  barred  from 
list  for  special  'investigator,  through 
candidate's  error  in  application, 
994;  certification  of  names  of  at- 
torneys from  list  for  special  investi- 
gator allowed,  396;  positions  in  ex- 
empt class,  638. 

Laborer,  term  defined,  632;  positions 
classed  as,  686-690. 

Lackawanna  civil  service,  amendment 
to  rules  approved,  473;  report  of 
municipal   commission,   556. 

Land  office,  conunissioners  of,  posi^ 
tions  in  exempt  class,  640. 

Law,  civil  service,  as  amended  to  Jan. 
1,  1913,  613-630;  court  decisions 
relating  to,  593-601 ;  amendment  in 
relation  to  exempt  class,  594;  opin- 
ions of  attorney -general  relating  to, 
602-609;  schedule  of  laws  repealed, 
630. 

Letchworth  village,  Tliiells,  classifi- 
cation amended,  323,  334,  343,  3o3; 


residents  and  citisens  of  state  to  be 
preferred  in  certification  for  ap- 
pointment of  junior  physician,  381 ; 
transfer  of  estimate  clerk,  fiscal 
supervisor's  office,  to  steward  ap- 
proved, 387;  positions  tin  non-com- 
pet  itive  class,  670. 

Letter  to  municipal  commissions,  con- 
cerning annual  reports,  635-537. 

Library,  state,  see  Education  depart- 
ment. 

Little  Falls  civil  service,  report  of 
municipal  commission,  5<57. 

Lockport  civdl  service,  amendment  to 
rules  approved,  473;  report  of  mu- 
nicipal commission,  558. 

Lunacy,  state  commission  in,  classifi- 
cation amended,  322;  examination 
required  for  woman  transportation 
agent,  368 ;  schedule  ol  officers'  sal- 
aries, state  hospitals,  376;  board 
of  examiners  for  medical  positions, 
377;  examination  required  for 
odontologist,  377.  Bee  aieo  Hos- 
pital commission;  Hospitals,  state; 
aUo  ndmea  of^  hospitals, 

Manhattan  state  hospital,  position  in 
non-competitive  class,  668. 

Matteawan  state  hospital,  promotion 
examination  for  first  assistant  phy- 
sician approved,  386. 

Medical  positions,  board  of  exam- 
iners for,  how  constituted,  377,  381. 

Middletown  civil  service,  report  of 
municipal  commission,  560. 

Minutes  of  commission,  extracts  from, 
368-401. 

Mohansic  state  hospital,  transfer  of 
technical  assistant,  department  of 
agriculture,  to  farm  manager  and 
steward  approved,  371. 

Monroe  county  civil  service,  classifica- 
tion amended,  322,  333,  340,  345; 
ekempt  classification  of  morgue  at- 
tendant, coroner's  office,  denied, 
355;  non-competitive  classification 
of  bookkeeper  at  penitentiary  de- 
nied, 359;  appointment  of  recorder 
in  county  clerk's  office  approved, 
3S9;  positions  in  exempt  class,  644; 
positions  in  non-competitive  class, 
670;  positions  as  laborers,  688. 

Morrisville,  state  school  of  agricul- 
ture at,  status  of  employees  of, 
374,  602;  positions  in  non-competi- 
tive class,  669. 

Mount  Vernon  civil  service,  exceptions 
from  competitive  examination  ap- 
proved, 501;  report  of  municipal 
comm'ssion,  561. 

Municipal  civil  service,  letter  to  com- 
missions concerning  annual  reports, 
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535-537;  report*  of  commiiwions, 
538-589 ;  statistical  summary  of  re- 
ports,  folder  facing  page  589; 
amendment  to  rules  of,  court  de- 
cision relating  to,  601;  regulation 
concerning  inspection,  691.  See 
Cities;  aiso  names  of  cities. 
Municipal  commission,  term  defined, 
613,  631. 

Napanoch  reformatory,  see  Eastern 
New  York  and  Elmira  reforma- 
tories. 

Nassau  county  civil  service,  classifi- 
cation amended,  319;  exempt  classi- 
fication of  clerk,  commissioner  of 
jurors*  office,  denied,  357 ;  positions 
in  exempt  class,  645. 

Newark,  state  custodial  asylum,  class- 
ification amended,  330,  350;  posi- 
tions in  non-competitive  class,  669. 

Newburgh  civil  service,  amendment  to 
rules  approved,  474;  report  of  mu- 
nicipal commission,  56Z. 

New  Kochelle  civil  service,  report  of 
municipal  commission,  563. 

New  York  city  civil  service,  exam- 
inations for  certain  positions, 
Queens  county  sheriff's  oflice,  un- 
der jurisdiction  Of  municipal  com- 
mission, 3S5;  promotion  to  deputy 
clerk  after  expiration  of  promo- 
tion list  approved,  399;  amend- 
ments to  rules  approved,  475-488; 
exceptions  from  competitive  exam- 
ination approved,  502-530;  report 
of  municipal  commission,  564-570; 
court  decisions  relating  to,  597- 
601.  See  also  Elections,  board  of, 
of  city  of  New  York. 

New  York  county  civil  service,  classi- 
fication amended,  321,  330,  331.  332. 
336,  342,  348;  sundry  promotions 
in  county  clerk's  office  approved, 
368;  transfer  of  clerk,  county 
clerk's  office,  to  court  attendant, 
court  of  general  sessions,  denied, 
372;  transfer  of  clerk,  register's 
office,  to  chief  examiner,  surrogate's 
office,  approved,  373;  status  of  no- 
tarial clerk  and  eligibility  for  re- 
instatement of  former  emplovee  de- 
termined, 379;  certification  of  fore- 
man of  laborers,  office  of  commis- 
8ioner  of  records,  from  list  for  first 
judicial  district  approved,  386;  re- 
establishment  of  promotion  list, 
county  clerk's  office,  denied,  392; 
appointment  of  chief  clerk,  depart- 
ment of  preservation  of  public  rec- 
ords, as  chief  record  clerk,  register's 
office,  approved,  400:  positions  in 
exempt  class,  645;  positions  as  la- 
borers, 689. 


New  York,  port  of.  set  Health  olficer. 

New  York  state  hospital  for  care  of 
crippled  and  deformed  children,  ser 
West  Haverstraw. 

New  York  state  hospital  for  incipient 
tuberculosis,  see  Ray  Brook. 

New  York  state  reformatory,  see 
Eastern  New  York  and  Elmira  re- 
formatories. 

New  York  state  schools  of  apicul- 
ture, see  Alfred  university;  Morris- 
ville;  St.  Lawrence  university. 

New  York  state  training  school  for 
boys,  classification  amended,  347; 
positions  in  non-competitiTe  class, 
669. 

New  York  state  training  school  for 
boys,  commission  to  select  site  for, 
classification  amended,  348. 

New  York  state  training  school  for 
girls,  see  Hudson. 

Niagara  county  civil  service,  exempt 
classification  of  confidential  clerk, 
cashier  and  bookkeeper  denied,  357; 
positions  in  exempt  class,  641,  646; 
positions  as  laborers,  689. 

Niagara  Falls  oivil  service,  report  of 
municipal  commission,  570. 

Niagara  state  reservation,  positions 
in  exempt  class,  639;  positions  as 
laborers,  687. 

Non-competitive  appointments,  see 
Appointments. 

Non-competitive  class,  statement 
showing  number  of  appointments, 
reinstatements,  resignations,  re- 
movals and  deaths  during  year, 
310;  total  number  of  appointments 
since  organization  of  commission, 
313;  law  concerning,  622;  definition 
of,  667;  positions  in,  667-671;  em- 
ployment in,  rule  concerning,  672. 

Non-competitive  examinations,  «f^ 
Examinations. 

Normal  schools,  positions  in  exempt 
ekss,  640;  position  as  laborer,  6S6. 

North  Tonawanda  civil  service,  re- 
port of  municipal  commission,  571. 

Officers,  law  .concerning  disbursing. 
623;  not  to  promise  influence,  627. 

Official  roster,  law  and  rule  concern- 
ing, 622,  673. 

Ogdensburg  civil  service,  report  of 
municipal  commission,  572. 

Olean  civil  service,  report  of  munici- 
pal commission,  673. 

Oneida  civil  service,  report  of  muni- 
cipal commission,  574. 

Oneida  county  civil  service,  classifica- 
tion amended,  318,  339;  exempt 
classification  of  confidential  stenoi^- 
rapher  or  secretary,  comptroller's 
office,  denied,  366,  356;  foreman  or 
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watcbuiau,  sberiflTs  oftice,  in  un- 
clarified  service,  373;  positions  in 
exempt  class,  647;  positions  in  non- 
competitive class,  670;  positions  as 
laborers,  689. 

Oneonta  civil  service,  amendments  to 
rules  approved,  488;  proposed 
amendment  disapproved,  497;  re- 
port of  municipal  commission,  574. 

Onondaga  county  civil  service,  classi- 
fication amended,  323;  exempt 
cla^isification  of  cashier,  county 
clerk*B  office,  denied,  357;  employ- 
ment of  skilled  laborers,  depart- 
ment of  highways,  approved,  377: 
positions  in  ex^npt  class,  641,  648; 
positions  in  non-competitive  class, 
67 1 ;  positions  as  laborers,  689. 

Orange  county  civil  service,  classifi- 
cation amended,  344;  positions  in 
exempt  class,  641,  648;  position  in 
non-competitive  class,  671;  posi- 
tions as  laborers,  689. 

Ossining,  village  service,  classifica- 
tion amended,  345;  positions  in  ex- 
empt class,  652;  position  in  non- 
competitive class,  671;  positions  as 
laborers,  690. 

Oswego  civil  service,  appointment  of 
patrolmen  from  old  list  illegal,  374; 
amendment  to  rules  approved,  488 ; 
report  of  municipal  commission, 
675. 

Oxford,  woman's  relief  corps  home, 
classification  amended,  342;  posi- 
tions in  exempt  class,  640;  posi- 
tions in  non-competitive  class,  670 

Payment  for  services,  rule  concerning 
certification  for,  673-675. 

Peekskill,  village  service,  positions 
in  exempt  class,  652;  positions  in 
non-competitive  class,  671;  posi- 
tions as  laborers,  690. 

Plattsburg  civil  service,  amendment 
to  rules  approved,  489;  report  of 
municipal  commission,  576. 

Political  assessments,  law  prohibiting, 

Political  opinions,  not  prejudicial, 
626,  632. 

Port  Chester,  village  service,  posi- 
tions in  exempt  class,  652;  posi- 
tions in  non-competitive  class,  671 ; 
po»'tions  as  laborers,  690. 

Port  Jervis  civil  service,  report  of 
municipal  commission.  677. 

Port  of  New  York,  see  Health  officer, 
port  of  New  York. 

Port  wardens,  board  of,  classification 
amended,  318;  positions  in  exempt 
class,   639. 


Pout;likeop8ic  civil  service,  n-purt  of 
municipal  commission,  578. 

Preference,  veteran,  ««t  W'terans, 
preference  of. 

Prison  commission,  position  in  exempt 
class,  637. 

Prison  department,  classification 
amended,  344;  positions  in  exempt 
class,  636. 

Prisons,  commission  on  new,  position 
in  exempt  classi,  639. 

Prisons,  state,  positions  in  exempt 
class,  636;  positions  in  non-com- 
petitive class,  668. 

Probation  commission,  position  in  ex- 
empt class,  638. 

Probation,  terra  of,  rule  concerning, 
662. 

Promotion  examinations,  see  Exami- 
nations. 

Promotions,  in  competitive  class  dur- 
ing year,  195-247;  sundry,  in  New 
York  county  clerk's  office,  approved. 
368;  of  stenographers,  Erie  county 
probation  officer,  369;  of  store- 
keeper to  steward.  West  Haver- 
straw,  374;  temporary  leave  of  ab- 
sence not  to  bar  candidate  from, 
department  of  highways,  375 ;  from 
eleventh  to  twelfth  grade,  public 
service  commission,  first  district, 
allowed  on  basis  of  efficiency 
records,  382;  of  head  cook  to  chef, 
Elmira  reformatory,  without  ex- 
amination, 383;  re-establishment  of 
promotion  list.  New  York  county 
clerk,  denied,  392 ;  of  stableman,  de- 
partment of  health,  394;  of  assist 
ant  superintendent  to  superintend- 
ent. Industry,  395;  of  deputy  clerk 
after  expiration  of  promotion  list, 
court  of  general  sessions,  New  York 
city,  399;  law  concerning,  622,  629; 
rule  concerning,  663-665;  certifi- 
cate of  to  be  issued  by  commission. 
667. 

Provisional  appointments  during 
year,  114-123;  total  number  since 
organization  of  commission,  313. 
See  also  Appointmenta 

Proviisional  examinations,  Bee  Exam- 
inations. 

Public  buildings,  board  of  trustees  of, 
classification  amended,  348. 

Public  buildings,  department  of,  posi- 
tions in  exempt  class,  638;  posi- 
tions in  non-competitive  class,  667 ; 
positions  as  laborers,  686. 

Public  employee,  term  defined,  627. 

Public  officers,  duties  of,  616;  term 
defined,  627;  not  to  promise  in- 
fluence, etc.,  627. 
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l*ublic  service  commid&ion,  first  dis- 
trict, classilication  amended,  3;?4>: 
promotions  from  eleventli  to  twelfth 
grade  allowed  on  basis  of  effieicnev 
records,  382;  admission  to  exami- 
nation for  statistician  allowed  on 
basis  of  practical  experience,  386; 
positions  in  exempt  class,  637; 
position  in  non-competitive  class, 
668;  position  as  laborer,  686. 

Public  service  commission,  second  dis- 
trict, classification  amended,  348, 
349;  positions  in  exempt  class,  637. 

Public  works,  department  of,  classi- 
fication amended,  321,  33S,  340, 
346;  exempt  classification  of  two 
confidential  investigators  denied, 
361;  names  from  list  for  special 
agent  not  to  be  certified  by  judicial 
districts,  375;  promotion  examina- 
tion for  special  agent  required,  400; 
positions  in  exempt  class,  637;  po- 
sitions in  non -competitive  class, 
668;    positions  as  laborers,  687. 

Publication  of  examination  pamphlet 
and  civil  list,  law  concerning,  628. 

Queens  county  civil  service,  classifi- 
cation amended,  335,  354;  exempt 
classification  of  investigator,  dis- 
trict attorney's  office,  denied,  358; 
exempt  classification  of  auditor, 
sheriff's  office,  denied,  360;  exempt 
classification  of  sundry  positions 
in  county  clerk's  office  denied,  363; 
transfer  of  process  servers,  district 
attorney's  office,  to  positions  of 
court  attendant,  county  court,  de- 
nied, 372;  provisional  appointment 
of  court  crier  allowed.  381 ;  exami- 
nations for  certain  positions  in  sher- 
iff's office  subject  to  jurisdiction  of 
New  York  city  municipal  commis 
sion,  385 ;  positions  in  exempt  class, 
649;  positions  as  laborers,  689. 

Racing  commission,  classification 
amended,  348;  position  in  exempt 
class,  640. 

Ray  Brook,  state  hospital  for  incipi- 
ent tuberculosis,  classification 
amended,  337 ;  positions  in  non- 
competitive class,  670. 

Reformatory  institutions,  classifica- 
tion amended,  335;  positions  in 
non-competitive  class,  668;  posi- 
tions as  laborers,  687.  See  also 
names  of  institutions. 

Regulations,  civil  service,  amendments 
to,  364-367 ;  revised  regulations  ap- 
proved, 365;  rule  authorizing,  675. 


1  HeiiiKtatementH,  during  year,  competi- 
tive class,  250-262;  in  non-competi- 
tive class,  310;  eligibility  for.  of 
asHiHtant  engineer,  state  etngineer's 
office,  affirmed,  378:  eligibility  for. 
«>f  notarial  clerk.  New  York  county 
clerk's  office,  379;  court  decisions 
relating  to,  594-596;  law  concern- 
ing, 622,  625;  rule  concerning,  666: 
certificate  of  to  be  issued.  667. 

Removals  from  service  during  year, 
competitive  and  exempt  class***. 
292-306;  in  non-competitive  clans, 
310;  in  labor  class,  311;  opinions 
of  attorney-general  relating  to,  604, 
606;  power  of  limited,  624;  com- 
pensation during  unlawful,  625. 

Rensselaer  civil  service,  report  of 
municipal  commission,  578. 

Rensselaer  county  civil  service,  class- 
ification amended,  322,  349;  exempt 
classification  of  confidential  secre- 
tary, superintendent  of  highways, 
denied,  362,  3<63;  positions  in  ex- 
empt class,  649;  positions  in  non- 
competitive class,  671;  positions 
as  laborers,  690. 

Report,  annual,  law  concerning,  616; 
definition,  632. 

Reporter,  state,  classification  amend- 
ed, 347;  positions  in  exempt  class, 
637. 

Reports  of  appointing  officers,  rule 
concerning,  672. 

Residence,  legal,  see  Citizenship  and 
residence. 

Resignations,  during  year,  competitive 
and  exempt  classes,  263-288;  in 
non-competitive  class,  310;  in  labor 
class,  311. 

Richmond  county  civil  service,  posi- 
tions in  exempt  class,  650;  positions 
as  laborers.  690. 

Rochester  civil  service,  amendments 
to  rules  approved,  489-492;  pro- 
posed amendment  disapproved,  497 ; 
exceptions  from  competitive  exami- 
nation approved,  530;  report  of  mu- 
nicipal commission,  679-581. 

Rochester  state  hospital,  certification 
from  list  for  apothecary  by  judicial 
districts  not  allowed,  379. 

Rome  civil  serviee,  report  of  munici- 
pal commission,  581;  application 
of  civil  service  law  to  outlying  dis- 
tricts of,  opinion  of  attorney-|fen- 
eral  concerning,  604-606. 

Rome,  state  custodial  asylum,  classi- 
fication amended,  322,  337:  posi- 
tions in  non-competitive  class,  669. 
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UoHter,  official,  law  and  rule  concern- 
ing, 622,  673. 

Hiileh,  civil  service,  amendments  to, 
317;  revised  rules  approved,  385; 
aa  amended  to  Jan.  1,  1913,  631- 
676;  application  of,  675.  For  cities^ 
see  Cities;   also  names  of  cities. 

Sailors  and  marinesy  preference  al- 
lowed, 624. 

St.  Lawrence  university,  state  school 
of  agriculture  at,  status  of  employ- 
ees of,  374,  602. 

Salaries  of  different  grades,  law  con- 
cerning, 6^;  additional  compensa- 
tion for  extra  work  prohibited,  620. 

Saratoga  battle  monument  dedication 
commission,  status  of  employees  of, 
391. 

Saratoga  Springs,  state  reservation 
commission,  position  in  exempt 
class,  640. 

Saratoga  Springs,  village  service,  po- 
sitions in  exempt  class,  652;  po- 
sition in  non-competitive  class,  671 ; 
positions  as  laborers,  690. 

Schenectady  civil  service,  amendments 
to  rules  approved,  492;  proposed 
amendment  disapproved,  497;  ex- 
ceptions from  competitive  examina- 
tion approved,  531;  report  of  mu- 
nicipal commission,  582. 

School  for  blind,  see  Batavia. 

Season  positions,  rule  concerning,  662. 

Secretary,  civil  service  commission, 
regulation  regarding  duties  of,  677. 

Secretary  of  state,  classification 
amended,  346,  347;  transfer  of 
names  from  list  for  chief  parole 
officer  and  assistant  parole  agent, 
to  investigator,  automobile  bureau, 
denied,  399;  positions  in  exempt 
class,  635;  position  in  non-competi- 
tive class,  667 ;  position  as  laborer, 
687. 

Sing  Sing  prison,  classification  amend- 
ed, 349;  extra  compensation  al 
lowed  guard  for  services  as  dyer, 
398;  position  in  exempt  class,  636; 
position  in  non-competitive  class, 
668;  position  as  laborer,  687. 

Soldiers  and  sailors'  home,  Bath,  po- 
sitions in  exempt  class,  639:  posi- 
tions in  non-competitive  class,  669; 
positions  as  laborers,  687. 

Soldiers,  honorably  discharged,  pref- 
erence allowed,  624. 

Special  examiner  and  appraiser  of 
canal  lands,  classification  amended. 
347;  positions  in  exempt  class,  636. 

State  hoards,  commissions  and  de- 
partments, see  fuimm  of  depart- 
ments. 


State  custodial  asylums,  see  Newark, 
Rome. 

State  fair  commission,  positions  in 
exempt  class,  639;  position  in  non- 
competitive class,  668;  position  as 
laborer,  687. 

State  farm  for  women,  see  Valatie. 

State  hospitals,  see  Hospitals,  state. 

State  institutions,  sec  names  of  in- 
stitutions. 

State  library,  state  museum,  see  Edu- 
cation department. 

State  normal  schools,  see  Normal 
schools. 

State  prisons,  see  Prison  department; 
also  Prisons,  state. 

State  reservations,  see  Niagara ;  Sara- 
toga Springs. 

State  service,  term  defined,  613;  pub- 
lication of  civil  list,  law  concerning, 
628. 

State  superintendents  of  elections,  see 
Elections,  state  superintendents  of. 

Statutory  consolidation,  board  of, 
status  of  employees  of,  387. 

Subdivision,  term  defined,  631. 

Suffolk  county  civil  service,  classifi- 
cat'on  amended,  328;  exempt  classi- 
fication of  confidential  clerk,  dis- 
trict attorney's  office,  and  of  en- 
gineers of  county  building  denied, 
357 ;  appointment  of  special  deputy 
county  clerk  accepted,  384;  posi- 
tions in  exempt  class,  641,  650; 
positions  in  non-comp6titive  class, 
671;    positions  as  laborers,  690. 

Superintendent  of  state  prisons,  see 
Prison  department. 

Superintendent  of  weights  and  meas- 
ures, see  Weights  and  measures, 
state  superintendent  of. 

Supreme  court,  positions  in  exempt 
class,  640,  641;  second  judicial  dis- 
trict, transfer  of  process  server, 
Queens  county  district  attorney,  to 
court  attendant  denied,  372 ;  e'ghth 
judicial  district,  assignment  of  con- 
fidential clerk  to  additional  duties 
as  attendant  and  messenger  ap- 
proved, 303;  appellate  division, 
first  department,  transfer  of  as- 
sistant special  deputy  clerk  to  spe- 
cial deputy  clerk,  400;  appellate 
division,  third  department,  exempt 
classification  of  attendant  denied, 
360. 

Supreme  court  reporter,  exempt  class- 
ification of  second  deputy  reporter 
denied.  360;  positions  fn  exempt 
class,  640. 

Suspended  employees,  list  of.  law  and 
rule  concerning,  625,  666. 
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Syracuse  civil  service,  amendiiiciitH  to 
rules  approved,  493;  proposed 
amendments  disapproved,  498;  re- 
port of  municipal  commission,  583. 

Syracuse,  institution  for  feeble- 
minded children,  classification 
amended,  346;  positions  in  non- 
competitive class,  670. 

Table  of  contents,  5. 

Tax  commissioners,  board  of,  classi- 
fication amended,  332,  344;  posi- 
tions in  exempt  class,  638. 

Taxpayer's  action  to  restrain  payment 
01  compensation,  628. 

Teachers'  retirement  fund  board, 
classification  amended,  318;  po- 
sition in  exempt  class,  640. 

Temporary  employment,  law,  rule  and 
regulation  concerning,  621,  629,  658, 
691. 

Tonawanda  civil  service,  amendment 
to  rules  approved,  494;  report  of 
municipal  commission,  584. 

Thomas  Indian  school,  Iroquois,  class- 
ification amended,  323;  positions  jn 
non-competitive  class,   669. 

Transfers,  during  year,  248-264;  of 
copyist,  Kings  county  register,  to 
process  server,  office  of  commis- 
sioner of  jurors,  approved,  370;  of 
technical  assistant,  department  of 
agriculture,  to  farm  manager  and 
steward,  Mohansic  state  nospital, 
approved,  371;  of  foreman  to  guard, 
Auburn  prison,  approved,  372;  of 
clerk  or  process  server  to  court 
attendant,  New  York  county  denied, 
372;  of  clerk  to  chief  examiner. 
New  York  county,  approved,  373; 
of  assistant  foreman  of  construc- 
tion to  guard,  Clinton  prison,  ap- 
proved, 386;  of  estimate  clerk  to 
steward  approved,  387;  of  deck 
hands  and  disinfectors  to  police- 
men, with  increase  in  salary,  nealth 
officer,  port  of  New  York,  denied, 
392;  of  same  to  disinfectors  and 
policemen  approved,  3^3;  of  confi- 
dential clerk,  exempt,  to  index 
clerk,  competitive,  department  of 
agriijulture,  denied,  394;  of  chief 
of  accounts  to  assistant  commis- 
aioner  in  New  York  office,  depart- 
ment  of  agriculture,  approved,  396 ; 
of  stenographer  from  county  clerk's 
office  to  county  court.  Kings  county, 
with  change  in  grade,  approved, 
897;  of  trained  nurse,  non-competi- 
tive, to  dietitian,  competitive,  de- 
nied,  398;  of  names  from  one  eligi- 
ble list  to  another  denied,  399;  of 


assistant  special  deputy  clerk  to 
special  deputy  clerk,  supreme  court, 
appellate  division,  first  department, 
approved,  400;  of  chnef  clerk,  de- 
partment of  preservation  of  public 
records,  to  chief  record  clerk,  New 
York  county  register,  approved, 
400;  court  decisions  relating  to, 
596,  596 ;  law  concerning,  622 ;  rule 
concerning,  665;  certificate  of  to 
be  issued,  667. 

Treasurer,  state,  clasufication 
amended,  347;  competitive  classi- 
fication of  cashier  and  confidential 
clerk  denied,  361;  positions  in  ex- 
empt class,  635. 

Troy  civil  service,  exception  from 
competitive  examination  approved, 
531 ;  report  of  municipal  commis- 
sion, 585. 

Ulster  county  civil  service,  positions 
in  exempt  class,  641,  650;  posi- 
tions in  non-competitive  class, 
671;   positions  as  laborers,  6^. 

Unclassified    service    defined,    617. 

Utica  civil  service,  rules,  437-465; 
amendments  to  rules  approved, 
495;  proposed  amendments  disap- 
proved, 498;  exceptions  from  com- 
petitive examination  approved, 
532;  report  of  municipal  commis- 
sion, «>o6. 

Valatie,  state  farm  for  women,  posi- 
tion in  exempt  class,  640. 

Veterans,  preference  of,  court  deci- 
sions relating  to,  594,  595,  596. 
597;  opinions  of  attorney-general 
relating  to,  604,  606;  law  con 
cerning,  624-626 ;  compensation 
during  unlawful  removal,  625; 
term   defined,   632. 

Village  service,  positions  in  exempt 
class,  651,  652;  positions  in  non- 
competitive class,  671;  positions 
as  laborers,  690.  See  also  names 
of  villages. 

Volunteer  firemen,  removal  from 
service  of,  see  Veterans,  prefer- 
ence of. 

Water  supply  commission,  position 
as  laborer,  687.  See  Conservation 
commission. 

Watertown  civil  service,  report  of 
municipal    ipommission,    687. 

Watervliet  civil  service,  report  of 
municipal  commisfiion.  588. 

Watkins  Glen  reservation  commis- 
sion, poHition  In  exempt  class, 
639. 


Digitized  by  VjOOQIC 


IXDEX 


705 


Weights  and  measures,  state  super- 
intendent of,  exempt  classification 
of  two  special  deputies  denied, 
358;  positions  in  exempt  class, 
640. 

Westchester  county  civil  service,  ap- 
pointment of  laborer  at  court 
house  approved,  387;  positions  in 
exempt  class,  641,  651;  positions 
in  non -competitive  class,  671; 
positions  as  laborers,  690. 

West  Haverstraw,  state  hospital  for 
care  of  crippled  and  deformed 
children,  classification  amended, 
324,  343,  348;  promotion  of  store- 
keeper to  steward,  374;  positions 
23 


in  non-competitive  class,  670;  po- 
sition as  laborer,  687. 

White  Plains,  village  service,  classi- 
fication amended,  325;  positions 
in  exempt  class,  652;  position  ior 
non-competitive  class,  671;  posi- 
tions  as  laborers,   690. 

Willard  state  hospital,  positions  as 
laborers,  686. 

Witnesses,  attendance  of,  before 
commission,  fees,  616. 

Woman's  relief  corps  home,  see 
Oxford. 

Yonkers  civil  service,  amendment  to 
rules  approved,  496;  report  of  mu-* 
nlcipal  commission,  &89. 
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